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MUHHCTEPCTBO I0CTHIH FOCCHACKOH OENEPALIY
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OG yrBep:xaennd IIpuMepHBIX J0/KHOCTHBIX
periamMeHToB ¢eaepaibHbIX FOCYIaPCTBEHHBIX
rpaskAaHCKHX CIyKamux

AUIJIOMATHYECKHX NPEeACTABATENIbCTB U
KOHCYJIbCKHX YUpeKIeHu

Poccniickoii Peaepanuu

B cootserctBun ¢ DefepampHbiM 3akoHoM or 27 mona 2004 r. Ne 79-®3
«O TOCYIapCTBEHHOM TpakJaHCKoi ciyxbe Poccuiickoi }CDe):xepaupm» (Cobpanue
3axoHomarenpcTBa Poccuiickoit ®enepammn, 2004, Ne 31, cr. 3215; 2006, No 6,
cT. 636; 2007, Ne 10, ct. 1151, Ne 16, ct. 1828, Ne 49, cr. 6070; 2008, Ne 13,
cr. 1186, Ne 30, ct. 3616, Ne 52, c1. 6235; 2009, Ne 29, ct. 3597, ctT. 3624, Ne 43,
cr. 5719, Ne 51, c1. 6150, cr. 6159; 2010, Ne 5, ct. 459, Ne 7, cr. 704, Ne 49,
cT. 6413, Ne 51, ct. 6810; 2011, Ne 1, ct. 31, Ne 27, ct. 3866, Ne 29, ct. 4295, Ne 48,
cr. 6730, Ne 49, cr. 7333, Ne 50, ct. 7337; 2012, Ne 48, cT. 6744, Ne 50, cr. 6954,
Ne 52, ct. 7571, Ne 53, cr. 7620, ct. 7652; 2013, Ne 14, ct. 1665, Ne 19, ct. 2326,
cr. 2329, Ne 23, ct. 2874, Ne 27, ct. 3441, cr. 3462, ct. 3477, Ne 43, c1. 5454, Ne 48,
cT. 6165, No 49, ct. 6351, Ne 52, ct. 6961; 2014, Ne 14, cr. 1545, Ne 52, ct. 7542;
2015, Ne 1, cr. 62, cT. 63, Ne 14, ct. 2008, Ne 24, ct. 3374), a TaKKe ¢ y4eTOM
nonoxkesuit  PenepanbHOro  3akoHa oT 27  WONA 2010r. Ne 205-03
«O6 0COBEHHOCTAX MPOXOXKIEHHUs (exepallbHON ToCynapCTBEHHON IpaX<IaHCKOM
ciyx0b1 B cucTeMe MuHHCTEpCTBa MHOCTPAHHBIX JEJ Poccuiickoit ®Denepanium»
(Cobpanue 3akoHoAaTenscTBa Poccuiickon Denepaiv, 2010, Ne 31, c1. 4174; 2013,
Ne 27, ct. 3477), Vkaza IIpesunenta Poccuiickoit ®eneparmu ot 31 nexadbps 2005 r.
Ne 1574 «O Peectpe momxHOCTEN (eaepalbHOH TrocylapCTBEHHOM rpakJaHCKOM
cnyx6e1» (CobpaHue 3aKOHOIATENIHCTBA Poccuiickoii ®epepammn, 2006, Ne 1,
cr. 118, Ne 10, cr. 1091, Ne 13, c1. 1360, Ne 38, ct. 3975, Ne 43, cr. 4480, 2007,
Ne 13, cr. 1530, Ne 14, ct. 1664, Ne 20, cr. 2390, Ne 23, cT. 2752, Ne 32, ct. 4124,
Ne 40, c1. 4712, Ne 50, cr. 6255, Ne 52, cr. 6424; 2008, Ne 17, ct. 1818, Ne 21,
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cT. 2430, Ne 25, ct. 2961, Ne 31, cr. 3701, Ne 49, cr. 5763, Ne 52, cr. 6363; 2009,
Ne 16, ct. 1901, Ne 20, ct. 2445, Ne 34, cT. 4171, Ne 36, ct. 4312, Ne 52, cr. 6534;
2010, Ne 3, ct. 276, Ne 4, cT. 371, Ne 12, cr. 1314, Ne 15, ct. 1777, Ne 16, ct. 1874,
2011, Ne 5, ct. 711, Ne 48, ct. 6878; 2012, Ne 4, cr. 471, Ne 8, cT. 992, Ne 15,
cr. 1731, Ne 22, cr. 2754, Ne 27, ct. 3681, Ne 29, ct. 4071, Ne 35, c1. 4783, ct. 4787,
Ne 44, ct. 5995, Ne 47, cr. 6460, Ne 50, ct. 7013, Ne 51, cr. 7169, 2013, Ne 22,
ct. 2787, Ne 49, ct. 6397, ct. 6400; 2014, Ne 18, cr. 2135, Ne 30, cT. 4281, ct. 4285,
Ne 31, cr. 4401, Ne 37, ct. 4938, Ne 44, c1. 6046; 2015, Ne 1, ct. 193, Ne 11, ct. 1585,
cr. 1587, Ne 28, cT. 4216) 1 pH K a3 Bl BaIo:

1. Vreepaurs IlpuMepHBIE JOJKHOCTHBIE —DPErTIaMEHTDI (enepaabHBIX

Q

roCYyJapCTBEHHBIX MPXIAHCKUX CIYKAIUX JUIIOMATHYECKUX TIPEACTABATEIBCTE I
KOHCYIBCKHX YyupekieHuil Poccuiickoii @enepaly COINACHO MPUIOKEHIIM
NoNe 1-24 x HacTOsIIEMY IIPHKa3y.

2. BO3JIOXHTH TIOJTHOMOYMS IPEACTABUTENIS HaHMMAaTens IO YTBEPXKACHHUIO
JNODKHOCTHBIX — PEINaMeHTOB  (QelepalbHBIX  FOCYAAPCTBEHHBIX — IPXAAHCKHX
CITy)KallnX 3aMeIlalonuX:

2.1. IOIKHOCTH (eIepalbHON IoCyIapCTBEHHOH rpaKOaHCKOi  CITyXObI
(nanee — DODKHOCTH T'PaXK[IaHCKOH CiTy)0Bl) «PyKOBOJIUTEIs MUCCHH Poccuiickon
denepanum», «HOBepeHHBIH B jAenax Poccuickod Degepaiyny, «TeHEpalbHBIA
xoHcyn Poccuiickoii @eepanyn, «KOHCYI Poccuiickoii @eaepaiuu» — Ha MEepBOro
3amecTHTeNsE MUHHECTpa HHOCTpaHHEIX Jesl Poccuiickoit Penepanu;

2.2. JOMKHOCTH TIpaXIaHCKOH CIyXOBl BCeX Kareropuid M Tpymin B
JUTIIOMATHYECKUX TpecTaBuTebcTBaX Poccuiickoit denepaluy, 32 UCKIOYCHHCM
YKa3aHHBIX B IIOANYHKTe 2.1. HacToAwmero myHKTa, — Ha Ypes3BpryaiHOr0 H
TMoxuomounoro Ilocna Poccuiickoit ®@enepald B HHOCTPAHHOM IOCYNapCTBE H
[Tocrosturoro mpeacTaButens Poccuiickodt ODezepauuu 1pH MEXKTyHapOHOU
OpraHu3alyy, BO3TJIABJISIONINX COOTBETCTBYIOLIHE JTUILIOMAaTH4YEeCKIe
npencTaBuTenbeTBa Poccuiickoii Penepanud;

2.3. IOJGKHOCTH TPAKIAHCKOM CIIyKOBI BCEX KaTeropuil ¥ Ipymil B KOHCYJIBCKHX
yupexnerusx Poccuiicko#t ®enepanu, 3a HCKIIOUEHHEM YKA3aHHBIX B MOAIYHKTS
2.1. HacTOAILEro ITYHKTa, - Ha T€HEePaJbHOI0 KOHCYJIA Poccuiickoit Qenepauun u
koHcyIa Poccuiickoit ®esiepaliuy, BO3MIABIAIONIUX COOTBETCTBYIOMME KOHCYIBCKHUE

yupexenus Poccuiickol @enepanuu.




3. KOHTpOJIB 3a HCIOJIHEHHEM HBACTOSAIIEro IpHKa3a BO3JOXHTbL Ha NEePBOTO

3aMecTuTe s MUHICTpa MHOCTPAHHBIX Jen Poccuiickoi Penepanuy.

MuHuUCTp C.JIaBpoB

Kormus BepHa:
3aM.HavyanpHuKa OTtaena oOmMX U KaAPOBBIX BOIIPOCOB

Yrpapnenns aenamu (Henapramenta) MUJI Poccnn [.Ternna




Ipunoxenue Ne 1
K MprKa3y MUHHCTEPCTBAa HHOCTPAHHBIX €I

Poccuiickoit Penepaiuu
oT « 21 » centa6psa 2015 r. Ne 18150

IIPUMEPHBIN JOJIKHOCTHOH PETJIAMEHT ®EJEPAJIBHOI'O
TOCYJIAPCTBEHHOI'O TPAYKIAHCKOI'O CIIYKALIRETO
TAILIOMATAYECKOT'O MMPEJCTABUTEJBCTBA 1 KOHCYJIbCKOT'O
YUPEKIEHUS POCCHACKON ®ENEPALIANA

YTBEPXJAIO

(yxa3aTh HAMMEHOBaHHE JOJLKHOCTU PYKOBOZHTENS AUIUIOMATHIECKOTO
IIpEeICTaBUTENBCTBA
Poccuiickoii ®eepaluy B rocyapcTBe MpeOpIBaHus)

(amrivs, HHILUATIBI)

(moamuck)
OT «__» 201 _r.

NOJIKHOCTHOM PETJIAMEHT
HEPBOI'O 3AMECTHUTEJIS IOCTOSIHHOT O NPEICTABUTEJIS1
POCCHUNICKOM ®EJEPAIIAN IIPU OOH B

(yKa3aTh HAaMEHOBaHHE JUILIOMATHIECKOrO IIPEACTaBUTENILCTBA Poccwuiickoi
denepannn)

I. O0Guue MoNoXeHHU

1. JIomKHOCTh  (peepalbHOM OCYZAapCTBEHHONW TpaKIaHCKOH CITyKOBI
(manee — rpaxIaHcKas ciryx6a) nepsoro 3amecturens [I0CTOSHHOro NMpeaCTaBUTEILA
Poccuiickoii ®eneparu npu OOH (ykasarh HaMMEHOBaHHME JMILIOMATHIECKOIO

* MocrosuHBIH npeacTasutens Poccniickoit ®enepanny npn OOH




npesactaBuTenbcTBa Poccumiickolt Depepanmm) (maiee - MepBHIA  3aMeCTUTENb
IToCTOSHHOTO IpEICTABUTENS, 3arpaHydpexJeHHe COOTBETCTBEHHO) OTHOCHTCS K
TIaBHOM IPyIIe AODKHOCTEH TPpaXKJAHCKOM CIIy)KOBbI KaTErOpUy «PyKOBOJUTEIN».

PerucTpaMonHsii HoMep (KOX) HODKHOCTH - 12-1-2-038.

2. HasHauenne Ha JOKHOCTh TmepBoro 3amecTurens IlocTosHHOrO
npeAcTaBUTes M OCBOOOXKIEHHME OT JOJDKHOCTH OCYIIECTBIACTCA IEPBBIM
3aMecTUTeleM MHHHCTpa HHOCTPaHHBIX el Poccuiickoit @enepanuu.

IMepsoiit  3aMectuTens [IOCTOSHHOrO IPEJCTaBUTEN  HENMOCPEICTBEHHO
noquuHsercs IlocrosHHOMY mnpencraBurelto Poccuiickoit ®enepaumnu mpu OOH
(nasnee — pyKOBOAUTENb 3arpaHydpexxIeHu).

3. B mepuoa otrcyTcTBUS IepBoro 3aMectutens IlocTosHHOrO mpeAcTaBUTeNd
ero IOJHOMOYHS OCYIIECTBIIsi€T OJUH W3  3aMeCTHTelel  pPYyKOBOAMTEIA
3arpaHy4peXJeHHs B COOTBETCTBHH C paclpesieeHreM OOS3aHHOCTEH MEXIy ero
3aMECTUTEIIMH. '

II. KpanubukanonHsle TpeOOBaHKA K yPOBHIO M XapaKTepy
3HAHMM U HABBIKOB, 0GPa30BaHMIO, CTAXKY MPAKAAHCKOMN CIIyKOBI
(cTaxxy rocyIapCTBEHHOU CIIyKOBI MHBIX BHIOB) MM CTaXy
(omBITY) PabOTHI IO CELUATEHOCTH

4. lns  3amelleHus -JOIDKHOCTM nepBoro 3amecturens IloctosHHOrO
TIpeICTABUTENS YCTAHABIMBAIOTCS CIEAYIOIIME TPeOOBaHMs: '

a) HaJU4Me BhICIIEro 00pa3oBaHuUs;

6) HaTMYMe He MeHee YETHIpEX JeT CTaxa TIPaXJaHCKOH = CIyxObl
(TocyapCTBEHHOMN CIIyKOBI HHBIX BHIOB) MM He MeHee ILTH JIET CTaxa paboThl 1o
CIIEIMAIBHOCTY;

B) mpodeccHOHaNbHBlEe 3HAHUA: KOHCTHTYUUH Poccuiickoit ®enepanuy,
demepaNibHEIX KOHCTUTYUHMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, yKa30B
IIpesunenra Poccuiickoit ®eneparuu, nocTanosnenui IIpasurenscrsa Poccuiickoi
denepanyy, MHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB Poccuiickoit @enepanvu u
MuHHMCTEpCTBA HHOCTpaHHBIX aen Poccuiickoit denepanuu (nanee — MUJL Poccun),
a TaKKe CIyXeGHBIX [JOKyMEHTOB, pEryJHPYIOIIUX COOTBETCTBYIOUIYIO Chepy
NEATEeNbHOCTH IPHUMEHUTENBHO K HCIIONHEHHIO KOHKPETHBIX JOJDKHOCTHBIX
00s3aHHOCTEH;  MEXIYHapOAHOTO  IpaBa,  MEXAYHApOJHBIX  OTHOLICHWH,;
3aKOHOJATENFCTBA U OCOOEHHOCTeH, mpobiieM rocymapcTBa NpeOBIBaHHA, APYTHX
CTpaH ¥ PErHOHOB - B 0OBeMe, HeoOXOAMMOM Uil BBHIONHEHHS JOKHOCTHBIX
006s13aHHOCTE; MHOCTPAHHBIX A3BIKOB; HOPM U NPaBHJI OQHIHAIBHOTO IIPOTOKONA U
3THKETa;, HOpAAKA OCYIIECTBIECHHS AUIUIOMAaTHYEeCKOX M ClyXeOHOH INEpEnUCKH,
OCHOB JIeJIONIPOM3BOJICTBA, YIIpaBl€HWd M OpraHuM3anuuy TpyZJa; Mpouecca
IPOXOXKIEHAS TPaXKIAHCKOM CIy’KOBI; HOPM JeT0BOro obieHus; GopM U METOZOB
paboTEl C HpYMEHEHHEM aBTOMATH3HMPOBAHHBIX CPEJCTB YNpPaBICHMA; MPaBOBHIX
aCIeKTOB B 007acTH MH(OPMAI[MOHHO-KOMMYHUKAIMOHHBIX TEXHOIOIWH (nanee —
HMKT); nporpaMMHEIX JOKYMEHTOB M IPHOPMTETOB I'OCYAApCTBEHHOW MOJUTUKU B




o6mactu VIKT; npaBoBEIX acleKTOB B cdepe NpeloCTaBlIeHUs IoCylapCTBEHHBIX
YCIyT HAaCeJEeHUIO B OpPraHM3aLKsIM MOCPECTBOM IPUMEHEHNUS WKT; anmapaTHOro u
TIPOrPAMMHOTO  0GecHeueHts; BO3MOXHOCTEH U ocoOeHHOCTEH IMPUMEHEHUS
coBpemennbix KT B opranax rocyapcTBeHHOH BIacTH (fanee — rocyAapCTBEHHBIE
OpraHel), BKJIOYas  HCIONB30BAHWE  BO3MOXHOCTEH  MEXBEJOMCTBECHHOIrO
JOKyMeHT0060poTa; 001X BOIPOCOB B 00macTu obecredeHus HHGOPMALIMOHHON
6e30MacHOCTH, OCHOB IPOEKTHOTO YIpaBieHMs; ciyxebnoro pacmopsaka MHWJT
Poccuu; TopsaaKa paboTsl cO CIyXeOHOM M CeKpeTHOH MH(pOpMaLMeH, PexXMMHBIX
TpeGOoBaHMii; MPaBWI OXPaHB! TPyJa U NPOTHBOINOXAPHOH 0e301aCHOCTY; IIPaBUI
TIOBE/ICHHS POCCHICKHIX IPXAaH 3a PyOEKOM.

r) npodecCHOHANBHEIE HABBIKM: PYKOBOJCTBA 3arpaHyvpexIeHUCM MU
PYKOBOJICTBa OIIpe/ieNleHHOH cepoil nesTebHOCTH; OpTaHH3alluy 1 IaHUPOBaHUS
paboThl; ONMEpPAaTHBHOrO NPHHATUS W pealH3aldd yHPaBIEHIECKHX peIeHui;
PacCTAHOBKM KaJpoB; KOHTPOJSI, aHalu3a M IPOrHO3MPOBAHMA MIOCJIEICTBUM
MPUHAMAEMBIX ~pelIeHHil M BHOCHMEBIX IIPe/UIOXKCHHUM; BelCHUA  JIeJIOBBIX
IIeperoBOpoB U becern, B TOM HHCJIE C IIPEACTABUTENIMI HHOCTPAHHBIX FOCYIapCTB U
MeX/IYHApOJHBIX OpraHW3aldii; B3aMMOJEHCTBUS C (elepalbHBIMI OpraHaAMH
UCIIOJIHMTENHPHONM  BIAaCTH M JPYTMMH  IOCYJapCTBEHHBIMH  OpraHamH,
mpesicTaBuTeNsAME  cyObekToB  Poccuiickod  Depepanud, — MyHUIAMAIbHBIX
06pa3oBaHuii, WHOCTPAaHHHIMM OQUUHMANBHBIMH JIMIAMH, TOCYAapCTBCHHBIMH,
OOLIECTBEHHHIMA M YaCTHBIMM CTPYKTypaMH; ITyONMYHOrO BBICTYIUICHHS IIO
npo6ieMaM BHYTpeHHEl W BHEIIHeH IONUTHKA Poccuiickoit @enepanuu u
rocyfapcrsa IpeOBIBaHHA, OOMIMM MEXAyHapOJHBIM npobieMaM; BeIEeHHSA
NOJATHYECKOH ¥ HMHGOPMAMOHHO-Pa3bACHUTENEHON paboTEl; COCTaBIeHUI H
pElaKTHPOBAaHHUS JUIUIOMATHYECKOH H ciyxeOHO MOKyMEHTallMM Ha BBICOKOM
CTHJIMCTUYECKOM YPOBHE; HOPMOTBOPUYECKOH NeATeNbHOCTH; CO3IaHMs B KOJUIEKTHUBE
3/[OpOBO#i, TBOpYECKOH arMocdephl; BIaJICHUst KOHCTPYKTHBHOM KpUTHKOM; ydera
MHEHHS KOWIEr M TOAYMHEHHBIX; I[ONb30BAaHMA COBPEMEHHOH OpPITEXHHKOH H
IIPOTPaAMMHEIMH  IIDOAYKTaMM; CTPATerM4ecKoro IIaHMPOBAHMA M YIpPaBIeHUS
TPYNIOBOM JEATENBHOCTBIO C YIETOM BO3MOXHOCTEH H ocobeHHOCTEN IIPUMEHEHHS
coppemennsix MIKT B rocymapCTBEHHBIX OpraHax, yNpaBieHW:A AJIEKTPOHHOM
1104TOH, paboThl ¢ BHYTPEHHHMH M NepU(epuAHBIMU YCTPOHCTBAMHI KOMIIBIOTEpA, C
HHPOPMAMOHHO-TeJIeKOMMYHUKAIIUOHHBIMU ~ CETIMH, B TOM YHCIC C CETBIO
HTepHET, B ONEPalIOHHON CHCTEME, B TEKCTOBOM PEAKTOpeE, C 3JIEKTPOHHBIMU
TabnuaMy, ¢ 0Oa3aMM  JaHHBIX, C CHCTeMaMH YIpPaBlE€HUA IPOEKTaMH;
CUCTEMATHYECKOTO TIOBBIIIEHM MpodecCHOHANBHBIX 3HAHWH, CBOCBPEMEHHOIO
BBISBICHHS M paspeleHus NpoOJEeMHBIX CHUTyal#, NPUBOAJIIKX K KOHGIMKTY
HHTEPECOB.




III. JomxHOCTHBIE 00A3aHHOCTH, IpaBa ¥ OTBETCTBEHHOCTh

5.B nmepeueHr JODKHOCTHBIX OOS3aHHOCTEH IIEPBOIO  3aMECTHTEN
ITocTossHHOTO MpeaCTaBUTENS BXOIUT:

(ITepeuncnute  JOMKHOCTHBIE  OOS3aHHOCTH  NEPBOIO  3aMECTHUTENA
[ToCTOSIHHOTO MPENCTaBUTEN).

6. OcHoBHEIE TpaBa W 00sM3aHHOCTH mepBoro 3amectutensi llocrosHHOrO
NpEACTAaBUTENS, a TakKe OrpaHWYEHMs, 3alpeThl U TpeOOBaHWA, CBA3aHHBIE C
TPaXIAHCKOM CIIyKO0H M OCOOCHHOCTSAMM IIPOXOXAEHHS IPAXKIAHCKOH CIyXOHl B
cucteMe MUJI Poccun, KOTOphie YCTaHOBIIEHBI B €0 OTHOLIEHHH, IIPELyCMOTPEHEI
cratesimMu  14-18 ®epepanmsHoro 3akoHa ot 27 wmonsa  2004r.  Ne 79-@3
«O rocymapcTBeHHOM rpaxnaHckoit ciyx6e Poccuiickoit ®enepauuu» (naiee —
denepatbHBIi 3aKOH O TpakgaHCKoW ciyx0e) M cratbamMu 4-6 DenepalbHOrO
zakoHa or 27 wurona 2010r. Ne205-®3 «O6 0COOGEHHOCTAX IPOXOXKIECHHS
¢enepaibHON TOCYIApPCTBEHHON I'paXXIaHCKOH ciyxObl B cucteMe MHHuUCTEepCcTBa
MHOCTpaHHBIX Jien Poccuiickol Denepauum».

7. lepBorii 3amectuTend I1I0CTOAHHOrO NpeaCTaBUTENS OCYUIECTBIAET HHBIE
IpaBa M -UCHOJNHAET OOA3aHHOCTH, IPEeAYCMOTPEHHBIE 3aKOHOIATENbCTBOM
Poccuiickoii ®eneparum, mnpukasamu (pacnopsokeHmsmu) MHUJ] Poccunm wm
Hopy4eHUssMH MMUHHCTpa HWHOCTpaHHBIX Jen Poccuiickol @enepanyim U ero
3aMecTHTeNlel (B COOTBETCTBHM C paclpejielleHHeM o0g3aHHOCTEN), TOpy4EeHHUSIMHU
PYKOBOIUTENS 3arpaHydpeskIeHUs. ' '

8. ITepBriit 3amectuTenb [10CTOSHHOrO MpeACTaBUTENS 3a HEHCIOJIHEHUE WIH
HeHa yIexalee HCIOMHEeHHe TODKHOCTHBIX 063aHHOCTeH MOXeT GHITh IPHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOJATENILCTBOM Poccuiickoit Pexepanum.

IV. [TepeueHpb BOIPOCOB, 110 KOTOPBIM IepBEIi 3amecTuTens [locTosHHOrO
HpeICTaBUTeNs BIIpaBe WK 0053aH CaMOCTOATENBHO IPUHUMATE YIIPaBJICHYECKUE U
VHBIE PEILCHUA '

- 9.Ilpn wWCHONHEHMH CIIyKXeOHBIX O0O0sS3aHHOCTEN IEPBHIM  3aMECTHTEINh
ITocTOSIHHOrO MpencTaBUTEN BIpaBe CaMOCTOSATENBHO INPHUHUMATH DPELIEHHS II0
BOIIpOCaM:

(TlepeyricTUTh BOTIPOCH], IO KOTOPBIM IepBbIA 3aMecTutens IlocTosgHHOrO
NpEACTaBUTENA BIIPABE CAMOCTOSTE]BHO IIPUHMMATH YIIpaBlIeHYECKHE M HHEBIE
pELICHMS).

10. Ilpu ucrmonHeHWH CIy)XKeOHBIX 00sM3aHHOCTEH MEpBBIA 3aMeCTHTElNb
ITocTosIHHOTO mpeacTaBUTENs 0053aH CaMOCTOSTENBHO INPUHUMATH PEIIEHUs II0
BOIIpOCaM:

(TTepeyncuTe BOMPOCHI, IO KOTOPHIM MEpPBEIA 3aMecTUTeNb IloCTOSIHHOIO
npeAcTaBuTeNss 00s3aH CaMOCTOATENbHO IPHUHKMMAThL YIPABIIEHYECKHME M HHEBIE
pEeLIeHMs).



V. IlepeueHs BOIPOCOB, IT0 KOTOPHIM NEPBBIH 3aMecTUTeNh [10CTOSAHHOrO
IpeICTABUTENS BIpaBe WK 00s3aH y4acTBOBATh IIPH IIOATOTOBKE IPOEKTOB
HOPMATHBHBIX [PAaBOBHIX aKTOB U (MJIH) MPOEKTOB
yIpaBlieHYeCKUX U MHBIX pPeIIeHUI

11. IlepBriit 3amecTuTenb I1OCTOSHHOTO NPENCTAaBUTENA B COOTBETCTBHH CO
CBOEl KOMIIETEHIIMEH BIIpaBe yIacTBOBATh B OATrOTOBKE (00CYKICHUH) CIENYIOIIMX
TIPOEKTOB:

(IlepeyncnuTs BHABl MPOSKTOB HOPMATHBHBIX IIPABOBHIX aKTOB W (MJIM)
IPOEKTOB yNpaBlIeHYECKHUX M HHBIX pEIIEHMH, B IIOArOTOBKE KOTOPBHIX BIIpaBe
y4acTBOBATH MepBHIH 3aMecTuTenb [TocTOsSHHOrO NpeacTaBUTENs B COOTBETCTBUHU CO
cBOell KOMIIETEHITHER ). A

12. IepBeii 3amMecTHTENs [IOCTOSHHOTO NPENCTABHUTENS B COOTBETCTBUH CO
CBOel KOMIIeTeHIMeH 0013aH YIacTBOBATh B OATOTOBKE (00CYXIEHUH) CIIEIYIOUMX
IPOEKTOB:

(TlepeuricnuTh BUABI MPOEKTOB HOPMATUBHBIX IIPAaBOBHIX aKTOB M (MiIM)
IPOEKTOB YIPaBIEHYECKUX W HHBIX pelleHuH, B MOATOTOBKE KOTOPHIX 00s43aH
y4acTBOBAaTh NEPBEIM 3amecTUTENs IlocTOIHHOrO npenCTaBmenﬂ B COOTBETCTBHH CO
CBO€ll KOMIIeTeHIMEH).

VI. Cpoku 1 npoueaypsl HOATOTOBKH, pACCMOTPEHHsI IPOEKTOB YIIPABIEHYECKUX
 MHBIX pemeHnﬁ, TIOPSIIOK COTJIaCOBaHMSA ¥ NPUHATHUS ,I[aHHLIX pelieHuit

_ 13. B COOTBETCTBHM CO CBOMMH IOJDKHOCTHBIMH OOS3aHHOCTSMH HepBBIH
3aMecTuTeNls  [1OCTOSHHOTO IpeJCTaBUTeN] IPUHHAMAET pELIEeHHs B CpPOKH,
yCTaHOBJIEHHBIE 3aKOHOAATENbHBIMA U HHBIMM HOPMAaTHBHEIMH IPAaBOBHIMM aKTaMH
Poccutickoit @enepanyy.

VII. INopsapok city>ke6GHOro B3aMMOAEHCTBUSA

14. BzaumogeiictBue neporo 3amectutens IIOoCTOSHHOro IpeacTaBHUTENs C
demepanbHBIMA  TOCY[JapCTBEHHBIMH TIPaXJaHCKMMM CIyXanmmu (gamee -
rpaxpanckue ciayxamue) MHWUJ[ Poccuu, TIpaxIaHCKMMHU CIY)XallAMH HHBIX
rOCYJapCTBEHHBIX OPraHOB, a Takke C APYTMMH IpakJaHaMM ¥ OpraHH3aluAMM
CTPOMTCA B paMKax JEJOBEIX OTHOIICHUH Ha OCHOBE OOIIMX NPHHIMIIOB CIIyXeOHOro
IIOBE/IEHU TOCYHApCTBEHHEIX CHYXamMX, YTBEp)XKIEHHBIX YkasoM IIpesunenra
Poccuiickoit @enepanuu ot 12 asrycra 2002 r. Ne 885 (CobpaHue 3aKOHOJATENECTBA
Poccuiickoii ®enepanun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29,
cT. 3658), u TpeboBaHMil K CITy)keOHOMY MOBEJEHHIO, YCTAHOBJIEHHEIX CTaThedl 18
denepabHOrO 3aKOHA O TPaXHAHCKOH ciryx0e, a Taxoke B COOTBETCTBUM C HHBIMH
HOpMaTHBHBEIMHU NIPaBOBBIMHU akTaMu Poccuiickoit @enepauuu u MK Poccun.




VIII. Ilepedens rocyqapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJjaHaM 1 OpraHU3alysIM B COOTBETCTBUH C aJIMAHMCTPATUBHBIM
pernamMmentom MU/JI Poccun

15. Vka3aTh NONHEBIA IIepeYeHb OKA3hIBAEMBIX MOCYAAapCTBEHHBIX YCIYT MO0
CIEeJIATh 3aIiCh, YTO TOCYJaPCTBEHHBIE YCIYTH HEe 0Ka3bIBAIOTCS.

IX. [Toka3arenu 3¢ (HeKTUBHOCTU U pe3yJIbTaTUBHOCTH
1poeCCHOHANBHOM CNyXKeOHOH AeATEeNbHOCTH

16. OddexTHBHOCTS MPOdEcCHOHANBHON CIIyXKEeOHOH NEeATENBHOCTH IEPBOIO
3amecTTensd IIOoCTOAHHOrO MpeAcTaBUTENd OLIEHMBACTCS IO  pe3ynbTaTaM
JEATEIBPHOCTH 3arpaHydpexaeHsI, a TakxKe 10 CIeyIONHM ToKa3aTelsM:

BBIMIOJIHSIEMOMY 00BeMy paboTHl U HMHTEHCUBHOCTH TPyZHd, CIIOCOOHOCTH
COXpaHATh BBICOKYIO  paboTOCIIOCOOHOCTh B 3KCTpPEMAllbHBIX  YCJIOBHAX,
COOJIIOIEHHUIO CITY)KeOHOM TUCLIUILINHBI, '

CBOEBPEMEHHOCTH U ONIEPATHBHOCTH BBIIOJTHEHNS IOPYyYEHHH;

Ka4yeCTBY BBIITOJIHEHHOW paboThl (IOArOTOBKE NOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMHM TpeOOBAaHUSIMM, MMOTHOMY U JIOTMYHOMY H3JIOKEHHIO MaTepHana,
FOPUIAYECKH FPAMOTHOMY COCTABJICHHIO TOKYMEHTA, OTCYTCTBHIO CTHIIMCTHIECKHX U
rpaMMaTH4YeCKUX OIINOO0K);

IpopecCUOHANBHOM  KOMIIETEHTHOCTH (3HaHUIO 3aKOHOAATENbHBIX,
HOpPMATHUBHEIX MPABOBBIX aKTOB, MIHPOTE MPOGECCHOHANBHOIO Kpyro3opa, yMEHHIO
paboTaTh ¢ JOKYMEHTaMH);

CHOCOOHOCTH YETKO OpraHW30BBIBAaTh M IUIAHMPOBATh  BBINIOJHEHUE
IIOPYYEHHBIX 3aJaHHi, YMEHHIO pallMOHAIBHO HCIIONB30BaTh pabodyee BpeMs,
PACCTaBIIATh PHOPHUTETHI, : '

TBOPYECKOMY IIOIXOAY K PpEIIEeHHI0 IIOCTAaBICHHBIX 3a]a4, aKTUBHOCTH H
MHUIIMATHBE B OCBOEHHH HOBBIX KOMITBIOTEPHBIX U MH(OPMAIMOHHBIX TE€XHOJIOTHH,
CIIOCOOHOCTH GBICTPO aIaTHUPOBATHECA K HOBEIM YCIOBHSM M TPeOOBaHUSAM;

OCO3HAHMIO  OTBETCTBEHHOCTH 32  TIIOCIEACTBUS  CBOMX  JEHCTBHH,
NPUHIMAEMBIX PELUICHUH.



JIMCT O3HAKOMIJIEHHWA

10

n/n

Damunus, ums,
OTYECTBO

Jata u pocuce B
O3HaKOMIIEHHH C
JIOJDKHOCTHEIM
pErjiaMeHTOM U B
MOJIy4€HHUH €r0 KOIIUU

Hara 1 HOMED
[IpHKa3a o
Ha3HAYeHUU Ha
JOJKHOCTB

Hata 1 HOMeDp
mpukasa o0
0CBOOOXKIIEHNH
OT JOJKHOCTH
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ITpunoxenue Ne 2

K IIpuKa3y MuHHCTEpCTBa HHOCTPaHHBIX AEI
Poccuiickoii @enepanuu

oT « 21 » cents6psa 2015 r. Ne 18150

IPUMEPHBIN JOJ)KHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYJAPCTBEHHOI'O IT'PAXKJIAHCKOI'O CJIYKAIIETO
JAILIOMATHYECKOI'O IPEJCTABUTEJBCTBA U KOHCYJIbCKOT'O
YUYPEXJAEHNA POCCUIICKOHN ®EIXEPAITNN

YTBEPXJIAIO
IlepBelii 3aMecTUTEND
Munnctpa uHocTpanHbIx Jaen Poccuiickoit @enepanyu

(pamwmnus, MTHULIAAIIBT)

(moxmuck)
OT « » 201 .

JNOJ)KHOCTHOM PET JAMEHT PYKOBOJAUTEJISI MUCCUHA
POCCHUMCKOU ®EJEPAIINNA B

(YKa3aTh HaUMEHOBaHUE rOCYAapCTBa MPeOLIBAHMA)

I. O0Gmue mmonoxeHus

1. lomxHOCTE  defepalbHOM TroOCylapCTBEHHOM TPaKTaHCKOM  CIIYKOBI
(manee — rpaxkaaHcKas ciy)x0a) pykoBoauTens muccuu Poccuiickoit ®enepauyu B
(yxa3aTh HaMMEHOBaHHE rOCYAapcTBa NpeObIBaHus) (Hajiee — PyYKOBOAMTEIb MUCCHH)
OTHOCHUTCS K TIJIaBHOM TPYyIle IOJDKHOCTEH TIpakKIaHCKOH CITy>XOBl KaTeropuH
«PYKOBOAHTEIIH.

Peructpanuonssiii Homep (Kox) ToKHOCTH - 12-1-2-039,

2. HasHayeHHMe Ha JOJDKHOCTh PYKOBOJHTENS MHCCHH M OCBOOOXIEHHE OT
JOJDKHOCTH OCYIHECTBIIIETCS INEPBBIM 3aMeCTUTeNeM MUHUCTpa WHOCTPAHHBIX M€
Poccuiickoit ®enepaunn.

PykoBoguTens ~ MHUCCHM  HENOCPEACTBEHHO  MoxumHsercs  (yKasaTh
HaMEHOBaHUE J0JDKHOCTH ).
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I1. KsanudukannoHHbIe TpeOOBaHM K YPOBHIO U XapaKTepy
3HAHWMI ¥ HABBIKOB, 06Pa30BaHHMIO, CTAXKY IPAXKTAHCKOH CITyKOBI
(cTaxy TocyIapCTBEHHOI CITy>KObI MHBIX BUNIOB) MU CTaXY
(oneITy) paboTHI IO CIIELHMANBHOCTH

3. g 3aMellieHuss MODKHOCTH DYKOBOAHMTENS MHUCCHM YCTaHaBIHMBAIOTCA
ciieiyronue TpeOoBaHMUs: ‘

a) HaJIM4¥e BRICUIEro 00pa3oBaHus;

6) HaMuMe He MeHee dJeTblpeX JIeT CTaka [PaxAaHCKOH CITYKOBI
(rOCYIapCTBEHHOI CIIY>KOBI MHBIX BHOB) WK HE MEHEe ILATH JIET CTaxa paboTE! 1O
CHENHAIbHOCTH;

B) mpodeccuonanbuble  3HaHuE: Komcturymmu Poccmiickoit  @epepanud,
dbemepanpHBIX KOHCTHTYIMOHHBIX 3aKOHOB, (eliepanbHBIX 3aKOHOB, YKas3OB
IIpesunenta Poccuiickoit enepaimu, nocraHosneHui IIpaBuTebCTBa Poccuiickoit
QezepalMy, WHBEIX HOPMaTUBHEIX NpaBOBHIX akTOB Poccuiickodt Qejepanny 1
MuUHICTepCTBa HHOCTpaHHbIX el Poccuiickol Qenepanyn (nanee — MU]I Poccun),
a TaKXKe CIyXeOHBIX JOKYMEHTOB, DEryJIHMPYIOIIUX COOTBETCTBYIOILYIO chepy
JeATeNbHOCTA INPHMEHMTENBHO K  HCIOJHEHHIO KOHKPETHBIX — IOJDKHOCTHBIX
06s3aHHOCTEN;,  MEXIyHAapOJHOTO  MpaBa,  MEXIYHapoOIAHBIX  OTHOIICHHH;
3aKOHOJATENhCTBA M OCOOEHHOCTEH, TMpoblieM rocyaapcTsa NpeOBIBaHMS, JPYrux
CTpaH W DPErMOHOB - B 00BeMe, HEOGXOIUMOM IV BBHIIOJIHEHHUS JOJDKHOCTHBIX
06A3aHHOCTEN; MHOCTPAHHBIX A3BIKOB; HOPM H IPaBUI OQHIHMATEHOTO MPOTOKONA U
STHKeTa; IOPSIKA OCYHIECTBIEHHMs JUILUIOMATHYECKOH M CIyXeOHOH NepenHCcKH;
OCHOB JIeJIONIPOM3BOJCTBA, YIpABICHMA M OpraHM3aluH TpyAa, mOpouecca
IPOXOYX/IEHUs TPAXKIAHCKON CIIyXKOBI; HOPM HENOBOTO OOLICHH; ¢dbopM M METOIOB
paGoTHl C TpMMEHEHHEM ABTOMATH3UPOBAaHHBIX CPEJACTB YNPABICHUS, MPaBOBBIX
aCIIeKTOB B 067acTH HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHONOTHH (manee -
VKT); IporpaMMHEIX JOKYMEHTOB ¥ IPHOPUTETOB IOCYIapCTBEHHOH IONUTHKM B
o6mactit MKT; NpaBOBBEIX acleKTOB B cdepe NpeNOCTaBIeHHs rOCyAapCTBEHHBIX
YCIIyT HACEJIEHHIO U OpTaHM3aliAM nocpeactsoM npumerenus UKT; anmapatHoro 1
POrPaMMHOTO OOeCIIedeHIs; BO3MOXHOCTEH M OCOOCHHOCTCH TPHMEHEHWS
copeMenHbIx VIKT B opraHax rocyJapCTBEHHOH BIacTH (Hajee - roCy/lapCTBEHHbIC
OpraHel), BKIIOYas  HCHONB30BAHME  BO3MOXHOCTEH  MEXBEJOMCTBEHHOIO
JIOKyMeHT0060pOTa; O6IKX BOIPOCOB B 06MacTé obecreueHus HHPOpMaLMIOHHOA
6e30MacHOCTH, OCHOB IPOEKTHOTO yIpaBleHHs; ciyxebHoro pacmopsaka MIJI
Poccuy; IOpsaKa paGoThl co ClryeGHOM M CEeKpeTHOM HHGOpManueH, peXIMHBIX
TpeGoBaHuif; MpPaBHII OXPaHBI TPyJa W NPOTHBONOXAPHOH 06E30NMAaCHOCTH; NpaBUI
IOBEIEHUS POCCHACKHUX IPaXIaH 3a PyOEKOM.

r) mpo)eCCHOHANEHEIE HABHIKH: DPYKOBOJCTBA MHCCHeHl WIM PYKOBOACTBA
onpeneneHHON cdepoil AeATeNbHOCTH; OpraHM3allid W IUIaHMPOBAaHUS paboTsI;
ONIepAaTUBHOTO TPUHATHS W DealMsallidl yNpPaBIeHYECKUX PEIICHHH; PAacCTaHOBKH
Ka[poB; KOHTPOJS, AaHAIW3a M INPOTHO3MPOBAHUS IOCIEACTBUH IPUHUMAEMBIX
peleHni ¥ BHOCHMEBIX IIPEIVIOKEHMI; BeleHHs JENOBRIX NEPEroBOPOB 1 Oecen, B
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TOM 4YHCJIE C TNPEACTAaBUTENISIMU HMHOCTPAHHBIX TOCYIAapCTB M MEXIYHapOJIHBIX
OpraHu3aliiii, B3aUMOJEHCTBHA C QelepalbHBIMA OpraHaMH MWCIIOIHHUTEIbHON
BIACTH W JAPYTUMM TOCYAApCTBEHHBIMH OpraHaMH, HMpPEACTABUTENAMH CyOBEKTOB
Poccuiickoii ~ ®Penepauuy, MYyHHLUNAIGHBIX 00pa3oBaHMP, HHOCTPAHHEIMH
ohUIHANBHBIMA JIAIAMH, TOCYJApCTBEHHBIMM, OOIIECTBEHHBIMM M YaCTHBIMH
CTPYKTYpaMH; HMyOIHMYHOro BBICTYIUIEHHS MO mpobieMaM BHYTPEHHEH W BHEIIHEH
nonutukd  Poccuiickoit ®epmepauyu W rocyaapctBa NpeObIBaHMA, 0OMKM
MEXIYHApPOOHbIM mpobiieMaM; BEACHHS IONHTHYECKOH M HHQOPMalMOHHO-
pa3BACHATENBHON pabOTHl, COCTABICHUS M PENAKTHPOBaHMSA IUIIOMATHYECKOH H
cIy)keOHOM ~ JNOKyMeHTalM¥M  Ha  BBICOKOM  CTHJIMCTHYECKOM  YPOBHE;
HOPMOTBOPYECKOH NeITENbHOCTH; CO3/aHUA B KOJUIEKTMBE 3J0pPOBOM, TBOPYECKOH
atMoc(epsl; BIAaJCHUS KOHCTPYKTMBHOM KPUTHMKOH; ydYeTa MHEHHMA KOJUIET - U
DOJYMHEHHBIX; MOJB30BaHUS COBPEMEHHOM OpPITEXHUKOM W IPOIPaMMHBIMH
NIPOLYKTAMHM; CTPATErdYecKOro IUIAHUPOBAHMA ¥  YIPaBlIeHHI IPYIIOBOH
HEITENBHOCTEI0 € YYeTOM BO3MOXHOCTEHE W  OCOOGHHOCTeH IIpUMEHEHUs
coppemernbix HMKT B rocymapCTBEHHBIX OpraHax, YNpPaBIEHUSA 3JIEKTPOHHON
II0YTOM, paGOTHI C BHYTPEHHUMH U NepH(epUiHBIME YCTPOMCTBAMU KOMIIBIOTEDA, C
UHPOPMAIMOHHO-TEJIEKOMMYHUKAallHOHBEIMM ~ CETAMHM, B TOM 4YHCJEe C CeTBIO
HHTEpHET, B ONEpallUOHHOW CHCTEME, B TEKCTOBOM penaKTope, ¢ 3JIEKTPOHHBIMH
tabmumamy, ¢ 6OasaMH  JaHHBIX, C CHCTeMaMH YIpPaBJI€HHA MPOEKTaMH;
CHCTEMATHYECKOro IOBBIIUEHHS HPO(pECCHOHANBHBIX 3HAHHMM, CBOEBPEMEHHOIO
BBIABJIEHHSA M paspelleHds TpOOJIEMHBIX CUTyalu#, NPUBOIAIIMX K KOHQIIHKTY
MHTEPECOB.

III. TomxHOCTHBIE 00S13aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTh

4. B mepedyeHs JODKHOCTHBIX Q0A3aHHOCTEH PyKOBOJUTENS MUCCHH BXOIUT:

(ITepe4uCIUTE JOKHOCTHEIE 00S3aHHOCTH PyKOBOAUTENS MUCCHH).

5. OcHoBHBIE TpaBa H OOS3aHHOCTM pPYKOBOAWTENS MHCCHM, a TaKXKe
OTpaHUYEHHs, 3alpeThl M TpeOOBaHWS, CBS3aHHBIE C IPAKIAHCKOH CIIyO0d W
0COOEHHOCTAMH IIPOXOXKAEHUS TpaxiaHckoil cimyx0s1 B cucreMe MUJI Poccuw,
KOTOPHIE YCTAHOBJIEHBI B €ro OTHOLIEHMH, INpPeAyCMOTPEHBI CTaTkamu 14-18
MenepansHoro 3akoHa ot 27 wmiong 2004r. Ne 79-®@3 «O rocyaapcTBEeHHOR
rpaxaaHckoi ciyx6e Poccuiickoit ®enepanun» (nanee — PemepanbHbell 3aKOH O
TpaxnaHCcKo# ciyx0e) u cratbsamu 4-6 @enepansHoro 3akona ot 27 uons 2010 T.
Ne 205-03 «O6 0COGEHHOCTSX NPOXOXKAeHHs (emepanbHOR rocyJapCTBEHHOM
rpaXkJaHCKO# CIyXObl B cucTteMe MUHHCTEPCTBa MHOCTPAHHEIX Aen Poccuiickoi
Oenepanum».

6. PykoBoauTens MHCCHH OCYIIECTBISET MHBIE IIpaBa M MCIIONHSET
005M3aHHOCTH, NpPeAyCMOTpPEHHBle 3aKoHoaaTenbcTBOM Poccuiickoi Penepanuy,
npukazamMu (pacropspkeHmsmu) MUMJ Poccum u  mopydeHusamMu Munuctpa
uHOCTpaHHEIX nen Poccuiickoit @enepanuy U ero 3aMecTHTENEH (B COOTBETCTBUM C
pacipeneneHueM obs3aHHOCTEH).
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7. PyKOBOI[I/ITeJIB MHCCUH 3a HEHUCHOJIHCHUE HUJIH HEHaAJICKall€e UCIIOTHCHUC
JOJDKHOCTHBIX 00s13aHHOCTEM MOXET OBITh [IPUBICYCH K OTBETCTBECHHOCTH B
COOTBETCTBHH C 3aKOHOAATCIIBCTBOM Poccuiickoi CDe,uepaunH.

IV. HepequL BOIIPOCOB, II0 KOTOPBIM PYKOBOOUTEIIb MUCCHH BIIpaBE UIIH 00s13aH
CaMOCTOATEIbHO MIPUHUMATH YIIPABJICHYCCKUE U UHBIC PCIICHHA

8. Ilpu ucronHeHUH cIyeOHbIX 00s13aHHOCTEN PyKOBOJUTENbL MHCCHH BIIPaBe
CaMOCTOSATEIFHO IPUHUMATD PellieHus 110 BOIIPOCcaM:
_ (IlepeurcnuTh BOMPOCHI, IO KOTOPHIM pPYKOBOJUTENL MHCCHH BIIpaBe
CaMOCTOSTENBHO IIPUHUAMATD YIIPaBJIeHYECKIe U UHBIE PELICHNUS).
9. Ilpu HCITONHEHUH CITY)XeOHBIX 00s13aHHOCTEH PyKOBOAUTENF MUCCHH 00s3aH
CaMOCTOSTEFHO MPUHUMATD PellieHus 110 BOIIpocaM: A
(ITepe4ucnuTh BONpPOCH, MO KOTOPHIM DPYKOBOAMTENb MUCCHH 00s3aH
CaMOCTOSTEIBHO IPUHUAMATD YIIpaBleHYeCKUE U MHEIE PEIIeHNs).

V. Ilepe4eHs BOIIPOCOB, [0 KOTOPHIM PYKOBOIUTENb MUCCHH BIIpaBe WM 00513aH
y4aCTBOBATh IPH MOATOTOBKE IIPOEKTOB HOPMATHBHEIX IIPABOBBIX aKTOB H (MJIH)
MIPOEKTOB YTIPaBJIEHUECKHUX ¥ UHBIX peIleHUHA

10. PykoBouTENIb MACCHH B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH BIpaBe
y4aCTBOBATh B IIOATOTOBKE (00CYXIEHUH) CIEAYIOIMHUX IIPOEKTOB: '

(Ilepeuricnuth BUABI - NPOSKTOB HOPMATHBHBIX INPABOBBIX AaKTOB M (HMJIM)
NPOEKTOB YIpPaBIEHYECKUX M HMHBIX pEIIeHHWH, B IOArOTOBKE KOTOPHIX BIIpaBe
y4acTBOBATh PYKOBOAMTEIs MIUCCHH B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH).

11. PykoBoauTens MHCCHH B COOTBETCTBHHU CO CBOEH KoMmereHUuMel 00sg3aH
y4acTBOBATh B MOJATOTOBKE (00CYXICHMH) CIIEAYIOLMX IPOEKTOB!

 (TlepedncnuTs BUABI MPOEKTOB HOPMATHMBHBIX IIPABOBBIX aKTOB H (HIIH)

IPOEKTOB YNpaBlIeHYECKHUX ¥ HMHBIX peIleHWH, B IOArOTOBKE KOTOPHIX 00sA3aH
y4aCTBOBATh PYKOBOAUTEIH MHCCUH B COOTBETCTBHH CO CBOEH KOMIIETEHLIUEN).

V1. Cpoku u npoliefypsl HOATOTOBKH, pACCMOTPEHMS IPOEKTOB YIIPABIEHYECKUX U
HHEBIX PelIeHH, HOPSIOK COrJacoBaHUs U NPUHATHA JaHHBIX PEIIEHHA

12.B  COOTBETCTBMM CO CBOMMH JOJDKHOCTHBIMH  OOS3aHHOCTAMH
PYKOBOIUTENh MUCCHMHM IpPHUHMMAeT pelleHus B CPOKM, YCTaHOBJICHHBIC
3aKOHOJATEIBHEIMH M HMHEIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTamMu Poccuiickoin
®enepanuu.
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VII. Tlopsinok ciry>xeOHOro B3auMOJEHCTBHA

13. BzaumopeiicTBue PYKOBOJUTES MUCCHH c denepanbHBIMU
rocyJapcTBEHHBIMU TPAXIAHCKIMHU CTyXAIllMMH (faliee — TPaXIaHCKHE CIIyKallye)
MU]] Poccuu, rpakJaHCKUMHU CIIy>XKalllUMH HMHBIX TIOCYJApCTBEHHBIX OPraHOB, a
TaKKe C APYTMMH TpaXJaHaM{d M OpraHm3alMsIMH CTPOHMTCS B PaMKaxX IEJOBBIX
OTHOLIGHMH Ha OCHOBe OOINMX TNPHHIMIOB  CIyXeOHOro  IOBEJEHHUA
roCy/JapCTBEHHBIX CIY)KAIUX, YTBepXAeHHbIX YkasoM Ilpesumenrta Poccuiickoi
®enepauuu ot 12 aBrycra 2002 r. Ne 885 (CobpaHre 3axoHOHaTeNbCTBA Poccuiickon
®enepamun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), u
Tpe6oBaHmil K CIIy>KeOHOMY IOBEICHHIO, YCTaHOBJIEHHBIX cTaTheldl 18 denepansHoro
3aKOHa O FpaXJaHCKOH ciyxbe, a Takke B COOTBETCTBHH C HHBIMA HOPMATHBHBIMU
npaBoBeIMU akTamMu Poccuiickoit @eaepanvu u MU/ Poccuu.

VIII. ITepedeHs rocyJapCTBEHHBIX YCIIYT, OKa3hbiBA€MBIX
rpakJjaHaM U OpraHu3alysiM B COOTBETCTBUU C aAMHUHHUCTPATHBHBIM
pernamenToM MU/ Poccun

14. Yka3arh HOJHEIA IepedeHb OKa3hiBaEMBIX TOCYIApPCTBEHHBIX YCIyT JHGO
clleJIaTh 3alKCh, YTO IOCY/IapCTBEHHBIE YCIYI'H HEe OKa3bIBalOTCH.

IX. IToxa3aremu 3 deKTUBHOCTH U pe3yIbTaTUBHOCTH
podeCCUOHATIBHOM CITy>KeOHOM e TENLHOCTH

15. OdpdexTuBHOCTE - MPO(ECCHOHANBHOH  CIYyKeOHOM  JeATENBHOCTH
DPYKOBOZMTENII MHCCHHM OLEHHBAETCS IO pesylnbTaraM IesATeNbHOCTH MHUCCHH
Poccuiickoit ®enepanyu B (YKa3aTh Ha¥MEHOBaHME roOCyJapCTBa IpeOBIBaHUA), a
TAKKe 0 CIEAYIOIINM [TOKa3aTelsIM: ' B

BEITIOJIHAEMOMY OOBEMY pabOoThl M HMHTEHCHBHOCTH TpyZJa, CIIOCOOHOCTH
COXpaHATh BBICOKYIO ~ pabOTOCIIOCOOHOCTP B IKCTPEMAlbHBIX  YCIOBHAX,
COOIIIOAEHHIO CITy)XeOHO! NHUCIMITIMHEI;

CBOEBPEMEHHOCTH H OTIEPATUBHOCTY BEINONHEHHS IIOPYYeHHIT;

Ka4ecTBY BBITOJHEHHOM paOOTH (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMH TPeOOBaHMAMH, TOTHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepurala,
IOPHIMYECKH TPAMOTHOMY COCTABJICHUIO JOKYMEHTa, OTCYTCTBHIO CTUIUCTHIECKAX H
rpaMMaTHYECKUX OMNOO0K); N ‘

npodeccoHaBHONM  KOMIIETEHTHOCTH (3HaHUIO 3aKOHOAATENbHBIX,
HOPMATHUBHBIX MPABOBHIX aKTOB, IHPOTE NPO(ECCHOHAILHOIO KPyro3opa, yMEHHIO
paboTaTh ¢ JOKyMEHTaMu);

CHOCOOHOCTM YE€TKO OpraHHM30BBIBaTh W IUIAHUPOBATH  BEHIIOJIHEHHE
MOPYYEHHBIX 3aJIaHMi, YMEHHIO paIFOHAIBHO MCIONBE30BaTh pabovee Bpemd,
paccTaBIATh IPHOPHUTETHI;

TBOPYECKOMY [OJXOAY K pPEIUEHHIO IIOCTaBICHHBIX 3a/a4, aKTHBHOCTH H
MHUIMATUBE B OCBOEHHMH HOBBIX KOMITBIOTEPHBIX U MH(MOPMAIMOHHEIX TE€XHOJOIUH,
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CIIOCOOHOCTH 6I>ICTpO aIalITUPOBATHCA K HOBBIM YCIIOBUAM K Tpe6OBaHI/I$IM;

OCO3HaHHIO

OTBCTCTBCHHOCTH 3a

MPHUHAMAEMBIX pemenm‘zi.

MMOCJICACTBHUA

JIMCT O3HAKOMJIEHIA

CBOHX

JIEUCTBUH,

damunus, uMm4,
OTYECTBO

[ara u pocivcs B
03HAKOMIICHUH C
JOIKHOCTHBIM
perjiaMeHTOM U B
THOJTyYEeHHH ero KOITHH

Hata 1 HoMeDp
IIpHKa3a o
Ha3HAYeHUH Ha
JNOJDKHOCTB

Hata u HOMep
npukasa o6
OCBOOOX/IEHUU
OT JOJDKHOCTHU
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IIpunoxenue Ne 3

K IIpuKa3sy MUHHCTEpCTBa HHOCTPAHHBIX JE
Poccuiickoit ®enepannn

oT « 21 » centsi6ps 2015 r. Ne 18150

MMPUMEPHBIN TOJDKHOCTHOW PETJIAMEHT ®EJAEPAJILHOTO
TOCYJIAPCTBEHHOT'O T'PAKIAHCKOTO CJIVKAIIETO
TAILTOMATHYECKOT O IIPEJICTABUTEJLCTBA U KOHCYJIbCKOI'O
YYPEKJIEHUS POCCUIICKOI ®EIEPAIINNA

YTBEPXIAIO
IIepBeiit 3amMecTuTens MuHNCTpa
MHOCTpaHHBIX Jen Poccuiickoit @enepanum

(baMuus, MTHUITHAITE] )

(moxmucek)
OT «__» 201 _r.

JAOJLKHOCTHOM PETJIAMEHT IOBEPEHHOT'O B JIEJIAX
POCCHHUCKOMH ®EJEPAIIMU B

(Yxa3zaTh HaIlMEHOBaHUE TOCYAapCTBa MpeObIBaHKS )
I. O01ue monoxeHus

1. JlomxkHOCTE  (emepanbHON  rOCyapCTBEHHOHW TpaXKOaHCKOM  CITy)KOBI
(mamee — rpaxpaHckas ciayx0a) rmoBepeHHoOro B jaenax Poccuiickoit ®@enmepanvu B
(yxa3aTb HaMMEHOBaHHE rocynapcTBa NpeObIBaHus) (Hajnee — NOBEPEHHBIM B IeiaX)
OTHOCUTCS K IVIaBHOHW TIpyIIe NOJDKHOCTEM TIpaXKIaHCKOH Ciy>KOBl KaTeropuu
«PYKOBOJIATEIIN.

Peructpanuonnsiiit Homep (ko) ToJKHOCTH - 12-1-2-040.

2. Ha3HaueHue Ha JOJKHOCTH ITOBEPEHHOTO0 B JejlaX U OCBOOOXIEHHE OT
JOJDKHOCTH OCYILECTBIIAECTCS [EPBBIM 3aMecTUTeneM MUHHICTpa MHOCTPAaHHBIX AEN
Poccuiickoi ®@enepanuu.

IloBepeHHblli B  Jenax  HEMOCPEACTBEHHO  MONYMHsAETCA  (yKa3aTb
HaWMEHOBaHHUE JOJDKHOCTH).
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I1. KpanudukaioHHble TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAHHI ¥ HABBIKOB, 0OPa30BaHMIO, CTAXKY TPAXKAAHCKOH CITyKOBI
(CTaXy rocyIapCTBEHHOMN CITy)XObI HHEIX BU/IOB) U CTXY
(oneITy) paGOTHI IO CIIENMATTLHOCTH

3. lna 3aMellleHus NOJDKHOCTH IIOBEPEHHOTO B JeaX YyCTaHABIMBAIOTCA
cleAyrole TpeOoBaHu:

a) HaJIMYHe BBICIIEr0 00pa3OBaHMS,

6) HaMYue He MeHee 4eThipeX JIeT CTaXa [PaXJaHCKOH CITyXOBI
(roCcyapCTBEHHOM CIIy>KOBl MHBIX BHIIOB) WIH HE MEHee IIATH JIET CTaxa paboTHl 1O
CHEIHAIBHOCTH;

B) podeccronanshble 3HaHMsA: Komcrurynmum Poccuiickoit  Penepanuy,
heflepaNbHBIX  KOHCTHTYLIMOHHBIX 32KOHOB, (elepalbHBIX 3aKOHOB, YyKa30B
Ipe3sugenra Poccuiickoi denepanuy, NTOCTAHOBIECHMIH ITpaButenscTBa Poccuiickoi
denepanuy, WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB Poccuiickoit ®enepauun H
MHUHHCTEpPCTBA HHOCTpaHHBIX fen Poccuiickoii @enepanuu (nanee — MAJT Poccun),
a TakkKe CIy)KeOHBIX IOKYMEHTOB, DETYJIHPYIOIIHUX COOTBETCTBYIOUIYIO chepy
JeATENbHOCTH = INPUMEHHUTENBHO K MCIIOJHEHHIO KOHKPETHBIX —OJDKHOCTHBIX
00g3aHHOCTEH;  MeXAyHapoqHOro  Ipasa, MEeXIyHAPOAHBIX  OTHOLISHHIL;
3aKOHOJATENBCTBA M OCOOEHHOCTeH, mpobiieM rocynapcTsa NpeOBIBaHUSA, IPYTHX
CTpaH M PErMoHOB - B 00beMe, HEOOXOMMMOM M BBHINOJHEHHS NOJDKHOCTHBIX
06sA3aHHOCTEl; HHOCTPAHHBIX S3BIKOB; HOPM M NPaBUIl OQUIHAIBHOrO IPOTOKONA U
JTHKETa; TOPAIKA OCYIIECTBIEHMS AUITOMATHIECKOH M CIyXXeOHOH NepenucKu;
OCHOB [eJONpPOU3BOACTBA, YNPABICHHWA M OpraHM3alliM TpyJAa; IpoLecca
TIPOXOXKIEHUs TPAXTAHCKOH CIIyXOBI;, HOPM JAEI0BOTO obmenus; gopM U METOAOB
paboThl C IpPHUMEHEHMEM aBTOMATH3UPOBAaHHBIX CPENCTB YNPABICHHST, TIPaBOBBIX
aCIIeKTOB B 06NacT# MHAOPMAIHMOHHO-KOMMYHHKAIMOHHBIX TEXHOJNOTHH (manee -
- VIKT); nporpaMMHEIX JOKYMEHTOB M IPHOPHTETOB rOCYJapCTBEHHOM IIOJMTHKH B
o6nactn VIKT; mpaBOBBIX acHekToB B cdepe TIpe/IOCTABJIEHIS TOCYapPCTBEHHBIX
YCIIyT HACEeJICHHIO U OPTaHM3alMAM IIOCPEICTBOM IPHMEHEHHS HIKT; anmapaTHOro u
IporpaMMHOro obecreyeHus; BO3MOXHOCTEH H ocoOeHHOCTE INPUMEHEHNA
cospemenHsix MKT B opraHax rocyJapcTBEHHOH BIacTH (fanee - roCyapCTBEHHBIE
OpraHbl), BKIIOYas  HCIONb30BAHHE  BO3MOXHOCTEH  MEXBENOMCTBEHHOIO
JIOKyMeHT0060poTa; o6IIMX BOIPOCOB B 00NacTd obecrieyeHus HHGOPMaIIOHHOM
6e30MacHOCTH; OCHOB IIPOEKTHOTO YyIpaBieHus; ciyxebHoro pacmopsaka MHJT
Poccuu; mopsaka paGoTsl CO CIY)XeOHOH U CEeKpeTHOH uHpopMaIMen, PEKUMHBIX
TpeOGOBaHUi{; MPaBWI OXPaHBI TPyJAa ¥ MPOTHBOIOXAPHOH 0e301acHOCTH; TPaBHII
HIOBEIEHMs POCCHICKHUX IPaXkaaH 3a pyOexoM.

r) mpodecCuoHaNIbHEIE HaBBIKH: PYKOBOZICTBA JUIUIOMATHIECKUM
NpelcTaBUTENbCTBOM Poccuiickoit Deziepaliiy WM PYKOBOJACTBA onpenereHHoN
chepoil IesATeNbHOCTH; OpraHu3alii U IUIAHMPOBAHMA paboThl; ONEPATHBHOIO
NPUHATAS W peainsallid YIpPaBleHYeCKUX peIleHHH; pPacCTaHOBKH Ka/poB;
KOHTPOI, aHalu3a ¥ IPOrHO3UPOBAHHMS TOCIENCTBHH NPHHMMAEMBIX peleHnii u
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BHOCHMEBIX TpeJIOKeHUH; BeeHNs AENOBBIX IIEperoBOpoB U Oecell, B TOM YHCIE C
NpeICTAaBUTENIAMH HHOCTPAHHBIX TOCYNapCTB M MEXIYHApOAHBIX OpraHHW3allui;
B3auMoJeHcTBUs ¢ ¢elepanbHBIMU OpraHaMy WCIOJNHUTENBHON BNACTU U IPYTHMH
rOCyJlapCTBEHHEIMH  OpraHaMH, IpeicTaBUTelsiMH  cyOpekToB  Poccuiickoit
denepaliy, MYHHUIUIAIBHBIX 00pa3oBaHW, WHOCTPAaHHBIMH OQUIIHATEHBIMU
JUIAMH, TOCYJAapCTBEHHBIMHM, OOIIECTBEHHBIMH M YacTHBIMH CTPYKTypamu;
MyOJIMIHOTO BERICTYIUIEHHS IIO mHpoOjieMaM BHYTpeHHEM M BHEUIHEW IONUTHKHU
Poccuiickoit ®emepaiu ¥ rocygapctsa INpeOBIBaHMS, OOLMM MEXIYHApOAHBIM
npobyieMaM; BEICHUS MOJUTHUECKON U HHPOPMAMOHHO-Pa3bICHUTENEHON paboTHI;
COCTaBJICHHS ¥ pPeJaKTUPOBaHUA JUILIOMATHYECKOH U cIykeOHO# NOKyMEeHTalluu Ha
BBHICOKOM CTHJIMCTUYECKOM YPOBHE; HOPMOTBOPYECKOU HEATEIBHOCTH; CO3JaHUs B
KOJUIEKTHBE 3J0POBOM, TBOpYECKOW arMmocdepbl; BIAfACHUS KOHCTPYKTHBHOH
KPUTUKOW; ydeTa MHEHHsS KOJuler ¥ IONYMHEHHBIX; I10JIb30BaHUSA COBPEMEHHOM
OPITEXHUKOA W INPOrpaMMHBIMH IPOJIYKTaMHM; CTPATErH4ecKOro IJIaHUPOBaHUA U
yIIpaBiieHus IPYIIOBOIl NEeSTEIBPHOCTHIO C YUETOM BO3MOXKHOCTEH M 0COOEHHOCTEN
npuMeHeHnss coBpeMeHHBIX HMKT B rocynapcTBeHHBIX OpraHax, YIpaBlIeHUS
37EKTPOHHOM IOYTOH, paboThl ¢ BHYTPEHHAMHU U IepH(GEPUAHBIMU YCTPOUCTBAMM
KOMIIBIOTEPA, ¢ HHGOPMAHOHHO-TEIEKOMMYHHUKAIMOHHBIMU CETAMH, B TOM YHCIIE C
cetplo IHTepHeT, B OIllepallMOHHONW CHUCTEME, B TEKCTOBOM peAaKkIope, ¢
DJIEKTPOHHBEIMU Tabnuiamu, c 0a3aMM JOaHHBIX, C CHUCTEMaMM YIIpaBICHUS
IPOEKTaMH; CHCTEMAaTHYECKOro  IIOBBINIEHHS INpodecCHOHANBHBIX  3HAHUM;
CBOEBPEMEHHOTO BHIABIEHHS U paspelieHns NpoOIeMHBIX CUTYalHil, IPHBOASIIX K
' KOHGIMKTY MHTEPECOB.

~III. JomxHOCTHEIE 00S3aHHOCTH, IPaBa H OTBETCTBEHHOCTD

4.B NEpEIYCHb JOJDKHOCTHBIX o0s3aHHOCTEH IIOBEPEHHOI'O B ACJIAX BXOOUT:
(HCpG‘—IHCJ’II/ITB JAOJIXKHOCTHEIC 00513aHHOCTH TIIOBEPEHHOTO B nenax).

5. OcHOBHEIE TIpaBa ¥ OOS3aHHOCTH IIOBEPEHHOrO B Jejlax, a TaKKe
OrpaHWYeHMs, 3amperTsl U TpeGoBaHWSA, CBs3aHHBIE C TPaXTAHCKOM ciyx 6ol u
0COOEHHOCTIMH IIPOXOXKJEHHS IpaxaaHckod ciyx6sr B cucreme MWJ Poccun,
KOTOpHIE YCTAHOBJIEHBI B €ro OTHOLIEHWH, INpPEAyCMOTPEHBl CTaThsiMu 14-18
QenepansHoro 3akoHa oT 27 mons 2004r. Ne79-®3 «O rocymapcTBeHHOMH
rpaxnaaHckoit ciyx6e Poccuiickoit @enepanuu» (naree — denepanbHelil 3aKOH O
TpaXIaHcKoi ciryx6e) u cratbiMu 4-6 ®enepansHoro 3akoHa ot 27 urong 2010 .
Ne 205-@3 «O6 ocobeHHOCTSX TPOXOXACHHUA (enepanbHON TrocyJapcTBeHHON
rpakAaHcKoi cioyxObl B cucteme MUHHCTEpCTBa MHOCTpaHHBIX Aenl Poccuiickon
Oenepanum».

6. [ToBepeHHblif B JAeNax OCYLIECTBISAET HHbIE IIpaBa W  HCIOJIHSIET
0053aHHOCTH, INpPeayCMOTpPEHHBIE 3aKoHoAarenscTBOM Poccuiickoit Penepanum,
npukazamu (pacnopsokenwsimu) MU/ Poccum u  nopydeHusmu  Munmctpa
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uHOCTpaHHbIX jaen Poccuiickoit ®Penepauuy U ero 3aMecTUTelell (B COOTBETCTBUH C
pacrpeesieHreM 00s3aHHOCTEH).

7. HOBepeHHBIﬁ B JiejaX 3a HEUCIIOJIHEHHE HJIH HEHaJIexamniee HCIOJHCHHE
JOJPKHOCTHBIX 00s13aHHOCTEM MOXKET OBITh MIpHUBJICYCH K OTBECTCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOJATEJIBCTBOM Poccuiickon CI)enepaum/I.

IV. Ilepeyens BONPOCOB, IO KOTOPHIM [IOBEPEHHEIH B JIeNax BIpaBe WK 00513aH
CaMOCTOSTENbHO TPUHUMATH YIIPaBICHYECKHE U HHBIC PEIICHU]

8. [Ipy HCIIONHEHHMH CIIy)XeGHBIX 0013aHHOCTEH IIOBEPEHHBIH B JieNax BIIpaBe
CaMOCTOSTENIFHO IPUHUMATh pPEIIeHNs 10 BOMpocaMm:

(ITepeuriciUTe BOHPOCHI, IO KOTOPEIM IIOBEPEHHBIH B J€JlaX BIpaBe
CaMOCTOSATENHHO IPUHMMATh YIIPaBIeHIeCKHe U UHBIE PELICHHS).

9. [py UCHONHEHNH CIyXXeOHBIX 00sS3aHHOCTEMH HIOBEPEHHEIHN B JleNlaX 00s3aH
CaMOCTOSTENBHO IPUHUMATh PEILEHUS 110 BOMPOCaM:

(TlepeynciuTs BOMPOCH, MO KOTOPHIM [IOBEpeHHBIH B JHenax = 00s3aH
. CaMOCTOSTENBHO IPUHAMATD YIIPaBieHIeCKHe U UHBIE PEIEHHS).

V. INepedenn BOIPOCOB, IO KOTOPHIM IIOBEPEHHELHA B JieNlax BIIpaBe WK 0053aH
y4acTBOBATH IPH JIOATOTOBKE MPOEKTOB HOPMATHBHBIX PABOBEIX aKTOB U (vm)
NPOEKTOB YIPaBIEHYECKUX U HHBIX pelieHuN '

10. IToBepeHHEI B HeNax B COOTBETCTBHM CO CBOEH KOMIIETCHHHEH BIpaBe
y4acTBOBATh B IIOArOTOBKE (06CYX/ICHHH) CIEAYIOLMX [POSKTOB:

(TlepeuncIuTh BHABI NPOEKTOB HOPMATHBHBIX MpPaBOBBIX aKTOB M (HIH)
POEKTOB YIpPAaBIEHYECKUX M HHBIX DelleHHH, B IOATOTOBKE KOTOPBIX BIpaBe
y4acCTBOBATh IOBEPEHHEIN B Jienax B COOTBETCTBHU CO CBO€i KOMIIETEHIIUEH).

11. TloBepeHHEI B AeNaXx B COOTBETCTBHM CO CBOEH KOMIIETeHIIEN 06513aH
y4acTBOBATh B IOJTrOTOBKE (06CYX/IEHHH) CIIEIOIIHX IPOSKTOB:

(TlepeuncnuTs BUABI IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB H (nnu)
IPOEKTOB YIpaBIEHYECKMX M MHBIX peUIeHWH, B IOIrOTOBKE KOTOPBIX 00s3an
y4acTBOBATH MOBEPEHHEIH B JieflaX B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEH).

VI. Cpoxu u npouexyps! IOArOTOBKH, pPACCMOTPEHHS
IPOEKTOB yIPaBJIEHYECKUX ¥ MHBIX PEIeHUH, IOPSAOK
COIJIACOBAaHHS M NPUHATHS JaHHBIX peIICHUMH

12. B COOTBETCTBUM CO CBOMMH JOJDKHOCTHBIMU 00S3aHHOCTSMH TOBEPEHHBIA
B JeNax IpHHUMAaeT pElIeHHs B CPOKM, YCTaHOBJICHHBIE 3aKOHOJATEJIbHBIMH U
MHBIMH HOPMAaTUBHEIMU IIPABOBBIMH aKTaMHU Poccutickoit @egepauyn.




VII Iopsanok cityxe6GHOTro B3aUMOIEHCTBHU

13. B3auMopelicTBie  TOBEpEHHOTO B  gOenax ¢ (eaepaisHBIMU
roCyJapCTBEHHBIMU TPaKTAHCKHMH CIyXallMH (fanee — rpaxaaHcKue ciTy’xaiue)
MUJI Poccuu, TpakJaHCKUMH CIYXallUMM HMHBIX FOCYJapCTBEHHBIX OpraHoB, a
TaxKe C JPYIMMH TpaXJaHaMH M OpPTraHM3alisM{ CTPOWTCA B paMKax AENOBBIX
OTHOIIEHMII Ha OCHOBe OOIMX MPUHIMIOB  CIyXeOGHOTO  [OBeJCHHS
rOCYIAapCTBEHHBIX CIY)KalllMX, YTBEpPXAEHHbIX YKasoM Ilpesujenta Poccuiickont
®epnepanuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHOHaTENbCTBA Poccuiickoil
®epepanun, 2002, Ne 33, c1. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), u
TpeGoBaHH# K CITy)XeGHOMY ITOBE/ICHHIO, YCTAHOBNECHHBIX CTaThel 18 ®enepansHOro
3aKOHA O IPaXXIAHCKOM Cirykbe, a TakKe B COOTBETCTBUU C MHBIMM HOpPMAaTHBHBIMU
mpaBOBEIME akTaMu Poccuiickolt @enepanny 1 MU/I Poccu.

VIII. ITepeyeHb rocyAapCTBEHHEBIX YCIYT, OKa3bIBAEMBIX
rpaKJaHaM ¥ OpraHM3allisaM B COOTBETCTBHY C aMUHHCTPATUBHBIM
permamenTom MUJI Poccun

14. YKa3arh HOJNHBIA IepeYeHb OKa3bIBAEMbIX IOCYHapCTBEHHBIX YCIYT 6o
| CHeNaTh 3aIHMCh, YTO FOCYAAPCTBEHHEIE YCIYTH HE OKa3bIBAIOTCA.

IX. ITokazarenu 3¢ HeKTUBHOCTH U pE3yIHTaTUBHOCTH
NpoQeCcCHOHATIBHOM CiTyXeOHO# AesTeTbHOCTH

15. DbdextuBHOCTE  npodeccHOHANBHON  CIyXeOHOHM  NeATelbHOCTH
HOBEPEHHOro B  JelaX  ONEHHWBAETCA IO  pesyibraTaM  HesTelNBHOCTH
MILIOMATHYECKOTO IIpeJicTaBuTenscTBa Poccmiickodt  Penepamuu B (yKasaTs
HauMeHOBAaHHe rocyapcTBa MpeObIBaHNuA), @ TAKXKE 10 CIIeYIOIIHM II0Ka3aTeIIIM:

BEIIONHSEMOMY 00BeMy paGOTEl U MHTCHCHBHOCTH TpYZAa, CHOCOGHOCTH -
COXpaHATh  BBICOKYIO ~ pabOTOCNOCOGHOCT B SKCTPEMANBHBEIX  yCIOBHAX,
COOJIIOIEHHIO CITY)K€OHOM AUCIMITIMHBIL;

CBOEBPEMEHHOCTH M ONEPAaTHBHOCTH BBIIOHEHNS TOPYYCHHIL;

Ka4ecTBY BHINOJNHEHHOM paboTHl (OArOTOBKE NOKYMEHTOB B COOTBETCTBUHU C
YCTAHOBJIEHHBIME TPeOOBaHMAMH, MOJIHOMY W JIOTHYHOMY M3JIOXEHHUIO Marepuana,
JOPUIMYIECKH MPAMOTHOMY COCTABIIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHIHNCTHIECKHIX 1
rpaMMaTHYEeCKUX OMIMO0K); ‘

HpoeCCHOHANIBHOM ~ KOMIIETEHTHOCTH (3HaHUIO 3aKOHOJATENbHBIX,
HOPMATHBHBIX TIPABOBBIX aKTOB, LIMPOTE NPOQECCHOHANTEHOr0 Kpyro3opa, yMEHUIO
paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTM 4eTKO OpTraHHW30BhIBaTh M IUIAHUPOBAaTh  BBINOIHEHHE
IIOpYYEHHBIX 3a[aHUf, YMEHHIO palHOHAIBHO HCIONB30BATH pabouee Bpemi,
PacCTaBIIATh IPUOPHUTETEI,

TBOPYECKOMY IOAXOAY K PEINeHHIO IOCTABJIEHHBIX 3ajad, aKTUBHOCTH H




22

MHULMATHABE B OCBOEHHH HOBBIX KOMIBIOTEPHBIX U MHGOPMAIMOHHBIX TEXHOJIOTHH,
CTI0COBHOCTH GBICTPO aJANTHPOBATECS K HOBBIM YCIIOBHAM U TPEOOBAHMSM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a  IIOCIEACTBHA  CBOMX  JEHCTBUH,
MPUHUMAEMBIX PEIICHHH.

JIMCT O3HAKOMIJIEHMA
No | ®amunms, ums, JlaTa 1 pocIIucs B Jlata u Homep | JlaTa 1 HOMEp
n/n OTYECTBO O3HAKOMIJIEHHH C IpHKasa o npukasza oo
JOJDKHOCTHBIM Ha3Ha4YeHUH Ha | OCBOOOXKIEeHUU
perjiamMeHToM U B JIOJDKHOCTh OT IOJDKHOCTH

ITOJIYUCHHH €0 KOIINH
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[Tpunoxenune Ne 4

K IpHKa3sy MUHHCTEpCTBa HHOCTPAHHBIX JENT
Poccuiickoit Oenepanyu

oT « 21 » centa6ps 2015 r. Ne 18150

MPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJAEPAJIBHOT'O
T'OCYJAAPCTBEHHOI'O IT'PAXKIAHCKOI'O COAYKAIIETO
NTUILIOMATHYECKOI'O ITPEACTABATEJLCTBA 1 KOHCYJbCKOI'O
YUYPEXKIEHUSA POCCUACKON ®EAEPAITANA

YTBEPXJAIO

(yKa3aTh HaMEHOBaHHeE JOKHOCTH PYKOBOJMTENS IUILIOMATHIECKOrO
IPEACTaBUTENHCTBA
Poccuiickoit Pefepaliy B rocy1apcTBe IpeObIBaHMs)

(hamuHst, *HULIHAAIIBI)

(moanuce)
OT «__» 201 _r.

JTOJDKHOCTHOM PETJIAMEHT COBETHUKA-IIOCJIAHHUKA B

(Yka3aTh HAUMEHOBaHNE JUIIOMaTHYECKOIO
npencTaBuTeNbeTBa Poccuiickoit Geneparim)

I. O0uIue monoXxeHus

1. JomkHocTs  (epepalibHOM  TOCYyJapCTBEHHOH TpakKIaHCKOH — CITy>KObI
(manee - rpaxgaHcKas Ciry’k06a) COBETHHKA-TIOCIIaHHUWKA B (yKa3aThb HaUMEHOBaHHE
OUIUIOMaTUYECKOTO [peICTaBUTEIHCTBA Poccuiickoi ®denepanun)
(manee - COBETHUK-ITOCIAHHUK, 3arpaHyYpeXIeHHe COOTBETCTBEHHO) OTHOCHTCH K
TJIaBHOM IpyIe JOKHOCTEH IpakJaHCKOM CITyKObI KaTeropuy «pyKOBOIUTEINNY.

Perucrpainonsslit HoMep (Kof) ODKHOCTH - 12-1-2-041.

* Upessbiuaiinbiii u [TomHomouHsti [Tocon Poccuiickoit @eepauuy B HHOCTPAHHOM TOCYAapCTBe.
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2. HasHaueHMe Ha AOJDKHOCTh COBETHHKA-TIOCTAHHUWKA M OCBOOOXKIEHHE OT
JIOJUKHOCTH OCYILIECTBJIAETCS IepBBIM 3aMecTHTeNneM MHUHHCTpa MHOCTPAHHBIX €N
Poccuiickoit @enepanu.

COBETHUK-TIIOCIAaHHUK  HEMOCPEICTBEHHO  MOAYMHSACTCS  PYKOBOIUTEIIO
3arpaHyupexIeHus.

I1. KBanu¢puKanoHHsle TpeGOBaHHS K YPOBHIO H XapakTepy 3HaHHH
¥ HABBIKOB, 00Pa30BAHHIO, CTAXKy PAKLAHCKOM CIYXO6HI (CTaXY rOCy 1apCTBEHHOM
CITy>O6bI HHBIX BUIOB) UM CTAXY (OMBITY) pabOTSHI IO CHENHaIbHOCTH

3. Jlna 3aMelleHus JOJDKHOCTH COBETHHKA-TIOCIAaHHMKA YyCTaHABIMBAIOTCA
cleiyone TpeOoBaHuUs:

a) HaJIMYKe BHICIIEro 00pa3oBaHMuS,

6) HanmMuMe He MeHee 4YeThlpeX JIeT CTaXa [PaXJaHCKOH CITy kOB
(roCcyapCTBEHHOM CIIy’XObl MHBIX BHUIOB) WIH HE MEHEe IITH JIET CTaXa paboThl IO
CIEITHATIBHOCTH; .

B) npodheccHonanbHble 3HaHus: Komctutynum Poccuiickoi  @enepany,
¢enepalbHBIX  KOHCTUTYLHOHHBIX 3aKOHOB, (elepalbHbIX 3aKOHOB, YKa3oB
[Npesunenrta Poccuiickoit ®enepanuy, noctaHoBnenuit IlpaButenscTBa Poccuiickoi
Qepepanyy, MHBIX HOPMATHBHBIX IpPaBOBBIX akToB Poccuiickoil denepauyy u
MuHHCTEpCTBa MHOCTPaHHBIX Jien Poccuiickoit @enepaunu (nanee — MM ]] Poccun),
a TalKe CHY)XeOHBIX JOKYMEHTOB, PETyJHpYIOUMIUX COOTBETCTBYIOUIYIO chepy
JEATeIBHOCTH IPUMEHUTENIBHO K HCIOJHEHMIO KOHKPETHBIX —JIOJDKHOCTHBIX
o0g3aHHOCTel,  MEXIyHApOAHOrO  IpaBa,  MEXIYHApOIHBIX ~ OTHOIIEHHUIA;
3aKOHOJATENbCTBA M OCOOEHHOCTeH, mpoGieM rocyJapcTBa NpeGBIBaHMS, APYTHX
CTpaH M PETMOHOB - B 00OBeMe, HEOOXOAMMOM JUI1 BBHIIOJHEHHMS NODKHOCTHBIX
06SA3aHHOCTE}; HHOCTPAHHBIX A3BIKOB; HOPM M IpaBij O(GHUIMAIEHOTO NPOTOKOJIA U
STHKETa; MOPAJKA OCYIIECTBIEHMS AUMIOMATHUECKOH M CIyXeOHOH NepenucKu;
OCHOB /IelIONpPOM3BOJACTBa, YIPABIEHMA M OpraHM3alMM Tpynda, Ipouecca
IIPOXOXKIEHHs] TPAXKAAHCKOR CIIYOBI, HOPM [JIeOBOTO obmenus; GopM ¥ METOHOB
paboThl C NpUMeHeHHeM aBTOMAaTM3MPOBaHHBIX CPEJICTB YNPABICHHS, MPABOBBIX
ACMIEKTOB B 06nacT¥ MHGOPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHONOTHH (fanee -
MKT); mporpaMMHBIX AOKYMEHTOB M NPUOPUTETOB rocyJapcTBEHHOM IIONUTHKH B
o6macty MKT; mpaBoBBIX acleKToB B cdepe MpeNOCTaBICHUA roCyIapCTBEHHBIX
YCIyT HACEJIECHMIO X OPTaHM3alKsIM NOCPEICTBOM NPUMEHEHHU HKT; annapaTtHOro u
IIPOrPaMMHOTO  OGECHIedeHns; BO3IMOXKHOCTEH M OCOOGHHOCTEH MPUMEHEHMS
cospeMenHbix MKT B opraHax rocyIapcTBEHHOH BIacTH (fanee - ToCy1apCTBEHHBIE
OpraHbl), BKIIOYas  HCIONB30BAHME  BO3MOXKHOCTEH  MEXBENOMCTBCHHOTIO
JOKyMeHT0060poTa; O6IMX BOIPOCOB B 06nacTh obecreyeHHs UHGOPMAIMOHHON
6e30MacHOCTH, OCHOB IIPOEKTHOTO yIpaBieHus; ciyxebHoro pacmopsixa ML
Poccun; mopsaka paGoTel o CIyXeGHON M CeKpeTHOH uHbopMarmeH, peXUMHBIX
TpeGOBaHMii; MPaBMI OXPaHBl TPYJAa M IPOTHBOIOXXAPHOH 0e30macHOCTH; MpaBUIl
HOBEIEHNI POCCUMCKUX IPaXkaaH 3a PyOeKoM.
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r) npodecCHOHANbHbIE HABBIKH: DYKOBOACTBAa 3arpaHydpex/ICHHEM HIIH
PYKOBOJICTBA OIpeAeNeHHON chepoi NesTeNBHOCTH; OpraHu3allii U MIaHUPOBAHUA
paboTHl; ONMEPATMBHOTO INpPHHATHA M PpEaNM3alMd YNPaBIEHYECKHX PpelLIeHHH;
PAacCTAHOBKM KaJpoB; KOHTDOJNS, aHAamW3a M IIPOTHO3MPOBaHMs IIOCICACTBHH
NPUHAMAEMBIX ~pEIIeHHH ¥ BHOCHMEBIX I[PENIOKEHHH; BEIEHHA IEIOBBIX
IIeperoBopoB 1 Geceli, B TOM 9HCIIE C IPeICTaBUTENIMA HHOCTPAHHBIX TOCY1apCTB U
MEXAYHApOJHBIX OpraHwW3anuii; B3auMofieficTBuA ¢ (QenepanbHBIMU OpraHaMy
UCIIOJIHATENBHOM  BJacTM M JAPYTMMM  TOCYJAapCTBEHHBIMH  OpraHaMy,
npeacTaButensiMu  cyopekToB  Poccmiickod — @epeparmy, — MyHHIMIATBHBIX
00pa3oBaHuil, HHOCTPAHHBIMM O(GUIMAILHBIMM JIHLIAMH, [OCYJapCTBEHHBIMY,
0OIIECTBEHHBIMH M YaCTHHIMH CTPYKTypamu; IIyOJMYHOIO BBICTYIUIEHHS IO
‘mpobnemaM BHyTpeHHeili M BHemHell nomutuxm Poccuiickoif Qenepanun u
rocyJapcTsa INpeObBaHusA, OOIMM MEXIyHapOAHEIM [poOieMaM; BeIeHHA
MONUTHYECKOK M HH(OPMAUMOHHO-Pa3bICHUTEIPHOH pabOTHI, COCTaBICHUI U
PENaKTUPOBaHMs JUIUIOMATHIECKOHM H CIIyeOHOM MOKyMEHTallud Ha BBICOKOM
CTHIICTUYECKOM YPOBHE; HOPMOTBOPUYECKOH NEATENBHOCTH; CO3/1aHU B KOJUIEKTHBE
3J0pOBOM, TBOPYECKOH aTMOCcephl; BIAJCHHsS KOHCTPYKTUBHOH KPUTHKOH; ydeTa
MHeHHs KOJUIer W IOMYMHEHHBIX; ITOJIb30BAHUS COBPEMEHHOM OpITEXHUKOH H
IpOrpaMMHBIMA TIPOJYKTAMH; CTPATErHYeCcKOro IUIaHUPOBAaHUSA M YNpaBJIeHHS
IPYIIIOBOM NEATENBHOCTHIO C YIETOM BO3MOXHOCTEH M OCOOEHHOCTEH MPUMEHEHHs
coBpeMennbix MKT B roCyJapCTBEHHBIX OpraHax, YIpPaBlleHHS OICKTPOHHOH
TIOYTOM, paGoTHl ¢ BHYTPEHHUMH M NepHepUAHbIMM YCTPOHCTBAMHE KOMIIBIOTEPA, C
HH(bopMauHOHHo-TeneKOMMyHnKauHOHHLIMH CeTAMH, B TOM YHCJIE C CETHIO
HuTtepHeT, B ONEpAllMOHHOH CHCTEME, B TEKCTOBOM pPEAAKTOpE, C 3IEKTPOHHBIMHU
TabnEmaMu, C 6asaMu JaHHBIX, C CHCTEMAaMH YUpaBleHWs IPOEKTaMH;
CHCTEMATHUYECKOr0 IIOBBINIEHHMS TNPO(ecCHOHANBHBIX 3HAaHWM, CBOEBPEMEHHOIO
BEISBICHAS W paspelieHHs NpoOJEMHBIX CHTYalyi, NPUBOAAIMMX K KOHOIHMKTY
HHTEPECOB.

I11. HomxHoCTHEIE 00A3aHHOCTH, 11paBa ¥ OTBETCTBEHHOCTH

4. B nepeveHb HODKHOCTHRIX 0043aHHOCTEN COBETHHKA-TIOCIaHHUKA BXOIUT:

(TTepeuncIuTh JOMKHOCTHEIE 00S3aHHOCTH COBETHHUKA-TIOCTAHHHKA).

5. OcHoBHBEIE TpaBa ¥ OOS3aHHOCTH COBETHHKA-IIOCIaHHMKA, a TaKxKe
OrpaHMYEHMs, 3alpeTsl W TpeGOBaHHS, CBA3AHHBIE C TPAXAHCKON Ciyxbon u
0COOEHHOCTAMH TPOXOXKIEHHs IpaxaaHckol cmyxO6b1 B cucreme MUJL Poccuy,
KOTOpHIE YCTAHOBJEHEl B €ro OTHOLICHHH, IPEIyCMOTPEHB! CTaThbsiMu 14-18
®epepansHoro 3akoma ot 27 wmront 2004r. Ne79-®3 «O rocynapcTBeHHOH
rpaxxpanckoil ciyx6e Poccuiickoii ®enepanui» (manmee — MenepanbHBIN 3aKOH O
rpaxiaHcKol cimyx6e) u crarbsimu 4-6 PenepanpHoro 3akona ot 27 mrons 2010T.
No 205-®3 «O6 o0coOeHHOCTSX MpPOXOXKAeHHs (enepanbHOd TroCyAapCTBEHHOM
IpaXJaHCKOM CiyXObl B cHcTeMe MHHHCTEPCTBA HHOCTpaHHBIX el Poccuickoi
Qenepanyn».
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6. COBETHUK-TIOCTAHHUK  OCYIIECTBJISeT HMHBIE IMpaBa W HCIOJHACT
0653aHHOCTH, TpPEeAyCMOTPEHHbIE 3aKOHoJaTenscTBoM Poccuiickoit Pexepanuy,
npukasamu (pacriopsbkenuamu) MHWJ] Poccmm 1 mopy4eHHAMH Munuctpa
WHOCTPaHHBIX 1en Poccuiickoit Menepaly 1 €ro 3aMecTHTeNeH (B COOTBETCTBHM C
pacnpejieieHieM 0043aHHOCTeH), TOPYYECHHUSIMU PYKOBOAUTEILS 3ar PaHy P ACHHA.

7. COBeTHUK-TIOCIIAHHMK 3a HEUCHOJHEHUE HJIM HeHajJexallee HCIOTHEHHE
JIOJDKHOCTHBIX 0043aHHOCTEM MOXeT OBITh NPHUBJIEYCH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOAaTeNbCTBOM Poccuiickoit Oenepanuu.

IV. Ilepevens BOIIPOCOB, 10 KOTOPBIM COBETHHUK-IIOCIIAaHHMK BIPaBe NI 00s13aH
CaMOCTOSITENIHHO NPUHUMATH
yIpaBjieHYE€CKHE U UHEIE pElIeHUs

8. TIpu MCTIONHEHHH CIyXKeOHBIX 00f3aHHOCTE! COBETHHK-TIOCTIAHHUK BIpaBe
CaMOCTOSTENHHO IIPHHUMAT PEIIEHHUS 110 BOIPOCAM:!

(IlepeuricniuTh BONPOCH, MO KOTOPHIM  COBETHHK-TIOCHAHHHK  BIpaBe
CaMOCTOSITEEHO MPHHAMATE YIIPABIeHYeCKHe 1 MHBIE PEIIEHHs). -

9. Ipu WCHONHEHHUH CITyXKeGHBIX 00A3aHHOCTEH COBETHHK-TIOCIaHHUK 00s3aH
CaMOCTOSITeNbHO IPHHAMATH PEIIEeHHs 110 BOIpocaM: '

(TTepeuncauTh BOIPOCHE,, II0 KOTOPBIM  COBETHMK-IIOCTAHHUK 00s13aH
CaMOCTOSITEFHO IPUHAMATE YIIPaBleHIeCKHE M HHBIE PELICHHUS).

V. IlepedeHs BOIPOCOB, MO KOTOPBIM COBETHHK-TIOC/IAHHHUK BIPABe MM 0053aH
y4aCTBOBATE IIPH IOATOTOBKE NPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB (unn)
TIPOEKTOB yNPaBJIeHUECKHX H MHBIX PELIeHIH

10. COBETHHK-TIOCTAHHAK B COOTBETCTBHMM CO CBOEH KOMIIETEHIMell BnpaBe
y4acTBOBATh B MOArOTOBKE (006CYXKIEHMH) CIIeAyIOIIUX IPOEKTOB:

(TlepeuricnuTh BHABI NIPOEKTOB HOPMATHBHBIX IPaBOBBIX aKToB W (WiH)
TIPOEKTOB YIPAaBICHYECKUX M HHBIX DPEIUCHHH, B IOATOTOBKE KOTOPBIX BIIPaBE
y4acTBOBAaTh COBETHUK-TIOCTAHHUK B COOTBETCTBHY CO CBOCH KOMIIETEHLIMEN).

11. COBETHHK-TIOCTAHHUK B COOTBETCTBHH CO CBOeif KOMIeTeHIued o0s13aH
y4aCTBOBATh B IIOArOTOBKE (06CYKIEHMH) ClIeIyIONINX IPOEKTOB:

(TlepeyucnuTh BHUABL IPOEKTOB HOPMATHBHBIX NPABOBBIX aKTOB H (vmm)
IIPOEKTOB YIPaBJIE€HYECKUX ¥ HHBIX PpEIICHHH, ‘B TIOArOTOBKE KOTOPHIX 00s3aH
y4acTBOBAaTh COBETHHK-IIOCTAHHHMK B COOTBETCTBHUH CO CBOEH KOMITETEHIMEN).




27

VI. Cpoku u nporiefypsl HOArOTOBKH, pACCMOTPEHUSA
IPOEKTOB YNPaBJIEHIECKHX ¥ UHBIX PEIICHHUM, MOPSAIOK
COIVIaCOBaHMA U NPHUHSTHSA JaHHBIX pEeLICHUMN

12. B cOOTBETCTBHH CO CBOMMM AOJDKHOCTHBIMH OOS3aHHOCTSMHM COBETHHK-
TMIOCNIAHHUK MPHHUAMAET PEIleHUs B CPOKH, YCTAHOBIICHHBIE 3aKOHOAATENbHBIMH U
MHBIMH HOPMATHBHBIMY IIPaBOBBIMU aKTaMu Poccuiickoi ®epepanun.

VII. ITopsanok ciry>keOHOTo B3aMMOIeHCTBUS

13. B3aumopaeiicTBue COBETHMKA-TIOCIIaHHUKA v (henepaibHBEIMHU
roCyJapCTBEHHBIMH MPAXIAHCKMMH CIIYXXaIMMH (Iajlee — FPOKIAHCKHE CIyXKallye)
MUJI Poccuu, TpakHaHCKUMHU CIyXXAUIMMH WHEIX TOCY/IapCTBEHHBIX OpraHOB, a
TaKKe C JAPYTHMH TpaXIaHaMH U OpPraHM3allMsIMU CTPOUTCA B paMKaX JEJIOBBIX
OTHOIIEHWH Ha OCHOBE OOIMX [PUHIOHIIOB  CIY>)KEOHOro  IOBEIEHHA
FOCYHApCTBEHHBIX CIyXalluX, yTBepXIeHHBIX YkasoMm Ilpesunenra Poccuiickon
®epepanuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHonarenscTsa Poccuiickoi |
deneparmu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658),
TpeGoBaHMii K CIIyXeGHOMY LOBEIEHHIO, YCTAHOBJIEHHBIX cTatbhedl 18 denepanbHoro
3aKOHA 0 IPaXHTAaHCKOHN CiIyx0e, a TaKkKe B COOTBETCTBHM C MHBIMH HOPMATHUBHBIMH
TIpaBOBEIMH aKTaMH Poccuiickoit @eneparmu u MUJL Poccun.

VIII. IlepedeHp rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaXkIaHaM U OpraHH3aIisiM B COOTBETCTBUH C afMHHUCTPAaTHBHBIM
pernamenrom MUJI Poccuu

14. Yxa3aTh HOJNHEIA NepeveHb OKa3bIBaeMBIX IOCYHAPCTBEHHBIX YCIYT JU6O
_.cIleNaTh 3alUCh, YTO FOCYAapCTBEHHEIE YCIYTH HE OKa3hbIBAIOTCS.

IX. ITokasarenu 3¢heKTUBHOCTH U Pe3yJIbTATUBHOCTH
npo¢ecCHOHATBHOH CITy’)K€OHOM NeATeIbHOCTH

15. DbdextuBHOCT:  HpodecCHOHANBHOM  CoyXeOHOH  [IesTeNbHOCTH
COBETHMKa-IIOCIaHHUKA OLIEHUBAETCS I10 pe3ynbraTam IeITeTbHOCTU
3arpaHydYpexIeHNs, a TakXKe I10 CIEAYIOUIUM [TOKa3aTeNsM:

BHITIONHAEMOMY 00BeMy pabOTEHl M WHTEHCHBHOCTH TpyJa, CIOCOOHOCTH
COXpaHATh  BBICOKYIO  paboTOCHOCOOHOCTH B 3KCTpeMallbHBIX  YCIIOBHAX,
COOMIOIEHMIO CITY>XKeOHOH AUCIUILIUHEL,

CBOEBPEMEHHOCTH H OIIePaTHBHOCTH BEINOJIHEHUS TOPYYEHUI;

Ka4uecTBY BBHIITOJIHEHHOM paboTH! (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTAHOBJIEHHBIMU TPeOOBaHMAMY, MOIHOMY M JIOTHIHOMY H3JIOXKEHHIO MaTepHala,
JOPHINYECKH I'PaMOTHOMY COCTaBJICHHIO JIOKYMEHTa, OTCYTCTBHIO CTUIHCTUYECKUX U
rpaMMaTHIeCKUX OINHOO0K);
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po¢deCCHOHANILHOM KOMITETEHTHOCTH (3HaHMIO 3aKOHOIAaTeIbHEIX,
HOPMATHBHBEIX IIPaBOBHIX aKTOB, MIHPOTE npoheCCHOHANBHOIO Kpyro3opa, yMeHHUIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OpraHM30BHIBATE W  IUIAHHUPOBAaTH  BBINOJHEHHE
NOpYYEHHEIX 3aJaHWi, YMEHHIO pALMOHANbHO HCIOIb30BaTh pabouee BpeMs,
pacCTaBATh IIPHOPUTETEI,

TBOPYECKOMY MOJAXOAY K pENICHWMIO IIOCTAaBICHHBIX 3aJad, aKTHBHOCTH Y
MHUIMATHBE B OCBOEHHH HOBBIX KOMIBIOTEPHBIX X HHO)OPMAIMOHHBIX TEXHOIOIHH,
CIIOCOOHOCTH OBICTPO AN TUPOBATHECA K HOBBHIM yCIIOBUSAM H TpeGOBaHUSIM;

OCO3HAHMIO OTBEICTBEHHOCTH 3a  MOCHEINCTBHS  CBOMX  JCHCTBHH,
NIPUHIMAEMBIX PEIIECHWH.

JIMCT O3BHAKOMJIEHWA
No | amunus, um4, Jara 1 pocriuch B Jara u Homep | JlaTa u HOMEp
/n OTYECTBO O3HAKOMIJICHUH C NpHKa3a o npukasa ob
JTOJKHOCTHBIM Ha3HaYeHWH Ha | OCBOOOKIEHUH
perjaMeHToOM U B JIOJDKHOCTD OT JOJDKHOCTH

TTOJIY4E€HHH €0 KOITHH




ITpunoxenue Ne 5

K IpuKa3sy MUHHCTEpCTBa MHOCTPAHHBIX A€l
Poccuiickoit Oenepanuu

oT « 21 » centss6ps 2015 r. Ne 18150

IIPUMEPHBIN JOJZKHOCTHOM PETJIAMEHT ®EJAEPAJIBHOTO
T'OCYJIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJIYKAIIETO
TATLJIOMATHYECKOI'O IPEACTABHUTEJIBCTBA 1 KOHCYJbCKOI'O
VUYPEXJAEHUSA POCCHICKON ®EJXEPAITUN

YTBEPXIAIO
[Tepssiit 3amMecTHTENs MHUHKCTPA
MHOCTpaHHBIX Jen Poccuiickont Denepanuu

(bammnus, HTHULIAATIB)

(moxmuce)
OT «__» 201 1.

JTOJKHOCTHOM PET JAMEHT I'EHEPAJIBHOI'O KOHCYJIA
POCCUMCKOHU PENEPAIIMN B

(YKa3aTh HaMEHOBaHKE ropoJia ¥ rocyapcTBa NpeObIBaHus)

I. O0mue noJyioxxeHus

1. JlomxHOCTh  (efepallbHOM TOCYIapCTBEHHONM TIpaKTaHCKOH  CIIy»ObI
(manee — rpaxxaaHcKkasa ciiyx0a) reHepaigpbHoro koHcyina Poccuiickoii ®dexnepanuu B
(yxa3aTh HaMMEHOBaHUE ropojia 1 rocyapcraa npeObiBaHus) (Hajee — FeHepaIbHBbII
KOHCYJI) OTHOCHUTCS K T[JIaBHOH TIpyIIne IOJDKHOCTEH TIpakJaHCKOH CiryXOBbI
KaTerOpUU «PyKOBOJIUTEIM.

Perucrparnuonssiit Homep (Koa) JOMKHOCTH - 12-1-2-042.

2. Ha3HaueHne Ha JOJDKHOCTH I'eHEPaTbHOI'O KOHCYJa U OCBOOOXJEHHE OT
JOJDKHOCTH OCYIIECTBIISIETCS MEPBBIM 3aMecTUTesleM MUHUCTpa MHOCTPAHHBIX €l
Poccuiickoit @enepanuu.

I'eHepanbHBIE ~ KOHCYJ ~ HENMOCPEACTBEHHO  MoauuHseTcs  (yKasaTh
HaMEHOBaHUE JTOJDKHOCTU PYKOBOAMTENS IUIIOMATHUYECKOTO IPEACTaBUTENIbCTBA
Poccuiickoit @enepanun B rocyaapcTse NpeObIBaHUsA ).
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3.Ha nepwon OTIycKa WM BpeMEHHOH HETPYJOCIOCOOHOCTH, B cCliiydae
JOCPOYHOIO MpPEKpalleHHsi ero paboThl B KOHCYNBCKOM YYpEXAeHHH PoccuickoH
depnepaiiy, a TaKke B Cilydae, €CIU JODKHOCTh FEHEPaNIbHOTO KOHCYJIa OKaXKeTCs
BaKaHTHOM, MCIIONHEHHWE O0OfA3aHHOCTEH TIE€HEPAJBHOrOo KOHCYJla BO3Jlaraercs Ha
Ipyroe KOHCYJIECKOE JOJDKHOCTHOE JHUIO (YKasaTh HaMMEHOBaHHE KOHCYIBCKOTO
yupexnenus Poccuiickoit Deneparuu) nu60 Ha JODKHOCTHOE NHUUO (yKasaTh
HaWMEHOBaHME IUINIOMATHYECKOTO TpeicTaBuTeNbcTBa Poccmiickoit @enepanvu B
rocyJapcTBe MpeObIBaHU).

I1. KpanudukanuoHHsie TpeOoBaHK K YPOBHIO U XapaKTepy
3HAHUH ¥ HaBBIKOB, 00PA30BaHMIO, CTAXY IPAXKIAHCKOH CITyKOBI
(cTaXky rocyIapCTBEHHOM CIry>kOBl MHBIX BUIOB) UM CTaXy
(ombITY) paboTHI IO CIIELHUATBHOCTH

4. Ing 3aMelneHus IOJDKHOCTH [EHEpaJbLHOIO KOHCYJa yCTaHABIHBAIOTCS
clenyromuye TpeOoOBaHus:

a) HaJIMYHe BICIIEro 0Opa3oBanus;

6) HaTMUHe He MeHee UYeTHIpeX JieT CTaxa TIPaXJaHCKOH CIyXObI
~ (rocyapcTBEHHOM CIly>KObl HHBIX BUOB) WM He MEHEe IATH JIET CTaa paboTl 1o
CHEIHAIFHOCTH,

B) mpodeccronansubie 3HaHWA: Koncturymum Poccuiickon ®eneparmy,
desepalbHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (e/lepalbHBIX 33aKOHOB, YKa30B
INpesunenra Poccuiickoii ®enepanuy, I0CTaHOBIEHHUIA [TpaButensctBa Poccuiickom
denepanuy, WHBIX HOPMAaTHBHBIX IIPaBOBBIX AaKTOB Poccuiickoit ®enepanuu 1
MuHHKCTEPCTBA MHOCTPAaHHBIX Jen Poccuiickoit @enepanun (nanee — MMUJI Poccun),
a TaKkKe CIyXKeOHBIX IOKYMEHTOB, DPETYIHUPYIOIIMX COOTBEICTBYIOIYIO chepy
JEATENPHOCTH IPUMEHMTENBHO K -HCIOJHEHHIO KOHKPETHBIX IOJDKHOCTHBIX
o0g3aHHOCTEHM;  MEXAYHapoOIHOro  IpaBa,  MEXIYHApOAHBIX  OTHOUIEHHUH;
3aKOHOMATENILCTBA M OCOOEHHOCTeH, MpobiieM rocyaapcTsa NpeObIBaHHA, APYIUX
CTpaH M PpEruoHOB - B 00BeMme, HeOOXOMAMOM MJIS BBIIONHEHMS HODKHOCTHEIX
00s3aHHOCTEH; MHOCTPAHHBIX A3BIKOB; HOPM U NPaBHJ OQHIHAILHOIO IPOTOKOJIA
STHKETa;, HOPAAKA OCYIIECTBICHH IWILIOMATHYECKOH M CIyXeOHOW MepenucKu;
OCHOB JEJONpPOM3BOZACTBA, YIpPaBICHHWsA M OpraHMsaimd Tpyla; [pouecca
TIIPOXOXKIEHHS TPAXIAHCKON CIIY)XOBI, HOPM JIe70BOTo oOmeHus; (popM U MeTOJOB
paGoTEl C NpYMEHEHWEeM aBTOMATHU3MPOBAHHBIX CPEACTB YIPABICHHA; NPABOBBIX
acIeKkToB B 00JIacTH MH(OPMAIMOHHO-KOMMYHHKAI[MOHHBIX TEXHOJIOIMHA (maiee -
WKT); nporpaMMHBIX JOKyMEHTOB M IIPHOPHTETOB IOCYJAPCTBEHHOW MOJMTHKU B
obnacty MKT; mpaBoBBIX acleKTOB B cdepe NpeNoCTaBICHHA TOCYNapCTBEHHBIX
YCIyT HacelleHUIO U opraHu3anysaM nocpenactsoM npumerenus UKT; anmaparHoro u
nporpaMMHOro obecriedeHHs; BO3MOXHOCTeH M 0COOEHHOCTEH NpUMCHEHHS
cospemennsix KT B oprasax rocyJapCTBEHHOM BJacTH (fajiee - rocyJapcTBEeHHbIE
oprasbl), BKIIOYas  HCIONB30BaHHE  BO3MOKHOCTEH  MEXBEJIOMCTBEHHOI'O
JOKYMEHT0000poTa; 0OLIMX BOIIPOCOB B 00JacTH obecHedyeHHs HHQOPMALMOHHOM
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6e30IIacCHOCTH; OCHOB IIPOEKTHOTO YIpaBleHHs; ciyxeOHoro pacnopsika MIMJI
Poccuu; nopsgka paGoTel co CoyXeOHOH M cekpeTHOH MHGbOpMalued, PeKUMHBIX
TpeGoBaHuii, MpaBHJ OXPaHbl TPyJAa M IPOTHBOIOXAPHOW 0e30MIaCHOCTH; MPaBUI
TIOBE/IEHH POCCUUCKHX IPax/IaH 3a pyOexoM.

r) npodecCHOHANBHBIE HABBIKUM: PYKOBOJCTBA KOHCYIBCKUM YYpPEXIECHHEM
Poccuiickoit @efepanyu WM pPyKOBOJACTBA OIpeleleHHON chepoil NesTeNnbHOCTH,
OpraHu3allii Y IUIAHUPOBaHHA DPabOTHI, ONEPATHBHOIO NPHHATHI M peald3aluH
yIpaBlIeHYeCKUX pelleHHH; pacCTaHOBKH KaapoB; KOHTPOJA, aHaiusa H
IPOrHO3UPOBAHUA  IIOCHEACTBUH  NPHUHMMAEMBEIX  pEelleHHMA W BHOCHMBIX
IpeIJIOKEeHNM; BeIeHHS [eJOBBIX IIeperoBopoB M Oecel, B TOM 4YHCIEe C
TIPE/ICTABUTENIAIMA HWHOCTPAHHBIX TOCYAapCTB M MEXIYHAPOJHBIX OpraHU3alldi;
B3aUMOJIENCTBHS ¢ (enepaTbHEIMI OpraHaMi HCIIOJHUTENBHONU BJIACTH H PYTHMHU
rOCYJapCTBEHHBIMH  OpraHaMu, IpelCTaBUTelsIMH CcyObexToB  Poccuiickont
defepanyy, MYyHMIMNAIGHBIX O0Opa3oBaHMH, HHOCTPAHHBEIMM OQUIMATLHBIMHA
NALAMH, TOCYJapCTBEHHBIMH, OOLIECTBEHHBIMH M YaCTHBIMHM CTPYKTYPamu,
nyOGINYHOrO BBICTYIUIEHMS NO Ipo0ieMaM BHYTPEHHEH M BHEIIHEH IOJUTUKH

Poccuiickoit ®efepaluii ¥ rocyJapcTBa MpeGBIBaHMS, OGIIAM - MEXTYHAPOIHBIM

Ipo6ieMaM; BeleHUs OMUTUYECKOM ¥ HHPOPMAIMOHHO-PA3bACHUTENLHOA paboThI;
COCTaBJIEHUS ¥ PeAKTHPOBAHUSA UILIOMATHIECKON M CIIY)KeOHOM HOKyMEHTalliy Ha
BEICOKOM CTHJIMCTHYECKOM YPOBHE; HOPMOTBOPYECKOH JAEATEIHLHOCTH, CO3aHUA B
KOJUIEKTHBE 3I0POBOH, TBOpUYECKOHM aTMoc(epbl; BlaJeHHs KOHCTPYKTHBHOM
KPHTHKOM, y4deTa MHEHMs KOJIer M IOJYMHEHHBIX; MONb30BaHHs COBPEMEHHOU
OPITEXHUKOH ¥ MPOTrPaMMHBIMH IPOAYKTaMH, CTPATerHyecKoro IUIaHUPOBaHUA H
yIpaBieHUs TPYIHIOBOM EATeNbHOCTHIO C YIETOM BO3MOXXHOCTEH M OCOOEHHOCTEH
npuMeHenus coBpeMeHHBIX MKT B rocyaapcTBeHHBIX OpraHax, yNpaBlICHHA
3JIEKTPOHHOM I10YTOM, PaboThl ¢ BHYTPEHHAMH M HepudepHiHEIMA yCTPOMCTBAMU
KOMIIBIOTEPA, ¢ HHPOPMALIMOHHO-TENEKOMMYHUKAIIMOHHBIMA CETAMH, B TOM 4YHUCIIE C
cerbio VIHTepHeT, B OIEpallMOHHON CHCTEME, B TEKCTOBOM pelakTope, C
SNEKTPOHHBIMM TabnmuuamMu, ¢ 06a3aMM [JaHHBIX, C CHCTEMaMH YINpaBJIeHUA
NpPOEKTaMH, CHCTEMAaTHYeCKOro IOBHIIEHHA  NPOGECCHOHAIBHBIX 3HAHMH,
CBOEBPEMEHHOTO BEISBJIICHHUS W pa3pellecHMs NPOONIEeMHBIX CHTYalui, NPUBOISMINX K
KOHGIMKTY HHTEPECOB.

II1. HomxHOCTHEIE 00S3aHHOCTH, IpaBa ¥ OTBETCTBEHHOCTD

5. B mepeveHs JODKHOCTHHIX 00S3aHHOCTEH FEHEPAIBLHOrO KOHCYJIa BXOIHT:
(ITepeYrCIUTE AOJDKHOCTHEIE 0053aHHOCTH I'€HEPaJIbHOTO KOHCYIIa).

6. OcHoBHEIE TIpaBa U OO0S3aHHOCTH TIEHEPANbHOr0 KOHCYNa, a TaKxke
OTpaHHYEH¥s, 3ampeThl W TpeOOBaHUs, CBA3AaHHEIE C TIPAKIAHCKON ciryx60i u
0COOEHHOCTAMM IPOXOXISHHA TIpaxaaHckod cimyxObl B cucreme MHUJL Poccun,
KOTOpBEIE YCTaHOBJIEHEI B €ro OTHOIIGHWH, IpedyCMOTPEHBl cTarhsvu 14-13
®enepansHoro 3akoHa ot 27 mona 2004r. Ne79-®3 «O rocymapcTBeHHON
rpakmpaHckoi ciyx6e Poccuiickoit ®enepauui» (manee — MenepallbHBIA 3aKOH O
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rpaXIaHCKol ciyx6e) u craTbamu 4-6 DefepalbHOrO 3aKOHA OT 27 wrona 2010T.
Ne 205-®3 «O6 0co6eHHOCTAX NPOXOXKAeHHs (eaepanpHOil TIoCyJapCTBEHHOH
rpaXKaHCKo# CIyObl B cucTeMe MHUHKCTEPCTBA MHOCTPaHHBIX Iell Poccuiickoit
denepanyn».

7. TedepalbHBIA KOHCYN OCYIUECTBIsSeT WHBIE TIIpaBa M HCIONHACT
00S3aHHOCTH, TPEeIyCMOTPEHHEIE 3aKOHOAATENBCTBOM Poccuiickoii @Denepanuy,
npukasamu  (pacropsxenusamu) MWL Poccnm 1  MOpy4eHHUAMH MuHuctpa
MHOCTpaHHBIX Aen Poccuiickoil denepalu U ero 3aMecTUTeled (B COOTBETCTBUU C
pacrpejieieHeM — 00s3aHHOCTeH),  MOPYYCHUAMH (yka3aTb  HaUMEHOBaHHE
JTOJDKHOCTH DPYKOBOJWTEINS JAUIIOMATHYECKOrO TIPEICTaBUTENBCTBA Poccuiickoit
®egepanuu B rocyIapcTBe NpeOLIBaHUS).

8. reHepaJIBHBIi;I KOHCYJNl 3a HECUCIIOJIHEHHE HJIA HEHa jiexainee HCIIOJIHCHUE
JOJDKHOCTHEIX 0053aHHOCTEN MOXET OBITH MpHUBJIECYCH K OTBETCTBCHHOCTH B
COOTBETCTBUH C 3aKOHOJATCIIECTBOM Poccutickon (De,uepalmn.

IV. IlepeueHs BONPOCOB, IO KOTOPHIM reHepalbHbIH KOHCYJI BIPaBe WK
06s13aH CaMOCTOATENBHO NMPUHUMATh yIIpaBjieHYeCKUe U HHbIE PeIICHHU

v 9. ITpy MCHOJHEHMH CIy)XeOHBIX 0053aHHOCTE! reHepalbHBIH KOHCYJ BIpaBe
CaMOCTOATENHHO IPUHUMATh PELICHHs 10 BOIIPOCcaM: . : _
(ITepeuncnuTs BONPOCHI, IO KOTOPHIM TI'€HEpalbHBIH KOHCYI BIIpaBe
CaMOCTOSTENBHO IPHHAMATH YIIPABIeHUECKUE M HHBIE PEIIECHNU). ‘
10. IIpu McHONHEHAH CIry)KeGHBIX 00sA3aHHOCTEH reHepalbHBIN KOHCYII 00s13aH
CaMOCTOSATENFHO IPUHUMATE PELIEHH IO BOIIPOCAM: o
(flepeuncnuTs BONPOCH, IIO KOTOPHIM TIe€HEpalbHBIA KOHCYN 06s13aH
CaMOCTOSTENBHO IPHHUMATH YIIPABIEeHYECKUE M HHBIE PEIICHHUS).

V. IlepedeHs BONPOCOB, 0 KOTOPHIM IeHepaIbHEIH KOHCYI BIpaBe Wik 0053aH
Y4aCTBOBATH TPH MOATOTOBKE POEKTOB HOPMATHBHEIX [PABOBBIX aKTOB H (HIIH)
IIPOEKTOB YIPaBIeHUYECKHX ¥ MHBIX PEIIeHUN ‘

11. FeHepanbHEI KOHCYJI B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH BIpaBe
y4acCTBOBATh B ITOJATOTOBKE (oOcyxIeHHN) CIEeNYIOIHUX IIPOEKTOB!

(TlepeyuCIUTh BHIBl NPOEKTOB HOPMATUBHBEIX IIPaBOBBIX dKTOB U (nnm)
JIPOEKTOB - YIIPaBleHYECKMX M HHBIX PEIICHHH, B IOArOTOBKE KOTOPBIX BHPABE
y4aCTBOBAaTh reHepajbHEIA KOHCYJ B COOTBETCTBHM CO CBOEl KOMITETEHIHEN).

12. TeHepanbHbIil KOHCYT B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH 00s13aH
y4acTBOBATH B TOATOTOBKE (00CYKAEHUH) CIIEYIOIIHX [IPOEKTOB:

(TlepeuricnuTh BUABI NPOEKTOB HOPMATHBHBIX IPAaBOBBIX AKTOB U (unn)
IPOEKTOB YNPAaBIEeHUYECKAX W HMHBIX DEIICHUH, B TOATOTOBKE KOTOPBIX 00s13aH
y4acTBOBATH TeHePAbHBIA KOHCYJ B COOTBETCTBUH CO CBOCH KOMITETEHIIMEH).

V1. Cpoku ¥ nporexypsl HOATOTOBKM, PACCMOTPEHUS
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IPOECKTOB YIPaBI€HYCCKUX U UHBIX pemeHHﬁ, IOpAaOK
corjlacoBaHHs U IPUHATHA NAHHBIX peI]ICHHﬁ

13. B cooTBeTCTBMH CO CBOMMH JTOKHOCTHBIMU 00513aHHOCTAMM FCHepaJIBHBIﬁ
KOHCYJI TIIpUHHAMaeT pPEHICHUA B CPOKH, YCTAaHOBJICHHBIE 3aKOHOAATCIBHBIMH H
WHBIMH HOPMATUBHBIMHA NIPABOBBIMH aKTaMU Poccuiickoit (I)enepaunn.

VII. Iopsamok ciayxeGHOro B3auMoIEHCTBH

14. B3aumoneiicTBue TeHEePaJIbHOIO KOHCyJIa c (benepanbHBIMH
rOCYyAapCTBEHHBIMH IPa)KIaHCKUMM CIYXXAIlUMHU (fajee — rpakAaHCKHE CILyKalllue)
MUJ] Poccum, IpakAaHCKAMH CIYXAIMMH HHBEIX TOCYAapCTBEHHBIX OpPIraHOB, a
TaKKe C JPYrdMH TpakJaHaM¥ M OpraHU3alUsIMH CTPOUTCS B paMKax JEJOBBIX
OTHONIIEHHMH HA OCHOBe OOIMX TIPUHLHIIOB  CIy)KeOHOro  ITOBEACHUA
rOCyJApCTBEHHBIX CIYXallUuX, yTBepXXIeHHbIX YkasoMm Ilpesunenta Poccuiickoi
®enepaum ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3axoHoaaTeNbcTBa Poccuiickoi
®eneparu, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658), n
TpeGoBaHMil K CIIy’)KeOHOMY MOBEICHHIO, YCTaHOBJICHHBIX cTaThell 18 DenepansHoro
3aKOHA O TPaXXAaHCKOH Ciry’x0e, a Takke B COOTBETCTBHM C MHBIMH HOPMaTHBHBIMHU
npaBoBeIMHU akTaMu Poccutickoit ®enepammu 1 MU/ Poccuu.

VIII. IlepeyeHs rocyqapCcTBEHHBIX YCIIYT, OKa3bIBAEMBIX IpaXK/1aHAM U
OpraH3alysaM B COOTBETCTBHU C aIMUHUCTpaTUBHEIM pernamenToM MUJL Poccun

- 15. YKasars II0JIHEIM IepedeHb OKa3hIBaeMBIX I'OCYIapCTBEHHBIX YCIYT JHOO
CEJIaTh 3aIHCh, YTO FOCYIaPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. INoka3zarenu 3¢ GeKTUBHOCTH U pe3yJIbTaTHBHOCTH
po¢deCCHOHANBHOMN CITy>XeOHON AeATeIbHOCTH

16. DpdexTuBHOCTE ~ MpOdECCHOHANBHOM  CIyXeOHOW  AeATeNbHOCTH
reHepaibHOr0  KOHCyla  OLEHMBaeTcs IO  pesylbTaTaM  JeATENbHOCTH
BO3ITIABJISEMOr0 MM KOHCYJIBCKOTO yupexaeHus Poccuiickoit ®enepanyu, a Takxke
10 CJIeNYIONIMM TTOKa3aTessIM:

BEIONHAEMOMY 06BeMy paboThl M HHTEHCHBHOCTH TpYy[a, CIIOCOOHOCTH
COXpaHATh  BBICOKYIO  paboTOCIIOCOOHOCTE B 3KCTPEMAIBHBIX  YCIOBHAX,
COOJIFOAEHHUIO CITYKeOHOM TUCITUIIINHEL,

CBOEBPEMEHHOCTH M OIIEPaTUBHOCTH BHITIOIHEHNS OPYYEHUH;

Ka4eCTBY BEHITIOJIHEHHOM pPaboThi (IIOJArOTOBKE NOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJIEHHBIMH TpeOOBAaHUSIMH, ITOJTHOMY W JIOTMYHOMY H3JIOXKEHHIO MaTepHaa,
IOPUIMYECKH TPAMOTHOMY COCTaBIICHUIO TOKYMEHTA, OTCYTCTBHMIO CTHIIMCTHYECKUX U
rpaMMaTH4YecKHUX OIUO0K);

npodhecCHOHATTBHON KOMITETEHTHOCTH (3HaHUIO 3aKOHOJIaTEJIbHBIX,
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HOPMATHBHBIX IIPABOBBIX aKTOB, IIMPOTE MPOPECCHOHATBHOTO KPYro3opa, yMEHHUIO
paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTH 4ETKO OpraHW30BBIBATH M  IUIAHHUPOBATH  BHINIOJHEHME
NOpY4eHHBIX 3aJaHull, YMEHHIO DAlFOHAJTBHO MCIONB30BaTh pabodee BpeMs,
PACCTaBIIATH IPUOPHUTETHI,

TBOPYECKOMY TOAXORY K PpELICHHIO IOCTAaBIEHHBIX 3a/a4, aKTHMBHOCTH U
VHULATABE B OCBOGHUM HOBBIX KOMIIBIOTEPHBIX W HHGOPMAIMOHHEIX TEXHOJOTHH,
CIIOCOGHOCTH GBICTPO aJalITUPOBATHCS K HOBEIM YCIOBHSAM M TPeOOBaHUAM;

OCO3HAHWIO OTBETCTBEHHOCTM 3a  IOCHEICTBHS  CBOMX  JIEHCTBHH,
IIPHHAMAEMBIX PEILCHHUIH.

JIMCT O3HAKOMIJIEHUA
Ne | @amunus, um4, JlaTa 1 pocuce B Jlata u nomep | Jlata u HOMED
/o OTYECTBO 03HAKOMJICHHUH C IprKasa o npuKaza 06
JOJKHOCTHBIM Ha3HAYEHHH Ha | OCBOOOXKIAEHHH
perjiaMeHToOM H B TOJXHOCTD OT JIOJDKHOCTH

ITOJIYYCHHH €ro KOIInu
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[Mpunoxxenue Ne 6

K NnpHKa3y MUHHCTEPCTBAa HHOCTPAaHHBIX €I
Poccuiickoii @enepanuu

oT « 21 » centsa6ps 2015 r. Ne 18150

MPUMEPHBIN JOIKHOCTHOM PETJIAMEHT ®EJEPAJBHOI'O
T'OCYJIAPCTBEHHOI'O IT'PAXKJIAHCKOTI'O CJOYXXAIIETO
TUILIOMATHYECKOI'O IPEJICTABATEJLCTBA U KOHCYJIbCKOI'O
VYUYPEXKIAEHUS POCCUMCKON ®EJEPALINA

YTBEPXJAIO

(YKa3aTh HAHMEHOBaHME JOJKHOCTH PYKOBOIUTENS JUILIOMATHISCKOTO
IpeCTaBUTENbCTBA
Poccuiickoit Menepalivy B rocy1apcTe NpeObIBaHNs)

(bamunus, HHULKATEI)

(roamuce)
OT «__» 201_r.

JOJUKHOCTHOU PETJIAMEHT L
3AMECTHTEJISI IOCTOSIHHOT'O IPEACTABUTEJISA POCCUACKOU
OEJEPAIIAM ITIPH MEXKYHAPOTHOU OPTAHM3ALINN B

(YKa3aThb HaMEHOBaHHE AUIITIOMaTUYECKOrO IIPEACTABUTEIbCTBA
Poccuiickoit @enepanun)

I. O6m1ue monoXXeHus

1. lomxHOCTE  (eNepalbHONM  FOCYIapCTBEHHOM TIpaXKHaHCKOH  CITyKOBI
(mamee — rpakmanckas  ciayx6a) 3amecturens IlocTosHHOrO  IpeAcCTaBUTENSA
Poccuiickoli ®enepanud Npd  MEXIYHapOOHON opraHusamum B (yKasaTb
HaiMeHOBaHME AMIUIOMATHYECKOro IIpelcTaBUTeNbCTBa Poccuiickoil Denepanun)
(mamee - 3amectuTenb I[lOoCTOSSHHOTO  IPENCTABUTENA,  3arpaHydpexICHUE

* [TocTosHHBIH MpescTaBuTens Pocculickoil deepaiyiv MpH MEXTYHAPOAHON OpraHU3aliy.




COOTBETCTBEHHO) OTHOCHTCS K IJIaBHOM IpyIire HODKHOCTeH rpakJaHCKOM CiryKObl
KaTeTOpUU «PYKOBOAUTEIIM». '

PerucrpanyonHEIii HoMep (KOJ) JOIDKHOCTH - 12-1-2-043.

2. HazHauenve Ha MOJDKHOCTH 3aMecTHTensd IIoCTOSHHOro mpencTraBUTENd H
0CBOOOXIEHHE OT JOIDKHOCTHM OCYIIECTBISAETCS IEpBBIM 3aMecTHTelleM Munuctpa
uHOCTpaHHBIX Jien Poccuiickon Penepanuu.

3amectuTens I10CTOSHHOrO NpeICTaBUTENS HENMOCPEACTBEHHO MOAYHUHSCTCA
ITocTosHHOMY mpencTaButento Poccuiickoli ®enepanuu IIpH  MEXIYHAPOJHOH
OpraHM3aluy (Hanee — pyKOBOAHUTENb 3arPaHydPEXIECHHU).

3.B mepuon oOTCyTCTBUS 3aMecTHTeNs IIOCTOSHHOrO INpencTaBUTEIN €ro
[OMHOMOYHMS  OCYLIECTBISET  OAMH W3  3aMECTUTENEH  PYKOBOIUTENI
3arpaHydYpeXIeHus B COOTBETCTBHH C paclipe/elieHHeM O0A3aHHOCTEH MEeXAy ero
3aMECTHTENSIMH. |

I1. KpanmudukaunoHHbIE TPeOOBaHUS K YPOBHIO ¥ XapakTepy
3HAaHMt ¥ HABBIKOB, 00Pa30BaHMIO, CTAXY I'PAXKTAHCKOMH CITyXKOBI
(CTaXxy TOCyIapCTBEHHOMN CITy>KObI MHBIX BUIOB) HIIH CTAXKY
(ompiTy) pabOTHI MO CHIELUATBHOCTH

4. Jlna 3aMelueHus MOJDKHOCTH 3aMecTHTelsd IIoCTOSHHOro npeacTaBHUTEII
YCTaHaBJIMBAIOTCS ClIEYIOIHe TpeOOBaHus:

~ a) HAJIMYHeE BHICIIEro 0Opa3oBaHNS;

6) HanuuHMe He MeHee 4YeThpeX - JeT CraXa TIpaKIaHCKOH CIyXOBl
(roCyIapCTBEHHOM CIIy>KOBI MHBIX BI/I}.IOB) WM He MeHee IITH JieT CTaa paboThl IO
CIELMANbHOCTH;

B) nporbeccnonanbnme sHaHud: KoHcTuTymu Poccpmcxon ®Oepnepanuy,
(emepanbHBIX KOHCTUTYIHOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa3OB
IMpesunenta Poccuiickoii Penepanuy, MOCTaHOBIECHHUM IIpaBuTenscTBa Poccuiickom -
denepamyy, WHHIX HOPDMaTHUBHBIX IIPaBOBHIX akToB Poccuiickod ®enepauuu U
MunucTepeTBa HHOCTPAaHHBIX JeT Poccuiickoit ®eneparu (nanee — MUJI Poccun),
a TalKe CIyXeOHBIX JOKYMEHTOB, PEryJIHPYIOIIMX COOTBEICTBYIOIIYIO chepy
NEATENBPHOCTH TNPUMEHHTENBHO K MCIONHEHHMIO KOHKPETHBIX JIOJDKHOCTHBIX
00s3aHHOCTEH;  MEXIAYHAPOAHOrO  MpaBa,  MEXAYHapOIHBIX  OTHOUICHHH;
3aKOHOIATENbCTBA M OCOOEHHOCTEH, MpoblieM rocylapcTBa NpeObiBaHMs, APYTHX
CTpaH M PErHOHOB - B 00BeMe, HEOOXOAMMOM Mjid BBHIIIONHEHHS MODKHOCTHBIX
0053aHHOCTE}; HHOCTPAHHBIX A3BIKOB; HOPM U MPaBUJI OQHIMAIBEHOIO IPOTOKOJA
STHKETa; NOpAJKa OCYIUECTBICHHUS IUIUIOMATHYECKOH H CIIy)XeOHOH IepemucKu;
OCHOB JENONpPOM3BOACTBA, YIpaBleHWs W OpraHMs3alid TpyAa; mpouecca
NPOXOXIEHHs IPaXKTAHCKON CIy>KOBI; HOPM [eNoBOro oOLIeHHs; dbopM U MeTOHOB
paboThl C NpHMEHEHHEM aBTOMATM3HPOBAHHEIX CPEICTB YNpaBICHWs; NPaBOBBIX
acIeKkToB B 06JacTH MHQPOPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOIMHA (najee -
HIKT); mporpaMMHBIX JOKYMEHTOB M IIPHOPHUTETOB roCyJapCTBEHHOM MONUTHKU B
obnactu UKT; mpaBoBBIX acnekToB B ctepe NpedoCTaBIEHUS TOCYHapCTBEHHBIX
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yCJIYT HACENEHHIO ¥ OPTraHU3alMsM MOCPeCTBOM MPHUMEHEHHU HIKT; anmmapaTHoro u
NpOTrpaMMHOr0  00eCIIeueHus; BO3MOXHOCTEH H ocoOeHHOCTEeM IpUMEHEHUd
copeMedHbIx KT B opranax rocy/apCTBEHHOH BIIaCTH (manee - rocyZapCTBEHHbIE
OpraHel), BKIIOYas  HCIOJNB30BaHUE BO3MOXHOCTEH  MEXBEIOMCTBEHHOI'O
JTOKYMEHT0060poTa; OOIIMX BOIPOCOB B 001acTH obecrieuenuss HHGOPMAIIOHHOM
6e30MacHOCTH, OCHOB IIPOEKTHOrO YIpaBJIeHHS; CIy>KeOHOro pacropsaxa \Y 1%
Poccun; mopsixa paboTel co ciykeGHON M CeKpeTHOW HMH(bopMalueH, PeXUMHBIX
TpeOOBaHUM; NpPaBUIl OXpPaHBl Tpyla U IPOTHBONOXAPHOH 6€301aCHOCTH; IPaBUI
IIOBE/IEHUS POCCHICKUX TPaXX/IaH 3a pyOexoMm.

r) npodecCHOHANBHBIE HABBIKA: PYKOBOACTBA 3arpaqupe>KzLeHneM I
PYKOBOJICTBA OTpezieIeHHOH cepoit NesTenbHOCTH; OpraHu3allik W IIaHAPOBaHHA
paboThl; ONEpaTHBHOTO IPHUHATHS U pealu3allid YIPaBICHYECKHUX pEIIeHUH;
PACCTaHOBKH KaJpoB; KOHTPOINA, aHaiu3a W MPOrHO3HMPOBAHM: TOCIECTBAMN
IPUHUMAEMbIX . PEIIEHH H  BHOCHMBIX NpenIoKeHUH; BENEHUS  JEJIOBBIX
IIEPErOBOPOB U Gecel], B TOM YHCJIE ¢ IPeICTaBUTENIMI HHOCTPAHHBIX rocy1apcTB U
MEX/yHAapOIHbIX OpraHU3allii; B3aMMOJAEHCTBHUI C ¢benepanbHBIMH  OpraHaMH
UCIONHATEIPHOM  BJIACTM W JAPYTMMH  TOCYHapCTBEHHBIMH  OpraHaMy,
npeicTaBuTeNSIME  cyOBekTOB  Poccuiickon denepanuy, MYHHUIHNATBHBIX
06pa3oBanmif, WHOCTPAaHHBIMM O(QHUIMATBHBIMM JHIAMH, TOCYIapCTBEHHBIMH,
OOIIECTBEHHBIMM M YACTHEIMH CTPYKTYPaMHM; ITyOJMYHOro BBICTYIUIEHHSI IO
npobjieMaM BHYTpEHHEH H BHemHell monuTUkH Poccuiickoit ®enepauyu M
rocyfapcrsa mpeObIBaHMSA, OOIMM MEXTYyHapOIXHBIM npobneMaM; BeNECHHA
MONMTHYECKOM M HH(POPMAaIHOHHO-Pa3bICHHTEILHOM paboOTHl; COCTAaBJIIEHUSA U
pelaKTUPOBaHUA TUIUIOMATHYECKOl M CiIy)keOHOW JOKyMEHTAllHM Ha BBICOKOM
CTUJIUCTHYECKOM YPOBHE; HOPMOTBOPYECKO IeATeIbHOCTH; CO3aHUs B KOIIEKTUBE
37I0pOBOi, TBOpYeCKOH aTMoc(ephl; BlaJeHUs KOHCTPYKTUBHON KpUTHKOH, ydeTa
MHEHHs KoUler M IIOMYMHEHHBIX, II0Jb30BaHMsA COBPEMEHHON OpPITEXHHKOH H
IIPOrpaMMHBIMH TIPOJYKTaMH; CTPaTErHYECKOro IUIAaHNPOBAHHA M YIPABICHUA
IPYIIOBON AEATEIBHOCTHIO C yICTOM BO3MOXHOCTEH M OCOOEHHOCTEN NMpUMEHEHHUS
coppemenbix VKT B rocynapCTBEeHHBIX OpraHax, YNpaBJICHHS 3JIEKTPOHHOU
IIOYTOM, paGoTHl ¢ BHYTPEHHUMH U IepudepHAHBIMU YCTPOHCTBAMH KOMIIBIOTEPA, C
MHGOPMAMOHHO-TETEKOMMYHAKAIIMOHHBIMH ~ CETSIMH, B TOM 4YHMCJE€ C CETBIO
VIHTepHET, B ONEPalMOHHON CHCTEME, B TEKCTOBOM DPEaKTOpe, C 3JIEKTPOHHBIMU
tTabnumamMy, ¢ ©Oa3aMM JaHHBIX, C CHUCTEMaMHd YIOpaBJeHHSA IPOEKTaMHU,
CHCTEMATHUYECKOrO TIOBBIIUEHMS IPO(ECCHOHANBHBIX 3HAHMH; CBOEBPEMEHHOIO
BBIBICHUA M paspelieHus NpoOJEeMHBIX CHUTyalu#d, NPHUBOAAIUX K KOHGDIUKTY
HHTEpPECOB.

III. TomxHOCTHBIE 0053aHHOCTH, IIpaBa U OTBETCTBEHHOCTh

5.B NepeYCHb MOJDKHOCTHBIX obs3anHOcTel 3aMectHreNsa llocTosHHOrO
IIpeacTaBuTels BXOAUT:




(TlepeumciuTh JOKHOCTHBIE 0OfA3aHHOCTH 3aMecTUTelst IlocTOSHHOrO
IIpeICTaBUTEIS).

6. OcHoBHEIE npaBa ©  obs3aHHOCTH  3aMmecturens  [locTosiHHOrO
TIpe/ICTAaBUTENd, & TAaKKe OrpaHMYeHHd, 3alpeThl M TpeOOBaHWS, CBA3aHHBIE C
TPaKAAHCKOH CIyG6oi ¥ OCOOEHHOCTAMH MPOXOXKAEHHS TPKIAHCKON CIyXObI B
cucteMe MUJI Poccun, KOTOpble yCTaHOBICHBI B €0 OTHOIIEHHH, IPEAyCMOTPEHbL
cratbaMu  14-18 ®@egnepansHoro 3akoHa ot 27 mona 2004r. Ne 79-03
«O rocyapcTBEHHOM paxaaHckoit cimyxbe Poccuiickoii ®@enepauun» (mamnee —
defiepanbHEli 3aKOH O TPaXJaHCKON ciyx0e) u cratbamu 4-6 DenepanbHOro
sakoHa ot 27 wmrona 2010r. Ne205-03 «O6 o0cCOOGEHHOCTSIX IIPOXOXKACHUA
denepanbHON TOCYJapCTBEHHOM IpakHaHCKOH cilyx0wl B cucreMe MuHHCTepCTBa
uHocTpauHbeIX el Poccuiickoit @enepanuu».

7. 3amecturens I10CTOSHHOTO NpeACTaBUTENA OCYLIECTBIIET MHBIC IpaBa U
HCIONHAET OOS3aHHOCTH, IPEAyCMOTPEHHBle 3aKOoHoAaTenbcTBoM Poccuiickon
®enepanuy, nprkasamu (pacrnopsbxenusmu) MHJ[ Poccu u mopydeHHAMH
MuHHCTpa HHOCTpaHHBIX Aeit Poccumiickoif Pdenepanum u ero samectuteneil (B
COOTBETCTBUHM C paclpejeiieHueM OO0sI3aHHOCTEH), IOPYYEHHUAMH pPYKOBOIHUTENSA
3arpaHy4YpesKIeHHUs.

8. 3amectutens IIOCTOSHHOTO TNpPENCTABUTENS 33 HEUCHOJHECHHE WA
HeHaJUTIeXallee UCIIONHEHNE HOJDKHOCTHRIX 00S3aHHOCTEH MOXKET OBITh IIPUBIIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickoit @enepauyi.

IV. TlepeueHs BOPOCOB, IO KOTOPBIM 3aMeCTHUTEND II0CTOSIHHOrO NpeICTaBUTEILT
BIIPaBe WIH 00s513aH CAMOCTOATENBHO
NPHHUAMATH yIIpaBlIeHYECKUE ¥ UHEIE PElleHH

9.IIpu HCTONHEHHH CIyXeGHBIX obasaHHOCTed 3amectuTenkh ITocTosHHOTO
IPEeICTABUTEIIS BIPABE CAMOCTOSATENBHO IPUHIMATE PENIEHAS 110 BOIPOCaM: ,

(TlepeuncnuTs  BOMNPOCH, IO  KOTOPHIM  3aMECTUTEINb IMocTosHHOrO
IpeNCTaBUTeNs BIpaBe CaMOCTOATENBHO IPHMHHMATH YNPABICHYECKHE H HHBIC
peHIeHHs).

10. ITpu ucnonHeHHH CcIyXeOHBIX 00s3aHHOCTEH 3amecTUTeNhb [locTosHHOrO
TpeICTaBUTENs 005A3aH CAaMOCTOATENBFHO IPUHAMATE PElleHUs 10 BOIPOCcaM:

(TlepeyncnuTs BOHPOCH, 1O KOTOpHIM  3amecturensb [locrosHHOTO
IpeNcTaBUTeNss 00sA3aH CaMOCTOATENBHO TNPHHMMATh YUPaBICHYECKHE M HHBIC
peLIeHuUs).
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V. IlepedeHs BOIPOCOB, IT0 KOTOPHIM 3aMecTUTENh 10CTOAHHOTO mpeIcTaBUTENs
BIIpABE WM 00sI3aH y4aCTBOBATh IIPH IOArOTOBKE
IPOEKTOB HOPMATUBHBIX IIPAaBOBIX aKTOB U (WJIM) IIPOEKTOB
yIpaBJieHYeCKUX 1 UHBIX peIleHUH

11. 3amectutens IIOCTOSHHOIO IPENCTABUTENs] B COOTBETICTBHH CO CBOEH
KOMIIETEHIMEe BIpaBe YYacTBOBATH B IOATOTOBKE (OOCYXXIEHUM) CIEHYIOIHX
IIPOEKTOB:

(ITepeuncnuTs BHABI MPOEKTOB HOPMATHBHBIX NPABOBEIX aKTOB W (WIIH)
IPOEKTOB YIPaBJICHUYECKUX M HMHBIX pElIeHWH, B IMOATOTOBKE KOTOPBIX BIIPaBe
y4acTBOBATh 3aMeCTUTeNb 1IOCTOSHHOTO NPEJCTaBUTEN B COOTBETCTBUH CO CBOCH
KOMIIETEHITHEH).

12. 3amecturens IIOCTOSHHOTO mNpeACTaBHUTENSI B COOTBETCTBHH CO CBOEH
KOMIETeHIMell 00s3aH y4acTBOBaTh B IOArOTOBKE (OOCYXAEHHMH) CIENYIOLIMX
IPOEKTOB: ' '

(ITepeunciuTh BUABI IPOEKTOB HOPMATUBHEIX MPABOBBIX AKTOB ¥ (WIIM)
TIIPOEKTOB YMNpPAaBJEHYECKHX M HHBIX PeIIeHHH, B IIOATOTOBKE KOTODBIX 00s3aH
y4acTBOBATh 3aMeCTUTeNs [IOCTOSHHOrO MpeNCTaBUTENS B COOTBETCTBHU CO CBOCH
KOMIIETEHITHEH ).

VI. Cpoku u npoleyps! IIOAFOTOBKH, PACCMOTPEHHSA
_IIPOEKTOB YIpPaBIE€HUECKUX U HHBIX PELUEHHUH, OPSIOK
COTJIaCOBaHUA M NPUHATHS JaHHBIX peIleHui

13. B COOTBETCTBUH CO CBOMMH JOJDKHOCTHBIMY 005S3aHHOCTSIMH 3aMECTHTENb
ITocTosIHHOTO IIpeNCTaBUTENA NPUHHAMAET pELIEHUS B chKn, YCTaHOBJIEHHBIE
3aKOHOJATENPHBIMM M HMHBIMH HOPMATHUBHHIMU IIPaBOBBIMHM akTaMu Poccuiickoi
denepanym.

VII. Topsimox ciyxe6HOro B3anMone1‘/icT1§na :

14. BzanmogeiictBue  3aMecturens  IlocrosHHOro - mpeacTaBHTENs  C
denepanbHBEIMH roCy1apCTBEHHBIMH IpakIaHCKUMU CITyKaIluMU
(nanee - rpaxaanckue ciyxamue) MU Poccun, rpaxIanCKAMH CITyKallIUMU HHBIX
rOCYJapCTBEHHBIX OpraHOB, a TaloKe C JPYTMMM TIpaXJaHaMH M OpraHH3allsIMH
CTPOUTCS B paMKaXx JEJIOBbIX OTHOIIEHHH Ha OCHOBE OOIIMX IPHHIIMIIOB CIIyXeOHOTro
TIOBEJICHUs TOCYAAPCTBEHHBIX CIyXallWX, YTBEPXKIAEHHBIX YkazoMm I[Ipesunenrta
Poccuiickoii @enepanuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHOIAaTENbCTBA
Poccuiickoit ®enepanuu, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29,
cT. 3658), ¥ TpeGoBaHMil K CIy)eOHOMY HOBEJCHHIO, YCTAHOBIEHHEIX cTaThelt 18
demepanbHOro 3aKOHA O IPaXIAHCKOM CIyx0e, a TakkKe B COOTBETCTBUM C MHBIMH
HOpPMaTHBHBIMHM MMPaBoBEIMU akTaMu Poccuiickoit ®exepanuu 1 MU/I Poccuu.




VIII. IlepeueHb TOCYAAPCTBEHHBIX YCIIYT, OKa3bIBA€MbIX
rpaxqaHaM ¥ OpraHH3alliiAM B COOTBETCTBUH C aIMMHHCTPATHBHAEIM
pernamenToM MI/I Poccun

15. VKa3aTh MOJHBIHA MepedeHb OKA3BIBAEMBIX IOCYapCTBEHHBIX YCIYT JHOO
CIIeNaTh 3alKch, YTO FOCYJAPCTBEHHBIE YCIYTH HE OKa3bIBAlOTCA.

IX. IToxa3arenu 3¢ HEeKTUBHOCTH U Pe3yJIbTaTUBHOCTH
podeCCHOHATIBHO CITyKeOHOH e TeTbHOCTH

16. DpdexTHBHOCTE  NpOdECCHOHANBHOW  CIyXeOHOH  AeATEeNBHOCTH
samecTuTensd I1lOCTOSHHOIO IMpeICTaBUTENS OLEHMBAaeTCI IO  pe3ylbTaraM
IEeSTENbHOCTH 3arpaHydpexAeHus, a TakXKe [0 CIEeAYIOMIM I0Ka3aTeIaM:

BEITIONHSAEMOMY 00BeMy paGoThl M HMHTEHCHBHOCTH TPYyZHa, CIOCOGHOCTH
COXpaHATh  BBICOKYIO  pabOTOCHOCOGHOCT B OKCTPEMANBHBIX  yCIOBHAX,
COOIONEHHIO CIY)eOHOU TUCIUITIMHEL,

CBOEBPEMEHHOCTH 1 OTIEPATUBHOCTHU BHIMONHEHNS TIOPYYEHHH,;

KayecTBY BHIIONHEHHOH paboTH! (IIOATOTOBKE JNOKYMEHTOB B COOTBETCTBHHM C
YCTAHOBIEHHBIMH TPeOOBaHMAMH, MOJIHOMY M JIOTHYHOMY H3JIOKCHHMIO Marepuala,
JOPUNIECKH TPAMOTHOMY COCTaBIIEHHIO IOKYMEHTa, OTCYTCTBHIO CTUIIUCTIHIECKHX U
rpaMMAaTUYECKUX OLIMGOK);

npo¢eccHOHaNBHON KOMIIETEHTHOCTH (3HaHHIO 3aKOHO/IaTENIbHBIX,
HOPMATHBHBIX NPaBOBBIX aKTOB, IIMPOTE MPOGECCHOHANBHOIO Kpyrosopa, yMEHHIO
paGoTaTth ¢ JOKyMEHTaMH),

CIIOCOOHOCTM 4eTKO OpraHW30BBIBaTb M IUIAHAPOBATH  BBIIOIHEHHE
NOPYYEeHHBIX 3aJaHui, YMEHHIO pAIMOHATEHO MCIONB30BaTh paboyee Bpems,
PACCTaBIATH IPUOPHUTETHI;

TBOPYECKOMY MOAXOAy K PEIIEHHIO MOCTABJCHHBIX 3ajla4, aKTUBHOCTH H
MHMIMATHBE B OCBOCHHH HOBBIX KOMITBIOTEPHBIX W MH(OPMAIMOHHEIX TEXHOJIOTUH,
CIIOCOBHOCTH GHICTPO aAalTHPOBATHCA K HOBBIM YCIOBHAM ¥ Tpe6OBaHMSAM;

OCO3HAHMIO  OTBEICTBEHHOCTH 3a  IIOCIEICTBHS  CBOMX  JEHCTBHUH,
IPAHUMAEMbIX pEIICHHH. o




JIMCT O3HAKOMIJIEHMA
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n/n

damunus, ums,
OTYECTBO

IlaTa v pocriuces B
O3HAKOMJIEHHH C
JOIDKHOCTHBIM
periaMeHToM U B
ITOJIYYE€HHUU €r0 KOIIUU

Harta u HoMep
npUKasa o
Ha3HAYeHUH Ha
JOJKHOCTD

Hata u HOMep
npuKasa 06
0CBOOOXIeHUH
OT ZOJDKHOCTH
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ITpunoxenne Ne 7

K npuka3zy MUHHCTePCTBAa MHOCTPAHHBIX JeJT
Poccuiickoit Oenepanuu

oT « 21 » centsbps 2015 r. Ne 18150

NPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®ENEPAJIBHOI'O
IT'OCYJAPCTBEHHOI'O I'PAJKJAHCKOI'O CJIYKAIIEI'O
JAATUIOMATHYECKOT'O MIPEACTABUTEJILCTBA K KOHCYJbCKOI'O
YUYPEXAEHHUSI POCCUICKON ®EJAEPAIINH

YTBEPXJIAIO
I[TepBblit 3amecTuTeNs MHUHKHCTPA
HUHOCTpaHHBIX Jien Poccuiickol Penepannn

(bamuHst, THULHAAIIBI)

(TIoamuce)
OT «__ » 201 r.

JOJUKHOCTHOM PETJTAMEHT KOHCYJIA
POCCHUIICKOM ®EJEPAIINM B

(yKa3aTh HAUMEHOBaHKe FOPOJa U FOCYNapCTBa NPeORIBaHUsA)

1. O6uHe monoxeHus

1. JJoIoKHOCTh ~ (peflepanbHOM  rOCyJapCTBEHHOW TIpaKIaHCKOH  CIyxObl
(manee — rpaxaanckas cnyx0a) koHcyna Poccuiickoii ®enepanuu B (ykasatb
Ha¥MEHOBaHKE ropojia M roCylapcTBa npeGhIBaHNA) (anee — KOHCYN) OTHOCHTCA K
BeIyILEH rpyIIe JOJDKHOCTEH IpaXkAaHCKOH CITyKObl KaTErOpHUU «PYKOBOIAMUTEIINY.

PeructpannoHHslif HoMep (KOx) TOJDKHOCTH - 12-1-3-044.

2. HazHaueHne Ha TO/DKHOCTh KOHCYJNa M OCBOOOKACHHE OT JOJDKHOCTH
OCYIIECTBIIAETCS MEPBBIM 3aMecTUTeNIeM MUHUCTpa MHOCTPaHHBIX Aen Poccuiickoi
Oenepauuu.

KoHcyn HemocpeACTBEHHO MOmuMHseTCs (yKa3aTb HAUMEHOBAHHE NO/DKHOCTH
PYKOBOAMTENSA JUILIOMATHYECKOTO Hpe,Z[CTaBI/ITeJILCTBa Poccwuiickoit denepanuu B
rocyjapcTae npeObIBaHus).
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3.Ha nepuoj OTIMycKa WM BpeMEHHOH HETPYHOCIOCOOHOCTH, B ciydae
JOCPOYHOrO IpeKpamieHus paboThl KOHCyJla B KOHCYIBCKOM — YYPEXACHHH
Poccutickoii ®@emepanun, a TakKe B Clydae, €ClI JOJDKHOCTh KOHCYJIa OKaXeTCs
BAaKaHTHOM, MCIIONHEHHe O0Os3aHHOCTEH KOHCyJla BO3/laraercsi Ha Jpyroe
KOHCYIBCKOE JIOJDKHOCTHOE JHMIO (YKa3aTh HAaUMEHOBaHME KOHCYIBCKOTO
yupexaeHus) ubo Ha  JOIDKHOCTHOe  JuIO  (yKasaTh  HalMCHOBaHHUE
IMIUIOMAaTHYECKOro IpeacTaBuTenscTBa Poccuiickoit ®esepaiu B rocynapcrse
npeOBIBaHus).

I1. KBanmudukaponsnsle TpebOBaHMs K YPOBHIO H XapakTepy
3HAHUI ¥ HaBBIKOB, 00pa30BaHMIO, CTAXY IPaXKTAHCKON CIIyXOBI
(CTaXxy roCyIapCTBEHHOM CITy>XObI MHBIX BUAOB) WK CTAXY
(ombITY) paboTHI IO CIIELUAIBHOCTH

4. Jlna 3aMelleHHs] JOJDKHOCTM KOHCYyJa YCTaHaBIIMBAIOTCA CIIEAyroIne
TpeOOoBaHUA:

a) HANIMYHe BHICIIEro 00pa30BaHuUS;

0) HamMuMe He MeHee JBYX JIET CTaXa TPaXJaHCKOH CITYXKOBI
(rocymapCTBEHHO# CTy>kOBI MHBIX BUIOB) HIIM HE MEHEE YEeTBIpeX JIeT CTaxa paboTsl
IO CIEUMAANBHOCTH, VIS JHI, MMEIOIIMX AUIUIOMBI CIIEIMANNCTA MM Marmcrpa c
OTIMYHEM, B TE€UEHHE TPeX JeT CO JHS BbAa4yM TUILUIOMA - HE MEHee OJHOro roua
CTa)ka TPaXkJaHCKOM CIy>XOBI (rOCyJapCTBEHHOM CIy>KOBI MHBIX BHMIOB) HIIM CTaxa

paboTHI IO CHENHAIBLHOCTH, ‘ '

B) npO(beccyIOHaJILHI;Ie spanusa: Koscrutyuuum Poccuiickodt  ®Penepauuu,
denepanbHEIX KOHCTHTYLHOHHBIX 3aKOHOB, (eIepajbHEIX 3aKOHOB, YKa3OB
IMpesunmenta Poccuiickoit @enepaliy, MOCTaHOBIEHUM IIpaButensctBa Poccuiickoi
®enepanyii, WHBIX HOPMATHBHBIX HpPaBOBHIX akToB Poccuiickod @enepamyu U
MunucTepcTBa HHOCTpaHHEIX aen Poccuiickoit ®enepamuu (nanee — MU/ Poccun),
a Taloke CIyXeOHBIX JIOKYMEHTOB, PETYIHPYIOIIMX COOTBEICTBYIOMIYIO cdepy
IEATENBHOCTH IPUMEHUTENBHO K HCIOJHEHWIO KOHKPETHBIX JOJDKHOCTHBIX
00s3aHHOCTEN;  MEXIyHAapoOJHOrO  [paBa, MEXAYHapOOHHIX  OTHOLICHMWH,
3aKOHOIATENbCTBA M OCOOEHHOCTEH, mpobiieM rocyaapctBa NpeOBIBaHHUA, APYTHX
CTpaH ¥ PErHOHOB - B 00BeMe, HEOOXOJAMMOM Ijid BBINOJHEHHSA MOIDKHOCTHBIX
00643aHHOCTE}; HHOCTPAHHBIX A3BIKOB; HOPM M IIPaBUJI OQHIMAILHOIO IPOTOKONA M
STHKETa; TOpAJKA OCYLIECTBICHHMS AUIUIOMATHYECKOH H CIyxeOHOH HEePENCKY;
OCHOB JIeJIONPOM3BOACTBA, YIpaBACHWs W OpraHusalM TpyJAa; Ipolecca
IPOXOXKIEHUS TPAKIAHCKOM CIIy>XOBI; HOPM J€I0OBOTO OOIIEHMS; $opM U METOJOB
paboTEl C IPHMEHEHHEM aBTOMATH3HUPOBAHHBIX CPEICTB YNpaBIEHHMS; MPaBOBBIX
acIeKTOB B 001acTH MHGOPMAIMOHHO-KOMMYHHKAIIOHHEIX TEXHOJIOIWA (majiee -
MKT);, nporpaMMHBIX AOKyMEHTOB M IPHUOPUTETOB I'OCYJapCTBEHHOW MOJMUTHKU B
o6nmactu MKT; mpaBoBBIX acmekToB B cdepe MpelOCTaBIEHUS IOCYTapCTBEHHBIX
YCIyI HaceJeHHIO U opraHu3ausaM nocpesictsoM npuMenenns KT, annapaTtHoro u
IpPOrpaMMHOrO  OOecredeHnsd; BO3MOXHOCTEH M OCOOEHHOCTe# MpPUMEHCHHS




COBPEMEHHBIX VKT B opranax rocylapCTBEHHOH BiacTH (Jaiee - roCylapCTBEHHbIC
opragbl),  BKIIOYad  HCIIOJIB30BAaHUE BO3MOXHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHT0060pOTa; OOIIMX BONPOCOB B 00IaCTH obecrieueHuss HHGOPMaLMOHHOK
6e30MacHOCTH;, OCHOB IIPOEKTHOTO YIIpaBIEHHS; CIyXeOGHOro pacmopsanka MU
Poccuy; mopsika paGoTEl cO CIyKeGHOH M CEeKpeTHOH HHGOpPMAIHEN, PEKAMHBIX
TpeGOBaHUi; MMPaBUI OXpaHBl TPyAa H IIPOTUBOINOXAPHOH O€30II1aCHOCTH; HPaBHUII
IIOBEJICHUs POCCHICKUX IPaXk/aH 3a pyOexoM.

r) IpodecCHOHaNbHbIE HABBIKH: PYKOBOJCTBA KOHCYJIBCKUM YYPEXICHUEM
Poccuiickoiit ®@enepanyy WIH PYKOBOJACTBA onpezieneHHONH cdepoit neATeNbHOCTH,;
OpraHM3allii W IUIaHAPOBaHWS PaGOTHI;, ONEPaTWBHOTO NPUHATHA M peajsalini
yIpaBJIEHYECKUX pelIeHMi; pacCTaHOBKM KaipoB; KOHTPOJNA, aHamM3a H
IIPOTHO3UPOBAHMA ~ MOCJIENCTBUH  NMPMHHMAEMBIX pelieHuMii M BHOCHUMBIX
Npe[UIOKeHUH; BENEHUs MEeNOBBIX MEPEroBOPOB U Oeceq, B TOM 4HCIE C
IpeACTABUTENSIME MHOCTPaHHBIX TOCYIapCTB U MEXIyHApOIAHBIX OpraHU3aLHif;
B3aMMOJIEHCTBUS C (eflepanbHBIMKE OpPraHaMH HCTIOJHUTEIBHON BIACTH U JPyr¥MU
TOCy/IapCTBEHHBIMH  OpraHaMy,  IIpeJCTaBUTE/IAMH cybbpextoB  Poccuiickon
depmepanuy, MYHHLUUNATBHBIX 00pa3soBaHHl, HMHOCTPAaHHBIMA ouIHanbHEIMH
JUIAMH, TOCYHAapCTBEHHBIMH, OOIIECTBEHHBIMM M YaCTHBIMA CTPYKTYpaMH,
Iy6IMYHOTO BHICTYIUIGHHS [O Ipobiemam BHYTpeHHEHl M BHEIIHEH IOJIMTHKH
Poccuiickoit @efepal W rocyaapcrsa npeOsIBaHUs, OOLIMM MEXTYyHAPOIHBIM
npo6ieMaM; BeIeHUs MOTUTHIECKOH U MH(POPMAIMOHHO-Pa3bsICHUTENBHON PabOTHI;
COCTaBIIEHHS U PeJAKTHPOBaHU: JUTUIOMATHIECKON 1 CITy)kKeOHOM NOKYMEHTAlMH Ha
BBICOKOM CTHJIHCTHYECKOM YPOBHE; HOPMOTBOPYECKOH JEATENbHOCTH; CO3NAHHA B
KOJUIEKTHBE 3J0POBOM, TBOPYECKOH aTMoCQepbl; BlaJCHHA KOHCTPYKTHBHOMI
KPUTHUKOM; y4eTa MHEHHA KOJUler M MOJYMHEHHBIX; IOJB30BaHM ‘COBPEMEHHOM
OPITEXHMKON U MPOrpaMMHBIMH MPOAYKTAMH; CTPATErMYeCKOro IIAHHPOBAHWA M
yIpaBlieHHs TPYNIIOBO# AeATeNbHOCTBIO C yUETOM BO3MOJXKHOCTE U O0COOEHHOCTEMH
npuMenenus coBpeMeHHEIX MKT B rocynapcTBeHHBIX OpraHaX, YIpPaBIeHUS
3TIEKTPOHHOM MOYTOH, pabOTH C BHYTPEHHUMH U neprepUifHEIMA YCTPOHCTBAMU
KOMIIBIOTEPA, ¢ HHGOPMAIIMOHHO-TENIEKOMMYHUKAIIHOHHEIMH CETSAMH, B TOM THCIIE C
cerpi0 VIHTEpHET, B ONEpaliOHHOHW CHCTeMe, B TEKCTOBOM pEAAKTOpe, C
SNEKTPOHHBIMM Tabiuuamu, ¢ GasamMu [aHHBIX, C CHCTeMaMH YIPaBIEHM
NpPOEKTaMH;  CHCTEMATHYECKOro  IOBBIIICHHS npodeCCHOHANBHBIX  3HAHWI;
CBOEBPEMEHHOTO BHIABICHUS H paspelieHys NpooIeMHbIX CUTYyaI[1ii, IPABOJAIIMX K
KOH(QIUKTY HHTEPECOB. ' '

III. TomkHOCTHEIE 00A3aHHOCTH, IPaBa U OTBETCTBEHHOCTH

5. B nepedeHs HOKHOCTHBIX 00A3aHHOCTEN KOHCYJIA BXOMIUT:
(IlepeurCIuTE TOMKHOCTHEIE 00S3aHHOCTH KOHCYIIA).

6. OcHOBHBIE TpaBa K 00s3aHHOCTH KOHCYJIA, & TaKxke OrpaHM4eHHs, 3alpeThl
u TpeboBaHMs, CBA3aHHBIE C rpaXKIaHCKOH chnyx0od 0COOEHHOCTIMHU
IPOXOXK/IEHNsT TPAXIAHCKOH CIyXObl B CHCTEME MHNJI Poccun, KoTopbie
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YCTAQHOBJIEHBI B €r0 OTHOIIEHWH, IPEeayCMOTPEHBI CTAThAMU 14-18 ®enepanpHOro
saxoHa oT 27 mona 2004 r. Ne 79-®3 «O rocysapcTBEHHOM [PaKIaHCKOH ciyx0e
Poccuiickon (Dé,uepaupm» (manee — MenepanbHbIid 3aKOH O IpaXXIaHCKOM ciyx0e) u
cratbsiMu 4-6 ®DenepansHOro 3akoHa oT 27 HIONA 2010T. Ne205-®3 «O6
0COBGEHHOCTAX MPOXOXKEHUS (efepanbHOi FoCyIapCTBEHHOM IPaXIaHCKOK CITyKOBI
B cucTeMe MUHMCTEpCTBa HHOCTpaHHBIX fen Poccuiickoit Penepanun».

7.KoHCyl oOCyIeCcTBIseT WHble [paBa M HCIONHAET OOS3aHHOCTH,
IpelyCMOTPEHHEIE  3aKOHOZaTeNnbCcTBOM Poccuiickoit  denepalivy, NpUKasaMH
(pacniopsoxennsmu) MUJ[ Poccun 1 mopyveHussMu MUHUCTpa MHOCTPAaHHBIX AL
Poccuiickoit ®enepaiu U €ro 3aMecTUTENEH (B COOTBETCTBHU C paclpeliesieHNEM
06s3aHHOCTEH), Mopy4eHUsMH (yKa3aTh HAUMEHOBaHUE JOJDKHOCTH PYKOBOIHUTEIISA
JTUIUIOMaTHYECKOro mpecTaBuTensctBa Poccumiickodt Desiepanu B rocylapCcTBe
rpeObIBaHNS).

8. KoHCcyn 3a HewcIIONHEHHe WM HEHaJJiexallee UCIONHEHHE NODKHOCTHBIX
00A3aHHOCTEN MOXET OBITH IIPHBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanyi.

IV. IlepedeHs BOMPOCOB, IO KOTOPEIM KOHCYJI BIIpaBe MM 00513aH CaMOCTOATENBHO
IIPUHAMATH YIIPABIEHYECKUE U HHbBIC PEILCHUA

9.Tlpu  wmcrmonHeHWH ~ CHyXeOHBIX  00f3aHHOCTEH  KOHCYT  BIIpase
CaAMOCTOSITENIHHO IPUHIMATE PENIEHIS 110 BOIPOCaM:

(Tlepe4ncIUTh BOMPOCH, IO KOTOPHIM KOHCYJ BIpaBe CaMOCTOSTENIHLHO
NPUHUMATH YIPaBIEHYECKHE U HHbIE pellIeHHs).

10.Tlpu ~ wucmonHeHWH  CIHyXeOHBIX  OOA3aHHOCTEH  KOHCYI 00s3aH
CaMOCTOSTEIBHO MMPUHUMATH PELIEHHUS 10 BOMIPOCaM:

(IlepeunciuTe BONPOCHl, 1O KOTOPHIM KOHCYN O0O0s3aH CaMOCTOATENLHO
IPUHUMATH YIIPaBIeHIECKHUE Y MHBIE PEUICHU). '

V. Ilepeyens BOIPOCOB, 10 KOTOPHIM KOHCYIT BIIpaBe UIIK 00513aH y4acTBOBaTh NPH
IOArOTOBKE IIPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB M (M) IPOEKTOB
yIpaBlIeHYeCKUX U MHBIX pelIeHuH

11. KoHCyn B COOTBETCTBHMH CO CBOEH KOMIIETEHIMEH BIIpaBe y4acTBOBATH B
HOAroToBKe (00CYXAEHUHU) CIENYIOLIHUX IIPOEKTOB: , ,

(TlepedycUTs BHABl NPOEKTOB HOPMATHBHBIX TPABOBBIX aKTOB H (unm)
IIPOEKTOB YIPABIEHIECKMX M HHBIX DEINeHHH, B IOJrOTOBKE KOTOPBIX BIPaBe
y4aCTBOBATH KOHCYIl B COOTBETCTBHH CO CBOEH KOMIIETEHLIHEH).

12. KoHCyNl B COOTBETCTBHH CO CBOEH KOMIIeTeHIMelH 00513aH y4acTBOBaTh B
noAroToske (06CYXIEHUM) CIEAYIOLIUX IPOSKTOB:

(Ilepeuncnuts BUIABI NPOEKTOB HOPMAaTHBHBIX IPaBOBBEIX aKTOB H (unn)
IPOEKTOB YIPABICHYECKMX M HHBIX pEIleHuH, B IIOATOTOBKE KOTOPBIX 00s13aH
y4acTBOBATH KOHCYII B COOTBETCTBHH CO CBOEH KOMIIETEHIIHeEH).
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VI. Cpoku u nporie fypbl HOArOTOBKH, pACCMOTPEHHUS
IPOEKTOB YNPaBIEHUYECKUX 1 HHBIX PEICHHUH, OPIIOK
COTJIaCOBaHMS U NPUHATHA NaHHBIX pEIICHUI

13.B COOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTAMM KOHCYJI
IPUHUMAET PEIIeHUs B CPOKH, YCTAHOBJIEHHEIE 3aKOHOJATENHHBIMM W WHBIMU
HOPMAaTHBHBIMHU IIPaBOBEIMU akTaMu Poccutickoi Oenepauuy.

VII. Iopsanok city>keGHOTO B3aUMOIeCTBUA

14. B3auMogeiictBue KOHCyJla C  (efepalbHbIMU  TOCYAApCTBEHHBIMHU
TpaXJaHCKUMU CIyXall¥MMHU (fajlee — TCpaxIaHCKue cayxamue) MUJ{ Poccun,
IPXIAHCKAMH CIY>XKalllMMH HMHBIX FOCYJaPCTBEHHBIX OPraHOB, a TaKXe C JPYTUMH
IpaXkIaHaMH ¥ OpTaHU3alSIMH CTPOUTCA B paMKax JENOBEIX OTHOIIEHUH Ha OCHOBE
O0IIMX TMPUHLHUIOB CIYy>XeOHOro TIOBENEHMs TIOCYJApCTBEHHBIX CIYXallHX,
yTBepKIAeHHHX Ykaszom IIpesunenta Poccuiickoit @enepamuu ot 12 asrycra 2002 r.
Ne 885 (Cobpanve 3akoHomartennctBa Poccuiickoit ®enpepanmm, 2002, Ne 33,
cT. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658), u TpebGoBaHmii K
CIy’keOHOMY TIOBEJCHUIO, YCTaHOBIEHHBIX cTaTheill 18 MenepanbHOro 3akoHa o
rpakaaHcKod cCiryx0e, a Talke B COOTBETCTBHM C MHBIMH HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanuu 1 MU Poccuy.

VIII. IlepeueHs rocyAapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
TpakJaHaM ¥ OpraHU3alisiM B COOTBETCTBUU C aJIMUHHCTPATHBHBIM
pernamenTom MUJI Poccun

15. Yka3are IONHEIA 1IepedeHb OKa3bIBAEMBIX I'OCYJapCTBEHHBIX YCIYr IHOO
clIeJaTh 3aIIMCh, YTO TOCYJAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. IToka3zarenu 3QPexTUBHOCTH U pe3yNbTaTUBHOCTH
IpodhecCHOHANTBHOHN CITy>)KeOHOM! NeATeIbHOCTH

16. DbdexTUBHOCTh MPOPECCHOHANBEHON CITy)KeOHOH IesTeNbHOCTH KOHCYJa
OLIEHMBAETCH II0 pe3ysIbTaTaM HesTeNbHOCTH BO3MIABIIIEMOTO UM KOHCYJIBCKOrO
yupexnenus Poccuiickoit @eneparuy, a Takxke 10 ClIeLyOIIMM II0Ka3aTelsIM:

BBIIONHAEMOMY 00BeMy paGoOThl ¥ WMHTEHCHBHOCTH TpyJAa, CIIOCOOHOCTH
COXpaHATh  BBICOKYIO  pabOTOCIOCOOHOCTE B O3KCTPEMANBHBIX  YCIIOBHAX,
COOIIIOJIEHHIO CITY)KeOHON THCIUIIIIMHEI;

CBOEBPEMEHHOCTH U ONIEPaTUBHOCTH BHIITOJTHEHHA IIOPYYEHHM,

Ka4eCTBY BBITOJHEHHOH paboThI (IIOATOTOBKE AOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMHA TPeOOBaHUSIMH, ITOJTHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepHana,
JOpPHUINYECKU TPAMOTHOMY COCTaBIE€HHIO JOKYMEHTA, OTCYTCTBUIO CTUIMCTHYECKUX U
rpaMMaTHYeCKUX OIHOOK);




47

npodecCHOHANTBHOM KOMITETEHTHOCTH (3HaHHUIO 3aKOHO/IaTENBHbIX,
HOPMATHUBHEIX TPABOBEIX aKTOB, IIMPOTE NPOPECCHOHANBHOTO KPyro3opa, yMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH 4YETKO OpraHH30BHIBaTh M  IUIAHMPOBATH  BBIIIOJIHEHHE
IIOpYYEHHBIX 3aJaHuif, YMEHMIO paIlMOHAIBHO HCIIONB30BaTh pabodee Bpems,
PacCTaBisATh IPHOPHTETEI,

TBOPYECKOMY [OAXOAY K PpEUIEHHIO IIOCTAaBIEHHBIX 3aj]a4, aKTUBHOCTH U
WHUIMATHBE B OCBOEHHM HOBBIX KOMIIBIOTEPHBIX U MHGOPMAIMOHHEIX TEXHOJIOTHIA,
CIIOCOOHOCTH GBICTPO aJalITUPOBATHCS K HOBBIM YCIOBHAM M TPeOOBaHHUSM;

OCO3HAHMIO  OTBETCTBEHHOCTH 3a  IIOCIENCTBHA  CBOMX  JICHCTBHUH,
IpUHAMAEMBIX pelleHui. '

JIMCT O3HAKOMJIEHMA
Ne | ®amunus, ums, Jata u pocnucs B Jlata u Homep | [lata 1 HOMep
/Tt OTYECTBO 03HAKOMJICHUH C IpHKa3a o IpuKasa 00
JOJDKHOCTHBIM Ha3HaYeHHH Ha | 0CBOOOXAEHUH
periiaMeHTOM H B JOJKHOCTB OT JTOJDKHOCTH -

MIOJIYUCHHUH €ro KOIHUH




[Tpunoxenne Ne 8

K IprKa3y MUHHCTEPCTBA MHOCTPAHHBIX [T
Poccuiickoit ®eneparuu

oT « 21 » centabps 2015 r. Ne 18150

MPUMEPHBIN JOJIKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
TOCYJIAPCTBEHHOI'O TPAXKIAHCKOI'O CJYIKAIIEIO
JAUILIOMATHYECKOT'O IPEJACTABHUTEJIBCTBA U KOHCYILCKOI'O
YUYPEXKIEHUS POCCUACKON ®EJTEPALIUN

VTBEPXIIAIO

(yKa3aTh HAaHMEHOBAHHUE JOJDKHOCTH PYKOBOJUTENS AUILIOMATHIECKOTO
NpeACTaBUTENHLCTBA
Poccuiickoit Penepanyy B rocyAapcTBe npeGLIBaHm)

(baMuns, HTHULAIIBL)

(moanuch)
OT«__ » 201 r.

NTOJKHOCTHOM PETJIAMEHT
CTAPIIEIO COBETHUKA

(yKa3aTh HAMMEHOBaHWE JUIIOMAaTHYECKOr0 IpeICTaBUTENbCTBA
Poccuiickoit ®enepanun)

1. O01rue oJI0KeHUS

1. JlolKHOCTh  (pefiepaNbHOM  TOCYQapCTBEHHOW —TpakKIaHCKOH  CIyxObl
(nanee — rpakaaHcKas CHOyx0a) crapIiero COBETHHKAa (yKa3aThb HapMEHOBaHHE
IMILIOMaTHYECKOrO MpeAcTaBuTelibcTBa Poccutickoil Oenepannn) (Hajee - CTapIuuii
COBETHMK, 3arpaHydype)xeHHe COOTBETCTBEHHO) OTHOCHTCS K BeAyLIeH TrpyIie
JOJDKHOCTEM MPpaXKIaHCKOH CITyKOBI KaTETOPHH «CIIELHATUCTRIY.

PerucTpanoHHbIH HOMep (KOX) NOIDKHOCTH - 12-3-3-043.

2. HasHaueHne Ha [OKHOCTH CTAapIET0 COBETHHUKA U OCBOOOXKAEHHE OT
IOJDKHOCTH OCYIIECTBIIIETCS AupekTopoM JlemapTaMenta KaapoB MHHMCTEpCTBa
MHOCTpaHHbIX aen Poccuiickoit @enepanuu (nanee — MUJ] Poccun).

* Ypessbryaiinbiii ¥ [MonHoMounsiit ITocon Poccniickoit ®deiepayy B HHOCTPAHHOM rocyaapctse win I10CTOAHHBIN
npeAcTaBuTeNb Poccniickoit @enepauny Mpu MEXIyHapOAHON OpraHU3aluH,
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Crapiiuii COBETHHK HEMOCPENCTBEHHO NOAYMHSETCS (YKa3aTh NOJDKHOCTH B
COOTBETCTBUH C  YCTAQHOBJIEHHBIM  pPYKOBOJHWTENEM  3arpaHydpexIeHUs
pacnperneneHueM oOs3aHHOCcTell Mexay (enepaqbHBIMH  TOCYNapCTBEHHBIMH
I'paXJaHCKIMH CITyKaluMHU (manee - rpaxJJaHCKUe CIIy>Xaniye)
3arpaHy4IpexacHUs).

II. KsanudukanuoHusie TpeOOBaHM: K yPOBHIO H XapakTepy
3HaHMH U HABBIKOB, 06Pa30BaHMIO, CTAXy IPaXXJAHCKOM CIIyKOBI
(cTaxy rocyIapCTBEHHOMH CITy>KObl HHBIX BUIOB) WM CTAXy
(omBITY) paboOTHI IO CIIENUATBHOCTH

3. Jlna 3aMelieHus JOJDKHOCTH CTapIIEro COBETHHKA YCTaHABJIMBAIOTCA
clenyrone TpeboBaHMs:

a) HaJIu4yye BeICIIEero o0pa3oBaHus; ,

0) HamydHe He MeHee JBYX JIET CTaXa TPKAAHCKOH  CIyxObI
(TOCYIApCTBEHHOM CIy*OB! HHBIX BU/IOB) MM HE MeHee YeThIpeX JIET CTaxa paboTsl
0 CHENMAIBHOCTH; I JIAIl, UMEIOMHX AMIIIOMBl CHENMAaNuCTa MM Marucrpa ¢
OTIIMYHEM, B TEUEHHE TpeX JIET CO AHA BBIIa4YM AWIUIOMA - HE MEHee OJHOrO rona
cTaXka TPaKJAHCKOM CIy>KOB! (FOCYyJapCTBEHHOH CIIy)XOBI MHBIX BUIOB) WIIM CTaxa
paboTHI 0 CIIeLHaIBHOCTH,

B) npodeccronanpubie 3HaHus: KoHctutymum Poccumiickoit  ®Dexpepanum,
demepanbHBIX KOHCTUTYLHIOHHBIX 3aKOHOB, (eNepaJbHBIX ~3aKOHOB, YKa30B
IIpesumenra Poccuiickoit Pemepamuu M MOCTaHOBIeHMA  lIpaBHTENBCTBA
Poccuiickoi | d)e,uepaunn, MHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB PoccHHCKOiM
- @epepauur 1 MUJ] Poccum, a Takxke CIyXeOHBIX JTOKyMEHTOB, PEeryIMpYIOLHX
' COOTBETCTBYIOIIYIO cepy [HeATeNbHOCTH TPHMEHHMTENBHO K  HCIIOTHEHUIO
KOHKPETHBIX JOJDKHOCTHBIX 0OA3aHHOCTEH; MEXIyHapOIHOrO MpaBa, B TOM YHCIIE
JIUILIOMATAYECKOr0 M KOHCYIBCKOTO IIpaBa; MEXIYHAPOOHBIX OTHOIIECHHUH,
oco6eHHoCTel 1 mpobiieM rocyJapcTsa NpeOpIBaHMsA, IPYIUX CTPAaH U PETHOHOB - B
o0beMe, HeoOXOMMMOM U  BBINOJHEHHS  JOJDKHOCTHBRIX — 0OsA3aHHOCTEH;
HMHOCTPAHHBIX S3BIKOB; HOPM M IpaBHI OQHIMAIBHOTO IPOTOKONA U ITHUKETa;
IIOpSA/IKAa OCYIIECTBIEHMS IUIUIOMATHYECKOH M CIIyXKeOHOW MepelnucKy; OCHOB
JENONPOM3BOJICTBA, YIPABIEHUS M OpraHM3allMM TPyZa, mpolecca IPOXOXKICHUA
IPaX/IAHCKOM CITy)X0bl; HOPM JeNOBOrO OOINEHHS; (OPM H METOOB DPabOTHI C
NpYMEHEHMEM aBTOMATU3UPOBAHHBIX CPEJCTB YNpPAaBJICHWs; aillapaTHOTo |
IPOrpaMMHOTO  OBeCIedeHus; BOSMOXHOCTEH H OCOGEHHOCTEH NPHUMEHEHUS
COBpPEMEHHHIX HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJNOTMH B OpraHax
rOCyJapCTBEHHOM BIacTH (Jalee - TOCYJApCTBEHHBIE OpraHbl), BKJIIOYas
JICTIONIB30BaHME BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO JOKyMeHTo0O0poTa; 06umx
BOIPOCOB B 06MacTh obecriedeHnss HHPOPMAIMOHHON G€30MacHOCTH; CIIy)XeOHOro
pacropsanka MHWJI Poccum; mopsizka paboTsl co crmyxebHOH uHbopmaimei,
PEeXUMHBIX TPeOOBaHMUIA; IPABHI OXPaHbl TPYAa U IPOTHBONOXAPHOH 6e301acHOCTH;
IpaBUJI OBEIEHUS POCCUIICKUX TPpak/aH 3a pybexoMm.




r) npodeccHOHaNbHEE HABRIKM: PaboThl B chepe, COOTBETCTBYIOIIEH
HANPABIEHHMIO  JACATENBHOCTM  [JaHHOTO  3arpaHy4pexieHHUd, obecrieueHus
BBITIOJIHEHMS TTOCTABICHHBIX PYKOBOJICTBOM 3a/1ad;, IUIAHMPOBAHWS M OpraHH3alliu
cBoeil paGoTsI; 3(dEKTUBHOr0 HCIIONB30BAHHS CIy)XeOHOro BPEMEHHW; aHamu3a
[IPOTHO3MPOBaHUs [EATENHHOCTH Ha MNOPYYEeHHOM YYacTKe; BEICHHMS HCJOBBIX
IIeperoBopoB u 6ecesi, B TOM YHCIE C [PEACTABUTEIAMU HHOCTPAHHBIX IOCY/apCTB 1
MEXIyHAPOHBIX OpraHM3alluii; MyOIuYHOro BEICTYIUICHHAS [IEPeN OTEYECTBEHHON H
MHOCTPAHHOH  ay[MTOPHMAME; BeJeHHs IONUTHYECKOH U uH}OPMAIIOHHO-
pa3bACHUTENBHOM PaGOTHI; yYCTAHOBICHHsS KOHTAKTOB M IOICPXKAaHUs IOIE3HOTO
B3aUMOMEHCTBIS ¢ (eepaTbHBIMUA OpraHaMH MCTIONHUTEIHON BIACTH M JPYTHMH
FOCYy/JAPCTBEHHBIMH ~ OpPraHaMH,  IPEACTaBHTENAMH cy6bexToB  Poccuiickoit
depepaluy, MyHUIUHOATBHEIX 00pa30oBaHUH, AENOBBHIX KPYros, 0011[eCTBEHHBIMY,
Hay4yHBIMM ¥  PENMIHO3HBIMH  OpraHH3allUAMH, O(pUIMANTEHBIMA  JIMIaMH,
MHOCTPAaHHBIMM M MEXIyHapOAHBIMH  CTPYKTYypaMH, 00beJMHEHUSAMU
COOTEUECTREHHMKOB, MPOXHUBAIOIMX 32 pybexoM; TONyYeHus HeobXomuMoH
uHQOpPMANMM;, yMEHHs IONTOTOBKH H pEJaKTHPOBAHWS IUIIOMATHIECKUX U
Clly’Ke6GHBIX JOKYMEHTOB, B TOM YHCIe MHCEM, OTBETOB Ha 3alpOCH!, OTYETOB, HOT,
sammcell Gecell, CpaBOK U HHGOpPMALUH, IIPOEKTOB aKTOB II0 3arpaHydpeXIEcHHIO,
OCYILECTBIECHUA uX 9KCTIEPTU3BL, CUCTEMATHIECKOTO MOBBIIIEHHS
pod)eCCHOHANBHEIX ~ 3HAHMM; WCIONB30BAHMA  ONBITA W MHEHMA  KOJUIET,
MHOCTPAHHON ¥ MEXXYHapOIHOH MPaKkTHKH, COBPEMEHHBIX Hay1HBIX JHOCTHXEHUH B
COOTBETCTBYIOIIEH cepe AeSITENBHOCTH; TOTB30BAHAS COBPEMEHHOM OpITEXHUKO! U
POrpaMMHBIMH IIPOAYKTaMH; DabOTEl € BHYTPEHHUMH M nepudepuiHEIMK
YCTPONCTBAMY KOMIIBIOTEPA, ¢ HHPOPMALOHHO-TENIEKOMMY HUKAIHOHHBIMU CETAMH,
B TOM 4HCIe ¢ ceTbio VIHTepHET, B OllepalHOHHON CHCTEME, B TEKCTOBOM penaKTope,
¢ OJIEKTPOHHBIMM Tabmunamy, ¢ 0asaMy JaHHBIX, NOATOTOBKH Tpe3eHTalui,
JICTIONB30BaHUs IpaQuyecKux OOBEKTOB B DIEKTPOHHBIX JOKYMEHTAX, YHPaBICHAA
SNEKTPOHHOM  mouTOi;  pa3spaboTKM  HMHMIHMATHUBHBIX NpeUIOKEHHH ~ O
COBEPIIEHCTBOBaHHIO PabOTHI Ha IOPYYEHHOM y4acTKe. ' " -

1. {oikHOCTHBIE 00A3aHHOCTH, [IpaBa U OTBETCTBEHHOCTD

4. B mepedeHb JODKHOCTHBIX 00A3aHHOCTEH CTaplIEro COBETHHKA BXOIHT:
(TlepeunciuTh JODKHOCTHEIE 00S3aHHOCTH CTApIIETO COBETHUKA).

5. OcHOBHBIE @paBa H O00S43aHHOCTM CTapllero COBETHHMKA, a TaKXKe
OrpaHHYEHMs, 3alpeThl U TpeOOBaHWA, CBA3AHHBIC C TpaXIaHCKOR CIyx0o# H
0COBEHHOCTSIME TPOXOXIEHHS TPAXIAHCKOH CIIyXOBI B CHCTEME MW]1 Poccun,
KOTOpPEIE YCTAHOBJEHBI B €ro OTHOMICHWM, MHPEAXYCMOTPEHBI CTaThiIMU 14-18
®epepansHoro 3akoma or 27 wmrons 2004 T. Ne 79-@3 «O rocymapcTBeHHOH
rpaXIaHCKOM cnyx6e Poccuiickoii ®eneparyy» (nanee — DefepanbHBIA 3aKOH O
rpakIaHCKOM ciyx0e) u cTatbamu 4-6 DefepanbHOro 3aKOHa OT 27 mona 2010 .
No 205-®3 «O6 0COGEHHOCTAX MPOXOXAeHHs (elepanbHOi Trocy/apCTBEHHOH




51

IPOKIAHCKON CITyXOBl B CHCTEME MuHICTEpCTBA MHOCTPAHHBIX [IE]T Poccuiickoi
Oenepanum».

6. CTapiimii COBETHUK OCYIIECTBISIET UHBIE NTPaBa ¥ UCIIOIHACT 0053aHHOCTH,
Ipe/lyCMOTpPEHHbIe  3aKOHOMATENBCTBOM —Poccuiickol Qenepanyu, IpUKa3aMH
(pactiopspxerusimu) MUJ Poccun 1 mopy4eHUsIMA MuHuCTpa WHOCTPAHHBIX el
Poccuiickoii Defepalui U ero 3aMecTHTENEH (B COOTBETCTBUM C Pacipele/IeHHeM
oGs3aHHOCTel), NOPYYCHHAMH DYKOBOAWTENS 3arpaHydpexieHus H (yKasaTb
JIOJDKHOCTh B COOTBETCTBHU C YCTaHOBJIEHHBIM PYKOBOJMTENEM 3arpaHydperxkACHIA
pacrpeneneHueM 00s3aHHOCTEN MEXTY Ipa’kIaHCKUMH CITyXKaIUMH
3arpaHydpeXIeHus).

7. Ctapuinii COBETHHK 3a HEHMCIIONIHEHHE HIM HEHaLexallee HMCIOIHCHHE
TNOMKHOCTHEIX 00S3aHHOCTEH MOXET OBITh TPUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHM C 3aKoHomarenscTBoM Poccuiickoit Penepaluu.

IV. IlepeueHs BOMPOCOB, IO KOTOPBIM CTAPIINH COBETHHK BIIPaBe M o0s13aH
- CaMOCTOSITEIbHO IIPUHUMATH
yIpaBlieHYecKUe U MHEIE PeIeHUs

8. IIpy HCTIONHEHUH CIYXeOHBIX OOA3aHHOCTEH CTAapIIMH COBETHHK BIIpaBe
CaMOCTOSITENILHO MPUHUMATH PEIIEHHUS 110 BOIIPOCaM:

(ITepe4nCAUTh BOMPOCH, MO KOTOPBIM CTapImIMii COBETHHK BIIpaBe
CaMOCTOSTENBHO IPHHUMATE YIPABICHIECKIE H UHbIE PELICHIS).

9. [IpH WCIIONHEHUH CITy)XeOHBIX 00f3aHHOCTE! CTapIIMii COBETHHK 00s3aH
CaMOCTOSITENIHHO IPHHIMATH PELIEHHS [0 BOIPOCAM:

(TlepeuncnuTh BOIPOCH, II0 KOTOPBIM CTapIM#  COBETHHK 00s13aH
CAMOCTOSITENBHO IPUHUMATH YIIPaBICHIECKHE ¥ HHbIE PELICHIS).

V. IlepeueHs BOMPOEOB, 10 KOTOPHIM CTAapIIHil COBETHHK
BIIpaBe WK 0053aH yJaCTBOBATH NP IIOATOTOBKE
IIPOEKTOB HOPMATHBHBIX [IPABOBEIX aKTOB U (VIIH) POCKTOB
yIpaBIeHIeCKUX U MHBIX PEIleHHH

10. CTapmmii COBETHMK B COOTBEICTBHUH CO CBOCH KOMIIETEHIEH BIIpaBe
yYaCTBOBATE B IOATOTOBKE (0OCYKIEHMN) CIEAYIONMX POEKTOR:

(Ilepe4ncnuTs BHABI TPOEKTOB HOPMATHBHBIX IPABOBHIX aKTOB H (umm)
IPOEKTOB YNpPaBJIeHYECKMX M HHBIX pElIeHHH, B IIOATOTOBKE KOTOPBIX BIIPABE
y4aCTBOBATH CTApIIHi COBETHUK B COOTBETCTBHH CO CBOE KOMIIETEHIHEH).

11. Crapmmii COBETHHK B COOTBETCTBHM CO CBOCH KOMIIeTeHIpel 0043aH
y4aCTBOBATH B [OATOTOBKE (06CYKNEHNH) CIETyIOMMX [IPOCKTOB:

(IlepeyncUTh BHUABl HPOEKTOB HOPMATHUBHBEIX IPAaBOBBIX aKTOB H (unm)
IIPOEKTOB YIPABICHYECKAX W HHBIX pEIICHWH, B TIOATOTOBKE KOTOPBIX 00s13aH
y4acTBOBATH CTAPLINKA COBETHUK B COOTBETCTBUU CO CBOEM KOMITETeHIMER).

VI. Cpoxu ¥ Ipoleypsl IOArOTOBKH, PACCMOTPEHHs IPOEKTOB YIPABICHIECKUX 1
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HUHBIX pemeHHﬁ, MOPANOK COI'laCoBaHUA U NPAHATHA AaHHBIX pemeHm‘/i

12. B COOTBETCTBHM CO CBOMMHM JOJDKHOCTHBIMM OOS32HHOCTAMM CTaplumit
COBETHHK IPHHHAMAaeT pEIleHHs B CPOKH, YCTAHOBJIEHHBIC 3aKOHOIATEIBHBIMH U
MHBIMH HOPMATHUBHBIME IPaBOBBIMH akTaMu Poccuiickoit ®enepanuu.

VIL. Iopsizok ciryxeb6HOro B3auMOIeHCTBUS

13. B3auMozeiicTBie CTapIIero COBETHHKA C TPAXTAHCKUMH CHYXallAMHU
MHJI Poccun, TpaxTaHCKHMM CIIY)KAIlAMHA HWHBIX TOCYAapCTBEHHBIX OpraHoB, a
TaKKe C JPYTHMH TpaXIaHaMHM M OpraHH3alisMH CTPOHMTCA B paMKax JCNOBBIX
OTHOIIGHHI Ha OCHOBE OOIMX INPUHLUIOB  CIYXEOHOro  MOBEIECHMA
rOCYIapCTBEHHBIX CIYXall¥X, yTBepXIeHHHX Ykaszom Ilpesunenra Poccmiickoit
®eneparnpu ot 12 aBrycta 2002 r. Ne 885 (Cobpanue 3akoHoaaTenbcTa Poccuiickon
®epepanun, 2002, Ne 33, cr. 3196; 2007, Ne 13, c1. 1531; 2009; Ne 29, cr. 3658), n
TpeGoBaH¥Mi K CIIy)XeGHOMY IIOBEJEHHIO, YCTAHOBICHHBIX CTAThEH 18 denepansHOrO
3aKOHA O IPaKHAaHCKOM CIyx0e, a TakkKe B COOTBETCTBUH C MHBIMH HOPMAaTUBHBIMU
npaBoBEIME akTamu Poccniickoit ®enepannn 1 MU/ Poccun.

VIII. Ilepeuenb rocyapCTBEHHBIX YCIIYT, OKa3bIBACMBIX
rpaXkJaHaM 1 OpraHH3allisaM B COOTBETCTBHHM C aMUHHCTPATHBHBIM
pernamenroM MUJI Poccun

14. YKa3aTh TOJHBIA TIepedeHh OKA3bIBAEMBIX IOCYHapCTBEHHBIX YCIYT 160
cienaTh 3alliCh, YTO FOCYAapCTBEHHBIE YCIIYTH He OKa3bIBalOTC.

IX. IToxa3arenu 3 (heKTUBHOCTH U pe3yIbTaATUBHOCTH
npodecCHOHANBHOM CITyKeOHOM IeATeNHOCTH

15. DdbexTUBHOCTH NPOGECCHOHANEHON CITy)KeOHOM NesTeNBHOCTH CTapIliero
COBETHHUKA OLIEHUBAETCS IO CIAEAYIOIIUM TOKa3aTEIIAM:

BBILIONIHAEMOMY OOBEMy paboThl ¥ HMHTEHCHBHOCTM TpYJa, CIOCOOHOCTH
COXpaHATh  BBICOKYIO  pabOTOCHOCOOHOCT B IKCTPEMAIbHBIX  YCIOBUAX,
COOITIOIEHHIO CTYKeOHON AVCUUILINHEL,

CBOEBPEMEHHOCTH M OTIEPaTHBHOCTY BEITONHEHHS IOPYISHHUH;

Ka4yecTBY BBIIOJHEHHOH paboTHl (IOArOTOBKE JOKYMEHTOB B COOTBETCTBHM C
YCTaHOBJIEHHBIMH TPeOOBaHHUAMM, MOJHOMY M JIOTHYHOMY H3IOXEHHIO MaTephaia,
IOPHUAMYECKM IPAMOTHOMY COCTABIIEHHMIO JOKYMEHTa, OTCYTCTBHIO CTUIIACTAIECKUX U
rpaMMaTHYECKIX OMHUOOK);

npodeccuoHaIBLHON KOMIIETEHTHOCTU (3HaHHIO 3aKOHOJATEeIbHEIX,
HOPMATHBHBIX IIPABOBEIX aKTOB, INHPOTE NMPOGECCHOHANBHOIO KpPyrosopa, YMEHHIO
paborath ¢ JOKyMEHTaMH);

CIOCOOHOCTH 4ETKO OpraHW30BHIBATE U IUIAHMPOBATH  BBINIOJIHEHHE
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MOpYYeHHBIX 3aJaHul, YMEHHMIO DalUOHANBHO MCIIONE30BaTh pabovee Bpemd,
paccTaBiIATh IPUOPUTETHI,

TBOPYECKOMY IIOJXOXy K pEIICHHMIO IIOCTaBICHHBIX 3aJad, aKTHBHOCTH H
WHUIAATABE B OCBOCHHMM HOBBHIX KOMITBIOTEPHBIX U MH(OPMAILMOHHEIX TEXHOJIOIHH,
crIOco6HOCTH GBICTPO aJaNTUPOBATHCS K HOBBIM YCIIOBUSM M TpeGOBaHHAM;

OCO3HAHHIO  OTBETCTBEHHOCTH 32  MOCHEACTBHA  CBOMX  JIEWCTBHH,
IPUHAMAEMBIX PELICHUH.

JIMCT O3HAKOMIJIEHMA
Ne | ®amunus, um4, Jara u pocniuce B | Jlara u Homep | JlaTa U HOMep
/Tt OTYECTBO O3HAKOMIJIEHUH C MpuKasa o npukasa ob
IOJKHOCTHBIM Ha3HAYeHWH Ha | OCBOOOXICHUI
pErIaMeHTOM U B JOJDKHOCTD OT JOJDKHOCTH

NOJIYYCHHH €0 KOIINHU




[Mpunoxenue Ne 9
K NpHKa3y MUHHCTEpCTBa HHOCTPAHHBIX JIeJT
Poccuiickoit @enepannu

oT « 21 » centabps 2015 r. Ne 18150

IPUMEPHBIN JOJIKHOCTHOHM PEIJIAMEHT ®EJNEPAJIBHOI'O
TOCYJAPCTBEHHOI'O TPAXKJIAHCKOI'O CJIYXKAUIEI'O
TATLJIOMATHYECKOI'O ITPEJACTABUTEJILCTBA H KOHCYJbCKOI'O
VUYPEXIEHUSI POCCUICKON ®EAEPALINNA

YTBEPXJAIO

(Yka3aTh HAUMEHOBaHHE JODKHOCTH PYKOBOJMTENS AUIUIOMATHIECKOTO
MIpeICTaBUTEIILCTBA
Poccuiickoit @efepanuy B roCyJapcTBe IpeObIBaHHs)

(hamuHs, THUIATBI)

(roamuck)
oT«__ » 201_r.

NOJKHOCTHOM PETJIAMEHT
COBETHHKA

(yka3aTh HAaHMEHOBaHHE JUILIOMAaTHYECKOIO NPEICTaBUTEIBCTBA
Poccuiickoit @enepanun)

1. O6ume mooXKeHHus

1. lomxHOCTh  (peNepabHOM  rOCYAapCTBEHHOH — IPaKIaHCKOH CITy OBl
(mamee - rpaxxaaHcKas ciyx6a) COBETHHKA (ykazatb HaWMCHOBAaHHE
ITUIIIIOMATHYECKOTO MIPEACTaBUTEIILCTBA Poccuiickoit deneparyn)
(najiee - COBETHHK, 3arpaHydpeXEHHe COOTBETCTBEHHO) OTHOCHUTCS K BelyIIeH
rpyIIeE D0DKHOCTEH MPaXKJaHCKOH CITyKObl KaTETOPHH «CHSHUANINCTED?.

PerucrpanuonHsIi HoMmep (KOZ) JOIDKHOCTH - 12-3-3-046.

2. HazHaueHne Ha JOKHOCTh COBETHHKA M OCBOOOXKIEHHE OT OJDKHOCTH

* Upessbiyaiineiii u ITomHOMOouHbiH TTocon Poccuiickoit dejepanuy B HHOCTPAHHOM TOCyAapCTBe I IMocrosHHBIA
npescTaBuTeNs Poccuiickoit @enepanviu npu MeXIyHapoJHON OpraHHu3alum.
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ocyliecTBIsgeTcs aupexTopoM JlemapramenTa KaapoB MHHKUCTEpCTBA HHOCTPAaHHBIX
nen Poccuiickoit ®eneparuu (nanee — MUJ] Poccun).

CoBEeTHMK HENOCPEACTBEHHO mopguuHsercs (yKa3aTb JOJDKHOCTE B
COOTBETCTBUU c YCTaHOBIEHHEIM  PYKOBOJMTEJIEM 3arpaHyupexIeHIs]
pacrpeneneHueM o0s3aHHOCTEH Mexdy QelepalbHEIMH  IOCYNapCTBEHHBIMH
rpaXAaHCKUMU CIyKallUMH (manee - rpaxxIaHCKUe CITyXKallue)
3arpaHyqdpekIeHH).

I1. KasmndukaoHHbIe TpeOOBaHMS K YPOBHIO M XapaKTepy
3HaHUI ¥ HaBBIKOB, 0OPa30BaHMIO, CTAXY IPaXKIAHCKOH CIyKOBI
(cTaXky rocyapCTBEHHOU CITyKOBI MHBIX BUZIOB) HWIIM CTaXYy
(ombITY) paboTHI IO CTIENUATBHOCTH

3. JIna 3aMemieHus JOJDKHOCTH COBETHHKA YCTaHABIMBAIOTCS cneny}om;ne
TpeboBaHUS:

a) HaJIM4He BBICIIEro 00pa3oBaHus; .

6) HamyMuMe He MeHee JIBYX JIeT CTaXa TIPaxJaHCKOH  CIyXObl
(rocyapcTBEHHOM Ciry>KObl MHBIX BU/IOB) MIIM HE MeHee YeThIPEX JIET CTaka paboTh
[0 CHEUWAJIBHOCTH; IS JIMI], UMEIOIUX AWIUIOMEI CIIEHHalIiCcTa MIH Marucrpa c
OTJIMYMEM, B T€UEHHe TPeX JIET CO IHS BhIJady JUILUIOMA - HE MEHee OJHOro roja
cTaXka TPaKAAHCKOM ciyxObI (rocy1apcTBEHHOM CJIY)K6I>I MHBIX BHUJOB) WM CTaXa
paboTHI IO CENUAIBHOCTH;

B) npodeccuoHanbubie 3HaHuA: KoHcturynmu Poccuiickoit ®enepauuy,
(enepaTbHEIX KOHCTHTYLHMOHHBIX 3aKOHOB, (elepajibHBIX 3aKOHOB, YKa30B.
ITpesunenta Poccuiickoit @enmepaumu M nocTaHoBieHHd IlpaBUTenBCTBa
Poccuiickoit ®enepani, HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB Poccuiickon
®epepanpnr 1 MU Poccun, a Taroke CiryKeOHBIX HOKYMEHTOB, PEryJMpyOMNX
COOTBETCTBYIOIIYyI0 cdepy HeATeNbHOCTH INPHUMEHHTENIFHO K  HCIIONHEHHUIO
KOHKPETHBIX JOJDKHOCTHBIX OOSM3aHHOCTEH; MEXIYHapOJHOrO IpaBa, B TOM YHCIIe
“ IUIUIOMATUYEeCKOTO M  KOHCYIBCKOTO TMpaBa; MEXAYHApOJHBIX OTHOIUCHUH,
0coOeHHOCTeM ¥ MpobiieM rocyaapcTba npeObIBaHUA, APYTUX CTpaH M PErHOHOB - B
oObeMe, HEOOXOOMMOM JUI  BBIIOJHEHHS  JOJDKHOCTHBIX  00sA3aHHOCTEH;
MHOCTPaHHBIX S3BIKOB; HOPM H IIPaBHJl O(HUIMAIGHOTO MPOTOKONA M ITHKET3;
MOpAZKa OCYLIECTBICHMS JUIUIOMATHYECKOH M CIy)KeOHOW IIepenucKy; OCHOB
IeJIONPOU3BOACTBA, YNPABICHHS M OPraHM3allud TpyJa; Ipolecca MPOXOXICHUSA
rpaXIaHCKOM CIyObl; HOpPM JeloBoro oOmeHHs, GOpM M METOJOB paboTHl ¢
IpMMEHEHHEM AaBTOMATH3MPOBAHHBIX CpEINCTB YIpaBleHWs; allllapaTHOro M
IpOrpaMMHOTO O0eCHeueHHs; BO3MOXHOCTEH M OCOOEHHOCTeH IpPUMEHEHHUA
COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKALMOHHBIX ~TE€XHOJIOTMH B OpraHax
roCyJapCTBEHHOM BJacTH (Hajlee - TOCYHApCTBEHHBIE OpPraHbl), BKIHOYas
HCIIOJIE30BAHNE BO3MOKHOCTEH MEXBEIOMCTBEHHOTO JOKyMEHTO060pOTa; 00IMX
BOIIPOCOB B 006Jact obecreueHns MHGOPMAIIOHHOM 0€30MacHOCTH,; ciryxebHoro
pacriopsinka MWJ] Poccuy; mopsaka paboTsl co  CHyxeOHOA HHQOpMalued,
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PEXUMHEIX TpeGOBaHUH; IPAaBHII OXPAHBI TPy/a U POTHBONOXAPHOH 0€e301acHOCTH,;
IIPABIUI TIOBEJIEHUS POCCHICKHX TP IaH 32 PyOexoM.

r) npodeccHOHANBHEIE HAaBBIKM: paGoTel B cdepe, COOTBETCTRYIOLIEH
HATIPaBJIEHUIO  JCATeNbHOCTH  JAHHOTO  3arpaHy4peXIeHHs; obecriedeHus
BBITOJTHEHHS TTOCTABIEHHBIX PYKOBOJCTBOM 3aJady; IUIAHNPOBAaHHA M OpPraHU3alU
cBoeil pabGoTH; 3((MEKTUBHOTO HCIIONB30BAHMA CIy)KEOHOrO BpEMEHH, aHANM3a U
IIPOTHO3UPOBAHAsI JEATENBHOCTH Ha IMOPYYSHHOM YHaCTKe; BEACHMA [CJIOBBIX
TeperoBopoB 1 Gecel, B TOM YHCNIE C NPEACTABUTENIMU HHOCTPAHHBIX roCy1apcTB 1
ME{yHAPOHBIX OPTAHH3AI|I; IlyGIMIHOrO BEICTYTUIEHHS ePE]l OTEUCCTBEHHON 1
MHOCTPAHHOM ay[JUTOPWAMH; BEIEHMS MOJUTHYECKOH | HHPOPMAIIHOHHO-
Pa3bACHUTENBHOM PabOTHI; YCTAHOBIIEHHS KOHTAaKTOB M HOANEPXaHUA IIOJNE3HOTO
B3aMMOJEHCTBHA C (eiepalbHbIMA OpraHaMH MCIOJIHUTENbHON BIACTH M APYTAMU
rOCYJApCTBEHHBIMHA  OpraHaM{, HpPEACTABMTEISIMA  CyOBEKTOB Poccuniickoi
®denepally, MYHHIENATGHEIX 0Gpa30BaHMM, NENOBBIX KPYroB, OOILIECTBEHHBIMH,
HAYYHBIMH M  PENWIMOSHBIMH  OPTaHM3alWsIMM, OQUIMAIBHBIMA  JIMIAMH,
MHOCTPAHHBIMH M MEXIYHapOXHBIMU CTPYKTypaMH, 00beIMHEHUAMHU
COOTEUECTBEHHHUKOB, IPOXMBAIOMMX 32 pyGexoM; IONYYeHHs HeOoOXOmuMOH
MH(GOPMALIAH, yMEHHs MONTOTOBKM W PpEJaKTHPOBAHMA [MIUIOMATHYECKHMX M
CITy’eOHBIX JOKyMEHTOB, B TOM YHCIIe IIHCEM, OTBETOB Ha 3alpOChl, OTIETOB, HOT,
samuceil Oecel, CIpaBoK U MHGOPMaLUM, TPOEKTOB aKTOB IO 3arpaHyypeXACHHUIO,
~ OCYLUECTBIIEHHS uX OKCIEPTHU3HL; CHCTEMaTHYECKOTO TIOBBIIIEHHS
Ipo(ecCHOHANBHFIX 3HAHWH; WCIONB30BaHUA ONBITZ M MHEHHMA  KOJUIET,
MHOCTPAHHO}M M MEeXTyHapOIHOMN IPAKTHKH, COBPEMEHHBIX HayYHBIX OOCTH)KCHUH B
COOTBETCTBYIOIIEH chepe AeaTeIbHOCTH; OTb30BaHUA COBPEMEHHOM OPITEXHUKOI H
IPOrpaMMHEIMHM  LIPOXYKTaMy; paboTel ¢ BHYTPEHHUMH M nepubepuiHbEIMH
yCTpOMCTBAMY KOMITBIOTEPA, ¢ HHPOPMAIHOHHO-TeIeKOMMYHHUKAIIHOHHBIMH CETAMH,
B TOM YHCIIE C ceThbio MIHTEpHET, B OTIepallMOHHOA CHCTEME, B TEKCTOBOM PEIAaKTOpe, -
C ONeKTPOHHBIMM Tabmuuamu, ¢ 6asamu INaHHBIX, IIOATOTOBKY IIpe3€HTallHH,
MCIIONB30BaHMs IpaduIecKuX OOBEKTOB B JJIEKTPOHHBIX JOKYMEHTaX, yMpPaBICHHA
SMEKTPOHHOM  TouTOH;  paspaGOTKH  MHMIMATHBHBIX  NPEMNOKEHWH 1O
COBEPILEHCTBOBAHUIO PabOTHI Ha IIOPYICHHOM yJacTKe.

1. JomxHoCTHEIE 0043aHHOCTH, IPaBa 1 OTBETCTBEHHOCTD

4. B nepedeHp JOKHOCTHBIX o0s13aHHOCTEl COBETHUKA BXOIMT:
(TTepeuncnuTh JODKHOCTHEIE 00S3aHHOCTY COBETHHKA).

5. OcHoBHBIE IpaBa W OOSM3aHHOCTH COBETHHKA, a TaKKe OrPaHUYCHUI,
sampeThl M TpebOBaHWs, CBS3aHHBIE C TPAKMAAHCKOH CIy)OoH H 0CcOOEHHOCTIMHU
TIPOXOXKIIEHUsT TPAKIAHCKOM CHyXOBl B CHCTEME MHWJ] Poccuu, KoOTOpEBIE
YCTAHOBJIEHBI B €r0 OTHOIIEHWH, IPEAYCMOTPEHBI CTATBIMU 14-18 ®enepansHOro
saxona oT 27 mrons 2004 r. Ne 79-®3 «O rocynapcTBEHHOM IpaKIaHCKOH ciryxbe
Poccuiicko#t @enmepanun» (nanee — ®denepanbHBIA 3aKOH O rpakIaHCKON ciyx0e) u




crateamu 4-6 OegxepanpHoro 3akoma or 27 moma 2010r. Ne205-®3 «O6
0COGEHHOCTAX NPOXOXKAEH!S (eaepalbHON rocy1apCTBEHHOH IPaXKJaHCKOH CITy>XOBI
B cucTeMe MHUHHMCTEpCTBAa HHOCTPAHHBIX Je Poccutickoit @enepanuym».

6. COBETHHK OCYIIECTRIIET HHble IpaBa K MCHOJNHAET OOA3aHHOCTY,
IIpeyCMOTpEHHBIE  3aKOHOHaTeNbcTBOM Poccuiickoit  @exepanum, IpvKasamy
(pacmiopsoxenmsimu) MUJ] Poccuu 1 nopyveHusiMd MHHHCTpa HHOCTPAaHHBIX Ael
Poccuiickoii ®efepanuy U ero 3aMecTUTeNed (B COOTBETCTBHM C pacHpeleNICHHEM
o6s3aHHOCTeH), IOpYYeHHAMH PpYKOBOIWTEIS 3arpaHyvpexjeHds u (yKasaTs
IOJDKHOCTh B COOTBETCTBHH C YCTAaHOBJIEHHBIM PYKOBOAMTENEM 3arpaHy4peKACHUS
pacnpeeeHueM o0s13aHHOCTEHR MeXAY rpaxJaaHCKUMU CILyKaIuMHU
3arpaHyIpexAeHus).

7. CoBeTHUK 3a HEHCIOJHEHWE HIM  HEHaJiexallee  HCIOJHEHHUE
JOMKHOCTHBIX OOSA3aHHOCTEHl MOXeT OBITh IpHUBJIEYeH K OTBETCTBEHHOCTH B
COOTBETCTBYH C 3aKoHOmarelbcTBoM Poccuiickoit denepanun.

V. HepequL BOIIPOCOB, 110 KOTOPBIM COBETHHK BIIpaBE UIIH 00sg3aH cCaMOCTOATENBEHO
MIPpUHUMATH YHPaBJIICHYCCKHC U HHBIE PEIICHUS

8.IIpyu  ucHojHeHHH  CIY)XeOHBIX  00s3aHHOCTEH  COBETHHK  BIIpaBe
CaMOCTOSTENLHO IPUHUMATh PEeLICHUS 110 BOTIPOCaM: ’

([lepe4ucnuTh BOIPOCH], TO KOTOPHIM COBETHHK BIPAaBE CaMOCTOSTEIBHO
[IpUHUMATH YIPaBJICH4Y€CKHAE U UHBIC peuieHus). "

9.Tlpy  WCHONHEHHH  CHyXeOHBIX  OOA3aHHOCTEH  COBETHHK 00s3an
CaAMOCTOSITENIHHO IPHHIMATE PENIEHUS [0 BOIPOCAM:

(IlepedncnuTh BOIPOCH], HO KOTOPHIM COBETHHK 00f3aH CaMOCTOSTENHHO
TIPUHAMATD yIPaBICHYECKUE ¥ HHEIE PEINEHUS).

V. Ilepeuens BOIPOCOB, [0 KOTOPHIM COBETHUK BIIpaBe MIM 00s3aH yIacTBOBATh
IIPH TIOJITOTOBKE MPOEKTOB HOPMATHBHBIX NMPABOBBIX aKTOB U (WJIH) IPOEKTOB
yIIpaBIeHYECKUX ¥ HHBIX PEIICHUI

10. CoBeTHHK B COOTBETCTBHM CO CBOell KOMIIETEHLIMEH BIpaBe y4acTBOBATh B
NOArOoTOBKE (00CYXKIEHUH) CIEAYIOUMX IIPOEKTOB:

(T[TepeuricnuTs BUABI I[IPOEKTOB HOPMATHUBHBIX MPAaBOBBIX AaKTOB H (unu)
JIPOEKTOB YIpPaBlIe€HYECKMX M HHBIX PEIIEeHUH, B IIOATOTOBKE KOTOPHIX BIpaBe
y4acTBOBATH COBETHUK B COOTBETCTBHH CO CBOEH KOMIETCHIHEH).

11. COBETHHK B COOTBETCTBHH CO CBOEH KOMIIETeHIMeH 00s13aH y4acTBOBAThH B
HOITOTOBKE (00CYXACHUH) CIIEAYIOUHMX IIPOEKTOB:

(Tlepeunicnuth BHABI IPOEKTOB HOPMATHBHBIX MPaBOBBIX aKTOB U (unn)
IPOEKTOB YNpPaBIEHYECKAX H HMHBIX pEelIeHWH, B IOJATrOTOBKE KOTOPBIX o0s3aH
y4aCTBOBATH COBETHUK B COOTBETCTBHH CO CBOEH KOMIIETCHIHEH).

VI. Cpoku 1 npoLexyphl HOATOTOBKH, PACCMOTPEHUS ITPOEKTOB YIIPABICHYCCKUX U
WHBIX PelIeHHH, IOPS/I0K COITIaCOBaHMA ¥ MPMHATHS JaHHBIX PeIleHui
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12. B COOTBETICTBMH CO CBOMMHM [OJDKHOCTHBIMH OOS3aHHOCTSMH COBETHHK
IIPAHAMAET pPELICHHs B CPOKM, YCTAHOBJICHHBIC 3aKOHONATENBHBIMH M HHBIMH
HOpMAaTHBHBIMY IPAaBOBEIMH akTamu Poccutickoi Dezepalun.

VII. ITopsaok cirykeb6Horo B3auMOIeCTBHSA

13. BzanMoeiicTBYE COBETHUKA C IPaKIaHCKUMHU CITY>XallldMH MU ]I Poccun,
IrpaKIAHCKAMK CITy)XKalMMH HHBIX TOCYXaPCTBEHHEIX OPraHoB, a TaKXe ¢ ApYTHMH
rpaXKIaHaM{ ¥ OPraHU3alMAME CTPOUTCS B PaAMKax NENOBBIX OTHOIIIEHUII Ha OCHOBE
06X TPUHIUIOB CIyXeOHOro TOBEAEHHWSI TOCYNAPCTBEHHBIX — CITyXallHhX,
yTBepXaeHnbix YkaszoM ITpesunenta Poccuiickon ®enepanuu ot 12 asrycra 2002 r.
Ne 885 (Cobpanue 3aKOHOAATENECTBA Poccuiickoit ®eneparuu, 2002, Ne 33,
cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, crt. 3658), u TpeboBaHUA K
ciyxkeOHOMy TMOBEICHHIO, YCTaHOBJIEHHBIX CTaTbel 18 depepanbHOro 3aKoHa O
rpaIaHCKoM ciyx0e, a TaKke B COOTBEICTBMHM C HMHBIMH HOPMATHBHEIMA

npaBoBbIME aKTaMu Poccuiickoit @enepantni 1 MU/ Poccun.

VIII. ITepeueHs rocyJapCTBEHHBIX YCIYT, OKa3bIBAEMbIX
rpakaHaM ¥ OpTaHU3aLisIM B COOTBETCTBUH C aIMHHHCTPATHBHEIM
pernamerToM MU/ Poccun

14. YKa3aTh TIONHEINA TlepedeHb OKA3bIBAEMBbIX TOCYAApCTBEHHBIX YCIYT JIHOO
clieNath 3alKch, YTO FOCy/IapCTBEHHbIE YCIIyTH HE OKa3hIBAIOTCA.

IX. IMokazareny 5QGheKTHBHOCTH ¥ Pe3yIbTATHBHOCTH
npodecCHOHANBHOM CIIy)KeOHOH e TeNPHOCTH

15. DpdexTUBHOCTE  NPOdecCHOHATEHON CIIy)keOHOM ~ JeATETBHOCTH
COBETHHUKA OLIEHHUBAETCA 10 CIEAYIOIIKUM ITOKa3aTeI M.

BHIMIONIHAEMOMY 00beMy pabOTEl M HMHTEHCHBHOCTH TpyZa, CIIOcO6HOCTH
COXpaHATh  BHICOKYIO  pabOTOCHOCOGHOCTE B OKCTPEMAlBHBIX  yCIOBMIAX,
COOJIOAEHHIO CITYKeOHO! IUCITHILIHHEL,

CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BHITIONHEHHSA IOPYISHHUH;

Ka4eCTBY BBIIOJHEHHOU paGoOTH! (IIOArOTOBKE JAOKYMEHTOB B COOTBETCTBHU C
YCTAHOBJNEHHBIME TPEOOBAHUAMH, TOJTHOMY M JIOTMYHOMY H3JIOXEHHIO MaTephana,
FOPMIMIECKH [PAMOTHOMY COCTABJIEHHIO HOKYMEHTa, OTCYTCTBUIO CTUIHCTHIECKUX 1
rpaMMaTHYECKHUX OIIHO0K);

npodeccHoHANBHOM KOMIIETEHTHOCTH (3HaHMIO 3aKOHOJATENBHEIX,
HOPMATHBHBIX HPABOBEIX AKTOB, MMPOTE MPOYECCHOHANBHOTO Kpyrosopa, yMEHHIO
paboTath ¢ JOKYMEHTaMH);

CIIOCOOHOCTM 4YeTKO OpraHW30BBIBATh M IUIAHHPOBAaTh  BBHIMOJHEHHE
MOpYYEeHHBIX 3aJaHuil, YMEHHIO palHOHANBHO HCIONH30BATH paboyee BpeMd,




paccTaBiATh IIPHOPUTETHI]
TBOpPYECKOMY IIOAXOAY K PCEIICHHIO IIOCTaBJICHHBIX 3a7a4d, aKTUBHOCTH u
HHUIHATHBE B OCBOCHHH HOBBIX KOMIIBIOTCPHBIX H HH(bOpMaHI/IOHHBIX TEXHOJIOTHI,
CII0COOHOCTH 6BICTpO aJanTUpPOBaTHCA K HOBBIM YCJIOBUAM H Tpe6OBaHI/I51M;

OCO3HaHUIO

OTBCTCTBCHHOCTH 3a

IPYHUMAEMBIX PELICHUH.

mocJICACTBHUA

JIMCT O3HAKOMIJIEHMA

CBOHUX
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NeMCTBHH,

/1

damMuus, UM,
OTYECTBO

Jata u pocnucs B
03HAKOMJIEHHH C
JOJDKHOCTHBIM
periaMeHToM U B
TTOJIy4E€HHH €T0 KOMUU

Jarta 1 HoMep
IIpUKasa o
Ha3HAYEHUU Ha
TOJKHOCTh

Jara u HoMep
TnprKasa 06
0CBOOOXIEHNU

OT AOJDKHOCTH
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[punoxxenue Ne 10

K Ipukasy MUHUCTEpCTBA HHOCTPAHHBIX JCJT
Poccuiickoii ®enepanyuu

oT « 21 » centa6ps 2015 r. Ne 18150

IMPUMEPHBII JOJDKHOCTHOM PETJIAMEHT ®EJEPAJIBHOTO
F'OCYIAPCTBEHHOTI'O T'PA’KTAHCKOTI'O CJIYKAIIETO
TUILIOMATHYECKOT'O IPEACTABHTEJIBCTBA ¥ KOHCYJIBCKOT'O
YUYPEKIEHNS POCCHNICKOI ®EAEPALIAN

VTBEPXJIAIO

(yka3aTh HaMMEHOBAHHE JOJDKHOCTH PYKOBOIUTENS
KOHCYJIbCKOTO yupexaeHus Poccuiickoil Penepalviy B ropojie ¥ rocyaapcTBe
nmpeOBIBaHUSA )

(bamums, HHULAABI)

(moamuce)
OT « » 201 r.

TOJUKHOCTHOM PETJIAMEHT
KOHCYJIA-COBETHHUKA

(YKa3aTh HaMMEHOBaHHE KOHCYJIECKOTO YUPEKICHH
Poccuiickoii @enepariym)

1. O0mue on0XXeHU

1. HomxHocTs  (befilepalibHOM  rOCYJApCTBEHHOM  IpaKIaHCKOH  CiIyObl
(mamee - rpaxxmaHcKkas Ciy)x6a) KOHCyna-coBeTHHMKa (yKa3aThb HaHMMEHOBaHHE
KOHCYJILCKOTO yupexaeHuss Poccuiickorn ®epepanyn) (majnee - KOHCYJI-COBETHHK,
3arpaHyydpe)kJieHHe COOTBETCTBEHHO) OTHOCHTCA K BeAylleH TIpyIIe HOJDKHOCTEH
IpaXxIaHCKOH CITy)KObl KATETOPUHU «CIICLUAIACTED».

PerucrpannoHHeii HoMep (Kox) JOHKHOCTH - 12-3-3-047.

2. HasHaueHne Ha [JOJDKHOCTD KOHCYJIa-COBETHHKAa W OCBOOOXKIEHHE OT
JIOJDKHOCTH OCYIECTBIIsIeTCs aupekTopoM JlemaprameHTa KaapoB MuHHCTEpCTBa
MHOCTpaHHEIX aen Poccuiickoit ®enepanun (nanee — MU Poccun).

* IeHepanbHsli kKoHCYN Poccuiickoii @epfepaunu win koHcyn Poccuiickoii denepamnnn.




KOHCYJI-COBETHHK  HEMOCPE/ICTBEHHO IO TIMHSAETCS PYKOBOJHUTEIO
3arpaHyupesKIcHus.

II. KpanuukaioHHble TpeOOBaHUA K YPOBHIO M XapakTepy
3HAHUI ¥ HABBIKOB, 06Pa30BaHMUIO, CTXY IPaXKIAHCKOM CITYKOBI
(cTaXXy rOCyAapCTBEHHOM CITyXKOBI HHBIX BUJIOB) UIIM CTAXKy
(oreITy) pabOTHI IO CIIENHATBHOCTH

3. Jng  3aMelleHHs OOJDKHOCTH = KOHCYJa-COBETHHMKA —YCTaHaBIIMBAIOTCA
ClIeAYIONTHe TpeOOBaHMS:

a) HaJIM4Me BEICIIEr0 00pa3oBaHMA,

6) Hanvude He MeHee JBYX JleT CTaxa IPaXIaHCKOH CITY>KOBI
(roCyJapCTBEHHOM CITyOBI MHEIX BUIOB) WM HE MEHEE YCThIPEX JIET CTaXa paboThI
[0 CIEIMANbHOCTH; OIS JHI, MMEIOIUX AMIUIOMBI CIEelHalucTa WM Marucrpa
OTJIMYHEM, B TEUEHHE TPEX JIeT CO JHS BBIAAYM JUIUIOMA - HE MEHee OIHOro rojaa
cTaka IpaXIaHCKON ciyXOGb! (TOCYapCTBEHHOH CIy)XOBI HHBIX BHJIOB) WM CTaXa
- paboTHI MO CNEIMATBHOCTH; ‘ 4

B) npodieccuoHanbHble  3HaHMA: KOHCTHTYLMH Poccuiickoit ®Depepanuy,
deepanbHBIX KOHCTHTYIHOHHBIX 32KOHOB, (e/lepalbHbIX 33aKOHOB, yKas30B
[Ipesunentra Poccuiickot ODepepaiu U noctadoBienuit  IIpaBurenscTBa
Poccuiickoii denmepanvy, HHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB Poccuiickoit
®enepanmn 1 MUJ[ Poccun, a TakKe CIIyXeOHBIX JOKYMEHTOB, PerylHpYIOIIHX
COOTBETCTBYIOINYIO  chepy NESATeTHHOCTH INPUMEHHUTENFHO K  HCIIOJHEHMIO
KOHKPETHBIX JOJDKHOCTHBIX OOA3aHHOCTEH; MEXIyHapOIHOro Npasa, B TOM THCIE
IUIUIOMAaTHYECKOTO W KOHCYJIBCKOTO MpaBa; MEXAYyHApOIHBIX OTHOIICHUH,
oco0eHHOCTeH M MpobiieM rocyaapcTBa mpebbiBanus, APYIUX CTPaH U PErHOHOB - B
oOBbeMe, HEOOXOMMMOM JUii  BBINONHEHHS JIODKHOCTHBIX — OOS3aHHOCTEH;
WHOCTPAHHEIX A3BIKOB; HOPM M IIpaBAI OGUIMANBHOTO MNPOTOKONA M JTHKETa;
OpAAKA OCYINECTBICHMS MHIUIOMAaTHIeCKOH U ciTy’)keOHOM TNepenucKy; OCHOB
[eJIONPON3BOJICTBA, YIpPaBIeHHs W OpraHu3allMy TpyZa, Mpouecca MPOXOXACHUA
rpakAaHCKOH CIIyXObI; HOPM JI€IOBOrO o0meHus; GopM M METOAO0B PabOTHL C
MpUMEHEHUEM ABTOMATM3MPOBAHHBIX  CPENCTB  YNPABICHHS, alllapaTHOro H
IPOTPaMMHOTO  OOECIIedeHHs; BO3MOXHOCTEH U 0cOOeHHOCTEH IPUMEHEHUS
COBpPEMEHHBIX MH(QOPMAIMOHHO-KOMMYHHKAIIAOHHBIX TEXHOJIOTHH B OpraHax
roCcyJapCTBEHHOM BlacTH (ganee - TOCYJApCTBEHHEBIC OpraHsl), BKJIIOYas
HCIOJB30BaHNE BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHT0000poTa, OOIMmmX
BOIPOCOB B obnactu obecriedenys HHGOPMAIMOHHOM 6€30I1aCHOCTH; CITyXKeOHOro
pacnopsinka MMJ[ Poccuy; mopsanka paboTEl co CIyXeOHOH HH(bopMaIHueH,
PEXMMHBIX TpeOOBaHMi; IPaBUJI OXPaHBI TP/ U IPOTHUBOIIOXXapHO! 6€30IIaCHOCTH;
IIpaBHJT MIOBEJEHMs POCCHICKHX TPaXkaH 32 pybexoM.

r) npodeccHonaNbHEIE HABBIKH: paboTel B chepe, COOTBETCTBYIOLIEH
HANIPaBIeHUI0  JIeATENhHOCTH  JaHHOTO  3arpaHyvpexACHHT, obecrieyeHns
BBIIIOJIHEHHS TIOCTABICHHAIX PYKOBOJCTBOM 3a/ad; IUIAaHWPOBaHHWA H OpraHu3alyy




cBoeil paboThr; 3 (EeKTHBHOTO HCIONB30BaHUA CIIyXeOHOrO BPEMEHH; aHalu3a H
IIPOTHO3UPOBAHKS NEATENHHOCTH Ha IOPYYEHHOM YyYacTKe; BEACHHA [ENOBBIX
TIeperoBopoB U Gecell, B TOM YHCIIE C NIPEACTaBUTENSIMI HHOCTPAHHEIX TOCYAapCTB 1
MEX/IYHApOIHBIX OpPraHH3aLyii; IyOIMIHOTO BEICTYIUIEHHS MEPe]] OTeYECTBEHHOH 1
WHOCTPaHHOH ay[MTOpUAMH; BEICHHA IIONMTHYECKOA M  HMHQOPMAIMOHHO-
PasBACHUTENBHOM pabOThl; YCTAHOBJEHHMS KOHTAKTOB M MOIJICPKAHMA IOJIE3HOTO
B3aUMOJIEHCTBHSA C (eflepaIbHBIME OPraHaMK HCHOJIHUTENBHOM BIACTH M IPYTHMMU
rOCyIapCTBEHHBIMH  OpraHamd, IpejAcTaBHTeNsMu cyObexroB — Poccuiickoi
deepanyy, MYHHIMIAILHEIX 00pa3sOBaHMH, JENOBBIX KPYTOB, OOIIECTBEHHBIMH,
Hay4HHIMA M  PENUIHO3HBIMH  OpraHM3alMAMH, OQWIMATBHBIMM  JHIAMH,
HMHOCTPaHHBIMU u MeXIyHapOIHBIMU CTPYKTypamH, 00be IMHEHUAMM
COOTEUEeCTBEHHHKOB, IIPOKMBAIOMHUX 33 pyOekoM; MONydeHHs HeoOXOmuMon
uHQOpMaIMK;, yMEHHUs IOATOTOBKM H PENaKTHPOBaHHs IHIUIOMATAYECKUX U
CITyeOHBIX TOKYMEHTOB, B TOM YHCIIE IIHCEM, OTBETOB Ha 3alpOCHI, OTIETOB, HOT,
3ammceli 6ecell, ClpaBOK ¥ MH(OPMAIMH, IPOEKTOB aKTOB 10 3arpaHydpexcHHMIO,
OCYIIIeCTBICHHS 70'¢ SKCIIEPTHU3BL; CHCTEMATHIECKOT 0 TIOBBIIIEHUS
npodeCCHOHANBHEIX ~ 3HAHMIl; HCIONB30BaHWA ONBITA M MHEHHMS  KOJUET,
MHOCTPAaHHO!H M MeX/IyHApOIHOM IPAKTHKH, COBPEMEHHBIX HAYYHBIX TOCTHXEHHUH B
COOTBETCTBYIOIIEH chepe JesTeNbHOCTH; I0Tb30BaHMA COBPEMEHHON OPITeXHUKOH H
IIPOrPaMMHBIMM ~ [IPOAYKTaMH; paGOTEl C BHYTPEHHHMH | NepH(epUAHBIMU
yCTPOMCTBAMU KOMIIBIOTEPA, C HHPOPMAIIMOHHO-TENEKOMMYHHUKAIMOHHEIMH CETAMHY,
B TOM 4HCJIE C ceThI0 MIHTepHET, B ONEpal[MOHHOM CHCTEME, B TEKCTOBOM pellakTope,
C 9IeKTPOHHEIMH Tabnuuamy, ¢ 6asaMu JaHHBIX, TOJATOTOBKA IIpe3eHTaluH,
MCIIONIB30BaHus IpadHuecKux OOBEKTOB B 3IEKTPOHHBIX NOKYMEHTAX, YHpPaBICHHA
3JNEKTPOHHOH  NOYTOW;  pa3paGOTKM  WHUIMATHBHBIX  HPEVIOKCHHH MO
COBEpPIIEHCTBOBAHUIO PabOTH HA MOPYYEHHOM Y4acTKe.

III. JToJjoKHOCTHBIE 003aHHOCTH, IIpaBa H OTBETCTBEHHOCTD

4. B nepeveHsb JOJDKHOCTHBIX 003aHHOCTEHM KOHCYIa-COBETHUKA BXOJIHT:
(ITepe4rCIIUTh JODKHOCTHEIE 00A3aHHOCTH KOHCYJa-COBETHHKA).

5. OcHOBHEIe T1paBa M O0O0S3aHHOCTH KOHCYJla-COBETHHMKa, a TaKxKe
OTpaHMYEHHd, 3alpeThl M TpeOoBaHWs, CBA3aHHBIC C TPaXTaHCKOH CIyx00#f H
0COGEHHOCTAMHM TPOXOXKACHUs TpaxaaHckoi ciyx6e1 B cucreme MMJL Poccun,
KOTOpHIE YCTAHOBJICHBI B €ro OTHOIUEHWM, TNPEAYCMOTPESHBI CTaThAMH 14-18
®enepansHoro 3akoHa or 27 moms 2004 r. Ne 79-03 «O rocynapcTBeHHOU
rpaxxaaHckoil ciryxbe Poccuiickoit depepanun» (ganee — PenepalbHEIA 3aKOH O
rpaXKHEaHCKOH ciyx6e) u crarbamu 4 — 6 PeepanbHOro 3ak0Ha OT 27 HIONA 2010 .
Ne 205-03 «0O6 o0cobeHHOCTAX HNpoXoXkaeHus GeaepalbHOH TIOCyAapCTBEHHOM
IPaXIaHCKOM CIIyObl B cucTeMe MUHHCTEPCTB2 MHOCTPAaHHBIX Ie€N Poccuiickoit
deneparym».
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6. KOHCY/-COBETHHK OCYLIECTBIIAeT HHBIE IPaBa ¥ HCHOJHAET 00A3aHHOCTH,
TIpelyCMOTpEHHBIe 3aKkoHOXaTenbcTBOM Poccuiicko#t ®@enepanuu, NpUKa3aMu
(pacniopsixenmsamu) MUJL Poccun u mopydeHusMd MUHHCTpa MHOCTPAHHBIX JEN
Poccuiickoit ®eneparu ¥ ero 3amecTutenell (B COOTBETCTBUH C paciipe/ieleHUEM
00s13aHHOCTE#), TOPYUEHUSIMH PYKOBOIUTENS 3arpaHyIpexIeHUs.

7. KoHCY/I-COBETHHK 3a HEHCIONHEHHME MWIM HEHajjiexalnee HCIOJIHEeHHe
JIOJDKHOCTHBIX 0Osf3aHHOCTEH MOXeT OBITh IpUBIIEYEH X OTBETCTBEHHOCTH B
COOTBETCTBHU C 3aKOHOAATeNLCTBOM Poccmiickoit @enepanyu.

IV. ITepeyens BOIPOCOB, IO KOTOPHIM KOHCYII-COBETHHK BIIPaBe WIIK 00s13aH
CaMOCTOATENFHO MPUHUMATD YIIpaBIeHYECKUE U HHBIE PEelIeHHU

8.Ilpu wucmonHeHHH CIyXeOHBIX OOA3aHHOCTEH KOHCYJI-COBETHUK BIpaBe
CaMOCTOSITENBHO IPUHUMATh PEIIEHHUS 110 BOIPOCAM:

(IlepeurcnuTh  BONPOCHI, IO  KOTOPBIM  KOHCYJI-COBETHHK  BIIpaBe
CaMOCTOSITEIBHO IPUHUMATE YIIPaBIeHYECKHE U WHBIE PEIIECHM).

9.TIpy HCIONHEHHMH CIIyXXeOHBIX O0OsI3aHHOCTEH KOHCYNI-COBETHUK 00s3aH
CaMOCTOSTEJILHO PUHUMATh PEIIEHHUs II0 BOPOCaM:

(IlepedncIMTE  BONPOCH, IO  KOTOPHIM  KOHCYNI-COBETHHK  00s3aH
CaMOCTOSITENIbHO IPUHUMATE YIIPaBIeHYECKUE U HHBIE PEIICHHs).

V. Ilepeyens BONPOCOB, IO KOTOPBIM KOHCYJI-COBETHHK BIIPaBe WM 00si3aH
y4aCTBOBATH IPH TOATOTOBKE IIPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U (VIIH)
[IPOEKTOB YNIPaBICHYECKUX U HHBIX PEIICHHH

10. KoHCyn-COBETHHK B COOTBETCTBUM CO CBOEH KOMIIETEHIMEH BIIpaBe
y4aCTBOBATH B IIOJITOTOBKE (06CYXIE€HMH) CIIEAYIOMINX IPOEKTOB! ‘

(IlepeuricnUTE BHBI TPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB U (WIH)
IPOEKTOB YNpPaBI€HYECKUX M HHBEIX DENICHMH, B IOATOTOBKE KOTODBIX BIpaBe
y4aCcTBOBATh KOHCYI-COBETHHK B COOTBETCTBHH CO CBOEH KOMIIETEHITHEH ).

11. KOHCYNI-COBETHMK B COOTBETCTBHH CO CBOEH KOMIIETEHLIMEH 00s13aH
y4acTBOBATh B IOJTOTOBKE (0OCYX/IEHUM) CIEMYIOIINX MPOEKTOB:

(Tlepeuncnute BHIBI IMPOEKTOB HOPMATHMBHEIX IIPaBOBHIX aKTOB U (vm)
IIPOEKTOB YIpPaBIEHYECKHMX M HHBIX PEUICHHH, B MOATOTOBKE KOTOPHIX 00s13aH
y4aCTBOBAaTh KOHCYI-COBETHHK B COOTBETCTBUM CO CBOEH KOMITIETEHIINEKH).

VI. Cpokd # mporieyphl HOATOTOBKM, PACCMOTPEHHS IPOEKTOB YNPABICHIECKUX 1
MHBIX PEelIeHHUH, IOPSIOK COrIaCOBAHNS M IPHHATHSA NaHHbIX pPelICHUN

12. B COOTBETCTBHH CO CBOMMM IOJDKHOCTHBIMH OOS3aHHOCTSIMH KOHCYII-
COBETHHK IIPHHHMAaeT pelIeHHs B CPOKM, YCTAHOBJIEHHbIE 3aKOHOAATENbHBIMHM H
MHBIMH HOPMAaTHBHBEIMH NIPAaBOBBIMU aKTaMH Poccuiickoit ®Denepanui.




VII. ITopsaox ciyxe6HOro B3auMOIEHCTBHSA

13. Bzaumopeiicteue KOHCYJIa-COBETHUKA v dbenepanbHEIMU
FOCYHapCTBEHHBEIMH TPAXIAHCKUMHE CIY)KAlUMH (Jaliee - TPaXAaHCKKe CIIy>Kallue)
MMJI Poccun, TpaXJaHCKAMH CIy)XalllAMH HMHBIX TOCYJapCTBEHHBIX OpraHOB, a
TaKXe C JAPYrUMH TpaXAaHaMH UM OpPraHM3alUsAMM CTPOMTCS B paMKaxX IeNOBBIX
OTHOLIEHHII Ha OCHOBE OOUMX  [PUHIMIOB  CIYy>KEOHOTo  IOBEJCHMS
TOCYJApPCTBEHHBIX CIYXaIuX, yTBepIeHHbIX Ykasom Ilpesumenta Poccuitckon
®enepanuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHOnatenbCcTBa Poccuiickon
®enepauun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), u
TpeGoBanuii K ciryxeOHOMY NOBEEHHIO, YCTaHOBIEHHBIX cTaThell 18 denepanbHOro
3aKOHA O IPaXXJAHCKOM ciyx0e, a Takke B COOTBETCTBUHM C HHBIMH HOPMAaTUBHBIMHU
IpaBOBBIMH akTaMu Poccuiickoil Meneparuu 1 MUJI Poccun.

VIII. IlepeyeHs rocyJapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakjaHaM ¥ OpraHU3alKAM B COOTBETCTBHH C aIMHHMCTPATUBHEIM
pernmamentom MUJ] Poccun

14. Vka3aTh MONHBIA HepedeHb OKa3blBAEMBIX IOCYIapCTBEHHBIX YCHyT IHMOO
celaTh 3aIKCh, YTO TOCYJapCTBEHHBIE YCIYIH HE OKa3bIBAlOTCS.

IX. INokazarenu 3¢HeKTUBHOCTH U pe3yIbTaTHBHOCTH
poeCCHOHANBHOMN CITY)XeOHOH AeATENbHOCTH

15. DddexTuBHOCT NPOPEeCCHOHATBHOM CITY)KeOHOH JeATENPHOCTH KOHCYJIa-
COBETHHKA OIEHMBAETCS {0 CHEeIYIOLIMM IT0Ka3aTelAM:

BBITIONHAEMOMY O0OBeMy paboOThl M WHTEHCHBHOCTH TpYyJa, CHOCOBHOCTH
COXpaHATh  BBICOKYIO  pabOTOCIIOCOOHOCTE B 3KCTPEMANBHBIX  YCIIOBHSAX,
cOOIONEHNIO CITYKeOHOM TUCIUILINHEI,

CBOEBPEMEHHOCTH U ONIEPaTUBHOCTH BHINOIHEHHS nopyqe}nm

Ka4eCTBY BBITONHEHHON pabOTHI (IOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIMH TPeGOBAHHSAMH, IIONHOMY M JIOTHYHOMY H3JIOXKEHMIO MaTepuaia,
IOPUMIECKH IPAMOTHOMY COCTaBJIEHHIO IOKYMEHTa, OTCYTCTBHIO CTHIHCTHIECKHX M
rpaMMaTHYeCKUX OLIHMOOK);

npogeccuoHaIbHOR KOMIIETEHTHOCTH (3HaHUIO 3aKOHOJJATeNbHBIX,
HOpPMATHBHBIX IPaBOBBIX aKTOB, IIHPOTE NMPOGECCHOHANBHOIO KPYro3opa, yMEHMIO
paboTaTh ¢ JOKyMEHTaMH),

CIIOCOGHOCTH Y€TKO OpraHU30BBIBaTH W  IJIAHUPOBATH  BBHINOJIHEHHE
TOPYYEHHBIX 3a[aHMii, YMEHHIO PpalMOHAIBFHO MCIONB30BaTh pabodee Bpemd,
paccTaBiIATE IPHOPUTETEI,

TBOPYECKOMY IIOAXOAY K PpEIISHUIO IIOCTaBIEHHBIX 3a1a4, aKTUBHOCTH M
WHWIIMATUBE B OCBOCHHM HOBEIX KOMITBIOTEPHBIX ¥ MH(OPMAlMOHHBIX TEXHOJOIHH,
cII0co6HOCTH GBICTPO aJ1aTHPOBATECS K HOBBIM YCIIOBHSAM U TPEOOBAaHUAM,;




OCO3HAaHHIO  OTBETCTBEHHOCTH 34
HPUHAMAEMBIX PEILEHUH.

MOCNEACTBUSL  CBOMX  JIEWCTBHUH,

JIUCT O3SHAKOMJIEHWA

/1

damunus, UM,
OTYECTBO

Hata u pocnuce B
03HAKOMIIEHUH C
JOTKHOCTHBIM
periaaMeHToM U B
TIOJTyYeHHH €ro KOIIMH

Jlata 1 HOMep
IpUKa3a o
Ha3HauYeHHUU Ha
JOJDKHOCTD

Jata 1 HOMED
npuKaza oo
OCBOOOXIIEHHH
OT JIOJDKHOCTH
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ITpunoxenue Ne 11

K IpriKa3y MUHHCTEpCTBAa HHOCTPAaHHBIX JEI
Poccuiickoii ®enepaumnu

oT « 21 » certs6ps 2015 r. Ne 18150

IIPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJAEPAJIBHOI'O
TOCYJAAPCTBEHHOI'O I'PAXKIAHCKOI'O CJOYIKAIIEIO
TUILIOMATHYECKOI'O TPEACTABUTEJBCTBA U KOHCYJBCKOI'O
YUYPEXJAEHHUSA POCCUNCKOHR ®EJXEPAITNA

VTBEPXJIAIO

(yka3aTh HaUMEHOBaHHKE JOIKHOCTH PyKOBOIHUTENS IHUILIOMATHYECKOTO
IIpeJICTaBUTENIbCTBA
Poccuiickoii @enepanyy B rocyaapcTBe NpeObIBaHNS )

(bamMuns, HHULKAIIB])

(moanuch)
OT « » 201 _r.

JTOJIKHOCTHOM PETJIAMEHT
IIEPBOI'O CEKPETAPSI

(Yka3aTh HAUMEHOBAaHKE AUIJIOMAaTUYECKOTO NIPEACTaBUTEILCTBA
Poccuiickoit @enepannn)

1. OGuue moyoxeHus

1. omoxHOCTh  (efiepalibHOM  TOCYNapCTBEHHOHW TpaXKJaHCKOH  CIyKOBI
(mamee — rpaxmaHcKas ciyx0a) mepsoro cekperaps (yka3aThb HAauMMEHOBaHUE
IWITIOMAaTHYECKOro MpeacraBuTenscTBa Poccuiickoit @enepauun) (nanee — nepsuii
CeKpeTapb, 3arpaHy4pexJeHHe COOTBETCTBEHHO) OTHOCHTCS K BeAyWEeH IpyIIe
IOJDKHOCTEH MPpayKIaHCKOM CITy»OBI KaTeropuu «CIelHaINCTh).

PerucrpaioHHsiil HoMep (KoJ1) TOJDKHOCTH - 12-3-3-048.

2. HazHaueHWe Ha JOKHOCTH IIEPBOTO CeKpeTapss M OCBOOOXIEHHE OT
IOJDKHOCTH OCYUIECTBIIAieTCs aupekTopoM JlemaprameHTa KaapoB MUHHCTEpCTBa
WHOCTpaHHEIX Aen Poccuiickoit @enepauuu (nanee — MUJ] Poccun).

* Upessbrvaiinstii u TTonHoMounsiii [Tocon Poccuiickoit @efepayyl B HHOCTPAHHOM rocyaapcTse Win [TocToAHHbIH
npeacrasuTenb Poceuiickol Peaepaiyy npu MexAyHapoAHON opraHHu3aLy.
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IlepBEIii CeKpeTapb HEIOCPEACTBEHHO NOAYMHsAeTcA (yKa3aTh IOJDKHOCTE B
COOTBETCTBHM C  YCTAaHOBJIEHHBIM  PYKOBOJAWTENIEM  3arpaHyypexAeHH:d
pacmpenenenneM o0sf3aHHOCTEH Mexay ¢emepanbHBIME TOCYAapPCTBEHHBIMHU
rpaKJaHCKUMHU CIIy>KalllUMU (manee - rpaxxaaHCKue CJTy>Kalue)
3arpaHydpexIeHu).

I1. Kpanuduxanuonusle TpeOOBaHUS K YPOBHIO M XapakTepy
3HAaHUH U HaBBIKOB, 00Pa30BaHMIO, CTAXY IPaXKTAHCKOH CIyKOEI
(cTaXXy rocyaapCTBEHHOM CIIy)XOBI HHBIX BHJIOB) UIIH CTaXy
(omeITY) pabOTHI 11O CHIELUAIBHOCTH

3. Jlng 3aMelneHus IOJDKHOCTH IIEPBOIO CEKpeTaps YCTaHaBIMBAIOTCH
clieAyiome TpeOoBaHm:

a) HaJIM4YHe BHICIIEro 0Opa3oBaHMus;

6) HamM4We He MeHee JBYX JIET CTaXa TPKNAHCKOH  CIIyxkOBI
(roCyIapCTBEeHHOM CIIy>K6bl MHBIX BH/IOB) UIX HEe MEHee YETHIPeX JIET CTaxa paboTsl
O CHELHAILHOCTH; IS JIML, UMEIONIMX JUIJIOMBI CIEeLMaIiCTa WM Marucrpa ¢
OTNHYMEM, B TeYeHHE TPeX JIET CO JIHS BBIJAYM JUINIOMA - HE MEHEe OJHOro roja
CTaXa TPAKIAHCKOM CITyX OBl (rocyIapcTBeHHOH CIyObl MHBIX BHIOB) WX CTaxa
paboTEHI IO CIENHUANBEHOCTH;

B) npodieccuonaneHple 3HaHuA: Koncrurymum Poccuiickoin ®enepanyy,
(elepaTbHEIX KOHCTHUTYIMOHHBIX 3aKOHOB, (ejiepalbHBIX 3aKOHOB, YKa30B
IIpesupenta - Poccuiickoit ®enmepanuy  H  HOCTaHOBIEHWH  IIpaBUTENBCTBA -
Poccuiickoii ®enepanuy, HHBIX HOPMATHBHBIX IIPaBOBBEIX akTOB Poccmiickoi
- @eneparuu 1 MUJ] Poccun, a Taxke CIyXeOHBIX JHOKYMEHTOB, PETyIHpPYIOIHX
COOTBETCTBYIOLIYI0 cdepy HeATeIbHOCTH IPHUMEHHUTENPHO K  HCIOJIHEHHIO
KOHKPETHBIX JTOJDKHOCTHBIX 00f3aHHOCTEH; MEXIYHapOIHOTO NpaBa, B TOM 4HCHIE
NMUIJIOMATHIECKOTO M KOHCYJIBCKOTO IpaBa; MeEXAYyHapOAHBIX OTHOLIEHHH,
ocoBGeHHOCTel ¥ NpobieM rocyaapcTea NpeGHBaHUs, JPYTHX CTPaH M PETHOHOB - B
o6beMe, HEoOXOOMMOM Ui  BBINOJHEHHS  JOJDKHOCTHBIX — 0OS3aHHOCTEH,
MHOCTPAHHBIX SI3BIKOB; HOPM H IIPaBHNl OQHIMAIBHOTO NPOTOKONA M ITHKETa;
MOpAZKA OCYIIECTBEHHs MUIUIOMATAYECKOH M CIyXeOHOM MEepenuckd; OCHOB
IEeJIONPOU3BOJICTRA, YNPABIECHUS U OpraHM3alluM TpyJa, mpolecca IPOXOXISHHA
TPaXJAHCKOM CITyXOBI, HOPM JenoBoro obmeHus; opM M METOMOB paboThl ¢
NpYMeHEeHHeM aBTOMATH3UPOBAHHBIX CPEACTB YIPABIeHUS; amnllapaTHOro H
IIPOrpaMMHOro  ofecrieyeHns; BO3MOXHOCTEH M OCOGeHHOCTe#H NpPUMEHEHHS
COBPEMEHHBIX MH(OPMAIMOHHO-KOMMYHHUKAIOHHBIX ~ TEXHOJNOTHM B  OpraHax
TOCyJapCTBEHHONW BIAacTH (Zajee - TOCYJAapCTBEHHBIE OpraHbl), BKIOYas
HCIIONB30BaHMe BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHT0060pOTa; 00muX
BOIPOCOB B oGnact ofecmedeHus HHGOPMAIMOHHON Ge30MacHOCTH; CIyXeOHOTO
pacniopsinka MUJI Poccum; nopsaxa paboTsl co ciryxeOHOH uHGbOpManuei,
PEXMMHBIX TPeGOBaHMUH; IPaBHUII OXPAaHBI TPY/a U IPOTHBOIOAPHON Ge30MacHOCTH;
TIpaBuJI [IOBEAEHHA POCCUIICKHX IPaXK/aH 32 PyOesKoM.
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r) npodeccuoHanbHble HaBHIKM: paboTel B  cdepe, COOTBETCTBYIOLIEH
HanpaBleHUIO  JEeATeNIbHOCTH  JAHHOTO  3arpaHydypexAeHus; obecriedeHus
BBINIOJIHEHHs! MTOCTaBIEHHBIX PYKOBOJCTBOM 3alay; IUIAHUPOBAaHUA M OpraHHU3allHU
cBoell paboThl; 3(GEKTUBHOTO HCIONB30BaHUSA CIY>KEOHOIO BpEMEHH, aHalH3a W
IPOTrHO3UPOBAHUS HEATENIFHOCTH Ha IIOPYYEeHHOM YydJacTKe; BEICHHS JIENOBBIX
IIEpEroBOPOB U Oecell, B TOM YHCIIE C IPEICTABUTENIMHA HHOCTPAHHBIX TOCYyAapcTB U
MEXAyHAapOAHBIX OpraHU3alMid; IMyOINYHOro BHICTYILUIEHHS Iepe]l OTeYeCTBEHHOH 1
MHOCTPAaHHOK  ayIUTOpUSAMM; BeleHHS MOJNUTUYECKOH ¥  HH(POPMAIOHHO-
pa3bSICHUTENBFHON pabOThl; YCTAHOBJIEHHS KOHTAKTOB M IOANEpIKaHUS II0JIE3HOTO
B3aUMOAEHCTBUA C (pefepaNbHBIMU OpraHAMM WCIIONHUTENBHON BIACTH M JPYTHMH
rOCYJapCTBEHHBIMU  OpraHaMH, IpecTaBUTeNnsIMH cyObekToB  Poccuiickoii
Denepanuy, MyHULUIIATLHEIX 00pa30BaHMiA, IENOBBIX KPYTOB, OOMECTBEHHBIMH,
HaydHbIMM M  pEIMTHMO3HBIMH  OpraHH3alusaMH, OQUIMATBHBIMU  JIHIAMH,
MHOCTPAaHHBIMH M MEXIyHapoOHBIMH  CTPYKTypamu,  OOBeAUHEHUAMHU
COOTEYECTBEHHHUKOB, IIPOXHMBAIOUIMX 3a pyOekoM; MOMy4eHUs HeoOXoquMol
UHQOpMallMyY; yYMEHHS IIOJTOTOBKH M peJaKTHPOBAaHHUS AUILNIOMATHYECKHX U
CITyXeOHBIX NOKyMEHTOB, B TOM YHCJIe ITHCEM, OTBETOB Ha 3aIllPOCHI, OTYETOB, HOT,
3amuceii Oecel, CpaBOK W HHGOPMAIKH, IPOEKTOB aKTOB I10 3arPaHyYpesxIeHHIO,
OCYILIECTBIICHUS HX 9KCIIEPTHU3HI; CHCTEMATHYECKOIO HOBBIIIEHHUS
npodecCHOHANBHBIX 3HAaHWH; MCIONH30BaHMSA OIBITA W MHEHHSI  KOJUIET,
MHOCTPaHHOM U MEeXIyHApOIHON MPaKTHKH, COBPEMEHHBIX HAYYHBIX NOCTHKCHHH B
COOTBETCTBYIOIIEH cdepe NesITeNEHOCTH; II0JIF30BaHUI COBPEMEHHOM OPITeXHUKOHU U
MPOTpaMMHBEIMH TIPOAYKTaMH; pabOTBl ¢ BHYTPEHHHMH M HepupepHAHBIMU
ycTpoicTBaMK KOMITBIOTEPa, ¢ MHPOPMAITHOHHO-TEIEKOMMYHHUKAIIMOHHBIMH CETIMHY,
B TOM 4McIe ¢ ceTbio IHTepHeT, B OIepallioHHO# cUCTEMe, B TEKCTOBOM PEAaKTOpe,
C ONEKTPOHHBIMH TabiuuuaMH, ¢ 6a3aMH JaHHBIX, TOATOTOBKHM Mpe3eHTaUHi,
MCIIONB30BaHAs TPaQMUeCKHX OOBEKTOB B DIIEKTPOHHEIX HOKYMEHTaX, yIpPaBJIeHHS
SNMIEKTPOHHOH  HOYTOH;  pa3pabOTKM  HWHUIMATHBHEIX  INPEIOKEHHH 110
‘COBEpILEHCTBOBAHUIO Pa0OTEI HA IOPYYEHHOM y4acTKe.

III. JlomxHOCTHEIE 003aHHOCTH, IIpaBa U OTBETCTBEHHOCTD

4. B nepedyeHpb JODKHOCTHBIX 0053aHHOCTEN IEpBOT0 CeKpeTapsi BXOIUT:
(IlepeuncnuTh JOIKHOCTHBIE 0053aHHOCTH HIEPBOr0 CEKpeTaps).

5.OcHoBHBIE 1@IpaBa U O0OS3aHHOCTH IEPBOrO CeKpeTaps, a TaKxe
OTpaHUYEHHUs, 3alpeThl U TpeOOBaHMs, CBS3aHHBIE C TPAXITAHCKON Ciyx0O0l u
0COOEHHOCTAMH TPOXOXAEHUSA TpaxOaHCKoM cimyxOb1 B cuctreme MIJ] Poccuw,
KOTOpBIE YCTAHOBIEHBl B €r0 OTHOUIEHMM, NpPEAYyCMOTpEeHHI craThaMu 14-18
®epepansHoro 3axkoHa or 27 wmiong 2004r. Ne79-®3 «O rocynapcTBeHHOR
rpaxaanckoii cimyx6e Poccuiickoii ®enepanun» (nanee — Denepanbublii 3aKOH 0O
rpaxxIaHcKoit ciyx0e) u ctatbamu 4 — 6 DenepansHoro 3akoHa ot 27 urons 2010 .
Ne 205-®@3 «O6 o0cobeHHOCTIX MNPOXOXAECHUA (enepanbHOR ToOCyIapCTBEHHON
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rpaXkJaHckod ciyxObl B cucTteMe MHUHUCTEPCTBA MHOCTPAaHHHIX MeN Poccuiickoi
denepanuu».

6. IlepBrlii ceKpeTaph OCYIIECTBIAEeT HHBIE IIpaBa M HCIOJHAET 00A3aHHOCTH,
IpeNyCMOTPEHHBIe 3aKoHoIaTenscTBoM Poccuiickoit  ®enepaiuy, IpHKa3aMU
(pactiopsxenusamu) MUJL Poccun ¥ mopydeHusMu MUHHCTpa HHOCTPAaHHBIX A€l
Poccuiickoit defepaniiy U ero 3aMecTHTeNEl (B COOTBETCTBHH C pacipelielieHueM
06s3aHHOCTEH), IOpPYyYEeHHMAMH pYKOBOIMTENA 3arpaHydpexaeHdd u (ykasaTb
IOKHOCTH B COOTBETCTBHH C YCTAHOBJIEHHBIM PYKOBOIMTEJIEM 3arpaHyvIpexAeHUs
pacnpeaeleHueEM o0s3aHHOCTEN MEXIY rpaXX AaHCKUMHU CIIyKaIUMHU
3arpaHydIpexAeHus).

7. TlepBoiii ceKkpeTaph 3a HEHCIONHEHHE MM HEHaJIexallee HCIONHEeHNe
JIOJDKHOCTHBIX 00si3agHOCTell MOXeT OBITh INpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKOHOIATEILCTBOM Poccuiickoit @enepanuu.

IV. Ilepedens BOIPOCOB, 10 KOTOPHIM MEPBHIil CEKpeTaph BIpaBe WM 00s13aH
CaMOCTOSTENIHHO IIPUHUMATh
ynpaBjieHYecCKUe U UHBIE peIleHHs]

, 8. [Ipy uCIONMHEHUH CIyKeOHBIX 00sI3aHHOCTEH MepBhId CeKpeTaph BIpaBe
CaMOCTOSTENBHO IPUHAMATH PELISHHS 10 BOIIpocaM:
(ITepeynciiuTh BOMPOCH, 10 KOTOPHIM IIEPBEIA  CEeKpeTaph  BIpaBe
CaMOCTOSTENEHO IIPHHAMATE YIIPaBIeHIECKHE U HHBIE PEIICHHMS). A
9. IIpu HCHONHEHWH CyXeOHBIX 00s3aHHOCTeH NeEpBHIH CekpeTaph 06s3aH

'~ CaMOCTOATEJbHO NPHHUMATh PEHICHUA T10 BOIIpOoCcaM:

(TlepeuncnaTs BONPOCHL, IO KOTOPBIM IEpBHI  CcekpeTapp 00s13aH
CaMOCTOSTENHHO IPHHUMATH YIIPABJIEHYECKHE M HHBIE PEINEHUS).

V. IlepedeHs BOIPOCOB, IO KOTOPHIM HEPBHIi ceKpeTaph BIpaBe WK 0043aH
Y4aCTBOBATH IIPH MOATOTOBKE IPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U (WIIH)
IPOEKTOB YIIPABIEHIECKUX 1 HHBIX PEIICHHUMH

- 10. ITepBBIii cekpeTapb B COOTBETCTBHH CO CBOE€H KOMIIETEHLHeH BIpaBe
y4acTBOBAaTh B MOATOTOBKE (00CYKIEHUM) CIEAYIOIIHUX IIPOEKTOB:

(TlepevnciuTh BUABI NPOSKTOB HOPMATHUBHBIX IIPaBOBBIX aKTOB H (WIIM)
IPOEKTOB YUPaBICHYECKHX M MHBIX pelIeHWid, B MOArOTOBKE KOTOPBIX BIIPaBe
y4acTBOBATh MEPBEI CeKpeTapb B COOTBETCTBUHU CO CBOEH KOMIIETEHLHEN).

11. T1epBhIii cekpeTaph B COOTBEICTBMM CO CBOeH KoMIeTeHIMeH o6s3aH
y4aCTBOBATh B IOJrOTOBKE (00CYXIEHUH) CIEAYIOMINX IIPOEKTOB:

(ITepeuncnuTs BUABl TPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB U (WIiH)
IPOEKTOB YHpABIEHYECKMX ¥ HHBIX DeIlCHHH, B IOATOTOBKE KOTOPHIX 00s3aH
y4acTBOBATh NEPBEII CeKpeTapb B COOTBETCTBUHM CO CBOEH KOMITETEHIUEN).

V1. Cpoku 1 nporeypsI MOJrOTOBKH, PACCMOTPEHUS IIPOEKTOB YIPaBIeHIECKUX U
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HHBIX pemeHnﬁ, IMOPAAOK COINIaCOBaHUA U IPHUHATHA JaHHBIX pemeHnﬁ

12. B COOTBETICTBHH CO CBOMMH JOJDKHOCTHBEIMM OOS3aHHOCTSIMH IIE€PBBLIA
CeKpeTaph NMPUHUMAET pelleHHs B CPOKM, YCTAHOBJEHHbIC 3aKOHOJATEIbHBIMH H
MHBIMHM HOPMATHBHEIMH IIPaBOBBIMH aKTaMu Poccuiickoit ®ezeparuy.

VILI. Iopsinok ciry>xeOHOTO B3aUMOJEHCTBHS

13. B3auMopelicTBHE IEPBOTrO CEKpeTaps ¢ IPaXIaHCKAMH ciyxamumu MWL
Poccuu, IpaXkKIaHCKUMH CITy>XKallMMH HHBIX TOCYJIapCTBEHHBIX OPTaHOB, a TaKXe C
APYTHMH FPaXJaHAaMH U OPraHU3al/sIMH CTPOMTCA B paMKaX [ENOBBIX OTHOUICHHIT
Ha OCHOBE OOIMX MPHHLHUIIOB CIy)XeOHOIO IIOBEAECHHSI TOCYHapCTBEHHBIX
CIyXKAlNX, YTBEPXKIECHHBIX YKa3oM Ipesupenta Poccuiickoit ®enepanuu
or 12 asrycra 2002r. Noe 885 (Cobpanue 3aKOHOHATENbCTBA Poccutickoi
®enepauyu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658), u
TpeGoBaHHii K CITy>keGHOMY TTOBEIEHHIO, YCTAHOBIIEHHBIX CTaThel 18 PenepansHoro
3aKOHa O IPaXIAHCKOU ciyx0e, a Takke B COOTBETCTBMM C MHBIMH HOPMAaTHUBHBIMH -
npaBoBeIMU akTamu Poccuiickoit @enepanun u MU Poccuu.

VIII. IlepeueHb rocyAapCTBEHHEIX YCIIYT, OKa3bIBa€MbIX
rpaXkIaHaM H OpTaHU3aIisIM B COOTBETCTBUH C aAMUHUCTPATUBHBIM
pernamentoM MU/ Poccan

14. Vka3arh MONHBIA HepeYeHb OKAa3bIBAEMbIX IOCYJApPCTBEHHBIX YCIyr IHMO0
cIeNaTh 3alKCh, YTO FOCYJapCTBEHHEIE YCIYI'H HE OKa3hbIBAalOTCH.

IX. ITokazarenu 3¢HEeKTHBHOCTH U pe3yIbTaTUBHOCTH
1po¢eCCHOHATBHOI CITy’keGHOH AeATENBHOCTH

15. Db dexTrBHOCTD MPOodecCHOHATPHOM CITyXeOHOM NEeSTENbHOCTH MEepBOro
cekpeTaps OLIEHHBAETCA IO CIIENYIOIMM MTOKa3aTesIM:

BHIIIONHAEMOMY 06BeMy paGOTBl M WMHTEHCHBHOCTH TpYyZJa, CIOCOOGHOCTH
COXPaHATh  BBICOKYyI0O  pabOTOCIOCOOHOCTH B 3KCTPEMANBHBIX  YCIOBHAX,
COONIOAEHHIO CITYKeOHOM TUCIHUILINHEL,

CBOEBPEMEHHOCTH ¥ OIIEPATHBHOCTH BBHIIIONHEHUS [TOPYYESHUH;

Ka4yecTBY BBIIOJHEHHOH paboOTH! (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBMHM C
YCTAaHOBJNEHHBIMH TPeGOBaHUSMH, [OJTHOMY M JIOTHYHOMY H3JIOKEHHIO Marepuala,
IOpMINYECKY IPAMOTHOMY COCTABJIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKHX K
rpaMMaTHIeCKHUX OMHO0K);

npodeccuoHaIbHON KOMIIETEHTHOCTH (3HaHUIO 3aKOHOZATENbHBIX,
HOPMATHMBHBIX [PABOBBIX aKTOB, LIMPOTE MPOGECCHOHANHEHOTO KPYro3opa, YMEHMIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OpraHW30BbIBaTH M  IUIAHUPOBATh  BBHITIOJNHEHHUE




TIIOPYUEHHBIX 3aI[aHI/II7I, YMEHUIO palOHaIBHO HCHOJIb30BaATh pa60qee BpEMII,
pacCTaBiIATh IPUOPHUTECTHI,

TBOpPYECKOMY IIOAXoAYy K pPEIICHUIO IIOCTaBJIICHHBIX 3aJ1a4, aKTHUBHOCTH H
HHUIMAaTHBE B OCBOEHUU HOBBIX KOMIIBIOTEPHBIX U I/IH(i)OpMaI_II/IOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH 6BICTp0 aZanTHPOBATHCA K HOBBIM YCJIOBHAM H TpeGOBaHI/IHM;

OCO3HAHMIO OTBETCTBEHHOCTM 33  IIOCIHENCTBHS  CBOMX  JEHCTBHIA,
IIPUHUMAEMBIX PELICHUH.
JIMCT OBHAKOMIJIEHWA
Ne | @amunus, UM, Jlata u pocnucs B Ilara u somep | Jlata u HOMED
/m OTYECTBO 03HaKOMJIEHUH C IpHKa3a o npukasa o6
JIOJDKHOCTHBIM Ha3HAYEHUM Ha | OCBOOOXIEHNHT
periamMeHToM H B JIOJDKHOCTD OT JIOJDKHOCTH

IMOJYYCHHH €T0 KOIINH




IIpunoxenue Ne 12

K pukazy MuHHCTEpPCTBa HHOCTPAHHBIX JIET
Poccuiickoii ®enepaiuu

oT « 21 » centabps 2015 r. Ne 18150

IPUMEPHBIN TOJIJKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOI'O
TOCYJAPCTBEHHOI'O I'PAXJIAHCKOI'O CJIYKAIIETO
JUIIJIOMATHYECKOI'O IPEACTABUTEJBCTBA M1 KOHCYJbCKOI'O
YUYPEXJAEHASA POCCUNCKON ®EJIEPAIIUN

YTBEPXJIAIO

(yKa3aTh HaNMEHOBAaHKE JOJDKHOCTH PYKOBOJAMUTEINS
KOHCYIIBCKOTO y4pexaeHus Poccuiickoit @efepanuu B ropojie ¥ rocy1apcTae
1peOBIBaHUS )

(bamunus, MTHALAAIIBI)

(noamuce)
OT«___ » 201 _r.

JOJAKHOCTHOM PETJIAMEHT
KOHCYVYJIA

(Yxa3aTh HAUMEHOBaHHE KOHCYJIBCKOTO YUPEIKIECHHS
Poccutiickoit ®eneparun)

1. O0uue nosnoxeHus

1. JomxHOCTE  (emepanbHOMl TOCYyHapCTBEHHON TIpaKTaHCKOM  CIyKOBI
(manee — rpakmaHcKas ciyx0a) KoHCyna (yKa3aTh HaUMEHOBAaHHE KOHCYJIBCKOTO
yupexaenuss Poccuiickoit ®epmepauun) (galee — KOHCYN, 3arpaHydpexaeHue
COOTBETCTBEHHO) OTHOCHUTCS K BEAyILei rpymie JODKHOCTEN IPaXKIaHCKOM CITyKObI
KaTeropuy «CIeLUATUCTBI».

Peruncrpaunonnsiit Homep (ko) OJKHOCTH - 12-3-3-049,

2. HaszHayeHHMe Ha IOJDKHOCTh KOHCYNa M OCBOOOXIEHHE OT JOJDKHOCTH
OCYILECTBIIAETCS AUpeKTopoM [lemapramenTa kaapoB MuHHCTepCTBa HHOCTPAHHBIX
nen Poccuiickont @eneparun (nanee — MU/ Poccun).

* T'eHepanbHblii KoHCYN Poccuiickoii ®enepammu win koHCy Poccuiickoi Denepanmy.
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KoHCYJ HEMocpeACTBEHHO NOI4UHAETCA (YKa3aTh NOJDKHOCTH B COOTBETCTBHM
C  YCTAaHOBICHHBIM  pPYKOBOAMTENEM  3arpaHyupexIeHHus  paclpeAclIeHHEM
ob0g3aHHOCTEM MeXAy (QelepalbHBIMH  TOCYJAapCTBEHHBIMH  IPaXX[aHCKUMU
CITyXKalIMH (fajiee — FPaXIaHCKUE CITyXall|e) 3arpaHyIpex IEHNUs).

I1. KsanudukanuoHHbIe TpeOOBaHUS K YPOBHIO U XapaKTepy
3HaHMil 1 HABBIKOB, 00Pa30BaHMIO, CTAXY IPAXKIAHCKOH CITyKOEI
(cTaXy rocyIapCTBEHHOM CITy>KOBI MHBIX BUIOB) HIIH CTAXY
(ompITy) paboOTHI O CIIELUATBHOCTH

3. g 3aMelleHdsT JOJDKHOCTHM KOHCYJAa YCTAaHABIMBAIOTCS ClENYyIOLIUe
TpeboBaHu:

a) HanpJue BpIcIuero oo6pa3oBanys;

6) HaIM4Me He MeHee [BYX JIET CTaXa TPaKJAHCKOH  CIyXObl
(rocyapCTBeHHOM cIy’KOB! MHBIX BUJIOB) MM He MEHee 4eThIpeX JIET CTaxa paboThl
M0 CHEeNMAIBHOCTH; JUIA JIAIl, MMEIOIIMX AMUIIIOMBI CIELMalNMCTa WM Marucrpa ¢
OTIHMYHEM, B TEYEHHE TPeX JIeT CO JHS BBIAAYM JUILIOMA - HE MEHee OIHOro rojia
CTaXa IPaKJAHCKOM CIy)OBI (FOCyAapCTBEHHOH CIyObl MHBIX BUIOB) WX CTaxa
paboThI 110 CHENUATIBHOCTH,

~ B) npodeccuonansiele  3HaHus: KoHcrurymum Poccmiickodt  ®enepanuy,
demepanbHbIX KOHCTHTYLMOHHBIX 3aKOHOB, (efepaNbHBIX 3aKOHOB, YKa30B
IMpesumenta Poccuiickoii @enepanuu | nocranoBinenuid  [IpaBurenscrBa
Poccuiickoit ®enepaluu, WMHBIX HOPMATHBHBIX IIPaBOBBIX akToB Poccuiickoi
denepanun 1. MU Poccuy, a TakkKe CIyXeOHBIX JOKYMEHTOB, peryIHpPYIOIIHX
COOTBETCTBYIOILIYIO cdepy ~ HEATEIBHOCTH INPHMEHUTENBHO K  HCIIONHEHHIO
KOHKDPETHBIX IOJDKHOCTHBIX 00sA3aHHOCTEM; MEXIYyHapOAHOro IpaBa, B TOM 4HUCTIE
JAMIUTOMATHYEeCKOTO M KOHCYJIBCKOTO TIIpaBa; MEXIyHapOAHBIX OTHOIIEHMI,
ocobeHHOCTEH 1 MpobiieM rocyIapcTBa NpeOpIBanys, IPYTHX CTpaH U PETHOHOB - B
0o0BeMe, HeoOXOAMMOM Ui BBIIOJHEHHS  JODKHOCTHBIX — 00S3aHHOCTEM;
MHOCTPaHHBIX S3BIKOB; HOPM M IpaBMI OQMIMAIBHOTO INPOTOKONA W ITHUKETa;
TOpPSJKA - OCYIECTBICHHA JUIUIOMATHYECKOH M CIY)eOHOM MeperucKy; OCHOB
IETONPOU3BO/ICTBA, YIPABIEHUs M OpraHM3allu¥ TPYAa; mpoliecca NPOXOXKICHHA
IpaXJAHCKOM CiyXOBl, HOPM JeNoBOro oOIIEeHHUS, dbopM u MeToJOB pabOTHI C
NpYMeHEHHEM aBTOMATH3HUPOBAHHBIX CPEICTB YNPABICHUS; alapaTHOroO M
IPOrpaMMHOTO  O0ecliedeHHs; BO3MOXHOCTeH H OCOOEHHOCTEH NpHMEHEeHHs
COBpPEMEHHBIX HMH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJNOTMH B  OpraHax
rOCyJapCcTBEHHOM BiacTH (majee - TOCYNApCTBEHHBIE OpPraHbl), BKIOYas]
ACIIONB30BaHME BO3MOYKHOCTEH MEXBEIOMCTBEHHOrO NOKYMEHT0000pOTa; 00mmXx
BOIPOCOB B obyacTy obecreyeHus MHGOPMAMOHHON 6e30MacHOCTH; CiyXeOHOro
pacopsaaka MUJ Poccun; mnopsmka paGoTsi co ciyxeOHOH uH(OpMauued,
PEeXUMHBIX TPeGOBaHUM]; IPABUI OXPaHB] TPY/a M MPOTHBOIOXApHO! Oe3011aCHOCTH;
TIpaBUJI [IOBEJIEHUS POCCHICKUX IPpaX/aH 3a pybexoMm.
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r) ipopecCOHaNbHEIE HaBBIKM: paboTel B cdepe, COOTBETCTBYIOUIEH
HAlPaBIEHUIO  JICATENBHOCTH  JAHHOTO  3arpaHydpexJeHMs;  obecredeHus
BHITIONTHEHHS ITOCTaBIEHHBIX PYKOBOICTBOM 3a7ad; IUIAHHPOBAHHUSA M OpraHU3alyH
cBoeii paboTel; 3P¢eKTUBHOr0 HCIIONB30BaHUs CIyXeOHOTO BpeMEHH; aHalu3a U
IPOTHO3MPOBAHUA JAEATEIBHOCTH Ha IIOPYYEHHOM Y4YacCTKe; BeIEHHS JENOBBIX
IIeperoBopoB 1 Oecell, B TOM YUCIE C NPEACTaBUTENIMUA UHOCTPAHHBIX TOCYJapCTB U
MeXXTyHapOAHBIX OpraHU3alyif; MyOIMYHOrO BRICTYIUIEHUS IEpe OTEUECTBEHHON U
UHOCTPAHHOM  ayJAWTOPUAMH, BElEHHsS IOJIUTHYECKOH M HH(YOpMALHUOHHO-
Pa3bACHUTENEHON pabOThl; YCTAaHOBIEHUS KOHTAKTOB W IOAJAEP)KaHUA IIOJIE3HOTO
B3aMMOIEHCTBYS C (eepaIbHBIMA OpraHaMy MCIOJHUTEIBHON BJIACTH U APYTMMHU
rOCYyJapCTBEHHBIMH  OpraHaMH, MpeJCTaBUTEISIMU  CcyOBekToB  Poccmiickoi
denepanuy, MYHUIMIAIBHEIX 00pa3oBaHUM, AENOBBIX KpPYroB, OOIIECTBEHHBIMH,
HAYYHBIMH ¥  PENUTHO3HBIMH  OpPraHM3alMsAMH, OQUIMANBPHBIMH  JIMIAMH,
WHOCTPaHHBIMHU 51 MEKITyHapOIHbIMU CTPYKTypaMH, 00BeIMHEHMSIMU
COOTEYECTBEHHUKOB, TPOKUBAIOIIKUX 3a pyOexoM; TMONydeHHs Heo0XOoXUMOoH
uHboOpMaIUY; yMEHUS INOATOTOBKM M PEAAKTUPOBAaHUS JUIUIOMATHYECKHX H
CIY)KeOHBIX JOKYMEHTOB, B TOM YHCJI€ IINCEM, OTBETOB Ha 3aIlpOCHI, OTYETOB, HOT,
3ammceil 6ecesl, CpaBOK U WHQOPMAIMH, MPOEKTOB aKTOB I10 3arpaHy4YpekIEHUIO,
OCYLIECTBICHUS Ux SKCTIEPTHU3HI; CHUCTEMaTHUYECKOIO IIOBBIILIEHUS
npoecCUOHANBHBIX  3HAHWM;, HCIOJB30BaHMsS ONBITA M - MHEHHS  KOJIJIET,
HHOCTPAHHON ¥ MEXIYHapOAHO! IPaKTUKH, COBPEMEHHBIX HAYUYHBIX JOCTH)KEHHUH B
COOTBETCTBYIOLIEH cepe AesITENHHOCTH; MOJIB30BaHUs COBPEMEHHOM OPIrTEXHUKON U
© IPOTPaMMHEIMHM IIPOAYKTaMH; pabOThl C BHYTPEHHUMH M IepHepHiHBIMH
YCTPOMCTBaMH KOMITBIOTEpa, ¢ HTHHOPMAIMOHHO-TeJIEKOMMYHHUKAILIMOHHBIMH CETAMH,
B TOM YHCJIE C CETHIO VIHTEpHET, B ONEPAIIMOHHOM CHCTEME, B TEKCTOBOM PENAKTOpE,
C OJIEKTPOHHBIMM TabmuiamMu, ¢ Oa3aMH JaHHBIX, IOATOTOBKH IIPE3EHTALHH,
MCIIOJIb30BaHUs rpadUuecKuX OOBEKTOB B JJIEKTPOHHBIX JOKYMEHTaX, YIIpaBIE€HUA
3NEKTPOHHOM  IOYTOH;  pa3spabOTKM  HMHUIMATHBHEIX  IPEVIOKEHHHA 110
COBEpIIIEHCTBOBaHUIO PabOTHI Ha IOPYYEHHOM y4YacTKe.

II1. JomxHOCTHEBIE 0053aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTH

4. B nepeyeHs NOIHKHOCTHBIX 00S3aHHOCTEM KOHCYJIa BXOIHT:
(TTepeuucnuTs JOMKHOCTHBIE 00S3aHHOCTH KOHCYIIA).

5. OcHOBHBIE IIpaBa U 003aHHOCTH KOHCYJIa, a TaKKe€ OrpaHUYEHUs, 3aIPEThH
1 TpeOOBaHHA, CBS3aHHBIE C TpPaXITaHCKOH cioyx6oif M 0cobeHHOCTAMHU
IPOXOXKIEHUsT TIpaxigaHckoil ciayx6e1 B cucreme MM Poccun, xotopeie
YCTAHOBJICHBI B €ro OTHOIIEHHH, MPeIycMOTpeHHl cTaThiMu 14-18 DenepansHOro
3akoHa oT 27 uronsa 2004 r. Ne 79-03 «O rocymapcTBeHHOMN IpakAaHCKOH ciyxbe
Poccuiickoit @enmeparnumn» (nanee — OenepabHBIA 3aKOH 0 IPaXKJaHCKOH ciryx6e) u
cratbsiMu 4-6 @epepanpHoro 3akoHa ot 27 wmrons 2010r. Ne205-@3 «O6
0COOEHHOCTIX MPOXOXKACHUS (pelepaTbHON ToCyJapCTBEHHOM IPpaXKAaHCKOM CITyKOBI
B cucTeMe MUHHCTEepCTBa MHOCTpaHHBIX el Poccuiickoit ®enepanym».
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6. KoHCYyn oOCymecTBIsfeT WHBEE T[paBa M HCIONHAET OOA3aHHOCTH,
NpeTyCMOTPEHHBIe 3aKOHOAATeNhCTBOM Poccuiickoit Qenepanuu, NpUKa3aMH
(pacnopsoxenusmu) MU Poccun u mopydeHusmMun MuHHCTpa HHOCTPAHHBIX JEN
Poccuiickoii ®enepanyn U ero 3aMecTuTenel (B COOTBETCTBUM C pacnpelelIeHUeM
06s3aHHOCTeH), HOpPYYEHUSIMM PYKOBOAHUTENS 3arpaHydpexieHus u (ykasaTb
IODKHOCTh B COOTBETCTBHH C YCTAHOBJIEHHBIM PYKOBOJHTEJIEM 3arpaHydpexacHUA
paclipefieIEHueEM o0s3aHHOCTEN MEXITY rpaXXAaHCKUMH CITy’KaIlMH
3arpaHydIpexACHU).

7. KoHCyJI 3a HEHCTIOJNHEHNEe WM HeHaJjeXalllee MCIIONHEeHNE NOJDKHOCTHBIX
00s3aHHOCTEM MOXXET OBITh TpPHBJIEYEH K OTBETCTBEHHOCTH B COOTBEICTBHH C
3aKoHOIaTenscTBOM Poccuiickoit Denepanuu.

IV. IepeyeHs BOIPOCOB, 110 KOTOPHIM KOHCYII BIIpaBe MM 00s13aH CaMOCTOATEIFHO
OPUHAMATH
yIIpaBleHUYECKUE U UHBIE PELICHUS

8.Ilpu  wcrnomHeHMH  CIyXeOHBIX  OOfg3aHHOCTEW  KOHCYN  BIIpaBe
CaMOCTOSATEIHHO MPUHUMATH PELIEHH 110 BOIIPOCaM:

(TlepeunciuTh BONPOCH], IO KOTOPHIM KOHCYJ BIIpaBe CaMOCTOSATENBHO
IPUHAMATE YIPaBIE€HYECKHE U HHEIE PEIICHHs).

O.Tlpu  uCHOIHEHUH CIyXeOHBIX ~ 00f3aHHOCTEH  KOHCYl  00s3aH
CaMOCTOSATENHHO IPUHUMATH PELIEHNs TI0 BONPOCaM:

(ITepednciuTh BOMpPOCHI, IO KOTOPHIM KOHCYNl 00s3aH CaMOCTOSTENBHO
IpUHAMATH yIpaBIeHYeCKHe U HHBIE PEIICHH!).

V. IlepedeHs BOIPOCOB, [0 KOTOPHIM KOHCYJI BIIpaBe WiK 00s3aH y4acTBOBATh IpH
TIOArOTOBKE IIPOEKTOB HOPMATHUBHBIX IIPABOBEIX AKTOB H (MIJIH) IIPOEKTOB
yIpaBeHYeCKUX ¥ UHBIX pEIIEeHUH

10. KoHCyN B COOTBETCTBHMH CO CBOEH KOMIIETEHLIUCH BIIpaBe y9acTBOBATE B
[IOArOTOBKE (00CYXIEHUU) CIEAYIOLINX IIPOEKTOB: -

(ITepeyrciuTh BUABI HPOEKTOB HOPMATUBHBIX MPAaBOBEIX AKTOB H (mm)
IPOEKTOB YIpaBJIEHYECKHX H MHBIX DEIICHWA, B TOJArOTOBKE KOTOPBHIX BIPaBe
y4aCTBOBATh KOHCYJ B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH).

11. KoHCYN B COOTBETCTBUM CO CBOEH KOMIIETeHIMeH 00sf3aH y4acTBOBAaTh B
[IOArOoTOBKE (00CYXASHUU) CIEAYIOIUX IPOEKTOB:

(TlepeynciuTh BHABI HPOEKTOB HOPMATHBHEIX IIPABOBBIX aKTOB U (WiH)
IIPOEKTOB YyIpPAaBIEHYECKAX ¥ MHBIX DEIIeHHi, B IIOATOTOBKE KOTOPHIX 00s3aH
y4aCTBOBATEH KOHCYJI B COOTBETCTBMH CO CBOEH KOMIIETEHIUEH).

VI. Cpoxu 1 Ipolefyps! HOATOTOBKH, PACCMOTPEHHS ITPOEKTOB YIPABJIEHYECKHX U
MHBIX PeINeHMH, MOPANOK COTNIACOBAHUS ¥ NPHHATHS JaHHBIX peleHUH
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12. B COOTBETICTBUH CO CBOHMH JODKHOCTHBIMHM OOS3aHHOCTSMHM KOHCYI
IPUHAMAET pelIeHUs B CPOKY, YCTAaHOBJICHHBIE 3aKOHOAATENIbHBIMH W HHBIMU
HOpMAaTHUBHBIMU IIPaBOBEIMH akTaMu Poccutickoit @enepaiun.

VII. Iopsaok cinyxe6HOTO B3anMOAEHCTBUSA

13. BzaumojieiicTBHe KOHCYJA C TpakmaHCkuMmu ciayxamumu MU Poccun,
IpaXIaHCKUMHU CIIy>KalllUMHA UHBIX IOCYHapCTBEHHBIX OPraHOB, a TakXe C JpYTAMHU
rpaxJaHaM¥i U OpraHU3alsIMU CTPOUTCA B paMKax JIENOBBIX OTHOLLEHUM Ha OCHOBE
o0muX TNPUHLUIOB CIy)XeOHOrO IIOBEeHUs TOCYIAapCTBEHHBIX CIIyXKallHX,
yrBepXIeHHbIX YkazoM [lpesunenta Poccuiickoit @eneparuu ot 12 aBrycra 2002 r.
Ne 885 (CobOpanue 3axkoHomatenbcTtBa Poccuiickoit ®Depeparum, 2002, Ne 33,
ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658), u TpeboBaHuit K
CIly>keOHOMY TIOBEJIEHHUIO, YCTaHOBIEHHBIX cTaTheil 18 DenepanpHOro 3akoHa o
rpax/aHCcKoi ciyx0e, a Takke B COOTBETCTBUM C WHBIMH HOpPMaTHBHBIMHU
npaBoBbeIMU akTaMu Poccutickoit @enepanun u ML Poccun.

~ VIIL Ilepeuyens rocyAapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJlaHaM ¥ OpraHU3aIUsIM B COOTBETCTBUHU C aIMAHUCTPATUBHBIM
- permamerrom MUJI Poccun

14. Yxa3ath MOJNHBINA NepeyeHb OKa3bIBaeMBIX T'OCYAapCTBEHHBIX YCIYT JHOO
cAeNaTh 3alKCch, YTO FOCYJAPCTBEHHEIE YCIYTH HE OKa3bIBAIOTCS.

IX. Tloxa3zareny 3 GeKTHBHOCTH U PE3yIbTaTUBHOCTH
poecCHOHAIFHOMN CITy>)KeOHOH AeATENHHOCTH

15. 3ddexTuBHOCTh NpodeccHoHaNBHON CIyXeOHOH NesATeNbHOCTH KOHCYyNa.
OLICHUBAETCS 10 CIEAYIOIIMM [10Ka3aTelNsIM: | :

BEITIONTHAEMOMY 00BeMy pabOTBl M HMHTEHCHUBHOCTH TpyJAa, CIOCOOHOCTH
COXPaHATh BHICOKYIO pabOTOCIIOCOGHOCT B OKCTPEMANBHBIX  YCIOBHSX,
COOJTIOICHHUIO CITYKeOHOM AUCHUTUINHEL,

CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BHIIONHEHUS IOPYUECHHUII;

Ka4eCcTBY BBHIIIOJHEHHOH paboThI (ITOJrOTOBKE JOKYMEHTOB B COOTBETCTBUM C
YCTaHOBJICHHBIMM TpeOOBaHUSAMH, ITONTHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepHana,
IOPUANYECKH TPaMOTHOMY COCTaBIICHHIO IOKYMEHTa, OTCYTCTBHIO CTUIIMCTUYECKUX U
rpaMMaTUYECKUX OINOO0K);

podecCHOHATEHOM KOMIIETEHTHOCTH (3HaHHUIO 3aKOHOJATENbHBIX,
HOPMaTHBHBIX IIPaBOBHIX aKTOB, IIMPOTE MPOGECCHOHATIBHOIO KPYro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTM YeTKO OpraHM30BBIBATH UM  IUIAHHUPOBAaTh  BBINOJHEHHE
IOpY4YeHHBIX 3aJaHdl, YMEHHIO palHMOHaJBHO HCIONB30BaTh pabodee Bpemd,
paccTaBiATh IPHOPUTETHI,




7

TBOPYECKOMY IMOJAXOAY K PpEIIEHHIO IOCTaBIEHHBIX 3ajad, aKTHBHOCTH H
MHHUIIAATHBE B OCBOGHUHM HOBBIX KOMIIBIOTEPHBIX M MH()OPMALMOHHBEIX TEXHOJIOTHH,
CHOCOGHOCTH OBICTPO aNaITHPOBATHCS K HOBBIM YCIOBHAM U TPEOOBaHHUAM;

OCO3HAaHHMIO OTBETCTBEHHOCTM 3a  IIOCIEICTBHI  CBOMX  JEHCTBUH,
IPUHUMAEMBIX PEIICHHH.

JIMCT O3HAKOMIJIEHMA
Ne | @amunus, ums, HaTta u pocnucs B Jlata u Homep | [laTa u HOMED
/1 OTYECTBO 03HAKOMJIEHUH C [pUKasa o npuKasa oo
JIOJKHOCTHBIM Ha3HAYEHWH Ha | OCBOOOXKIEHUH
periiaMeHTOM H B JIOJDKHOCTh OT JOJDKHOCTH

MMOJIYUYCHHUH €r0 KOMNn
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[Tpunoxenue Ne 13

K TIpukasy MUHUCTEpCTBa HHOCTPAHHEBIX JCIT
Poccuiickoit @eaepanuu

oT « 21 » centga6ps 2015 r. Ne 18150

MPUMEPHBIN JODKHOCTHOM PETJIAMEHT ®EAEPAJIBHOTO
T'OCYJAAPCTBEHHOTI'O I'PAXKIAHCKOI'O CJHYXKAIIETO
TUILIOMATHYECKOI'O IIPEACTABATEJLCTBA U KOHCY.JIBCKOI'O
YYPEXKIAEHUSA POCCUMCKOHN ®EIEPALINA

VTBEPXJAIO

*
(yKa3aTh HAUMEHOBaHHe JODKHOCTH PYKOBOIUTENS JMILIOMATHIECKOTO
IIPeACTaBUTENILCTBA
Poccuiickoii Menepanuy B rocyJapcTse npeObIBaHu)

(bamums, HTHULIAAIIBI)

(roamucek)
OT « » 201 _r.

NOJDKHOCTHOM PETJIAMEHT
BTOPOI'O CEKPETAPSI

(Yka3aTb HaMMEeHOBaHNe JUMJIOMaTHIECKOrO IIPEACTaBUTEbCTRA
Poccuiickoii @enepariyin)

I. O0mue noJyoXxeHus

1. Jo/mKHOCTE  (pefiepalibHOM  TOCYNApCTBEHHOW TI'PaXkKIAHCKOH  CIyXObI
(manee — rpakmaHckas ciyx0a) BTOporo cekperaps (ykasaTb HaWMEHOBaHHE
IMIUIOMATHYECKOTO IpeacTaBuTeNbeTBa Poccuiickoit Penepanyn) (nanee - BTOpoid
CeKpeTapb, 3arpaHyupeXxJeHHe COOTBETCTBEHHO) OTHOCHTCA K CTapillei rpymmne
JOJDKHOCTEM rpa)KIaHCKOM ciyKObI KATErOpUHU «CIELMATHCTEI.

PerucTpanvonHslii Homep (Kox) IOJDKHOCTH - 12-3-4-050.

2. HasHaueHne Ha [ODKHOCTH BTOPOTO CeKpeTaps M OCBOOOXIEHHE OT
IOJDKHOCTH OCYHIECTBIIAETCA AupekTopoM JlemapTaMenta KaapoB MUHHCTEPCTBA

.
Upessbiuaiusiii 1 [TonHomounstit [Tocon Poccuiickoit denepaumy B HHOCTPaHHOM rOCyAapcTBe MM [10CTOAHHBIH
npeactaButess Poccuiickoil @enepanyu npyu MexyHapoJHOH OpraHU3alyHy.
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MHOCTpaHHEIX Je Poccuiickoii ®enepanun (nanee — MU/I Poccun).

Bropoii cexpeTaph HEHOCPEACTBEHHO IOMYMHsACTCH (YKas3arh HOJDKHOCTH B
COOTBETCTBHH c YCTaHOBIIEHHBIM PYKOBOAMTENEM 3arpaHy4dpesKIeHus
pacrpeneneHueM oO0sM3aHHOCTEH Mexay (elepalbHBIMU TOCYAAPCTBEHHBIMU
rpaXXAaHCKUMM CITy>KallluMH (manee - rpaXIaHCKHe CITy>Kallye)
3arpaHy4pexacHus).

I1. KpanudukaunonHsie TpeOoBaHK K YPOBHIO H XapakTepy
3HaHMHI U HABBIKOB, 00Pa30BaHMIO, CTAXY IPAXKJAHCKOH CIIyXOBI
(cTaxy rocyIapCTBEHHOU CIIy)KOBI MHBIX BUJIOB) HIIM CTaXy
(omBITY) pabOoTHI IO CHENUAaNbHOCTH

3. Jlng 3aMelieHMs JOJDKHOCTH BTOPOTO CEKpeTaps YCTaHaBIMBAIOTCH
clemyromye TpeOoBaHMs: o

a) HaJMYKe BHICIIEro 00pa3oBaHMUS,;

6) npodeccuonanbuele 3HanusA: Koucturyuuu Poccuiickoi depepanuy,
demepanbHBIX KOHCTUTYI[MOHHBIX 3aKOHOB, (e/iepaibHEIX 3aKOHOB, YyKa30B
Ilpesunenta Poccumiickoit ®emepammu ¥ mocraHoBnenuit  IlpaBuTenscTsa
Poccuiickoit ®ejmepanuy, HWHBIX HOPMATHBHBEIX IIPABOBEIX aKTOB Poccuiickoit
®enepanpn u MUJ] Poccun, a Takxke clIyxkeGHBIX JOKYMEHTOB, PEryJIMPYIOIIUX
COOTBETCTIBYIOIIYI0 Cepy HeATeNbHOCTH IPUMEHUTENBHO K  HCIOJHEHMIO
KOHKPETHEIX MOJDKHOCTHBIX 00S3aHHOCTEH; MEXIyHapOAHOIO IpaBa, B TOM. YHCIe
IUIIIOMATHYECKOTO H  KOHCYJIBCKOTO IpaBa; MEXAYHapOAHBIX OTHOLIEHUH,
ocoGeHHOCTel 1 Ipo6iIeM rocyapcTBa MpeGhIBaHMs, IPYTHX CTPaH W PETHOHOB - B
o0beMe, HeOGXOAMMOM UL  BHIMOJHEHHS  JOJDKHOCTHBIX  OOS3aHHOCTEH,
MHOCTPAHHBIX S3BIKOB; HOPM M IpaBHI OQHIMANLHOIO MPOTOKONA M ITHKETA,
IopsaKa OCYIIECTBICHHS IUIUIOMATHYECKOM M CIyXeOHOM IIEpelUCKH; OCHOB
JENONpPOU3BOJCTBA, YIPaBIeHWs U OpraHU3allMH TPYy/Ja; Npolecca MPOXOXIEHUs
IpaXIaHCKOM CiyObl; HOpM JeloBoro obmeHns; ¢opM W MeTomoB paboThl C
IpUMEHEHHEM aBTOMATHU3WPOBAaHHBIX CPEACTB YIPABIEHHUS, allapaTHOro H
IpOrpaMMHOr0 OOecredeHus; BO3MOXHOCTEH M OCOOEHHOCTEH INpHMEHEHHU
COBpEMEHHBIX HH(QOPMAIIMOHHO-KOMMYHHKAIIMOHHEIX TEXHOJNOIW# B OpraHax
rocyJapCTBEHHOM BiacTH (malee - TOCYJapCTBEHHBIE OpraHbi), BKIIOYas
JICIIONB30BAaHME BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO IOKYMEHT0000poTa; 00mmX
BOIPOCOB B obnacTu obecredeHns MHPOPMAIMOHHOH 6Ge30macHOCTH; Ciry)keOHOro
pactiopsnka MUJ] Poccun; mopsaka paborel co cioyxebHOM uHOpManuew,
PEXMMHBIX TpeOOBaHMIA; TPABUJI OXPaHbI TPYZa M IIPOTHBOIIOXKAPHOM Ge30macHOCTH;
TIPaBUIT JIOBEJEHUS POCCHIICKUX IPaXKIaH 3a pyOexKoM.

B) mpo)ecCOHANbHbIE HAaBBIKM: paboTel B cdepe, COOTBETCTBYIOIIEH
HalpaBICHUIO  JEeSTEJBHOCTH  JAaHHOTO  3arpaHydpex/eHus; obecredeHus
BBIIIOJHEHHS IOCTABIIEHHBIX PYKOBOACTBOM 33jady; IUIAHMPOBAaHUA M OpraHM3allMH
cBOel paboThl; 3P (PEeKTUBHOrO0 HCIOIB30BaHMA CIIy)KEOHOTO BpEMEHH; aHAM3a U
OpPOTHO3UPOBaHMA MAEATENHHOCTH Ha IIOPYYEHHOM YYacTKe; BEAEHHs [IeNOBBIX
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IleperoBOpOB U Oecell, B TOM 4YHCI€e C NPEICTaBUTEIIMU HHOCTPAHHBIX FOCYAapCTB U
MEKIyHAPOIHBIX OpraHM3alif; MyOIIMIHOrO BEICTYILICHUS I€pe]] OTeYeCTBeHHON U
MHOCTPAHHOM AayJUTOPHAMHM; BeIEHHS IONUTHYECKOH M  HH(OPMALMOHHO-
pa3bACHUTENHHON! paboTHI, yCTaHOBJIEHHS KOHTAKTOB K IOJJEpPXKaHMs II0JIE3HOIO
B3aHMOJIEACTBYS C (pelepallbHBIMU OpTaHaMM HCIIOJHHTENLHOM BIACTH M APYTMMU
rOCYJapCTBEHHBLIMM  OpraHaM#, IpeJCTaBUTeNsIMH CyOBekToB  Poccuiickoi
®enepanyyi, MYHALUMIATBHEIX 00pa3oBaHUM, AENOBBIX KPYIOB, OOIIECTBEHHBIMY,
HayYHHIMH W  PENUrHO3HBIMH  OPraHM3alMsaAMM, OQMIMANbHBIMH  JIMLAMH,
HHOCTPAaHHBEIMHU 51 MEXIyHApOIHBIMHU CTPYKTypamHu, o0peIMHEHNAMU
COOTEUECTBEHHUKOB, IIPOXUBAIOIMX 33 pyOexoM; TMONyd4eHHs HeoOXOoquMoi
uH(GOpMaIK; YMEHUS IOATOTOBKM M PpEeNaKTHPOBaHWs [IUIUIOMAaTHYECKUX H
- CIy’XeOHBIX JOKyMEHTOB, B TOM YHCJIE MUCEM, OTBETOB Ha 3alpOCHl, OTYETOB, HOT,
3anuceil Geceli, CIpaBOK U WH(POpPMALMH, IIPOEKTOB aKTOB II0 3arpaHyypexACHUIO,
OCYILECTBIIECHHUA Ux SKCHIEPTU3EL, CHCTEMATHYECKOTO [IOBHINIIEHUA
npodecCHOHANBHBIX ~ 3HAHMM; ~ MCIONb30BaHHMs OMbiTa W MHEHHS  KOJIIET,
MHOCTPAHHON U MeXIyHapOJHO!N IPAKTHKH, COBPEMEHHBIX HAyYHBIX JOCTIKEHUH B
COOTBETCTBYIOIIEH chepe NeATeNHHOCTH; IT0JIb30BAHMS COBPEMEHHON OPITEXHUKOM
IPOrpaMMHBIMA  IIPOAYKTaMH; paGoTHL C BHYTPEHHHMH M Nepr(pepuiHbIMU
yCTPOMCTBaMH KOMIBIOTEPA, ¢ HHPOPMAIMOHHO-TEJIEKOMMYHHUKAIITMIOHHBIMU CETAMH,
B TOM 4HCJIE ¢ ceThl0 MIHTepHeT, B ONIEpaliOHHOM CUCTEME, B TEKCTOBOM PelaKToOpe,
C 3NEeKTPOHHLIMH Tabnuiamu, ¢ 06a3aMM JAHHBIX, IOJArOTOBKM Ipe3eHTAlH,
WCIIONB30BaHUs Tpaduyeckux OOBEKTOB B 3JIEKTPOHHBIX NOKYMEHTaX, YNpPaBICHUA
STEKTPOHHOW  MO4YTOM;  pa3pabOTKM  MHHIHATHBHEIX  NPEJIOXEHHH 1o
COBEPIIIEHCTBOBaHUIO PaOOTHI Ha MMOPYYEHHOM y4acTKe. ’

II1. Io/xHOCTHBIE 00S3aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTH

4.B nepeucHb TOJDKHOCTHBIX 00s3aHHOCTEN BTOPOTO CECKpeTaps BXOANUT.
(Hepe‘II/ICJII/ITB JOJDKHOCTHBIC 00513aHHOCTH BTOpPOIro cereTap;I).

5.OcHoBHble TpaBa ¥ 0OA3aHHOCTM BTOPOTO CEKpeTaps, a TaKke
OTpaHMYEHHs, 3alpeThl W TpeGOBaHWA, CBA3aHHBIE C TPAXKIAHCKOH CIyxboil u
0COOEHHOCTAMH IMPOXOXKAEHUS rpaxaaHckoil ciyx6sr B cucteme MU/l Poccuy,
KOTOpEIE YCTAHOBJEHHI B €ro OTHOIIEHWH, IPeIyCMOTpeHbl CTaThiMu 14-18
®enepanpHoro 3akoHa ot 27 umoma 2004r. Ne79-®3 «O rocymapcTBeHHOM
rpaxxgaHckoil ciyx0Oe Poccuiickoit ®enepanun» (manee — PenepanbHBIM 3aKOH O
rpaxaaHcKoi ciyx6e) u cratbsiMu 4-6 OexepansHoro 3akona or 27 mons 2010 T.
Ne 205-®3 «0O6 o0coOGeHHOCTAX MPOXOXKIeHHT (enepanbHON TIoCyIapCTBEHHON
rpakIaHCKOM CIyxOBl B cucTeMe MUHMCTEpPCTBa MHOCTpaHHBIX Jen Poccuiickoi
Denepanuu».

6. Bropoii cexpeTaph OCYINECTBISIET MHBIE NpaBa U HCIONHAET 0043aHHOCTH,
IpenyCMOTpEHHBIEe 3aKOHOZaTeNnbcTBOM Poccuiickod (@enepanuu, IpyKasaMu
(pacnopsoxenusmu) MU Poccun u nopydenuamMu MuHHCTpa WHOCTPAHHBIX €l




Poccuiickot @enepaiun U ero 3aMmecTutelsiell (B COOTBETCTBUU C paclipelieleHueM
00s3aHHOCTEH), MOPYYEHHIMH pYKOBOAWTENA 3arpaHydypexieHus Hu (ykasaTh
JOJDKHOCTh B COOTBETCTBUU C YCTAaHOBIIEHHBIM PYKOBOJUTENIEM 3arpaHy4dperkIeHUs]
pacnpeneneHueM o0sA3aHHOCTEN MeXay rpaKAaHCKAMU CIIy>Kall[iIMH
3arpaHy4peKIeHU).

7. Bropo#t cekperaph 3a HEHCIOIHEHHE WIM HEHaAJIeXxallee HCIOIHEHUe
JOIDKHOCTHBIX OO0s3aHHOCTEH MOXKeT OBITh IIpHBJIeYeH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJIaTeNsCcTBOM Poccuiickoit @enepanyu.

I'V. Ilepevenp BONPOCOB, 10 KOTOPEIM BTOPOH CEKpeTaph BIpaBe WM 00s13aH
CaMOCTOSITENFHO IPUHUMATh YIIPABICHUYECKUE U UHBIE pEIICHUS

8. Ilpu ucmonHeHWu ciayx)eOHBIX OOs3aHHOCTEH BTOpPOI CeKpeTaph BIIpaBe
CaMOCTOSITENILHO IIPUHUMAThH PEIIeHHs 110 BOIIpOCaM:

(ITepeyncnuTes BOHPOCH, IO KOTOPHIM BTOpOH CeKpeTapb  BIIpaBe
CaMOCTOSTENBHO PUHUMATh yIIPaBICHIECKUE 1 UHEBIE PEHICHNU).

9.1Ipu HCHONHEHWH CIIy>)XeOHBIX OOsS3aHHOCTEH BTOpOH ceKpeTapb 00s3aH
.CaMOCTOSTENHHO MPUHUMATH PELIEHUs 0 BOIIPOCaM:

(ITlepeuncuTs BOHPOCEl, IO KOTOPBIM BTOpOM cekperapbh 00s3aH
CaMOCTOSTENBHO IPUHUMATH YIIpaBIeHYECKUE U UHbIE PEIICHNU).

V. Ilepedens BOIPOCOB, 110 KOTOPEIM BTOPOi ceKpeTaph BIpaBe WM 0053aH
| Y4acTBOBaTh NPU NOATOTOBKE MPOEKTOB HOPMATUBHBIX MPABOBLIX AKTOB U (mm)
IPOEKTOB YIIPABIECHYECKHUX U MHBIX peHIeHHH

10. Bropoif cexpeTaph B COOTBETCTBHH CO CBOell KOMIIETEHIMEHl BIIpaBse
y4acTBOBATh B IOATOTOBKE (00CYXIEHUM) CIEAYIOIHX IPOEKTOB:

([TepeuncnuTh BHIBl MPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB U (WIIH)
IIPOEKTOB YIPABIEHYECKUX M HHBIX DPEINCHMH, B IIOATOTOBKE KOTOPHIX BIIPaBe
y4acTBOBATh BTOPOI CEKpeTaph B COOTBETCTBUH CO CBOEH KOMIIETEHLIKE).

11. BTopoii cekpeTaps B COOTBETCTBUM CO CBOeil KOMIIETEHIMEH o00s3aH
y4aCTBOBaTh B MTOATOTOBKE (00CYXAEHNH) CIeAYIOLIUX IPOEKTOB:

(ITepeuncuTh BUIBI NPOEKTOB HOPMAaTUBHBIX IPaBOBHIX AaKTOB W (MIN)
IIPOEKTOB YIpPaBIEHYECKMX M HHBIX pEHIeHUH, B IIOATOTOBKE KOTOPBIX 00s3aH
y4acTBOBATh BTOPOH CeKpeTaph B COOTBETCTBUHU CO CBOEH KOMIIETEHLIMEH). |

VI. Cpoku 1 npoueaypsl IIOArOTOBKH, PACCMOTPEHUS IPOEKTOB yIpaBIeHIECKUX U
WHBIX pellleHHH, TOPSIOK COTIaCOBAHUA M MMPUHATHUS JAHHBIX pelleHui

12. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSIMH BTOpPOIA
CeKpeTapb MpUHUMAaeT pEHIeHHS B CPOKH, YCTaHOBJIEHHBIE 3aKOHOJATCIBHBIMHM U
UHBIMH HOPMAaTHUBHEIMHE [PaBOBBIMU akTaMu Poccuiickoit ®denepanun.
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VII. [Topsamok cityxe6HOro B3auMOJAEHCTBHA

13. B3auMoIeliCTBHE BTOPOTO CeKpeTaps ¢ rpaXXJaHCKUMHM ciryxamumu MIAJ]
Poccuu, rpakIaHCKMMU CIIy>XKalllUMKM MHBIX TOCYJapCTBEHHEIX OPraHOB, a Takxke C
JPYTHMH TpaX[IaHAMW ¥ OPraHU3alWsIMU CTPOHMTCH B PaMKax JENOBBIX OTHOLICHMH
Ha OCHOBE OOIMMX IIPUHLMUIOB CIYXeOHOr0 IOBENEHUI TIOCYIapCTBEHHBIX
CIyXKallliX, YTBepXJIeHHbIX YkasoMm Ilpesmnenra Poccuiickoit ®Depepanuu
or 12 aprycta 2002r. Ne 885 (Cobpanme 3aKkoHojaTenscTBa Poccuiickoi
®epepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, cr. 3658), u
TpeGOoBaHuil K CIIy)XeGHOMY HOBEJICHHIO, YCTAaHOBIIEHHRIX cTaThell 18 MenepanbHOro
33KOHA O TPaKHAaHCKON ciyx0e, a TakKe B COOTBETCTBHM ¢ MHBIMH HOPMATHBHBIMU
npaBoBEIMH akTaMu Poccuiickoit @exnepamyu u MU/ Poccun.

VIIL. Ilepeuens rocy1apCTBEHHBIX YCIYT, OKa3hbIBAEMbIX
rpakJjaHaM ¥ OpraHu3alUsaM B COOTBETCTBUM C aIMUHUCTPATUBHBIM
pernamenToM MU/JI Poccun

14. Yka3aTh IONHEINA HEepPeYeHb OKa3BIBAEMBIX IOCYIapCTBEHHBIX YCIYI IHMO0
CEJIaTh 3aIKCh, YTO FOCYJapCTBEHHBIE YCIYTd HE OKa3bIBAIOTCA. '

IX. IToxazatenyn 3pdeKTUBHOCTH U Pe3yNbTaTHBHOCTH
NpodeCCHOHANTBHOM CIIy)XEOHOH e TeNbHOCTH

15. DdhexTHBHOCTL MPOdECCHOHANTBHOM CyXeGHOM IesTenbHOCTH BTOPOTO
CceKpeTaps OIEHHBAETCA MO CIIEAYIONIMM N0Ka3aTelsIM:

'BBINOJHAEMOMY 00BeMy pabOTEl W HHTEHCHBHOCTH TpYJa, CIIOCOGHOCTH
COXPaHATh  BBICOKYIO  pabOTOCIIOCOOHOCTE B JKCTPEMAIBHBIX  YCIIOBUAX,
cOOJII0IEHHIO CITY)XeOHO! TUCIUIUINHEL,

CBOEBPEMEHHOCTH M OTIEPATHBHOCTH BHINOJTHEHHS HOpY4EHHI;

Ka4eCTBY BBIIONHEHHON paGoTHl (OATOTOBKE TOKYMEHTOB B COOTBETCTBHM C
YCTaHOBJIEHHBIMH TPeOOBAHUAMY, IOJHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepuana,
IOpPUINYECKHA TPAMOTHOMY COCTABJIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHIMCTHIECKUX U
rpaMMaTHYeCKHX OIIMO0K);

npodeCCHOHAIBHOM KOMIIETEHTHOCTH  (3HAHMIO 3aKOHOZAATENBHBIX,
HOPMATHMBHEIX [PABOBBIX aKTOB, IIHPOTE NPOPECCHOHATBHOIO Kpyro3opa, yMEHHIO
paboTaTh ¢ JOKyMEHTaMu);

CIIOCOOHOCTH Y€TKO OpraHW30BHIBATH M  IUIAHMPOBATh  BEINOJHEHHE
IOpY4YEHHBIX 3aJaHMil, YMEHHIO DalOHATPHO HCHONB30BaTh pabouee Bpewmsdl,
pacCTaBIATh IPUOPUTETH;

TBOPYECKOMY IMOAXOAY K pEIICHHMIO IIOCTAaBICHHEIX 3aJad, aKTHBHOCTH HU
MHALIATUBE B OCBOEHHMH HOBBIX KOMITBIOTEPHBIX U HWHMOPMALMOHHBIX TEXHOIOTH,
CIIO0COOHOCTH GBICTPO aMalTHPOBATHCS K HOBBIM YCIIOBUAM U TPeOOBaHHMIAM,

OCO3HAHHIO  OTBETCTBEHHOCTH 3@  IIOCIEJICTBHA  CBOMX  JICMCTBHI,
TIPUHIMAEMBIX PEIICHHH.
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[Mpunoxenue Ne 14 |
K NprKa3y MUHUCTepCTBAa HHOCTPAHHBIX JENT
Poccuiickoit Pepepanun
oT « 21 » ceHTa0ps 2015 . Ne 18150

IMPUMEPHBIN JTOIJKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYJIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJYKAIIETO
JTUNJIOMATHYECKOT O ITIPEJCTABHATEJBCTBA 1 KOHCYJIbCKOI'O
YUYPEXXJIEHUA POCCUNCKON ®EJEPAIIANA

YTBEPXIAIO

(yka3aTh HaMMEHOBAHHE IODKHOCTH PYKOBOAMTENS KOHCYIBCKOTO YUPEXKIECHHS
Poccuiickoit @enepaiiuu B roposie U rocyapcTBe NpeObIBaHuU)

(bamunus, MHUIMATIBT)

(moanucs)
OT « » 201 _r.

NOJKHOCTHOM PETJIAMEHT
BHUIIE-KOHCY.JIA

(Yka3aTb HaHMEHOBaHHE KOHCYJIHCKOTO YUPEKICHIS
Poccuiickoit @enepanun)

1. O0mue nonoXeHus

1. HomxHOCTs  (penepanbHOMl  rOCYAapCTBEHHOM TIpakKOaHCKOH  CIyXObI
(manee —rpaxxmaHckass — ciyx0a)  Bulle-KOHCyJa  (yKa3aThb  HaMMEHOBAHHE
KOHCYJIBCKOro yupexnenus Poccuiickoit ®enepanuu) (mamnee - BHIE-KOHCYJ,
3arpaHy4YpeKIeHUE COOTBETCTBEHHO) OTHOCHUTCS K CTaplield rpymIe IOJKHOCTEH
TPaXXJaHCKOM CIIy>KOBI KAaTErOpUH «CIEIHATACTHD).

Perucrtpanuonssiiit HoMep (Koj1) ZJOJDKHOCTH - 12-3-4-051.

2. Ha3nauenue Ha JODKHOCTH BHUIIE-KOHCYJIA M OCBOOOXKIEHHE OT JOJKHOCTH
OCYILECTBIIAETCS AMpeKTopoM JlemaprameHTa KaapoB MUHHUCTEpCTBa HHOCTPAHHBIX
nen Poccuiickoit ®enepanuu (nanee — MUJ] Poccun).

* TenepaIbHBIH KOHCYJ Poccuiickoii @enepauu wim koncyn Poccuiickoii denepay.
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Bulle-KOHCYJI HENOCPeICTBEHHO MoAuMHsAeTcd (yKa3aTh HOJDKHOCTH B
COOTBETCTBMM C  YCTAaHOBJEHHBIM  pYKOBOJUTENEM  3arpaHy4qperxiAeHus
pacmpeneiieHueM o0s3aHHOCTEH MeXmy QefepalbHBIMH  rOCYJapCTBEHHBIMH
IpaXJaHCKUMU CITYKaIlIMHA (manee ~  TpaxIaHCKHE CITyXallue)
3arpaHyqdpeKaeHMs).

II. KpamudukanroHHbie TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAHUI U HaBEIKOB, 00Pa30BaHMIO, CTAXY I'PaXKIaHCKOH CIryKOBbI
(cTaxXy rocyiapCTBEHHOM CITy’KOBI MHBIX BUAOB) HIIM CTaXy
(omBITYy) pabOTHI 1O CIIELUAIBHOCTH

3. Jlns 3aMeleHusl JOJDKHOCTH BUIlE-KOHCYNa- yCTaHABIUBAIOTCS CIENYIONIUe
TpeOOBaHHUSA:

a) HaJMIKe BeIcero o6pa3oBaHus;

6) mpodeccuonansHele  3HaHuA: Koucrurynuu Poccumiickoit ®enepanuu,
(befilepalBHEIX KOHCTHTYUHMOHHBIX 3aKOHOB, (ellepalbHBIX 3aKOHOB, YKa30B
[Mpesumenta Poccuiickoit @epmepamu M moctaHoBileHud IlpaButenscTBa
Poccuiickoii ®@efiepalu, HWHHIX HOPMATHBHBIX IIPaBOBBIX aKTOB POCCHIACKO#H
Depeparmu 1 MUJ] Poccun, a Takke CIyXeOHBIX JOKYMEHTOB, PETyIHPYHOLIUX
COOTBETCTBYIOINYI0 c(epy IEeATENBHOCTH NpPHMEHHUTENBHO K  HCIOJHEHHIO
KOHKPETHBIX JODKHOCTHBIX OOS3aHHOCTEH; MeXIYHapOJHOTO IpaBa, B TOM YHCIIE
JAIUIOMATHYECKOTO ¥  KOHCYJIBCKOTO IIpaBa; MEXTYHApPONHBIX OTHOLICHHI,
ocobeHHOCTEM B MpobiieM rocynapcTBa NpeObIBaHMs, APYTUX CTPaH M PETHOHOB - B
o6beMe, ~HeOOXOIMMOM U1  BBIIONHEHHA  JOJDKHOCTHBIX  O0sS3aHHOCTEH;
HHOCTPAHHEIX fA3bIKOB; HOPM H TNpaBWwl OGHIMAIBHOIO IPOTOKOJNAa M 3THKETa;
MOpAAKA OCYLIECTBICHHUS AUIUIOMATHYECKOH H CIY)XEOHOH IIEpemuCKH; OCHOB
JIeTIONPOU3BOCTRA, YNPABIEHUA M OPraHH3alMM TPyAa; Mpolecca NMPOXOXICHHs
rpaXKIaHCKOW CIyXObl;, HOpPM HeT0BOro oOmEesHs, GopM H METOAOB paboOTHI C
IpMMEHEHHEM aBTOMATHU3HPOBAHHBIX CPEACTB YIpaBjieHWsd; ammapaTHOrO H
IPOrpaMMHOTO  o0ecrieyeHus; BO3MOXKHOCTEH M OCOOEHHOCTeW HpUMEHEeHHS
COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHM B  OpraHax
roCyJlapCTBEHHOM BJacTH (Iamee - TOCYJAapCTBEHHBIE OpPraHbI), BKIOYAs
MCIIONIF30BaHUAE BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHT0000poTa; obmmx
BONIPOCOB B obnacti obecrmedeHnss HHGOPMAIHUOHHON 0€30MaCHOCTH; CIyXeOHOro
pacniopsmxa MWJ{ Poccuu; mnopsaka paboTel co ciayxeGHOH wuHbOpManuen,
PEXHMMHBIX TpeGOBaHMIA; IPABUJI OXPAHBI TPYZa U MPOTHBOIIOXKAPHOH 6e30MacHOCTH;
IpaBHJI [IOBEAEHUS POCCHICKHUX IPakKAaH 3a PyOexoM.

B) NpodecCHOHANbHEIE HaBBIKM: paboThl B  cdepe, COOTBETCTBYHOLIEH
HalpaBIEHUIO  [EATENBHOCTH  JaHHOTO  3arpaHydpeXxeHus;  oOecleveHus
BEITIOJIHEHMS [TOCTABIEHHBIX PYKOBOACTBOM 3a/ay; IUIAHMPOBAaHHA H OpPraHM3aLUN
cBoell paboTsl; 3()(EeKTUBHOTO HCIONB30BaHUS CIyXeOHOIO BpPEMEHM; aHalu3a U
IPOTHO3UPOBAHUS JESITENbHOCTH HAa MOPYYEHHOM YYacTKe; BeIEHHs MEeNOBBIX
[IEpEroBOpOB 1 Gecell, B TOM YHCIe C NPEACTAaBUTENIMHM HHOCTPAHHBIX IOCYapCcTB U
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MEXTyHAPOAHBIX OpraHu3aluii; MyOJIMYHOro BBICTYILIEHHS MEpe] 0Te4eCTBEHHON U
WHOCTPAaHHOH ayAUTOPUSAMM;, BeJCHHS MONUTHYecCKOd H  HHPOPMAUOHHO-
pPa3bACHUTENBFHON PabOTHI, YCTAHOBJIEHUS KOHTAKTOB M MOJJEp>KaHHS IIOJIE3HOTO
B3aMMOZeHcTBUs C (eepalbHBIMUA OpraHaMM HCTIOJHUTENBHOM BIACTH M JPYTHMU
rOCyJIapCTBEHHBIMH  OpraHaMH, IpeAcTaBUTeNIMH cyOpekToB Poccuiickoit
Qenepanyy, MyHUIUDANBHEIX 00pa3oBaHUM, AENOBBIX KPYroB, OOIIECTBEHHBIMHU,
HAayYHBIMA ¥  PEJIMTHO3HBIMH  OpraHM3allusIM{, OQUIMANBHBIMU  JIMIIAMH,
WHOCTPaHHBIMHU %§ MEXXyHapOIHBIMU CTpYKTYpamu, 00Be IMHEHUIMHI
COOTEYECTBEHHHKOB, IIPOXHBAIOIIMX 3a pyOekoM; IONydYeHHS HeoOXoquMon
HHGOpMAIIMK; YMEHUSA TIOJrOTOBKH W pENaKTHPOBaHHUA IUIUIOMATUYECKUX U
CITy’)keOHBIX JOKYMEHTOB, B TOM YMCJIE IIHCEM, OTBETOB Ha 3allpOChl, OTYETOB, HOT,
3anmceil 6eces, clpaBOK M MH(OpManyy, MPOEKTOB aKTOB MO 3arpaHydpeXICHHIO,
OCYIIECTBIIEHUSA UX OKCIIEPTHU3HI; CHCTEMaTH4eCKOT o HOBBILICHUS
NPO(EeCCHOHANFHEIX ~ 3HAHMH; WCHONB30BAHMS ONBITA M MHEHMS  KOJIIET,
WHOCTPaHHON M MEeXIyHapOIHOMN MpaKTHKU, COBPEMEHHBIX HAayYHBIX JOCTHXKEHHH B
COOTBETCTBYIOIIEH cdepe AESITeT-HOCTH; IIONH30BaHUs COBPEMEHHONH OPITEXHUKOM 1
IpOrpaMMHEIMH  TIPOAYKTaMH; pabOTEl C BHYTPEHHUMH U repudepuiiHbIMA
yCTPORCTBAMH KOMITHIOTEDPA, C HHPOPMAIHOHHO-TENEKOMMYHHKAIIMOHHBIMHU CETIMH,
B TOM YHCIIE C CEeThI0 VIHTEpHET, B ONepalliOHHOM CHCTeMe, B TEKCTOBOM peJaKTope,
C DJJIEKTPOHHBIMHM TabiiMuamMu, ¢ Oa3aMM HaHHBIX, IOJArOTOBKH IIpe3eHTAIlHid,
HCIIONIB30BaHUA rpadUIeckux OOBEKTOB B INEKTPOHHBIX JOKYMEHTaX, YIpaBIeHHS

SMEKTPOHHOHW  IMOuYTOH;  pa3pabOTKM  MHUIUMATUBHBIX  HpPEJOXKEHHH 10

COBEPIIEHCTBOBAHUIO pabOTHI Ha MOPYUYEHHOM YUacTKe.
II1. JIoIDKHOCTHBIE 0053aHHOCTH, NpaBa U OTBETCTBEHHOCTh

4. B nepedesnb JOKHOCTHEIX 00A3aHHOCTEH BUIE-KOHCYIA BXOJIUT:

(ITepeuncuTh NOHKHOCTHBIE 00513aHHOCTH BUIE-KOHCYTIA).

5. OcHOBHEIE NpaBa M OOS3aHHOCTH BHIIE-KOHCYNA, a TAKXKE OIPaHHYECHHS,
3anpeTsl U TpeOOBaHHSA, CBA3AHHBIE C IPaXXJaHCKOH cIy>k0oH ¥ OCOOEHHOCTIMH
IPOXOXAECHUS TIpaxaaHckod ciuyx6st B - cucteme MMJI Poccun, Koropsie
YCTaHOBJIEHBl B. €I0 OTHOLICHMM, NPENYCMOTpPEHHl cTaTbsiMu 14-18 ®DexpepanpHOro
3akoHa OT 27 mronsa 2004 r. Ne 79-®3 «O rocyaapcTBEHHOM rpaxaaHCKoH ciryx0e
Poccuiickoit ®eneparnm» (nanee — denepanbHbIit 3aKOH 0 pakJaHCKOM ciyx6e) u
cratbsimu 4-6 ®epepanbHoro 3akoHa ot 27 wutona 2010r. Ne 205-03 «O6
0COOEHHOCTIX MPOXOXACHUA (PenepaTbHON rocyJapCTBEHHON IrpaXK 1aHCKOM CIryKOBI
B cucteMe MUHUCTEpCTBAa HHOCTPaHHBIX Aen Poccuiickoit @enepanum».

6. Bure-KkoHCyn1 OCYINECTBISET HHbIE IpaBa U HCIIONHAET OO0A3aHHOCTH,
IpeXyCMOTPEeHHbIEe 3aKOHoJaTeNnbcTBOM Poccuiickoit ®Depepauuu, NOpHUKa3aMu
(pactopspxkeHuamu) MU/ Poccun u mopydenusMu MHHHCTpa MHOCTpPaHHBIX A€l
Poccuiickoit ®denepany ¥ ero 3aMecTuTeneil (B COOTBETCTBUHU C paclpeleleHUeM
00s3aHHOCTEH), IOpYYEeHHUSMU pYKOBOAMTENS 3arpaHydpexieHus u (ykasarb
JOJKHOCTh B COOTBETCTBHU C YCTAHOBJIEHHBIM PYKOBOIUTENIEM 3arpaHyydpexIeHUS
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pacrnpeielieHueM o0s13aHHOCTEH MeXay rpakJaHCKUMHU CITyXalluMu
3arpaHy4pexaAeHUs). '

7. Bune-KoHCYJl 3a HEWCIOJNHEHMe WIM HEeHAJUIeKalllee HCIOJIHEHHEe
JIOTDKHOCTHBIX 00s3aHHOCTEH MOXeT OBITh IpPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOZaTeNsCTBOM Poccuiickoit @eaepanu.

IV. IlepeueHsb BONPOCOB, 10 KOTOPHIM BHIle-KOHCYII BIIpaBe WK 00A3aH
CaMOCTOSATENHHO IPUHIMATD YIPaBIeHYECKHE U HHbIE PEIIEHUA

8.Ilpu wucmonHeHMH CHy)XeOHBIX 0O05S3aHHOCTEH BMIE-KOHCYJI BIIpaBe
CaMOCTOSATENFHO IIPUHUMATh PEMICHHUS 110 BOIIPOCAM:

(TTepe4ncIUTH BOIPOCH], IO KOTOPBIM BHIIE-KOHCYJI BIIPaBe CaMOCTOSATENIEHO
HpUHUMATH YIIpaBlIeHYeCKHE 1 UHbIE PEIUEeHHs).

9.Tlpy WCHONHEHUH CIyXeOHBIX 0Ojg3aHHOCTEH BHIE-KOHCYIT 00s3aH
CaMOCTOATENFHO MPUHUMATh PELICHHUS I10 BOIIPOCAM:

(ITepeurcIUTh BOMPOCH], IO KOTOPBIM BHIIE-KOHCYI 00f3aH CaMOCTOSTENHHO
IPUHAMATH YIpaBIeHIECKHE 1 UHBIE PEIUCHNS).

V. IlepedeHs BOMPOCOB, IO KOTOPHIM BUIIE-KOHCYJI BIPAaBe UK 00sA3aH y4aCTBOBATH
IIpH MOJIFOTOBKE MPOEKTOB HOPMAaTHBHBIX IIPABOBBIX aKTOB U (MJIM) IPOEKTOB
yIpaBIeHYeCKUX U HHBIX pPeIlIeHU

10. Bunie-KOHCYJT B COOTBETCTBMM CO CBOEH KOMIIeTeHIHelt BIIpaBe
y4acTBOBATh B OJATOTOBKE (0OCYXIEHHHM) CIIEYIOLIUX IIPOEKTOB:

(TlepeyncinTs BHALI [POEKTOB HOPMATHBHBIX IIPABOBEIX aKTOB M (WIH)
IPOEKTOB YNpPAaBICHYECKHUX M HHBIX PEIIeHHH, B IOArOTOBKE KOTOPBHIX BIIpaBe
y4acTBOBATh BUIIE-KOHCYJI B COOTBETCTBHH CO CBOEH KOMIIETEHIIHENH).

11. Buue-KOHCyI B COOTBETCTBMH CO CBOoeH KOMIIeTeHIMeH o0s3aH
y4acTBOBAaTh B IIOArOTOBKE (00CYXIEHNHM) CIIENYIOLINX IPOEKTOB:

(ITepeyrcnUTh BHIBl MPOEKTOB HOPMATHUBHBIX MHPABOBEIX aKTOB W (WIiM)
'TIPOEKTOB YNPABIECHYECKHX W HMHBIX PEIIeHHH, B TOATOTOBKE KOTOPHIX 00s3aH
y4acTBOBATh BHIIE-KOHCYJ B COOTBETCTBHH CO CBOEH KOMIIETEHLMEM).

VI. Cpoku # poueAypbl IOArOTOBKH, PACCMOTPEHHMS IPOEKTOB YIIPABIeHIECKUX U
HHBIX peNIeHui, TOPSIOK COIIaCOBAHMUA U NPHUHATHS JaHHBIX PEIICHHN

12. B COOTBETCTBHM CO CBOMMH JODKHOCTHBIMH 0053aHHOCTAMHU BHIE-KOHCYII
NpHHMMAeT pelIeHHs B CPOKH, YCTAHOBIEHHBIE 3aKOHOMATENBHBIMU U HHBIMU
HOPMATHBHBIMH IPaBOBBIMU aKTamMH Poccuiickon Penepanui.

VII. Iopsizok ciy>xe6HOro B3anMOACHCTBHUS
13. B3auMozeiicTBAE BHIIE-KOHCY/IA C TpaXTaHCKUMH ciayxammMa MM/

Poccuu, rpaXJaHCKUMHU CIIY>XXalllUM# HHBIX TOCyapCTBCHHBIX Opra”HoB, a TakK¥Xe C
JAPYTHUMH IpaXJgaHaMU U OpraHu3alusMHA CTPOUTCA B paMKax IOeJIOBBIX OTHOLIICHUH
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Ha OCHOBE OOINMX TPUHIMIIOB CIy)XeOHOIO TMOBENEHUS TIOCYJapCTBEHHBIX
CIyXalllUX, YTBepXIeHHbIX Yka3zoM Ilpesunenta Poccuiickoit Penepanun
or 12 aBrycta 2002r. Ne885 (CobOpanme 3akoHOAaTenscTBAa PoCCHHCKOM
®enepanun, 2002, Ne 33, c1. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), n
TpeGOoBaHMit K CIIy>keOHOMY TOBEJIEHHIO, YCTaHOBIEHHBIX cTaThell 18 DenepanbHOro
3aKOHA O TPaKHaHCKOH ciryx0e, a Takke B COOTBETCTBHH C MHBIMH HOPMAaTHUBHBIMH
npaBoBbiMH akTamu Poccuiickoit denepannu u ML Poccun.

VIII. IlepedeHs rocy 1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM ¥ OpraHU3alysIM B COOTBETCTBUU C a[IMUHUCTPATUBHBIM
pernmamenToM MU/JI Poccun

14. Ykazarh noJHEIN IepedeHb OKa3hIBaeMbIX I'OCYIapCTBEHHBIX YCIYr ITU00
clieiaTh 3aIKCh, YTO TOCYAapCTBEHHBIE YCIYTH HE OKa3bIBAlOTCA.

IX. INokazaTenu 3¢ ¢eKTUBHOCTH U PE3yIbTaTUBHOCTH
npo¢eCCHOHANBHON CITyXeOHOH IeATENbHOCTH

15. OdpdexTBHOCTE NpOodeccCHOHANBHON CIyKeOHOH NesTeNbHOCTH BHIIE-
KOHCYJa OIIEeHMBAETCS IO CIIeAYIOIINM M10Ka3aTelsM:

BBIIIOJIHAEMOMY 00BeMy pabOTBl ¥ HMHTEHCHBHOCTH TpyZHa, CIOCOOHOCTH
COXPaHATh  BBICOKYIO  pabOTOCIOCOOHOCTP B OKCTPEMalbHBIX  YCIOBHSIX,
COOJIIOIEHUIO CITYKeOHOH AUCIUITIINHEL

CBOEBPEMEHHOCTH M OIIEPAaTHBHOCTH BEITIOJTHEHHS MOPYUEHUH;

Ka4yeCTBY BBIITOJIHEHHON paboOTHI (IIOATOTOBKE HOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMHM TPEeOOBaHUSMH, MOJIHOMY W JIOTHYHOMY H3JIOXKEHHIO MaTepHhaa,
IOPUANYECKH I'PaMOTHOMY COCTABJICHHIO IOKYMEHTa, OTCYTCTBHIO CTHIIMUCTHIECKUX U
rpaMMaTHYeCKUX OIIHOOK);

npodeccruoHalbHOM KOMIIETEHTHOCTH (3HaHUIO 3aKOHO/aTENbHBIX,
HOPMAaTHBHBIX MPaBOBBIX aKTOB, IIMPOTE MPO(ECCHOHAIBHOIO KPYro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMM ),

CIIOCOOHOCTH UYeTKO OpraHHU30BBIBAaTE M IUIAHHUPOBAaTh  BHINOJHECHUE
NOPYYEHHBIX 3aJaHUM, YMEHHIO pallMOHAJIBHO MCIIONB30BaTh pabodee BpeMs,
paccTaBisATh IPUOPUTETHI;

TBOpPYECKOMY IONXOAY K PpELISHHIO ITOCTaBJIE€HHBIX 3alad, aKTUBHOCTH H
MHUIMATUBE B OCBOCHUM HOBBIX KOMIIBIOTEPHBIX M MH(OPMAIIMOHHBIX TEXHOJIOTHIA,
CIIOCOOHOCTH OBICTPO aaNITHPOBATHCSA K HOBBIM YCIIOBHSAM U TPeOOBaHUAM;

OCO3HAaHUIO  OTBETCTBEHHOCTH 3a  IIOCJIENCTBHAS CBOMX  JIEHCTBHH,
[IPUHUMAEMBIX PELICHUH.




JIMCT O3HAKOMJIEHMA
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n/m

DamMuus, UM4,
OTYECTBO

Jata u pocnuce B
O3HaKOMJICHUH C
JIOJDKHOCTHBIM
periaMeHToOM U B
MOJY4EHUH €r0 KOIIUHU

Jarta u HoMep
IIpHKasa o
Ha3Ha4YE€HHH HA
TOJKHOCTH

Jata u HOMep
mpuKasa o0
OCBOOOXKIECHUN
OT JOJDKHOCTH
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[Tpunoxenue Ne 15

K IpuKa3zy MUHHCTEpCTBa HHOCTPAHHBIX Aell
Poccuiickoit ®enepanuu

oT « 21 » centabps 2015 r. Ne 18150

ITPEMEPHBIN JOIKHOCTHOM PETIAMEHT ®EJXEPAJIBHOTO
TOCYJAPCTBEHHOI'O I'PAXKIAHCKOT'O CJIYKAIIIETO
TAIIOMATHYECKOI'O IPEACTABUTEJBCTBA N KOHCYJbCKOI'O
YUYPEXJIEHUS POCCHIUCKOMN ®EJAEPAITNN

VTBEPXIAIO

(yKa3aTh HAHMEHOBAHHUE JOJDKHOCTH PyKOBOAUTENS KOHCYJILCKOTO YUPEXKIECHUS
Poccuiickoit @enepainyu B ropojie U rocy1apcTse mpeObIBaHus)

(bammus, MTHULMATIB)

(moamuce)
OT « » 201 _r.

JTOJKHOCTHOM PETJIAMEHT
KOHCYJBCKOI'O ATEHTA

(yxa3aTh HaMMeHOBaHHUE KOHCYJIBCKOTO YUPEXKIASHHUS
Poccutickoit @eneparuu)

I. O0wmye nmonoxeHus

1. lomxHocTs  (penepanbHOl  TOCYAapCTBEHHOW TpakKOaHCKOH — CIIy»KOBI
(manee — rpaxxgaHckast Ciry’)x0a) KOHCYIBCKOTO areHTa (yKa3aTb HaMMEHOBAaHHE
KOHCYJIBCKOI0 yupexxaeHusi Poccuiickoii ®enepanun) (najaee - KOHCYJIbCKUNA areHT,
3arpaHy4peXJeHne COOTBETCTBEHHO) OTHOCHUTCS K CTapHIeil rpymme IOJDKHOCTEH
TPaXXAAHCKOM CITyKOBI KAaTETOPHH «CITELIHATUCTERI».

Perucrpainonsstii HoMep (KoJ) TOJDKHOCTH - 12-3-4-052.

2. HazHaueHne Ha JOMKHOCTH KOHCYJIBCKOIO areHTa M OCBOOOXIEHHE OT
IOJDKHOCTH OCyIIECTBIsieTcs AupekTopoM JlemaprameHta KaapoB MuHucTepcTBa
MHOCTpaHHBIX Aen Poccuiickoit ®enepanvu (nanee — MUJL Poccun).

* TenepanbHslii KOHCYN Poccutickoit Penepaluu WK KoHCyn Poccuiickoit @eepaiy.




KoHcynbckuii areHT HemoCpeACTBEHHO IoA4YMHsAercs (yKa3aTh JOJDKHOCTH B
COOTBETCTBHM  C  YCTAaHOBIEHHBIM  pPYKOBOJUTENEM  3arpaHyupexJeHUs
pacmpeleneHueM o0sg3aHHOCTEH Mexay ¢enepalbHBIMH TOCYNapCTBEHHBIMU
rpaXk1aHCKUMHU CIIy>KalluMH (mamee - IpaXkIaHCKUe CIIy’Kallye)
3arpaHy4dpexIeHus).

II. KBanudukanuonHslie TpeOGoBaHUSA K YPOBHIO U XapaKTepy
3HaHMH U HaBBIKOB, 00pa30BaHUIO, CTAXY I'PaXKAAHCKOU CIIy>KOBI
(ctaxy rocy1apcTBeHHO# ciyObI HHBIX BUIOB) MIIA CTXY
(omeITy) paboTHI IO CHEITHATBHOCTH

3. lnd 3amelneHHs MAOMKHOCTH KOHCYJIBCKOTO areHTa YCTaHaBJIMBAIOTCA
clefyromue TpebOBaHHA:

a) HaJM4YUe BEICIIEro 00pa3oBaHus;

0) npodeccuonansubie 3Hanus: KoHctutymuu Poccuiickoit ®epeparum,
¢denepanbHBIX KOHCTUTYLUOHHBIX 3aKOHOB, (enepalbHBIX 3aKOHOB, YKa30B
Ilpesnnmenra Poccuiickoit @epepanuu U nocraHoBineHuit IlpaButenscrsa
Poccuiickoii ®enepanuu, HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB Poccwuiickoit
Qenepanun 1 MUJ1 Poccun, a Takxke Ciry)keOHBIX JOKYMEHTOB, PErylUPYIOIIHX
COOTBETCTBYIOINYI0 cdepy JeATeNbHOCTH INPHMEHUTENPHO K  HCIIONHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX O0S3aHHOCTEH; MEXIYHapOOHOrO IIpaBa, B TOM YHCIE
IWIUIOMAaTHYECKOTO0 ¥ KOHCYJIBCKOTO I[IpaBa; MEXKIYHAPOAHBIX OTHOLICHHIA,
ocobeHHOCTEH U npobieM rocyaapcTsa npeObIBaHUs, IPYTUX CTPaH B PETHOHOB - B
o6beMe, HeOOXOOMMOM  JJIi BBINONHEHHI  JO/DKHOCTHBIX  00sS3aHHOCTEI,
' AHOCTPaHHBIX #A3BIKOB; HOPM M IHpaBWl OQUIHMANBHOIO IIPOTOKOJIAa M OTHKETa;
NOpsAAKa OCYUIECTBICHUS [IUIUIOMATHYECKOM M CiIy)keOHOH HepemnucKd; OCHOB
IeJONPOU3BOACTBA, YIPABJIeHHsd M OpraHM3alluM TPYJAa; IPOLEcca MPOXOXKACHHs
IpaX<IaHCKOM Ciy>k06Bl; HOpM JenoBoro oOmeHus; GopM U MeTOHOB pPabOTH C
IIPUMEHCHHEM aBTOMAaTH3WPOBAHHBIX CpPEACTB YIpaBIEHUWS; allllapaTHOro M
TIPOrpaMMHOTO  OO€CIeYeHHs; BO3MOXKHOCTeHf ¥ ocoGeHHOCTeH IpHMeHeHWs
COBPEMEHHBIX HHGPOPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTHH B oOpraHax
roCyJapCTBEHHON BiacTH (Jajee - TOCyJapCTBEHHBIE OpraHsl), BKIIOYas
HCIIONB30BaHHE BO3MOXXHOCTEH MEXBEIOMCTBEHHOr0 IOKYMEHTO00OpOTa; OOIMX
BONpOCOB B 065acTH obecriedeHns MHGOPMAIMOHHOH GE30MacCHOCTH; CIyXKeGHOTro
pacnopaaka MHWJ] Poccum; mnopsaka pabotsi co ciyxebHoi uHGOpMaIHei,
PEXXMMHBIX TpeOOBaHMIA; IpaBUI OXpaHHI TPYAa U IPOTHBOIIOXKAPHOH 6e301MacHOCTH;
[PaBII TOBEJEHUS POCCHMCKIX TpaXKaaH 3a pybexom.

B) Ipo(heCCUOHANbHBIE HAaBBHIKU: paboThl B cdepe, COOTBETCTBYIOMLIEH
HanpaBICHUIO  JEATENbHOCTH  JAaHHOIO  3arpaHydpexzaeHus; obecreueHus
BBIIIOJIHEHMS [TOCTABIEHHBIX PYKOBOJICTBOM 3a/lay; IUIAHMPOBAaHUA U OpraHU3alHHU
cBoel paboThl; 3(PPEKTUBHOrO HCHONB30BaHMS CIY)XKeOHOTO BpEMEHH; aHaIM3a U
IIPOTHO3UPOBAHMS JEATENBHOCTH Ha TOPYYEeHHOM YYacTKe; BeNIEHHS MHeNIOBBIX
IIEperoBopoB U Oecell, B TOM HHCIe C IPeACTaBUTEIIMA HHOCTPAHHBIX I'OCYAapCTB U
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MEXIYHAPOIHBIX OpraHU3alii; MyOIHMYHOro BBICTYIUIEHHS IEepe]l OTEYECTBEHHOH U
MHOCTPAHHOM ayIMTOPHAMH, BeleHHS IONUTHYECKOH U HMHOOPMAIHOHHO-
Pa3bACHUTENBHON pabOThl, YCTAHOBIEHHUSA KOHTAKTOB M MOJJEPXKAHUS IOJIE3HOTO
B3aUMOJIEACTBHA ¢ (elepabHBIMU OpraHaMH MCIOJIHMTENILHOM BIACTH M APYTHMH
roCyapCTBEHHBIMH  OpraHaMH, MpeACTaBUTelsIMH cybbexkToB  Poccuiickoi
®eepanuy, MyHUIMIAIBHEIX 00pa30BaHUi, HENOBEIX KpPYIOB, OOLIECTBEHHBIMH,
HAyYHBIMH ¥  DENUTHO3HBIMA  OpraHM3allsAMM, O(HIMANBHEIMM  JIMLIAMH,
WHOCTpPaHHBIMHU U MEXAYHAPOIHBIMHU CTPYKTYpaMH, 00BeqMHEHNAMH
COOTEYECTBEHHHUKOB, MPOKUBAIOIIMX 3a pyOexoM; MOIydeHHs HeoOXoauMOi
nHGOpPMalMH; YMEHUsA IOATOTOBKM H PpENAKTHPOBAHHA JUIUIOMATHYECKUX U
CIIy>keOHBIX JOKYMEHTOB, B TOM YHCIIE€ IIUCEM, OTBETOB Ha 3allpOCHI, OTYCTOB, HOT,
3ammceii Gecel, cipaBOK ¥ HHGOpPMAaI|K, NPOEKTOB AKTOB II0 3arpaHy4pexIeHHIO,
OCYIIECTBICHUA ux SKCIIEPTU3HI, CHCTEMaTUYECKOTO 'TIOBBILLIECHHUSA
npoecCHOHANBHBIX 3HAHMH; MWCIIONB30BAaHMA ONBITA W MHEHHS  KOJUIET,
MHOCTPAHHON M MEXIyHapOXHON MPaKTHKH, COBPEMEHHBIX HAayYHBIX JOCTIDKEHHH B
COOTBETCTBYIOILIEH chepe MeATETLHOCTH; TIONB30BaHMsI COBPEMEHHOH OPITEXHUKOMN U
MPOrPaAMMHBIMH [IPOAYKTaMH; pabOTHl ¢ BHYTPEHHUMH M NepH(epUAHBIMU
ycTpoiicTBaMu KOMIBIOTEPA, ¢ HTHPOPMAIMOHHO-TEIEKOMMYHUKAIIHOHHBIMH CETIMY,
B TOM 4HCIIE C CeThi0 FIHTEpHET, B OIlepallMOHHOMN CHCTEME, B TEKCTOBOM PEaKTope,
C DJEKTPOHHBIMH Tabnuiamu, ¢ 6a3aMM [aHHBIX, IIOATOTOBKH IPE3CHTALWM,
MCIIOJIb30BaHus rpapuieckux OOBEKTOB B 3JIEKTPOHHBIX TOKYMEHTaX, yNpaBICHUA
SJIEKTPOHHOW  TMOYTOH;  pa3pabOTKM  WHUIMATHBHEIX  INIPEUIOKEHHH IO
COBEpPIIEHCTBOBAHUIO pabOTH Ha NOPY4YEHHOM YJacTKe.

- II1. JomxHOCTHBIE 00513aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTH

4. B niepedeHpb JTOJDKHOCTHBIX 003aHHOCTEH KOHCYIHCKOTO areHTa BXO/IHT:

(TlepeYrcIUTE JOIDKHOCTHBIE 00S3aHHOCTH KOHCYJIBCKOTO areHTa).

5. OcHOBHEIE TIpaBa U - 00S3aHHOCTH KOHCYJIBCKOrO areHra, a Takke
OrpaHHYeHHs, 3alpeTsl U TpeGOBaHMSA, CBA3aHHBIE C TPaKAAHCKOH CIyxO0H
0COOEHHOCTAMH IMPOXOXAEHUA TpakaaHckoi ciyx6sl B- cucteme MHUJL Poccuw,
KOTOphIE YCTAHOBJIIEHBI B €ro OTHOLIEHHH, NPEeXyCMOTpeHBl cTaThimu 14-18
depnepanpuoro 3axoHa ot 27 wmions 2004 r. Ne79-03 «O rocynapCTBEHHOM
rpaxaaHckoii ciyxbe Poccuiickoit @enepanun» (nanee — PenepaibHbIA 3aK0H O
rpaXkIaHCKO# ciyx6e) u crarbamu 4-6 PenepanpHoro 3akoHa ot 27 urons 2010 .
Ne 205-®3 «O6 ocobeHHOCTSX TpOXOoXxaeHusd QenepanbHOM TOCYAapCTBEHHOM
rpaXkKJaHCKo# ciyxOBl B cucreMe MUHHCTEPCTBa MHOCTPAaHHBIX Jel Poccuiickoi
denepanuu».

6. KoHCY/IBCKHUi areHT OCYILECTBIIsAeT HHEIE MIpaBa M UCIIONHAET 0043aHHOCTH,
IpeyCMOTPEeHHBIe 3aKOoHojaTenbcTBOM Poccuiickoit ®emepanuy, OpUKazaMu
(pacmopsoxerusimu) MUJL Poccun u mopydeHnsaMu MUHHCTpa MHOCTPAaHHBIX JEI
Poccuiickoit ®enepanuu U ero 3aMmecTutTeNeil (B COOTBETCTBUH C paclpeleleHHeM
00s3aHHOCTEN), IMOPYyYEeHHSIMH PYKOBOAMTENS 3arpaHydpexieHus M (yxasaTb
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JOJDKHOCTh B COOTBETCTBUM C YCTAaHOBIEHHBIM PYKOBOAMTEIEM 3arpaHydpeKIeHud
pacmnpeieIeHuEM 00s13aHHOCTEH MEXIY rpaXXJJaHCKUMU CIyKallluMH
3arpaHyydpexIeHus).

7. KoHCyNbCKMI areHT 3a HEUCTOJHEHWE WM HEeHaAleXxallee UCIOJIHEHUe
JOJDKHOCTHEIX OOSI3aHHOCTEH MOXXeT OBITh IpHBJIe4eH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOAaTeNbcTBOM Poccuiickoit @enepanyu.

IV. IlepedeHp BOMPOCOB, 110 KOTOPHIM KOHCYJIBCKUI areHT BIpaBe WK 00s43aH
CaMOCTOATEJIPHO IPUHUMATE YIIPaBICHYECKUE U HHEIE pEUIEHHUS

8. Ilpu ucnonHeHUH CIyKeOHBIX O0S3aHHOCTEH KOHCYJNBCKHH areHT BIIpaBe
CaMOCTOSTEeNEHO MPUHUMATE PEHIEHUA 10 BOIIPOCaM:

(Ilepeuncnute BONpPOCH, IO KOTOPHIM KOHCYJIBCKMM areHT BIIpaBe
CaMOCTOSTENIEHO IPUHUMATH YIIpaBJIeHYeCKUe U UHBIE PELCHHS). -

9. Ilpu UCHOJIHEHHM CIYXEOHBIX 00sM3aHHOCTEH KOHCYJNBhCKHII areHT 00s3aH
CaMOCTOSTEIFHO MPUHUMATE PEIIEHU [T0 BOMIPOCaM: ‘

(ITepeyncIUTe BOMPOCHI, IO KOTOPBIM KOHCYNBCKHMH areHT o0s3aH
CaMOCTOSTENIFHO IPUHUMATH yTPaBlIeHYeCKHe U UHBIE PEIIeHNUs).

'V. IlepedeHp BOIPOCOB, ITO0 KOTOPHIM KOHCYJIBCKHUI areHT BIIpaBe WM 00s13aH
Y4acCTBOBATH IIPH IIOATOTOBKE IIPOEKTOB HOPMATUBHBIX NIPABOBBIX aKTOB M (MJIH)
IPOEKTOB YIPaBJIeHUECKUX U UHBIX pelleHUN

10. KoHCcynbckuii areHT B COOTBETCTBHM CO CBOCH KOMIIETEHIIMEN BIIpaBe
y4acTBOBATh B IIOATOTOBKE (0OCYXIEHUN) CIIEAYIOIUX ITPOEKTOB:

(ITepeuncnuTe BUIBI NPOEKTOB HOPMATHUBHBIX IIPABOBBIX AaKTOB M (MJIM)
IIPOEKTOB YINpPaBIEHYECKUX M MHBIX pEIICHHH, B IMOATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBAaTh KOHCYJIBCKHH areéHT B COOTBETCTBHH CO CBOEH KOMIIETECHIMEH). |

11. KoHCynbCKMiItT areHT B COOTBETCTBHHM CO CBOel KOMIIETEHIMEH o00s13aH
y4acTBOBATh B IOATOTOBKE (0OCYKAEHUH) CIEAYIOMHUX IIPOEKTOB:

(Ilepeuncnuty BUIBI INPOEKTOB HOPMATHUBHBIX IIPaBOBBIX aKTOB M (MIIH)
IPOEKTOB YIPAaBICHYECKMX M WHBIX pEeIIeHHH, B IOATOTOBKE KOTOPHIX 00s3aH
y4aCTBOBATh KOHCYJILCKMI areHT B COOTBETCTBUU CO CBOEH KOMIIETEHIUEH).

VI. Cpoxu u nponieypsl MOArOTOBKU, pACCMOTPEHHUS ITPOEKTOB YIIPaBICHYECKUX U
UHBIX PEIIEHUH, TOPSIOK COrIacOBaHUs U MPUHATHUS JaHHBIX pEIICHUN

12. B coOTBETCTBHM CO CBOMMH JOJIKHOCTHBIMH 00SI3aHHOCTSMM KOHCYJIbCKUN
areHT MPUHUMAET PENIEHUs B CPOKH, YCTAHOBIEHHBIE 3aKOHONATECIIBHEIMU U UHBIMHU
HOpMaTUBHBIMU IIPaBOBBIMH akTaMu Poccuiickont deneparnuu.
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VIL. Iopsaok cityxeOHOro B3auMOAEHCTBUS

13. BzauMopieficTBlie KOHCYJIBCKOTO areHTa C TIpaXIaHCKUMHM CIIyXalllMMH
MMUJ] Poccuu, rpaXxJaHCKMMU CIy)XalllUMH HHBIX I'OCYJAapCTBEHHBIX OpPraHoB, a
TaK)Ke C JAPYTUMH TpaXJaHaMU M OpraHM3allUIMU CTPOHUTICS B paMKaxX JEJIOBBIX
OTHOUIEHMHA HA OCHOBE OOIMX [PUHIMIIOB  CIy)XKeOHOrO  MOBEIECHUA
rOCYJapCTBEHHBIX CIYyXalluX, yTBepXKAeHHBIX Yka3oMm Ilpesupenta Poccuiickoit
®enepauuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHozaTenbcTBa Poceniickoi
®epeparnuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658),
TpeboBaHmi K CITy)KeOHOMY MOBEAEHHIO, YyCTaHOBJICHHBIX cTaThell 18 PenepansHOro
3aKOHa O Ipa)XIaHCKOU ciy>x0e, a Takke B COOTBETCTBUM C MHBIMH HOPMATHBHBIMHU
IpaBOBBIMH akTaMu Poccuiickoit @eneparun u MU/ Poccun.

VIIIL. I'lepedens rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxKaHaM | OpraHU3alMsIM B COOTBETCTBUY C aIMHUHUCTPATHUBHEIM
pernamentom MU/JI Poccuu

14. Yka3are MOIHBIHA mepeveHb OKa3hbIBAeMBIX TOCYNapCTBEHHBIX YCIyT JHOO
c/ieliaTh 3aIKCh, YTO TOCYJapPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. TTokazarenu 3peKTUBHOCTH U pe3yIbTATUBHOCTU
npodeccroHaNbHON CIIy)XKeOHOM AeITeTbHOCTH

15. DbdexTHBHOCTF  HpOGECcCHOHANBHOM ~ CIyXeGHOM  JesITeNBHOCTH
KOHCYJIBCKOr'O areHTa OI[EHHUBAETCS IO CIEAYIOIMM II0Ka3aTelsIM: ‘

'BHINOJIHAEMOMY 00beMy pabGOTHl W WHTEHCUBHOCTH TpYZAa, CHOCOOHOCTH
COXpaHATh  BBICOKYI0O  pabOTOCIIOCOOHOCTBE B OKCTPEMANBHBIX  YCIIOBHAX,
COOJIIOIEHHUIO CITyXKeOHOM TUCITUIUINHEIL; , : '

 CBOEBPEMEHHOCTH M ONIEpaTHBHOCTH BBIIIOJIIHEHH IOPYYEHUH,

KayeCTBY- BHIIIOMHEHHON PaboTHI (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIMH TPeOOBaHHAMH, MOJIHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepHaa,
IOPHINYECKHA TPAMOTHOMY COCTABIIEHHIO JOKYMEHTa, OTCYTCTBHIO CTUIMCTHYECKUX U
rpaMMaTHYeCKUX OIMUOO0K);

npodeccHOHATEHOM KOMITETEHTHOCTH (3HaHHIO 3aKOHOJIaTENbHBIX,
HOPMATHBHBIX MPaBOBBIX aKTOB, IIMPOTE IPOPECCHOHATIBHOIO KPyro3opa, YMEHHIO
paboTath C JOKyMEHTaMH);

CIIOCOOHOCTM YEeTKO OpraHHW30BBIBATh W  IUIaHUPOBATh  BEBIMOJIHEHHE
HOPYYEHHBIX 3aJaHdif, YMEHHIO palMOHAIbHO MHCIONb30BaTh pabouyee Bpemd,
paccTaBIATh IPUOPUTETHI;

TBOPYECKOMY MOJIXOAY K pEIIeHHIO IIOCTaBIEHHBIX 3ajad, aKTUBHOCTH M
MHHUIMATHBE B OCBOEHHH HOBBIX KOMIIBIOTEPHBIX W MH(OPMAIMOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH GBICTPO aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TpeOOBaHMAM;

OCO3HAaHHIO OTBETCTBEHHOCTH 3@  IIOCJIEINCTBHA  CBOMX  JECHCTBHH,
MIPUHIMAEMBIX PEILLIEHUH.



JIMCT O3HAKOMIJIEHIA
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[Tpunoxxenue Ne 16

K IpuKkasy MUHHCTEpCTBAa HHOCTPAHHBIX A€l
Poccuiickoii ®enepanuu

ot « 21 » cents6ps 2015 r. Ne 18150

IIPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
TOCYJAAPCTBEHHOI'O I'PAXKJAHCKOI'O CJIYKAIIETO
TUIIIOMATHYECKOI'O IPEACTABUTEJBCTBA 1 KOHCYJILCKOI'O
VYUYPEXAEHUA POCCUNCKON ®EJAEPAIIMA

VTBEPXJIAIO

(YKa3aThb HaMMEHOBaHHE JODKHOCTH PYKOBOJUTENS AUMIIOMAaTHYECKOTO
npencraBurenabcTBa Poccuiickoii @enepanuu B rocy1apcTse
NpeGEIBaHUS /KOHCYIBCKOTO YUPEKICHHU
Poccuiickoit ®emepalyy B ropojie M FOCYAapCTBe NpebhIBaHuUs )

(bamunus, MTHULMATIB)

(moxmucek)
OT«__ » 201 r.

NTOJIKHOCTHOM PETJIAMEHT
T'JIABHOT'O CIEITMAJIHCTA-IKCIIEPTA

(yka3aTh HaMEHOBaHHE AUIIJIOMAaTHYECKOIO IIPEACTaBUTENbCTBA Poccuiickon
Denepanuu /KOHCYIbCKOTO yupexaeHus Poccuiickoit ®eneparum)

. OO01ue noIoXKeHUs

1. lomxHocTs  (defiepaibHOM  TrOCYIapCTBEHHOW IpaJaHCKOH  ciyXO6sl
(mamee — rpakmaHckas  CiIy)k6a) IJIaBHOTO  CHEMalIUCTa-3Kcrepra  (yKasaTh
HauMEHOBaHNE JTUIUIOMAaTHIeCKOTo [peCTaBUTENbCTBA Poccutickoit
Deneparuu/KOHCYIBCKOTO yupexaeHus Poccuiickoit enepamum) (nanee - riaaBHbIHA

* Ypesperuatinsiii u [omromounsii IMocon Poccmiickoit @enepaunu win [ToctosHHsli npenctaputens Poccuiickoit
®deaepalliy PH MEKAYHapOAHON OpraHM3alvid.
** I'enepanbHbiit KoHCYI Poccuiickoit ®eepanuu wmn koucyn Poccniickoit ®exepanum.
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CIENHaIMCT-3KCIIepPT, 3arpaHydupexieHHe COOTBETCTBEHHO) OTHOCUTCA K CTapluei
rpyIIe JO/DKHOCTEH IPakJaHCKOH CIyKObl KaTErOPUM «CHEIUATUCTED>.

PervcrpanyoHHeIi HoMep (Kox) AODKHOCTH - 12-3-4-053.

2. HasHaueHnre Ha JOKHOCT, TJIABHOTO  CIEIHAMCTa-dKCIEpTa H
0cBOOOXIeHNEe OT JOMKHOCTH OCYIIECTBISETCS TUpeKTopoM JlemapTaMeHTa KaapoB
MuHECTEpCTBa HHOCTpaHHBIX ien Poccuiickoit denepanun (nanee — MU Poccun).

 I'maBHBIA CIIELWANHCT-9KCIEPT HETIOCPE/CTBEHHO MOAYUHACTCA (YKasaTh
IOJDKHOCTE B COOTBETCTBHMH C YCTaHOBIEHHBIM PYKOBOAMTENIEM 3arpaHyydpexACHUs
pacripenieneneM o0s3aHHOCTe#l MexXay (elnepaibHBIMH TOCYNapCTBEHHBIMH
rpakJaHCKUMH CITy>KaliMHU (manee - rpaXxjaHCcKue CITy>Kallye)
3arpaHydpexIeHus).

II. KBanndukanuoHHble TpeOoBaHUA K YPOBHIO ¥ XapaKTepy
3HAHWI U HABBIKOB, 00Pa30BaHMIO, CTAXY IPaXXIaHCKOM CIIyXOBI
(cTaxXy rocyIapcTBEHHOM CIIy)XOBI MHBIX BHIOB) HIIH CTAXY
(omeITy) pabOTHI IO CIIELIMANBHOCTH

3.J]In1  3aMellleHHs  JOIDKHOCTH  IVIaBHOTO  CHEHHANKCTa-dKCIepTa
yCTAaHaBIIMBAIOTCS CIEAYIOIIE TPEOOBAHMA:

a) HaJM4Ke BhIcIIero o6pa3oBaHus;

6) npodeccronansuble 3HaHusA: Koncrutynmu Poccuiickoit ®eneparuy,
demepanbHBIX KOHCTHTYLMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa3OB
IIpesumenta Poccuiickoii @emepanuu W mocTaHosneHH#  IIpaBuTenscTBa
Poccuiickoii ®eepaluy, WHBIX HOPMAaTMBHBIX IIPaBOBEIX akToB Poccuiickor
®enepanuu 1 MU Poccny, a Takke CIyXeOHBIX HOKYMEHTOB, PEeryIMpyrOmHUX
COOTBETCTBYIOUIYIO ~ Cepy AEATENBHOCTH MPUMEHUTENBHO K . MCIIOJIHEHHIO
" KOHKPETHBIX JOJDKHOCTHBIX 00sS3aHHOCTEH, MEXIYyHapOIHOIo Ipasa, B TOM qHCIIE
JIUIUIOMAaTHYeCKOr0 M KOHCYJIBCKOrO IIpaBa; MEXIYHApOAHBIX OTHOIIEHHWH,
ocoGeHHOCTeH ¥ mpobiteM rocyaapcTsa NpeObIBaHMs, APYTHUX CTpaH ¥ PErMOHOB - B
ob6beMe, HEOOXOOUMOM Ui  BBINONHEHHS JOJDKHOCTHBIX  OOA3aHHOCTEI,
MHOCTPAHHBIX S3BIKOB; HOPM M TIpaBWI OQWIMAIBHOTO NPOTOKONA M ITHKETA,
IOpAJKA OCYIECTBICHHS NHIUIOMATHYECKOH H CIY)XeOHO# MepenucKy; OCHOB
IEeJONPOU3BOICTBA, YNpPAaBICHUs M OpraHM3allUM TPYAa; mpolecca IPOXOXKIEHHs
rpaXKIaHCKO# CITyX6BI; HOPM HeNoBOro obmeHHus; GOpM U MEeTOXOB paGoTH ¢
NpMMeHeHHeM aBTOMATM3HMPOBAaHHBEIX CPEACTB YNPABICHHA; aNIapaTHOro H
IPOrpaMMHOTO  o0eciiedeHus; BO3MOXKHOCTEH H OCOOEHHOCTEH ~IPUMEHEHMs
COBPEMEHHBIX HMH(OPMAIMOHHO-KOMMYHMKAIIMOHHBIX ~TEXHOJIOTMH B  OpraHax
rOCy/JapCTBEHHOH BIactTd (manee - TOCYJapCTBEHHBIE OpraHbl), BKIIOYas
HCIIONB30BaHHE BO3MOXKHOCTEH MEXBEJOMCTBEHHOTO JOKYMEHTOO0O0pOTa; 06mux
BOIIPOCOB B 06yacTH obecredenus HHGOPMAIMOHHOH 6e30MaCHOCTH; CIy)XKeOHOro
pacriopsnka MWJ[ Poccum; mopsaxa paGoTsl co CTyxeOHOH uHOpMaruei,
PEXHUMHBIX TpeGOBaHMA; IPaBIJI OXPaHHl TPy U MPOTHBONOXKAPHOH 6€3011acHOCTH;
IIpaBKIT IOBEAEHU POCCHHACKHUX TPaX/iaH 3a pyOesxoM.
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B) mpod)eCCHOHANPHBIE HaBBIKM: paboTEl B cdepe, COOTBETCTBYIOLIEH
HalPaBICHUIO  JIeSATEJFHOCTH  [JaHHOTO  3arpaHydpexJeHus;  oOecreyeHus
BBITIOJTHEHHS TTOCTaBIEHHBIX PYKOBOJCTBOM 3aja4; INIAHMPOBAHMA M OpPraHW3aluN
cBoedl paboTsl; 3 (HEeKTUBHOTO HCIONB30BaHUS CIyXeOHOTrO BPEMEHM, aHalIu3a U
NPOTHO3UPOBAHUSA JEATEIIPHOCTH Ha IMOPYYEHHOM YYacTKe;, BEJEHHUS [eJIOBBIX
[IeperoBOpoB U Oecel], B TOM YUCIIE C NPEACTaBUTEIIMHU HMHOCTPAHHBIX TOCYIapCTB U
MEXIYHAPOAHBIX OpTaHU3alMii; MyOJINYHOro BBICTYIUIEHHS MEPE]] OT€YECTBEHHON U
MHOCTPAHHOM  ayIWTOPHSME;, BeJeHHS MONUTHIECKOH ¥  HHGOPMAIOHHO-
Pa3bACHUTENBHON pPabOThI; YCTAHOBJIEHUS KOHTAKTOB H MOAJEPXKAHHUS IIOJIE3HOTO
B3aMMOJIeHiCTBUA C (pellepalbHBIMU OpraHaMH HCIIOJIHUTENBHON BIACTH M JAPYTAMH
rOCYJapCTBEHHBIMH  OpraHaMH, IpeJCTaBUTeNsIMH CcyObekToB  Poccuiickoi
Denepalli, MyHHIMIAIGHEIX 00pa3oBaHMH, MENOBBIX KPYIOB, OOLIECTBEHHBIMH,
HayYHBIMH ¥  PEIMTHO3HBIMH  OpraHM3alMAMH, OGQUIMANBHBIMM  JIMIAMH,
HWHOCTPaHHBIMU 151 MEXXTyHApOIHEIMHU CTPYKTYpaMHu, o0peAMHEHHAMU
COOTEYECTBEHHMKOB, IPOXWBAIOIMUX 3a pyOekoM; IMONy4eHHs HeoOXonuMon
AHPOpMaIK; YMEHUS IOATOTOBKM M pEAAKTUPOBAHMA TUIUIOMATHYECKUX U
' CIyKeOHBIX JOKYMEHTOB, B TOM 4YHCJIe IIMCEM, OTBETOB Ha 3alpOCH], OTYETOB, HOT,
3amuceii Oecell, CIpaBOK W HMH(OpMAaIMY, IIPOEKTOB aKTOB IO 3arpaHy4pexIeHHIO,
OCYILECTBJIIEHUS HX SKCHEPTH3HI; CHCTEMATUYECKOTO MOBBILICHYS
npodeCCUOHANBHBIX 3HAHUN; MWCIONB30BaHHA ONBITA M MHEHMS  KOJUIET,
MHOCTPAHHOH W MEXITyHAapOAHO! MPaKTUKH, COBPEMEHHBIX Hay4YHBIX NOCTHXCHHH B
COOTBETCTBYIOLIEN chepe IesITeNbHOCTH; II0IF30BaHUs COBPEMEHHOM OPITEXHUKOM 1
IPOrpaMMHBIMH NIPOAYKTaMH; paboTHl ¢ BHYTPEHHHMMH M IepuUdepuAHBIMU
YCTPOHCTBaMH KOMITBIOTEPA, ¢ MHPOPMALMOHHO-TEJIEKOMMYHUKALMOHHBIMY CETAMH,
B TOM 4YHCIIe ¢ ceThio VIHTepHeT, B onepallMOHHOM CHCTEME, B TEKCTOBOM peNIaKTope,
C DJJIEKTPOHHBIMH Tabnuuamu, ¢ 06a3aMM MJaHHBIX, IOATOTOBKM IpE3CHTAIHM,
HCIIOJIB30BaHU rpaduieckux OOBEKTOB B 3JIEKTPOHHBIX JIOKYMEHTaX, YNpaBJIeHHS
3NMEKTPOHHOH  mHOYTOM;  pa3pabOTKM  MHHLIMATMBHBIX  MPEIVIOXKEHHH IO
COBEPIIEHCTBOBAHMIO PaGOTHI Ha IOPYYSHHOM y4acTKe.

III. JTo;oxkHOCTHBIE 00513aHHOCTH, paBa U OTBETCTBEHHOCTh

4. B mepedeHpb TOHKHOCTHBIX 00S3aHHOCTEH ITIaBHOIO CIIEHHANIMCTa-IKCIEpTa
BXOMMT: ,

(TlepeyncIuTE JOHKHOCTHBIE 0053aHHOCTH ITTABHOT'O CIIeLANINCTA-OKCIIEPTA).

5. OcHOBHEIE ITpaBa M 00A3aHHOCTH INIaBHOT'O CIIELIMAMCTA-IKCIIEPTa, 4 TaKKe
OrpaHMYeHHs, 3alpeThl M TpeGOBaHMA, CBA3aHHBIE C IPAKIAHCKOH ciyx60# u
0COOEHHOCTIMM TMPOXOXAEHUS TpaxaaHckoit ciayx6p1 B cucreme MMJI Poccun,
KOTOpble YCTaHOBIEHBl B €ro OTHOLIEHHH, IPEXyCMOTPEHEI cratbsMu  14-18
depepanmsHoro 3akona ot 27 wmrona 2004r. Ne79-03 «O rocynapcTBEHHOH
rpaxpaHckoil cimyx6e Poccuiickoit ®enepauun» (nanee — PenepanbHBId 3aKOH O
TpaXIaHCKOM ciryx6e) u crathamu S5- 6 @enepansHoro 3akoHa ot 27 urong 2010 T.
Ne 205-®3 «O6 0COOEHHOCTSAX MNPOXOXAEHUs GenepanbHOd IoCyIapCTBEHHOM
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rpaXkIaHCKol cnyxObl B cicreMe MMHHMCTEpCTBa MHOCTpaHHBIX Heil Poccuiickoi
Qenepanuun».

6. ['aBHBIM ClENHAIMCT-3KCIEPT OCYIIECTBISCT MHBIE IpaBa M HCIOIHAET
00%3aHHOCTH, IpPEAYCMOTpEHHbIE 3aKoHoHaTenbcTBoM Poccuiickoit Denepaumw,
npukasamu  (pacmopsoxeHwsimMu) MMJL Poccum u  mopydenumsmu  Munucrpa
MHOCTpaHHHIX fien Poccuiickoit Peepanuy U ero 3aMecTUTeNed (B COOTBETCTBHHU C
pacripefesieHreM 0043aHHOCTEH), NOPyYEHHUAMH PYKOBOAUTENs 3arpaHydpexaeHus
d (yKasaTb JOJDKHOCTH B COOTBETCTBHHM C YCTaHOBIEHHBEIM PpPYKOBOAUTENEM
3arpaHyYpexieHds — pachpejeleHHeM O00A3aHHOCTEH MeXAy TIPakAaHCKUMHU
CIIY>KAIIUMH 3arpaHydpeKaCHUs).

7. I'laBHBIM CIIEIHATKMCT-OKCIEPT 3a HEUCIONHEHWE WM HEHaJyIexalee
HCIIONMHEHHEe  JOIDKHOCTHBIX  OOS3aHHOCTEH MoOXeT OBITb IpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOaTeNbCcTBOM Poccuiickoil Menepanuu.

IV. IlepeueHns BOIPOCOB, IO KOTOPHIM INIABHBIH CIIEHUANIMCT-IKCIIEPT BIIpaBe WX
00513aH CaMOCTOATEIHHO PUHUMATH YIIPaBICHIECKUE U MHEIE PeIlleHHs

8. ITpy UCIIOTHEHUH CITyKEeOHBIX 00A3aHHOCTEH ITaBHbIN CIIENUAIMCT-OKCIEPT
BIIPaBe CaMOCTOSTENIbHO IPUHUMATh PEIIEHHUS 110 BOIPOCaM:

(IlepedncnuTh BOMPOCH], MO KOTOPHIM TIIABHBINA CICHAANACT-IKCIEPT BnpaBe
CaMOCTOSATENHHO PMHAMATh YIPaBIeHYeCKUE U HHEIE PEIleHN ).

9. IIpu UCITOJIHEHWH CITY)KeOHBIX 00513aHHOCTEH INIaBHBIN CIEHATIUCT-3KCHEPT
06513aH CaMOCTOATENILHO MPUHUMAThH PELIEHHs] [10 BOIIPOCaM:

(ITepevrcnuTh BOIPOCHL, IO KOTOPHIM INIaBHBIH CIIELMANMCT-3KCIEPT 00s3aH
CaAMOCTOSTEEHO IPHHUMATE YIIPABICHYECKHE U MHBIE PELUEHNS).

V. IlepedeHs BOIIPOCOB, 10 KOTOPHIM INIaBHBIH CHENHATHCT-3KCIIEPT
BIpaBe WK 0053aH y4yacTBOBATH NPH IOATOTOBKE IIPOEKTOB HOPMATUBHBIX
. IPaBOBBIX aKTOB H (WJIK) IPOEKTOB yNPABICHYECKUX U UHBIX PeIIeHUH

10. I'maBHBIH CHENUANIUCT-IKCIEPT B COOTBETCTBHH CO cBOell KOMIIeTeHIMeH
BIIpaBe y4acTBOBATH B IOJTrOTOBKE (0OCYKIEHUM) CIIEYIOIHX POSKTOB!

(IlepeuncnuTh BHABI NPOEKTOB HOPMATUBHHIX HPAaBOBBIX aKTOB U (WIIM)
TIPOEKTOB yMNPABIEHYECKMX ¥ HHBIX DEIIeHHi, B MOJTOTOBKE KOTOPHIX BIpPaBe
y4acTBOBAaTh TJIABHBI  CIICIMAMCT-3KCIIEPT B  COOTBETCTBMH CO  CBOeH
KOMIIETEHITHEH).

11. T'naBHBI}A CIIEIUATMCT-9KCIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHIHEMH
0053aH y4acTBOBAaTh B IOJIrOTOBKE (00CYKIEHHH) CIIEMYIOIIUX POEKTOB:

(ITepeyncnuTh BHIBI [POEKTOB HOPMATHBHEIX IIPABOBBIX aKTOB W (WiIH)
IIPOEKTOB YIpPABIEHYECKUX ¥ HHBIX peIleHHi, B MOATOTOBKE KOTOPHIX 00s3aH
yYacTBOBaTh [JIABHBIM  CICIMANHCT-3KCIEPT B  COOTBETCTBHH CO  CBOEH
KOMIIETEHIINEH ).

V1. Cpoku 1 Ipoueaypsl MOArOTOBKH, PACCMOTPEHHS IIPOEKTOB YIIPABICHIECKHUX U
MHBIX PEIEHU, TOPSIOK COrIACOBAHMA M NPHUHATHA JAHHBIX pellieHUA
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12. B COOTBETCTBUHA CO CBOMMH JOJDKHOCTHEIMH OOS3aHHOCTAMHU TJIaBHBIA
CHELMAUCT-3KCTIEPT ~ IPUHMMAeT pEIleHMs B CPOKH,  YCTaHOBJICHHBIC
3aKOHOJATENBHEIMA M WHBIMM HOPMATHBHEIMHM HpaBOBBIMU akTamH Poccuiickoi
Oenepanymy.

VII. ITopsnok cinyxeGHOro B3auMoAeHCTBHS

13. B3aumoyielicTBe TIJIaBHOTO CHEUMATNCTa-dKCIepTa ¢ TPaKIaHCKHMH
cyxxamuMa MUJL Poccun, rpakaaHCKMMU CIy>KalIMMH HMHBIX TOCYJapCTBEHHBIX
OpraHoB, a TaKXe C JPYTUMM IpaKAaHaMH M OPraHU3alMsIMH CTPOMTCS B paMKax
IIETIOBBIX OTHOINEHHM HA OCHOBE OOIIMX TPHHLHUIOB CIIy)XEOHOIO IIOBEJEHHUA
rOCyJapCTBEHHBIX CIy)KaIlliX, yTBep)KAeHHBIX YkazoM IIpesmmenta Poccuiickoi
depeparuu ot 12 aBrycta 2002 r. Ne 885 (Cobpanue 3axoHoAaTensCcTBa Poccuiickoi
®enepanuy, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658), u
TpeGoBaHMil K CIIyKeOHOMY IOBEIEHHIO, YCTAaHOBIIEHHBIX CTaThell 18 ®enepanbHOro
3aKOHa O I'paXKIaHCKOH CIIy>k0e, a Tak)Ke B COOTBETCTBHH C WHBIMH HOPMATHBHHIMA
npaBoBbIMH akTamu Poccuiickoi ®enepanun 1 MU/ Poccuu.

VIIL. IlepedyeHs rocy1apcTBEHHBIX YCIIYT, OKa3bIBaeMBIX
rpaXJaHaM ¥ OpraHU3alysIM B COOTBETCTBUH C aIMUHMCTPATHBHBIM
pernamenToM MU Poccuu

14. Yka3aTh MOJHBIN IepedYeHb OKa3BIBAEMbIX TOCYHApCTBEHHBIX YCIYyT NHO0
CeNIaTh 3alKCh, YTO TOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. Iokazarenu 3¢ GHeKTUBHOCTH U PE3yJIbTATUBHOCTH
1podeCCHOHATIBHOM CITy)XeOHOM NesTeNbHOCTH

15. Db dexTBHOCTL MPOdecCHOHANBHOHN CiTyKeOHOM AEATENBHOCTH ITIABHOTO
CIELHANCTA-IKCIIEPTa OLIEHUBAETCA IO CIEeAYIOLIUM IT0OKa3aTeaM:

BBIIOJIHAEMOMY 00BeEMY paGoOThl M HHTEHCHBHOCTH TpYAa, CIOCOOHOCTH
COXpaHiTh  BBICOKYI0  pabOTOCIOCOOHOCTP B JKCTPEMANBHBIX  YCIIOBHUSX,
COOJIIOACHUIO CITy>)KeOHOM TUCIMIUIAHEL,

CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOIHEHHS [TOPYUEHMH,

Ka4yecTBY BEHIIOJIHEHHON paboThl (IIOJrOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBIEHHEIMH TPeOOBaHUAMH, IIOJIHOMY H JIOTHYHOMY H3JIOKEHHIO Marepuala,
IOPUAMMECKH IPAMOTHOMY COCTABJICHHIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX U
IrpaMMaTH9eCKUX OIMO0K);

npodeccruoHalbHON KOMIETEHTHOCTH (3HaHHIO 3aKOHO/IaTeNbHBIX,
HOPMATHBHBIX IPABOBBIX aKTOB, HIMPOTE MPO(ECCHOHAILHOIO KPyro3opa, yMEHHIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTH  YEeTKO OpraHHM30BHIBATH U  IUIAHUPOBATH  BBIIIOJIHEHHE
NOpYYEHHBIX 3aJaHdif, YMEHHIO palOHAJBHO HCIONB30BaTh paboyee BpeMmd,
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PacCTaBIIATh IPHOPUTETH,

TBOPYECKOMY IOAXOAY K PpEIIeHHI0 HOCTABIECHHBIX 3aja4, aKTUBHOCTH U
MHUIMATHBE B OCBOSHUM HOBBIX KOMIIBIOTEPHBIX U MH(QOPMAIMOHHBIX TEXHOIOTHH,
CII0COGHOCTH GBICTPO aNANTHPOBATECSA K HOBBIM YCJIOBHAM M TPEOOBAHUAM;

OCO3HAHHMIO OTBETCTBEHHOCTH 32  IOCIEACTBHS  CBOMX  JICHCTBHIA,
IPUHAMaEMBIX PELICHHH.

JIMCT O3BHAKOMIJIEHHMA
Ne | Damunus, uM4, JlaTa 1 poCIHCh B Jlata u Homep | [laTa u HOMeEp
/Tt OT4YECTBO O3HaKOMIICHUH C - TIpUKasa o npHKa3za 00
JIOJDKHOCTHBIM Ha3sHaYeHWH Ha | OCBOOOXKIECHUH
periiaMeHTOM H B ITOJKHOCTH OT JIOJKHOCTH

HOJNYYECHHUH €TI0 KOIINU
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[Tpunoxxenue Ne 17

K nprka3zy MUHHCTEpCTBA HHOCTPAHHBIX JElT
Poccuiickoit Peaepaumuun

oT « 21 » centss6ps 2015 r. Ne 18150

IIPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOIO
TOCYJIAPCTBEHHOI'O I'PAXKJIAHCKOT'O CJIYXKAIIETO
TUIIOMATHYECKOI'O TPEACTABUTEJBCTBA U KOHCYJIbCKOI'O
YUYPEXAEHUS POCCUNCKOMN ®EJEPAIINNA

VTBEPXIAIO

(YKa3aTh HAMMEHOBaHHUE JOJDKHOCTU PYKOBOJUTENS JUIIIIOMAaTHYECKOIO
npeacTaBuTenscTBa Poccuiickoit @enepanuy B rocy1apCcTBe
l'IpeGBIBaHI/ISI*/KOHcy.HBCKOI‘O YUpEXKIACHUS
Poccutiickoii @enepanyivi B ropojie U rocy1apcTBe npe6LIBaHn51**)

(baMunus, HHULIMAIIBI)

(moamuce)
OT « » 201 _r.

TOJKHOCTHOM PETJIAMEHT
TPETHEI'O CEKPETAPS

(Yka3aTh HaMEHOBaHUE IUIJIOMaTH4E€CKOI0 MpeAcTaBUTeNbCcTBa Poccuiickoi
denepanuu /KOHCYJIBCKOTO yupexaeHus Poccuiickoit ®enepariim)

I. O0mue monoxeHus

1. JomxHOCTh (emepallbHOW ToOCylapcTBEHHOW TIpaKTaHCKOH Ciry>KOBI
(manee — rpaxxmaHckast ciayx0a) TpeThero cekperaps (ykasaTb HaWMEHOBAaHUE
OUIJIOMaTUYECKOro TIpelcTaBuTenbcTBa Poccuiickoil ®enepanyy/KOHCYIBCKOTO
yupexaenuss  Poccuiickoit ~ Penepanmn) (maslee -  TpeTUd  CeKpeTaps,

* Ypesssivaiinpiii u [Tonsomounstit Tocon Poccuiickoit ®enepaumn wiu IocTosHHei npeactasurens Poccuifckoit
Denepaliiy Npu MEXAYHAPOAHOH OpraHU3alym.

** l'enepansHblit koHCYN Poccniickoit Pefepaiuu Wiy koHCYN Poccuiickoi ®epepaun.
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3arpaHy4pexJeHHe COOTBETCTBEHHO) OTHOCUTCS K CTapiieil rpymme JIOJDKHOCTEHN
IPaXAAHCKOH CIIY)KOBI KaTErOPHH «CIEIHaNINCTBI».

PerucTpalMoHHbIi HoMep (KOX) HOIKHOCTH - 12-3-4-054.

2. HasHmauenuwe Ha JODKHOCTH TPETHETO CeKpeTaps M OCBOOOXKIEHHE OT
JIOJDKHOCTH OCYIIECTBIAETCS AMpexTopoM JlenmapramenTa aapoB MuHHCTepCTBa
MHOCTpaHHKIX Aen Poceniickoii ®eepanuu (nanee — MMJI Poccun).

Tperuit cexpeTaps HEMOCPEICTBEHHO MOAYUHsETCS (YKa3aTh JODKHOCTb B
COOTBETCTBUU c YCTaHOBJIEHHBIM PYKOBOOUTEIIEM 3arpaHyJpesKIeHusI
pacupeneneHreM oOs3aHHOCTeH Mexmy —QenepalbHBIMH  TOCYIapCTBEHHBIMH
IpaXXAaHCKUMH CITy>KaIllUMHU (maree - rpakJaHCKUe CITy>KaIiye)
3arpaHy4YpexICHHUs). ' '

I1. KpanudukanuoHHbIe TpeOOBaHHs K YPOBHIO U XapaKkTepy
3HaHM ¥ HABBIKOB, 06PA30BaHUIO, CTAXY IPaXXIAHCKOH CITyKOBI
(cTaXxy rocyJapCTBEHHOM CITy>KOBI HHBIX BH/IOB) WJIH CTaXy
(ombITy) paboTHI IO CHENMATBHOCTH

3. Jlnga 3aMenieHMs JOJDKHOCTH TPETHEro CeKperaps YyCTaHABIMBAIOTCA
| cirenyromye TpeGOBaHMUSL:

a) HaJIM4Ke Bpiciiero o6pa3oBaHus;

' 6) npodeccuonansubie  3HaHusa: Koncturynuu Poccuiickoit ®@eneparmy,
denepanbHBIX ~KOHCTHTYLIMOHHBIX 3aKOHOB, ()ellepallbHBIX 3aKOHOB, YKa3oB
Ilpesupenta Poccuiickodi =~ ®enepaunu  H nocradopienunit IlpaBurenscTBa
Poccuiickoii ®Penepauvy, HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB Poccuiickoi
Denepanun 1 MUJ[ Poccuu, a Takoke CIIy)KeOHBIX OKYMEHTOB, PEryIHPYIOMIMX
COOTBETCTBYIOIYI0 C{epy  AEeATeTbHOCTH IMPHMEHHTEIBHO K  HCIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX O0A3aHHOCTEH; MeXIyHapOJHOTO NpaBa, B TOM HHCIC
JTAIUIOMATHYECKOTO M KOHCYJBCKOrO IpaBa; MeXTyHapOAHBIX —OTHOIICHHH,
ocobeHHoCTel M mpobJieM rocyapcTsa NpeObIBaHus, APYTHX CTPaH H PETHOHOB - B
006BeMe, HeoOXOmMMOM i1 BBHINONHEHHWS JOJDKHOCTHBIX  OOs3aHHOCTEH;
MHOCTPAHHBIX f3BIKOB; HOPM H IIPaBUI O(HMIMAILHOrO IPOTOKONA M ITHKETa,
TMOpSAAKA OCYUIECTBICHHS IHUIUIOMATHYECKOH M CIy)XeOHOH IepenucKy; OCHOB
IeNONPOM3BOACTBA, YUPABIEHHs M OpraHM3allM{ TPyHa; Ipomecca NpOXOXICHUS
IpaKIaHCKOM CIIyXGEI; HOPDM Jel0BOro obmenus; gopM ¥ MeTOAOB PabOTH C
IIpUMEHEHHEM aBTOMATU3MPOBAHHEIX CPENCTB YIPABICHMS;, allapaTHOro M
IPOrPaMMHOrO OGeclieueHHs; BO3MOXKHOCTEH M OCOOCHHOCTeH HPHUMEHEHUS
COBPEMEHHHIX HMH(OPMAIOHHO-KOMMYHHKAIMOHHbIX ~TEXHONOTHH B OpraHax
rOCyIapCTBEeHHOH BIacTM (mamee - TOCYAapCTBEHHBIC OpraHbl), BKIJIIOYas
HCIONB30BaHMe BO3MOKHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHT0060poTa; ofImmx
BOIIPOCOB B 06nacTi ofecredeHus MHPOPMAIMOHHOH 0e301acHOCTH; ciry>keOHOTO
pacriopsaka MWJ] Poccuu; mopsaka pabotel co cnyxebHnoit uHOpMaUHMEi,
pEXHUMHBIX TpeOOBaHUiA; IIPaBUII OXpaHbI TPyJa U IPOTHUBOIOXXAPHOH 6€30MacHOCTH;
TIPaBHII TOBEJEHMS POCCHICKHX TPaX/IaH 3a pyOexoM.

B) IpOd)eCCHOHANBHEIE HABBIKH: paboTel B  cdepe, COOTBETCTBYIONIECH
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HAnpaBIEHUIO  JEATENBHOCTH  JaHHOTO  3arpaHydpexeHus;,  obecredeHus
BBIIIOJIHEHHS ITOCTABJICHHBIX PYKOBOJCTBOM 3ajady; IUIAHHMPOBAaHUS M OpraHM3aliy
cBoell paboThl; 3P QPEeKTHBHOrO HCIOJIb30BAHU CIY’)KEOHOrO BPEMEHH, aHAIU3a U
IPOTHO3MPOBAHUA JAEATENFHOCTH Ha IIOPYYeHHOM YYacTKe, BEICHHUS JENOBBIX
IIeperoBopoB H Oecell, B TOM YHCIIE C IPEeJCTABUTEIIMHA HHOCTPaHHBIX FOCY1apCTB U
MEXIYHAPOAHBIX OpraHW3alyil; IyOJIUYHOrO BEICTYIUIEHHs NEPE]] OTEUECTBEHHOH U
MHOCTPAHHOM ayIMTOPHAMH; BeIeHHS MONUTHYECKOH ¥  HMHQOPMAIMOHHO-
Pa3BACHUTENBHON paboThl, YCTaHOBIEHMS KOHTAaKTOB M MNOAJEP)KAHUSA IOJIE3HOTO
B3aUMOJeiCTBHS ¢ (delepaJbHBIMU OpraHaM{ HCIIONMHUTENIBHON BIIACTH M JIPYIHMH
rOCyJlapCTBEHHBIMH  OpraHaMW, MpeACTaBUTEIMH cyObexkToB  Poccuiickoi
denepanuy, MyHUIMIATEHEIX O0pa30BaHUif, IENOBBIX KPYToB, OOIIECTBEHHEIMH,
HayYHBIMH M  PEJUTHO3HBIMM  OpraHM3alMsAMM, OGQHLUMAIBHEIMH  JIMIAMH,
HHOCTPAaHHEIMH ¥ MEXKIYHapOJHBIMH  CTPYKTYpaMH, 00BeIMHEHUAMI
COOTEYECTBEHHUKOB, IPOXHBAIOIMX 3a pyGexoM; IIONyYeHHs HeOoGXOmuMOit
uH(OpMaIy;, YMEHHs IOATOTOBKM M pEeNaKTHPOBaHMsA [UINIOMATHYECKUX M
cIryXeOHBIX JOKYMEHTOB, B TOM YMCJe [MCEM, OTBETOB Ha 3alpOCHI, OTYETOB, HOT,
3anuceil Gecel, cripaBoK ¥ HWHQOpPMAIMK, MPOEKTOB aKTOB IO 3arpaHy4peKIeHHUIO,
OCYILECTBICHUS 7). SKCIIEPTHU3HI; CHCTEMATHUECKOT O HOBBIIIEHUS
MpO(eCcCHOHANBHBIX ~ 3HAHWH; WCHONB30BAHHMS OMNBITA W MHEHHS  KOJUIET,
MHOCTPaHHOM ¥ MeXXIYHAPOIHOM NMPaKTHKH, COBPEMEHHBIX Hay4HBIX NOCTHKEHHH B
COOTBETCTBYIOIIEH chepe NeITENEHOCTH; IONB30BAHMS COBPEMEHHOM OPITEXHUKON H
IPOTrPaMMHBIMM TPOAYKTAaMM; paGOTsl C BHYTPEHHUMH H nepudepuiiHsMu
yCTpOHCTBaMM KOMITBIOTEpA, C HHPOPMALMOHHO-TEIEKOMMYHUKA(HOHHEIMU CETAMH,
B TOM YHCIIE C ceTbio FIHTepHeT, B ONepallHOHHOM CUCTEME, B TEKCTOBOM PEaKTope,
C DNEKTPOHHBIMH Tabnuiamu, ¢ 06a3aMM [aHHBIX, IOATOTOBKM IIPE3CHTALMH,
HCIIONH30BaHMs TpaduIecKuX OOBEKTOB B BIEKTPOHHBIX TOKYMEHTaX, yIpaBlIeHHS
3JEKTPOHHOM  TO4YTOHM;  pa3paOOTKM  HMHHLMATHBHBIX - NPELIOKEHHH 110
COBEpPLIEHCTBOBAHHUIO PabOTH! Ha TOPYYEHHOM Y4acTKe.

II1. lomxHOCTHBIE 00S3aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTH
4. B nmepeveHp JODKHOCTHBIX 00A3aHHOCTEH TPETBEro CEKpEeTaps BXOIUT:

(TepeyrcauTh OMKHOCTHBIE 00SA3aHHOCTH TPETHETO CEKpeTaps).
5.OcHoBHBIE TIIpaBa M OO0SA3aHHOCTH TPETBETO CEKpeTaps, a TaKKe

OrpaHUYeHUs, 3alpeTbl M TpPeOOBaHMA, CBS3aHHBIE C TIPaXTAHCKOH CIyxOOH H

0COOEHHOCTAMM IIPOXOXKAeHHsS TIpaxiaHckod ciyx0b1 B cucteme MMJI Poccuw,
KOTOpBIE YCTAHOBJIEHBI B €ro OTHOLIEHHWH, INpeldyCMOTpeHHl -cTaTbaMu 14-18
Mepepanphoro 3akoHa ot 27 wmromt 2004 r. Ne79-®@3 «O rocynapcTBEHHOM
rpaxxaaHckoi ciyx6e Poccuiickoit @enepanun» (nanee — denepanbHBIA 3aKOH O
rpaxkaaHckoit ciyx6e) u cratbamu 4-6 @enepanpHoro 3akona ot 27 urong 2010 .
Ne 205-@3 «O6 0COOEHHOCTSAX MPOXOXAEHUS ¢elepalbHON TroCyAapCTBEHHOM
rpaXXIaHCcKoit ciyxObl B cucreMe MuHHCTEpCTBa MHOCTpaHHBIX Jen Poccuiickoi
Oenepanym».



6. Tpernii cexpeTapb OCYIIECTBIISET MHBIC NPaBa U MCIIOIHACT 00513aHHOCTH,
TIpelyCMOTpEHHBIE  3aKOHOJATeNbCTBOM —PoccuicKoi denepauuy, IIpHUKa3aMa
(pacnopsxenusamu) MUJL Poccun u mopyveHusMH MEHHCTpa WHOCTPaHHBIX el
Poccuiickoit ®efepauy ¥ ero 3aMecTuTeliedl (B COOTBETCTBHHU C paclpe/ie/ieHieM
06f3aHHOCTEH), MOPYYEeHHAMH pPYKOBOAMTENS 3arpaHyupexieHws u (ykasaTb
JOJDKHOCTh B COOTBETCTBUM C YCTAHOBJICHHBEIM PYKOBOAUTENEM 3arpaHyvpexICHI
pacrpe/ieleHueEM 00s3aHHOCTEN MEXIY rpaXkIaHCKUMH CITy>KaILlMHU
3arpaHydpexIeHNs).

7. Tpetuii cexperaph 3a HEHCIIOJIHEHME WM HEHaJJIeXallee HCIOIHCHHS
NOJDKHOCTHBIX 00s3aHHOCTEH MoXKeT OBITh MpUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJaTebcTBoM Poccuiickoi deneparnuu.

IV. IlepedeHb BONPOCOB, IO KOTOPEIM TPETHit CEKpeTaph BIpaBe M 0053aH
CaMOCTOSTEILHO PHHUMATE YIIPaBIEHUYECKHE U WHBIC PEeLICHUS

8. ITpu ucnonHeHWA CIYKeOHBIX 00S3aHHOCTEH TPEeTHH CEKpeTaphb BlIpaBe
CaMOCTOSTENBHO TPUHAMAT PEIIEHHUS 110 BOIPOCcaM:

(IlepeducnMTs BONPOCH, IO KOTOPHIM  TPETHH CEKpeTapb — BIIpaBe
CAMOCTOSATEIFHO IPMHIMATE YIIPABIEHIECKHE ¥ HHBIE PELICHHU).

9.TIpM HCTIONHEHMH CIIyXeGHBIX O06A3aHHOCTEN TPETHH CEeKpeTaph 00s13aH
CaMOCTOSATENHHO IPUHUAMATH PEILIEHHUs 110 BOIIpocaM:

(IlepeyncluTh  BONPOCH, IO KOTOPHIM TPeTHH  CEKpeTaphb 00s13aH
CaMOCTOSTENIFHO IPUHAMATD YIPaBIeHIeCKHe U MHBIE PELICHHs).

V. Ilepeuennb BONPOCOB, 110 KOTOPHIM TPETUH CeKpeTaph BIIPaBe HIIK 00s13aH
y4aCTBOBATH IIPH IIOArOTOBKE IPOEKTOB HOPMATHBHBIX IPABOBbIX aKTOB H (vnm)
TIPOEKTOB YIIPaBICHYECKUX ¥ MHBIX pEIleHAH "'

10. Tpetnii cekpeTaps B COOTBETCTBHH CO CBOEH KOMIIETeHIMEH Bhpase
y4acTBOBATh B IIOATOTOBKE (06CY>KIeHNH) CIIeYIOIIHX NPOEKTOB:

(ITepeunciuTh BHABl IPOEKTOB HOPMATHUBHBIX NPABOBBIX aKTOB M (unm)
IIPOEKTOB YIPABICHYECKHX H HHBIX pEIIeHHH, B IOJTOTOBKE KOTOPBIX BIIpABE
y4acTBOBATH TPETHIA CEKPETaph B COOTBETCTBHH CO CBOCH KOMIIETEeHIIKEH).

11. TpeTuii cexperapb B COOTBETCTBHM CO CBOEH KOMIIeTeHIueil 00s3aH
y4aCTBOBATh B IIOArOTOBKE (00CYKI€H!H) CIELYIOIMX NPOEKTOB!

(Iepeunciuts BUIBl IMPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB I (umm)
IIPOEKTOB YIPAaBICHYECKUX M HMHBIX pEIICHHH, B MOATOTOBKE KOTOPBIX o0s13aH
y4acTBOBATh TPETHIA CEKPETaph B COOTBETCTBHU CO CBOEH KOMITETEHLIUET).




VL CpOKH U IIpoueayphl INOATOTOBKYM, PACCMOTPEHUS IIPOCKTOB YIIPABICHYCCKHUX
H HHBIX pemeHnﬁ, MOPAAOK COorjiacoBaHusA U NPUHATHUA JaHHBIX pCIlIeHI/Iﬁ

12.B COOTBETCTBMHM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSAMM TPETHH
CeKpeTapb NMPUHUMAeT PelleHHs B CPOKH, YCTaHOBJICHHBIE 3aKOHOJATENIBHBIMU U
MHEIMM HOPMATHBHBIMH IPaBOBBIMM akTaMu Poccuiickoi ®enepaliny.

VII. ITopsinok ciny>xe6HOro B3auMOIeHCTBUS

13. B3aumopeiicTBIE TPETHETO CeKpeTaps ¢ rpaXJaHCKUMH cityXamumu MI/]
Poccun, rpakIaHCKHMHU CIy>KalllUMH HMHBIX IOCYJapCTBEHHBIX OPraHOB, a TaKkXe ¢
APYTHMM IPaXJaHaMHd ¥ OPraHU3alMsIMU CTPOMTCS B PaMKaX JEJOBBIX OTHOUICHUM
Ha OCHOBE OOINMX TPHHLUIOB CIYXKEeOHOIO IIOBEJEHMSA TOCYJapCTBEHHBIX
CIyXalllMX, YTBEpXIEeHHbIX YKasoMm Ilpe3sunenta Poccuiickoit ®enepauuu
or 12 asrycta 2002r. Ne885 (CoOpanme 3aKOHOAATENLCTBA POCCHACKOM
®enepamuu, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658), u
TpeGoBaHumii K CITyKeGHOMY HOBEICHUIO, YCTaHOBIEHHBIX CTaThed 18 DenepainbHOTO
3aKOHA O rpaXkJaHCcKoil ciyx0e, a TakKe B COOTBETCTBMU C HHBIMH HOPMAaTHBHBIMU
npaBoBeIME akTaMu Poccuiickoit @enepammu u MUJI Poccuu.

VIII. IlepeyeHs rocy1apCTBEHHEIX YCIIYT, OKa3bIBACMBIX
TpaXiaHaM 1 OpraHH3alsiM B COOTBETCTBUU C aIMAHUCTPATUBHEIM
pernamentom MUJI Poccun

14. YKa3aTh MONHEINA IEPEYeHb OKA3BIBAEMBIX TOCYAapCTBEHHBIX YCIYyT MO0
cIeIaTh 3alKCh, YTO FOCYJAPCTBEHHBIE YCIYTH HE OKa3hbIBAIOTCA.

IX. ITokaszarenu 3pHEKTUBHOCTU U pe3yNbTaTUBHOCTH
1po¢eCCHOHANBHOM CITy)KeOHOH NeATeNbHOCTH

15. DddexkTuBHOCTS TPOdEecCHOHANBEHOH CIyKeOHOH AEATENbHOCTH TPETHETO
CeKpeTapsi OLIEHHBAETCA 110 CIIEAYIOIIHNM ITOKA3aTeIM:

BBHINIONHIEMOMY 00BbeMy paboTbl M HHTEHCHBHOCTH TpPY/[a, cnoco6H0cm
COXPaHATh BBICOKYIO  pabOTOCIIOCOOHOCTE B JKCTPEMANBHBIX  yCJIOBHAX,
COOJIIOIEHHUIO CITYKEeOHOM TUCIUIIIMHEL,

CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTH BBHITIOIHEHHUS nopyqum/I

Ka4eCTBY BEBITIOJHEHHOW paboThl (IOATOTOBKE AOKYMEHTOB B COOTBETCTBHUH C
YCTaHOBJICHHRIMH TPeOOBaHUSAMH, IOJHOMY U JIOTMYHOMY H3JIOXKEHHIO MarepHana,
JOpUIUYECKH IPAMOTHOMY COCTaBJIE€HMIO JOKYMEHTa, OTCYTCTBUIO CTUTHCTHIECKUX H
rpaMMaTHYEeCKHX OIIHOOK);

npodecCHOHATBHON KOMIIETEHTHOCTH (3HaHMIO 3aKOHO/IaTENbHBIX,
HOPMAaTHBHEIX IPAaBOBBIX aKTOB, IIHPOTE MPO(ECCHOHATLHOTO KPyrozopa, yMEHHIO
paboTath ¢ JOKyMEHTaMH);



107

CIIOCOOHOCTH YETKO OpraHu30BHIBATH M  IUIAHHPOBATh  BBINOJHEHHE
IOPYYEHHBIX 3aJlaHyii, YMEHHIO pallMOHANBHO MCIONB30BaTh pabodyee Bpems,
paccTaBiIATh IPUOPHUTETHI,

TBOPYECKOMY IIOJXOAY K PpEIICHHWIO IIOCTAaBJIEHHBIX 3afa4, aKTUBHOCTU H
MHULAATUBE B OCBOEHMH HOBBIX KOMIIBIOTEPHBIX M MHQOPMAIMOHHBIX TEXHOJIOIHH,
CIIOCOOHOCTH GBICTPO aJalITHPOBATHCA K HOBBIM YCIOBUSIM M TPEOOBAHUSM,

OCO3HAaHMIO  OTBETCTBEHHOCTH 3a  IIOCIEACTBHA  CBOMX  JEHCTBHUH,
IIPUHUMAEMBIX PEIIEHUMH.

JIICT O3HAKOMJIEHUSA
Ne | Gamunums, ums, Jlata u pocnuce B Jara n Homep | [lara u HOMEp
/o OT4ECTBO O3HAKOMJIEHHH C MpUKa3a o npukKasa 06
TOJDKHOCTHBIM HA3HAYEHWH Ha | OCBOOOXXIEHUHN
perjiaMeHToOM H B ITOJKHOCTH OT AOJIKHOCTH

INMOJIYYCHHH €TI0 KOIINN
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ITpunoxenue Ne 18

K mpuKa3zy MUHHCTEpCTBa HHOCTPaHHBIX Aell
Poccuiickoit @enepanuu

oT « 21 » centsa6psa 2015 r. Ne 18150

IIPUMEPHBIN JOJXKHOCTHOM PETVIAMEHT ®EJEPAJIBHOTO
T'OCYIAPCTBEHHOI'O IT'PAJKTAHCKOI'O CJIYKAIIETO
TUIJIOMATHYECKOTI'O IPEJCTABHUTEJILCTBA 1 KOHCYJbCKOI'O
YYPEXJIEHUSA POCCUCKON ®EAEPAILIUA

VTBEPXJIAIO

(YkazaTh HAaMUMEHOBaHWE JOJDKHOCTU PyKOBOIUTENS TUIIIIOMAaTHYECKOI0
npencraBuTenbcTBa Poccuiickoll Penepanyn B rocyaapcrse
npe6GhIBaHMA /KOHCYIBECKOTO YUPEXKAEHHS
Poccuiickoit Pemepanyy B ropojie U rocy1apcTBe NpeObIBAHMS )

(pamunmst, *HULKUATIBI)

(moanuce)
OT « » 201 _r.

JTOJI’KHOCTHOM PETJIAMEHT
BEJAYIIETO CHEIINAJINCTA-DKCIHEPTA

(YKa3aTh HAaMMEHOBaHHE AUIIOMAaTHYECKOTO IIPEACTaBUTENLCTBA PoccHICKOM
depepaun/KoHCYIbCKOTO YupexaeHns Poccuiickoit @enepanun)

I. O0uIHe oJI0XEeHUS

1. lorkHOCTs  (befepabHOM  rOCYHapCTBEHHOW TI'PaXKTAHCKOH  CIIy>KOBI
(mamee — rpaxkmanckas  ciayx0a) BeAymlero CreHUalucTa-dsKcmepra  (ykasathb
HaMEHOBaHUe JTUATIOMATHYECKOIO IIPEACTAaBUTEIILCTBA Poccuiickoit
denepann/KOHCYILCKOTO YupexaeHus Poccuiickoit @enepanun) (Hanee - BeIyLHii

* Upessrivaiinbtit ¥ [Tonsomounsiii TTocon Poccuiickoit @enepannu win IoctosHHbI npeacTaBuTens Poccuiickoit
depepanyu Mpyu MEXITYHAPOIHON OpraHN3aLUN.
** I'enepanbHbIil koHCYN Poccuiickolt ®enepanun unn koHcyn Poceniickoit @eneparmm.
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CHELIMAIUCT-IKCIIEPT, 3arpaHydpexacHue COOTBETCTBEHHO) OTHOCHTCS K CTaplien
rpyIIe JOJDKHOCTEH rpaXIaHCKOM CITy’KOBI KaTeTOPUH «CIELUATTUCTEI».

PerucTpaidoHHBIH HoMep (KOZ) TOJDKHOCTH - 12-3-4-055.

2. HazgaueHre Ha [JODKHOCTH BeOyLIEro = CIEIHAIMACTa-3KCIepTa H
0CBOGOKIEHNE OT IJOIDKHOCTH OCYINECTBISETCSA AUPEKTOpOM [lermapTaMeHTa KaapoB
MuHuCTepCTBa HHOCTPAHHBIX €T Poccuiickoii Penepanuu (zanee — MAJL Poccun).

Bemymmii CIELHaACT-3KCIEPT HENOCPEACTBEHHO TOAYUHACTCS (yka3atThb
JO/DKHOCTb B COOTBETCTBHH C YCTAHOBIIEHHBIM PYKOBOJHTENEM 3arpanypexAcHUA
pacrpefielleHeM  00S3aHHOCTEH  MeXHy (emepatbHBIME  T'OCYAAPCTBEHHBIMU
rPaXIaHCKUMHU CITy>XaluMHU (manee - rpaXIaHCKUe CITy>Kallue)
3arpaHydpeKaAeHH).

I1. KpanudukannoHHbIe TpeOOBaHUA K YPOBHIO U XapaKTepy
3HAHUI ¥ HABBIKOB, 0GPa30BaHMIO, CTXY IPaXKTAHCKOH CITyXOBL
(CTaXXy TOCyIapCTBEHHOMN CITy)XOBI HHBIX BUIOB) UM CTaXy
(omeiTy) paGOTHI IO CIELUATBHOCTH

3.]ln1  3aMmemieHWs ~ JODKHOCTH  Belyllero  CIEHMAMCTa-dKCIepTa
YCTaHABNMBAIOTCS ClIEAYIONINE TPeOOBAHM:

a) HaJM4Me BHICIIEro 00pa3oBaHuS;

6) mpodeccuoHanbHble 3HaHUS: KOHCTHTYIMH Poccuiickoli ®enepanyu,
defiepanbHBIX KOHCTUTYLMOHHBIX ~32KOHOB, (elepalbHBIX 3aKOHOB, YKa3oB
IIpesunenta Poccuiickodt ODepepanuu | nocragoBnenuit  IIpaBuTenbCTBa
Poccuiickoii  ®enepauyy, WHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB Poccuiickoit
depepatmun 1 MU Poccuu, a Taxxke CIyXeOHBIX JTOKyMEHTOB, PETYJIUPYIOMHX
COOTBETCIBYIOINYIO cdiepy OEATENBHOCTH NpPUMEHHMTENIBHO K  HCIOIHEHHUIO
KOHKPETHEIX JOJDKHOCTHBIX OOS3aHHOCTeH; MEXIyHapOIHOTO Npapa, B TOM THUCIIE
JAUIUIOMATHYECKOr0 M KOHCYJNBCKOrO IpaBa; MeXIyHAapORHBIX OTHOILIEHW,
ocobeHHOCTEH U TpobleM rocynapcTBa npeObiBaHus, APYTUX CTPaH U PETHOHOB - B
o6beMe, HEOOXOAWMOM JUIS  BHINONHEHWs JOIDKHOCTHEIX — 00S3aHHOCTEH;
MHOCTPAHHBIX $3BIKOB, HOPM H TIpaBAI OQUIMANBHOTO MPOTOKONA M JTHKETA,
NMOpPS/IKA OCYIIECTBIEHHs NUIUIOMATHYECKOH M CIIY)KeOHOH MEpEemuCKH; OCHOB
JeTIONPOM3BOICTBA, YIpaBIeHUs H OpraHu3alliy TPyJa; Ipouecca MPOXOXKICHHA
IpaXAaHCKOH CIyXObI, HOPM AENOBOTO o6menusa; GopM u MeTofoB pPaboOTH C
IpUMEHEHHEM aBTOMATH3MPOBAHHBIX ~CPEACTB  YNpABJCHMs, allapaTHOro H
IIPOrPaMMHOTO  OO€CIedeHHus; BO3MOXKHOCTEH K 0CcOOEHHOCTEH IPHMEHEHMsA
COBPEMEHHBIX MH(QOPMaIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH B oOpraHax
rocyJapCTBeHHOH BiacTH (fanee - TOCYJapCTBEHHBIC OpraHbl), BKIIOYas
MCHONB30BAaHUE BO3MOXHOCTEH MEXBEJOMCTBEHHOIO JOKYMEHT0000pOTa; OOLIHX
BOIOCOB B obacTi obecredeHHs MHGOPMALFOHHOU 6€30MaCHOCTH; CIy>XeOHOro
pacropsaka MMJ{ Poccun; nopsiaka paboTel co chyxeOHOM HHpOpMaIHeH,
PEXMMHBIX TpeOOBaHMMA; IPABUII OXPAHBI TPYZA U IPOTHUBOMOXapHOH 6€30MacHOCTH;
[IPABIUI TIOBETIeHMs. POCCHICKHX IPpaX/aH 3a pybexoM.

B) npod)ecCHOHANbHbIE HaBBIKM: paboTel B cdepe, COOTBETCTBYIOLIEH
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HalIpaBICHUIO  JEATENBHOCTM  J@HHOrO  3arpaHydpex/IeHU; obecrieueHus
BBIIIOJIHEHHS TOCTABIEHHEIX PYKOBOACTBOM 3a/ad; IUIAHUPOBAHWA W OpraHu3alyuH
cBoel pabGoThl; 3(hGEKTUBHOTO HCIOIB30OBAHUA CIy>)keOHOro BpEMEHM, aHaym3a H
IPOTHO3MPOBaHKA JAEATENHHOCTH Ha IIOPYYEHHOM y4YacTke; BEICHMS NENOBBIX
IIeperoBopoB U Gecell, B TOM YHCIIE C IPEACTaBUTENIMHU HHOCTPAHHBIX TOCYapCTB 1
MeXIyHApOIHBIX OpraHM3allui; MyOIMIHOro BEICTYIIEHMS MEPe/ OTE€4YEeCTBEHHOH U
HHOCTPAaHHOW  ayJIWTOPUAMH; BEACHUA HONUTHIECKOH ¥  HMHGOOPMALHOHHO-
Pa3bACHUTENBHON PabOTHI; YCTARHOBIIEHHA KOHTAKTOB U HOACPHKAHUS TIOJIESHOTO
B3aMMOJIeMCTBHS ¢ (eepalbHEIME OpTraHAMH HCTIONHWTEIBHOH BIACTH U NPyrdMH
rOCyIapCTBEHHBIMK  OpraHamMH, IPEeICTaBUTEIIMH cyopexToB  Poccuiickoit
depepayy, MyHHIUNANGHEIX 00pasoBaHUHU, JAENOBBIX KPYroB, 00IIIeCTBEHHBIMH,
. HayyHHIMM W PENMIHO3HBIMU  OpTaHM3allUsiMHy, obUIMaNnbHEIMH  JTAL[AMHY,
HHOCTPaHHBIMHU " MeEXAYHapOIHBIMHI CTPYKTypaMH, o0BeAMHEHUAMHI
COOTEYECTBEHHUKOB, MPOXKMBAIOLIMX 33 PyOexoM; MOITydeHU HeOOXOUMOM
uHGOpMAlMK;, YMEHUs TOATOTOBKM M peJaKTHPOBAHWA IUILIOMATHYECKHX U
CIy>KeOHBIX JOKyMEHTOB, B TOM 4YHCIe [UCEM, OTBETOB HaA 3alpOChl, OTUETOB, HOT,
sanmceli Oecel], CpaBoK ¥ HH(OPMAILKK, MPOSKTOB aKTOB IO 3arpaHypexICHHIO,
OCYILECTBJIEHHUS 9. SKCTIEPTHU3EI, CHCTEMATUYECKOTO MOBBIIEHHS
npodecCHOHANbHEIX 3HAHWH; WCIONB30BAHMA ONbITa M  MHEHHA  KOJUICT,
' MHOCTPaHHOU M MEXHTYHApOJHO! NMPAaKTUKH, COBPEMEHHBIX HayIHBIX JOOCTIDKCHUH B
COOTBETCTBYIOIIEH chepe HeATENLHOCTH; MOTb30BaHMS COBpEMEHHON OPITEXHUKOM H
IPOrPaMMHBIMA  NIPOJYKTaMH; pabOTHl C BHYTPEHHUMH M nepudepuiHEIMU
yCTpOUCTBAaMH KOMITBIOTEPA, C HH(QOPMAIHOHHO-TEIeKOMMYHUKAIIHOHHBIMH CETAMH,
B TOM YHCJIE C CeThI0 FIHTEpHET, B ONEPALMOHHON CUCTEME, B TEKCTOBOM PE/IAKTOPE,
C DSIEKTPOHHBLIMM Ta0iIuMIaMH, ¢ 0a3zaMu JaHHBIX, IIOArOTOBKU Ipe3eHTalnH,
HCIIOJIBE30BaHMA I'padryecKuX OOBEKTOB B 3JIEKTPOHHBIX NOKYMEHTaX, YIPaBICHHA
JJIEKTpOHHOM  mouroif;  pa3paboTKM  HHHMIMATHBHBIX IpeVIOKEHAH MO
COBEpLIEHCTBOBaHHUIO pabOTHI Ha IOPYYSHHOM Y4acTKe.

II1. TomxHOoCTHEIE 00s13aHHOCTH, IIpaBa i OTBETCTBEHHOCTH

4. B mepedeHb JODKHOCTHBIX 0053aHHOCTeH BeyLIETo ClieHanicTa-3KCruepTa
BXOJMT:

(TTepeumcnuTs  HOIDKHOCTHBIE — OOA3aHHOCTH  BeAylIero  CICNHATHCTA-
SKCIIepTa). ‘

5. OcHOBHBIE IIpaBa W O0J3aHHOCTH BENYLIEro CrENHaNuCTa-dKCcIepTa, a
TaX)Ke OrpaHNYeHUs, 3alPeThl ¥ TpeGoBaHus, CBA3aHHBIE C TPAXKIAHCKOM ciryx0oi u
0COBEHHOCTSMH TIPOXOXKIEHHsS. IPaXTAHCKON CIyxObl B cHCTEME MU Poccun,
KOTOpHIE YCTAHOBIEHBl B €ro OTHOIICHHH, HPEIyCMOTPEHBI CTAaThAMU 14-18
degepanpHoro 3axona ot 27 wmroms 2004 . Ne 79-®3 «O rocynapcTBEHHOR
rpaXXIaHCKOKX cnyx6e Poccuiickoii ®enepanun» (nanee — DenepaybHBIA 3aKOH O
IpaXIaHCKOJ CIy:K0e) U CTaThiMU 5, 6 demepanbHOTO 3aK0oHA OT 27 HIONA 2010T.
Ne 205-03 «06 o0coBeHHOCTAX IPOXOXIeHus (enepanbHOi rocyHapCTBeHHOH
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TpaKIaHCKOH CIyX6bl B crcTeMe MHHHCTEPCTBA MHOCTpaHHBIX fent Poccuiickoit
Qenepanum».

6. Benymuii CrelUanycT-3KCIepT OCYIIECTBISAET HHble MpaBa U UCIIONHACT
00513aHHOCTH, NpPeIyCMOTPEHHbIE 3aKOHOZaTeNbcTBOM Poccumiickoi ®enepariuy,
npukazamu  (pactiopsoxkenusimu) MMWJ[ Poccum u  mopyvenwsmMu  MuHHCTpa
MHOCTpaHHEIX Jen Poccuiickoit Denepaluy u ero 3aMecTuteNiedl (B COOTBETCTBUH C
pacnpenelienvieM 00s3aHHOCTEl), MOPyYEHHUAMH PYKOBOIMTENS 3arpaHy4pexACHHUA
u (ykasaTb MHOJDKHOCTh B COOTBETCTBMM C YCTaHOBJICHHBIM PYKOBOAUTENEM
3arpaHyupeXxieHus pacupefeleHHeM O00S3aHHOCTEH MexXIy TpakIaHCKHMH
CIIY>KAIIMMH 3arpaHydpeXICHUs).

7. Benymuii CIENMANTHCT-OKCIIEPT 32 HEMCIOJIHEHME WM HEHaJJexalnee
HCTOJMHEHAe  JOKHOCTHBIX  OOg3aHHOCTE  MOXeT OBITh  IIpUBIEYEH K
OTBETCTBEHHOCTU B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit ®enepanum.

IV. IlepeueHs BOIPOCOB, IO KOTOPHIM BEAYIIHI CIENHATMCT-OKCIIEPT BIpaBe WK
00s13aH CaMOCTOATEIHHO IPUHUMATH YIIPaBIEHYECKHE ¥ HHBIE PEIICHUS

8.Ilpy WCIONHEHWH CHOYy)XeOHBIX O00A3aHHOCTEH BEAyLIMHA CICHHANINUCT-
SKCIEPT BIPaBe CaMOCTOSTENIFHO IIPHHUMATH PENICHH IT0 BOIPOCaM:

(TlepeyrcIUTh BOMPOCHL, IO KOTOPBIM BERYLIMH CHEIHAIHUCT-9KCIIEPT BIPaBe
CaMOCTOSATENBHO IPUHUMATH yIPaBIeHYeCKHAE 1 HHBIE PELICHMS).

9.TIpy HCHOJHEHHAM CIYXEOHBIX OOS3aHHOCTEH BENYIUMHA CIELHAIHNCT-
9KCIIEPT 0053aH CaMOCTOATEIILHO IIPUHMMATH PELIEHHS 10 BOIIPOCaM:!

- (TlepevrcnuTh BONPOCH!, 110 KOTOPHIM BeIyILIHH CNEIMATHCT-3KCIEPT 06s3aH

~ caMOCTOSATENLHO IPUHUMATE YIIPaBlIeHYeCKHe U HHBIE PELIEHU).

- V. IlepeueHs BONPOCOB, 11O KOTOPBIM BeAyIL|H CIIEHATACT-9KCIIEPT BIIPaBe UIH
00653aH y4acCTBOBATH MPH MTOJTrOTOBKE IPOEKTOB HOPMATHUBHAIX PABOBBIX aKTOB U
(M1H) MIPOEKTOB YNPaBIEHIECKUX U MHBIX PELICHHUM

10. Benyuuii CriequaaucT-3KCIepT B COOTBETCTBHH CO CBOEH KOMIETeHUHeH
BIIPaBE yYaCTBOBATh B MOATOTOBKE (00CYXAECHUH) CleYIOLIHX IPOEKTOB!
(ITepeuncnuts BHUABI NPOEKTOB HOPMATHBHBIX IPaBOBBIX AaKTOB H (mnm)
IPOEKTOB YIpPaBIEHYECKUX M HHBIX DPEIlIeHWi, B IOATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBAaTh BeAyI(MM  CIHEUMANNCT-3KCIEPT B  COOTBETCTBMM CO  CBOSH
KOMIIETEHITHER).
11. Bengymmii cienyalucT-9KCIEPT B COOTBETCTBUU CO CBOEll KOMIIETEHIIHEeH
00s13aH y4aCTBOBAaTh B MMOJATOTOBKE (0OCYKIEHUH) CIEIYIOLIMX MIPOSKTOB:
(IlepeuncnuTs BUABl NPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB U (vm)
IPOEKTOB YHPaBIEHYECKAX M HHBIX DeIleHWH, B IIOATOTOBKE KOTOPBIX 00s13aH
y4acTBOBATH  BEAYIIMI  CIEUHANNCT-3KCIIEPT B  COOTBETCTBMM CO  CBOeH
KOMITIETEHIIUEH).
VI. Cpoku 1 npoliexyphl MOArOTOBKH, PACCMOTPEHHS TPOEKTOB
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yIIpaBlIeHYECKHX ¥ HHBIX PEIICHHUH, ITOPSIOK COTNacOBaHus ¥ MPAUHATAS
JIAaHHBIX pelleHUH

12. B COOTBETCTBMH CO CBOMMH AOJDKHOCTHBIMH OOS3aHHOCTAMM BeyIIWit
CHEHUANUCT-3KCIIEPT ~ NPUHAMAeT  pellleHHsd B CPOKHM,  YCTaHOBJICHHBIC
3aKOHOJATENBHEIME M HHBIMM HOPMATHBHBIMU TPaBOBBIMM akTamu Poccuiickoi
denepanun.

VII. Iopsinok ciryxe6HOro B3auMOIEHCTBUS

13. B3auMojeiicTBe BeAYLIEro CIHENUalIMCTa-3KCIepra ¢ TpaxAaHCKAMU
cyxamumu MUJT Poccun, TpaXkAaHCKMMH CIY)XAIAMA HMHBIX TOCYIapCTBEHHBIX
OpraHoB, a TaKKe ¢ APYTMMH IpaX[IaHaMi W OpraHM3allMsiMH CTPOUTCSH B paMKax
JIENOBEIX OTHOIIGHMH Ha OCHOBE OOIUX IPHHIMIIOB CIyXeOHOro IOBeICHHUS
rOCyJapCTBEHHBIX CIyXallkX, yTBepXAeHHbIX YkasoM I[Ipesnnenta Poccuiickoii
®eneparuu ot 12 asrycra 2002 r. Ne 885 (CobGpanue 3akoHonarensctsa Poccuiickon
®eneparmu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), 1
TpeGoBaHuMi K CIly)xeOHOMY NOBE/ICHHIO, YCTAHOBNEHHBIX cTaThedl 18 @enepanbHoOro
3aKOHa O IPAXIAHCKOR CiyxkGe, a TaKKe B COOTBETCTBUM C MHBIMM HOPMAaTHBHBIMH
npaBoBbIMU akTaMi Poccuiickoit @enepaunn 1 MUJL Pocenn.

VIII. Tlepeyerb rocyAapCTBEHHEIX YCIYT, OKa3bIBAEMBIX
rpakfaHaM H OpraHH3allkAM B COOTBETCTBUM C aIMUHHCTPATHBHEIM
pernamesrom MU Poccuu

14. Vxa3arp IOJIHBIA NepedeHb OKa3bIBAEMBIX rocyJapcTBEHHBIX YCIyT 160
cHeNnaTh 3aIliCh, YTO TOCYIapCTBEHHBIE YCIYTH HE OKAa3bIBAIOTCS.

IX. IToxaszarenu 3¢ heKTUBHOCTH U pE3yABTaTHBHOCTH
poGeCCHOHATIBHOM CIy)KeOHOH AeATeIbHOCTH

15. DddexTuBHOCTH POHECCHOHATBHOM CITY)KEOHOU NesTeNbHOCTH BEAYLIErO
CIIeIIManiCTa-3KCIePTa OLEHUBASTCA 110 CIEAYIOIINM MToKa3aTellIM:

BBITIONHAEMOMY O00BeMy pabOTHl M HMHTEHCHBHOCTH TpYyJa, CHOCOOHOCTH
COXpaHATh  BBICOKYI0  pab0oTOCIOCOOHOCTH B IKCTPEMANBHBIX  YCIIOBUSX,
COOJIIOICHMIO CITY)KeOHOM! NUCIIUTUIAHEL,

CBOEBPEMEHHOCTH U OTIEPAaTUBHOCTH BHIIONHEHHS IOPYIEHUH;

Ka4yeCTBY BBHINOJHEHHOH paboTh! (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIMY TPEOOBaHHAMM, HOJHOMY M JIOTMYHOMY H3JIOXKEHMIO MaTepHaia,
IOPUMYECKH FPAMOTHOMY COCTABIICHHIO JIOKYMEHTa, OTCYTCTBUIO CTUIIUCTAIECKHX U
rpaMMAaTHYECKHUX OIIHOO0K);
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npodeccHoHaNbHON KOMIIETEHTHOCTH (3HaHUIO 3aKOHO/JATEeJIbHEIX,
HOPMAaTUBHBIX NPaBOBBIX aKTOB, MHMPOTE 1Ipo¢eCCHOHANBHOIO KPYro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTM 4YeTKO OpraHM30BBIBATHP W  IJIAHMPOBAaTH  BBINOJHEHHUE
HOPYYEHHBIX 3afaHMi, YMEHMIO DallHOHANEHO HCIOJIb30BaTh pabouee Bpems,
PacCTaBIATh IPHOPUTETHI,

TBOPYECKOMY MOAXOAY K PELICHHIO IIOCTaBJIICHHBIX 3a/a4, aKTHMBHOCTH H
WHUIMATHBE B OCBOCHHM HOBBIX KOMIIBIOTEPHBIX M MH(OPMAIIUOHHBIX TE€XHOJIOTHIH,
CIIOCOOHOCTH OBICTPO aIalITUPOBATECS K HOBBIM YCIIOBUSM H TpeOOBaHUAM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a  IIOCIHEACTBHS  CBOMX  JCHCTBUH,
IIPUHAMAEMBIX PELICHUH.

JIMCT O3HAKOMIJIEHHMA
No | ®amunus, ums, Jata ¥ pocIuce B Hatra u Homep | JlaTa u HOMeEp
7)1 OT4ECTBO O3HAKOMJICHHH C npHKasa o npuKasa oo
JOJDKHOCTHEIM. Ha3sHAYEHHH Ha | OCBOOOXKIEHUH
perjiaMeHToOM H B OOJDKHOCTh | OT JAOJDKHOCTH |

IIOJIYYUCHHUHN €0 KOMnn




[Ipunoxenue Ne 19

K IIpuka3zy MuHUCTEpCTBa HHOCTPAHHBIX AeJ
Poccuiickoit @enepannu

oT « 21 » cents6ps 2015 r. Ne 18150

IPUMEPHBIN TOIJKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYJAPCTBEHHOI'O I'PAXKIAHCKOI'O CJIYKAIIEIO
JTUIUIOMATHYECKOI'O ITPEJCTABUTEJBCTBA U KOHCYJIbCKOI'O
YUYPEXJIEHUA POCCUMCKOHN ®EAEPAIIUN

YTBEPXIAIO

(Yyxa3aTh HaMMEHOBaHHE JODKHOCTH PYKOBOIUTEIS JUILIOMATHYECKOTO
npezcraBuTenbeTBa Poceuiickoit @eneparyiy B rocyiapcTie
Npe6BIBaHNS /KOHCYIBCKOTO YUPEXKISHHS
Poccuiickoit @exepaiuu B ropojie ¥ rocyIapcTBe IpeGEIBaHus )

(bamumnus, MHULIMAIIB)

(moanwuce)
OT « » 201 _r.

JTOJOKHOCTHOM PETJIAMEHT
ATTAIIE

(yxa3aTh HAUMEHOBaHHE JUIJIOMATHYECKOTO IIPECTaBUTEILCTBA
Poccuiickoi ®enepanyu/KOHCYIIBCKOTo yupexxaenus Poccuiickoit ®enepanum)

1. O6urue monoxeHus

1. JomxHOCTE  (elepallbHOM TOCYNapCTBEHHOM TpaKTAHCKOM  CIIyKObI
(manee — rpakaaHcKas ciryx0a) arraiue (yKa3aTb HAUMEHOBAHUE JUIIOMATHYECKOTO
IIpefCTaBUTEIbCTBA Poccuiickoit ®enepaniu/KOHCYIBCKOTO YUYpEXKACHUS
Poccuiickoit @enepanuu) (manee — arrame, 3arpaHydpexIeHHE COOTBETCTBEHHO)
OTHOCUTCA K CTaplied TIpyIIe JOJDKHOCTEH TIpaKOaHCKOW CIy»KObl KaTeropuu

* Upesssrqaiinpiit u [TonHoMounstii ITocon Poccuiickoit ®enepammu win [TocTOSHHBIHA npeiacTaButens Poccntickoi
(Dejlepalliy IpU MEKAYHAPOIHOM OpraHU3aLMHL
" IenepanbHeIi KOHCYN Poccuiickoit ®enepanyu unu koxcyn Poccuiickoit denepanmm.
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«CIIEITHAJICTEL».

PerucrpaivoHHEIi HoMep (KOX) TOJDKHOCTH - 12-3-4-056.

2. HasHauenne Ha OOJDKHOCTH aTTalle M OCBOOOXKIEHHE OT JOJDKHOCTH
OCYIIECTBIIsETCSA AUPEKTOpoM JlerapraMenTta KajapoB MHUHUCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoit ®enepanuu (manee — MUAJL Poccun).

ATrTale HelocpeICTBEHHO MourHAeTcs (YKa3aTh JOIDKHOCTh B COOTBETCTBUU
C  YCTAaHOBJEHHBIM  DPYKOBOAUTENEM  3arpaHyupeXieHus  pacnpeleleHHEM
o0s3aHHOCTEH Mexay (emepambHBIMU  TOCYJapCTBEHHBEIMM  IPaXJaHCKUMHU
CITy KalluMH (ajee — FPaXJaHCKue CITyXallie) 3arpaHydpexK ICHHs).

II. KsanudbukapoHHEIe TpeOOBaHUS K YPOBHIO M XapakTepy
3HaHUIl H HABBIKOB, OGPa30BAHMIO, CTAXY IPAKAAHCKOH CITyKObI
(CTaXXy rocyIapCTBEHHOU CITy>KOBI MHBIX BUJIOB) HIIY CTaXY
(ombiTy) pabOTHI IO CHIELIUANBHOCTH

3. lna 3aMelleHHS JOJDKHOCTH aTTallle YCTaHaBIHMBAIOTCA CIleAylolue
TpeOOBaHM:

a) HAJIM4YHe BBICIIEro 0Opa3oBaHMI; o

6) npodeccuonansurie 3Hanusa: Konctutymum Poccuiickoit ®enepanud,
(emepaNbHEIX KOHCTHTYLMOHHBIX - 3aKOHOB, (QelepalbHBIX 3aKOHOB, YKa30B
Ilpesupenta - Poccuiickoit Pemepanuu u  mocTaHoBieHuit  IIpaBUTeNnBCTBA
Poccuiickoit ®depepanmyi, HMHBIX HOPMATHBHEIX IIPABOBBIX aKTOB Poccuiickon
®epepariun 1 MUJI Poccun, a Takke CIIyXeOHBIX JOKYMEHTOB, pérynnpylomnx
COOTBEICTBYIOIIYI0 cdepy [NeATeNbHOCTH IIPMMEHHWTEIBHO K  HCIOTHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX . 0043aHHOCTEN; MEXIYHApOXHOrO IpaBa, B TOM YHCIIE
IUIUIOMATHYECKOTO M  KOHCYJIBCKOTO MpaBa; MEXIYHApOAHBIX OTHOIUEHHI,
ocoOGeHHOCTEM U MpobieM rocynapcTBa NpeObIBaHMs, IPYTHX CTPaH M PETUOHOB - B
o6peMe, HeoOXOIMMOM JUIS  BHINOJHEHHA  JOIDKHOCTHBIX  OOA3aHHOCTEH;
HHOCTPAHHBIX S3BIKOB; HOPM M MpaBWil O(HIHANIbHOIO MPOTOKONA M ITHKETa;
IOpANKa OCYLIECTBIEHUS IUIUIOMATHYECKOH M CIIy)XeOHOM IlepenucKu; OCHOB
NETIONPOM3BOJICTBA, YIIPAaBIeHHUS M OpraHU3allM{ TpyAa, Hpolecca IIPOXOXACHHA
IpaXAaHCKOM CiyXOBl; HOPM [elloBoro oOmieHHs; (GopM H METOAOB palbOTHl €
NprMeHEeHHeM aBTOMAaTHU3HPOBAHHBIX CPEACTB yNpaBleHWs; allllapaTHOro M
IIpOrpaMMHOr0  o0ecliedeHys; BO3MOXHOCTeH M 0coGeHHOCTEH IpYMeHeHus
COBpEMEHHBIX HMH(QOPMalNOHHO-KOMMYHMKALMOHHBIX ~TEXHONOTHH B OpraHax
rOCyJJapCTBEHHOH BiacTH (Jalee - TOCYJApCTBEHHBIE OpraHbl), BKIOYas
MCIIOJIE30BaHUE BO3MOXKHOCTEH ‘MEXBEJIOMCTBEHHOIO JOKYMEHT0000poTa; oOmmX
BOIIPOCOB B 06Giactu obecredeHns MHPOPMAIMOHHOH 6e30IacHOCTH; CIlyXeOHOro
pacnopsinka MWJ[ Poccum; mopsmka paboTsr co cimyxebHoH uH(bopmarmen,
pEeXMMHBIX TpeGOBaHMIA; IIPaBHII OXPaHH! TPY/a ¥ IPOTHBOIOXAPHOM 6€3011aCHOCTH;
IpaBWII MIOBEICHUS POCCHHACKUX IPaKAaH 33 PyOeKOM.

B) npodieCCHOHANBHEIE HABBIKM: paboThl B cdepe, COOTBETCTBYIOLICH
HAIIPABJEHHIO  [EATENBHOCTH  JaHHOTO  3arpaHydpexJeHus,  obecmedyeHus
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BEIIIOJIHEHHS TOCTaBIEHHBIX PYKOBOJCTBOM 3afay; IJIaHMPOBAaHHMA M OpraHW3alluu
cBoell paboThl; 3()()eKTUBHOIO HCIIONH30BaHMA CIyXeOHOro BpEMEHHM,; aHalu3a U
HPOTHO3UPOBAHUS [EATEIbHOCTH Ha IOPYYEHHOM Y4YacTKe, BeIeHHUsS JENOBBIX
IIepErOBOPOB U Oecel], B TOM YHCIe C NPEICTaBUTEILIMU HHOCTPAHHBIX TOCYIapCTB U
MEX/IyHAPOIHBIX OpPTraHU3alMi; MyOIMIHOTO BRICTYIUICHHS IIEpE/i OTEYECTBEHHON H
MHOCTPAaHHOM AyAUTOPWSIMH; BeIeHHsA INOJHUTHYeCKOM M  MH(OpMaluoHHO-
Pa3bSICHUTENBHON paboTHI; YCTAHOBJIEHHS KOHTAKTOB M IOAJEPXXaHWs I10JIE3HOrO
B3aMMOJIEHCTBUA C (efepallbHBIMI OpraHaMU HCIHOJNHUTEIBHOM BJIACTH M JAPYTHMH
roCcyJapCTBEHHBIMM  OpraHaMy, IpeICTaBUTEeNsIMH CyOBekToB  Poccuiickoit
denmepanuy, MyHULUNATBHEIX 0Opa30BaHMid, AENOBBIX KPYroB, OOIIECTBEHHBIMH,
HaydyHBIMM M PEIUTHO3HBIMH  OpraHM3aIMAMM, OQHUHAIBHBIMM  JHIAMH,
MHOCTPaHHBIMU " MeK{yHapOAHBIMHU CTPYKTYpaMH, o6 BeqMHEHUSIMU
COOTEYECTBEHHHMKOB, IIPOXKMBAIOIMX 3a pyOexoM; MONydeHHs HeoOXoaAuMOoi
uHpOpMaLlMK; YMEHUS IOATOTOBKHA M PENAaKTUPOBAHHA .- TUINIOMATUYECKUX U
CITy>)kKeOHBIX HOKYMEHTOB, B TOM YHCJIE IIMCEM, OTBETOB Ha 3allpOChl, OTUYETOB, HOT,
samucei Gecel, cipaBOK W WHGOpPMAIMH, IIPOEKTOB aKTOB II0 3arpaHy4pexJeHuIo,
OCYILIECTBICHUS ux: SKCIEPTH3BI; CHUCTEMATHYECKOI'0 MIOBEIIIEHUA
npoecCHOHANBHBIX 3HAHUH; HCIONB30BAaHHWA ONbITA M MHEHHS  KOJUJIET,
MHOCTPaHHOH M MEXIyHApOIHOMN MPaKTHKH, COBPEMEHHBIX HAYYHBIX NOCTHXECHHUM B .
COOTBETCTBYIONIEH cepe NeaTeIbHOCTH; OJIb30BaHUs COBPEMEHHOM OPITEXHUKOHN U
NPOrPAaMMHBIMH IIPOXYKTaMH; paGOTEIl ¢ BHYTPEHHHMH H IeprhepHAHBIMU
ycTpoiicTBaMU KOMITBIOTEpa, ¢ HHQOPMALMOHHO-TEIEKOMMYHHKAIIHOHHBIMU CETIMH,
B TOM 4HC]IE C ceThio VIHTepHET, B ONEPallUOHHON CUCTEME, B TEKCTOBOM pEHaKTOpE,
C DJJEeKTPOHHBIMHM Tabiuuamu, ¢ 0azaMM JaHHBIX, IIOATOTOBKM IIpe3€HTAlWH,
UCIIONIE30BaHuA rpadudecKkux OOBEKTOB B 3NEKTPOHHBIX JAOKYMEHTAX, YIIPaBJIeHUI
SNEKTPOHHOM  HOYTOW;  pa3pabOTKM  MHULMATHBHBIX  IPEIONKEHHH IO
COBEPIIIEHCTBOBaHUIO PabOTHI Ha NOPYYECHHOM YYaCTKE.

III. JoykHOCTHBIE 00513aHHOCTH, IIPaBa U OTBETCTBEHHOCTH

4. B nepe4eHs NOIDKHOCTHBIX 00s3aHHOCTEH aTTallle BXOJUT:

(TTepeurcuTh TOMHKHOCTHBIE 0043aHHOCTH aTTallle).

5. OcHoBHEBIE MpaBa 1 00S3aHHOCTH aTTallle, a TAKXXe OrpaHMYEHMs, 3alIPETHI U
TpeGOBaHus, CBA3aHHbIE C IPaXKNaHCKOH CIIy)X00H 1 0COOEHHOCTAMH IPOXOXKIECHHUS
rpaxxaaHckoii ciyxOsr B cucreme MMJl Poccum, koTOphie yCTaHOBIEHBI B €ro
OTHOLIEHHH, NPEeXyCMOTPEHB! CcTaThaMu 14-18 dexepansHOro 3aKoHa OT 27 wnrons
2004 1. Ne79-03 «O rocymapcTBeHHOM TrpaxaaHCKodt ciyxbe Poccuiickoi
®eneparun» (ganee — OenepanbHbIA 3aKOH 0 TpaXJaHCKOH ciryx0e) u cTaTbaMu 4-6
®enepansHoro 3akoma ot 27 wmions 2010r. Ne 205-03 «O6 ocobGeHHOCTAX
IPOXOXKIEHUS (elepanbHONl TOCYIapCTBEHHOH IPaXXJaHCKOH CITyKOBI B CHCTEME
MunmcTepcTBa HHOCTPaHHBIX e Poccuiickoit @enepanuu».

6. ATTamie OCYHIECTBISEeT WHBIE [paBa ¥ HCIONHAET OO0SI3aHHOCTH,
IpelyCMOTpeHHBIe 3aKOHOHaTeNbCTBOM Poccmiickoit ®enepanuu, MpyKa3aMu
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(pacmopsoxenusimu) MU Poccun u nopydeHusMd MUHHCTPa MHOCTPaHHBIX J€N
Poccuiickoit Meepanuy U ero 3aMeCTHTENEH (B COOTBETCTBHU C pacHpeleneHueM
o6s3aHHOCTE}), MOPYYEHHSMH PpYKOBOOMTENs 3arpaHydpexieHus u (ykasarh
IOKHOCTh B COOTBETCTBHH C YCTAaHOBJIEHHBIM PYKOBOJHUTENEM 3arpaHy4perxaeHUs]
pacrpeeneHueM 00s13aHHOCTEH MEXTY rpakIaHCKUMHU CITy>XKaliMHU
3arpaHy4pesKAeHI).

7. ATTamie 3a HEUCIIOJHEHNE WM HeHaJlexalllee MCIIOJIHeHHe JODKHOCTHBIX
00s3aHHOCTEl MOXKET OBITH INPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOAAaTeNnsCTBOM Poccuiickoit Depeparyn.

IV. TlepedyeHs BOIPOCOB, [10 KOTOPHIM aTTallle BIIPaBe WK 00s3aH CaMOCTOATENBHO
HIPWHUMATH yIIPaBIE€HYECKUE U UHbIE PEIICHUS

8.IIpn  wucrmonHeHWH  CHyXeOHBIX  OOA3aHHOCTEH  arTalle  BIPaBe
CaMOCTOSTENFHO MPHUHUMATE PeLIEHHs II0 BOpOocaM:

(TlepeuncnuTe BOIpPOCHL, [0 KOTOPHIM AarTamle BIIpaBe CaMOCTOATENBHO
IpUHHAMATH yIIPaBJIeHYECKHE i MHBIE PEIECHUA).

9.Ilpu WCTONHEHMH  CIyXeGHBIX  ofasaHHOCTeH  arTame  o0s3aH
CaMOCTOSTEFHO MPUHUMATH PEIIEHUS 10 BOIPOcaM: ,

(IlepeuncIuTh BOMPOCH], MO KOTOPHIM aTTalle 00s3aH CaMOCTOSTENBHO
TIPUHUMATE YIIPaBIeHIECKHE ¥ MHBIE PEIIECHHU).

V. Ilepedens BONPOCOB, IO KOTOPHIM aTTallle BIpaBe Wi 00s3aH y1acTBOBATh NPH
IIOJITOTOBKE IPOEKTOB HOPMATHBHEIX IIPAaBOBBIX aKTOB M (WJIK) MPOEKTOB
yIpaBJIeHYECKUX U MHBIX PEIICHHH

10. ATTame B COOTBETCTBUH CO CBOEH KOMIIETEHIMEN BIpaBe y4acTBOBAaTh B
OAroToBKe (00CYXAEHUH) CIENAYIOIHUX IIPOEKTOB:

(TlepeurcnuTs BUABI NPOEKTOB HOPMATHUBHBIX IPABOBBIX aKTOB H (um)
IPOEKTOB YIpPABJIGHYECKMX M HHBIX DPEIIeHHH, B IOATOTOBKE KOTOPBIX BIpaBe
y4aCTBOBATH aTTallle B COOTBETCTBHH CO CBOSH KOMIIETEHIHEH).

11. ATTarre B COOTBETCTBHH CO CBOeil KOMIIETeHIMe! 00s3aH y4acTBOBATEH B
IOArOTOBKE (06CYXIEHNHM) CIEIYIOIIMX IPOEKTOB:

(IlepeuncIuTh BHIBl HPOEKTOB HODMATHBHBEIX IIPABOBBIX aKTOB M (WIIH)
IPOEKTOB YIpaBiJeHYECKMX M HMHBEIX DPEIIeHWH, B IOArOTOBKE KOTOPBIX 00s13aH
y4acTBOBATH ATTAlllE B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH).

VI. Cpoku H Ipoleaypsl IOATOTOBKH, PACCMOTPEHHMS IIPOEKTOB YIIPABICHIECKUX U
MHBIX pellleHHi, IOPSAAOK COINacOBaHUS ¥ NPUHATHS JAHHBIX PeLIeHUH

12.B COOTBETCTBMH CO CBOMMH JOJDKHOCTHHIMH OOS3aHHOCTSAMM arTallle
IPUHMMAET pEIIeHNs B CPOKH, YCTAHOBJIEHHBIC 3aKOHOMATENBHBIMA M HHBIMH
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HOPMaTHBHBIMH NIPaBOBEIMHU akTaMu Poccuiickoi Oenepanyi.
VILI. IMopsaok ciry>xeOHOro B3aMMOAEHCTBUS

13. B3aumogeiicTBie arTaiie ¢ rpaxaaHckumu ciayxamumu MU Poccun,
IPaXJAHCKUMH CIIy>KaIlliMH HHBIX IOCYJapCTBEHHBIX OPTaHOB, a TaKkkKe ¢ JPYTUMU
rpaXJaHaMH ¥ OpPTaHU3aLMAMHI CTPOUTCA B PAMKax JENOBBIX OTHOLICHUH HA OCHOBE
OOIIMX INPHHIUIIOB CIY)XeOHOro TIOBEJIEHHS I'OCYJapCTBEHHBIX CIYXKallUX,
yTBepxkaeHHbIX YkasoM [Ipesunenta Poccuiickoit @enepanuu ot 12 asrycra 2002 r.
Ne 885 (Cobpamue 3akoHomarensctBa Poccuiickoit ®enepammm, 2002, Ne 33,
cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, cr. 3658), u TpeboBaHuil K
CIry)keOHOMY IIOBEJEHHIO, YCTaHOBJECHHBIX cTaTheill 18 (DenepanbHOro 3aKoHa O
rPaXIaHCKOM cCioyx0e, a Takke B COOTBETCTBUM C HMHBIMH HOPMATHBHBIMU
npasoBbiMH akTamu Poccuiickoit @enepanuu u MU/ Poccun.

VIII. Ilepeuens rocy1apCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJaHaM ¥ OpraHM3allisaM B COOTBETCTBHY C aJIMUHUCTPATUBHBIM
pernamenTom MU/I Poccun

14. Yka3aTh MONHBIHA IepeYyeHb OKa3BIBAEMBIX T'OCYHapCTBEHHBIX YCIYT IHOO-
C/leJIaTh 3aIIKCh, YTO TOCYJapCTBEHHBIE YCIYTH HE OKa3hIBAIOTCA.

IX. IToxazarenu 3¢ ¢deKTUBHOCTH U pe3yIbTaTUBHOCTH
po(eCcCHOHATIFHOMN CIIy>)KeOHON AeITEIBHOCTH

15. 3ddexTuBHOCTH npodeCCHOHANBHOM CITyXKeGHOH JeATENbHOCTH aTTalle
OlLIEHHMBAeTCA IO CIEeIyIOIMM ITOKa3aTeIIM:

BHINONHAEMOMY 06BeMy paboThl M HHTEHCHBHOCTH TpyZAa, CIIOCOGHOCTH
COXPaHATh  BEICOKYIO  pabOTOCIIOCOOHOCTE B JKCTPEMAIbHBIX  YCIIOBHSAX,
COOJIIOIEHHIO CITY)KEOHOU TUCIUIIINHEL; ‘

CBOEBPEMEHHOCTH M OIEPAaTUBHOCTH BHIIIOJHEHMS IOPYYCHHH;

Ka4eCTBY BBIITOJHEHHOH paboThl (ITOATOTOBKE HOKYMEHTOB B COOTBETCTBHH C
yCTaHOBJIEHHBIMU TPeOOBaHMAMH, MOJHOMY W JIOTHYHOMY H3JIOXKEHHIO MaTepuaina,
JOpPUINYECKU IPaMOTHOMY COCTaBJIEHHIO JTOKYMEHTa, OTCYTCTBUIO CTHIIUCTHIECKHX U
rpaMMaTU4ecKUX OINHOOK); ,

npodeccroHaIbHON KOMIIETEHTHOCTH (3HaHHIO 3aKOHOAATENBHBIX,
HOPMATHMBHEIX IIPaBOBBIX aKTOB, IIMPOTE NMPOQECCHOHAIBHOrO Kpyro3opa, yMEHHIO
paboTaTh C JOKyMEHTaMu);

CIIOCOOHOCTM  9E€TKO OpraHM30BBIBATH W IUIAHMPOBATH  BHINOJHEHHE
MOPYYEHHBIX 3aaHHH, YMEHHIO PAIMOHANBHO HCIONB30BaTh pabodyee Bpemd,
paccTaBisATh IPHOPHUTETEI,

TBOPYECKOMY IIOAXOAY K PpEIISHUIO IOCTAaBIECHHEIX 3ajay, aKTHBHOCTH H
MHUIMATHBE B OCBOEHHM HOBBEIX KOMIBIOTEPHBIX U MH(OPMAIMOHHEIX TEXHOJIOTHIA,
CIIOCOOHOCTH OBICTPO aJaNTUPOBATHCS K HOBBIM YCIOBHAM U TPEOOBaHHUAM;

OCO3HAaHHMIO OTBETCTBEHHOCTH 32  MOCIEACTBUS  CBOMX  JECHCTBHI,
NPUHUMAEMBIX PELICHHMH.
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ITpunoxenne Ne 20

K Ipuka3zy MUHUCTEpCTBa HHOCTPAHHBIX A€l
Poccuiickoit ®enepanuu

oT « 21 » cents06ps 2015 r. Ne 18150

IMPUMEPHBIN JODKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOI'O
T'OCYJIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJYKAIIETO
JTUIINIOMATHYECKOI'O NPEACTABUTEJIBCTBA 1 KOHCYJIbCKOI'O
YYPEXIEHUS POCCUICKOM ®EJEPAIINA

YTBEPXIAIO

(YxazaTh HaIMEHOBaHHE JODKHOCTH PYKOBOJIUTENS AUIIIOMaTHIECKOTO
npexacraButenbcTBa Poccuiickoit ®enepaliun B rocyaapcTse
TIpe6bIBAHUA /KOHCYIILCKOTO YUPEXKIEHUS
Poccuiickoii ®eiepaluy B ropojie U roCyAapcTBe IpeObIBaHus )

(pammmus, HHULIAANBI)

(noxmucek)
OT « » 201 r.

JMOJUKHOCTHOM PETJIAMEHT
CEKPETAPS-PE®EPEHTA

(Yka3aTh HAaMUMEHOBaHME AUILIOMATHYECKOrO MPeICTaBUTENbCTBA
Poccuiickoit @enepaiiun/KOHCYIBCKOro yapexaenus Poccuiickoit @enepariim)

I. OG1me monoxeHus

1. lokHOCTE  (emepalibHOM  TOCYNAapCTBEHHOH TIpakHaHCKOW  CITy>KOBI
(manee — rpaxxmanckas ciyx6a) cekperapsa-pedepenta (ykasaTb HalMEHOBaHUE
IUIUIOMAaTHYECKOTO IpefcTaBuTeNbeTBa Poccuiickoit  ®Penepalnn/KOHCYIBCKOTO
yupexaenuss  Poccuiickoit  ®epepanuu) (mamee - cekpeTapb-pedepeHt,
3arpaHydpekeHue COOTBETCTBEHHO) OTHOCHUTCSA K CTaplield Irpymie JOJDKHOCTeH
TpaXkKJaHCKOM CITy>KOBI KATErOPUH «CHEIHATTUCTHD).

* Ypessbiuaiinblii 1 [HonHomounsii IMocon Poccuiickoit @enepauun unu [ToCTOAHHEIN MpeAcTaBUTENs PoccuHCKoM
Depepalluy NPy MEAKAYHAPOJHON OpraHU3allvm.
** T'enepanbHBIl koHCYN Poccutickoit ®enepanun unm korcyn Poccuiickon ®enepanun.
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PerucrpaioHHEIH HOMep (KOA) HOIDKHOCTH - 12-3-4-057.

2. Hasnavenne Ha JOKHOCTH ceKperaps-pedepeHTa U OCBOOOXIEHHE OT
JOIKHOCTH OCYLIECTBIISeTCS AupektopoM JlemapramenTta KaapoB MuHHCTEpCTBa
MHOCTpaHHEIX Jen Poccuiickoii @enepanuu (najiee — MMUAJI Poccun).

CexpeTapb-pedepeHT HeloCpeCTBEHHO MOAYHHsAETCS (YKas3aTh JO/DKHOCTD B
COOTBETCTBUH c YCTaHOBJIEHHBIM PYKOBOJUTENEM 3arpaHy4ypeKIeHUs
pacupeneneneM obs3aHHOCTelR Mexay ¢enepanbHBIMH — TOCYIapCTBEHHBIMM
IPaXX1aHCKHMMH CITyXallAMU (manee - rpaXJaHCKue CITy>allue)
3arpaHydpexAeHU).

I1. KsanudukauoHHble TpeOOBaHU K YPOBHIO H XapaKTepy
3HaHWil 1 HABBIKOB, 00PA30BAHMIO, CTAXY I'PAXKIAAHCKOH CITyXKOb!
(cTaxy rocyaapCcTBEHHOH CIIy)kObI MHBIX BUJIOB) WM CTaXy
(ombITY) paboThI 10 CHELHMATBHOCTH

3. lna 3aMelleHds MOJDKHOCTH CeKpeTrapsa-pedepeHta yCTaHABIHBArOTCS
cilemyronye TpeOoBaHus:

a) HaJIM4Ke BICIIero o6pa3oBaHud;

6) npodeccuonansuple 3Hanua: KoncruTynuu Poccuiickoit  @Deneparum,
denepanbHBIX KOHCTHTYLMIOHHBIX 33KOHOB, ()ellepanbHBIX 3aKOHOB, YKa30B
IIpesupenta Poccuiickoit @exepanuu 1 NOcTaHOBIeHMH IIpaBHTENBCTBA
Poccuiickoii Penepanvu, WHBIX HOPMAaTMBHBIX HpaBOBBIX aKTOB - Poccuiickoit
®enepanuu 1 MUJ] Poccun, a Takke CiIy)eOHBIX NOKYMEHTOB, PerylHpYIOIIHX
COOTBETCTBYOINYIO ctepy HAeATeNbHOCTH IMPHMEHHUTEIBHO K. HCIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 00S3aHHOCTEH; MEXIyHapOJHOrO IpaBa, B TOM YHCIE
JUIUIOMATHYeCKOTO ¥ KOHCYIBCKOTO INpaBa; MEXIyHapOAHBIX OTHOLICHHUH,
ocobGeHHOoCTe! U NMpobiieM rocyfapcTBa NMpeObIBaHKsA, APYTMX CTpaH U PErHOHOB - B
00BeMe,  HeOOXOmMMOM  IJIS  BBIIONHEHHS JOJDKHOCTHBIX — 00s43aHHOCTEH;
HMHOCTPAHHBIX A3bIKOB;, HOPM ¥ IpaBWI OQHIMAIBHOrO IPOTOKONA M 3THKETa,
IOPSA/IKA OCYIIECTBICHHS] AUIUIOMATHYECKOM M CIIy)XeOHOH [epelmucKy; OCHOB
IEJIONPOU3BOACTBA, YIIpaBlleHHs W OpraHM3allMi TpyJAa, Npoliecca NPOXOXKACHHA
rpaXKIaHCKoit CiyX6BI; HOpM [OenoBoro obmenus; GopM W MeTOHOB paGOTEHI C
NpYMEHEHHEM aBTOMAaTH3MPOBAaHHEIX CPEACTB YIPaBICHWS; allapaTHOro |
IIPOrpaMMHOrO  O0ecCriedeHus; BO3MOXHOCTEH H OCOOEHHOCTeH IPUMEHEHHA
COBPEMEHHBIX HMH(OPMalHOHHO-KOMMYHHKAIMOHHBIX ~TEXHOJIOTHH B OpraHax
rOCyIapcTBEHHOM BiIAacTH (Jajee - TOCYJapCTBEHHBIE OpraHbI), BKIIOYas
ACIIONB30BAHME BO3MOXHOCTEH MEXBEJOMCTBEHHOrO JOKyMEHT0000poTa; O6IIMX
BOIPOCOB B 06JacTh obecrieueHus HHPOPMAIMOHHOK 6e301acHOCTH; CIy)XeOHOro
pacriopsnka MUJ[ Poccun; mnopsaka paGoTel co clyxebHOH wuH(OpMalHeH,
PEeXHMHBIX TpeGOBaHMIA; IPABHII OXPAHKI TPY/a ¥ NPOTUBONOXKAPHOH 6€3011aCHOCTH;
IpaBIJI IIOBEEHNs POCCHICKHX IPaXkIaH 3a PyOexoM.

B) npod)eCCHOHAIbHBIE HaBHIKM: paboTel B cdepe, COOTBETCTBYIOIICH
HANPABIEHHIO  JEATENBHOCTH  JAaHHOTO  3arpaHydpexnIeHus;  obecredeHus




BBITIOJTHEHHS ITOCTABJIEHHBIX PYKOBOJICTBOM 3a/lay; IUIAHHMPOBAHMUS U OpraHU3aluu
cBoeil paboThl; 3G¢PEKTUBHOIO HCIOIb30BaHUS CIYXKEeOHOrO BpPEMEHHM; aHANIH3a U

NPOrHO3UPOBaHUA JACATCIIBHOCTH Ha IIOPYYCHHOM YYaCTKE, BEICHHUA JICJIOBBIX

IIeperoBOpoB u Oecell, B TOM YHCIIE ¢ IPeACTAaBUTENIMA HHOCTPAHHBIX IOCYIapCTB U
MEXTYHAPOIHBIX OPraHU3alUi; MyOJIMYHOTO BBICTYIJICHUS NIEpell OT€4ECTBEHHON U
UHOCTPAHHOH ay[IUTOpUSAMM;, BEIEHHS [ONUTHYECKOH U  HMHGOPMAaIMOHHO-
pa3bICHUTENFHOW pPa0OTHI; YCTAHOBIEHUSA KOHTAKTOB M IMOJAEp)KaHHUsS IOJIE3HOTO
B3aMMOJIeCTBHA C (delepanbHBIMU OpTraHaMH HMCIIONHUTENBHON BIAcTU U APYTAMHU
rOCY/[IapCTBEHHBIMH  OpraHaMW, TpeJCTaBUTENsIMH CyObekToB  Poccuiickor
Denepanyy, MYHHLIMNAIGHBIX 00pa3oBaHMA, [ENOBBIX KPYyroB, OOIIECTBEHHBIMHU,
HayYHBIMM ¥  pPEIMTHO3HBIMH  OpraHM3alysIMH, OQHUIHANGHBIMA  JIMI[AMH,
HHOCTPaHHBIMHU U MeXIYHapoOHBIMH  CTPYKTypaMH, 06BeIHEHHUAMH
COOTEYECTBEHHUKOB, IIPOXHMBAIOIIKX 32 pyOexoM; MOIydeHHs Heobxoaumoi
uHGOpPMAallUF; YMEHHsS TOIrOTOBKA U peNaKTUPOBaHMA MAUIUIOMATHYECKHX U
CITy)Ke€OHBIX JOKYMEHTOB, B TOM YHKCI€ ITHCEM, OTBETOB Ha 3aIlpOCHI, OTYETOB, HOT,
3amuceil Oecel, cIpaBOK U MHQOpPMAaNyM, MPOEKTOB aKTOB I10 3arpaHy4dpexIeHHIo,
OCYIIIECTBIECHUS uX SKCHEPTHU3HI; CHCTEMAaTHIECKOI0 TIOBBIIIEHUS
npoeCCHOHANBHBIX ~ 3HAHMHM; HCIOJNB30BaHUA ONBITA M MHEHHUsA  KOJUIET,
MHOCTPAaHHOH M MeXTyHapOIHOW MPAaKTUKHU, COBPEMEHHBIX HAyYHBIX NOCTH)KCHUH B
COOTBETCTBYIOIIEH cepe ASATeNIFHOCTH; NONb30BaHNs COBPEMEHHON OPITEXHUKON 1
IpOrpaMMHBIMH TPOXyKTaMH; paboTbl € BHYTPEHHMMH M IepH(epUiHBIMU
yCTpPOMCTBAMH KOMIIBIOTEPA, C HHPOPMAIIOHHO-TENEKOMMYHHUKAIIOHHBIMH CETAMH,
B TOM 9YHCIIE C CeThI0 VIHTepHET, B OIlepalliOHHOM CUCTEMe, B TEKCTOBOM peNaKkTope,
C OJIeKTPOHHBIMH Tabnuuamu, ¢ 6asaMu JaHHBIX, IOATOTOBKH IIpE3€HTALIUi,
UCIONB30BaHUA rpadUiecKHX OOBEKTOB B 3NEKTPOHHBIX HOKYMEHTaX, YIpaBIeHUA
JJIIEKTPOHHONM  MOYTOH;  pa3paOOTKH  HMHUHWATUBHBIX  IPEMIOKEHUH IO
COBEpHICHCTBOBAaHMUIO pabOTHI Ha TOPYYEHHOM y4acTKe. ‘

III. losoxkHOCTHBIE 003aHHOCTH, NpaBa U OTBETCTBEHHOCTh

4. B nepeveHb JOJDKHOCTHBIX 0053aHHOCTEN cekpeTapsa-pedepeHTa BXOAUT:

(ITepequcaUTh JOMKHOCTHEIE 00S3aHHOCTH CeKpeTaps-pedepeHTa).

5.OcHOBHEIE TIpaBa M OOM3aHHOCTH ceKpeTaps-pedepeHTa, a TakKe
OrpaHHWYeHus, 3alpeTsl U TpeOOBaHMA, CBA3aHHBIE C TIPAXIAHCKOH CIyx00H H
OCOOEHHOCTAMH TPOXOXKIEHUA TpakJaHcKol cimyx6sl B cucreme MIJL Poccun,
KOTOpble YCTAHOBJEHHI B €ro OTHOWIEHHWH, MpPEeNyCMOTPEeHHl cTaThaMu 14-18
denepansHoro 3akoHa ot 27 wmiomst 2004 1. Ne 79-®3 «O rocynapcTBeHHOM
rpaxkaHckoi ciyxx6e Poccuiickoit @enepanuu» (manee — PenepanbHbl 3aK0H O
rpaXIaHckoi ciryxx6e) u cratesamu 4 — 6 @enepansHoro 3akoHa ot 27 urond 2010 r.
Ne 205-®3 «O6 o0cobeHHOCTIX TPOXOXAEHHA ¢enepanbHON TocyapCTBEHHON
rpaxkiaHckoi ciayxObl B cuctemMe MuHHCTepCTBa MHOCTpaHHBIX Aen Poccuiickoin
Qenepanym».



6. Cexperapp-pedepeHT  OCYLIECTBISET MHBIE IpaBa M HCIOJHIET
0053aHHOCTH, IIpeJyCMOTPEHHBIE 3aKOHOHATENbCTBOM Poccuiickoit ®egnepanu,
npukasamMd  (pacrmopspkeHuamu) MUAJ Poccum u  mopyuenmsmm  MuHHCTpa
MHOCTpaHHEIX Aell Poccuiickort denepanun u ero 3aMecTuTenei (B COOTBETCTBHH C
pacrnpezielieHHeM O0S3aHHOCTEH), MOPYUEHUSIMH PYKOBOIMTEIS 3arpaHydperkIeHus
U (yka3aTb [OJDKHOCTH B COOTBETCTBHH C YCTAHOBJEHHBIM PYKOBOAUTEIEM
3arpaHyupeXJICHUs  paclpefieiecHueM O0O0s3aHHOCTeH MeXIy TIpakKIaHCKUMH
CILy>XXalllUMHY 3arpaHydpexACHUS).

7. Cexperapb-pepepeHT 3a HEUCIIONHEHHE WIH HeHajylexallee HCIOJHEHHE
JOJDKHOCTHBIX 00s3aHHOCTEH MoOXeT OBbITh NpUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOJaTesIbcTBOM Poccuiickoit Denepanuu.

IV. IlepedeHs BOpocoB, 10 KOTOPEIM CeKpeTaph-pedepeHT BIIpaBe MK 00s13aH
CaMOCTOSATEILHO IPUHUMATH YIIpaBJIeHYeCKHe U UHBIE PEeICHHUS

8. Ilpn ucrnonHeHHMHM ciIykeOHBIX 00sf3aHHOCTEH cekperapb-ped)epeHT BIpaBe
CaMOCTOSATENHHO NIPUHUMAThH PEICHHS II0 BOIIPOCaM:

(IlepeyuciuTe BONpPOCE, 1O KOTOPHIM CeKpeTaph-pedepeHT BrpaBse
CaMOCTOSTEIbHO NPUHUMATh YIIPABIICHYECKHE U WHbIE PELICHIMA).

9. Ilpn ucrionHeHuN CiyXKeOHBIX 00sM3aHHOCTEH ceKperapb-pedepeHT 00s3aH
CaMOCTOSITENIFHO IIPUHIMATD PEIIeHUS II0 BOIPOCaM:

(Ilepeuncnute BOIpPOCH, IO KOTOPEIM CeKpeTaph-pedepeHT 00s3aH
CaMOCTOATENBHO IPUHUMATH YIIPABJIeHYeCKHe ¥ MHBIE PELIeHN ).

V. IlepedeHs BOIIPOCOB, HO KOTOPEIM CeKpeTaph-pedepeHT BIIpaBe WK 00s13aH-
y4aCTBOBATh IIPHA NOJATOTOBKE IIPOEKTOB HOPMATHBHEIX MPABOBEIX AKTOB U (MJIM)
IPOEKTOB YIIPABIEHYECKUX ¥ UHBIX PEIIEHHH

10. Cekperapp-pedepeHT B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH BIIpaBe
y4acTBOBATh B IOATOTOBKE (00CY)XIEHUH) Cle IyIOUIMX MTPOEKTOB:

(Ilepeurciute BUABI NPOEKTOB HOPMATUBHBIX IIPaBOBBIX AaKTOB M (WMJIM)
IIPOEKTOB YNpPaBICHYECKMX M HHBIX pEIIeHWH, B MOJATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBaTh CeKpeTapb-pe(epeHT B COOTBETCTBHH CO CBOEH KOMIIETEHITHEH).

11. Cexperapn-pedepeHT B COOTBETCTBHH CO CBOEH KOMIleTeHIMell 00s3aH
y4acCTBOBATh B ITIOATOTOBKE (0OCYXXIEHUH) CIEAYIOUIMX IPOEKTOB:

(Ilepeunciute BUABI NPOEKTOB HOPMATHUBHEIX IIPAaBOBBIX AKTOB M (MJIH)
IPOEKTOB YIPABIEHUYECKUX M HHBIX peIleHHif, B IOJArOTOBKE KOTOPHIX 00s3aH
y4acTBOBAaTh CeKpeTaph-pedepeHT B COOTBETCTBHH CO CBOEH KOMITETEHIIMEH).
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VI. Cpoxu u nponenyps! OATOTOBKH, PACCMOTPEHHS IIPOSKTOB
yIpaBJIeHYeCKNX ¥ UHBIX PELICHUH, IOPSAIOK COTJIACOBaHUS U IIPUHATHSA
JAHHBIX pelIeHuI

12. B COOTBETCTBUM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSMM CeKpeTaph-
pedepeHT NpUHUMAET pEIleHHs B CPOKM, YCTaHOBJICHHBIE 3aKOHOJATENIBHBIMH M
MHBIMM HOpMaTHBHEIMH IIPaBOBBIMU akTaMH Poccuiickoit ®enepaiiuy.

VII. IMopsaok ciayxe6HOro B3auMOAEHCTBUA

13. BzaumozeiicTBre cekpeTapsa-pedepeHTa C TPaKAAHCKAMH CIIyXKALAMHE
MUl Poccun, rpaXAaHCKUMU CIIy>KalllUMH HHBIX TOCYJapCTBEHHBIX OpPraHoOB, a
TaKKe C JPYTUMH TpaXJaHaMHM ¥ OpPraHH3alUsAMM CTPOMTCA B paMKax JeNlOBBIX
OTHOIIEHH#! Ha OCHOBE OONMX  [PUHIHUIOB  CIY)XeOHOrO  IIOBEICHUA
rOCYJApCTBEHHBIX CIYXXallnX, yTBepKAeHHBIX Ykasom llIpesumenta Poccuitckod
®epepamuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3axoHOnaTenbCTBa Poccuiickon
®epepanyy, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, c1. 3658), 1
Tpe6oBaHuMI K CIy)XeGHOMY ITOBESHHIO, YCTaHOBIEHHBIX CTaThedl 18 MenepanbHoOro
3aKOHA O TpaXkKAaHCKo# ciyx6e, a TakKe B COOTBETCTBHM C WHBIMA HOPMAaTHUBHBIMU
TIpaBOBEIMH aKTaMu Poccuiickoii @exepauu u MU Poccun. "

VIII. IlepeveHs rocyJapCTBEHHEIX YCIIyT, OKa3bIBa€MbIX
rpa’kgaHaM W OpraHU3alisIM B COOTBETCTBUH C aIMHHUCTPATUBHBIM
pernmamentoM MU/ Poccun

14. Yxa3aTh HONHBINA IepeYeHh OKA3BIBAEMEIX TOCYAapCTBEHHBIX YCIYT JHOO
CIIENATh 3aIIUCh, YTO FOCYAapCTBEHHBIE YCIYTH HE OKa3hIBAIOTCA.

IX. IToxa3arenu 3¢peKTUBHOCTH U pe3yIbTATHBHOCTH
npodeCCHOHANBHOM CITyKeOHOH NeaTeIbHOCTH

15. DObdexkruBHOCTE  MPOQECCHOHANBHOM  CIHyKeOHOM  JesATeNIbHOCTH
cekpeTaps-pedepeHTa OLeHNBAETCs 10 CIEAYIOIIUM I10Ka3aTeNsIM:

BHIIOJHSAEMOMY 00BeMy paGoThi M WHTEHCHBHOCTH TpyJa, CIOCOOHOCTH
COXpAaHATh  BBICOKYIO  paboTOCIIOCOOHOCTH B OKCTPEMANbHBIX  YCIOBHIX,
COOIOIEHHUIO CITyKeOHO TUCIMIUINHEL,

CBOEBPEMEHHOCTH U OIEPAaTUBHOCTH BHIOJTHEHMS IIOPYICHHH;

Ka4eCTBY BBHIMOJHEHHOM paboTHl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBIIEHHBIMH TPEOOBaHHAMH, MOJHOMY M JIOTMYHOMY H3JIOXKCHHIO Marepuana,
IOPH/IMYIECKH IPAMOTHOMY COCTaBJIEHMIO JOKYMEHTA, OTCYTCTBHIO CTUIMCTHISCKHX U
rpaMMaTHYeCKHX OLIHOO0K);

npodeccruoHaNBHON KOMIIETEHTHOCTH (3HaHMIO 3aKOHOZATENbHBIX,
HOPMATUBHBIX IPABOBBIX aKTOB, IMMPOTE NPOQECCHOHAIBHOTO KPyro3opa, yMEHHIO
paboTaTs ¢ JOKyMEHTaMH),
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CIIOCOOHOCTM 4YeTKO OpraHU30BBIBATP UM  IJIAaHHPOBaTh  BBINOJHEHHE
IOpYYEHHBIX 3aJaHUi, YMEHHIO paLOHAIBHO MHCIONB30BaTh paboyee BpeMd,
paccTaBIATh IPUOPUTETEI,

TBOPYECKOMY IIOAXOAY K PEIICHUIO IIOCTaBIEHHBIX 3aJa4, aKTHBHOCTH H
UHMLUATHBE B OCBOCHMH HOBBIX KOMITBIOTEPHBIX ¥ MH(OPMALMOHHBIX TEXHOJIOIHUH,
CII0COGHOCTH GBICTPO aAaNITHPOBATECS K HOBBIM YCIIOBUSM M TpeOOBaHMAM;

OCO3HAHMIO  OTBETCTBEHHOCTH 3a  MOCHEICTBHS  CBOMX  JeHcTBuiA,
MIPUHAMAEMBIX PELIECHUM.

JIMCT O3HAKOMIJIEHHA
Ne | @amunus, ums, Jlata u pocnuces B Hatra u Homep | [laTta u HOMEp
/i OT4YECTBO O3HAaKOMJIEHHMH C IpHKa3a o nprKasa o6
IOJDKHOCTHBIM Ha3HAYeHUH Ha | 0CBOOOXKIECHUH
pErIaMeHToM U B JIOJDKHOCTE | OT AOJDKHOCTH

ITOJIYYCHHH €TI0 KOIIMH




[Tpunoxenue Ne 21

K Nprkazy MHUHUCTEpPCTBA MHOCTPAHHBIX JIET
Poccuiickoit enepanuu

ot « 21 » centsabpsa 2015 r. Ne 18150

NPUMEPHBIH JOIJKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOI'O
T'OCYJAPCTBEHHOTI'O TPAXKTAHCKOI'O CJIYKAIIETO
JAILIOMATHYECKOI'O IIPEJACTABUTEJIBCTBA U KOHCYJIBCKOI'O
YUYPEXJAEHUSA POCCUMCKON ®EAEPAITUN

VTBEPXJIAIO

(yxa3aTh HaIMEHOBaHHWE JJOJDKHOCTH PYKOBOIUTENS JUILIOMATHIECKOTO
npexncTaBuTenbcTBa Poccuiickoi @enepalinil B rocyiapcTBe
NpeGHLIBaHNS /KOHCYIBCKOTO YUPEKICHHUS
Poccuiickoit @ezepalivu B roOpoJie M rocyaapcTBe NPeObIBaHUS )

(bammnus, nHULIIMATIBT)

(moxmuce)
OT « » 201 r.

TOJKHOCTHOM PEIJIAMEHT
CIIEHHUAJHUCTA-DKCHEPTA

(YKa3zaThb HAUMEHOBaHHE TUILNIOMATHIECKOTO MPEICTABUTENLCTBA
Poccuiickoil ®enepannn/KoHCynbeKoro yupexaeHus Poccuiickoii @enepanyn)

I. O6urure nonoxeHus

1. JomkHOCTE  (enepanbHON TOCYyNapCTBEHHOM Tpa)XTaHCKOH  CIyXGbI
(manee — rpaxxnaHckass  Ciyx0a) crenuaigucra-sKcnepra (ykKasarb HaWMEHOBaHME
JUIIOMATHYECKOro IIpelAcTaBUTeNbcTBa Poccuiickoit  ®Denepanun/KOHCYJIECKOTO
yupexnenus  Poccuiickoii ~ @enepanuu) (malee - CHEHHATKCT-3KCIEPT,

* Upessoiuaiineiit u [Tonnomounsiit TTocon Poccwmiickoit ®enepanun i TTocTOAHHBLHL npeacTaButesib Poccutickoi
Deepalliy Py MEXAYHAPOIHOM OpraHH3alH.

| ** TenepanbHeIi kKoHCyN Poccuiickoii @eneparmy uimm koHcyn Poccuiickoit denepanmn.
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3arpaHyy4pe)/ieHie COOTBETCTBEHHO) OTHOCHTCA K CTapliled rpymnme IIOJDKHOCTEH
IPAKIAHCKOH CITy>KOBI KATErOpUM «CIIEIHAIICThI».

PerucTpaliioHHBII HOMep (KOM) TO/DKHOCTH - 12-3-4-058.

2. Ha3zHaueHHe Ha OOJKHOCTH CIEIHAIMCTA-3KCIIEPTa W OCBOOOXKAEHME OT
JOJDKHOCTH OCYLIECTBIIAeTcss aupekropoM JlemapramenTa KagpoB MuHHCTEpCTBA
MHOCTpaHHBIX 1ein Poccuiickoil Penepanpu (nanee — MU Poccun).

CrienfaiCT-3KCOepT HEMOCPeICTBEHHO NMOTUMHAETCS (YKa3aTh JOIDKHOCTE B
COOTBETCTBHH c YCTaHOBIIEHHBIM PYKOBOJMTENEM 3arpaHy4perxIeHus
pacmpefienieHueM — oOs3aHHOCTeH  Mexmy —(¢efepanbHEIMH — [OCYAapCTBEHHBIMU
' TpaXIaHCKUMHU CIyXallUMHU (manee — rpaXJaHCKue ciIy Karue)
3arpaHy4YpexTeHIUs). |

I1. KpanupuxanuoHHble TpeOOoBaHK K YPOBHIO U XapaKTepy
3HAHUI ¥ HAaBBIKOB, 06Pa30BaHUIO, CTAXY IPAKIAHCKOM CIyKObI
(CTaXXy rocyaapCTBEHHOM CIIyX0bl HHBIX BUIOB) WIH CTAXY
(oneITy) paboTHI IO CIIELMATBHOCTH

3. Jlng 3aMelleHus JOJDKHOCTH CHELHaIMCTa-9KCIepTa YyCTaHABIUBAIOTCA
cleAyronume TpeOoBaHu: ,

a) HalM4HKe BhICIIEro oOpa3oBaHus;

6) npodeccuonanpHble 3HaHuA: Konctutynuu Poccuiickoit ®Dexnepanud,
dbenepanbHEIX KOHCTHUTYIMOHHBIX 3aKOHOB, (efiepanbHBIX 3aKOHOB, YKa3oB
Ilpesupenta Poccumiickoif @ejiepanid W IOCTAHOBICHHH IIpaBuTenncTBa
Poccuiickoit (Defepalluy, HHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB Poccuiickon
depepanun 1 MUJL Poccun, a Takke CiyKeOHBIX TOKYMEHTOB, PErylMpYHOIIHX
COOTBETCTBYIOLIYIO chepy HAeATENBHOCTH MNPAMEHHTENPHO K  HCIOTHEHUIO
KOHKPETHBIX JOJDKHOCTHBIX O0A3aHHOCTEH; MEXIYHApOJHOrO Ipasa, B TOM 4YHCIE
JIAIUIOMATHYECKOTO M KOHCYJNBCKOTO IIpaBa; MEXIYHApOIHBIX —OTHOILCHMH,
ocobeHHOCTEl U mpobiieM rocyJapcTBa NpedbIBaHus, IPYTHX CTPaH M PErHOHOB - B
o6BbeMe, HEOOXOOMMOM JUIf  BBIIOJHEHMS  JOJDKHOCTHBIX — OOS3aHHOCTEH;
MHOCTPAaHHBIX S3BIKOB; HOPM M NpaBHI OQHIMATBHOTO NPOTOKONA M 3THKETA,
TIOpSIKA OCYILIECTBIEHUs MUILIOMATHYECKOH M CIY)KeOHOH MNEpEnuCKH; OCHOB
IeNONpPOU3BOICTBA, YIPABICHUA M OPraHU3aliid TPYZAa; NPOLECCa NPOXOXACHMA
rpakIaHCKOM CIyXOBI; HOpPM JenoBoro ofbmeHus; GopM H METONOB paboTHl ¢
IpYMEHEeHHeM aBTOMAaTHU3MPOBAaHHBIX CpPEICTB yIIpaBleHHs, aNlapaTrHoro M
IIPOrpaMMHOTO  OO€CIeYeHys; BO3MOXHOCTEH M OCOOSHHOCTEH IPUMEHEHHSA
COBpEMEHHBIX HMH(OPMALHOHHO-KOMMYHMKAIIMOHHBIX ~TEXHONOIWH B  OpraHax
rOCyZapcTBEHHOM BracTH (fJajlee - TOCYHapCTBEHHBIE OPraHBI), BKIIOYasd
HCIIONB30BAHME BO3MOXHOCTEH MeEXBEIOMCTBEHHOIO XOKyMeHT0060poTa; obmumx
BOIPOCOB B obnactu obecnedeHus HHGOPMALMOHHON 6e3011aCHOCTH; cIryxeOHoro
pacmopaaka MUJI Poccum; mopsaka paGoTel co ciyxeOHOM HHOpMAIHeH,
PEXKHMHBIX TPeGOBaHNI; IIPaBUII OXPaHBI TPy H MPOTUBOIIOXKAPHOH Oe301macHoCTH;
TIpaBHUII TIOBEIEHU POCCUIMCKHX IPAKIaH 32 PyOexoM.
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B) mpo)ecCHOHANbHEIE HaBBIKM: paboTel B cdepe, COOTBETCTBYIOMIEH
HaIpaBJIEHUIO  JEATEIBHOCTH  JAHHOTO  3arpaHydpexieHus; obecrieueHus
BBIITOJTHEHHUS MOCTaBJIEHHBIX PYKOBOJCTBOM 3ajiay; IUIAHUPOBAaHWS W OpraHU3al[yH
cBoe#l paboTsl; 3 (HEKTHBHOTO HCIONB30BaHUS CIIYXKeOGHOrO BPEMEHH, aHANIM3a M
IPOTHO3MPOBAHUSA JEATENBHOCTH Ha IOPYYEHHOM YYacTKe, BEIEHHS HENOBBIX
IIEPETOBOPOB U Oecell, B TOM YHCIe C NPEACTaBUTEIAMH HHOCTPAHHBIX IOCYAApCTB U
MEXKTYHAPOAHBIX OpraHu3alyid; MMyOIMYHOrO BBICTYIUIEHUS IMEPE]] OTEYECTBEHHON U
WHOCTPAHHOX  ayJUTOPHAMM; BEJEHUS [IONUTHIECKOH ©  HMHOOPMAIHOHHO-
Pa3bACHUTENLHOH PabOTHI; yCTAaHOBIEHHS KOHTAaKTOB M IOLIEPKAHMS IIOJIE3HOTO
B3aMMOZEHCTBUA C (efepalbHbIMI OpTaHAMH HCIIONHHUTENBHOM BIACTH U APYyTHMHM
rOCYJapCTBEHHEIMM  OpraHaMH, IpeICTaBUTENIIMH CcyOBekToB  Poccuiickoi
Denepanyu, MyHUIUIAIBHBIX O0pa30BaHWi, IENOBHIX KPYroB, OOINECTBEHHBIMH,
HayYHBIMH M  PEJIMTHO3HBIMH  OpraHM3alusMH, OGHUIHANBHBIMM  JIMIIAMH,
MHOCTPaHHBIMHU ¥ MEXOyHapoIHBIMH  CTPYKTypaMi, 00beIMHEHUAMHM
COOTEYECTBEHHHUKOB, TPOXHBAIONUX 33 pyOeXOM; IIONy4eHHS HEe06XOIiMOM
nHOpMaIliK; yMEHHMsS IOATOTOBKM M peJaKTHPOBaHMs IUIIOMATHYECKHX U
CITyXeOHBIX JOKyMEHTOB, B TOM YHCJIE IIHUCEM, OTBETOB Ha 3alpOCHI, OTYETOB, HOT,
3anucer Gecell, CrpaBok M MH(OpMAaIXK, IPOEKTOB aKTOB II0 3arpaHy4pexeHHIO,
'OCYIIECTBIICHUS ux IKCIEPTHU3HI; CHCTEMAaTH4eCKOro IOBBILIEHHS
NpOoQECCHOHANBHEIX  3HAHMH; HCIONB30BAaHUS ONBITA M MHEHHS  KOJUIET,
MHOCTPaHHON M MEXIYHAapOAHON MpaKTHKH, COBPEMEHHBIX HayUHBIX JOCTHKEHHUH B
COOTBETCTBYIOLIEH chepe AeATENBHOCTH; OJTb30BaHUsA COBPEMEHHON OPITEXHUKOM M
NPOrpaMMHBIMH  [IPOAYKTaMH; pabOTEl ¢ BHYTPEHHUMH U nepudepuiiHEIMU
YCTPOHCTBaMM KOMIIBIOTEPA, C HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIMHU CETSIMH,
B TOM YHCJIe C CeThi0 VIHTepHET, B ONepallMOHHOM CHCTEMe, B TEKCTOBOM PeIaKkTope,
C DOJIEKTPOHHBIMM TabmuuamH, c ©a3aMM JaHHBIX, HOATOTOBKH IIpe3e€HTAIHIA,
HCIIONB30BaHUA TpahuIecKuX OOBEKTOB B DJIEKTPOHHBIX JOKYMEHTAX, yIIPaBICHH
SJICKTPOHHOM  IMOYTOM;  paspabOTKHM  MHMIMATUBHBIX  IPEMIOKEHHH 10
COBEPIIEHCTBOBAHMIO pabOTHI Ha IOPYYEHHOM YYACTKE.

III. JTomxHOCTHBIE 0053aHHOCTH, [IPaBa H OTBETCTBEHHOCTH

4. B nepeveHs JODKHOCTHBIX 00A3aHHOCTEH ClIENUAINCTA-KCIIEPTa BXO/HT:

(IlepevncnuTs NOMKHOCTHEIE 00A3aHHOCTH CIEHANHCTA-IKCIIEPTA).

5.OcHOBHEIE MpaBa ¥ OOSM3aHHOCTH CIIENMANMCTA-OKCIIEPTa, a TaKXKe
OTpaHWYeHHUs, 3alpeTsl W TpeOOBaHMA, CBA3aHHBIE C TPAXKAAHCKON CIykO0H H
O0COOEHHOCTAMH IIPOXOXJCHUA TpaxJaHCKoM ciyxOsl B cucreme MIMJI Poccun,
KOTOpblEe YCTAHOBJIEHBI B €ro OTHOIUCHHMH, IPEXyCMOTpPEeHbI cTaThamu 14-18
QenepanbrHoro 3akoHa oT 27 wmrona 2004r. Ne79-®3 «O rocymapcreBeHHOM
rpaxxaanckon ciyx6e Poccuiickoit @enepanuu» (nanee — QenepanbHbId 3aKOH O
rpaxxJaHCcKol ciyx6e) u crathaMmu 5, 6 @enepansuoro 3axona ot 27 mrondg 2010 r.
Ne 205-®@3 «O6 ocobeHHOCTAX MpOXOXAeHUs (enepalnbHoil ToCyAapCTBEHHOM
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rpakIaHCKoOi ciyXObl B crcTeMe MUHHCTEPCTBAa MHOCTpaHHBIX Aell Poccuiickoi
Oepepauum».

6. CrlenquaIuCT-3KCIIepT  OCYINECTBISET WHBIE MpaBa M HCIONHSIET
00513aHHOCTH, TpeXyCMOTpPEeHHBle 3aKoHoxaTenbcTBOM Poccuiickoil dDenepanuy,
npukazamu  (pacnopspxenusamu) MIMJ] Poccmm u  nopydyenwamu  Munuctpa
uHOCTpaHHEIX Aen Poccuiickoit denepanuu u ero 3aMecTuTeNed (B COOTBETCTBHM C
pacmpeneneHieM o0s3aHHOCTEH), NOPYYEHHSIMH PYyKOBOIMTENS 3arpaHy4peskIeHUs
1 (yKa3aTh JOJDKHOCTh B COOTBETCTBHUM C YCTaHOBIEHHBIM DPYKOBOIUTEIEM
3arpaHydpekJeHus  pachpefielieHueM 00g3aHHOCTEH MexIy TIpakIaHCKUMHU
CITy>KAIUMHU 3aTpaHydpeKACHN). '

7. CienuaiucT-3KCIepT 332 HEWCIIONHEHHe WM HEeHaAJleXalllee HCIOIHEHME
IOJDKHOCTHEIX O00S3aHHOCTEH MOXXeT OBITh IpUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii @enepanmy.

IV. Ilepeuenp BOMPOCOB, IO KOTOPBIM CIIELHATICT-OKCIIEPT BIIpaBe UK 00513aH
CaMOCTOSITENIbHO MPUHUMATH yIIpaBIeHYeCKHE U UHbIE pellIeHUs]

8. Ilpu ucmosHeHU CITy>XeOHBIX 005S3aHHOCTEH CIIENUAIMCT-3KCIEPT BIIpaBe
CaMOCTOSATENHHO IPUHUMATh PEIIEHHS 110 BOIIPOCAM:

(ITepeuncIUTE  BOHPOCHL, IO KOTOPHIM CIELMAUCT-3KCIIEPT  BIpPAaBe
CaMOCTOSTENBHO NPUHUMATh YIIPABIIEHUECKUE U NHBIE PEIICHHS).

9. Ilpu wcHoNHEHUM CITYy>XeOHBIX O0s3aHHOCTEH CHeIMaTuCT-3KCIepT 00s13aH
CaMOCTOSITENIFHO IIPUHUMATh PEIIeHM 110 BOIIPOCAM:

(Ilepe4ncdTE BOHPOCH, IO KOTOPHIM  CHENMANHCT-3KCIIEPT  00sA3aH
CaMOCTOATENIEHO MIPHUHUMATH yTipaBIeHYECKHE U UHBIE PeILeHH).

V. IlepedyeHs BOIPOCOB, 110 KOTOPEIM CIIENHUAIMCT-KCIIEPT BIpaBe WK 00s3aH
y4acTBOBATH IPH MTOJITOTOBKE MPOEKTOB HOPMATUBHBIX NPAaBOBBIX aKTOB H (HIIH)
IIPOEKTOB YNPaBICHYECKUX U UHBIX peIeHHH

10. CrienMaiuCcT-9KCIepT B COOTBETCTBUM CO CBOEH KOMIIETEHLIMEH BIpase
y4aCTBOBAaTh B IMOArOTOBKE (00CYKIACHUN) CIEAYIOIIUX IIPOEKTOB:

(IlepeyncIUTs BHIOBI IPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB H (WIIK)
NPOEKTOB YIIPaBICHYECKHX M HHBIX pEIIeHHH, B ITOJArOTOBKE KOTOPBHIX BIIpaBe
Yy4acTBOBATH CIIEIMATHCT-9KCIEPT B COOTBETCTBUH CO CBOEH KOMIIETEHIUEH).

11. CreranucT-3KCIepT B COOTBETCTBHHM CO CBOEH KOMIIETeHIMEH o00s3aH
y4acTBOBAaTh B IOATOTOBKE (00CYKICHUN) CIENYIOIIMX IIPOEKTOB:

(TlepeuricmuTh BUABI IPOEKTOB HOPMATHBHBIX IPaBOBBIX aKTOB M (WMIIH)
IPOEKTOB YIpPAaBICHYECKHX M HHBIX pelIeHH#, B IMOATOTOBKE KOTOPBIX 00s3aH
y4aCcTBOBATh CHENHAUCT-IKCIIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHIIMEH).
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VI. Cpoxku 1 niporiefypsI MOATOTOBKH, PACCMOTPEHHUS IIPOEKTOB
YIpaBJIEHYECKUX U HHBIX PELICHUH, MOPAXOK COTJIacCOBaHUS
Y TIPUHATUS JaHHBIX pelIeHuH

12. B cOOTBETCTBHH CO CBOUMH AOJDKHOCTHBIMH 00s13aHHOCTIMH CIICIITHATHCT-
JKCIIEPT IIPpHHUMACT PEIICHHUA B CPOKH, YCTAHOBJCHHBIC 3aKOHONATCIIBHBEIMU U
WHBIMH HOPMATUBHBIMHA IIPAaBOBBIMH aKTaMH Poccuiickoit (Denepamm.

VII. Iopsanok ciny>xe6HOro B3anMOIeHCTBUS

13. B3auMmopeiicTBie clenuaNtnucTa-3KcoepTa ¢ TPaKIaHCKUMU CIYKau[dMA
MW/ Poccun, rpaxIaHCKUMHU CIIy>XalMMH HWHBIX TOCYJapCTBEHHEIX OpraHoB, a
TaKXe C JPYrdMH TpakJaHaMH M OpraHU3aldsIMH CTPOMTCI B paMKaxX JEIOBBIX
OTHOIIEHWA HAa OCHOBE OOUMX  MPUHIMIIOB  CIYXXEOHOrO  IOBEIEHHSA
TOCYZAapCTBEHHBIX CIIYXKalllMX, YTBEPKIEHHBIX Yka3zoM Ilpesupenta Poccuiickoii
®enepannu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akonogaTenscTBa Poccuiickoit
®epepannn, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658),
TpeGoBaHUH K CITyxeOHOMY ITOBENEHHIO, YCTaHOBIIEHHEIX cTaThell 18 MenepanbHoro
3aKOHa O IPaXXIaHCKOH ciIyX0e, a Taloke B COOTBETCTBHH C MHBHIMH HOPMATHBHEIMU
npaBoBBIMM akTamMu Poccuiickoit @enepanun u MU Poccum.

VIII. HepedeHs rocy1apcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxJaHaM ¥ OpraHM3alysiIM B COOTBETCTBUH C aIMUHUCTPATUBHBIM
pernamenromM MUJL Poccun

14. Yka3aTp NONHBINA MepedeHb OKa3bIBaeMbIX TOCYJApCTBEHHBIX YCIYr aubo
CHENAaTh 3alKCh, YTO rOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Iloka3zatenu 3¢(eKTUBHOCTH U Pe3yIBTATUBHOCTH
npodecCHoHaNbHON CiIyXeOHO# AeITeNbHOCTH

15. OddexTuBHOCTE  npodeCCHOHANBHON  CIyXeOHOH  JeITENHbHOCTH
CIIELIHAJIMCTA-KCIIEPTa OIEHUBAETC 10 CIEAYIOLIMM ITOKa3aTesAM:

BBEIIIONHAEMOMY 00BeMy pabOTBI M HHTEHCHBHOCTH TpYJa, CIIOCOOHOCTH
COXpaHATh  BBICOKYI0O  paboTOCIOCOOHOCTP B 3KCTPEMANbHBIX  YCIOBHAX,
COOMIOIEHNIO CITy>KeOHON AUCIUILINHEL,

CBOEBPEMEHHOCTH ¥ OIEPATUBHOCTH BBINOJHEHHS [10PYIEHH A,

Ka4eCTBY BBITOJHEHHON paboTHl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMM TPEOOBAHUAMM, IOJIHOMY M JIOTHYHOMY H3JIOXKEHHIO MaTepHaa,
IOPUIMYIECKA TPAMOTHOMY COCTaBJIEHHIO JOKYMEHTA, OTCYTCTBUIO CTHJIUCTHUYECKHX U
rpaMMaTHYECKUX OIIUOO0K);

npodeccuoHaIBHOMH KOMITETEHTHOCTH (3HaHUIO 3aKOHOMAATENbHBIX,
HOPMAaTHMBHBIX IIPAaBOBEIX aKTOB, IIMPOTE NPOECCHOHATBHOTO KPYro3opa, YMEHHUIO
paboTaTth ¢ JOKYMEHTaMH);

CIIOCOOHOCTH 4YETKO OpraHM30BHIBATh W I[UIAHMPOBATH  BBIIOJHEHME
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IOpYYEHHBIX 33JaHUI, YMEHHUIO palMOHAJIBHO HCIONb30BaTh pabouee BpeMs,
pacCTaBIIATh IPAOPUTETEI;

TBOPYECKOMY IIOAXOAY K pEIIEHWIO ITOCTAaBJICHHBIX 3a]a4, aKTHBHOCTH M
MHUIMATHBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX M HH(GOPMAIMOHHEIX TEXHOJIOTHIH,
CIIOCOOHOCTH OBICTPO aJalITUPOBATHECS K HOBBIM YCIIOBHSM H TPEOOBAHUAM;

OCO3HAHUIO  OTBETCTBEHHOCTH 33  TIOCHENCTBHA  CBOMX  JEHCTBHIA,
IPHHUMAEMBIX pelieHUH.

JIMCT O3HAKOMIJIEHUA
Neo | ®amunud, nMs4, JlaTta u pocnuch B Hata v HOMep | [laTa u HOMep
/1 OTYECTBO O03HAKOMJIEHHH C MpUKa3a o npuKasa o6
JTOJDKHOCTHBIM Ha3zHa4YE€HUH Ha | OCBOOOXIEeHUN
peraaMeHToOM U B JOJDKHOCTH OT JIOJKHOCTH

ITOJIYYCHHH €I'0 KOIINHU




ITpunoxxenune Ne 22

K Npuka3zy MUHHCTEpCTBa HHOCTPAHHBIX Jel
Poccuiickoit @eaepanu

oT « 21 » ceHTs6ps 2015 r. Ne 18150

IIPUMEPHBIN TOJKHOCTHOM PETJIAMEHT ®EJAEPAJIBHOI'O
T'OCYJAPCTBEHHOTI'O I'PAKTAHCKOI'O CJYKAIIETO
JTAILIOMATHYECKOI'O IPEJCTABUTEJHCTBA U KOHCYJIbCKOI'O
YUYPEXXJAEHHUA POCCUNCKOMN ®EJEPAIINNA

VTBEPXJIAIO

(yxa3aTh HaMMEHOBaHHE JJOJDKHOCTH PYKOBOIHUTEIS TUILIOMATHYECKOTO
npencraBuTeasCcTBa Poccuiickoil @enepaiu B rocygapcTse
peGbIBaHKS /KOHCYIECKOTO YIPEXKACHUS
Poccuiickoit @efepanuu B ropoje U rocyIapcTBe IpeOLBaHAS )

(pammnust, MTHALAAIIET)

(moamuce)
OT « » 201 _r.

JOJKHOCTHOM PETJIAMEHT
CTAPHIErO CIIEIUAJINCTA 1 PA3PSIIA

(yxa3aTh HaUMEHOBaHHE JUILIOMATHYECKOTO IIPEeCTaBUTENLCTBA
Poccuiickoi ®enepanyu/KOHCYIbCKOro yupexxaenus Poccuiickoit ®emeparinn)

I. O0wuue mosoxeHus

1. Jomxuocts  denepalbHON TroCyAapCTBEHHOM TpaXKTAHCKOH  CIIYKOBI
(mamee —rpakmaHcKas Cioyx0a) crapmiero cremdandcta 1 paspaga  (ykasaTse
HaNMEHOBaHHUE JUILIOMAaTHYeCKOTO IpeICTaBUTEIbCTBA Poccuiickoit
®enepanun/KOHCYILCKOTO yupexaeHus Poccuiickoii ®enepaiyn) (naee - crapuimii
CTIeLHAITACT 1 paspsana, 3arpaHydpexIeHUe COOTBETCTBEHHO) OTHOCHUTCS K CTapllei

* Upessbivaiineiii v [Tonnomounsiit ITocon Poccuiickoit @enepauny unn ITocTosHHBI npeacTaBuTenb Poccuiickoi
Qenepaluy IPU MEKIYHAPOTHOU OpraHH3aIKH,
** TenepanbHblii koucyn Poccuiickoit ®eneparmn win koHCyn Poccuiickolt @eaepanun.
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rpynne JOJDKHOCTEH TIpaXHAaHCKOM CiIy)XObl KaTeropuM «00ecIeunBarolue
CHELUAJIACTHI».

Peructpannonssiii HoMep (KOH) HODKHOCTH - 12-4-4-059.

2. HazgayeHue Ha JOIDKHOCTh CTapUlero croenuandcra 1 paspaga
OCBOOOKIEHME OT JOIKHOCTH OCYIIECTBILIETCS AUPeKTOpoM JlemapTaMeHnTa KaapoB
MunycrepcTBa MHOCTpaHHBIX Jen Poccuiickoit @enepanuu (qanee — MUJI Poccun).

Crapmmii crenuamucT 1 paspsnga HEOCPeACTBEHHO MOAYMHAETcA (yKa3aTh
IOOJDKHOCTD B COOTBETCTBUHU C YCTAHOBJIEHHBIM PYKOBOAMTENEM 3arpaHydpeskIeHHsT
pacnpeneneHveM oOs3aHHOCTeH Mexny ¢emepalbHBIMH — TOCYAapCTBEHHBIMU
IPaXIaHCKUMH CILy KaIlUMHU (manee - rpakJJaHCKUe CIIy>Kallue)
3arpaHyy4pexacHus). '

II. KpanugukanuonHsie Tpe6GOBaHHS K YPOBHIO U XapaKTepy
3HaHWH U HaBBIKOB, 00Pa30BaHUIO, CTAXY IPAKIAHCKOMN CyXOBI
(cTaxxy rocy1TapCTBEHHO# CIIy>KOBI HHBIX BUIOB) WIIH CTAXY
(omeITy) pabOTHI IO CIIENHUATBHOCTH

3./lnd  3aMelleHHWs JOJDKHOCTH  CTAapulero  crenuaidcra |1 paspsaa
YCTaHaBIHBAIOTCA CJIEAYIOIME TPeOOBAHU:

a) HaJIMYHe CPeJHETO NPOGhECCHOHAIBHOIO 00pa30BaHMs, COOTBETCTBYIOLIETO
HAaIpaBJICHUIO JESITEILHOCTH, ' ' |

6) npodeccuonanbubie 3HaHMA: Koncturyuum Poccmiickoit ®enepanuu,
HOPMAaTHBHBIX NMPaBOBHIX akTOB Poccuiickoii ®@eneparum u MUJ] Poccuun, a Taxxe
CIIy>)keOHBIX IOKYMEHTOB, PeryIHpPYIOIIHNX (byHKumanOBaHpie COOTBETCTBYIOIIEH
cepsl eSTeNbHOCTH NMPUMEHHUTENBHO K HCMOJHEHUIO KOHKPETHBIX JOJDKHOCTHBIX
00s13aHHOCTEH; OCHOB JIeIONIPOU3BOJICTBA, YIIPABIEHHS ¥ OPraHU3al|K TPy a; OCHOB
MPOXOXIEHHS TPaXKAAHCKOM CITyKOBI; HOPM [IeI0BOro oOIIeHHs; (GOpM H METOIOB

- pa6OTBI C IPUMECHCHUEM aBTOMATH3HUPOBAHHEBIX CPEACTB YIIPABICHHS, CUCTEM CBA3H,

CIENHATIBHOrO 000OpYAOBaHHA;, aNllapaTHOTO K MPOTPaMMHOIO o6ecIeueHns;
BO3MOXKHOCTEH M OCOOEHHOCTEW NpPHMEHEHHs COBPEMEHHBIX = HH(OPMAIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJOTMM B OpraHax TrOCyJapCTBEHHOH Blactu (manee -
rOCYyTapCTBEHHBIE  OpraHel),  BKJIIOYass  HCIOOJNB30BaHME  BO3MOXHOCTEH
MEXXBEJIOMCTBEHHOI0 JOKYyMEHTO000pOTa; OOIIKX BOMPOCOB B 00J1aCTH 00ecIIeYeHHs
nH(opmanuonnoi GesonacHocTH; ciyxebHoro pacropsaka MUJ[ Poccun; nmopsaxa
paboTel co ciyxeGHOM MHQOpManHed, peXXUMHBIX TpeGOBAHMM; IPABUII OXPaHBI
Tpyda H IPOTHBOIOXAPHOW O€30MacHOCTH; CpPEACTB M METOIOB IE€penadu
CeUHaIbHOM HMH(OpPMAamUy; MOCTABKM [JEJOBOH KOPPECHOHACHIUM; IIPaBHII
IIOBEJIEHHU POCCUMCKUX IpaXKIaH 3a pyOesKoM. \

B) Ipo(heCCHOHAIbHBIE HAaBHIKU: 00eCIeueHyisl BEIIONHEHHS 33134 U QYHKIHIA
[I0 OPraHU3alMOHHOMY, HMHGOPMAMOHHOMY, NOKYMEHTAal[HOHHOMY, (HHAHCOBO-
SKOHOMHMYECKOMY, XO3dHCTBEHHOMY U HHOMY OO€eCHeYeHHI0 JeATeNbHOCTH
3arpaHydpexAcHys; pealM3alli¥ YIPaBICHYECKUX pEIIEHNH, HCHOIHHUTEILCKOM
IOMCHHUIUIMHEL, 5Q(OEKTUBHOrO HCIIONB30BaHUS CIIY)XeOHOTO BPEMEHH; IONIB30BAHMUA




COBPEMEHHOM OPITEXHUKOH M IPOIPAaMMHEIMHM TPOAYKTaMH, CHCTEMAaMH CBS3H,
CelUanbHEIM - 000pyI0BaHMEM; pa0OTHl C BHYTPEHHUMM H nepudepuitHEIMHI
YCTPOHCTBaMH KOMIIBIOTEPA, ¢ HHPOPMAIIMOHHO-TEIEKOMMYHHKALMOHHBIMU CETAMH,
B TOM YHCIIe ¢ CeThI0 VIHTepHET, B OIepalluOHHO} CHCTeMe, B TEKCTOBOM PeaKTope,
C ONIEKTPOHHBIMM TabnuiamMu, c 06a3aMM [aHHBIX, IOATOTOBKU IIPE3EHTAlNI,
HCIIONIB30BAaHUA IPadMIEeCKHX OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTAX, yIIpaBJIeHUA
3JIEKTPOHHOM MOYTOM; IOATOTOBKH M JOCTaBKHU JIEJIOBOM KOPPECIIOHICHIMIH.

III. JomxHOCTHBIE 00SI3aHHOCTH, [IpaBa U OTBETCTBEHHOCTH

4.B mepedyeHp JODKHOCTHBIX OOs3aHHOCTEH CTapIUEro CHelHAINCTa
1 paspsana Bxonur: _

(Ilepeyncnute  OOIKHOCTHBIE  OOA3AaHHOCTH  CTApUIETO  CHEHMANHCTa
1 paspsna).

5. OcHoBHBIE npaBa M OOS3aHHOCTH CTapliero Clenuanucra 1 paspsma, a
TaKXXe OTpaHUYEHHs, 3alPeThl ¥ TpeOOBaHUS, CBI3aHHBIE C TPAXAAHCKOM Ci1y60i 1
OCOOEHHOCTAMH IPOXOXKAEHUS TPaKAAaHCKO#M Ciyx6pl B cucreme MUJI] Poccuu,
KOTOpbI€ YCTAHOBJIEHBI B €r0 OTHOLICHMH, IIPEeIyCMOTPEHBI CTaThaMu 14-18
OenepanbHoro 3akoHa "ot 27 mona 2004r1. Ne79-®3 «O rocymapcTBeHHON
rpaxaaHcKoi ciyx6e Poccuiickoit ®enepauun» (manee — ®efepansHbIi 3aKOH O
- TpaXIaHCKoM ciyx6e) u crathsiMu 5, 6 @enepanbuoro 3akona ot 27 mrons 2010 r.
Ne 205-®3 «0O6 ocobeHHOCTAX POXOXKACHUS (elepalbHOil TrocyIapcTBEHHON
rpaXkKIaHCKOH ciyx6pl B cucTeMe MHUHHCTEPCTBa HHOCTpaHHBIX el Poccuiickoii
Denepauym». -

6. Crapmmif crermanuct 1 paspsana ocyllecTBiIsSeT MHbIE IPaBa W HCIONHIET
00s3aHHOCTH, IIPedyCMOTPEHHBIE 3aKOHOZaTeNnscTBOM Poccuiickoit ®enepanuu,
npukazamu  (pacnopsokenuamu) MMJ[ Poccum  u  nopydenusmu  MuHuCTpa
MHOCTpaHHEIX Aen Poccuiickoit @enepauuu u ero 3amecTuTeneil (B COOTBETCTBHHU C
pactpeniesieHreM 00A3aHHOCTEN!), MOPYYEHUSIMH PYKOBOIMTENS 3arpaHydpexaAeHHs
u (yKasaTb MODKHOCTE B COOTBETCTBHH C. YCTAHOBJIEHHBIM pYKOBOIUTENEM
3aTpaHyYpEXXIEHHs paclpefeieHMeM O0S3aHHOCTEH MEeXAY TIpaKIaHCKUMU
CIIy>KalllUMU 3aIpaHyIpexXICHHS). ' \

7. Crapmmii crieranuct 1 paspsaa 3a HEHMCIIOJHEHHME WM HeHaJjexariee
HCTONIHEHHE  JOJKHOCTHBIX  00s3aHHOCTEH MOXeT OBITh [NpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIaTelbcTBOM Poccuiickoit Deneparnuu.

IV. Ilepeyens BOIpPOCOB, IO KOTOPBIM CTapLIHil criequaiucT 1 paspsania Brpase win
00s13aH CaMOCTOATENILHO IPHHUMATh YIPaBJICHYECKHE 1 HHbIE PeIleHHs

8. Ilpm wucnonHeHHH CIyXeOHBIX OOS3aHHOCTEH CTApIIMil CIIEIHAUCT
1 paspsina BIpaBe CaMOCTOATENBHO IPHHUMATE PEIEHHS TI0 BOIIPOCAM:

(IlepeuncnuTs BOIPOCHI, IO KOTOPEIM CTapLIkil CIIeNMaInuCT 1 paspsga BOpage
CaMOCTOSATENLHO IPUHUMATE YIIPaBIEHYECKHE U MHBIE PEICHHMS).




9.1lpn wWcnomHeHHMHM CIyXeOHBIX O0O0S3aHHOCTEH CTapiuMii CHENMAIUCT
1 paspsaza o6s13aH caMOCTOSTENBHO IPHHUMATE PEIIEHHs IO BOPOCaM:

(IlepeuncnuTe BOIPOCH, 1O KOTOPHIM CTapmuii cennainuct 1 paspsaaa o6a3an
CaMOCTOATEIPHO IIPHHUMATE YIIPABJICHYECKHE U HHEBIE PEIeHHS).

V. Ilepedyens BOIpocoB, 0 KOTOPEIM CTapiInii crienyanucT 1 paspsaa
BIIpaBe WM 005A3aH y4aCTBOBATH HPH MOATOTOBKE MMPOEKTOB HOPMATUBHEIX
IPaBOBEIX aKTOB M (MJIM) IPOEKTOB YIPaBIEeHYECKUX U MHBIX PELICHU

10. Crapmuii cnenanuct 1 pa3psaaa B COOTBETCTBHH CO CBOEH KOMIIETEHIUEH
BIIPaBe y4acTBOBATH B ITOATOTOBKE (00CY)XJIEHHH) CIIEYIOUINX HPOEKTOB:

(IlepeuncnuTe BHUABI IPOEKTOB HOPMATHBHEIX IIPABOBHIX aKTOB M (WIIM)
IIPOEKTOB YHPAaBIeHYECKHUX M WHBIX DEIIeHHH, B MOATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBaTh CTapUIMi cloendajaucT 1 paspsiga B COOTBETCTBHM CO  CBOEH
KOMIIETEHITHEH )-

11. Crapmmuii cnenuanuct 1 paspsja B COOTBETCTBHM CO CBOEH KOMITETEHIEH
00513aH y49acTBOBATh B ITOATOTOBKE (00CYXKIEHNH) CIIEAYIOIUX IPOEKTOB:

(Ilepeuncnute BUABI MPOEKTOB HOPMATHBHEIX IIPABOBHIX aKTOB H (WIIH)
IIPOCKTOB YNPABJICHYECKUX M MHBIX PEINeHHMH, B IIOJrOTOBKE KOTOPBIX 00s3aH
y4acTBOBAaTh CTapIiuii creumanuct 1 paspsaga B COOTBEICTBHM CO. CBOeH
KOMIIETCHIINEH). '

VI. Cpoxu ¥ npoueaypsl IOATOTOBKY, PACCMOTPEHHS IIPOEKTOB YIPABIEHYECKUX H
UHBIX PEIIEHHH, IOPSAAO0K COTTIaCOBaHMSA M IPUHATHA JaHHBIX PEICHUI

12. B cOOTBETCTBUH CO CBOMMH MOJDKHOCTHBIMHM OOSI3aHHOCTSMM CTapIMi -
cmenyamicr 1 paspsna [pUHMMaeT pemieHus B CPOKH, YCTaHOBJIEHHEIE
3aKOHOZAATeNbHHIMH W WHBIMM HOPMATHUBHBEIMHM TIPaBOBBIMH akTaMu Poccuiickoii
depepanyy. '

VII. INopsnok ciryxeOHOro B3auMOIEHCTBHS

13. B3aumozeiicTBYE cTapilero crenuanucra 1 paspsga ¢ TIpakIaHCKAMHU
cnyxampMu MU Poccun, rpaXJaHCKUMU CITy>XallUMH HHBIX TOCYJapCTBEHHEIX
OpPraHOB, a TaKXKe C APYrMMH IpaXKJaHaMH M OpraHH3alisIMH CTPOMTCH B paMKax
JIEJIOBEIX OTHOIIEHWH Ha OCHOBE OOIMMX NPUHIMIIOB CIY)XEOHOro ITOBENEHMS
TOCYHApCTBEHHBIX CIYXXalllUX, YTBEpXAEHHBIX Yka3oM Ilpesumenta Poccuiickoi
®enepanyu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akononaTenscTea Poccuiickoit
@enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, cr. 3658),
TpeOoBaHMH K CIIy>)ke6HOMY IOBEAEHHUIO, YCTAHOBIEHHBIX cTaThell 18 PenepansHoro
3aKOHA O IPaXJaHCKOM ciy’k0e, a Takke B COOTBETCTBUM C WHBIMH HOPMATHBHEIMHI
npaBoBEIMU akTamu Poccuiickoit @enepanuu 1 MU Poccun.



VIII. Ilepedyers rocyqapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaXkaaHaM 1 OpraHU3alysIM B COOTBETCTBIY C a[IMUHUCTPATUBHBIM
pernamentoM MM/ Poccuu

14. Yka3atp MHOJNHBIA IepedeHb OKa3hIBAEMBIX OCYJapCTBEHHBIX YCIYT JIKOO
clienaTh 3aruch, YTO TOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. Ilokazarenu 3¢ peKTHBHOCTH U pe3yIHTaTUBHOCTH
IpodecCHOHANBHOM ciyXeOHOI nesTenbHOCTH

15. DddexTrBHOCTE pOodeccHOHANTBEHON CITy)KeOHO! NesTeIPHOCTH CTapIIero
crienuanucTa 1 paspsia oueHUBAETCS 110 CIEAYIONINM II0Ka3aTelsaM:

BBINIOJIHIEMOMY 00BbeMy paboThl M HHTEHCHBHOCTH TpyJa, COOJIOAEHHIO
CIyke0HOM TUCIHILINHEI,

CBOEBPEMEHHOCTH U OINIEPaTHMBHOCTH BEIIOJIHEHHUS OPYYESHHIA;

Ka4eCTBY BBIIIOJHEHHO paboTHI; } '

CIIOCOOHOCTH BBHINIONHATH JOJDKHOCTHBIE (DYHKIIMHM CaMOCTOSITENBHO, 0e3
TIOMOIIHA PYKOBOJUTEILS;

CIIOCOOHOCTH ~ YeTKO OpraHM3OBBIBATH M  IUIAHAPOBATh  BBINOJHEHHE
NOpyYeHHbIX 3a/laHUi, YMEHHIO palllOHAJBHO WCIONB30BaTh paboyee BpeMms,
paccTaBIsITh IPUOPUTETHL;

TBOPYECKOMY ITOJXOXy K pEUIeHHIO IOCTAaBICHHBIX 3aJad, aKTUBHOCTU H
VMHWHHATHBE B OCBOCHUY HOBBIX KOMITBIOTEPHBIX U MH(YOPMAIMOHHBIX TEXHOJOTHIHA,
cIocOOHOCTH OBICTPO aJaNTHPOBATHCS K HOBBIM YCIIOBHSAM M TPeOOBaHHSIM.

JIMCT O3HAKOMIJIEHMA
Ne | ®amunus, nms, [ata u pocriuce B Hata u Homep | [laTta ¥ HOMep
n/m OTYECTBO '~ O3HaKOMJIEHHH C Ipykaza o | IpuKasza o0
' JOJ>KHOCTHBIM Ha3HAYEeHHH Ha | OCBOOOXIEHIH
periaMeHToOM U B JOJKHOCTD OT JOJIXKHOCTH

IIOJIYHEHHN €0 KOIINU
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ITpunoxenue Ne 23

K Ipuka3y MUHHCTepCTBa HHOCTPAHHBIX Je
Poccuiickoi Qenepannu

oT « 21 » centsabps 2015 r. Ne 18150

MPUMEPHBIN TOXKHOCTHOM PETJIAMEHT ®EJAEPAJIBHOI'O
T'OCYAAPCTBEHHOTI'O I'PAXKJIAHCKOTI'O CJIYKAIIETO
JATIOMATHYECKOI'O ITIPEACTABUTEJBCTBA U KOHCYJILCKOI'O
YUYPEXIEHUSA POCCUNCKOHR ®EJEPAIINN

VTBEPXIAIO

(Yxa3aTh HaUMEHOBaHHE JO/DKHOCTH PYKOBOIHUTEINS JUILIOMATHYECKOTO
npeacraBuTenbeTBa Poccuiickolt @enepanyiv B rocyAapcTBe
npe6GhIBaHKS /KOHCYJILCKOTO YUPEKISHHS
Poccuiickoii @enepanuu B ropojie U rocyaapcTBe NpebrIBaHus )

(pamumnus, MHULIAAITBI)

(moamucek)
OT « » 201 _r.

JOJIKHOCTHOM PEIVIAMEHT
CTAPHIETO CIIEIIMAJIUCTA 2 PA3PSIIA

(yxa3aTh HaMEHOBaHHE JUILIOMATHYECKOTO MIPEICTABUTENLCTBA
Poccuiickoii ®enepaniun/KOHCYIBCKOT0 yupexxaeHus Poccuiickoi ®enepanyn)

I. O0mue monoxeHus

1. JomKHOCTE  defepalbHOM  TOCYAApCTBEHHONW TIPaXTAHCKOM  CIIyKOBI
(manee — rpaxxaaHckas cioyx0a) crapiiero cmenuanmMcra 2 paspaga  (ykasath
HalIMEHOBaHHE JUIIIOMaTHYeCKOT0 IIpEeCTaBUTEIbCTBA Poccuiickoit
®enepanuu/KOHCYIBECKOTO yupexaenus Poccuiickoit ®enepanun) (qanee - crapmmii
CIIELHANUCT 2 paspsna, 3arpaHyupeKAeHHE COOTBETCTBEHHO) OTHOCHTCS K CTapiIei

* Upessbryaiinpiit u IonnoMounsli ITocon Poccuiickoit Denepaunn wiu [TocTosHHBI npeactaButens Poccuiickoi
Qenepanuy Npx MeKAYHAPOIHOM OpraHH3alyHy.
™ I'eHepanbHbIH KOHCYN Poccuiickoit deneparmy Him koHCys Poccuiickoii Deneparym.
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Tpynme MAOJDKHOCTEM TIpaXJaHCKOH CiyxObl KaTeropud «00ecHeunBaroLye
CIELIATIUCTED».

Perucrpanvionssiit Homep (Koj) HoKHOCTH - 12-4-4-060.

2. Hasnavyenne Ha JOIDKHOCTh CTapUIEro CIENUAIMCTa 2 paspaja o
0CBOOOXIEHHE OT MOIDKHOCTH OCYIIECTBISETCS AUPeKTOpoM JlemapTaMeHTa KaJpoB
MunucTepcTBa MHOCTpaHHBIX el Poccuiickoit @enepanuu (nanee — MU]I Poccun).

Crapumii cnemyuanuct 2 paspsga HeEMOCPEACTBEHHO MoAuuHsAeTca (yKa3ath
JOJDKHOCTh B COOTBETCTBHUH C YCTAHOBIEHHBIM PYKOBOAMTENIEM 3arpaHydpeskIeHus
pacmpenienieHreM  obs3aHHOCTeH Mexmy (¢elepalbHBIMH — [OCYAapCTBEHHBIMU
rpaxJaHCKUMU CITy>KallAMU (manee - IpaXXAaHCKUE CIyXXalue)
3arpaHy4pexJIeHus).

II. Kpanuduxarmonssie TpeboBaHUA K YPOBHIO H XapaKTepy
3HaHUH U HABBIKOB, 00Pa30BaHMIO, CTAXY I'PAXIAHCKOM CIIyKOBI
(CTaxy rocyapCTBEHHO# CIIy>XObI HHBIX BUJOB) WM CTAXY
(ombITy) paboTHI 11O CIIENHATBHOCTH

3./lnd  3aMelleHMs JOIDKHOCTH  CTapllero  CheluaiucTa 2 paspsna
YCTaHaBIIMBAIOTCA CIEXYIONIHEe TPeOOBaHMUs:

a) HallMuue CpeIHEro npocbeccnorlanLHoro 00pa3oBaHKs, COOTBETCTBYIOIIETO
HaIPABIICHUIO IEATEIHHOCTH;

6) npodeccuonancuple 3HaHuA: Koucturynuum Poccumiickoit ®enepaunm,
HOPMaTHBHBIX IIPaBOBEIX akToB Poccuiickoit @enepampm 1 MUJ] Poccuu, a Taxxke
CITyXeOHBIX JOKYMEHTOB, PErylIHPYIOINX (QYHKUMOHMPOBAHHE COOTBETCTBYIOMIESH
Chepsl NEATENBPHOCTH NPHUMEHUTENHHO K HCIONHEHHMIO KOHKPETHBIX JOJLKHOCTHBIX
00A3aHHOCTEMH; OCHOB IENIONPOU3BOJCTRA, YIPABIEHUS U OPraHU3alliy TPYAa; OCHOB |
HNPOXOXJICHHUS IPXIAHCKOM CITy’KOBI; HOpPM AeoBOro obiieHus; GOpM U METOHOB
paboTHI ¢ MpUMEHEHNeM aBTOMAaTU3HPOBAHHBIX CPEJICTB YIPABIIEHHS, CUCTEM CBS3H,
CIEUMATBHOrO 00OpYAOBAaHWSA;, aNliapaTHOTO M IPOrPaMMHOI0 oObecledeHus,;
BO3MOXKHOCTEHl H OCOOEHHOCTEH IIPUMEHEHHS COBPEMEHHBIX HH(DOPMAHOHHO-
KOMMYHHMKAallMOHHBEIX TEXHOJIOTMH B OpraHax IOCYJapCTBEHHOM Biactu (naiee -
roCyJJapCTBEHHEIE OpraHsbl), BKJIIOYast VICIIOJIb30BaHUe BO3MOXXHOCTEH
MEKBEIOMCTBEHHOI'O JOKYMEHTO000pOTa; OOIIHX BOTIPOCOB B 00J1acTH obecedeHus
MH(OPMaLMOHHOM 6e3onmacHoCTH; ciyxebHoro pacnopsaka MUJ Poccun; nopsnka
paboTel co cimyxebHOM uHpopMauumel, PeKUMHBIX TpeGOBaHHUMN; IPABUI OXpaHHI
TPyAa ¥ IPOTHBOIOXKApHOM 6€30IIaCHOCTH; CPeACTB M METOHOB Ilepefayd
crequanbHOM HMH(pOpManuy; JOCTAaBKH [JENIOBOM KOPPECTIOHIAEHIMH, IIPaBUi
NOBENEHUS POCCUMCKIX Tpak[iaH 3a pyOexoM.

B) IpodeccHOHaNbHBIe HaBBIKU: HABBIKW: OOECIleYeHHs BHIMONHEHNS 3a1ad U
GyHKIMA 1O OpraHM3alIOHHOMY, HH()OPMALHOHHOMY, IOKyMEHTAILHOHHOMY,
(HUHAHCOBO-DKOHOMHYECKOMY,  XO3SMCTBEHHOMY M  HMHOMY  OOECIIeYeHHIO
NEATENPHOCTH  3arpaHydYpeXxIeHMs;, pealu3allid YOpaBICHYECKHX peIlCHHH,
MCIIOJTHUTENBCKOM  JTUCLUIUIMHB], 3(GQEKTUBHOIO WCIONb30BAHUSA  CIY>XeOHOro




BPEMEHH; MOJIb30BaHNUS COBPEMEHHOM OPITEXHUKOH U MPOTPaMMHEBIMH IIPOAYKTaMH,
CACTEMaMM CBfA3M, CHCLUANBHBIM 00OpyfOBaHUEM; pabOTHI ¢ BHYTPEHHHMH MU
nepudepuiiHEIMU yCTpOHCTBaMHU KOMIIBIOTEDA, C MH()OPMAIIHOHHO-
TENEKOMMYHHKAllHOHHBIMUA ~ CeTsIMH, B TOM 4HCIe C ceTbil0o HHTepHeT, B
OIEPAITMOHHON CHUCTEME, B TEKCTOBOM PENAKTOpPE, C 3JIEKTPOHHBIMU TaOJMIaMH, C
6asaMy HaHHBIX, TOATOTOBKHU HPE3EHTALMI, HCTIONB30BAHMS IPadUIECKUX OOBEKTOB
B OJICKTPOHHBIX JOKYMEHTaX, YIPaBJICHHUS OJJIEKTPOHHON IOYTOM;, HOATOTOBKH MU
JAOCTaBKHU AETOBOH KOPPECIIOHJEHIIHM.

III. JomxHOCTHEIE 0OI3aHHOCTH, IpaBa ¥ OTBETCTBEHHOCTD

4.B rmepedeHb JOKHOCTHBIX OGfA3aHHOCTEH = CTapmiero CeLHaicTa
2 pa3ps/ia BXOHT:

(IlepeuriciuTe  MOMKHOCTHBIE  OOA3aHHOCTH  CTApIIEr0  CHELMATNCTA
2 paspsja). . : o

5. OcHOBHBIe NpaBa U OGSA3aHHOCTH CTAapuIero CHeNMamicTa 2 paspsia, a
TaKKe OTPaHUYeHHs, 3aIPEThl U TPeOOBAHUS, CBSI3aHHEIE C TPAXAAHCKOH CITyx)G0il U
0COOEHHOCTAMH TIPOXOXKAEHHSA TI'PaXTAHCKOH ciyx6b1 B cucreMe MU Poccun,
KOTOPBIE YCTaHOBJIEHBI B €ro OTHOIIEHHMH, NpPEeTyCMOTPEHHI CTaThsiMu 14-18
QenepanbHoro 3akoa ot 27 mroms 2004 r. Ne 79-®3 «O rocymapcTBEHHOM
rpaxpaaHckoi ciyx6e Poccuiickoit ®enepanuu» (ganee — QenepabHBIA 3aKOH O
TPaXJAHCKO# ciyk0e) u crathamu 5, 6 OenepanpHoro 3akoHa ot 27 wons 2010 T.
Ne 205-®3 «O6 0coOeHHOCTAX MPOXOXKIACHHS (efeparTbHON FOCYIapCTBEHHON
TPaXXJAHCKON CIIyKOBI B cHcTeMe MUHHCTEpCTBA MHOCTPaHHBIX el Poccuiickoi
- Qepepauum».

6. Crapumii cenmanuct 2 paspsia OCYIIECTBASET HHBIE IPaBa M HCIOIHSET
00s3aHHOCTH, NpEeXYCMOTPEHHBIE 3aKOHOJATeNbCcTBOM Poccmiickoli MDexeparm,
npuxasamu  (pacnopsxenusamu) MUJI Poccum u  mopyvenmsmum  MuemcTpa
MHOCTpaHHKIX 1en Poccniickoit ®epepanuu u ero 3aMecTrTenel (B COOTBETCTBHH C
pacrmipesienieHHeM OOsA3aHHOCTEH), MOPYIEHHUIMH PYKOBOAMTENS 3arpaHydpexneHus
1 (ykasaTh JOJDKHOCTh B - COOTBETCTBHM C YCTAaHOBJNEHHBIM PYKOBOLHTEIEM
3aTpaHyqpeXIeHus  pacmpefesieHHeM O00fA3aHHOCTEH MeXIy TIpaxXJaHCKUMH
CIIy)KalllUMU 3aTpaHydpeKIeHNS).

7. Crapmmii cnenuanuct 2 paspsiia 3a HEHCIHOJHEHHEe WIHM HeHaIexKalee
MCIIOTHEHHE  NOJDKHOCTHBEIX — OOf3aHHOCTEH MoxeT OBITh IpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit ®eneparum.
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IV. Ilepedens BOPOCOB, 10 KOTOPBIM CTAapIUM CHEUHAIHNCT 2 pa3psaa
BIIpaBe Wik 0043aH CaMOCTOSTENIHHO IPHHUMATD YIIPAaBIEHUYECKHE
U VIHBIE peIIeHUs

8.1lpu mCHomHEeHMM CIIyXeOHBIX OOA3aHHOCTEH CTapmMil CIIELHAIHCT
2 paspsiia BIpaBe CaMOCTOSTEIFHO NIPHHUMATE PEIIEHUS 110 BOIIPOCAM:

(Ilepe4ncnuTs BOMPOCHI, IO KOTOPBHIM CTApIINii CHELMAIHCT 2 pa3psja BIpaBe
CaMOCTOSTENbHO IPUHUMATh YIIPaBIEHYECKUE U MHBIE PEIIECHHUS).

9.1lpu wCrONHEHMM CIyXeOHBIX OOM3aHHOCTEH CTApIIMi  CIIELHANHCT
2 paspsia 06s13aH CaMOCTOATENBHO IPHHUMATH PEILEHHUS II0 BOIIPOCAM:

(IlepevncuTs BOIPOCEL, IO KOTOPBHIM CTapIINii CHEUHAIKCT 2 paspaaa oba3aH
CaMOCTOSATENILHO IIPUHHUMATE YIIpaBIE€HUYECKUE U UHBIE PELIEHNS).

V. Ilepedyers BONPOCOB, IO KOTOPHIM CTapLIii CIIELUATUCT 2 paspsa
BIIpaBe MY 0053aH y4aCTBOBATE NPH IOATOTOBKE IPOEKTOB HOPMATHBHBIX
IIPABOBBIX aKTOB H (WJIK) IIPOEKTOB YIPABIEHYECKUX U HHBIX PEIEeHHH

10. Crapmmii crienmmanuct 2 pa3psia B COOTBETCTBHM CO CBOEH KOMITETEHIIHEH
BIIpaBe y4acCTBOBATH B HOATOTOBKE (0OCYXIEHUH) CIESAYIOIHX MPOEKTOB:

(IlepeyncnuTs BUABI NPOEKTOB HOPMATHBHBIX MPABOBHIX aKTOB M (IIH)
IPOEKTOB YNPABIEHYECKMX M MHBIX peIleHH, B IOATOTOBKE KOTOPBIX BIIpaBe
y4acTBOBaTh CTapIMi CrHequanucT 2 paspsfia B COOTBETCTBHH CO CBoei
KOMIIETEHI[HEH ).

11. Crapmmit cneunanHCT 2 pa3psiia B COOTBETCTBUM CO CBOEH KOMl'IeTeHHI/IePI
00s13aH y4aCTBOBAaTh B [IOJTOTOBKE (00CYKAEHHH) CIEAYIOMHX MIPOSKTOB:

(IlepeuncnuTe BHABI NPOEKTOB HOPMATHBHBIX MPAaBOBEIX aKTOB M (WIIH)
NPOEKTOB YIPABICHYECKUX M HHBIX PELICHWH, B MOATOTOBKE KOTOPHIX O00s3aH
y4acTBOBaTh CTaplidd CHELHAIACT 2 pa3pslia B COOTBETCTBHH CO CBOEif
KOMIIETEHIHUEH).

VI. Cpoxu ¥ niponiefypsl HOATOTOBKH, PACCMOTPEHHS
IPOEKTOB YIIPAaBIEHYECKUX M UHBIX pElIeHHH, MOPAI0K
COTJIAaCOBaHMs M IPUHATHA JaHHBIX pelleHMA

12. B COOTBETCTBHM CO CBOMMHU IODKHOCTHBIMH 06513aHHOCT5IMI/I CTapIImi
CHEUANMCT 2 paspsfa TpPHUHUMAaeT pelleHds B CPOKHM, YCTaHOBJICHHEIE
3aKOHOJATeJbHBIMK M HMHBIMH HOPMAaTHMBHBIMU MPaBOBBIMH aKTaMH Poccuiickoii
®Depnepanum.

VII. Iopsaok cinyxe6HOro B3auMoAeiicTBUSL

13. B3auMozie#iCTBHE CTapIlero Chenuanucrta 2 paspsaia C IPaXHaHCKAMM
ciayxammmu MUAJL Poccun, rpaXJaHCKEME CITYXAIMMHA HHBEIX T'OCYJApCTBEHHBIX
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OpraHOB, a Talkke C JPYrHMH IpaxKJaHaMH ¥ OpraHu3alMsIMM CTPOMTCS B paMKax
IENOBBIX OTHOIIEHWH HAa OCHOBE OONMX TPHUHIMIIOB CIy>XKeOHOro IIOBEIEHUS
rOCYJapCTBEHHBIX CIyXXallluX, yTBepKIeHHbIX Yka3oMm IlIpesupenrta Poccuiickoi
®eneparmu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHogaTenbCcTBa Poccuiickoi
®epepanuu, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), n
TpeboBaHUH K CIIy>keOHOMY IOBEJIEHHIO, YCTaHOBIEHHBIX cTaThel 18 MenepansHoro
3aKOHa O I'pa)XHaHCKOU ciiyk0e, a Takke B COOTBETCTBUU C MHBIMH HOPMAaTHBHBIMU
npaBoBEIMU akTamu Poccuiickoit @enepannu 1 MM/ Poccun.

VIII. Tlepedens rocy1apCTBEHHBIX YCIIYT, OKa3bIBaEMBIX
rpaxJaHaM U OpraHu3alysiM B COOTBETCTBUM C aAMUHUCTPATUBHEIM
pernamenToM MUW/JI Poccun

14. Yxa3aTh HOJIHBIN MepeYeHb OKa3bIBaeMBIX I'OCYJAapPCTBEHHBIX YCIyr OO0
CHIeNIaTh 3aMKUCh, YTO FOCYJAPCTBEHHBIE YCIyTH HE OKa3bIBAIOTCA.

IX. Iloka3zarenu 3¢peKTUBHOCTH U pe3yJIbTaTUBHOCTH
PO eCCHOHANBHON CITYKeOHO! AeITENbHOCTH

15. DddexTHBHOCTE MPOdecCHOHANBHOM CIyXeOHON NesTeIPHOCTH CTapIIero
CIeHANKCTA 2 pa3psiia OLIEHUBAETCS 110 CIIeAYIOLIMM [TOKa3aTelsIM:

BBHITIONIHAEMOMY 00BeMy paboTHl M HHTEHCHBHOCTH Tpy.a, COGIIOIEHHUIO
CITyXeOHON IUCITUTIINHEL,

CBOEBPEMEHHOCTH U OIIEPATHUBHOCTU BHIIOIHEHHUS [TOpYYEHUH;

Ka4eCTBY BBIIOTHEHHOU pabOTHI;

CIIOCOOHOCTH BBINONHATH JOJDKHOCTHBIE (QYHKIMM CaMOCTOATENbHO, Oe3
IIOMOIITHA PYKOBOJUTETS; _ N

CIIOCOOHOCTH  4€TKO OpraHM3OBBIBATE M  IUIAHMPOBATH  BBIIOJHEHME
IOPYYEHHBIX 3aJaHWif, YMEHHIO palMOHANBHO MKCIONB30BaTh pabodee Bpems,
paccTaBiIsATh IPUOPHUTETEI;

TBOPYECKOMY MOAXOAY K pELICHHUIO IIOCTaBIIEHHBIX 3a]a4, aKTUBHOCTH H
HMHHUIMATHBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX U HHQOPMAIMOHHBIX TEXHOJIOIHH,
CII0COGHOCTH OBICTPO aJaITHPOBATECA K HOBBIM YCIOBHSM U TpeOOBaHUAM.



JIMCT O3HAKOMJIEHU L

n/m

Gamunus, ums,
OTYECTBO

Jarta u pocrnucs B
O3HaKOMJIEHUH C
JOJDKHOCTHEIM
pErIaMeHToM U B
HOJIyYeHUH €TI0 KOMHH

Hata u HOMep
IIpUKa3a o
Ha3Ha4YeHHUU Ha
JOJKHOCTD

Hata 1 HoMep
IpuKasa o6
0CBOOOXIEHUU
OT JOJIKHOCTH
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IIpunoxenue Ne 24

K IIpuKa3y MUHUCTEpCTBa HHOCTPAHHBIX JEIT
Poccuiickoii @enepannu

oT « 21 » ceHTa6ps 2015 r. Ne 18150

NIPUMEPHBIN TOJKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOIO
T'OCYIXAPCTBEHHOI'O I'PAXKTAHCKOI'O CJIYKAIIETO
JAINIOMATHYECKOI'O MPEACTABUTEJILCTBA M KOHCYJIbCKOI'O
YUYPEXKIEHUSI POCCUHACKOM ®EAEPAIINU

YTBEPXJAIO

(yxa3aTh HauMEeHOBaHHe JOJDKHOCTH PYKOBOIHTENS THILIOMATHYECKOTO
npencTaBuTensCeTBa Poceniickoit @enepauun B rocyaapcrse
; TpeGBIBaHuUs /KOHCYIECKOTO YIPEeXICHHUS
Poccuiickoit ®enepanyy B ropojie ¥ rocyapCTBe NpeOLIBAHMIA )

(pamunus, uHUITHAIIET)

(mommuce)
OT « » 201_r.

JOJAKHOCTHOM PETJIAMEHT
CHEIIUAJINCTA 1 PA3PSIIA

(yKasaTb HaHMEHOBaHHe JUIUIOMATHIECKOTO TIPEICTABUTEIBCTRA
Poccuiickoi ®enepannn/KoHCyIbCKOro yupexaeHns Poccuiickoit Depepanyn)

I. O0uume nosnoxeHus

1. lo;xHOCTE  deniepalbHOM  rOCYHAPCTBEHHOM — Ipa)HaHCKOM CITyXOBI
(nanee — rpaxnanckas coyx6a) crelmanucTa 1 paspsga (YKasaTb HaMMEHOBAHHE
AUMIOMAaTHYECKOrO NpelcTaBuTeNnbcTBa Poccuiickoit  Denepanni/KOHCYIBCKOTO
ydpexnenus Poccuiickodt ®enepanun) (mamee - cnemmanuceT 1 paspsza,

* Upessbruaiiueiit u ITonHoMounsii ITocon Poccuiickoif Genepaumu wim IocTosHHBA nOpeacTaBuTeNs Poccuiickoit
Dezepauuy npy MEKIYHAPOXHON OPraHH3aLIHH.
** TeHepabHBIA KouCyn Poccuiickoit Dezepaunn uiM KOHCYN Poccuiickoit depepannu.




3arpaHy4pekACHHe COOTBETCTBEHHO) OTHOCHUTCS K MIAJIIeN TIpyMIe IODKHOCTei
TPaXIAHCKOM CIIyOBI KaTeropuu «06eceurBaroye CleHaTHCT.

PeructpaiioHHsIi HoMep (KoJ) ZOIKHOCTH - 12-4-5-061. A

2. Haznmayenue Ha HODKHOCTH CIEITHANIKMCTA 1 pa3psaia u OCBOOOXKIEHHE OT
JOJDKHOCTH OCYIIECTBIACTCS AupekTopoM JlemaprameHTa KagpoB MunucTepcTBa
MHOCTpaHHBIX fel Poccubickoit @enepanmu (qanee — MUJI Poccun).

Crenmanucr 1 paspsna HEHOCPEACTBEHHO IOMYHHSIETCS (YKa3aTh JOJDKHOCT B
COOTBETCTBUH c YCTaHOBIIEHHBIM PYKOBOOMTEIEM 3arpaHydpexIeHus
pacmpeneneHieM 00s3aHHOCTEH MexIy (edepalbHBIMA  TOCYAAPCTBEHHBIMH
FPaXIaHCKUMHM CIIYKaITUMHU (manee — TrpaXJIaHCKHE CITy>Kallue)
3arpanydpexAeHUs).

II. Ksanupuxannonsble TpeGoBaHUS K YPOBHIO B XapaKTePy
3HaHUH ¥ HABBIKOB, 00Pa30BaHMUIO, CTaXy IPAKAAHCKOM CITyXKObI
(CTaXKy rocyRapcTBEHHOM CIIy’KOBI MHBIX BUIOB) HITH CTaxy
(oneITY) paGoTHI IO CIENMATEHOCTH

3. g 3amerneHus JOIDKHOCTH  CHelyamcTa 1 pasp;ma yCTaHaBJII/IBa}OTCSI
clenyromue TpeboBaHus:

a) HaJIM4he CPeHEro NMpodecCHOHANBHOr0 06pa3oBaHMs, COOTBETCTBYIOIIETO
HaIpaBJICHUIO AESATEIbHOCTH;

6) npodeccronansueie  3HamuA: Konctutymum Poccmiickoit  ®Depepauuy,
HOPMATHBHBIX NpaBOBEIX aKTOB Poccuiickoit ®@eneparnuu 1 MUJ[ Poccuu, a Taxoke
CIIy)keOHBIX JOKYMEHTOB, PEerylHpYyIOmMX (yHKUMOHMPOBAHHE COOTBETCTBYIOLIEH
chepbl IeATENFHOCTH NPHMEHHUTENBHO K HUCIIONHEHUIO KOHKPETHBIX TOJDKHOCTHBIX
00513aHHOCTEH; OCHOB JIeIONPOU3BO/CTBA, YIPABIEHHS ¥ OPraHU3allui TPYLa, OCHOB
JIPOXOXAEHHS TPXTAHCKON CIYXOBI, HOPM [eN0BOro o6mieHus; (OpM H METOLOB
paboTEI ¢ MPUMEHEHHEM aBTOMATH3HPOBAHHBIX CPEZICTB YNPABICHHs, CUCTEM CBSI3H,
CIIEMANIbHOTO = 000pYNOBAaHMS; alllapaTHOr0O M NPOTPAMMHOIO OOECHIEYEHH S,
BO3MOXHOCTeH H OCOGEHHOCTEM NpPHMEHEHHs COBPEMEHHBIX HH(OPMAIHOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTHH B OpraHax rOCYJapCTBEHHOM BlacTH (nmaiee -
rOCYHapCTBEHHbIE  OpraHEl), BKJIIOYAs UCIIONb30BaHUE BO3MOXXHOCTER
MEKBEOMCTBEHHOT'0 JOKYMEHTOO00POTa; OOIIUX BOIPOCOB B 001acTH 0becmedeHus
MHGOPMaLOHHON 6e30MacHOCTH; Clyke6HOro pacniopsaaka MUJIL Poccnu; mopsanka
pabotsr co ciyxebHOH MHOpMalMeli, PeXKUMHBIX TpeGOBaHMI; IIPAaBHI OXPaHHI
Tpyda M OPOTHUBONOXApHOH 6E30HaCHOCTH; CPEACTB W METONOB Iepefadu
CIENMaNBHOR MHQOpMAlUM; JIOCTAaBKH JENOBOM KOPPECTIOHNEHIMM; IPaBHI
IOBEIEHHS POCCUHCKHIX IPaX/IaH 3a py6GexoM.

B) IPO(ECCHOHANBHEIE HABHIKK: 00€CIieueH s BEIOIHEHHS 32034 M (YHKIMIA
IO OpraHU3alMOHHOMY, MH()OPMAIMOHHOMY, IOKYMEHTALMOHHOMY, (HHAHCOBO-
O9KOHOMHYECKOMY, XO3IHCTBEHHOMY K HHOMY OOECIEYEHHMIO [AesSTeIbHOCTH
3arpaHy4peXxAeHHs; peaju3allMd YIPaBICHUYECKHX pEIeHHH, HCIIOIHUTENbCKOM
AUCLMILIAHEL; 3Q(EKTHBHOTO HCIONB30BaHus CITYXeGHOr0 BPEMEHH; HOJIb30BaHUs




COBPEMEHHOH OPITEXHMKOH H IPOTrpaMMHBIMH MPOLYKTAMH, CHCTEMaMH CBS3H,
CHEelHUAIbHBIM 000pyZoBaHHEM; pabOThl ¢ BHYTPEHHHMH U nepudepuitHEIMI
YCTPOHCTBaMHU KOMIIBIOTEPA, ¢ HHYOPMALMOHHO-TENEKOMMYHHUKALIMOHHEIMHI CETAM,
B TOM 4HCIIE C CeThI0 VIHTEepHeT, B OrlepalluoHHOM CUCTEME, B TEKCTOBOM penakrope,
C DJIEKTPOHHBIMM TabiullamMd, ¢ 0a3aMu HAHHBIX, ITOJTOTOBKH IpEe3eHTAaIH,
HMICTIONB30BaHKUA TPadHIECKHX OOBEKTOB B SJIEKTPOHHBIX JJOKyMEHTAX, yIpaBieHHs
37IEKTPOHHOM MOYTOMH; MOATOTOBKM M JIOCTaBKU JENOBOM KOPPECIIOH ICHITHH.

III. TomxHOCTHEIE 0053aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTH

4. B niepedeHb NODKHOCTHEIX O0S3aHHOCTEH crienmanucTa | paspsiia BXOIWT:

(IlepeuncnuTs NOHXKHOCTHEIE O0s3aHHOCTH crienuanucta 1 paspsna).

5. OcHOBHBIE mTpaBa M O0Gf3aHHOCTH cClemmanucta 1 paspima, a Taxke

OTPaBHMYEHMs, 3alPEeThl W TPeOOBAaHMSA, CBA3AHHBIE C TPAKAAHCKOH CIyX60il u
0COOEHHOCTSAMH TIPOXOXIEHHUS IPaXKHAHCKOH ciyxO6el B cucteme MUJI Poccwu,
KOTOpBIC YCTaHOBICHBl B €ro OTHOIUIEHHH, IPELYCMOTPEeHBl CTaTbiMu 14-18
DenepanbHoro 3sakoHa or 27 mons 2004r. Ne79-®3 «O rocynapcTBEHHOlM
rpaxpaHckoi ciyx0Oe Poccuiickoit Denepanuu» (nanee — DefiepadbHbIi 3aKOH O |
IpaXXJaHCKoM Cityx6e) u cratbamu 5, 6 MexepansHoro 3akona ot 27 mong 2010 .
Ne 205-03 «O6 0COOGEHHOCTAX NPOXOKIECHHUS denepanpHOM rocymapcTBEeHHOI
rpaXxIaHCKoW ciyx0bl B cHcreMe MUHHCTEpCTBA HHOCTPAaHHBIX Hell Poccpmcxon
Denepanuus».
' 6. Cenmamucr 1 paspsia OCYIWIECTBIsSET HHBIE IpaBda M HCIIONHSAET
0053aHHOCTH, IIPeIyCMOTPEHHBIE 3aKOHONATEILCTBOM POCCHICKOM ®Oenepanun,
npukasamu  (pacmopsoxkenusmu) MUJT Poccuu u - mopydeHusmu  MuHHCTpa
MHOCTpaHHBIX Aed Poccuiickoit @enepanun u ero 3amectureneit (B cooTBeTCTBUH C
pactipezienieHHeM 00S3aHHOCTEH), NOPYYEHUIMH PYKOBONMTENA 3arpaHydpeskIeHMs
¥ (ykazaTh JOIDKHOCTH B COOTBEICTBHH C YCTAHOBJICHHBIM PYKOBOJUTEIEM
3arpaHyvpeXACHUd  pacnpeleneHueM o00A3aHHOCTEH MeXAy TIpakIaHCKUMH
CIIy’)KalllUMH 3aTpaHy4pexKICHHUs). ,

7. Cieunanuct 1 paspsna 3a HEMCIIONHEHME MM HeHaJlexallee HCIONHeHHeS
ROJDKHOCTHEIX O00f3aHHOCTEH MOXeT OBITh MNpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccutickoit ®enepanuu.

1V. Ilepeuens BONpocoB, o KOTOPHIM CleLUAaNKCT 1 paspsaaa BOpaBe Win 06s3aH
CaMOCTOATENIPHO IIPUHUMATE YIIPABIECHYECKHE U HHEIE PELICHHS

8. Ilpu ucnonHenwu ciyxe6HBIX 06s3aHHOCTel criemuamict 1 paspsija Brpase
CaMOCTOSTEIbHO IPUHUMATE PEIIEHHUS IT0 BOIPOCAM:

(Ilepeurciute  BONpOCH, IO KOTOPHIM CHENMANHCT 1 paspsna Brpase
CaMOCTOSITENIbHO IPUHUMATE YIIPaBICHYECKUE H UHbIE PEIICHN).
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9. Ilpu ncIoNHeHUH CITy)KeGHBIX 00S3aHHOCTEH ClennanucT | pa3psna obs3an
CaMOCTOATENIFHO IPUHUMATE PEIIEHHS [0 BOIIPOCAM:

(Ilepeuncnute BOMPOCE, IO KOTOPEIM crenuamucT 1 paspsma  o6sizan
CaMOCTOSTEJIBHO IPAHUMATE YIIPaBJIEHYECKHUE U UHBIE PEIIeHH ).

V. Ilepevens BOIpoCcoB, O KOTOPHIM CIELMANKCT | pa3psia BIpaBe Wil 0653aH
y4acTBOBAaTh IIPH NIOJTOTOBKE IIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB U (MIIH)
IIPOEKTOB YNPABJIEHYECKUX U HHBIX PEeNICHUI

10. Cnenmanuct 1 paspsiia B COOTBETCTBHM CO CBOeif KOMITeTeHIHeH BIIpaBe
y4acTBOBaTh B MOATOTOBKE (0OCYKIEHUHU) CIEAYIONIMX IIPOEKTOB:

(IlepeunciuTs BHABI TMPOEKTOB HOPMATHBHBIX IPABOBEIX aKTOB M (WJIH)
IPOCKTOB YNpPAaBJIC€HYECKMX W HHBIX PEIICHHH, B IOATOTOBKE KOTOPHIX BIpaBe
- YYaCTBOBAaTh CIIELUANKUCT 1 paspsa B COOTBETCTBUM CO CBOE KOMIIETEHIHEH).

11. Coeumanuct 1 paspsna B COOTBETCTBHM CO CBOEi KOMIETEHIHEH 00g3aH
y4aCTBOBATE B IIOAFOTOBKE (0OCYXAECHUH) CIEAYIOMUX IPOEKTOB:

| (Ilepequcnurh BUABI NPOEKTOB HOPMATHBHBIX MNpPAaBOBEIX aKTOB M (WJIH)
NPOCKTOB YNPAaBICHYECKUX H HUHBIX PEIICHHM, B IIOATOTOBKE KOTOPHIX 00S3aH
y4acCTBOBATh CHIENHANUCT | paspssa B COOTBETCTBHM CO CBOEM KOMIIETEHIHET).

VI. Cpoky 4 npoueyps! NOATOTOBKH, PACCMOTPEHHMS [IPOEKTOB YIIPABIEHYECKHX U
HHEIX pPeIIeHUH, HOPSAOK COrNIaCOBAaHMUA M IPHHSTHS TaHHBIX PellIeHUH

12. B cOOTBETCTBHH CO CBOMMH AOJDKHOCTHBIMH OGS3aHHOCTAMH CIELHATHUCT
1 paspsisa mpuHMMaeT pelleHMT B CPOKH, YCTAHOBICHHEIE 3aKOHOAATENBHBIMH U
HHBIMH HOPMAaTHBHBIMM IIPaBOBEIMH akTaMH Poccuiickoit ®eneparun.

VII. IHopsnok ciryxeGHOro B3auMoeicTBHS

13. BsauMopetictere crenuanucta 1 paspsaa ¢ rpaxIaHCKUMHM CIIy)KalluMH
MU]I Poccun, rpakIaHCKMMH CIy)XallMMU HHBIX [OCY[apCTBEHHBIX OPTaHOB, a
TaKKe C ApYyrdMM TpaXJaHaMH M OPraHU3alUsMU CTPOMTCS B paMKaxX JENOBBIX
OTHOIIEHMA Ha OCHOBE OOIMX [PHHUHMIOB  CIyXKeOGHOrO  MOBEIEHHs
FOCYMapCTBEHHBIX CIyXallluX, YTBEPXAEHHBIX YkaszoMm Ilpesumenrta Poccuiickoit
®enepanuu or 12 asrycra 2002 r. Ne 885 (Cob6panue 3akoHOmaTenscTsa Poccuiickoii
@enepauny, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct1. 3658), u
TpeGoBaHui K CIIy>keOHOMY MOBENEHHIO, YCTAHOBIEHHEIX CTaThel 18 DenepansHOro
3aKOHa O IpaXJaHCKOH Cyx0e, a Take B COOTBETCTBUM C MHBIMH HOPMATHBHBIMH
IIpaBoBbIMH akTaMu Poccuiickoit @eneparu u MUJ[ Poccum.
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VIIL IlepedeHb rocyRapCTBEHHEBIX YCIYT, OKa3hIBAEMBIX
TPaXXIaHaM ¥ OPTaHU3alMAM B COOTBETCTBHH C aIMUHUCTPATHBHEIM
pernamesTom MUJI Poccun

14. Yka3aTh HONMHBIN HepeYeHb OKa3BIBAEMBIX rOCYAapCTBEHHBIX YCIYT JITHOO
C/I€JIaTh 3aIUCh, YTO IOCYJaPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. ITokaszaTenu 3¢ HeKTUBHOCTH U pe3yIbTaTHBHOCTH
NPOQECCHOHATBHOM CITy)eOHOM NedTeNbHOCTH

15. OddexTuBHOCTS  mMpodeccMOHANBHON  cIyXeGHOM  IeSTeNBHOCTH
crieryanucra 1 paspsjga oneHUBaeTCs 10 CIEAYIOIIMM ITOKA3aTEIIsM:

BBINIOJIHAGMOMY 00BeMY paGOTHl M HMHTEHCHMBHOCTM TpPYHA3, COOIIONEHHIO
CITy>KeOHOM IMCIUIIINHEL,

CBOCBPEMEHHOCTH ¥ OIIEPATHBHOCTH BBIIOIHEHUS [I0PyYEHHIA;

Ka4eCTBY BHIIOJHEHHO paboTH; .

CIIOCOOHOCTH BBINOJHATG JOKHOCTHEIE GYHKIMHM CcaMOCTOSATENBHO, 6e3
IIOMOIIN PYKOBOJUTENS,

CIIOCOOHOCTH  YeTKO OpraHu3OBBIBATh U IUIAHUPOBATh  BEBITIOJIHEHHE
NIOPYY€HHBIX 3aJaHWH, YMEHHIO DalHOHAIRHO WHCIOJB30BaTh padouee BpeMs,
PAacCCTaBIATh IPUOPHUTETHI,

TBOPYECKOMY MOAXOAY K PEIICHHIO IOCTAaBJIECHHBIX 3a]ad, aKTHBHOCTH H
MHULMATUBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX U MH(OOPMAIMOHHBIX TEXHOIOTHIA,
CIIOCOOHOCTH OBICTPO AANITHPOBATECA K HOBEIM YCIIOBHSIM U TpeGOBaHHIM.

JIMCT O3HAKOMJIEHMA
Ne | Pamunms, ums, Mara u pocnuce B Hata v Homep | [lata u HOMep
/i OTYECTBO O3HaKOMJIEHHH C NpUKasa o npuKasa 06
JOJDXKHOCTHBIM Ha3Ha4Ye€HHM Ha | OCBOOOXIEHHHI
PETJIaMEHTOM H B JOJDKHOCTB | OT JOJDKHOCTH

ITIOJIY4Y€HHH €ro KOIIHU




