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ITI. XapakTepucTHKa 000011eHHbLIX TPYAOBBIX PyHKIHH

3.1. O606mennas TpyaoBas GpyHKIMNS

Yuer unpopManuK 0 IUIATEIBITAKAX
CTpaxoBBIX B3HOCOB Ha 0043aTeIbHOE

Yporens
HauMenosanue Kon A
MIEHCHOHHOE CTpaxOBaHHe U 00s13aTeIbHOe KBanubuKanmn
MCIHUIITNHCKOE U COLTUAIBHOC CTPaxXOBaAHUC
IIpoucxoxnenue
. 3arMCTBOBAHO M3
o0606menHoit TpymOBOH Opurusan X
OpHUruHaga
dyHEKIMH
Kon PeructpaumoHHEIH
OpHrHHANA HOMeEp
npodecCHOHANTEHOTO
cTaHmapTa
Boamoxubie Benynmii cnenmanuct-3kcuept
HaHuMCHOBaHHA Cneunanncr—skcnep'r
JOJDKHOCTEH, Crapnmif cnenuanuct
npodeccuit Crnenpnamict

Crnennaymcer 1-3-ro paspsna

TpeboBanus K
00pa3oBaHMIO U
0bydeHmo

Cpennee npogeccrnoHaIbHOE 00pa3oBaHue — IPOrPaMMBI IIOATOTOBKH
CHEIMAINCTOR CPEIHETO 3BeHA

JononaurensHoe npodeccrnoHanbaoe 06pa3oBaHHE — IPOrpaMMBI IIOBHIIEHUS

KBTI HKAINH

TpeGoBaHus K ONBITY
TPaKTHIECKOH paboThHI

Ocobxie ycaoBus

Jionmycka K paboTe
Hpyrue HanMernoBaHMe TOJDKHOCTH 3aBUCHT OT YTBEPXKACHHOM THITOBOM CTPYKTYPEI
XapaKTepHCTUKH TeppuTopraibHoro oprana [leacuonnoro ¢onna Poccutickoit @enepanuu

(TIOP)

I[OHOJIHI/ITCJIBHLIG XapaKTEPpHCTHKH

HawmenoBanue Kon HammenoBanue 6a30BOM IrpyIIbl, JODKHOCTH
JIOKyMEHTa (mpodeccun) WM cennaIbHOCTH
EKC’ - OKOHOMHCT
- Menemxkep
OKIIOTP? 24047 Meremxep
27728 OKOHOMUCT
OKCO’ 010501 [TpuknanHas MaTeMaTika H HHPOpMaTHKa
010503 Marematudeckoe obeciedeHUE U aAMUHACTPUPOBAHHE
HH(OPMAIMOHHEIX CHCTEM
030504 ITpaBo ¥ opraEu3anys COMUAILHOro 00ecIeueHNs
080104 DKOHOMHKA TpyJa
080106 ®duHaHCH (IO OTpacisIM)
080109 Byxranrepckuii yueT, aHalIu3 U ayJIuT
080500 MeHeKMEHT
080700 buznec-uHbOpMaTHKa
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| 080800 | Mpuxnansas mEGOPMaTHKA

3.1.1. TpynoBas pysxkumns

Permctpamus, nepeperucTpauys 1 CHATHE C Ypogenp
HaumeHoBaHue yHeTa [IATeNbIHKOB Kox | A/01.5 (momypoBeHs) 5
KBaTHGUKAIHA
IpoucxoxaeHne TpynoBOi 3auMCTBOBAHO U3
bysximm Opurmsan X OpUTHHAJIa
Kon PerncTpaupoHHbIH
OpUTHHAJIa HOMeEp
npoecCHOHATEHOTO
CTaHJapTa

TpynoBele neficTBAS

Peructpauus (mepeperucrpanus) niaTeIbIHKOB

IIpucBoeHre  mnaTeNbOMKy  CTPAaXOBBIX  B3HOCOB  (CTPaxoOBaTENIo)
peructpamuonsoro HoMepa B [IOP m xoja B 3aBHCHMOCTH OT KaTeropuH
IIaTeJIbOKa (CTpaxoBaTes)

YBeJOMIICHHE ILIATENBIIMKOB 0 GaKTe perucTpanuu

CucremaTu3anps M aHAIU3 HH(I)OpMaI.[I/II/I B 3aBHCHMOCTHA OT KaTrCropHuu
HJIaTCJIbIINKOB

O6paboTka BEIIMCOK B3 EXMHOr0 rocymapcTBEHHOrO peecTpa IOpUIHIECKHX
. ¥ EgumHOTO  TOCYAapcTBEHHOIO — peecTpa  MHAMBHIAYAIBHBIX
NpeANpUHUMATENIEH, IOJy4aeMbIX H3 PETHCTPHUPYIOUIErO OpraHa, W WX
BBITPY3Ka B IPOrPaMMHBIH KOMILIEKC

BBon n xoppexTupoBka nHGOpMaNuy O IUIATEIBIIMKAX CTPAXOBBIX B3HOCOB B
IPOrpaMMHBIA KOMILIEKC

IlpuBnedeHre K OTBETCTBEHHOCTH IUIATENHINMKOB 3a HapyIIEHHE CPOKOB
pErHCTpanyn

Heo6xonuMeie yMmeHus

[MprmeraTs METOXOJIOTHIO perucTpanya " nepeperucTpanun
(peopranm3aium) JOKYMEHTOB

ITpuMeHsTh HABBIKA HENOBOTO MHCHMa, pPabOTEI €O CIIyKEOHBIMH
JIOKYMEHTaMH

AHaNU3APOBaTh ¥ CHCTEMATH3HPOBATh HHPOPMALHIO

A,I[aIITHpOBaTBCSI K HOBBIM YCIIOBHUSIM pa60TBI, npeajiaratb HOBBIC IIOAXOOBI K
PEICHNUIO BOZHUKAIONINX IIp06JIeM

ITnarupoBath CBOIO paboTy, NPaBIIBHO PACCTABIATH IPHOPHTETHI

Hcuoons3oBate B paboTe  HeoOXOmUMMEBIE  IPOrPaMMHO-TEXHWYESCKHE
KOMIUIEKCHI M OPTTEXHHUKY

B3aumoneiicTBOBaTh B paMKaX CBOedl KOMIIETEHIMH C  JPYTHMH
CTPYKTYPHBIMH HOApa3/IeICHUIMH

Pabotats ¢ 60IpIMMHI MAaCCHBAMH JTAHHBIX

HeobxoauMeie 3HAaHUSI

IIpodmisHas 3aKoHOATENIbHAS M HOPMAaTHBHO-IIpaBoBas 0asa

CocTaB, TOCHEIOBAaTENBHOCTh H CPOKH BBHIIONHEHHS COOTBETCTBYIOIIMX
OYHKIMOHABHBIX IHpouenyp (meiictemii), TpeOOBaHHSA K IOPAAKY KX
BBINTOJIHEHHUS, B TOM YHCIIE IPH paboTe C JOKYMEHTaMH B 2JICKTPOHHOM BHJIE

IMopsimok paboTHI co ciyxebHo0# uHpopManue B cHCTEME TOCYJapCTBEHHOTO
BHEOIODKETHOTO oHIa

HOpHI[OK H CPOKH IIPCACTABJICHUA OTUCTHOCTH B BBIIICCTOAIMH Oopra”d

HopMe! 1 mpaBuia 5THKH JETOBOro OOMIEeHHS

Jpyrre XxapakTepuCTHKH

AI(KypaTHOCTL, OPranu30BaHHOCTH, OTBETCTBCHHOCTD, HCICYCTPEMIIEHHOCTDH




3.1.2. TpynoBasa ¢pyHkuns

Benenue peectpa miaTenbIMKOB B CUCTEME Yposerp
Hamveroparne IIEHCHOHHOTO H MeMIHHCKOr0 cTpaxosanus | KoA | A/02.5 (mozypoBeHE) 5
KA uKaIuu
IIpoucxoxaeHne BOU
p KT TPYIOBO Opwrmman X 3arMCTBOBAHO U3
¢dyHKIIIN OpHTHHAJIA
Kon PerncrpanyoHHbIH
OpHTHHaNa HOMep
npodhecCHOHANBHOTO
CTaHgapTa

TpynoBsie ne#icTBuS

OCYIIIGCTBJICHI/IC CBEPKH INIaTCIIBIUKOB C HAUIOIOBBIMH OpranaMi

Axtyanmm3anus nHbOopManuu O IWIaTeIbIHKaX (CTpaxoBaTelix)

IpenoctaBnenue napOpMaIHK U3 peecTpa IIIATENBIHUKOB IO 3aIpocaM

B3anmopeiicTpue C nIareJabIMUKaMHu CTPaxoBbIX B3HOCOB,
OCYIMECTBILAIONIUMHA IlO6p0BOJ'H>HO€ BCTYIICHHE B IIPABOOTHOIICHUA IIO
06$[3aTeJ'IBHOMy NCHCHOHHOMY CTPaxXOBAHHUIO

IMogroroBka OTYETHOCTH MO KOJMYECTBY - IUIATENBIIHKOB, COCTOAINMX Ha
y4€eTe B rOCy1apCTBEHHBIX BHEOIOMKETHRIX (POHAAX

Benenue 6a3 JaHHEBIX 10 IUIATENBIMKaM (CTPaxOBaTEIsIM)

ApxuBupoBaHue  (aiinoB, copepXamux  cBeAcHHA Hu3  ExmHOro
TrOCYIAapCTBEHHOTO peecTpa IpUANIEeCKUX I 1 EquHOro rocy1apcTBEHHOTO
peecTpa  MHAMBHIYAIbHBIX  NpEONpUHHMATENECH,  IOIYYEHHBIX M3
PETUCTPUPYIOIHUX (HAJIOTOBBIX) OPraHoB

Heobxomumsie ymeHus

[TpuMeHATH METOMOJIOTHIO PETHCTPaliy ¥ MepeperucTpaluy IUIAaTeIbIIUKOB
(cTpaxoBareneit)

ITpuMeHATh HABBHIKM JEJIOBOrO NHCEMa, paboThl CO  CIy)KeOHBIMH
JIOKYMEHTaMH

Hcnons3oBare B pabore  HEOOXOAMMBIE  IIPOrPaMMHO-TEXHMYECKHE
KOMILIEKCHI U OPITEXHHUKY

AHaJII/ISI/IPOBaTL A CHCTEMATHU3UPOBATDH I/IH(i)OpMaI.II/IIO

A,IlaHTI/IPOBaTLCSI K HOBBIM YCJIOBHAM pa60TLI, npeanaratb HOBBIE HOAXOAbBI K
PCIICHHIO BOSHAKAIOMINX npo6neM

ITnanupoBath CBOIO paboTy, NPABHIBHO PACCTABILATH IPHOPHTETEHI

B3aumopeiicTBoBaTh B paMKax cBoelf KOMIETCHIHH C  JAPYTHMH
CTPYKTYPHBIMH IOAPA3JICICHUIMH

PaboTtars ¢ OOJILIIHMMHE MacCHBAMH JTAaHHBIX

Heo6xomiMbIe 3HaHNI

TpoduibHas 3aKoOHOaTeNbHAsS U HOPMaTHBHO-NIpaBoBas 6asa

CocraB, NOCIIEAOBAaTEIBHOCT M CpPOKHM BBITOJNHEHHS COOTBETCTBYIOIIUX
GYHKIMOHAIBHEIX MHpounenyp (nedicremit), TpeboBaHHMA K IODPAAKY HX
BBIMOJIHEHHS, B TOM YHCJIE IPH paboTe C JOKYMEHTaMH B JJIEKTPOHHOM BHJIE

Topsimok paboTsi co ciryxebHoi# nHGOpManUeH B CUCTEME I'OCYIaPCTBEHHOIO
BHeOIOUKeTHOTO QoHMa

HOpSI,I[OK W CPOKH HNPEACTaABJICHAS OTICTHOCTH B BBLIIECTOSAIINH opran

HOpMLI ¥ IIpaBuJia 3THKH OCJIOBOTO oOnIeHns

JIpyTHe XapakTepucTHKH

AKKypaTHOCTB, OPraHu30BaHHOCTDH, OTBCTCTBEHHOCTD, HEJICYCTPEMIICHHOCTD




3.1.3. TpynoBas dpynxuns

HaumMeHnoBanmne

IporcxoxacHue TpynOBOH
dyHKman

BSaHMOﬂeﬁCTBHe C HAJIOTOBBIMHY OpraHaMM H v
OBEHB
oprataMi IOCTHIIUH B paMKaX pPETruc 15151 p
p 11 B P p Tpall Kon | A/03.5 (ToypOBEHS) 5
B CHUCTEME rOCyJapCTBEHHBIX D -
BHEOIOKETHBIX (OHJIOB
Op an X 3anMCTBOBAHO H3
OpWrMHAIA
Kon PerncrpanmonHsIi
OpHMTHHANA HOMeEp
npodecCHOHAIBLHOTO
CTaHAapTa

TpynoBbie nelcTBUS

@opmupoBanre HHGOPMANHH O NPHCBOCHHBIX PETHCTPAIMOHHBIX HOMEpax
BHOBb 3apeTHCTPHPOBAHHBIM IIIaTelbOIMKaM (CTpaxoBaTellsiM), HalpaBlIcHHE
€€ B HAJIOrOBBIY OpraH

VrouneHne mHGOpPMAIMH B PETUCTPUPYIOMEM (HAIOTOBOM) OpraHe, OpraHe
FOCTHUIAA

KoHTponb CBOEBpEMEHHOCTH M HOJHOTHI 00paboTkm BhIMCOK u3 Ejxmnoro
TOCYJApCTBEHHOTO peecTpa IOPHANISCKHX JIHI ¥ EAUHOro rocy1apcTBEHHOTO
peecTpa HHAWMBHIYAIBHBIX IpeIIPUHAMATENICH

@dopMEpOBaHHE OTIETOB O pe3yJbTarax paboThl

Cobmonenne  KOHQUACHMUAILHOCTH  CBEACHHWM,  COIEpXamuxXcsi B
JOKYMEHTaX

HeobxoauMeie ymeHus

Pabotars ¢ O0BEIIMMH MacCHBaAMH TAaHHBIX

IIpAMEHATs METOMOJIOTHIO PErMCTpali U NepeperucTpalui cTpaxoBaTeieH
(LIaTeNbIIAKOB)

[lpuMeHAT, HAaBBHIKA [EJIOBOTO MHChMa, paboTBI CO  CIyXeOHBIMH
JOKYMEHTaMH

Pabotats ¢ NPOrpaMMHO-TEXHHICCKHMU KOMIIJICKCaAaMHA H Opl"TeXHI/IKOf;I

AHanu3upoBaTh ¥ CHCTEMATH3HPOBaTh HHPOpMALUIO

AIanTHPOBATHCS K HOBEIM YCIIOBHSM PabOTHI, IpeiaraTh HOBBIE MOMXOMLI K
PEIICHHIO BO3HUKAIONIHX IpobieM

BzaumopmelicTBROBaTh B paMKax CBOE€H KOMIETEHIIMM C  JAPYTHMH
CTPYKTYPHBIMHU TTOApA3ICICHUSIMHI

Heob6xoauMele 3HaHHS

Ipodunbras 3akoHoaaTeNbHas © HOPMaTHBHO-TIpaBoBasd 6a3a

CoctaB, IOCIENOBATEIbHOCTE M CPOKM BBHINOJHEHHMS COOTBETCTBYIOIIMX
GYHKIMOHANBHBIX mponexyp (medicTBuif), TpeGOBaHHA K IOPIAKY HX
BBIIIOJTHEHHSI, B TOM YHCJIE Ipu paboTe ¢ JOKYMEHTAaMH B 3JIEKTPOHHOM BHJIE

IMopsimox paboTsl co ciryxeOHOM HHpoOpMaIHel B CHCTEME TOCYIapCTBEHHOTO
BHEOIOHKEeTHOTO (hoHIA

HOpﬂIlOK 1 CPOKH NPpCACTaBJICHHUA OTICTHOCTH B BBIITECTOATIMHA opran

HopMme! 1 ipaBmIIa 3THKH IEIOBOrO OOMECHAS

Jpyrue xapakTepuCTHKH

AKKypaTHOCTB, OPraHH30BaHHOCTH, OTBCTCTBCHHOCTD, LIEJICYCTPEMIICHHOCTD




3.1.4. TpynoBas pyHkuust

Benenne MUYHBIX Zie) IIATEBOTAKOB Yposerp
HanmeHoBaHue Kon | A/04.5 (mOmypoBEHs) 5
kBauUKaIyu
IIponcxoxknenue TpyRoBoit Opmruman X 3aEMCTBOBAHO U3
$yHKIMH OpHrHHAJIA
Kon PernctpampoHHEIH
OpHTHHalIa HOMEp
npodeccHOHATEHOTO
CTaHAapTa

Tpynossle peticTeust

dopMupoBaHUE JIAIHBIX A€M IUIATENBIIMKOB, B TOM YHCIIE B 3JIEKTPOHHOM
BHUE

IToaroToBka K mepexade JHYHBIX A€M IUIATEIIHIIAKOB CTPAXOBHIX B3HOCOB B
JPYTO# TEpPHTOPHAIBGHEINA OPraH, B TOM 4HCJIE B JJICKTPOHHOM BHIE

Ilepenaua JWYHBIX J€N IUIATENBINMKOB CTPAaXOBHIX B3HOCOB B JApYyroi
TEPPUTOPHATILHBIN OpraH, IpUeM U3 APYroro TEPPUTOPHAIBLHOTO OpraHa

IMoaroToBka JMUYHBIX JeN IUIATEIBIIMKOB CTPAXOBBIX B3HOCOB K IEpefade B
apXuB

BxmodyeHne B JHYHBIE JeNla ILIATENBIIUKOB CTpaxoBBbIX B3HOCOB HOBBIX
JOKYMCHTOB

Heobxomumelie ymeHus

HpI/IMCHSITB MCTOOOJIOTHIO (bOpMI/IpOBaHI/I}I n BCACHHA JIMYHBIX OCI
INIATCIIBIIUKOB

HpI/IMCHﬂTB HaBBIKH ACJIOBOTO ITHCHbMA, pa6OTBI co CJ'IY)KC6HI>IMI/I
JOKYMCHTAMH

AHaM3MPOBATh M CHCTEMATH3UPOBATH HH(OPMAIIHIO

AI[aIITI/IpOBaTBCSI K HOBBIM YCJIOBHSAM pa6OTBI, npemiiaratb HOBBIC IIOAXOABI K
PCHICHHAIO BOSHUKAIOMNX l'[p06J'IeM

IInaampoBark CBOIO paboTy, MPaBHILHO PACCTABIIATh IPHOPHUTETH

Hcnons3oBaTh B pa60Te HeoOXoauMBIe IporpaMMHO-TEXHAYCCKHAC
KOMILICKCEI H OPI'TCXHHUKY

B3amMoneiicTBOBaTF B  paMKaX CBOEH KOMIETEHIMM C  JPYTHMH
CTPYKTYPHBIMH IIOJIpa3JicJICHUIMH

Paborats ¢ OONBIINME MacCHBaAMH TaHHBIX

HeobxomuMele 3HaHMS

IpodunpHas 3akoHONATEIbHAs 1 HOPMaTHBHO-TIpaBoBas 6asa

CocraB, HOCIENOBaTENHHOCTh U CPOKH BBHITOJIHEHHS COOTBETCTBYIOIIHX
(YHKIMOHANBHEIX Nponenyp (nedicreuif), TpebOBaHMA K TIIOPAAKY HX
BBITIOJTHEHHS, B TOM 4HCJIE IpH paboTe ¢ JOKYMEHTaMH B 3JIEKTPOHHOM BHE

Topsaox paboThI co ciryxebHO# HHpOpManneH B CHCTEME I'OCYapCTBEHHOTO
BHEOIOKETHOTO (hOH/IA

HOpr)IOK " CPOKH NPCACTABJICHUA OTYCTHOCTH B BBITIIECTOS LM opran

HopME! 1 ipaByIIa 3THKM EI0OBOTO OOIEHHS

Jpyrue xapakTepucTuKu

AKI(ypaTHOCTB, OPraHUu30BaHHOCTH, OTBECTCTBCHHOCTD, LCICYCTPEMIIEHHOCTD




3.1.5. TpyaoBast pyHKUMA

HndopmupoBanue MIaTenbIUMKOB O Yposens
HaumeHOBaHME TIOPSZKE PErACTPALHH Kox | A/0S5.5 (moxypoBeHs) 5
KBauUKaImn
IIponcxoxaeHue TpynoBoit o X 3auMCTBOBAHO 13
dbyHKIMU PHTIHAN OpHrHHajIa
Kon PerucTpaimoHHEIH
OpHTHHANAa HOMeEp
npo¢eCCHOHAIBHOTO
cTaHJapTa
TpynoBeie peiicTBus [TpoBenenue HHHOPMAIMOHHO-PA3bICHUTELHOM paboThI cpenu

IUTaTeILIIMKOB depe3 cpencTBa MaccoBoii napopmanuu (CMU), cemuHaps! ¢
IUIaTeNbIIMKaMH, COBEIIAHNU, a Takke BCTPEUH B OpPraHM3alUAX (B TOM 4HCIIE
Ha 6a3e KOHCYJIFTAaIlHOHHBIX NYHKTOB [1OP)

IlpunsATHe ydacTHs Ha MPOBOJMMBIX INapTHEPaMH MEPONPHATHAX C
IUTATeNIBIIMKAMHE

HNuadopmuporanue B ycTHOH ¢opme Ipu oOpamieHHH 3asiBHUTENIS JIUIHO B
TEePPUTOPHATBHEIM OPraH rocyIapCTBEHEOTO BHEOIOPKETHOTO (oHMa

WndopmupoBanne 3asBuTeneil Ha OCHOBAaHMH NMUCHMEHHBIX OOpamleHHH Ha
O6ymaxxHoM Hocutee Jnb0 B popMe 3TEKTPOHHOTO JOKYMEHTa

HeobxonuMble ymenus

[IpAMeHATs> METOMONIOTHIO PErMCTPANMH M MEPEePerucTpalyi IUIATEIbIMKOB
(cTpaxoBareneit)

BricTynaTs nepen ayauTopuei

IlpuMeHSTh HaBEIKM JENOBOrO IHCHMa, pPaboThl €O  CIy)KCOHBIMH
JIOKYMEHTaMH

AHaTM3UPOBATH U CUCTEMATH3HPOBATh HH(POPMAITHIO

A,Z[al'ITI/IPOBaTBCSI K HOBBIM YCJIOBHSIM pa6OTI>I, npennarate HOBBIC IIOAXOIBI K
PECIICHHAIO BOSHAKAIOIINX l'Ip06J'IeM

IlaHupoBaTts CBOIO paboTy, NPaBHIBHO PACCTABIATh IPHOPUTETHI

Hcnonp3oBark B pa60Te HE0OX0qMBbIE IIPOrpaMMHO-TEXHAYECKNE
KOMIUICKCEI A OPI'TEXHUKY

BzaumogelicTBoBaTh B paMKax CBOE€H KOMIETEHIMH C  JpYyrHMH
CTPYKTYPHBIMH ITOAPA3IEICHUSIMY

BsanmoneiictBosate co CMMU ¥ ¢ mareabniaKaMu

PaGoTaTh ¢ HHTepHET-pecypcamu (caiiT oprana I1DP)

Pa6oTaTs ¢ 60JbIIMMH MacCHBaMH JaHHBIX

Heobxonumele 3HaHUS

IpoduisHas 3aKoHOJaTEIFHAS M HOPMATUBHO-IIpaBoBad 6aza

CocTaB, mOCIEIOBATEIBLHOCTE M CPOKM BBIIOJHEHHS COOTBETCTBYIOIIUX
GYHKIMOHANBHEIX mporenyp (meiictBuif), TpeboBaHHS K TOpAOKY HX
BBITIOJTHEHHUS, B TOM 9HCJIe IpH paboTe ¢ JOKyMEHTaMH B JIEKTPOHHOM BHJIE

IMopsmox paboTrI co ciyxebHo# nHpOopManHell B CHCTEME IOCYIapCTBEHHOTO
BHEOIOKETHOTO (OHJIa

TTopsAnOK ¥ CPOKH IPECTABICHNUS OTICTHOCTH B BHINICCTOSIIMMA Oprad

HopMmsI 1 npaBuia 3THKA JEIOBOI'0 0OIICHUS

Jpyrue xapakTepucTUKU

AKKypaTHOCTB, OpPraHu30BaHHOCTD, OTBETCTBCHHOCTD, LEJIEYCTPEMIICHHOCTD
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3.2. O60o0mennasn TpyaoBas GpyHKIHA

Vuer natexelf Ha 00s3aTeIFHOE IEHCHOHHOE VpoBeHsb
Haumenopanue Kon B 6
¥ 00s3aTeNIbHOE MEAUIUHCKOE CTPAXOBAHUE KBANHQHKAMH
ITponcxoxnenue
., L 3auMCTBOBAHO U3
0600meHHOH TPYAOROI Opurusan X
opUrHHaNTa
(ysxuma
Kon PerncrpanmoHHbIH
OpHrHHANa HOMep
npodecCHOHATEHOTO
cTaHzapTa
BosmoxxHbIE I'1aBHEI cieUaTUCT-3KCIEPT
HauMEHOBAHUSA Benmymuit cnenuanucT-sKcepT
JOJDKHOCTEH, Crnenmanuct-3KcuepT
npodeccuii Crapmmii cienyamcT

TpeboBanus x
0o0pa3oBaHuIO U
obyueHHIO

Cpennee npodeccroHaBHOE 00pa3oBaHKe — IPOrpaMMEI TOJTOTOBKH

CIENHAMCTOB CPEAHETO 3BEHA
781
Bricniee oOpa3oBanue — GakajiaBpuar

JononuutensHOe NpodeccHoHaIBHOE 00pa3oBaHue — IPOrPaMMEI TOBHIIICHHS

KB (HKAIH

TpeboBanus k onsITy
MpaKTH4IecKoM paboTH

Ocobrie yciioBus

Jonycka K pabote
Hpyrue HanmeHnoBanme JODKHOCTH 3aBHCHUT OT YTBEPXKICHHON THIIOBOH CTPYKTYPHI
XapaKTePUCTUKHI TeppUTOpHAIbHOrO oprana I1OP

JlononHUTEIBHEIE XapaKTePUCTHKH

HanmenoBanme Koxn HaumenoBanue 6a30B0# Ipymibl, JOJDKHOCTH
JOKYMEHTa ' (npodeccun) Uiy cnenuaILHOCTH

EKC - Menemxep
- Byxrantep
- OKOHOMHCT

OKIIITP 20336 Byxrantep
24047 MeHemxep
27728 OKOHOMMCT

OKCO 010501 ITpuxiagHas MaTeMaTHKa  #HGOOpPMATHKA
010503 MareMatudeckoe obecriedesue U aAMAHICTPAPOBAHAE

HHPOPMAMOHHBIX CHCTEM

030504 ITpaBo 1 opranu3als CoOMaILHOr0 obecneueHus
080104 DKOHOMHUKA TpyJia
080106 DHHAHCH (IO OTPaCIIsIM)
080109 Byxranrepckuii ygeT, aHaIu3 U ayIuT
080500 MeHeHKMEHT
080700 BuzHec-uHpOpMaTHKA
080800 IMTpuknansas vabOpMaTHKa
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3.2.1. TpynoBas pyHkuus

Pa6oTa ¢ 6aHKOBCKHAMM BHEIIUCKAMH,

noctynmuBmuMy U3 GenepaasHOrO VpoBeHs
Hamnmenopanue Ka3Ha4deHCTBRa, 110 YIUIa4eHHBIM cTpaxoBbM | Kon | B/01.6 (moxypoBeHs) 6
B3HOCaM B I'OCYJapCTBEHHBIC KBATHUKALIA

BHEOIODKETHEIC HOHIBI

IIpoucxoxaeHre TpyAOBOM
GyHKIIK

3auMCTBOBAHO M3
Opuruman X
OpHT'HHAJIa
Kon PerucTpa@ioHHBIH
opuUTHHATa HOMeEp
poeCCHOHATBHOTO
cTaHpgapTa

TpynoBbie nefcTBUS

B3auMogeiicTBue ¢ opranaMu CI)enepanLHoro KasHaueicrsa 1o YITIa9YCHHBIM
CTpaxoOBbIM B3HOCAM

PaGora ¢ mHoOpMmammeit, mocrymaromieii w3 ympasneHus DexepanbHOTO
Ka3Ha4YeHCTBa, IO YILUIAY€HHBIM CTPAXOBEIM B3HOCAM

Ilomygenue wHbOpMamuH NHO IUIaTeXaM CTPaXxOBBIX B3HOCOB, IICHEH,
mTpa¢oB, HPOLIEHTOB B JICKTPOHHOM BHJE

AHanu3 W BbIBEpKa HECOBIAJCHHN HTOTOBBIX CYMM B peecTpax ILIaTexei
Ka3HaveHCcTBa M 3arpy’kaeMbIX B MPOTPAMMHO-TEXHHYECKMX KOMILIEKCaX C
(baKTHIeCKH NMOCTYIUBIIUMHU ACHEXKHBIMH CPEJICTBAMHA

3arpy3ka uHpOpManmuM 0O IUIATeXaM B  IIPOTpPaMMHO-TEXHHYECKHE
KOMILIEKCHI

Pygnas unesTudukanys B IPOrpaMMHO-TEXHAYECKOM KOMILIEKCE ILIaTEXeH
[0 CTPaxoBHIM B3HOCAM, IEHSAM, mTpadaM, IpONEHTaM, NOCTYNHMBIIHM H3
opranoB ®efecpanbHOrO KasHadelcTBa, MO IUIATENBLIIMKAM B CBI3H C
ommbKaMH IUIATENBIIUKOB NIPH 3allOMHEHUH JOKYMEHTOB Ha IIEPEYHCIICHHE
JIEHEXHBIX CPEACTB B FOCYIAPCTBEHHBIN BHEOIO/DKETHBIH (OHT

Odopmnenue yBenomaennii opranoB denepanbHOro KasHayeiicTsa o0 BHAE H
NPHUHAIJIEXHOCTH TOCTYIIMBIIMX JCHEKHBIX CPEJICTB

Heo6xoammeie yMeHHS

IlpuMeHATs METOJONOTHI0 paboTHl [0 YYeTy IIaTeXed IO CTPaxOBBIM
B3HOCAM, [ICHsM, mTpadaM, IpoHeHTaM

HpI/IMeHSITB HaBBIKH JCJIOBOro IITMCbMA, pa60TI:I co Cy KEeOHBIMHU
AOKYMCHTaMH

AHaTH3UPOBATH U CHCTEMATH3HPOBATh HHGOPMALUIO

A,I[aHTI/IPOBaTLCX K HOBBIM YCIIOBHAIM pa6OTBI, npemjiaratb HOBBIC NMOAXOOBI K
PCOICHUIO BOSHHUKAIOINX l'IpOGJ'ICM

ITnasmpoBats cBOXO paboTy, IPAaBUILHO PACCTaBIIATh IPHOPHUTETHI

Hcnone3oBare B paboTe  HeoOXOAuMBIE  NPOrpaMMHO-TEXHHYECKHE
KOMILJIEKCHI ¥ OPTTEXHUKY

B3aumoneiictBoBaTh B paMKax CcBOed KOMNETEHIHH C  JPYTHMH
CTPYKTYPHBIMH IIOAPa3eICHUIMH, opranamMu DesiepalbHOTO Ka3HaveicTBa

PaGorats ¢ OoinbIMMI MacCHBAMH TAHHEBIX

HeobxonuMbie 3HaHUS

IpodmnpHas 3axoHONaTEIFHAS 1 HOPMAaTHBHO-TIpaBoBas Oa3a

CocraB, MOCIEAOBATENBHOCT M CPOKH BBHIOJHEHHS COOTBETCTBYIOIIHX
GYHKIHOHANBHBIX Iponexyp (meHcrTBuii), TpeboBaHHA K MOPAIKY HX
BEIIIOJIHEHHUS, B TOM JHUCJIC PU paboTe ¢ TOKYMEHTaMH B JIEKTPOHHOM BHJE

IMopsimox paGoThl co ciyxeOHO#M mHbopManueil B cucTeMe BHEOIOMKETHOTO
¢donpa




12

HOpﬂ,Z[OK 1 CPOKH IMPCACTABIICHHAA OTYCTHOCTH B BBIIICCTOAMIM I opraH

HopMBI 1 TpaBuiIa 3THKY AEJI0BOTO OOIICHUS

Jlpyrue XxapakTepruCTHKH

AKKypaTHOCTB, OPraHu30BaHHOCTH, OTBCTCTBCHHOCTD, HCIICYCTPCMIICHHOCTD

3.2.2. TpynoBas pyHKOHA

CBepKa C INIATEIIBIMUKAaMHA CTPAaXOBBIX

B3HOCOB ILTAaTEXEH 110 CTPaxOBBIM B3HOCAM, VpoBeHs
HanMeHOBaHUE MIeHsM, mITpadaM, MpoLeHTaM, Kox | B/02.6 (moAYpOBEHD) 6
OCYIIECTBIICHHE 3a9€TOB (BO3BPATOB) KpamuQuKarmm

U3JINITHC YIUIAYCHHBIX JCHCKHEIX CPEACTB

IIpouncxoxnenye TpyAoBOi
(yHKIHN

3anMCTBOBaHO U3
Opurmnan X
OpHIFHAJIA
Kon PerucrpamuonHsri
OpurHHama HOMEDP
npohecCHOHAIEHOTO
CTaHgapTa

TpynoBsie neiicTBuS

HpOBeI[eHI/IC COBMECTHOM C ILIATEIBITMKOM CTPAaxXOBBIX B3HOCOB CBCPKH
YIUIA9CHHBIX UM CTPAXOBBIX B3HOCOB, HeHEH, HITpﬁ(bOB, HIPONCHTOB

OdopmiieHne akTa COBMECTHOM CBEPKH PacieTOB IO CTPaxXOBBIM B3HOCAM,
neHsaM | mrpadam

Hcrpebopanne or OaHka KONWM NOPYYEHUS IUIATEIBIIMKA CTPaxOBBIX
B3HOCOB Ha II€PEUYMCIICHAE ACHEXXHBIX CPEACTB B OI0/DKET COOTBETCTBYIOMETO
TOCYJapCTBEHHOrOo BHeOIOpKeTHOro (OHAAa Ha COOTBETCTBYIONMH CYET
denepaibHOro KazHayeiicTBa

HpI/IHSITI/IC PEIICHU 00 YTOYHCHUH OCHOBaHHA, THIIA H IPHHALJICKHOCTH
IJIaTeixa

Coobmienne miaTenbIMKy CTPaxOBbIX B3HOCOB O (pakTax M3IMINHEH YIINAThI
CTpaxOBBIX B3HOCOB (TeHell, mTpadoB) M CyMMax H3IHIIHE YIIA4€HHBIX
JICHEXHBIX CPEJICTB

CooOmnieHue IUIATENBIIMKY CTPAaXOBBIX B3HOCOB O IPHHATOM pPEHOIEHHH O
3adere (BO3BpaTe) CyMM H3JIMIIHE YIUIAUCHHBIX CTPAXOBBIX B3HOCOB, IIEHEH,
mrpadoB WK 06 0TKa3e B OCYIIECTBICHAH 3a49eTa (BO3Bpara)

HanpaBnenne B opran @enepanbHOro Ka3sHadeHCTBA MOPYYEHHS IUIA
OCYIIECTBJICHUS BO3BpaTa IUIATENBIINKY CYyMM CTPaXxOBBIX B3HOCOB, IICHEH,
mTpadoB B COOTBETCTBHM C OIO/KETHHIM 3aKOHONATEIBCTBOM Poccuickoi
Denepanun

Bo3BpaT 1m0 NHCHMEHHOMY 3asBICHHIO IUIATENBIIMKA CYMM H3JIHIIHE
YIUIQYEHHBIX CTPaXOBBIX B3HOCOB, IleHeH, mTpadoB

Heobxomumbie yMeHHS

[TpuMeHATs METOHONIOTMIO paboTBl MO yYeTy IUIATeXEH IO CTPaxOBhIM
B3HOCAM, NTeHsM, IMTpadam, IpoLCHTaM

[lpuMeHATh HABBHIKM [JEJOBOIO INHCbMa, paboThl CO  CIy:KeOHBIMH
JOKYMEHTaMH

AHaJIH3HpOBaTB B CUCTEMATHU3HPOBATDH I/IH(I)OpMalII/IIO

A,Z[al'ITI/IPOBaTBCSI K HOBBIM YCJIOBHSIM pa6OTLI, npeaiarat HOBBIC IIOAXOOBI K
PEMICHUIO BOSHUKAIOIUX l'IpO6J'IeM

ITnarupoBaTh CBOIO pabOTY, IPABIILHO PACCTABIIATh IPHOPHUTETH

Hcmons3oBare B paboTe  HEoOXOMMMEIE  IPOIPAMMHO-TEXHHYECKHE
KOMIUICKCHI ¥ OPTTEXHUKY

BsamMmojeiicTBOBaTh B paMKax CBO€Hl KOMICTEHIMHM C  JpYyIrHMH
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CTPYKTYPHBIMH NOApa3AeNiCHUAMH, opranaMu DenepasbHOr0 KasHavehcTBa,
KpeIUTHBIMH OPTaHU3aIMAMH, TUTATENbIIIKAMHI CTPAaXOBEIX B3HOCOB

PaboTtath ¢ 60pmMME MaCCHBAMHU JTAHHBIX

HeobxoxuMeie 3Hanus

IpodunpHasd 3akoHOAATENbHAS H HOPMAaTHBHO-IIpaBoBas 6aza

CoctaB, moOCneNOBATENPHOCTh M CPOKH BBIIONHEHHS COOTBETCTBYIOIIMX
GyHKOMOHANBHBEIX mpouenyp (meicTBuil), TpeGoBaHHS K NOPANKY HX
BEIIIOJIHEHUSA, B TOM 9HUCIIE IPU paboTe ¢ JOKYMEHTAMH B 3JIEKTPOHHOM BHJIE

HOpﬂI{OK ¥ CPOKH HMPCACTABJICHHA OTYCTHOCTH B BBIIICCTOAIHM Oopra”

HOpMBI H IIPpaBHJIa 3TUKH OEJIOBOI'O 06IIICHI/ISI

Jpyrue xapakTepuCcTUKI

AKKypaTHOCTB, OPraHUu30BaHHOCTH, OTBCTCTBCHHOCTD, LICJICYCTPCMIICHHOCTD

3.2.3. Tpynosas ¢pyaxuas

Hawmenoranue

IIpoucxoxnenue TpynoBOH
PyHKIHH

YTouHeHue u HACHTHGHKAITUA ILIaTeXeH mo v
OBEHb
CTPaxoOBhIM B3HOCAM, IICHAM, IITpad®aM P
P i , mrTpadam, Kon | B/03.6 (OTYpPOBEHE) 6
IPpONCHTaM B IrOCYAapCTBCHHEIC KBaJII/I(I)I/IKaIII/II/I
BHEOIOKETHEIE POHABI
Oparuman X 3aUMCTBOBAHO U3
OpHUTHHAJIA
Kon PerucrpamuoHHsIi
OpHIHHANA HOMEp
npohecCHOHATBHOrO
cTaHnapTa

TpynoBeie IeHCTBUS

BsaumogeiicTBue ¢ opranamMu ®enepatbHOr0 KazHaueiCTBa O YTOYHEHUIO H
uaeHTHUKAIMA IUIaTexell IO CTpaxOBBIM B3HOCaM, IIEHAM, mTpadawm,
IpOIEHTaM

PaGota ¢ wundopmanmei, mocrymaromeil u3 ymnpasieHHs PeneparbHOro
Ka3HaveHCTBa, M0 YTOYHEHWIO M HACHTH(HUKANUS IUIaTeXed IO CTPaXxOBHIM
B3HOCAM, IeHAM, mTpadam, IporeHTam

ITpoBeneHre HEOOXOMMMON KOPPEKTHPOBKH B IPOrPaMMHO-TEXHHIECKOM
KoMIUTekce uHQOpMamuy O IDlarekax IO CTPaxoBBIM B3HOCAM, IICHSM,

mTpadbam

Pyunas upentTuduKanys B mporpaMMHO-TEXHHYECKOM KOMILIEKCE IIIaTexei
IO CTPaxOBBHIM B3HOCAM, IeHSIM, mTpadam, mpomeHTaMm, HOCTYIHBIIAM H3
oprasoB ®enepanbHOro Ka3HayeicTBa, IO IUIATENBINMKAM B CBS3H C
onmOKaMyl IUIaTENBIMKOB IIPY 3allOHEHHHM NOKYMEHTOB Ha IIEpEUYHCIIECHHE
JICHE)XXHBIX CPEJICTB B FOCYAapCTBEHHBIN BHEOIODKETHEIN GoHT

ITogroroBka OTBETOB Ha 3ampochl oprana denepalbHOro KazHadeHCTBa IO
YTOYHEHHUIO TJIATEXEH 1T0 CTPaXOBEIM B3HOCAM, IIEHSM, IITpadaM, IpoeHTaM

PaboTa ¢ HEBBIICHEHHBIMH IUIaTEXaMH II0 CTPaxOBBIM B3HOCAM, IEHSM,
mrpadam

B3auMmogeiicTBe ¢ IDIaTenbOUKaMM [0 BONPOCAaM  YTOYHEHHI H
HAeHTHQUKAIWK IUIaTeX el 10 CTpPaxoBBIM B3HOCAM, IIE€HAM, IOTpadam,
MIPOIICHTaM

HeobxonuMmeie yMeHUS

ITpumensTs MeTomomormio paboOTEI MO ydeTy IUIaTeXeH IO CTPaxoBBIM
B3HOCaM, ITeHsM, IITpadaM, IPOLECHTaM

IIpuMeHSITH HaBHIKH JIEIOBOTO TNHCHMa, pabOTBI CO  CIyXeOHBIMHU
JIOKYMEHTaMH

AHaIM3UPOBATh H CHCTEMATH3NPOBATE HHPOPMAITHIO

AIanTHpoBaTECS K HOBBIM YCJIOBHSIM pabOTHI, IpeyIaraTh HOBEIE IOAXOMIBI K
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PECIICHHAIO BOSHUKAKIINX np06neM

IInanmpoBats cBOIO pabOTy, IPABMIBHO PacCTaBIATh MPAOPUTETEI

Ucnonws3zoBath B  pabore  HEOOXOAHMMBIE  IIPOrPaMMHO-TEXHHYECKHE
KOMILIEKCHI U OPTTEXHUKY

B3aumopeiictBoBaT B paMKax CBOEH KOMIETEHIMH C JPYTHMH
CTPYKTYPHBIMH TOJpa3ae/icHusIMH, opranamu QenepanbHOro KasHadeicTBa,
KpEeIUTHBIMA OpraHU3alliAMH, ILIaTeNbIMKaMH CTPAaXOBBIX B3HOCOB

PaboTtarhb ¢ 6OMBIIMME MacCHBAMHU JaHHBIX

HeobOxomuMmeie 3Hanns

IpodmisHas 3aKoHOJATENBHAS M HOPMATHBHO-IPaBOBast 6asa

CocTaB, HOCIIEHOBATENBHOCTE H CPOKH BBHINOJHEHHUS COOTBETCTBYIOIIHX
GYHKIMOHANBHEIX Ipouedyp (aeicrBuit), TpeOOBaHHS K IOPAAKY HX
BBIIOJIHEHUS, B TOM 9IHCIIE IPH paboTe ¢ JOKYMEHTAMH B JJIEKTPOHHOM BHJIE

ITopsnox pabotsl co ciyxeOHON mHPOpMalnued B CHCTEME BHEOIOHKETHOTO
doHza

ITopsinoK ¥ CPOKH IPENCTABICHHS OTYCTHOCTH B BEINIECTOSMIA Opral

HopMs! 1 ipaBriia 3THKH JIEJI0OBOI0 OOMEH

Jpyrue xapakTepucTHKH

A.KKypaTHOCTI), OPraHu30BaHHOCTH, OTBCTCTBCHHOCTD, IICJICYCTPECMIICHHOCTD

3.2.4. Tpynoras pyHKIHA

HNuadopMupoBaHUe IIATENBIIAKOB O

HIOPSIKE OCYIIECTBIICHUS IUIATEXEH TI0 Vporens
HauMmeHoBaHUe CTPaxOBBIM B3HOCAM, IIEHSM, mITpadam, Kon | B/04.6 (noxypoBeHs) 6
IPOLEATAaM B FOCYJapPCTBEHHEIE KBATH(pUKALHH

BHEOIOKEeTHBIE (QOHABI

IIpoucxoxaeHue TpyAOBOii Opurmsanr X 3alMCTBOBAHO U3
$ysHKIMH OpHraHana
Kon PerrctpanmoHHbIi
OpHI'HHaNIa HOMED
mpodecCHOHAIBEHOTO
CTanzapTa
TpynoBeie nelicTBUs IIposenenue UH(OPMATMOHHO-Pa3bICHATEIILHOR paboTsl cpenu

wiaTensiukoB depe3 CMMU, cemuHaphl ¢ IUlaTe/IbIIMKAMM, COBEINAHHA, a
TaKKe BCTPEUYHM B OpraHM3anuix (B TOM duciie Ha 6a3e KOHCYJIbTalMOHHBIX
nyHkToB [1DP)

HpI/IHSITI/Ie y4aCTHs Ha TIPOBOJAUMBIX MNAPTHEpPaMH MCPOIPHITHAX C
I1aTCIIbIIMKaMH

HndopmupoBanue B ycTHOH (popme mpu oOpamieHHM 3afBHTENA JIMYHO B
TEPPUTOPHAIBHEIM Opraf rocyJapCTBEHHOTO BHEOIOKETHOTO (OoHIA

UudopmupoBanue 3asBHTeNCH Ha OCHOBaHWM IIMCBMEHHBIX OOpamicHHHl Ha
6yMaXXHOM HocuTeNe JIHO0 B (hopMe JIEKTPOHHOIO JOKYMEHTA

Heo6xonuMele yMeHHS

[MpuMeHATs METOROJOTHIO paboThl MO YYeTy IUIaTeXed IO CTPaXOBBIM
B3HOCAM, ITEHSM, mTpadam, NporeHTaM

BzapmoneiictBoBats co CMU u ¢ nmareasniuKaMy

Pabotars ¢ uaTepHeT-pecypcamu (caiit oprana [1OP)

IIpuMeHATh HABBIKM [JEJIOBOrO IHCEMa, paboThl CcO  CIykeOHBIMH
JOKyMEHTaMH

AHaJIM3ApOBaTh M CHCTEMAaTH3HPOBaTh HHGYOPMAIIHIO

AanTApoBaThCS K HOBBIM YCIIOBHSM PaOOThI, IIpelyiaraTh HOBBIE HOAXOMIBI K
PEICHAIO BO3HUKAIOIHMX POo0ieM
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IInarmpoBath CBOXO paboTy, NPaBHIILHO PacCTaBIATh IPUOPUTETHI

Ucnons3zoBath B  pabore  HEOOXOAMMBIE  IPOrpaMMHO-TEXHHYECKHE
KOMILIEKCHI ¥ OPITEXHUKY

BzaumogeiicteoBars B paMKax CBOEH KOMIIETCHLUHUA C APYraMu
CTPYKTYPHBIMH IIOAPA3NCIICHASIMHA

Paborats ¢ OOIBIIMMHE MACCHBAMM JAHHBIX

Heob6xomuMble 3HaHNS

Ilepeuens ocHOBaHMIA I OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX U
TIPEAOCTaBIICHUS TOCYAAPCTBEHHON YCIYTH

Ilepeuers ocHOBaHMI Iyl IPHOCTAHOBICHHUS UM OTKa3a B IPEROCTABICHUH
FOCYAApPCTBEHHOHR YCIyTH

ITpodunpHas 3akoHOATEIPHAS M HOPMATHBHO-ITpaBoBas 6aza

CocTaB, NOCIIEOBATENLHOCTS M CPOKH BBHIIONHEHUS COOTBETCTBYIOIIUX
(YHKIMOHANBHBIX Tpouenyp (meiicreuii), TpeOoBaHMA K MOPAAKY HX
BEIIIOJIHCHHSI, B TOM 9HCJIE IPH paboTe ¢ JOKYMEHTaMH B JIEKTPOHHOM BHZE

Ilopsnox pabotel co cimyxeGHON mHpOpMaIuel B cucTeMe BHEOIOKETHOTO
donzma

HOpSII[OK H CPOKH NpeACTaBJICHUS OTYUCTHOCTH B BBINIECTOSAIMMAN Opras

HOpMLI 1 IIpaBHJIa 3THKHA JCJIOBOr0 oOmeHus

Jlpyrue xapakTepucTuKm

AKKypaTHOCTI:, OPraHnu30BaHHOCTE, OTBECTCTBCHHOCTD, IIENICYCTPEMIICHHOCTD

3.3. O600menHas TpynoBast pyHKIU

KOHTpOJ'IB ITOJIHOTEI 1 CBOCBPCMEHHOCTH v
OBEHb

Hanmvenosanmue P

YILIIaTEI CTPaXOBBIX B3HOCOB BO Kox C A — 7

BHEOIODKETHBIE DOHIBI
IIpoucxoxnenue

o N 3auMCTBOBAHO M3
0606menHo# TpynoBoit Opurusan X
OpHTHHANA
(yHKIHT
Kon PeructparuoHHbIiH
opuruHana HOMEp
npodeccHOHATEHOTO
craHjapTa

Bo3moxubie I'naBHEIN cienAaTACT-9KCIIEPT
HaWMEHOBAaHUS Benymmii cnienmanucT-3kcnept
JOJDKHOCTEH, Crnenunammcrt-3KCiepT
npodeccuit Crapmuii cienuaJIucT

TpebGoBanus k
00pa3oBaHuio U
00ydeHnIo

Bricmiee o6pazoBanue — 6akanaBpuar
JononauTeNnpHOE MpodeccruonantbHoe 00pa3oBaHUe — IPOrPaMMBI IIOBBILICHHSA
KBanuduKanun

TpeboBaHus K OIBITY
MpaKTHIeCcKol paboThI

He menee mByx JieT cTaxka paboThI B cUCTeMe BHEOIODKETHBIX GOHIOB

Oco6sie ycioBus
Jonycka K padote

HApyrue
XapaKTEPUCTHKH

HaymMeBoBaHUE JOKHOCTH 3aBHCHT OT YTBEPXKICHHOM THIOBOM CTPYKTYPEI
TeppuTOpHaIbHOro oprana I1OP




lIOIIOJIHI/ITCJ'IBHHe XapaKTCPUACTHKHA
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HaumenoBanue Ko HanmenoBanue 6a30B0i IpymIsl, JODKHOCTH
JIOKYMEHTa (mpodeccun) WM CHENHATBHOCTH

EKC - Menepxep
- OKOHOMHUCT
- Byxranrep

OKIIATP 20336 Byxranrep
24047 Menemxep
27728 OKOHOMHUCT

OKCO 010501 ITpuxiianHas MaTeMaTrKa ¥ HHGOPMATHKA
010503 Martematmdeckoe obecriedeHne U aAIMUHACTPUPOBAHUE

HHGOPMAIMOHHEBIX CHCTEM

030504 IIpaBo u opraEm3amysa CONHAILHOr0 00eCIeYCHHS
080104 OKOHOMHUKa TpyJa
080106 ®dunancH (110 OTpaciaM)
080109 Byxrantepckuit y9eT, aHalIu3 U ayJIuT
080500 MeHemxMeHT
080700 busnec-undopMaTka
080800 [IpuxnagHas madopMaTHKa

3.3.1. TpynoBas pyHKkImHR

HudopmupoBanue miaTenbIuKOB
CTPaxOBBIX B3HOCOB O IOPAAKE HCUACICHUS Yposenn
HawnmMeHoBanue ¥ YILIATBI CTPaxOBBIX B3HOCOB, IIpaBax H Kon | C/01.6 (momypoBeHb) 6
0043aHHOCTAX IUIATE/IBIIUKOB CTPAXOBBIX KBaynpyKaLma
B3HOCOB, IIpefocTaBleHNe hOopM pacdeToB
TIpoucxoxaeHUE TPYNOBOH Opurmsan X 3arMCTBOBAHO M3
$yHKuun OpHruHaza
Kon PerucTpaiiOHHBIH
OpHUIHHaJIa HOMEDP
1po¢eCcCHOHATLHOTO
cTagaapra
Tpyznossie AeHCTBHSA IIpoBenenue HH(}OPMAIIHOHHO-Pa3bICHATENLHOM paboThI cpenu

mwiarenbmukoB gepes CMI, cemmHapel ¢ IUIaTENbIOIMKAMH, COBEHIAHUS, a
TakKe BCTPEYM B OpraHu3aiusx (B TOM ducile Ha 6a3e KOHCYIbTalMOHHBIX
nyHkToB [1OP)

WudopMupoBanre B ycTHO#M ¢opMe Ipu oOpalieHVH 3asBHTENA JMIHO B
TepPUTOPHAIBHBIN OpraH rOCyJapCTBEHHOTO BHEOIODKETHOTO GoHIa

NndopMupoBanwe 3aspuTelicit Ha OCHOBaHHH IHCHMEHHBIX OOpalleHHA Ha
OyMaXKHOM HOCHTeIE JIHOO0 B popMe IMEKTPOHHOIO JOKYMEHTA

[IpuHATHE Yy4YacTHs Ha [POBOAMMBIX IapTHEPAMH MEPOUIPHATHAX C
TUTATEJILIIIKAMI

Heol0xomumbre ymMeHUs

ITpuMeHATh METOOJNIOTHIO paboThl ¢ IUIATENBIIMKAMH CTPaxOBBIX B3HOCOB
(cTpaxoBareisMM) IO BOIPOCaM, CBA3aHHBIM C HMCYHCICHHEM H YIUIATOM
CTpaXOBBIX B3HOCOB

BricTynath mepes ayquToOpHeH

BzammopeiictsoBate co CMU H ¢ miaTeIbniuKaMu

Pabotars ¢ HHTepHET-pecypcamu (caiiT oprana [IOP)
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[IpuMeHATs HaBHIKH JEJOBOTO IHChMa, paboTBl CO  CIyXEOHBIMH
JOKYMEHTaMH

AHaJIM3MPOBATh U CHCTEMATU3HUPOBATh HH(OPMAITHIO

AnanTupoBaThCS K HOBBIM YCIIOBHSM pabOTHI, MpeiaraTh HOBLIE IOXXOABI K
PEMICHUIO BOZHUKAIONIMX NPO6IeM

ITnaaupoBaTh CBOIO paboTy, IPaBHIBHO PACCTABIATh IPHOPUTETHL

Hcnonp3oBarh B pa60Te HE0OXOoaUMEIE IPOrpaMMHO-TCXHUYICCKUEC
KOMITJIEKCHI B OPI'TEXHUKY

BzaumozeiicTBoBaTP B paMkax CBOE€M KOMIETEHIMH C  JIpPYIrHMH
CTPYKTYPHBIMU HOAPA3ICIICHAIMH

Paborats ¢ 60pIIMMH MacCHBaAMH JTAHHEIX

HeobxoauMeie 3Hanus

ITepeuens OCHOBaHMI IS OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMEBIX LI
IpeJOoCTaBIeHNs T'OCYJAPCTBEHHOM YCIyTH

HepequL OCHOBaHWIA JIJIa IIPpUOCTAaHOBJICHHSA WA OTKasa B IIPEJOCTABICHUA
I‘OCYZ[apCTBeHHOﬁ YCIyIu

IIpodunsHas 3aKoHOJATENIFHAS I HOPMAaTHBHO-NIPaBoBas 6asa

CocraB, NOCIEHOBATENHPHOCTh M CPOKH BHINIOJNHEHHMS COOTBETCTBYIOIUX
GYHKIMOHANBHBIX mponenyp (meiicTeuit), TpeboBaHHMA K MNOPAOKY HX
BBRIIOJIHCHHUS, B TOM 4HCJIE IPH paboTe ¢ JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE

Iopsimok paGoTel co ciyxeOHOM HHpOpMAaNHeHd B cCUCTeME BHEOIOHKETHOTO
donma

TTopsiok ¥ CpOKH PEACTABICHUS OTYCTHOCTH B BRINIECTOSIINN Opras

Jlpyrue XxapakTepuCTUKH

AKKypaTHOCTI:, OPraHM30BaHHOCTH, OTBETCTBCHHOCTD, LIEJICYCTPEMIICHHOCTD

3.3.2. TpynoBas pynknus

ITpuem 1 06paboTKa OTIETHOCTH YposeHs
HauMeHoBaHue IUIATENAIUKOB 0 HAYUCIEHHBIM H Kon | C/02.6 (moxypoBeHb) 6

YyIUIa9E€HHBIM CTPaXOBBIM B3HOCAM Kkpamudurarmm
TIpoucxoxnenue OBOIi 3auMCTB

P A TPyR Opurunan X OBAHO H3
byHKIEN OpHUTHHAaJNa
Koxn PerucrpanuosHsIi
opurvHaia HOMED
mpodeCcCHOHATEHOTO
cTaHgapTa

TpynoBeie nefcTBUS

OcyniecTBIeHHe Olepanyii o0 IpUeMy OTYETHOCTH ILIATEJIBIIMKOB IIO
HAYHCJICHHBIM M YIJIAY€HHBIM CTPaxOBEIM B3HOCAM

IIpoBepka MpaBUIBHOCTH 3alONHEHNUS GOPMBI OTIETHOCTH IIATENBIUKOB II0
HAYHCJICHHEIM U YILUIaYeHHBIM CTPaXxOBbIM B3HOCAM

ITpoBenenue (bOpMaTHO-JIOTAIECKOTO KOHTPOJS  TPEICTaBICHHBIX
IUIATEIBIIMKAME OTYETOB [0 HAYMCIEHHBIM ¥ YIDIAYEHHBIM CTPAaXxOBBIM
B3HOCAM

Pernc*rpaunx OPUHATEIX OTYCTOB IDIATCABIOIMKOB II0 HAYACICHHBIM H
YIUIa9CHHBIM CTPaxXOBBIM B3HOCAM

HampaBnenwe IUIaTeNbIIMKaM IPOTOKOJOB OMMOOK 10  pe3ylbTaraM
IIPOBEPOK MPEJICTABICHHBIX OTYETOB

IlepeBom OTY9ETHOCTH IJIATENIBINMKOB IO HAYMCICHHHIM H YIUIAYCHHBIM
CTPaxOBBIM B3HOCAM, IPEACTABICHHON Ha OyMaXHOM HOCHTelle HHbOpMaIyH
B 3JIEKTPOHHBIA BUJY

3arpy31<a OTYETOB IUIATCIBOIMKOB 110 HAYHUCICHHBIM H YINIQ9CHHBIM
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CTpaXxOBBIM B3HOCAM B IIPOTPAaMMHBIA KOMIUIEKC ISl IIPOBEACHHSA
KaMepaJIbHOH MPOBEPKHU

HeobxoauMbie ymeHuS

HpI/IMCHﬂTB METOOOJIOTHIO IIpHUEMa U 06pa6OTKH OTYCTHOCTH INIATCIIBIIHKOB
CTPaXOBBIX B3HOCOB IO HAYNCJICHHBIM U YIIJIAYCHHBIM CTPaXOBBEIM B3HOCaAM

Hcnonp3oBarh B pa60Te HeoOX0auMBIe IpOrpaMMHO-TEXHAYCCKHEC
KOMILTICKCEHL H OPI'TCXHUKY

AHanM3HpOBaTh U CHCTEMATHU3UPOBATh HHOPMAITHIO

A}IaIITI/IpOBaTBCSI K HOBBIM YCJIOBHSIM pa60TH, npeajaratb HOBbIC IIOAXOABI K
PCHICHHIO BOSHUKAOIIUX l'IpOGJ'ICM

IInaupoBaTh CBOIO paboTy, NPABWILHO PACCTABIATH IPUOPHTETH

HpI/IMCHﬂTL HaBBIKM  JCJIOBOTO IIHCHMA, pa60TI>I CcO CJIy>Ke6HI>IMI/i
JOKYMCHTaAMH

BzaumopelicTBOBaTh B  paMKax CBOEH KOMIIETEHIIHH C JPYTHMH
CTPYKTYPHBIMHU ITOApa3e/ICHUIMHI ‘

Pa6otats ¢ 60Ib0IMMHA MaCCHBAMH JaHHBIX

Heobxomumsele 3uanns

IpodmisHas 3akoHOAATENbHAS H HOPMATHBHO-IIpaBoBas Oa3a

CocraB, NOCIICHOBATEHLHOCTh M CPOKH BBHIIOJHEHHS COOTBETCTBYIOIHX
OYHKIMOHANBHEIX mponedyp (nelicreuit), TpeboBaHHMS K MOPAAKY HX
BBHIITOJIHEHHS, B TOM YHCJIE IIpA paboTe ¢ JOKYMEHTaMH B 3JIEKTPOHHOM BHE

IMepevers OCHOBaHMIA I IPAOCTAHOBIECHUS MM OTKa3a B IPEIOCTaBICHHU
rOCyapCTBEHHOM YCIYTH [0 IpPHEMY OTYETHOCTH IUIATEIBIIMKOB, B TOM
YHCITe JUIA 0TKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX [UIA IPEIOCTABICHUS
TOCYIapCTBEHHOM YCIIYyIH

Iopsmox paGoTHl co ciyxeOHO# HHpOopManuel B CHCTEME BHEOIOMKETHOIO
¢boHga

HOpHJIOK 1 CPOKH IIPECACTABJICHNA OTIETHOCTH B BBINECTOAIMI opran

Jpyrue xapakTepucTuKH

AKKypaTHOCTB, OPraHu30BaHHOCTH, OTBCTCTBCHHOCTD, LIEJICYCTPCMIICHHOCTD

3.3.3. TpynoBas ¢pynxnus

IIpoBenenne kamepanbHbIX IPOBEPOK YposeHs
Haumenosanue ILTATETHIAKOB Kox | C/03.6 (moxypoBeHs) 6
kBanudukamu

IIpoucxoxaeHue TpyAOBOH
GyHKIHH

3apMCTBOBAHO H3

Opuruman X opurHHaJIa ‘
Koxn PeructpamioBHBIH
OpUTHHalla HOMEP
npoeccHOHaTIBHOTO
CTaHIapTa

Tpynosbie AcHcTBAA

HctpeGoBanne TOKYMEHTOB ILIATEIBITUKOB, HEOOXOMMMBIX Ul MPOBEICHYS
KaMepaJIbHOH IIPOBEPKH

IIpoBepka MpaBHIIGHOCTH OIpeAeNeHHs ILIATENIBIIMKOM CTPAaXOBBIX B3HOCOB
00beKTa OOJIOXKEHHMS CTPAaXOBEIMM B3HOCaMH H 0asbl [UId HAYMCICHHA
CTPaXOBBIX B3HOCOB

TpoBepka MPaBUIBHOCTH OMpENECHAS CYMM, He HOIEXAIUuX 00JI0KEHHUIO
CTPaxOBBIMH B3HOCAaMH

ITpoBepka MpaBHIBHOCTH HAYKCIICHHU, IOJIHOTHI H CBOCBPEMEHHOCTH YIIIATHI
(TTepeTnceHNs) CTPaxOBBIX B3HOCOB ILIATENbIIUKOM

OdopMiicEre pe3yIbTATOB KaMepalbHBIX IIPOBEPOK B BHJEC CIPaBOK O
BBIABJICHHM HEIOMMKH M aKTOB B CIIyJac BBIIBICHHUA HapyIIECHHH
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BpydeHne (HampaBieHHE) aKTOB KaMEpPAIbHBIX HPOBEPOK ILIATEIIBIIHAKAM
CTPaxOBBIX B3HOCOB B CIIy4yae BBIABJICHUS HApyIICHAH

Heobxoqumere ymenus

IIpumeHATE  METOJONOTHIO  HpOBEACHWS  KaMepalbHBIX  IIPOBEPOK
NIaTEIbITIKOB

IlpuMeHAT, HABBIKM JENOBOTO IHCHMA, paboThl €O  CIIy)KeOHBIMM
JOKYMEHTaMH

AHaIN3MPOBATH H CHCTEMATU3UPOBATH HH(POPMAITHIO

AlIaHTI/IPOBaTBCSI K HOBBIM YCIIOBHAM pa6OTI>I, npeiarate HOBbIC IOAXObBI K
PECIICHUIO BO3SHUKAIOIMHUX npo6neM

ITnanupoBaTh CBOIO paboTy, IPaBHIBHO PACCTaBIATh IPHOPUTETH

Hcnonme3oBare B paboTe  HEOOXOAMMEIE  ITPOTPAMMHO-TEXHHIECKHUE
KOMILITEKCEI H OPITEXHHUKY

BzammoneiicTBoBaTh B paMKax CBOE KOMIETEHUMH C JAPYTHMH
CTPYKTYPHEIMH IIOAPa3CTICHISIMH

Paborarte ¢ 6OMBIIMMHA MacCHBaMM JAHHEBIX

Heobxoaumele 3HaHms

IpodmisHas 3akoHOAATEbHAS H HOPMAaTHBHO-IIpaBoBas Oa3a

CoctaB, moCIeOBaTEIbHOCTS M CPOKHM BEBIIIOJHEHHS COOTBETCTBYIOIIHX
GYHKIMOHANGHBIX npouenyp (meiicrBuit), TpeOoBaHHMS K MOPAAKY HX
BBIIOJHEHHUS, B TOM YHCIIe IIpH paboTe ¢ JOKYMEHTaMH B JIEKTPOHHOM BHIE

Ilopsmox paboTsl co cmyxe6HON mHPOpMAIUEeH B CHCTEME BHEOIOIKETHOTO
dboHIa

HOpSIIIOK M CPOKH IIPCACTABICHHUA OTYCTHOCTH B BBIIIECTOSAIITUMA Opra”

Hpyrue xapaktepucTuxu

AKKYPaTHOCTB, OpPraHM30BaHHOCTH, OTBETCTBEHHOCTD, IEJICYCTPEMICHHOCTh

3.3.4. TpynoBas ¢pyHxuus

IIpoBenenue BEIE3XHBIX IPOBEPOK YpoBeHs
HaumeHoBanue TJIaTe BIIIKOB Kox | C/04.7 (ogypoOBeHs) 7
KBamuuKarmu
ITponcxoxaenue TpyA0BOH Opurmman X 3aMMCTBOBAHO K3
bysKIIH OpHUrHHATA
Kon PerucrpaoHHbIN
OpHTHHANA HOMeEp
npodeccHOHATBHOTO
CTaHIapTa

Tpynossie neiicTBH

CocrapieHne iana-rpadgyka BhIE3THBIX IPOBEPOK

B3auMozelicTBHE ¢  IOCYAapCTBEHHHIMH BHEOIODKETHBIMH  (poHAaMH,
HAJIOTOBHIMH OpraHaMd B paMKaX IIOJTOTOBKH IUIAHOB II0 COBMECTHBIM
BBIC3THBIM [IPOBEPKAM ILIATEIIBITIKOB

IoaroroBka uHpOpPMANUU W JOKYMEHTOB, HEOOXOMMMBIX HJIA IPOBEIACHUA
BBIC3JHON ITPOBEPKH

[IpeanpoBepOYHBI aHATH3 NOKYMEHTOB O JEATEIBHOCTH IIaTeIbHIuKa
CTPaxOBBIX B3HOCOB M €r0 pacderax ¢ IOCYJapCTBEHHBIM BHEOIOMKETHBIM
dboHIOM

HCTpCGOBaHI/Ie JOKYMCHTOB IIaTCIbIINAKA CTPaxoOBBEIX B3HOCOB,
HEOOXOUMBIX IS HPOBEOCHHUS BBRIC3THOM IIPOBCPKH

IIpoBepka MPaBHIILHOCTH OIPEAENICHUS ILIATENBIIAKOM CTPaXOBBIX B3HOCOB
o0beKTa OOJOXEHHs CTPaXOBHIMH B3HOCaMM H 6a3bl Vi1 HAYMCICHHS
CTPaxOBBIX B3HOCOB

HpOBepKa NPaBMIIFHOCTH OHNPECHACIICHUI CYMM, HEC NOMICKAIINUX 00JI0XKEHHIO
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CTpaxoBbIMH B3HOCaAMH

IpoBepka NMpaBHIPHOCTH HAYKCIEHHUS, TOJHOTE M CBOEBPEMEHHOCTH YILIATHI |
(mepednciIeHns) CTPaXOBhIX B3HOCOB ILIATEIBIIMKOM

Odopmnerne pe3ynsTaToB BHIE3JHOM IPOBEpKH (aKTa, peNIeHHS O
TipuBJIeYeHAN (00 OTKa3e B IPHUBJICYCHHH ) K OTBETCTBEHHOCTH IIIATEIBIINKA)

Heobxonumele yMeHuS

HpI/IMCHSITB MCTOJOJIOTHIO ITPOBCACHUA BBIC3AHBIX IPOBCPOK ILUIATCIBITAKOB

IIpuMeHAT, HAaBBHIKH JENOBOrO IHUChMa, paboThl €O  CIIyKeOHBIMH
JIOKYMEHTaMH

AHATM3UPOBATH U CHCTEMAaTH3NPOBATh HHPOPMALIHIO

A,I[aHTHpOBaTI:CSI K HOBBIM YCIIOBHUSAM paﬁoTBI, npemiararte HOBBIC IIOAXOOBI K
PECHICHAIO BOZHAKAIOMINX npoﬁneM

ITnanupoBats CBOIO paboTy, IPABAILHO PACCTAaBIISATh IPHOPHUTETHI

UcnonszoBate B  pabore HEOOXOAMMBIE  IPOrPaMMHO-TEXHHYECKHE
KOMILIEKCHI X OPITEXHUKY

BzammopelicTBoBaTh B paMKax CBO€H KOMIETEHIMH C JpPYTHMH
CTPYKTYPHBIMH IIOJ{pa3/ielICHUIMHU

PaGorats ¢ 60JbIIHMHI MACCHBAMH JaHHBIX

Heob6xonuMele 3HAHUS

IpodunbHas 3akoHOIaTeNbHAs 1 HOPMaTHBHO-NIpaBoBas 6a3a

CocraB, MOCIENOBaTeILBHOCTE M CPOKHM BBIIONHECHHS COOTBETCTBYIOIIMX
(YHKIIMOHANBHBIX Ipouenyp (meiicrBuil), TpebOBaHHS K MOpPAAKY HX
BEITNIOJIHEHHS, B TOM YHUCIIE PH paboTe ¢ JOKYMEHTAMH B JIEKTPOHHOM BHIE

Iopsamox paboTel co ciyxebHo# mHpopMaruei B cucTeMe BHEOIOKETHOTO
donna

HOpﬁI[OK N CPOKHA NPECACTABIICHUA OTICTHOCTH B BEITIECTOAM A opra”d

Jpyrue xapakTepUCTHKH

AKKypaTHOCTB, OpPraHu30BaHHOCThH, OTBETCTBEHHOCTD, HEJICYCTPEMIICHHOCTH

3.4. O600mennas TpyA0Bast PyHKIHSA

VpoBeHb
HauMeHOBAHNE PaGora ¢ 3a10/DKEHHOCTRIO IIATENIBITUKOB Kox D p 7
KBaTHGHKALI
HUCXO! CH.
Hponcxoxerne N 3auMCTBOBAHO M3
0600meHHO# TpyNOBO#t Opwurusain X
OpHIrHHAJIA
bysxoun
Kon PeructpaniyoHHbI#
OpHUTHHAJNA HOMEp
npodecCHOHATBHOTO
cTagaapTa
BoamoxxabIe Koncynprant
HauMEHOBaHUS Benymmit KOHCYJIbTaHT
JOJDKHOCTEH, I'nmaBHBIHA cEHATHCT-OKCIIEPT
podeccuit Benymuit cnenmnanucT-3KcnepT

CrnenmanmucT-3Kcrept
Crapmmii cienuaiicT

TpeboBanns x
0o0pa3oBaHUIO 1
00ydeHnIo

Bricmee o6pa3oBanue — MarucTparypa WH CIEIAAIATET
JlonoaHHTENBHBIE MTPOGECCHOHATBHBIC IPOTrPaMMBI

TpeboBaHus K ONBITY
NIPaKTHIECKOH pabOTHI

He menee JABYX JICT CTaKa pa60'rI>1 B CHCTEME BHEOIOKETHOT'O (borma

Oco0ple yCJIOBUS
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JIonycka K pabore
Hpyrue HanmMeHoBaHME JODKHOCTH 3aBUCUT OT YTBEP)KIACHHOM THIIOBOH CTPYKTYPBI
XapaKTEpUCTHKH TeppuTopHansHoro opraxa [1OP

I{OI‘IOJ’IHI/ITCJILHHG XapaKTEPHCTUKH

HaumenoBanue Ko HammvenoBarue 6a30Boii IpyIIIsl, JOJDKHOCTH
JIOKYMEHTa (mpodeccrn) niu ceHaIbHOCTH

EKC - Byxrantep
- Menemxep
- OKOHOMHCT

OKIIATP 20336 Byxrantep
24047 Menremxep
27728 DKOHOMHUCT

OKCO 010501 IpuknanHas MaTeMaTHKa 1 mHGOpMaTHKa
010503 MaremaTtrueckoe obecriedeHre ¥ aIMUHHUCTPUPOBAHHE

HHGOPMAITMOHHBIX CHCTEM

030504 ITpaBo 1 oprasu3anys CONUAIBHOTO 0becredeHus
080104 OKOHOMHKA TpyAa
080106 @uHaHCH (10 OTPACTIIM)
080109 Byxranrepckuii yaeT, aHanm3 U ayIuT
080500 MenexMeRT
080700 busnec-undOopMaTHKa
080800 Ipuxnamsas wadopMaTka

3.4.1. TpynoBas pyHKnusa

HaumeHOBaHHE

ITponcxoxnaeHue TpyAOBOH
PysxImH

B3srickanue 3aJ0KeHHOCTH IUIATEIBIUKOB Yposers
Kon | D/01.7 (noxyposeHs) 7
KBaTu(pUKaLIH
Opurmean X 3auMCTBOBAHO M3
OpHUrHHAIA
Kon PerucrpanyoHHBIH
OpHIrHHANA HOMep
npodecCHOHATBHOIO
CTaHaapTa

TpynoBble eHCTBUSA

OdopmieHre ¥ HalpaBlieHHe IUIaTeNbIIMKaM TpeboBaHuii 006 ymiare
HEZOMMKH TI0 CTPaxOBBIM B3HOCAM, IEHSM U IuTpadam

OdopmiieHre ¥ HampaBiICHHE IUIAaTENbIMKaM pEIUCHHHA O B3bICKaHUM
3aJ0JDKEHHOCTH II0 CTPaXOBBIM B3HOCaM, INeHAM H mrpadam 3a cyer
JEHEXKHBIX CPEINCTB, HaXOIMMMXCAd HA CYeTaxX IUIaTeNbIIHMKA CTPaxXxOBBIX
B3HOCOB B 0aHKax

@opMupoBaHHe W HalpaBieHHe HMHKACCOBRIX MOPYYEHHH B KpEAUTHBIE
opranm3auuy (6anku)

HarmpapnieEre yBeZOMIICHMIT O B3BICKAHHH CTPAaXOBBIX B3HOCOB, IIEHEH H
mrpadoB 3a CUET HMYMECTBA IUIATENBIIMKA CTPAaXOBEIX B3HOCOB —
OpraHu3aliy (MHIMBHIYAJGHOTO IIPEIIPHHUMATENA) B CHyxO0y CyneOHBIX
MPHCTaBOB

IMoaroToBka M HampaBieHHE NOKYMEHTOB O B3BICKAaHHMH 3aJ0JDKEHHOCTH B
CyneOHOM MOpsKe

KOHTpOJTb YIUIaThl INIATCIIBIIMKAMH 3aJOJDKCHHOCTH 110 CTPaxXOBbIM B3HOCAM,
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MeHsM U mTpadaMm

Ananu3 [OWHaAMHKH pocTa (CHIDKEHHS) 3aJ0JDKEHHOCTHM MO CTPaXxOBBIM
B3HOCAM, IeHsIM, IuTpadam

BzaumopeticTBHE ¢ MIaTeNLOTHKAMHA CTPaxOBBIX B3HOCOB, 'OCYIapPCTBCHHBIMHA
U MYHALIUOAIBHEBIMHA OpraHaMy 0 BOIIpOCaM IOraliCHHA 3aJ0/DKCHHOCTH IIO
CTPaxOBBIM B3HOCaM, IICHAM U mTpa(baM )

Heo6xomumble ymeHHS

ITprMeHATP METONOJIOTHMIO B3BICKAHHS 3aJ0JDKCHHOCTH IDIATEIBOTUKOB IO
CTPaxOBBEIM B3HOCaM, IEHSIM, mTpadam

IIpuMEeHATh HABBIKH, [ENOBO[O MNHCbMa, paGOTBI €O  CIyXeOHBIMH
JOKYMEHTaMH

AHaTM3HpPOBATh U CUCTEMATU3NPOBATh HH(OPMALUIO

AJanTHPOBATHCA K HOBBIM YCJIOBHAM pabOTHI, IpeAiaraTh HOBhIE IOAXOIBI K
PEIIEHUIO BOSHUKAIOIMKX MTPobsieM

IInaEnpoBaTh CBOIO paboTy, IPABHIBHO PACCTABIIATh IPHOPHTETHI

Hcnons3oBath B pa60Te HEO0XOHMBIE NPpOrpaMMHO-TEXHAICCKUEC
KOMILIECKCHI A OPITCXHUKY

BzanmopeiictBoBath B paMKax CBOE€H KOMIIETCHIIMM C APYIriMHA
CTPYKTYPHBIMH IIOAPA3ACIICHUSAMNT

Paborars ¢ 0OJIBEIINMHY MaCCUBAMH JaHHBIX

Heob6xoauMele 3HaHus

IIpodunpHas 3aKoHOAATENbHAS H HOPMATHBHO-NIpaBoBas 6as3a

HOpﬂZ[OK B3aUMOICHCTBHA C IIIATeNbIIHKaAMU CTPaxoOBBIX B3HOCOB,
TOCYJAAPCTBCHHBIMA 1 MYHHUITUNAJILHBIMH OpraHaMi

Cocras, IOCIENOBAaTEIBHOCTP M CPOKH BBIIOJHEHHS COOTBETCTBYFOLIMX
GYHKIMOHANTBHEIX TIpoueAyp (meiicTBmii), TpeOOBaHHA K MOPAAKY HX
BBIIIOJIHEHNMS, B TOM 9HCJIE IIPH paboTe ¢ JOKYMEHTAMH B JJIEKTPOHHOM BHJIE

Topsimok paGoTHl CO CiykeOHOM HHpopManue B cUCTEME BHEOIOMHKETHOTO
doHOa

HOpﬂlIOK 1 CPOKH MIIPCIACTABICHNUA OTICTHOCTH B BBIIIECTOAIIMHI opraH

OCHOBBI 3THKH JEJI0BOTO OGIICHHS W MEXKYJIHTYPHON KOMMYHHKaIlUK

JIpyrue XxapakTepuCTUKI

AKKypaTHOCTL, OPraHu30BaHHOCTH, OTBCTCTBEHHOCTD, IIEJICYCTPEMIICHHOCTD

3.4.2. Tpynosas pynxuus

HammeHnoBanue

Crrcanne 33JJ0/DKEHHOCTH IUIATENBITUKOB YpoBeHs

Kon | D/02.7 (0 ypoBEHS) 7
KkeaInuKauu

TpoucxoxaeHne TpyROBOH
(pyHKIHHA

3auMcTBOBAHO H3

Opurusan X p—
Kon PeructpaliuoHHBINA
OpHTrHHaNA HOMEp
mpodecCHOHAIEHOTO
cTaHgapTa

Tpynossle aefcTBUA

BrrBneHne 3a10KEHHOCTH, 0e3HaIeXXHOM K B3BICKAHUIO

IToar OTOBKa, aHalnu3 JOKYMCHTOB JUId HNPHUHATHA PEHICHHA O CIHCAHHH
0Oe3HaAEKHOM K B3BLICKAHHIO 33I0JDKCHHOCTH

HpI/IHSITI/IC peHIeHIde 0 CIHCaHHH 3aI0IDKCHHOCTH, 6€3Haﬂe)KHOﬁ K
B3BICKAHHIO

OdopMiieHHe TPOUEAYPH CHHCAHHS 33JODKEHHOCTH, O€3HANEXHOH K
B3BICKaHHIO

Heobxoammeie ymenus

HpI/IMCHSITB METOAOJIOTHIO CITUCAHWS 3aJJ0JDKCHHOCTH ILIATEILITUKOB




23

IlpuMmeHATP HaBBIKM JIEJIOBOTO MNHChMa, paboTBI €O  cIyXeOHBIMH
JOKYMEHTaMH

AHaJII/I3I/Ip0BaTI> H CHCTEMATHU3HPOBATH I/IH(bOpMalII/IIO

AnanTupoBaThCS K HOBBIM YCIOBUSAM paboTHI, IpeAiaraTh HOBBIE OAXOIBI K
PEIICHUIO BOSHUKAIONIUX POOIIeM

ITmagnpoBath cBOIO paboTy, IPABMIIBHO PACCTABIATH IPHOPUTETHI

Ucnons3oBare B paboTe  HEOOXOAMMBIE  MPOrpPaMMHO-TEXHHUICCKHE
KOMIIJIEKCHI X OPTTEXHHUKY

B3aumogeiicTBoBaTE B paMKax CBOed KOMIETEHIMH C  JIPYTHMH
CTPYKTYPHBIMH ITOApa3eICHUIMHI

PaboraTs ¢ 00OJILIIMMH MaCCHBAMHU JAHHEIX

HeobxomuMsie 3aanus

IIpodueHas 3aKOHOHATENIBHAS M HOPMATHBHO-IIpaBoBas 6asa

CocTaB, HOCIIEXOBATENFHOCTE W CpPOKH BBHIIOJHEHUS COOTBETCTBYIOIIUX
GYHKOUOHANBHBIX Tponenyp (meiicTBmii), TpeOOBaHHUA K MOPAAKY HX
BBIIIOJIHEHMS, B TOM IHCIIE IPH paboTe ¢ JOKYMEHTaMH B JJIEKTPOHHOM BHE

Iopsamox paboTsl co ciayxebGHOM mHpOpManmeil B cucTeMe BHEOIOIKETHOTO
donma

HOpﬂI[OK H CPOKH IIPEACTABJICHUS OTICTHOCTH B BEIIIECTOAIIIHI Opran

Tlopsmok paboThl co ciryxebHo# nHpopManueit

OCHOBBI 3THKH JIJIOBOTO OOUICHHS H MEXXKYIHTYPHOH KOMMYHHKAIINA

Jpyrue xapakrepucTuxu

AKKypaTHOCTB, OpPraHnu30BaHHOCTE, OTBCTCTBCHHOCTD, IICJIICYCTPEMIICHHOCTD

3.4.3. TpynoBas gyHKIHA

HPCIIOCTaBJICHI/Ie OTCPOUCK H PaCcCPOUCK VposeHs
Hanmenosarnne IUIaTeXel IIATeIbIUKaM Kon | D/03.7 (montyposer) 7
KBaH(prKammm
IIpoucxoxneHue TpyROBOMH Ovurmman X 3auMCTBOBAHO W3
¢$yHKLIHH P OpHrHHANa
Kon PeructpauoHHBIH
OpMrHHaIa HOMEp
npogecCHOHANEHOTO
CTaHgapTa

Tpynossle neficTBus

IpueM, aHamU3 W  perUCTpanus  JOKYMEHTOB,  IPEACTaBICHHBIX
IUIATENBIUKAMEA ~ CTPAXOBBIX B3HOCOB, [UI1 NpPHHATHA pPEIEHHMH 0
OPEIOCTABICHAN OTCPOYKH (PacCpodkH) IO YIJIaTe CTPaxOBBEIX B3HOCOB,
neHel 1 mrpados

IIpoBenenne ouneHKH (GUHAHCOBOH IeecOOOPa3sHOCTH IIPENOCTABICHHS
IUIATENBIIMKY OTCPOUKH (PACCPOUKHM) IO YILIATE CTPAXOBhIX B3HOCOB, IIEHEH U

mrtpadoB

IToAroToBKa MaTepyanoB K NPHHATHIO pEMeHHs O IpPeNOCTaBICHHUA
IUIATENBIIMKY CTPAaxXOBBIX B3HOCOB OTCPOYKH (PacCpodkd) IO yILIare
CTPaxOBBIX B3HOCOB, NeHeld u mrpadoB

OdopmileHre pelieHHs O IPEIOCTaBICHIH IIATEIBITHKY CTPAXOBBIX B3HOCOB
OTCPOUKHM (PACCPOYKH) IO YILIATE CTPAXOBHIX B3HOCOB, IeHeH ¥ mTpadoB

KOHTpOJIE BBIIOJNHEHWS IUIATENBIIAKOM CTPaxOBHIX B3HOCOB YCIIOBHIA,
IPEIYCMOTPEHHBIX B PEMICHHH O MPEIOCTaBICHUH OTCPOUKH (PacCpOYKH) II0
yILIaTe CTPaxOBHIX B3HOCOB, eHeH u mrpadoB

HeobxonumMele ymeHHS

ITpyMeHSTs METOMOJIOTHIO TIPEIOCTABICHUS OTCPOUEK (PAacCpOdeK) miarexei
IJIATEIILIHUKOB
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IlpuMmenaTs HaBBIKM JEJIOBOTO IHMCEMA, paboTEl €O  CIy)XeOHBIMH
JIOKYMEHTaMH

AHaTH3APOBATH U CHCTEMATH3UPOBATh HHPOPMAITHIO

IInarupoBaTh CBOIO paboTy, NPAaBIIILHO PAacCTaBISITh IPUOPHTETHI

Hcnone3oBarh B pa60Te H606XOI[I/IMI>IG IPpOrpaMMHO-TCXHUICCKHUE
KOMILICKCHI 1 OPITEXHUKY

BzammoneiicTBoBaTh B pamMKax CBO€Hl KOMIETEHIMM C  JPYTHMH
CTPYKTYPHBIMH IIOpa3eIeHUIMHI

PaboTtars ¢ OOMBIHMH MacCHBaMH JAaHHBIX

Heo6xoaumele 3HaHUS

[IpodunsHas 3akoHOAATENBHAS H HOPMaTHBHO-IIpaBoBas 6a3a

CoctaB, mOCIEAOBATENHHOCTh M CPOKH BHIIOMHEHHS COOTBETCTBYIOIIUX
GOYHKOMOHATBHBIX Tmpouenyp (nedictmii), TpeOoBaHMS K MOPIIKY HX
BBITIOJIHEHNS, B TOM YHUCIIE IPU paboTe ¢ JOKYMEHTaMH B 3IEKTPOHHOM BHJIE

Hopsmox pabots! co ciayxeOHON mHGOpManuel B cucTeMe BHEOIOIKETHOTO
¢dorga

HOpiII[OK K CPOKH NPEACTABJICHAA OTYCTHOCTH B BBLIICCTOALIIH opraH

TTopsimox paboTel co ciryxxebHoi nadopmanueit

Jpyrue xapakTepucTHKI

AKKypaTHOCTB, OPrafn30BaHHOCTDb, OTBETCTBCHHOCTD, LCIICYCTPEMIICHHOCTD

3.4.4. Tpynosas pyHKIHS

Pabora o B3BICKaHHIO 3aJ0JDKEHHOCTH C VYposenb
Hawmmenonanye OpraHA3aNi-6aHKPOTOB Kon | D/04.7 (1o XypoBEHs) 7
KBaTAUKAIMH

HpoucxoxacHUe TpyAOBOH
byuxupy

3auMCTBOBAHO H3

Opurnran X pUie—
Kon PerucrpanuoHHBIH
OpuruHajia HOMep
po¢eCCHOHATHHOTO
cTaHgapTa

Tpynossie neficTBUS

O6Gpamenue B YCTaHOBICHHOM MOPAJKE B YIIONHOMOYEHHBIH OpraH c
3agBICHAEM O  TpPH3HAHWUM  IUTATENIBIIMKA  CTPaXxOBBIX  B3HOCOB
HECOCTOATENLHBIM (0aHKPOTOM) B CBSA3H C HEHCIIOIHEHHEM HM 00A3aHHOCTH
TI0 YIUIATE CTPAXOBHIX B3HOCOB

Ompenenedue CyMMbl 33Z0JDKEHHOCTH IIO CTPaXxOBBIM B3HOCAM, NEHAM H
mrTpadam, mozyIexareil BKIIOYEHHIO B peecTp TpeOOBaHHH KPEIHTOPOB

Hampapnenue yBeOMJICHHI B HAJIOTOBBIE OPraHBI AJA BKIIOYEHHS CYMMEI
3aJIOJDKEHHOCTH 110 CTPaxOBGIM B3HOCAM, MEHSIM M IMTpadaM IIIATeNbIINKA B
peectp TpeGoBaHMM KPETUTOPOB

B3aumoneiicTBHE C HAJIOTOBHIMM OpraHaMH II0 BONPOCAaM BKIIOYCHHS CYMMEI
3aI0JDKEHHOCTH II0 YIUIaT€ CTPAaxOBBEIX B3HOCOB, IIeHeH H mrTpadoB
IUTATEJIBIINKA B peecTp TpeOoBaHUH KPEAUTOPOB

Benmenne ydera opraHmzandii, HaxXOAAIMXCS B pPa3sIHYHBIX CTaMAX
GaHKpOTCTBa

MonuTOpUHT paboTHl ¢ OpPraHU3alMsIMH, HAXOAAIMMMUCI B Pa3sHBIX CTaIUAX
6aHKpOTCTBa

Heo6xoauMbie yMeHUS

[IppMeHATE METONONOTHIO pabOTHl IO B3BICKAHHMIO 33J0JDKEHHOCTH C
oprasu3alui-6aHKpoToB

IlpuMeHATs, HABBIKM JOEJIOBOTO IHCEMa, pPaboOTEl €O CIYKEOHBIMH
JOKYMEHTaMH
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AHayM3UpOBAaTh U CHCTEMATH3MPOBATH HHGOPMAIUIO

A,I[aIITI/IPOBaTBCSI K HOBBIM YCJIOBHSIM pa6OTLI, npeajarate HOBBIC ITOAXOOEBI K
PCIICHIIO BOSHUKAIOIIMX npoﬁneM

IInanupoBaTh cBOIO paboTy, MPaBHILHO PACCTABIISATH IPHOPHTETH

UcnonszoBark B pabore HeoOXOOMMBIE  IMPOTPAMMHO-TEXHHUYECKHE
KOMIUIEKCEI i OPTTEXHUKY
B3auMozneiicTBOBaTh B paMKaX CBOEH KOMIIETEHIMH C  JAPYTHMH

CTPYKTYPHBEIMH HOApa3eeHAIMH

PaboTaths ¢ 60IBIIMME MACCUBAMM JAHHEBIX

Heobxomumsie 3HaHUS

IIpodunsHas 3akoHOHAaTEIbHAS B HOPMATHBHO-TIpaBoBasd Oa3a

CocraB, mDOCIENOBAaTEIFHOCTS M CPOKH BHIONHEHHWS COOTBETCTBYIOIIHMX
GYHKIMOHABHBIX Ipouexyp (meicTBmii), TpeOOBaHMA K MOPANKY HX
BBIIIOJTHEHYS, B TOM 9¥CJIe IPH paboTe ¢ JOKYMEHTAMH B 3JIEKTPOHHOM BHJIE

INopsnok paboTel co cinyxeOHOM MHPOpManueil B cucTeMe BHEOIOLKETHOTO
dorna

ITopsinok ¥ CpOKM IPE/ICTABIIEHHS OTYETHOCTH B BRINIECTOSIINM OpraH

Ilopsimox paboTsl co ciyxebHo# napopManuei

OCHOBBI 3THKH JIEJIOBOTO OOLIEHHS H MEXKYJIBTYPHOH KOMMYHHKAIAN

Jpyrue XxapakTepuCTHKH

AKKypaTHOCTL, OpPraHmu30BaHHOCTH, OTBCTCTBCHHOCTD, ICIICYCTPEMIICHHOCTD

3.5. O6o6menHast TpyaoBasi pyHKIHS

Opranusanus paboTHI 1o YpoBeHs
HaumeHoBaHue p Al p Kon E P 8
AIMHHHACTPUPOBAHUIO CTPaXOBBIX B3HOCOB KBaJ'II/I(bI/IKaIII/II/I
ITponcxoxnenue
. 3aUMCTBOBAHO 3
00001IeHHOH TPy IOBOI Opurusan X
OpHTHHATIA
Qysxim
Kon PerucrpaltioOHHBIN
opurMHaNA HOMED
npo¢ecCUOHAIBHOTO
CTaHgapTa
BosmokHBIE 3aMecTHTEIh HaYaIbHIKA oTacja
HAaUMCHOBaHHUA Hagansauk oTaciia
JIOJDKHOCTEH, 3amecTuTeNb HaYaIbHUKA YIIPABICHHAS
npodeccuit Havansaux ynpaBneHus

3amMecTUTEh YIIpaBJIAIOMECTO
3aMecTUTEh HaYaIbHUKA AcnapTaMeHTa
Hagansank JenapTaMCHTa

TpeboBanus x
00pa3oBaHHIO U
00y9eHHIO

Bricmee npodeccronansHoe 06pazoBaHue — MarucTPaTypa, CIEHATHTET
Bricmiee o6pa3zoBaHye — acIAPaHTypa
JlononHuTeNbHBIE TPOdECCHOHATBHbIE TPOTrPaMMBI

TpeboBaHus K OIIBITY
MPaKTHIECKOH PabOTHI

Crax paGoTHI B cHCTEMe BHEOIOKETHOTO (OoHa HE MEHee IISITH JIET

Ocob5le ycioBug
Jonycka K pabote

Hpyrue
XapaKTEPUCTHKH

HamMeHOBaHME TOJDKHOCTH 3aBHCHT OT YTBEP)KICHHOM THIIOBOH CTPYKTYPHI
TeppuTOpHAILHOro oprana [1OP
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I[OHOJIHI/ITCJIBHBIC XapaKTCPUCTAKU

HanmenoBanue Koxn HaumenoBanue 6a30B0ii rpynisl, JOJDKHOCTH
JOKYMEHTa (npodeccun) unm CnenUaIbHOCTH
OK3 1120 PykoBoguTenu yupexxaeHnid, opranu3anui u
pEeIIpUATAN
OKIIATP 21592 Jupexrop (3aBepyrommuii) ¢hunmana
OKCO 010501 IpuknagHas MateMarika 1 HHGOpMaTHKa
010503 MaremaTtudeckoe obecrnieucHE U aIMAHHUCTPAPOBAHHAE
HHGOPMAITMOHHBIX CHCTEM
030504 ITpaBo ¥ opraHm3anys CONUAILHOr0 00ecIeueHMs
080100 JKOHOMHKA
080109 Byxranrepckuii yuer, anamus U ayguT
080500 MesemxmenT
OKCBHK ° 080000 OKOHOMHYECKUE HAYKA

3.5.1. TpynaoBast pyHKIHA

IlnanupoBanue IeATEIBHOCTH 110 Yporens
HamMenosanye aJMAHHUCTPAPOBAHHMIO CTPAXOBBIX B3HOCOB Kox | E/01.8 (monyposets) 8
kBanupuKanum
IIpoucxoxaeHHE TPYLOBOH Opurmman X 3amMCTBOBaHO U3
dyHKIIIN OpHTHHANa
Kon PerucrpanuoHHbIil
OpUTHHANA HOMeEp
HpO(beCCI/IOHaJILHOI‘O
CTaHIapTa

TpynoBsle neficTBIS

HHaHI/IPOBaHI/IC ICICBBIX HHAUMKATOPOB, ONPEACIIAIOMHUX HAIPABICHUA
COBCPIICHCTBOBAHUA OCATCIBPHOCTH II0 aJMHHHUCTPHPOBAHHUIO CTPAXOBBIX
B3HOCOB

Ompenenenne KINOYEBBIX IIOKazaTenedl pabOTHl O aIMEHMCTPHPOBAaHMIO
CTPAXOBBIX B3HOCOB Ha MPEJCTOSIINE IEPHOIBL

[InagwpoBanme MeponpHATHN MO O00eCneYeHHI0 HEoOXOAMMOro YpOBHS
KIIOYEBBIX IIOKasaTejedl paboThl 1O aIMHHHCTPHUPOBAHHIO CTPaXOBBIX
B3HOCOB

IInanupoBaHWe MEpPOIPUATHH 1O JOCTIDKECHHIO LENEBBIX HHAMKATOPOB
JIeSATEIbHOCTH 10 aIMAHHCTPHPOBAHHUIO CTPAXOBBIX B3HOCOB

KoHTponms ¥ aHalk3 [AESTEIBHOCTH IO aJMHHUCTPUPOBAHHMIO CTPAXOBBIX
B3HOCOB

IMogroroBka mnpemyioKEHHH 110 COBEPIICHCTBOBAHHUIO JEATENBHOCTH IIO
aIMHHKCTPHPOBAHHIO CTPaXOBHIX B3HOCOB, IOBHIEHUIO ¢ 3 (EKTHBHOCTH
U Ka4ecTBa

MOHHTOPHHT TOCTYIUICHHS CTPAXOBBIX B3HOCOB, NIeHEH, MTpadoB B OOLKET
TOCYJApPCTBEHHOTO BHEOIOKETHOrO (hoHIa

AHanmu3 TeMIIOB pocTa (CHIXKESHHUS) NOCTYIUICHHH CTPaXxOBbIX B3HOCOB, NIEHEH,
mTpadoB, BBHIABICHHE NPHIMH POCTa (CHIDKEHHS) NMOCTYIUICHHH ACHEKHBIX
CpEeICTB

IlnanupoBanme MOCTYIUIEHHM CTpaxOBBIX B3HOCOB, IeHeH, mTpadoB B
OIOJDKET rOCyJapCTBEHHOr0 BHEOIOMKEeTHOTrO hoHaa

Heob6xonmnMmeie yMmeHHS

HpI/IMCHSITB HEOOXOUMEBIE CpeacTBa K METOAEI YIIPABJICHHUS IIPOIIECCaMU

IIpuMeHATH MEeTO/IBI INTAHUPOBAHUS IIPOLIECCOB
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PazpabareiBaTh HOpMATHBHBIE JOKYMEHTHI, ONpeIeLIOMKE HOPAIOK
OCYIIECTBJICHUS JEATENbHOCTH 110 aIMAHHACTPUPOBAHUIO CTPAXOBHIX B3HOCOB

AHaJIHSHPOBaTL CTaTUCTUICCKUEC 1 OTUCTHEBIC JaHHbBIC

IlpuMeHATs HaBBHIKH HEJIOBOTO MHChMa, paboTBI CcO  CIyXeOHBIMU
JIOKYMEHTaMH

ITnampoBats cBOIO paboTy, IPaBHIBHO PACCTABIATH PHOPUTETHI

PabotaTh ¢ KOMIBIOTEPHOH B APYTOit OPITEXHUKOM, a TAakKe HCIONB30BATh B
paboTe Heo6X0MMOE IIPOrpaMMHOE 00ecIIeUeHHE

AI[aHTI/IPOBaTBCSI K HOBBIM YCJIAOBHAM, HIPHMCHATE HOBBIC MNOAXOIABI K
PECOICHAIO BO3SHUKAOIINX IIpO6JIeM

Paborats ¢ 60IBIIIMMH MacCHBaMH JAHHBIX

Heo0OxoauMyie 3HAHAS

ITpodrmisHas 3aKoHOAaTENIbHAS ¥ HOPMATHBHO-IIpaBoBas 0asza

CocraB, NHOCIIEHOBAaTEILHOCTP M CPOKH BHITOJHEHHS COOTBETCTBYIOIIUX
(YHKIMOHANBHBIX IHpouenyp (medcTBmil), TpeOOBaHMSI K TOPAAKY HX
BBIIIOJTHEHHUS, B TOM 9HCJIE PN paboTe ¢ JOKYMEHTAMH B SJIEKTPOHHOM BHJIE

IMTopsimok paboTsl co cimyxe6HON HH(pOpMaIHel B cucTeMe BHEGIOIKETHOTO
donna

HOp}IlIOK " CPOKH NIPEACTABJICHNAA OTYCTHOCTH B BBITIICCTOAITHI Opra’

IMopsimox paboTsl co ciyxebHoi nHpopManmeit

OCHOBBI 3THKH ACIIOBOTO 06H.IGHI/ISI u Me)I(KYJILTypHOﬁ KOMMYHHKallUH

Jpyrue xapakTepucTHKH

AI(KypaTHOCTL, OPra’nri30BaHHOCTH, OTBE€TCTBEHHOCTD, HEICYCTPECMIICHHOCTD

3.5.2. TpynoBas pyHxuus

Oprasu3anys 1 METOOJIOTHS pabOTEI VpoBens
HammMeroBaHue MOJIBEIOMCTBEHHBIX MTOAPA3AECICHUH 110 Kon | E/02.8 (moxyporeHs) 8
AIMHHUACTPHPOBAHUIO CTPAXOBBIX B3HOCOB KBATH(HKALIHH
IIpoucxoxneHue OBOI 3amMCTBOBAHO U3
P e TPy A Opurzman X
yHKIMH OpHrHHAIA
Kon PerucrpauyioHHb1#
OpHrMHajia HOMED
npogeccHOHATHHOTO
CTaHAapTa
TpynoBeie KeHCTBHS Paspabotka METOUIECKHAX pexomMeHaaIui 1(] BOIIpOCaM
AIMUHHCTPUPOBaHHS CTPaXOBBIX B3ZHOCOB
Metoaugeckoe obecrieaeHne IOeATEIIFHOCTH TIOABENOMCTBECHHBIX

nmojpaszeeHui Mo MpHMEHEeHHIO 3aKoHOIaTenscTBa Poccniickoit ®enepanuu
B 9aCTH aMUHUCTPHPOBAHM CTPAXOBBIX B3HOCOB

OcymecTBieHne HH(GOpPManOHHO-pa3bICHATEILHOR paboThl c
IIOABEAOMCTBEHHBIME TIOIpa3[eICHAsIMA 110 BOIPOCaM aMHUHHMCTPHPOBAHHS
CTPaxOBBIX B3HOCOB (TIOITOTOBKA Pa3bSICHEHMUH, OTBETOB HAa BOIPOCEHI)

IlpoBenenue TeMaTHdeckoro OOYYEHHS, CEMHHAPOB i1 COTPYIHHKOB
IOJBEJAOMCTBEHHEIX  IOJpa3feNicHui, OKa3aHue KM KOHCYILTATHBHO-
METOJUYECKOM IIOMOIIM 10 BONpocaM aJMHUHUCTPUPOBAHHS CTPAXOBBIX
B3HOCOB

Heob6xonuMelie yMEHHS

IMonp30BareCcss  aIMHHHUCTPAaTHBHBIMH ¥ 3KOHOMHYECKHMHM  METOAaMHM
yIIPaBJICHHS MPOLECCAMH

Ilonp30BaTkCcsa METOAAMHU 3KCIICpTHO-aHaJ'II/ITI/I"ICCKOﬁ pa60T1>1

Pa3zpabaTbiBaTe HOpPMATHBHBIE JIOKYMEHTHI, OIPENCIIIONME IOPSIOK
OCYIIECTBJICHHS JESTEIFHOCTH IT0 aIMHHUCTPHPOBAHMIO CTPAXOBEIX B3HOCOB
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AHaJII/ISI/IPOBaTB CTaTHCTHYCCKHEC H OTYCTHBIC JaHHBIC

IlpuMeHATs HAaBBIKM JEOBOTO IMCHEMa, pPaboTEl €O  CIIyXeOHBIMH
JIOKyMEHTaMH

IInanupoBath CBOIO paboTy, MPaBHIBHO PACCTaBISTh IPHOPHTETHI

PaboTars ¢ KOMIBIOTEPHOH H APYrO# OPITEXHUKOH, a TAakkKe MCIOIb30BaTh B
pabotre He06X0AUMOE MporpaMMHOE 00ecTIedCHUE

A,Z[aIITI/IpOBaTBCX K HOBBIM YCJIOBHAM, IMIPUMCHATH HOBBIC IIOAXOJBI K
PECIICHAIO BO3HUKAIOIINX np06neM

Pa6Gorars ¢ 00abMIMMU MacCHBaAMU JaHHBIX

Heob6xomuMele 3HaHHS

IpodunbHas 3aKoHOAATeIBHAS 1 HOPMaTHBHO-TIpaBoBas 6a3a

CocraB, mOCIEAOBATENbHOCTh U CPOKHA BBIIOJNHEHHUS COOTBETCTBYIOLIUX
OYHKIMOHANBHEIX Ipouenyp (aeiicTBumii), TpeOoBaHMS K NOPANKY WX
BEITNIOJTHEHHUS, B TOM YHCJIE IPH paboTe ¢ JOKYMEHTaMH B 3JIEKTPOHHOM BUIE

Iopsimox paGoTeI co ciyxeOHOM mHGOpManueil B CHCTEME BHEOIOIUKETHOTO
¢donma

HOpSI,I[OK H CPOKH IIPCACTaBJICHUS OTUYCTHOCTH B BBINIECTOSIIIUN opra”n

Topsiox paboThl co ciryxxebHoH HHpopManuen

OCHOBBI 3THKH J€JI0OBOT0 OOMIEHHS U MEXKYIBTYPHON KOMMYHHKALMK

Jpyrue xapakTepucTuKu

AKKypaTHOCTI), OPraHNu30BaHHOCTH, OTBETCTBEHHOCTD, ICJICYCTPCMIICHHOCTD

3.5.3. Tpynoras pyHxums

KoHnTpoms nestensHOCTH Vposens
Hamvenoraune IIOJBEJOMCTBEHHBIX NOAPAa3ACIICHUH 11O Kon | E/03.8 (moxmypoBeHs) 8

aIMHHHUCTPUPOBAHUIO CTPaXOBEIX B3HOCOB KB HKalyy
IIponcxoxnenue TpyROBO# Opmrmman X ‘ 3aUMCTBOBAHO H3
yHKIIHU OpHTHHANA

Kon PeructpanuonssIit
opurvHana HOMEpP
npo¢eCcCHOHANBHOTO
CTaHjapTa

TpynoBsie necTBAS

Opranuszanus cbopa, 06paboTKi M aHanHu3a HHPOpPMAIWH, NPEACTABIICMOMN
TOJBEIOMCTBEHHBIMHU TTOJPA3IE/IEHHSIMH, B COOTBETCTBHH C YCTAHOBJIIEHHOH
OTYETHOCTHIO ¥ IO OTAENBHBIM 3aIpocaM

O6obmenne u aHaM3 HHGOPMAIIMK, IIPEICTABIAEMON OABEIOMCTBEHHBIMHI
HOApa3/ielieHusIMH, 1I0 BOIIpOcaM aJIMHHHACTPHPOBAHMA CTPaXOBLIX B3HOCOB

PazpaboTka HeoOXoauMON MeETOAWYECKOM JOKYMEHTALHUH, OIpEeAcLIOuIcH
($OpMBI OTYETHOCTH IOJBEJOMCTBEHHBIX IOJpa3e/ieHuH, 1 TpeOoBaHHH K ee
TIPECTaBJICHUIO

IlogrotoBka IpEeMIONKEHHH ¥  PEeKOMEHIAIMH  IOJIBEIOMCTBEHHBIM
NONpasNeNeHAsM 1O YIydNIeHWIO IIOKasaTeled  [eATeNbHOCTH 110
aIMHHHUCTPHPOBAHMIO CTPAXOBHIX B3HOCOB HA OCHOBAHHH PpE3YJILTATOB
aHaM3a nadopMAaIyH, TIpeCTaBIeHHOM TIO/IBEJOMCTBEHHBIMHA
T0/pa3ieTeHUAMH

Paccmorperue kanmo6 IUIaTenbIIUKOB CTPAaxOBBIX B3HOCOB Ha  aKTHI
TepPUTOPHATBHEIX opraHoB [I®P wu geiictBus  (OesnelicTBue) HX
JIOJDKHOCTHBIX JIHII

Heo6xonumete ymeHust

Ionp30BaThCs MeTOAaMy HHAHCOBO-aHATUTHYECKOH paboTHl

PaspabareiBaTe HOpPMATHBHBIE JOKYMEHTHI, OIpPEACILIOMHAE IOPAAOK
OCYIIECTBJICHHUS IEATeIHPHOCTH 10 aIMUHHUCTPHAPOBAHHIO CTPaXOBhIX B3HOCOB
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PabGorars ¢ O0IbIIMMHI MAacCHBaMHB JAaHHBIX

IlpuMeHATh HAaBLIKH JEJIOBOTO MHUCBMa, paboThl €O  clyXeOHBIMH
JIOKYMEHTaMH

Hcnons3oBats B pa60Te HIPOTrpaMMHO-TEXHHICCKUE KOMIUIEKCHI, OPI'TEXHUKY

AHaIN3MPOBATH ¥ CHCTEMaTH3UPOBaTh HHGOPMAIHIIO

AanTapoBaThCss K HOBBIM YCJIOBHSM, NPHMEHATH HOBBIC IIOAXOABI K
PEIICHAIO BO3HHUKAIOIIHUX IpobieM

IInanupoBaTs CBOIO paboTy, MPABIIILHO PAacCTaBISITh NPHOPHUTETHI

Heob6xoauMele 3HaHUA

Ipoduimras 3akoHOIaTeIbHAS X HOPMATHBHO-IIpaBoBas 6asa

Texmuaeckne H (bYHKI.II/IOHaJIBHBIC XapaKTCPpHCTHKHN IporpaMMHBIX
KOMIIJICKCOB

CoctaB, HOCITENOBATENFHOCTh H CpPOKH BEHIIOTHEHHS COOTBETCTBYIOLIUX
(YHKIMOHANBHEIX Mpouexyp (meiicTBuii), TpeOoBaHHA K IOPAIKY MX
BBINTOJIHEHHS, B TOM YHCJIE TP PaboTe ¢ JOKYMEHTAaMH B 21IEKTPOHHOM BHJE

IMopsnok paGoThl co cayxeOHOM HHpopManued B CHCTEME BHEOIOJUKETHOTO
donza

HOpSIIIOK " CPOKH ITPCACTAaBICHN OTYCTHOCTH B BBIIIIECTOSALLMMN opra”

OCHOBEI 3THKH JI€JIOBOTO OOMIEHHS H MEKKYJIHTYPHON KOMMYHHKAIHH

Jpyrue XapakTepuCTHKH

AKKypaTHOCTL, OpPrann30BaHHOCTH, OTBETCTBCHHOCTD, I.IeJIeyCTpeMJIeHHOCTB

3.5.4. TpynoBas pyHknus

Texnonorugeckoe obecrneuenne pabOTHI VYposenp
HamveroBarue IIOJIBEIOMCTBEHHEIX OAPa3eIeHUMA Kox | E/04.8 (mozypozeti) 8
KBATA(UKAAN
IIpoucxoxxneHue TpynoBoOi . X 3aMMCTBOBAHO U3
byaxumn Opurusan OpMIHHAJIA
Kon PermcrpaipoHHeIi
OpHWTHHAIA HOMeEp
npodecCHOHANBHOTO
CTaHzapTa

TpynoBsie neiicTBUs

IMoaroroBKa  INpPEIIOKEHHM 10  COBEPIICHCTBOBAHHIO  TEXHOJOTHH
aIMIHHACTPHPOBAHUS CTPaXOBBIX B3HOCOB

®dopmupoBanne (QYyHKIHOHATBHBIX TpeOOBaHUH I pa3spabOTKH (BHECEHHS
H3MEHEHM) COOTBETCTBYIOWIETO NPOIPAMMHOr0 00ecIiedeHHs

Ob6ecnieyeHue BHCAPCHUA TCXHOJIOIHYCCKHUX PETTIaMEHTOB U OCYIIECTBIICHUC
KOHTPOJIA UX UCIIOJTHCHHAA

OcyllecTBIEHHE  KOHTPOJS  COOTBETCTBHS HOBOTO  (ZOpabOTaHHOIO)
MIPOTPaMMHOT0 obecreueHns HYHKIMOHAIPHEIM TpeOOBaHUAM

Iloaroroska HpﬁﬂJIO)KCHHI’I 1o ONTUMH3AINN u CTaHAapTHU3Al AU
TEXHOJIOTHYCCKHX ITPOLIECCOB

Oxka3zanne KOHCYHBTaTI/IBHOﬁ oMo MOoABCAOMCTBCHHBIM IOAPa3ACIICHUAM
IO BOIIPOCaM TEXHOJIOTHICCKOI O obecrieueHus

Heob6xonumeie ymeHuS

Ilonp30BaThCAa METOAAMU 3KCHepTHO-aHaJII/ITI/I‘ICCKOﬁ pa6OTI>I

PabGoTaTh ¢ 60IbMAME MacCUBaMH HH(poOpMAaITIH

PaspabareiBaTe HOpPMAaTHBHEIE JOKYMEHTHI, ONpPEACISIOMME IOPSIOK
OCYIIIECTBIICHHS AEATEIFHOCTH 0 aIMUHACTPHPOBAHUIO CTPAaXOBBIX B3HOCOB

[lpuMeHATs HABLIKA JEJOBOYO MHMCbMa, paboTBl €O  CIIy)KeOHBIMH
JOKYMCHTaMH

Hcrions3oBath B pa60Te OpOrpaMMHO-TCXHUYCCKUE KOMIUICKCH], OPI'TCXHUKY
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AHaJIHSI/IpOBaTB H CHCTEMATU3UPOBATH I/IH(I)OpMaI.II/IIO

AnanThpoBaTbCi K HOBBIM YCJIOBHSM, INPUMEHSATH HOBBIE MOIAXOOBI K
pEIIEeHNI0 BOSHUKAIOIIMX po6ieM

ITmarupoBaTs CBOO paboTy, NPABMILHO PAcCTABIISATH IPHOPHTETHI

Heob6xoauMeie 3Hanus

IpodmmspHas 3aKkoHOAATEIPHAS M HOPMATHBHO-TIpaBOBas 0a3za

Texaudueckue ¥ (QYHKUMOHAJNBHBIE  XapaKTEPUCTHKH  [POTPaMMHBIX
KOMILIEKCOB

HpaBI/IJIa BCACHHA JCJIONPOM3BOACTBA M COTJIaCOBAHHSA BBINYCKACMBIX
HOPMATUBHEIX JOKYMCHTOB

Iopsmok paboThI co ciyxxebHo# nHpopManueit

IMopsiioK B CPOKHM IPEACTABIICHAS OTYCTHOCTH

OCHOBEI 3THKH JEJIOBOTO 06II[CHI/I$I H Me)KKy.TIBTypHOfI KOMMYHHKau

COBpCMeHHBIC HHCTPYMCHTAIIBHBIC CPEACTBA  aHaIHd3a I/IH(i)OpMaIII/II/I,
NOATOTOBKH JOKYMCHTOB H IPCACTABJICHHA MaTCpHAJIa

Jpyrue xapakrepucTHKu

AKKypaTHOCTL, OpPra’Hn30BaHHOCTH, OTBE€TCTBECHHOCTD, HECICYCTPEMIICHHOCTD

3.5.5. Tpynosas pyHKIHA

Hawmenosanue

IlporcxoxneHue TpyIOBOM
dysxIEIM

PazpaboTka npeanoxeHuii 1o BHECEHHIO v
N POBEHB
H3MCHCHHH B 3aKOHOIATCIILCTBO
p = s @ A Kon | E/05.8 (moxypoBeHs) 8
occutickoit Oesiepaliuu B 9acTH M A——
aJIMHHHCTPHUPOBAHHS CTPAXOBBIX B3HOCOB
3aUMCTBOBAHO 3
ATHHAI
Op X OpHTHHAJTA
Koxn PerucTpanmoHHbIit
OpurHHaIa HOMep
Npo(heCCHOHATBHOTO
CTaHJapTa

TpynoBsle neiicTBus

Iloaroroska HpC,T_[JIO)KCHI/Iﬁ II0 3aKOHOIPOCKTaM H HHBIM HOPMaTHBHBIM
IIPaBOBEIM aKTaM B YaCTH aAMHHHCTPHPOBAHNA CTPaXOBEIX B3HOCOB

Iloaroroska HOPOEKTOB alIMHHI/ICTpaTHBHBD( periIaMEuTOB, HOPMATUBHBIX
4KTOB B 9aCTH aIMHHUCTPHUPOBAHNA CTPAaXOBBIX B3HOCOB

9Kcnep'm3a 3aKOHOIIPOEKTOB U HHBIX HOPMATUBHBIX IPABOBBIX aKTOB B 9aCTH
AIMHAHHACTPHUPOBAHNA CTPAXOBLIX B3BHOCOB

HeobxonuMmeie ymeHus

ITosip30BaTHCS METOAAMH SKCIEPTHO-aHATMTHIECKOH paboThI

PazpabareiBath ¥ OOOCHOBBIBaTH  IIPaBOBEIE  BOIPOCEI B 4acCTH
aIMAHUCTPHPOBAHHUS CTPaxOBhIX B3HOCOB

PabGotars ¢ 6onpomMu MaccUBaMH HH(OpMaIHK

Hcmnons3oBaTh TIPaBOBBIC IIOHMCKOBBIC CCTCMBI

Bectu ACIOBYIO NIEPCHUACKY H ,I[OKYMCHTOOGOPOT

PabotaTs ¢ KOMIBIOTEPHOHR M IPYroil OPrTIEXHUKON, a TakKe HUCIONB30BaTh B
paboTe HeoOXxoaUMOe IporpaMMHOe obecliedeHue

CucreMaTH3upOBaTh HHHOPMAITHIO

AHaIII/I?»I/IpOBaTB CTaTUCTHYCCKUC K OTICTHHIC JaHBbIC

HeobxoauMeie 3Hauns

IIpodunbHas 3akoHOmATENbHAS X HOPMATHBHO-TIpaBoBas 6a3a

CocraB, mocneOBaTeNIbHOCTh M CPOKH BBIIONHEHHS COOTBETCTBYIOIIMX
GYBKITMOHAIBHBIX INpoIexyp (meiicTBhit), TpeOoBaHHS K MNOPAOKY HX
BHIIIOJIHCHHS, B TOM YHCJIe IpH paboTe C JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE

Iopsimox paboTe! co ciyxeGHOM mHbOpMaIuell B cucreMe BHEOIOMKXETHOTO
doxga
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IMopsmok ¥ CpOKM IPEACTaBIEHHS OTIETHOCTH B BHIIECTOSIIHUN OpraH

OCHOBBI 3THKH JI€JIOBOTO OOINEHNS U MEXKYJIBTYPHOH KOMMYHUKAIMH

I[pyme XaPaKTCPHUCTUKH AKKypaTHOCTB, OPraHn30BaHHOCTh, OTBETCTBCHHOCTD, HCJICYCTPEMIICHHOCTD

IV. CBegennst 00 oprann3anusix — paspaéorunkax npogeccHOHATbHOIO CTAHAAPTA

4.1. OTBeTCTBEHHAN OPraHN3ANMA-PA3PAGOTIHK

Ilencuonnsnii dhoua Poccuiickoit ®enepanuu (IIPP), ropox Mocksa

Ilpencenarens npapneHUs HpoznoB Auton Buxtoposua

4.2. HanmenoBaHus OpraHH3annii-pa3padoTinKos

1 | ®I'bOY BIIO «®unancossit yauBepcutet mpH IpasurensctBe Poccuriickoit ®enepanuu», ropoa
Mocxksa

! O6mepoccuitckumit k1accHHKATOP 3aHATHH.

2 ObmepoccHitcKui KIaccH(UKaTOP BUAOB SKOHOMHIECKOH AeATENLHOCTI.

® E mums1it KBTH(HKAIHOHHBIM CIPaBOYHUK JOJDKHOCTEH PyKOBOAHUTENEH, CHEIUANUCTOB U APYIHX CITyXAalluX.
4 O6mepoccuiickuit knaccudpmuKaTop Ipodeccii paboUnX, TODKHOCTEH CITY)KAIINX ¥ TAPHGHBIX Pa3PAIOB.

> ObmepoccHiicKuii KTacCHPHUKATOP CEHATLHOCTEH 10 06pa30BaHMIO.

6 O6mepoccuiickmii KlacCH)UKATOp CHeUHANPHOCTE! BEICIICH HayYHOM KBaIM(UKALIH.




