MHWHHUCTEPCTBO P!HOCTPAHHHX AEJ
POCCHMCKOW ®EJEPALINH

NMPUKAS3
« 2T ceHTAGPA 20 Ion M 18749 MHHHCTERCTBO JGCTHHHH POCCHICKON SEIEPALIMH
r. Mocksa EAyﬁEiﬁ{:i?}ipGEAHO

Persicrpatmnontui N3G A5 2D
227 A 63

O6 yrBepxaennn IIpumepHbIX

AOJEKHOCTHBIX pPerjiaMeHToB (eaepaibHBIX
rocyIapcTBeHHBIX IPAKIAAHCKHX CJTyKAIHX
TePPUTOPHAIBHBIX OPraHOB-NMPEICTABHTE1LCTB
MuHHCTEpPCTBA HHOCTPAHHBIX 1€ Poccuiickoit @egepanuu
na repputopuu Poccuiickoii ®exepanuu '

B cootercTBuM ¢ DegepaibHBIM 3aKOHOM OT 27 HIONS 2004 r. Ne 79-@©3
«O rocymapcTBeHHOH rpaxuaHckoil ciyxGe Poccmiickoit ®enepaunn» (Cobparne
3aKoHOaTeNbCTBa Poccuiickoit ®epmeparuu, 2004, Ne31, cr.3215; 2006, Ne o6,
cT. 636; 2007, Ne 10, cr. 1151, Ne 16, cr. 1828, Ne 49, ct. 6070; 2008, Ne 13,
ct. 1186, Ne 30, ct. 3616, Ne 52, ct. 6235; 2009, Ne 29, ct. 3597, ct. 3624, Ne 43,
ct. 5719, Ne 51, ct. 6150, ct. 6159; 2010, Ne 5, cr. 459, Ne 7, ct. 704, Ne 49,
cr. 6413, Ne 51, cr. 6810; 2011, Ne 1, c1. 31, Ne 27, ct. 3866, Ne 29, ct. 4295, No 48,
ct. 6730, Ne 49, ct. 7333, Ne 50, cr. 7337; 2012, Ne 48, ct. 6744, Ne 50, cr. 6954,
Ne 52, ct. 7571, Ne 53, ct. 7620, ct. 7652; 2013, Ne 14, ct. 1665, Ne 19, c1. 2326,
cT. 2329, Ne 23, ct. 2874, Ne 27, ct. 3441, c1. 3462, c1. 3477, Ne 43, ct. 5454, Ne 48,
cT. 6165, No 49, cr. 6351, Ne 52, ct. 6961; 2014, Ne 14, c1. 1545, Ne 52, cr. 7542;
2015, Ne 1, ct. 62, cT. 63, Ne 14, cr. 2008, Ne 24, ct. 3374), a Takke C y4eToM
nonokenuii ~ PemepanbHoro 3akoma ot 27  wmroma  2010T.  Ne 205-03
«O6 0CODEHHOCTAX ITPOXOXKAeHUS (enepanbHOH TIoCyAapCTBEHHOH rpémnaﬂcxoﬁ

cny)6bl B cucTeMe MUHHCTEPCTBA MHOCTpaHHBIX Jell Poccuiickoi Penepanuu»
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(Cobpanue 3akoHonaTenbeTBa Poccuiickoit ®eqeparun, 2010, Ne 31, ct. 4174; 2013,
Ne 27, cr. 3477), Yka3za Ilpesunenta Poccuiickoit ®enepanum ot 31 nexabps 2005 r.
Ne 1574 «O Peectpe momxHOCTeH (enepaibHOM roéyﬂapCTBeHHoﬁ IpaKIaHCKOM
cayx6p» (Cobpanue 3akoHomatenbcTBa Poccuiickoit @epmepammm, 2006, Ne 1,
>CT. 118, Ne 10, ct. 1091, Ne 13, ct. 1360, Ne 38, ct. 3975, Ne 43, c1. 4480, 2007,
Ne 13, ct. 1530, Ne 14, ct. 1664, No 20, ct. 2390, No 23, cr. 2752, Ne 32, cr. 4124,
Ne 40, ct. 4712, Ne 50, ct. 6255, Ne 52, ct. 6424; 2008, Ne 17, CT. 1818, Ne 21,
cT. 2430, Ne 25, cr. 2961, Ne 31, cr. 3701, Ne 49, ct. 5763, Ne 52, cT. 6363; 2009,
Ne 16, ct. 1901, Ne 20, ct. 2445, Ne 34, cr. 4171, Ne 36, c1. 4312, Ne 52, ct. 6534;
2010, Ne 3, ct. 276, Ne 4, ct. 371, Ne 12, ct. 1314, Ne 15, cr. 1777, Ne 16, ct. 1874;
2011, Ne 5, ct. 711, Ne 48, cr. 6878; 2012, Ne 4, ct. 471, Ne 8, cr. 992, Ne 15,
cT. 1731, No 22, ct. 2754, Ne 27, ct. 3681, Ne 29, ct. 4071, Ne 35, cr. 4783, ct. 4787,
Ne 44, ct1. 5995, Ne 47, cr. 6460, Ne 50, ct. 7013, Ne 51, ct. 7169, 2013, Ne 22,
cT. 2787, Ne 49, ct. 6397, c1. 6400; 2014, Ne 18, cr. 2135, Ne 30, ct. 4281, cr. 4285,
Ne 31, ct. 4401, Ne 37, ct. 4938, Ne 44, ct. 6046; 2015, Ne 1, cr. 193, Ne 11, cr. 1585,
cT. 1587, No 28, cT.4216) i pu K a3 BI B a 10:

1. YrBepaute IlpuMmepHBle HOMKHOCTHBIE periaMeHTHl  (deaepanbHBIX
FOCYJapCTBEHHBIX ~ IPaXIAHCKMX  CIYXalllkX  TEPPUTOPHAIBHBIX  OpraHOB-
IIpeCTaBUTENLCTB MUHUCTEpCTBA MHOCTPaHHBIX Aen Poccuiickoit ®eneparyy Ha
tepputopur  Poccuiickoii ®@epepauyu  coryacHo — mpmioxkeHHAM  NeNe 1-20
K HaCTOsIIEMY IIpHKa3y.

2. BO3JIOXXUTh TIONHOMOYHS IIPEJICTaBUTENs] HAHWUMATENS [0 YTBEP:KICHUIO
JOJIDKHOCTHBIX ~ PEMIaMEHTOB  (elepalbHBIX TOCYJapCTBEHHBIX  I'PaXIAHCKUX
CIyXalyX,  3aMellaloluX  JOJDKHOCTH  (ellepalbHON  roCymapCTBEHHOMN
TPaXJAaHCKOM CIy’)KOBI «PYKOBOJHTENb MEXPETHOHATBHOTO TEPPHTOPHATIBHOIO
oprafa - IpeICTaBUTEIb MHHHUCTEPCTBA» U «PYKOBOJAUTENbh TEPPUTOPHAIBHOIO
oprana B cy0wekTe Poccuiickoit Denepanuu - npeacraBuTens MUHHCTEPCTBA» —

Ha [IEpBOTo 3aMecTuTe)s1 MUHHCTpa HHOCTpaHHBIX Aen Poccuiickoit ®emeparuy.



3. KOHTpOJH) 3a HCIIOJIHCHHMEM HaCTOALICTO IIPpHKa3a BO3JIOXHTb Ha IIEPBOIO

3aMecTUTeNss MUHUCTpa HHOCTPaHHBIX el Poccuiickoi Denepannu.

Munuctp | C.JIaBpoB

Komnus BepHa:
3am.HavanpHuKa OTaena oOLMX ¥ KaJAPOBBIX BOIPOCOB

Vupapnenuns nenamu (Jlenapramenta) MUJI Poccun I'.'Teruna
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[Tpunoxenne Ne 1

K npukasy MUHUCTEPCTBA HHOCTPAaHHBIX JeJT
Poccuiickoit Oenepannu

oT « 21 » centa6ps 2015 r. Ne 18149

MNPUMEPHBIN JOJIKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYJAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJIYKAIIETO
TEPPUTOPHUAJIBHOI'O OPTAHA-ITIPEJCTABUTEJIbCTBA

MUHHUCTEPCTBA HHOCTPAHHBIX IEJ POCCUICKOHN ®EJAEPALIAMA
HA TEPPUTOPUU POCCHICKON ®EJEPAIINNA

YTBEPXJAIO
ITepBrrii 3amecTuTenns MuHHCTpa
UHOCTpaHHBIX fen Poccuiickon Denepaium

(bamuist, MHULIKAATEL)

(mopmuch)
OT «__» 201_r.
NOJKHOCTHOM PETJIAMEHT
PYKOBOJUTEJIS MEKPETMOHAJIBHOI'O TEPPUTOPHUAJIBHOI'O
OPTAHA-TIPEACTABUTEJISI MUHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCHUMCKOH ®EJNEPAIIAA

(Yka3aTh HANMEHOBAaHUE TEPPUTOPUATBHOIO OpraHa- IPeICTaBUTEILCTBA
MuHucTepcTBa HHOCTpaHHBIX Ae Poccuiickot Menepanun Ha TEPPUTOPHH
Poccuiickoii @eneparun)

. O01ue monoxeHus

1. lomxHOCTE  QefepalbHOM TOCYAApCTBEHHOW TpaKIaHCKOM  CIIyXObI
(manee — rpakgaHcKast ciryx6a) PYKOBOJIUTENS MeXpErHOHaIbHOTO
TEPPUTOPHANILHOTO OpraHa-TpeAcTaBUTeNnsd MMUHHCTEPCTBA HMHOCTPAHHBIX —Jel
Poccuiickoit ®enepanmm (yka3aTb HaUMEHOBAHUE TEPPUTOPHAIBHOrO OpraHa -
HpeICTaBUTENILCTBa MUHHCTEpCTBA HHOCTPaHHBIX Jen Poccuiickoit @enepannu Ha
tepputopun Poccuiickoit @enepanun) (fanee — pyKoBoAUTEND, IIpencTaBUTENECTBO
COOTBETCTBEHHO) OTHOCHTCS K IJIABHOM IpyIIe JOJDKHOCTEH IpaXXJaHCKOH CITy OBl
KaTETOPHUH «PYyKOBOIUTEIIM.

PerucTpaivoHHbIi HOMep (KOX) IODKHOCTH - 12-1-2-062.



2. HazHayenne Ha  JOoDKHOCTh  pykoBomutens  I[lpeacraBurenbcTBa
1 0cBOGOXIEHHE OT MOJDKHOCTH OCYILECTBIIAETCS MEPBBIM 3aMecTuTeleM MUHUCTpa
UHOCTpaHHbBIX Aen Poccuiickon ®enepanu.

PyKkoBO#MTEIb HENOCPEACTBEHHO MOAYMHAETCS AUPEKTOpY JeNapTaMeHTa
(yKa3aTh HaIMEHOBaHMeE JIeNapTaMEHTa).

II. KsanudukannonHsie TpeOOBaHUA K YPOBHIO U XapaKTepy
3HAHWI U HABBIKOB, 00PAa30BaHHIO, CTAXY I'PaXKJAHCKOH CITyXKObI
(cTaxy rocyaapcTBeHHOH CIIyXOBI MHBIX BUIOB) HIIH CTAXY
(ombITy) pabOTHI 1O CIIELMATLHOCTH

3. JIyist 3aMeIIeHns TOJDKHOCTH PYKOBOIMTENS yCTAHABIMBAIOTCS CIEAYIOIIUE
TpeOOBaHHUS:

a) HaJIM4He BBICIIET0 00pa3oBaHus;

6) HaTMYMEe He MeHee YeThlpeX JIeT CTaXa TpaXJaHCKOH CiyXObl
(rocy[apCTBEHHOMN CITy’KOBI MHBIX BHIOB) MM HE MEHEE IIATH JIET CTaKa paboTHl 110
CTIEIMAIBHOCTH; .

B) npodeccuonanbuble 3HaHusA: Koncrurymum Poccuiickoit ®enepanuy,
demepanbHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ipesunenta Poccuiickoit ®epepauny, nocranosnenni [Ipasurenscrsa Poccuiickor
®depnepanuy, HWHBIX HOPMATHMBHBIX MPaBOBBIX AKTOB Poccuiickoit ®Depepanuu u
MuHucTepcTBa I/IHOCTpaHH‘HX nen Poccuiickoit ®enepanyu (nanee — MU Poccun),
Koncruryiuu (ycTaBa) M HOPMATHBHBIX IIPaBOBHIX akKTOB cyOwmekta Poccuiickoi
denepanuy, a TaKKe CIy>XeOHBIX JOKYMEHTOB, PETYIHPYIOIMX COOTBETCTBYIOLIYIO
chepy HeSTeTBHOCTH IPHMEHUTENBHO K UCIIOJHEHHIO KOHKPETHBIX JOJDKHOCTHBIX
06s3aHHOCTEH; MEXIYHAPOJHOIO IIpaBa, MeXIyHAapOAHBIX OTHOLIEHMH - B o0beme,
HEOOXOAMMOM I BBIIIOJHEHHS JO/DKHOCTHBIX 0OsA3aHHOCTEH; HMHOCTPAHHBIX
A3BIKOB, HOPM ¥ TpPaBWI OQHLUHUAIBHOrO MPOTOKONAa U ITHUKETa; TOpAMAKa
OCYIIECTBJIEHHS  JMIUIOMATHUeCKOH W CIyxeOHOM  MEepenucKy;  OCHOB
IEJONMPOU3BOACTBA, YNPABICHUS M OpraHM3alluk TPYZAa; Ipolecca MPOXOKACHUS
IPaXAAHCKON CIIyKOBI; HOPM J€II0BOTO obumieHns; GopM U METOJOB pabOTHL ¢
IpYMEHEHHEM aBTOMATH3MPOBAaHHBIX CPEICTB YNpPAaBICHUS; MPABOBBIX ACIEKTOB B
o6iacTi MHGMOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TexHonoruit (manee - HKT);
IPOrPaMMHEIX OKyMEHTOB M I[PHOPHTETOB TOCYJAapCTBEHHOM MONMTHKA B 00JIACTH
WKT; mpaBoBBIX acleKToB B cdepe NpeIoCTaBIeHUS TOCYNapCTBEHHBIX YCIyT
HaceJeHHI0O M opranusauusM mnocpenctBoM mnpumeHenus HKT; anmapatHoro u
IIPOrpaMMHOrO  obecliedeHus; BO3MOXHOCTEM H  OCOOEHHOCTe# IpHUMEHEHH:
copemeHHbIXx KT B opraHax rocysapCTBEHHOM BIAcTH (faiee - ToCyAapCTBEHHbIE
oprasbl), BKJIIOYas  MCIIOJIb30BAHME  BO3MOXXHOCTEH  MEXBEJIOMCTBEHHOIO
JOKYMeHTo0o60poTa; O6IMX BOMPOCOB B 06NacTH obecriedeHUs WHPOPMAIMOHHON
6e30MacHOCTH, OCHOB IIPOEKTHOTO YIIpaBlieHHs; cCliykeOHoro pacnopsaxka MU
Poccuu; mopsaka paGoTsl €O CayxeGHON M ceKpeTHOH mH(OopMaluen, peXUMHBIX
Tpe6oBaHMit; IPaBUI OXpaHbl TPY/Ja U IPOTUBOMOXAPHON 0e301aCHOCTH.
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r) npodeccHoHaNbHble HaBBIKU: pyKoBoacTBa IIpencTaBUTENBCTBOM, €ro
CIPYKTYpPHBIM  MOJpAa3fieieHHeM; OpraHu3allil M IUIAHHPOBaHMA  paboTh;
ONEPAaTUBHOTO MPUHATHS W pEeald3alMd YNpPaBI€HYECKHX PENICHHH; KOHTPOJ,
aHANM3a ¥ MPOTHO3WPOBAHUS IOCIEACTBHHA NPHHAMAEMBIX DEIleHHH U BHOCHMBIX
NpEVIOKEHUN; BeIEHUs [ElOBBIX IIEperoBOpoB H Oecell MO IMIMPOKOMY KpYry
BONPOCOB, B TOM UYHCI€ C WHOCTPAaHHBIMH IIPEJCTABHTENAMH; IyOIMYIHOTO
BBICTYIUTCHHS;, IOATOTOBKK M PEIAKTUPOBAHUS CIY>KEOHBIX JOKYMEHTOB Ha BBICOKOM
CTWIINCTHYECKOM YPOBHE, OCYLIECTBIEHUsS [HIUIOMATHUECKOH M  CioyxeOHOH
NEPEeNUCKY; B3aMMOJAEHCTBYA C (eliepalbHBIMIA OPraHaMH UCIHOJIHUTENBHON BIacTH
W IPYTMMH TOCYJapCTBEHHBIMH OpraHaMH, IpPEeACTABUTENIIMU OpPraHOB BIACTH H
yIIpaBICHUS CyOBEKTOB Poccurickon ®enepanuy, MYHULUIIAIBHBIMHU
00pa30BaHUAMM, HHOCTPAHHBIMH OQHUMANBHBIMH JIMIAMH, TOCYJapCTBEHHBIMH,
00IIeCTBEHHBIMH M YAaCTHEIMHM OPraHH3aIMsIMU; CO3/1aHHs B KOJUIEKTHBE 30POBOM,
TBOpYECKOH aTrMocdepsl; ydyeTa MHEHHS KOJUIET M IOJYMHEHHBIX; I10JIb30BaHHA
COBPEMEHHOM OpPITEXHMKOH M IPOrpaMMHBIMH IIPOAYKTaMH; CTPAaTETH4eCKOro
IJIAHUPOBAHKsS U YIPaBIeHU TPYTIIOBOH JEATENbHOCTBIO C YYETOM BO3MOXHOCTEH
U ocobeHHoctelt mpuMmeHenus coBpeMeHHBIX MKT B rocymapCTBeHHBIX OpraHax,
yIpaBleHus DIEKTPOHHOU MOYTOM, PaboTHl ¢ BHYTPEHHUMH M TNepUpEpUAHBIMH
yCTpoiCTBaMH KOMIBIOTEPA, ¢ HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIMHU CETSIMH,
B TOM 4YHCJIe C ceTblo VIHTepHeT, B ONIEpallUOHHON CHCTEME, B TEKCTOBOM PelaKTOpe,
C JJIEKTPOHHBIMU TabnuuaMu, ¢ 0Oa3aMH JaHHBIX, C CHCTEMaMH YIpaBleHHs
IPOEKTaMH;  CHCTEMAaTHYEeCKOr0  IOBHILIEHHA INPO(ECCUOHAIBHBIX  3HAHHUI,
CBOEBPEMEHHOTO BBIABICHUS U pa3pelleHus] IIPOOIEMHEIX CUTYalMid, IPUBOIIMX K
KOH(JIMKTY HHTEPECOB.

II1. MomxHOCTHBIE O0S3aHHOCTH, IPaBa U OTBETCTBEHHOCTh

4. B nepedeHb JOJDKHOCTHBIX 00513aHHOCTEH PYKOBOAUTENS BXOIHT:

(TlepeynCanUTh JOKHOCTHEIE 00513aHHOCTH PYKOBOJUTENS).

5. OcHOBHEBIE MpaBa ¥ OOS3aHHOCTH PYKOBOJMTENS, a TaKXe OrpaHHYCHHUs,
3ampeTsl U TpeGOBaHMs, CBS3aHHBIE C IPaXTaHCKOH cIyxOod M 0COOEHHOCTIMM
NPOXOXKAEHUs TrpaxgaHckod ciayx6e1 B cucteme MMJ[ Poccuu, KkoTopbie
YCTAHOBJIEHBl B €r0 OTHOIICHHH, HPEeXyCMOTpPEHB! cTaThamu 14-18 ®enepansHoOro
zakoHa oT 27 mions 2004 r. Ne 79-@3 «O rocynapcTBeHHON rpaKJaHCKOH ciyxOe
Poccuiickoit ®enepanun» (nanee — PeepanbHblil 3aK0H 0 TPaXXJaHCKOM ciyxbe) u
cratbsiMid 4, 5, 8 ®enepansHoro 3akona ot 27 wmons 2010r. Ne 205-03
«O6 0coBeHHOCTAX NPOXOKAeHHs ¢enepalbHON roCyJapCTBEHHOM TIPaXKIaHCKOH
cityx0bl B cucTeMe MUHHCTEpCTBa HHOCTPAHHEIX Jien Poccuiickoi Denepanuu».

6. PykoBOAUTENb OCYIIECTBISET HMHBIE IIpaBa M MCIONHAET OOS3aHHOCTH,
NpeqyCMOTPEHHBIE 3aKOHOAaTeNbcTBOM Poccumiickont ®Dezepanuy, NpHKa3aMu
(pacnopsoxermssmu) MUJL Poccuu, nopyvenusmu MuHHCTpa HWHOCTPaHHBIX A€l
Poccuiickoit ®emepaudd W €ro 3aMeCTHTENeH, . MOPYYEHHSAMH JAHPEKTOpa
JemapraMeHTa (yKa3aTh HaWMEHOBaHHE JeNapTaMeHTa) M €ro 3aMecCTHUTeNeH
(B COOTBETCTBHH C pacipefiesieHleM 0053aHHOCTEH).



7. PykoBomuTeNlb 32 HEUCIIONHEHHWE WIIM HEHaleXallee WCIOIHEeHHe
JIOJDKHOCTHBIX  OOsI3aHHOCTEH MOXeT ObITh MpUBJIEYEH K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoii denepanui.

IV. IepedyeHs BOIPOCOB, [0 KOTOPHIM PYKOBOIHTEINb BIPABE WK 00513aH
CaMOCTOSTEIHHO MPHHUMATD YIIPABICHYECKUE ¥ HHBIE PEIICHUS

8.Ilpn MCIONHEHUH CHY)XeOHBIX O00s3aHHOCTEH PYKOBOJMTENb BIIPaBe
CaMOCTOSTENIFHO IPUHUMATh PEUICHHUS 110 BOIIPOCAM:

(Ilepe4ucCIUTh BOIPOCHI, 0 KOTOPEIM PYKOBOJAHUTEIH BIIpaBe CaMOCTOSATEIBHO
NPYHKMATH YIIPaBICHYECKHIE ¥ HHBIE PEIICHUS).

9.Ilpn HCTONHEHHH CIyXeOHBIX OOsM3aHHOCTEH pPYKOBOAMTEND OOs3aH
CaMOCTOSTENHHO IPUHUMATh PEHICHHUS 110 BOIIPOCAM:

(ITepe4rcIUTh BOIPOCHL, II0 KOTOPBIM PYKOBOJMTEND 00A3aH CaMOCTOSTENBHO
IIPYHMMATH yIIPaBICHIECKHE ¥ HHBIE PEIIECHUS).

V. INepedeHs BOIIPOCOB, IO KOTOPHIM PYKOBOJUTEIE BIpPaBe WK 00s13aH
y4acTBOBATh IIPH IOJTOTOBKE MPOEKTOB HOPMATUBHBIX MPABOBEIX aKTOB U (WJIH)
IIPOEKTOB YIPAaBICHYECKUX U UHBIX PEIICHHM

10. PykoBomuTens B COOTBEICTBHM CO CBOEH KOMIIETECHIIIEH BIIpaBe
y4acTBOBATh B ITOJrOTOBKE (0OCYKIEHUH) CIIEAYIOIINX IIPOCKTOB:

(IlepevncnuTs BUABl IPOEKTOB HOPMATHBHBIX IIPABOBBIX AaKTOB U (umm)
NPOEKTOB YNpPaBIEHYECKUX M HHBIX DEIIeHWH, B IIOATOTOBKE KOTOPBIX BIpaBe
y4aCTBOBAaTh PyKOBOAUTEIb B COOTBETCTBHH CO CBOEH KOMIIETEHITHEH).

11. PykoBomuTENb B COOTBETCTBHM CO CBOEH KOMIIETEHIEell 00g3ad
y4acTBOBATh B ITOJATOTOBKE (00CY)XAEHHH) CIIEAYIOMIUX IIPOEKTOB:

(IlepeuncnuTh BUABI HPOEKTOB HOPMATHBHBIX IPAaBOBBIX AaKTOB U (wn)
IPOEKTOB YNPaBICHYECKMX M HHBIX DElIeHWH, B MOATOTOBKE KOTOPBIX 00s13and
y4acTBOBaTh PyKOBOJIHUTEINb B COOTBETCTBUH CO CBOEH KOMIIETEHILIMEN ).

VI. Cpoku ¥ HpoIeyps! IOATOTOBKH, PACCMOTPEHHS IIPOEKTOB YNPABICHYECKUX U
MHBIX pEIleHHH, MOPSAAOK COrTacOBaHHA M IPUHATHA JIAHHBIX pelIeHHI

12.B  COOTBEeTCTBHH CO CBOMMH JOJDKHOCTHBIMH  OOS3aHHOCTSIMH
PYKOBOAHUTENb IIPHHIMAET PellIeHHs B CPOKH, YCTAaHOBJIEHHbIe 3aKOHOAATEIbHBIMH 1
MHBIMU HOPMAaTHBHBIMHU TPaBoBBEIMU akTaMu Poccuiickoii @enepanuu.

VIL. Topsamok ciayeOHOro B3aUMOAECHCTBUSA

13. BzaumozelicTBIE PYKOBOAMTENA C (QenepalbHbBIMH TOCYAapCTBEHHBIMHU
IPaKAaHCKUMH CIYXalUMH (Jajnee — TrpakJaHCKue ciryxamue) MUJ] Poccun,
IPaXXJAHCKUMH CIY)KaIllUMH HHBIX FOCYAapCTBEHHBIX OPTaHOB, a TAKXKe C APYTUMH
rpaXXlaHaM{ ¥ OPraHU3al{sIMH CTPOMTCS B PAMKaxX JENOBBIX OTHOLICHUI HA OCHOBE




oOLMX NPHUHIMIIOB CIy)XeOHOrO MOBEJEHHs TIOCYJApCTBEHHBIX —CIIyXalluX,
yTBepkeHHBIX Yka3oM [Ipesunenta Poccuiickoit @enepanuu ot 12 asrycra 2002 r.
Ne 885 (CobGpanme 3axoHomartensctBa Poccuiickoit ®enepaummn, 2002, Ne 33,
cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, cr. 3658), u TpeGoBanuii K
ClIy’keOHOMY TIOBEJICHUIO, YCTAHOBJIEHHBIX CTAaTheH 18 ®depepanbHOro 3aKOHa O
IPaXIAHCKOH CIyx0e, a Takke B COOTBETCTBMM C MHBIMH HOPMaTHBHBIMHU
npaBoBeiME akTamu Poccuiickoit ®enepanun u MU/ Poccun.

VIII. Ilepedens rocyqapCTBEHHBIX YCIIYT, OKa3bIBACMbBIX
rpakJaHaM ¥ OpraHU3alMsIM B COOTBETCTBHH C aIMUHUCTPATUBHBIM
pernamentom MUJI Poccun

14. Yka3aTh NOJHEIA NepeYeHb OKa3BIBAEMBIX TOCYAAapCTBEHHBIX yCIyr JHOO
cIeNaTh 3alMCh, YTO FOCYJapPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCS.

IX. INokazatenu 3pPEeKTHBHOCTH U pe3yIbTATUBHOCTH
podecCHOHANBHON CITyKeOHOH NeATeIbHOCTH

15. DpdextuBHOCTh  TPOGECCHOHANBHOR  CIy)KeOHOHM  JEATENBHOCTH
PYKOBOIHTEIS OLIEHMBACTCS 10 ClIeTYIOIIUM II0KA3aTENsIM:

BEITMIONHSEMOMY 00beMy pabOTBl W HHTEHCHBHOCTH TpyJa, CIIOCOOHOCTH
- COXpaHATH  BBICOKYIO pa60TOCHOCO6HOCTB B OKCTPEMAJBHBIX  YCIOBHIX,
COOJIIOIEHHIO CITY)KeOHOH TUCIMILIMHEI,

CBOEBPEMEHHOCTH ¥ OIIEPAaTHBHOCTH BHIITOJIHEHHMS IIOPYIEHHT,

Ka4eCTBY BBLINOJHEHHOMW paGoOTHI (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
yCTaHOBJICHHEIMH TpeOOBaHUAMH, ITOJTHOMY M JIOTHYHOMY H3JIOXKEHHIO MaTepHuala,
IOpHANYECKH [PAMOTHOMY COCTABJICHHUIO HOKYMEHTa, OTCYTCTBHIO CTHIMCTHHECKHX H
rpaMMaTHYeCKUX OLIHOO0K);

podecCHOHATHHOMN KOMIIETEHTHOCTH (3HaHUIO 3aKOHOJATENbHBIX,
HOPMATHBHBIX NPABOBEIX aKTOB, LIKPOTE Ipo(eCCHOHATBHOTO Kpyro3opa, YMEHHUIO
paboTtaThk ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YE€TKO OpraHW30BBIBAaTH U  IUIAHUPOBATh  BBIIIOJHEHHE
MOpPY4YEHHBIX 3ajlaHdl, YMEHHIO palMOHAIBHO HCMOJB30BaTh pabouee Bpems,
pacCTaBIATh PUOPHTETHI;

TBOPYECKOMY TOAXOAY K pEIIEHHIO IOCTAaBJICHHBIX 3a1a4, aKTUBHOCTH U
WHWIAATHBE B OCBOEHMH HOBBIX KOMIBIOTEPHBIX W MH(OPMAIIOHHBIX TEXHOJIOTHH,
CIIOCOGHOCTH GBICTPO aJaITHPOBATHCSA K HOBBIM YCIIOBUSAM U TpeOOBaHUAM,;

OCO3HAHMIO OTBETCTBEHHOCTH 3a  IIOCIEACTBUS  CBOMX  JICHCTBHI,
IPUHHUMAEMBIX pEIICHUH.




JIMCT O3HAKOMJIEHHA

o/

Oammius, UM,
OTYECTBO

JlaTa ¥ pocnucs B
O3HAKOMIIEHUH C
JTOJKHOCTHBIM
persiiaMeHToOM U B
MIOJTy4€HHUH €r0 KOIUU

JlaTa u HOMep
MprKasa o
Ha3HAYEHUU Ha
JOJKHOCTB

Jlata 1 HOMED
npuKasa oo
0CBOOOXIEHUH
OT JOJDKHOCTH




[Tpunoxenne Ne 2

K npuKa3zy MUHHCTEPCTBA HHOCTPAHHBIX JeJT
Poccuiickoit @enepanuu

oT « 21 » cents6ps 2015 r. Ne 18149

MPUMEPHBIN JOI)KHOCTHOHU PETJIAMEHT ®EJEPAJIBHOIO
TOCYIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJIYKAIIEI'O
TEPPUTOPUAJBHOI'O OPTAHA-ITPEACTABUTEJBCTBA

MHUHHUCTEPCTBA HHOCTPAHHBIX JEJ POCCHIICKON ®EJAEPALIUNA
HA TEPPUTOPUM POCCUMCKON ®EJEPAIINA

YTBEPXIAIO
I[NepBrIit 3aMecTUTENs MHUHHCTPA
HHOCTpaHHBIX Jen Poccuiickon Penepalituu

(hamummus, HHUITTATIBL)

(moxmucek)
OT « » 201 _r.

NOJKHOCTHOM PETJIAMEHT
PYKOBOIMUTEJS TEPPUTOPHAJIBLHOI'O OPTAHA B CYBBEKTE
POCCHMCKOMN ®EJAEPAIIMU-TIPEACTABUTEJSI MUHUCTEPCTBA
NHOCTPAHHBIX JIEJ POCCUICKON ®EJIEPAIIANA

(Yxa3aTh HAMMEHOBaHUE TEPPUTOPHATBLHOIO OpraHa - MpeCTaBUTEIbCTBA
MuHHCTEPCTBa HHOCTPaHHBIX Ael Poccuiickoil Menepanny Ha TePPUTOPHH
Poccuiickoii @enepanun)

I. O0uue nmoJyioxxeHus

1. JIowkHOCTh  (pefepalbHOl  [OCYHApCTBEHHOM TpaKIaHCKOH  CIy»ObI
(manee — rpaxaaHcKas Cilyk0a) pyKOBOAMTENS TEppUTOPUANIPHOTO OpraHa B
cyObekTe Poccuiickoii ®enepanyu - npefcTaBuTess MUHUCTEPCTBA HHOCTPaHHBIX
nen Poccuiickoit @enepanuu (yka3aTb HaMMEHOBAaHHME TEPPUTOPHAIIBHOIO Oprana -
TIpeCTaBUTENbCTBA MUHHCTEPCTBa HHOCTPaHHBIX Jen Poccuiickoit ®epeparmu Ha
tepputopuu Poccuiickoiit Penepannn) (qanee — pyKOBOAUTENDb, I IpeicTaBUTEIBCTBO
COOTBETCTBEHHO) OTHOCHMTCS K IJIABHOMW TPyIIIe JOJDKHOCTEH IPaskJaHCKOM CIyKObl
KaTerOpUHU «PyKOBOIUTEIIN).

PerucTpandoHHbINA HOMep (KOA) JOJDKHOCTH - 12-1-2-063.
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2. Ha3Hauenue Ha JOJDKHOCTH pykoBogutens IIpenacraBurenscTBa U
0CBOGOXIIEHHE OT AOKHOCTHM OCYILIECTBIIAETCS TEPBHIM 3aMecTHUTeNeM MUHHCTpa
MHOCTpaHHBIX JeN Poccuiickoi Penepanyu.

PyKoBOAMTENb HEIOCPECTBEHHO MOAYUHAETCS JAUPEKTOpY JenapTaMeHTa
(yKa3aTh HaNMEHOBaHHE JieTIapTaMEeHTa).

I1. KsanudukariuoHHbIe TpeOGOBaHUS K YPOBHIO H XapakTepy
3HAHWH ¥ HaBBIKOB, 0OPA30BAHMIO, CTAXY TPaXKITAHCKOH CITyKOBI
(cTaXKy roCyIapCTBEHHOH CIIyKObI HHBIX BUJIOB) MM CTAXKY
(ombITY) pabOTHI O CIIELIUATIBHOCTH

3. Jlis 3aMeleHns JOIDKHOCTH PYKOBOJMTENS YCTaHABIUBAKOTCS Clelyroniye
TpeGOoBaHUs:

a) HAJIMYHe BBICIIETO 00pa30BaHuUs;

6) HaTW4YHe He MeHee 4YeTHIpeX JIeT CTaxa TPAXIAHCKOH —CIyXObl
(rocy1apCTBEHHO# CITy>KObI HHBIX BHJOB) WM HE MEHee IISTH JIeT CTaxa paboThI 11O
CIIEIMaTLHOCTH,

B) npodeccuoHabele 3HaHWA: KoHcturymum Poccumiickodt ®epepauuy,
demepanbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB, (lelepaibHBIX 3aKOHOB, YKa30B
[Tpesunenta Poccuiickon @enepanud, nocragoBienuii [IpaButenscTBa Poccuiickoin
®depepauyy, HWHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB Poccuiickoit ®denepanuu U
MunucTepcTBa HHOCTpaHHBIX Jen Poccuiickoit ®enepanun (manee — MUJI Poccun),
Koncturynuu (ycTaBa) ¥ HOPMATHBHBIX IIPaBOBEIX akKTOB cybwekra Poccuiickod
®epepalyi, a Takke CIyKeOHBIX JOKyMEHTOB, PETYIHPYIOUIMX COOTBETCTBYIOLIYIO
cepy HeATENBHOCTH NPHUMEHUTENBHO K MCIIOJHEHHIO KOHKPETHBIX MOJDKHOCTHBIX
06s13aHHOCTEH; MEXIYHAPOJHOTO TIpaBa, MeXIyHAapOAHBIX OTHOIIEHHMH - B 00BeMe,
HeOOXOIDUMOM J[JIS BBHINOJIHEHHS JODKHOCTHBIX O0O0S3aHHOCTEW; HWHOCTPAHHBIX
S3bIKOB, HOPM M TpaBW OGQUIHMAIEHOIO IIPOTOKONA W 3THKETa; TNOpAaKa
OCYHIECTBIEHHS  OUIUIOMATHYeCKOH M CIykeOHOM  MEpemucKH;  OCHOB
JIeTIONPOU3BOCTBA, YIpaBlIeHUs M OPraHu3alMd Tpyla; Mpouecca MPOXOXIACHHSA
IPaKIAHCKOM CITy)KOBI; HOPM JeJ0oBOro oOmeHus; dopM M MeTOmOB paboOTHI €
IpHMEHEHHEM aBTOMAaTH3HPOBAaHHBIX CPEICTB YIpaBIeHHs; NPaBOBBIX aCIEKTOB B
0651acTH MHQOPMAIMOHHO-KOMMYHHKAIMOHHBIX TexHonoruii (manee - HWKT);
IPOrPaMMHBIX JOKYMEHTOB U NPHOPHTETOB I'OCYAaPCTBEHHOW MONUTHKU B obnactu
VKT; npaBoBBIX acleKTOB B cdepe MpeJOCTaBIeHUS TOCYAapCTBEHHBIX YyCIyT
HacelleHHI0 M opraHusauusM mnocpeactsoM mnpumeHenus KKT,; anmapatHoro u
IIpOrpaMMHOrO  obecrieveHus; BO3MOXHOCTeH M OCOOeHHOCTeH MpUMEHEHUs
cospemennbix KT B opranax rocylapcTBEHHOH BJIaCTH (Zajiee - rocylapCTBEHHBIC
Oprasbl), BKJIIOYas  KCIOJNB30BAaHUE  BO3MOXXKHOCTEH  MEXBEJIOMCTBCHHOIO
JIOKYMEHT0060poTa; OOLIMX BONMPOCOB B 00JacTH obecreveHHs WHPOPMALMOHHOH
6e30IIaCHOCTH, OCHOB HPOEKTHOIO YIpaBlieHHUs; ciyxeOHoro pacnopsaxka MIJ
Poccun; mopsaka paboTel co Cay>XKeOHOI M ceKpeTHOH MH(opMalueid, pexXxHMHBIX
TpeGOBaHMiA; PABHII OXPaHBI TPY/a U POTHBONOXKAPHOH 6€30MacHOCTH.
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r) npodecCHOHANBHBIE HAaBBIKU: PyKOBOACTBa IIpencTaBUTENBCTBOM, €ro
CTPYyKTYpHEIM  TOApa3JeNeHHeM; OpraHM3alM¥l M  IUIAHMPOBaHWs  paboTsl;
ONEpPaTHBHOIO MNpPHHATHS ¥ pealu3alli¥ YNPaBIeHYECKMX PpELICHHi; KOHTPOJL,
aHaIM3a ¥ [IPOTHO3MPOBAHMS MOCNENCTBHH NPUHMMAEMBIX pelleHUH H BHOCHMBIX
TpeJIOXKEHMi; BEIeHHs NEJOBBIX IIEPEroBOpPOB M Oecel MO IIMPOKOMY KpYyry
BOIPOCOB, B TOM 4YHCIE C WHOCTPAaHHBIMH HpEJCTABUTENSAMH; IyOIHYHOTO
BBICTYIIEHHS!; [IOATOTOBKH U PeJaKTUPOBAHHMS CIy)XeOHBIX JOKYMEHTOB Ha BEICOKOM
CTWJIMCTHYECKOM YPOBHE, OCYIIECTBIEHHS JUIUIOMATHYeCKOH M  CiykebHOi
IIEpENUCKH; B3aUMOJEHCTBHSA ¢ (efepaNTbHEIMU OpraHaMy MCIIONHUTEIbHON BIIACTH
A APYrMMH TOCYJApCTBEHHBIMU OPraHaMH, MPEICTaBUTENIIMH OPraHOB BJIACTH M
yIpaBlIeHUs cyosektoB  Poccuiickoi denepauny, MYHHIIATIATHHBIMH
06pa30BaHUsIMM, WHOCTPAHHBIMUA O(UIHANLHBIMH JIMLAMH, T'OCYIapCTBEHHBIMH,
OGIIECTBEHHBIMH ¥ YaCTHBIMM OPraHM3allHsAMMU; CO3/IaHUS B KOJUIEKTHBE 37J0POBOH,
TBOpYECKOH aTMocdepsl; ydeTa MHEHHS KOJUIEr M TONYMHEHHBIX; II0NB30BaHUA
'COBPEMEHHOM OPITEXHHKOH M NPOTPAMMHBEIMU [POAYKTaMH; CTPaTerH4eCcKoro
IAaHHPOBAHUSA U YHPABJIEHHUS TPYIIIOBOH AEATENBHOCTHIO C YIE€TOM BO3MOXXHOCTEH
i ocobenHocteli npuMeHenus coBpeMeHHbIX MKT B rocymaapcTBeHHBIX OpraHax,
yIpaBIeHHs SJIEKTPOHHOM [OYTOM, paboThl C BHYTPEHHMMH H Tepr(pepuiAHbIMH
yCTpOMCTBAMHU KOMITBIOTEPA, ¢ HHGOPMAIOHHO-TEICKOMMYHUKAIIMOHHBIME CETAMH,
B TOM 4HCIIe ¢ ceThlo MHTepHeT, B OniepalliOHHOM CUCTEME, B TEKCTOBOM peliakTope,
C DJJIEKTPOHHBIMM TabnuiamMu, c 0a3aMM JaHHBIX, C CHCTEMaMH YIpaBICHHUA
TIPOEKTAMH;  CHCTEMATHYECKOTO  IIOBBIIICHMS  MPO()ECCHOHANBHBIX  3HAHMM;
CBOEBPEMEHHOTO BBISIBIICHUS W pa3pellleHus NPOOIEMHBIX CATYallnH, TPUBOAIIIMX K
KOH()IMKTY UHTEPECOB.

II1. ToikHOCTHBIE O0S3aHHOCTH, IIpaBa U OTBETCTBEHHOCTH

4. B mepedeHs JOIDKHOCTHBIX 0GS3aHHOCTE! PyKOBOJAUTENS BXOMHT:

(TTepeYncIMTh JOIDKHOCTHBIE 00S3aHHOCTH PYKOBOIHUTEILS).

5. OcHOBHBIE NpaBa W OOS3aHHOCTH PYKOBOIHUTENS, a TaKKe OrpaHMYCHUS,
3ampeThl U TpeGOBaHWsA, CBS3aHHBIE C IPAXIAHCKOH CIyx0od M OCOOCHHOCTAMHM
IPOXOXKACHUS IpaXIaHCKOM cnyx6s1 B cucteme MMJ Poccuu, KoTopble
YCTaHOBIICHBl B €r0 OTHOLIEHWH, NIPeXyCMOTPeHb! cTaThsaMu 14-18 ®enepansHOro
3akoHa or 27 mions 2004 r. Ne 79-@3 «O rocyAapCTBEHHO#N TpaXkIaHCKOH ciryxOe
Poccuiickoii ®enepauun» (nanee — enepalbHbIi 3aKOH 0 TPAXKIAHCKOM cnyxbe) u
cratesimu 4, 5, 8 ®epepansHoro 3akona ot 27 momt 2010r. Ne 205-@3
«06 0COOEHHOCTX NPOXOXKIECHUS (efepalbHOil TroCyIapCTBEHHON TIPaKHaHCKOH
cTyx05l B ccTeMe MUHHCTepPCTBa HHOCTPAaHHBIX Aen Poccuiickon @enepanun».

6. PykoBoauTeNb OCYIIECTBIAET WHBIE IIpaBa M HCIOJNHAET OOSM3aHHOCTH,
MpeyCMOTPEHHEIE  3aKOHO#aTeNnbcTBOM Poccuiickoin @enepanuy, NpHKa3aMu
(pacnopsoxenusmu) MUJL Poccun, nopydyenusmu MuHHCTpa HHOCTPaHHBIX J€
Poccuiickoii ®egepaiun U €ro 3aMeCTHTENEH, MOPYYCHHSIMH AHPEKTOPA
JemapTaMeHTa (yKa3aTh HaMMEHOBAaHHE JeNapTaMeHTa) W ero 3aMecTHTeNeH
(B COOTBETCTBHH C paclpe/ieliecHueM 00I3aHHOCTEN).
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7. PYKOBOI[I/ITCJIB 3a HCUCIOJHEHHE WM HeHagjexXamee MCIIOJIHECHHE
JOJPKHOCTHBIX 00sI3aHHOCTEH MOXKET OBITh NpUBJICYEH K OTBETCTBCHHOCTH
B COOTBETCTBHHU C 3aKOHOAAaTCIECTBOM Poccuiickoit CDezxepaum/I.

IV. [epeueHs BOIPOCOB, 110 KOTOPHIM PYKOBOIUTEND BIPABE MM 00513aH
CaMOCTOATENHHO NPHHAMATH YIIPaBIEHYECKHE U HHBIE PEIICHUA

8.Ilp HCIONHEHUH CIY)XeOHBIX OO0A3aHHOCTEW pYKOBOIWTENb BIpaBe
CaMOCTOSATENHHO IIPHHUMATD PEIIEHHS 10 BOIIPOCaM:

(ITepeYnCIIUTE BOMPOCH], IO KOTOPBIM PYKOBOAHUTEIH BIIPaBe CaMOCTOSTENIBLHO
IpPYHHMATh YIIPaBIeHYECKUE 1 UHBIE PEILECHHU).

9.Tlpy HCIONHEHWH CIYKeOHBIX OOA3aHHOCTEH pPYKOBOIHMTENb 00s3aH
CaMOCTOSATENHHO IIPUHUMATH PEIIEHHS 10 BOIPOCaM:

(ITepe4nCIUTh BOMPOCHI, IO KOTOPHIM PyKOBOJMTEIH 00S3aH CaMOCTOSTEIbHO
IPMHUMATH YIIPABIeHYSCKUE U HHBIE PEICHHS).

V. TlepedeHs BONpPOCOB, 110 KOTOPHIM PYKOBOAUTEINb BIPABE UK 00s13aH
y4acTBOBATH IPH MOATOTOBKE IPOEKTOB HOPMATHBHBIX IPABOBbIX aKTOB U (HJIH)
IIPOEKTOB YIPaBIEHUYECKUX H MHBIX PELICHHH

10. PykoBoauTenlb B COOTBETCTBHM CO CBOEH KOMIETEHIMEH BIpaBe
y4acTBOBAaTh B MOJATrOTOBKE (00CYKAEHUH) CIIEMYIOIINX TPOEKTOB: ‘

(ITepeurcnuTs BHABI NPOEKTOB HOPMATHBHBIX IIPABOBBIX AaKTOB W (WIIH)
IIPOEKTOB YNPAaBIEHYECKUX H HMHBIX DELICHHWA, B TOArOTOBKE KOTOPHIX BIIPaBE
y4acTBOBAaTh PyKOBOJMTEINb B COOTBETCTBUH CO CBOEN KOMIIETEHITHEH).

11. PykoBomuTenk B COOTBETCTBHH CO cBOeli KoMIeTEeHIHeH o00g93an
y4aCTBOBAaTh B [IOATOTOBKE (o6CcyXIeHnn) clieIyIOUMX MPOEKTOB: '

(TlepeurcnuTh BHABl IMIPOEKTOB HOPMATHMBHBIX TPABOBBIX aKTOB H (vn)
NPOEKTOB YMNPAaBJIEHYECKUX M HMHBIX PEHIEHHH, B MOATOTOBKE KOTOPBIX 00s13aH
y4acTBOBaTh PyKOBOAUTENb B COOTBETCTBUM CO CBOEH KOMIIETEHIINEH ).

V1. Cpoku u npoueypsl HOAr0TOBKH, paCCMOTPEHHUS
IIPOEKTOB YNPaBJIeHYECKUX U MHBIX PELIeHHH, TIOPSIO0K
COMIACOBaHMA Y NIPUHATHUS JAHHBIX PELICHHMH

12.B  COOTBETCTBHHM CO CBOMMH [JOJDKHOCTHBIMH  OOS3aHHOCTSIMH
PYKOBOAMTENb NPUHUMAET PELIEHHs B CPOKH, YCTAHOBJICHHbIE 3aKOHOAATE/ILHBIMHA 1
MHBIMH HOpPMaTHBHEIMH MTPaBOBBEIMHU akTamu Poccuiickoi Dexepanum.

VIL. ITopsanok ciayxeGHOro B3auMoIeHCTBUA
13. B3auMojelicTBHEe PYKOBOAUTESI C (elepalbHBIMH TOCYIapCTBEeHHBIMH

rpaXIaHCKMMH CIyXKaluMu (zaiee — rpaxaaHckue cnyxamue) ML Poccun,
rpakHaHCKAMH CIY>KallUMH HHBIX TOCYAapCTBEHHBIX OPraHOB, a TaKXe C APYyTrHMH
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rpaXkJaHaMd ¥ OPraHU3alUAMH CTPOUTCA B PaMKax JENOBBIX OTHOLIECHUH Ha OCHOBE
OOIIMX TPHHIUIIOB CIy)KeOHOTO TMOBEJEHHA TOCYJApCTBEHHBIX —CIIyXallHX,
yIBepXkaeHHEIX YkasoM IIpesunenta Poccuiickoit ®enepamuu ot 12 asrycra 2002 r.
Ne 885 (Cobpanue 3akonojatenscTBa Poccuiickoir ®Pexpepammu, 2002, Ne 33,
cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, cr. 3658), m TpeboBanHi K
ciyxeOHOMY IMOBEIEHUIO, YCTaHOBIEHHBIX cTaThed 18 @DenepanbHOro 3aKoHa O
IPaXIOaHCKOM CiIyk0e, a TaikKe B COOTBETCTBUM C HMHBIMM HOPMAaTHBHBIMH
npaBoBeiMH akTamu Poccutickoit @enepanuu u MUJ Poccnn.

VIII. Tlepeuens rocyjapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpak[iaHaM ¥ OpraHU3aluiM B COOTBETCTBUH C aIMUHUCTPATHBHBIM
pernamentoM MUJI Poccuu

14. Yka3aTh HOMHBIN IepedeHb OKa3hIBAEMBIX TOCYIapCTBEHHBIX YCIyT JHOO
cIelaTh 3alKCh, YTO TOCYJAPCTBEHHBIE YCIyTH HE OKA3BIBAIOTCS.

IX. IToka3zareny 3pPeKTUBHOCTH U PE3yIbTATHBHOCTH
IpoQeCCHOHANBHOI CITy>kKeOHOH NesTENLHOCTH

15. DppexTuBHOCT  NPOGECCHOHANBHONH  CIyXeOHOM  JeATENbHOCTH
PYKOBOJHMTEJIS OLIEHUBAETCS 110 CIAEAYIOLINM II0Ka3aTeNsIM:

BHINOJNIHAEMOMY 00beMy paboThl M HMHTEHCHBHOCTH TpYJAa, CIIOCOOHOCTH
COXpaHATh  BBICOKYI0O  paboTOCIOCOOHOCTE B JKCTPEMANBHBIX  YCIOBHUSX,
COOJIFOIEHHIO CITy)KeOHOM TUCIHTUINHEL,

CBOEBPEMEHHOCTH U OTIEPATHBHOCTY BHIIOJIHEHHUS IIOPYYEHHIA;

Ka4eCTBY BBIMOJIHEHHOW paboTh! (IOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C
YCTaHOBJIEHHBIMUA TPeOOBaHUAMH, IIOJHOMY M JIOTHYHOMY H3JIOKCHHUIO MaTepuana,
IOpPUIAYECKH IPAMOTHOMY COCTABJIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIUCTHYECKUX U
IpaMMaTHYECKHMX OIIHOOK);

npodecCHOHAIBHOMN KOMIIETEHTHOCTH (3HaHHIO 3aKOHOJIaTEJIbHBIX,
HOPMATHBHBIX IPABOBBIX aKTOB, IIMPOTE NMPOPECCHOHATBLHOIO Kpyrosopa, yMEeHHIO
paboTaTh ¢ JOKyMEHTaMH);

CHOCOOHOCTM YETKO OpraHW30BHIBaTh W IUIAHMPOBATh  BEIIOJHEHHE
TIOPYYEHHBIX 3aJaHMii, YMEHHIO pAllHOHAIBFHO HCIONBL30BaTh pabodyee BpeMmd,
pacCTaBIATh IPUOPHUTETHI;

TBOPYECKOMY IOAXOAY K pEIICHHIO IOCTAaBICHHBIX 3a/a4, aKTHBHOCTH U
WHUIIAATUBE B OCBOCHHUHY HOBEIX KOMITBIOTEPHBIX W MH(OPMALMOHHBIX TEXHOJIOIHH,
CIIOCOOGHOCTH BGBICTPO aaNTHPOBATHCS K HOBBIM YCIIOBHSAM U TPEOOBaHUAM,

OCO3HAHMUIO OTBETCTBEHHOCTH 3a  TOCTENCTBUS  CBOMX  JICHCTBHH,
NIPUHUMAEMBIX PELIECHUH.




JIMCT O3HAKOMJIEHMA

n/n

Damunug, um1,
OTYECTBO

JlaTa 1 poCIKCh B
03HAKOMJIEHHH C
JIOJDKHOCTHBIM
perjiaMeHTOM U B
IIOJTy4eHHH €T0 KOIIUU

Hara u HOMeD
IIpUKa3a o
Ha3HA4YCHUH Ha
JOJDKHOCTD

Jata 1 HOMEp
npukasza oo
OCBOOOXIIEHNH
OT JIOIKHOCTHU
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[Mpunoxenue Ne 3

K NprKa3y MHHICTEpCTBa HHOCTPAHHBIX e
Poccuiickoii ®enepaunu

oT « 21 » centsa6ps 2015 r. Ne 18149

NPUMEPHBIN JOKHOCTHOHM PEIJIAMEHT ®EJEPAJIBHOIO
T'OCYJAPCTBEHHOTI'O I'PAXKJIAHCKOTI'O CJIYKAIIEIO
TEPPUTOPHUAJIBHOI'O OPTAHA-IIPEJCTABUTEJILCTBA

MUHUCTEPCTBA MHOCTPAHHBIX JIEJ POCCHMICKON ®EAEPALIAN
HA TEPPUTOPUM POCCHICKOM ®EJEPALINNA

YTBEPXJIAIO
PyKoBOAUTENL MEXPErHOHATFHOIO TEPPUTOPHANBHOIO OpraHa - IIPEACTaBUTENb
MuHKCTEpCTBA HHOCTPaHHEIX Aen Poccuiickoit Oenepanu

(yKa3aTh HAaMMEHOBaHYUe TePPUTOPHATLHOIO OpraHa - MPeJICTaBUTENIbCTBA
MuHECTEPCTBAa MHOCTPAHHBIX Aen Poccuiickoi Menepaiuy Ha TEPPUTOPUH
Poccuiickoit ®enepariun)

(bamrvis, HHULAATIBI)

(mopmuce)
OT « » 201 _r.

NOJDKHOCTHOM PETJIAMEHT
3AMECTHUTEJS PYKOBOJIUTEJISI MEXKPETHOHAJIBHOI'O
TEPPUTOPHAJILHOI'O OPTAHA-3AMECTHUTEJISI IPEACTABUTEJIA
MHMHUCTEPCTBA HHOCTPAHHBIX JEJ POCCHCKON ®EJEPALINN

(Yxa3aTh HAUMEHOBAHUE TEPPUTOPHATIBHOIO OpraHa- IpeACTaBUTE/ILCTBA
MuHKCTEpCTBa MHOCTPaHHBIX Ael Poccuiickoi Penepanny Ha TEPPUTOPUH
Poccuiickoii @enepariun)

I. O061rMe OJ0KEHUS

1. JIoJDKHOCTh ~ (peTepallbHOM  TOCYAAPCTBEHHOM TIPaXIaHCKOH  CITyXObl
(nanee — rpakoaHCcKas CiIyk0a) 3aMECTHTENss PYKOBOIUTENS MEXPETHOHAIBHOIO
TEeppPUTOPUANBLHOTO Opraa - 3aMecTHTeNs Hpenctasutelss MunHUCTEpCTBa
MHOCTpaHHBIX  gen  Poccuiickoii ~ ®egepammu  (ykasarh ~ HaMMEHOBaHME
TepPUTOPHAIIBHOTO OpraHa - IPeACTAaBUTENbCTBA MUHUCTEPCTBA HHOCTPAHHBIX Jeil
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Poccuiickoit ®enepain Ha Tepputopun Poccuiickoit ®enepanuu (manee —
3aMecTHTeNnh pyKoBoautens, [IpeNcTaBUTENBCTBO COOTBETCTBEHHO) OTHOCUTCS K
IJIaBHOM IPyIIIe AOJDKHOCTEH rpaXkJaHCKOH CITy OBl KaTErOpHU «PYKOBOIUTEIIH».

PervcTpalluoHHEIH HOMep (KOX) JOJDKHOCTH - 12-1-2-064.

2. HasnayeHre Ha MOJDKHOCTH 3aMECTHTENS PYKOBOIHTENS W OCBOOOXIEHHE
OT HOJDKHOCTH OCYIEeCTBIsAeTCs qupekTopoM JlenmapraMeHnTa KaapoB MuHucTepcTsa
MHOCTpaHHBIX Hen Poccuiickoit ®eneparnuu (nanee — MHJI Poccun).

3aMecTUTENh PYKOBOIUTENS HENOCPEACTBEHHO NOAYHHAETCS PYKOBOIUTEINIO
[IpencraBuTenbCTBA.

II. KBanudukaiipoHHble TpeOOBaHUs K YPOBHIO M XapaKTepy
3HAHUH U HaBBIKOB, 00PAa30BaHHIO, CTAXY IPaXKTaHCKOH CITyKOBI
(cTaxy roCyapCTBEHHOM CILy OBl HHBIX BHOB) WU CTaXy
(ombITy) pabOTHI IO CHIELHUATBHOCTH

3. JIi1s 3aMelneHus JOJKHOCTH 3aMEeCTUTENS PyKOBOJAUTENS YCTaHABIMBAIOTCS
cienyromuye TpeOGoBaHU:

a) HaJlM4YHe BRICIIEro oOpa3oBaHus;

6) HanpuMe He MeHee 4YeThlpeX JeT CTaXa TpPaKJAHCKOH —CIyKOBI
(rocyapcTBEHHOM CITyXObl HHBIX BHIOB) WIH HE MEHee IIATH JIET CTaXa paboTsl 110
CIEIIHATIbHOCTH; 7

B) npodeccronanpuple 3HaHWA: Koncturynuu Poccuiickoit ®enepanny,
(enepanbHBIX KOHCTUTYIMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
IIpesunenta Poccuiickoit ®eneparmu, nocraHosnenuii Ilpasurenscrsa Poceuiickoi
®eepanuy, HHBIX HOPMATHBHEIX IIPaBOBBIX akToB Poccuiickoi ®enepaunu u MU/
Poccun, KoHcTurynmm (ycTaBa) W HOPMATHUBHBIX IIPaBOBBIX aKTOB CyObekTa
Poccuiickoii ®enepanuy, a Taloke CIyXeOHBIX JOKYMEHTOB, PETYIHUPYIOMIUX |
COOTBETCTBYIOIYI0 cepy IESTENbHOCTH INPUMEHHTENbHO K  HCHOJIHEHHIO
KOHKPETHBIX JTOJHKHOCTHBIX 00s13aHHOCTEN; MeXIYHapOJIHOTO npasa,
MEXIyHapOAHBIX OTHOLIEHHH - B o00beMe, HEOOXOAMMOM JUIS BBIIOJHEHHA
JIOJKHOCTHBIX 00S3aHHOCTEN; MHOCTPAHHBIX A3BIKOB; HOPM H NpaBUl OQUIHAIILHOTO
IPOTOKOJIA ¥ 3TUKETA; IOPSAKA OCYLIECTBICHHS JUIIOMATHYECKOH U CIIyKeOHOM
TIepEMUCKH; OCHOB JIeJIONPOU3BO/ICTBA, YIIPABICHHUS ¥ OpraHU3alluy Tpy/1a; Mpouecca
IIPOXOXKIEHHS TPAXKIAHCKOM CIy’KOBI; HOPM JIeloBOro obmieHus; GpopM U METOIOB
paboTEl C TNPHMEHEHHEM aBTOMATH3MPOBAHHBIX CPEJICTB YNPaBICHHS; NPaBOBBIX
acIeKToB B 061acTd HMHQPOPMANHOHHO-KOMMYHHKAI[UOHHBIX TEXHOJIOTHMHA (naiee -
MKT); nporpaMMHBIX JOKyMEHTOB M IIPHOPHTETOB IOCYAAPCTBEHHOH IONUTHKU B
obnactu MKT; mpaBoBBIX aclleKTOB B cepe NpefoCTaBICHHs T[OCYAapCTBEHHBIX
yCIIyT HaceJIeHHIO U opraHu3anusM nocpejactsom npumeHenus UKT; annapataoro u
IPOrpaMMHOI0  ObecriedeHHs; BO3MOXHOCTEH M OCOOEHHOCTEH NPUMCHEHHUS
coBpemennbix KT B opraHax rocyJapcTBEHHOH BJIacTH (Hajiee - rocyjapCTBEHHBIE
Oprasbl),  BKJIIoYas  HCIOJIB30BaHME  BO3MOXHOCTEH  MEXBELOMCTBEHHOIO
JIOKyMeHT0060pOoTa; OOIMX BOIPOCOB B 00macT obecredeHns MHPOPMAIMOHHOH
6e30IIacCHOCTH; OCHOB IPOEKTHOIO YIpaBIEHHUS; ciyxeOHoro pacmopsaka MIJL
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Poccum; mopsaka paboTel €O CIy>KeOHON M ceKpeTHo# MH{opMaluel, peXXxuMHBIX
TpeGOBaHuiA; PAaBIII OXPaHbI TPY/a M IPOTUBOINOXAPHOH 6€30MaCHOCTH.

r) npodecCHOHANILHBIE HABBIKH: PYKOBOACTBA lIpeacTaBUTENBLCTBOM, €ro
CTPYKTYpHBIM  IOZIpa3lielicHAEM; OpraHW3alMM W  IUIaHUpPOBaHMA  paboThI,
OIIEPATUBHOTO MPUHATUS W PpealU3alM{ YNPaBIEHYECKUX PeIICHUH; KOHTPOI,
aHAJIM3a M TPOTHO3MPOBAHHUS ITOCIEACTBUH INPHUHUMAEMEIX DEIICHHH W BHOCHMBIX
NpeIOKeHUH; BEJCHHs JEeNOBBIX IIEperoBopoB M Oecell MO IIMPOKOMY KpYry
BOMPOCOB, B TOM UYHCI€ C HHOCTPAaHHBIMH IIPE€JCTAaBUTEIAMH; IyOIMYHOrO
BBICTYIUIEHMS; TOATOTOBKH M PEITaKTHPOBAHUS CIIy)KE€OHBIX JOKYMEHTOB Ha BHICOKOM
CTWIACTMYECKOM YPOBHE, OCYLIECTBIEHMS [IUIUIOMaTHIECKOH M  CIyXeOHOH
NEPENUCKHU; B3aMMOJAEHCTBHS C (efepalbHBIMUA OPraHaMH MCIOIHUTENHHON BIaCTH
U JPYTHMH TOCYJapCTBEHHBIMH OpPraHaMH, IPEICTaBUTENSIMH OPraHOB BJIACTH U
yIpaBiieHud CyOBEKTOB Poccutickoi ODenepanuy, MYHUILUIIAIBHEIMA
00pa30BaHUsAMH, WHOCTPAHHBIMH OQMIHMANBHBIMM JIMLAMH, TOCYIapCTBEHHBIMY,
O0IIEeCTBEHHBIMA ¥ YaCTHEIMHM OpTaHH3alUsSMU; CO3/1aHHs B KONIEKTHBE 3J0POBOH,
TBOPYECKOH aTMocQepsl; y4yeTa MHEHHA KOJUIEI M IMOJYUHEHHBIX; II0JIb30BaHUA
COBPEMEHHOH OPITEXHMKOH M NPOrpaMMHBIMH IIPOAYKTaMH; CTPATErHYecKoro
IJJaHUPOBAHKA U YIIPABJIEHUs TPYIIIOBOH JEeATeIbHOCTBIO C YYETOM BO3MOXKHOCTEH
1 ocobenHocreii npuMeHeHus copeMeHHBIX MIKT B rocymapCTBeHHBIX OpraHax,
YIpaBIeHHS 3JIEKTPOHHON MOYTOH, paboTHl C BHYTPEHHMMH H MepU(EpUHHBIMH
YCTPOMCTBAMH KOMITBIOTEPA, ¢ HHPOPMALMOHHO-TEIEKOMMYHHKAIIHOHHBIMH CETAMH,
B TOM 4HMCJIE ¢ CeTbi0 IHTepHeT, B OllepalluOHHON CUCTEME, B TEKCTOBOM pedaKTope,
C DJIIEKTPOHHBIMH Tabnuuamu, ¢ 0a3aMd JaHHBIX, C CHCTEMaMM YIpPaBICHUA
IPOEKTAMM;  CHCTEMATHYECKOTO  IOBBIIEHMS NPOPECCHOHANBHBIX  3HAHMIA;
CBOEBPEMEHHOTO BbISBIIEHHS U pa3pelleHus NpOOIeMHBIX CHUTYalWid, IPUBOISIINX K
KOHGMIUKTY HHTEPECOB.

I11. JIo;KHOCTHBIE 003aHHOCTH, IPaBa ¥ OTBETCTBEHHOCTh

4.B mnepedeHb IODKHOCTHBIX OOS3aHHOCTEH 3aMECTHTENSI PYKOBOIUTEINS
BXOJMT:

(TTepe4rcIuTh MOKHOCTHEIE 00S3aHHOCTH 3aMECTUTENS PYKOBOJAUTES).

5. OcHOBHBIE TIpaBa ¥ OOS3aHHOCTH 3aMECTHTENS PYKOBOIUTEN, a TakKe
OTpaHMYEHHs, 3alpeTsl M TpeGOBaHUs, CBA3aHHBIE C TPaXKHAHCKOH Ciyx60d u
0COOEHHOCTSIMH IIPOXOXKIEHHs TrpaxkaaHckod ciyx6sl B cucteme MUJI Poccun,
KOTOpHIE YCTaHOBJEHHI B €ro OTHOIIEHHM, IPEXyCMOTpEeHBl CTaThsimu 14-18
denepansroro 3akona ot 27 wmong 2004r. Ne79-®3 «O rocymapcTBeHHOH
rpaxkaaHckoii cimyx0Oe Poccuiickoit @epepanumn» (manee — PenepaibHblid 3aKOH O
rpaxaaHckoil ciyx6e) u craTbsaMu 4, 5, 8 DenepanbHOro 3aKOHa OT 27 uronsa 2010 r.
Ne 205-®3 «O6 O0COOEHHOCTSX IIPOXOXKAEHUA (elepalbHOM TIoCyIapCTBEHHON
rpakJaHCKOM ciryOsl B cHcTeMe MHHHMCTEPCTBA MHOCTPAaHHBIX Henl Poccuickoi
Genepanyu».

6. 3aMeCTUTENp PYKOBOAMTENS OCYIUECTBISET HMHBIE IIpaBa W HCIOJHSAET
00S13aHHOCTH, INPEIyCMOTPEHHBIE 3aKOHOIATeNbCTBOM Poccmiickoit ®Denepaiuy,
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npukazamu  (pacnopsoxkenusmu) MMJT  Poccum, nopydyenusmu  MuHHCTpa
MHOCTpPaHHBIX nen Poccuiickoit @enepalud M €ro 3aMeCTHTelNeld, MOPYyYeHUIMH
pykoBonutens IIpencraBurenscraa.

7.3aMecTHTENs PYKOBOIMTENS 3a HEHUCIONHEHME WM HEHaJyIexallee
HCTIONHEHUE  JOIDKHOCTHBIX  OOf3aHHOCTEH MOXeT OBITh  NpPHMBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOaTenbcTBOM Poccuiickoi ®deneparnuu.

IV. IlepeueHb BOIPOCOB, II0 KOTOPBIM 3aMECTHUTEIb 3aMECTHUTEIS PYKOBOAUTEILA
BIIpaBe UJIK 00513aH CaMOCTOSITENILHO IPUHKUMATD YIIPABJICHIECKHE ¥ MHBIE PEIICHUS

8. Ilpu HCIONHEHUH CIyXeOHBIX OOSI3aHHOCTEH 3aMECTUTENb PYKOBOIMTEI
BIIpaBe CaMOCTOSTENHHO IPUHUMATh PEIEHHS 110 BOIIPOCaM:

(TTepe4nCIATs BOMPOCH], 1O KOTOPHIM 3aMECTHTENb PYKOBOAUTENS BIIPaBe
CaMOCTOSITENFHO IIPUHUMATH YIIPaBIeHYECKHE U UHEIE PEIICHHM).

9. Ilpy HCIONHEHHH CIY)XK€OHBIX OOS3aHHOCTEN 3aMECTHUTEh PYKOBOJIUTEIA
00513aH CaMOCTOSTENILHO MPHHAMATD PELICHHs 110 BOIIPOCaM:

([TepeuMcnuTs BOMPOCH], N0 KOTOPHIM 3aMECTHTENh PYKOBOAMTENSA 00s3aH
CaMOCTOATENLHO IPUHAMATD YIIPaBICHYECKUE U MHBIE PELICHHS).

V. IlepeueHb BOIPOCOB, I10 KOTOPHIM 3aMECTHTENIb PYKOBOTUTEIL
BIIpaBe WK 00s53aH yIacTBOBATh NP MOATOTOBKE MPOEKTOB HOPMATUBHBIX
IIPaBOBBIX aKTOB ¥ (W) POEKTOB YIIPABIEHYECKUX U HHBIX PEIICHUH

10. 3aMecTUTENE PYKOBOOHMTENS B COOTBETCTBUM CO CBOEH KOMIIETEHIHEH
BIIpaBe y4aCTBOBAaTh B OATOTOBKE (0OCYXIEHUH) CIEIYIOIINX IPOCKTOB:

" (TlepeuMcnuTs BHUABI TNPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB W (WIIH)
IIPOEKTOB YIPABICHYECKUX M HMHBIX pELIeHHWH, B IMOJATOTOBKE KOTOPBIX BIPABE
y4acCTBOBATh 3aMECTUTEIb PYKOBOJUTEIS B COOTBETCTBHH CO CBOEH KOMIETEHIIHEN).

11. 3amMecTuTens pPYKOBOIOWTENS B COOTBETCTBHH CO CBOEH KOMIIETEHLHEN
00s13aH y4aCTBOBATh B IIOJITOTOBKE (0OCY>XAECHHH) CIEAYIOUIHX MPOEKTOB:

(TTepeuncnuTh BUABI NPOEKTOB HOPMATHBHBIX IMpPaBOBBIX aKTOB M (WIIM)
TIPOEKTOB YNpABIEHYECKAX W HHBIX pELIeHHH, B IIOATOTOBKE KOTOPHIX 00s3aH
y9acTBOBATh 3aAMECTHUTEINb PYKOBOLHUTENS B COOTBETCTBHM CO CBOEH KOMIIETEHIIUEH).

V1. Cpoku u npoliefyps! IIOATOTOBKH, PACCMOTPEHHMS IIPOEKTOB YIPaBIeHYECKUX U
MHBIX PEINeHHI, TOPSAIOK COTNIACOBAHMS M NPUHATHS JaHHBIX PEILICHUH

12. B cOOTBETCTBUH CO CBOMMH AOJDKHOCTHBIMH OOS3aHHOCTSAMM 3aMECTUTEID
PYKOBOJHUTENS MPHHAMAET PELIeHHs B CPOKH, YCTAaHOBJIEHHBIC 3aKOHOAATEIBHBIMH 1
MHBIMM HOpMaTHBHBIMH MPaBOBBIMHU akTamMu Poccuiickoit ®epepanuu.
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VILI. ITopsaok ciry>ke6HOro B3auMOAEHCTBHSA

13. B3auMopneiicTBiE  3aMeCTHTEllsl  pyKoBomutens ¢  (deaepanbHEIMU
roCyapCTBEHHBIMU TPAKIAHCKAMHE CITyXaIUMH (Jajee — rPaXJaHCKUe CITyKalue)
MUJ] Poccun, rpaxAaHCKMMHU CIyXalIMMH HMHBIX TOCYJapCTBEHHBIX OPraHOB, a
TaKKe C OPYTMMH TpaXIaHaMH M OpraHM3alMsIMH CTPOUTCS B paMKax IEJIOBBIX
OTHOIIEHW Ha OCHOBE OOUMX  MPUHIMIOB  CIY)XEOHOro  IOBEIEHUS
rOCyIapCTBEHHBIX CIIyXallluX, yTBepXIeHHbIX YkasoMm Ilpesunenta Poccuiickoi
®eneparuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHOAaTeNbCTBA Poccuiicko
®enepamun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), u
Tpe6oBaHHil K CITy)XeGHOMY IIOBEAEHHIO, YyCTAHOBJICHHBIX CTaThel 18 desepanbHOIO
3aKOHA O TPAXIAHCKOH ciyx0e, a TaKKe B COOTBETCTBHM C WHBIMI HOPMAaTHBHBIMU
npaBoBbiMH akTaMu Pocculickoit Oenepanvu u MMH/I Poccum.

VIII. IlepedeHb rocyqapCTBEHHBIX YCIyT, OKa3bIBaeMBIX
rpax7aHaM U OpraHu3allisiIM B COOTBETCTBHHU C aIMUHUCTPATUBHBIM
pernamentom MHU/I Poccun

14. YkazaTh NMOJHBIH HepedeHb OKa3bIBAEMBIX TOCYIApPCTBEHHBIX YCIyTr IHOO
CHEJIATh 3aIMCh, YTO FTOCYAapPCTBEHHBIE YCIYTH HE OKA3hIBAlOTCS.

IX. TToka3zareny 3¢ HEKTUBHOCTH U pe3yIbTaTHBHOCTH
npodecCHOHANBHOM CITyKeOHOH NS TEIbHOCTH

15. DbdexktuBHOCTh  MpodecCHOHANPHOH  CIyXeOHOW  JIesTeNbHOCTH
3aMECTHTENS PYKOBOIUTENS OLIEHUBAETCA MO CIIEAYIOIIMM ITOKa3aTelsM:

BBINOJIHAEMOMY 00BeMy pabOTBl M HHTEHCHBHOCTH TpPYyZAa, CIOCOOHOCTH
COXPaHATh  BBICOKYIO  pabOTOCIIOCOOHOCTE B IKCTPEMAJbHBIX  yCJIOBHAX,
COOJIIOIEHHIO CITYXeOHOM TUCIUILINHEL,

CBOEBPEMEHHOCTH M ONEPaTHBHOCTH BBITIOJIHEHHS IOPYYECHUI;

KaueCTBY BBLINOJIHEHHOU paboTHl (OATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBJIEHHBIMH TPEOOBaHMAMH, MOJHOMY M JIOTMMHOMY H3JIOXCHHIO Marepuana,
IOPHAMYECKH TPAMOTHOMY COCTABJIEHHIO JIOKYMEHTA, OTCYTCTBUIO CTHIMCTUIECKHX
rpaMMaTHYeCKUX OLIHOOK);

podecCHOHATBLHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHO/IaTeJIbHBIX,
HOPMATUBHEIX MPABOBBIX aKTOB, IMPOTE NPOPECCHOHATBHOIO KpPyro3opa, yMEHHIO
paboTarthb ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YETKO OPTraHU30BHIBATh U INIAHAPOBATH BEIIIOJIHEHHE TIOPYYCHHBIX
33/aHM}, YMEHHMIO pAlMOHAIBHO HCIONB30BaTh pabovee Bpems, PacCTaBIATh
IIPUOPHUTETHI;
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TBOPYECKOMY IOAXOAY K PpEIICHHIO IOCTAaBIEHHBIX 3aJa4, aKTHBHOCTH U
MHUIIMATUBE B OCBOEHUH HOBBIX KOMITBIOTEPHBIX U MHMOPMaAILMOHHBIX TE€XHOJIOIHH,
CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS K HOBBIM YCIIOBHSAM U TPeOOBaHUAM,

OCO3HAHHUIO OTBETCTBEHHOCTH 32 MOCIEACTBUS CBOMX AECHCTBHMM, IPUHHMAEMBIX
pELICHUM.

JIMCT O3HAKOMIJIEHMA
Ne | ®amuius, ums, JaTa ¥ pocIuch B Jlata u Homep | Mara u HOMep
n/n OTYECTBO 03HAKOMJIEHUH C npHKasa o npuKasa o6
JOTKHOCTHBIM Ha3sHAYEHWH Ha | OCBOOOXIECHUH
pernaMeHToM U B JOJDKHOCTD OT JOJDKHOCTH

IOJIY4YCHHH €I'0 KOIINHA
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Ipunoxenue Ne 4

K TpHKa3y MHUHUCTEPCTBA MHOCTPAHHBIX JEIT
Poccuiickoit @eaepanuun

oT « 21 » centabps 2015 r. Ne 18149

MNPUMEPHBIN JOKHOCTHOM PEIJIAMEHT ®EJAEPAJIBHOI'O
TOCYAAPCTBEHHOI'O I'PAXKJAHCKOI'O CJIYKAIIEIO
TEPPUTOPHUAJIBHOI'O OPTAHA-TIPEACTABUTEJIBLCTBA

MUHHCTEPCTBA THOCTPAHHBIX JEJ POCCUACKOMN ®EJEPALIAU
HA TEPPUTOPUM POCCUVICKON ®EJEPALIIUN

YTBEPXJIAIO
PyKOBOAUTENs TEPPUTOPUATEHOTO OpraHa B cyobexTe Poccuiickoit Oenepaniu-
IpeAcTaBuTeIb MUHHCTEPCTBA HHOCTPAaHHBIX Jiel Poccuiickoi Denepanyu

(Yka3aTh HAaMMEHOBaHHE TCPPUTOPHAIILHOIO OpraHa - NpeACTaBUTE/IbCTBA
MuHucTepcTBa HHOCTpaHHBIX Aen Poccuiickoi Penepaliui Ha TEPPUTOPHU
Poccuiickoit @eneparum)

(bamuvst, THAULIHAIBI)

(oanuce)
OT « » 201 _r.

TOJKHOCTHOM PETJIAMEHT
3AMECTUTEJISI PYKOBOJIUTEJISI TEPPUTOPUAJIBLHOI'O OPTAHA B
CYBBEKTE POCCUMCKON ®EJAEPAIIUN-3AMECTHUTEJIS
HMPEJCTABUTEJISI MUHUCTEPCTBA HHOCTPAHHBIX JEJI
POCCHUIMCKOH ®EJEPAIIAA

(YkasaTh HAaHMEHOBAaHUE TEPPUTOPHATBHOIO OpraHa- IpeICTABUTEILCTBA
MuHncTepcTBa HHOCTpaHHBIX Aen Poccuiickoit @enepalu Ha TEPPUTOPHU
Poccuiickoit @eneparum)

1. O61ue nooKeHus

1. lomkHOCT  (pefiepasibHOM  FOCYNApPCTBEHHOM —TPaXTaHCKOH  CITyXObl
(nanee — rpaxkgaHcKas Ciyxk0a) 3aMecTHTeNsl PYKOBOIUTENS TEPPUTOPUAIBHOTO
oprana B cyObekre Poccuiickoii ®epepanuu - 3aMecTUTENs MPEACTaBUTENA
MuHHCTEPCTBA MHOCTPaHHBIX Aen Poccuiickoit Penepanyu (yka3aTh HAUMEHOBaHHE
TePPUTOPHATILHOTO OpraHa - NpeACTaBUTeNbCTBA MUHHUCTEPCTBA MHOCTPAHHBIX M1l
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Poccuiickoii ®epmepanmu Ha Tepputopun Poccuiickoit ®enepauum) (nanee —
3aMeCTUTENIb pyKoBoauTens, IIpencTaBUTENLCTBO COOTBETCTBEHHO) OTHOCHTCH K
BeyIIEei IpyIe JOIDKHOCTEH MpaKJaHCKON CITy OBl KaTErOpUH «PyKOBOTUTEIIH .

PeructpaiyoHHbIii HoMep (KoJ) KomKHOCTH - 12-1-3-065.

2. HasHaueHue Ha JOJDKHOCTH 3aMECTHTENS PYKOBOAHUTENS W OCBOOOXKICHHE
OT JOJDKHOCTH OCYINECTBIsAeTCS AUpekTopoM JlenapramenTa kaapoB MHHHCTEPCTBA
uHOCTpaHHBIX aei Poccuiickoit @enepanuu (ganee — MU]I Poccun).

3aMecTHTENh PYKOBOAMUTENSA HEMOCPEICTBEHHO MOAYHHSAETCS PYKOBOITHUTEIIIO
[IpencraBuTeNnbCTBA.

II. KBanubukanuoHHbIe TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAHMI M HABBEIKOB, 00pa30BaHUIO, CTAXY I'PaXXJaHCKOM CIIyKOBI
(cTaxky rocymapcTBEHHOM CITyKObl HHBIX BUIOB) UJIH CTaXy
(omBITY) pabOTHI IO CIIENUATBHOCTH

3. JIng 3aMeleHus TOJDKHOCTH 3aMECTUTENS PYKOBOJIUTENS yCTaHABIMBAIOTCS
cleayIoue TpeOOBaHUA:

a) HaJIM4IHe BhIcIIero o6pa3oBaHus;

6) Hampude He MeHee JBYX JIET CTaXa TpaXJAaHCKOM  CIryXObI
(rocynapcTBEHHOM Cy)XOBl MHBIX BUIOB) WX HE MEHee YeThIpeX JIeT CTaka paboThl
[0 CHEIHANBHOCTH; JUIS JIHI[, UMEIOIIUX AUIUIOMBI CHEUHANUCTa MM Marucrpa ¢
OTIHYMEM, B T€UECHHE TPeX JIET CO THs BBIAAYH JUIUIOMA - He MEHee OAHOIo roja
CTa)ka TPaXKIAHCKOM CIyXOBI (TrOCYyIapCTBEHHOH ciy>KObI MHBIX BHIOB) MJIH CTaXa
paboTHI 110 CHENUAIBHOCTH;

B) npodeccuonanbhple 3HaHUA: KoncTuTynmm Poccumiickod ®enepanuy,
(enepaybHBIX KOHCTHTYLHMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa3oB
ITpesunenra Poccuiickoit ®enepaiyn, nocraHosneHuit IIpasurenscrea Poccuniickon
(dDenepanny, MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB Poccuiickoit Penepanuu 1 MU/
Poccun, Konctutynum (ycraBa) M HOPMATHBHBIX IPaBOBBIX aKTOB CyOBEKTa
Poccuiickoit ®enmepauuu, a TaKkKe CIYyXeOHBIX JOKYMEHTOB, PETYJIHPYIOIIUX
COOTBETCTBYIOLIYI0O cepy HeATENBHOCTH IPUMEHHMTENBHO K  HCIIOJHEHHUIO
KOHKPETHBIX JOKHOCTHBIX 00s3aHHOCTEH; MEXIYHapOHOTO 1paBa,
MEXIYHAPOJAHBIX OTHOIIEHHH - B o00BeMe, HEOOXOOUMOM JJd BBIIOIHEHUS
JOJDKHOCTHBIX 0053aHHOCTEN; HHOCTPAHHBIX S3BIKOB; HOPM H MPaBUJI O(QHUIHATBLHOIO
IPOTOKOJIa M 3THKETAa; MMOPAAKA OCYIIECTBIECHHS AUIUIOMATUYECKOH M CIIyXeOHOM
HEePEINCKU; OCHOB JIEJIONPOM3BOICTBA, YIIPABJICHU M OpraHU3allMK TPyJa; mpoiecca
IPOXOXKIEHUS TPaXKIaHCKON CiyXOBI; HOPM JIeNIOBOro oOuieHus; GopM U METOJIOB
paboTEl ¢ TMpPUMEHEHHEM aBTOMAaTH3MPOBAHHBIX CPEICTB YNPABJICHHUS; MPABOBBIX
acreKkToB B o0yacTH HH(OPMAIMOHHO-KOMMYHUKAI[HOHHBIX TEXHOJIOTUH (Ianee -
HKT); nporpaMMHBIX JOKYMEHTOB U NPHOPUTETOB IOCYAAPCTBEHHOHM IOIHTHKH B
obnactu MKT; mpaBoBBIX acnekToB B cdepe NpeAoCTaBIEHMs TroCyIapCTBEHHBIX
YCIIYT HACENIEHHIO ¥ opraHu3anmsM nocpenctsoM npumenenust KT, annmapatHoro u
NpOrpaMMHOTO O0eCTeveHHs; BO3MOXHOCTEH M OCOOEHHOCTEM NpPHMEHEHUSA
coBpeMenHbix KT B opranax rocyaapcTBEHHOH BIAcTH (ajiee - FrOCYAapCTBEHHbIE
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OpraHbl), BKJIIOYas  HCHONB30BAaHME  BO3MOXHOCTEH  MEXBEZOMCTBEHHOIO
JOKyMEHT0060poTa; OOLIMX BOIPOCOB B 0bONacT obecnedeHus MHYOPMAlMOHHOH
6e30MacCHOCTH;, OCHOB IIPOEKTHOTO YIpaBIeHUs; ciyxebHoro pacnopsaxa MUJI
Poccuu; mopsjaka paGoTel co CIy>KeOHOM U ceKpeTHOH MH(OpMaluel, pexUMHBIX
TpeOOBaHUIA; IIPAaBHI OXPAHbI TPYa U IPOTUBOINIOXKAPHOH 6€30MaCHOCTH.

r) npodeccHOHAbHbIe HABBIKK: pyKoBoAcTBa IIpencTaBUTENBCTBOM, €ro
CIPYKTYpPHBIM  OJpa3jeleHHeM; OpraHusallid |  IUIAHAPOBaHMs  paboTh;
OMepaTMBHOIO MPUHATHS ¥ pealu3allid YNpPaBIEHYECKHX peIEHHH; KOHTPOI,
aHaJIM3a U OPOTHO3HPOBAHUS IOCHEACTBUN NPUHMMAEMBIX pEIIeHMH M BHOCHMBIX
NpeIIOXKeHUi; BeIeHHs [AeNIOBBIX IeperopopoB M Oecel MO IIMPOKOMY KpYTY
BONPOCOB, B TOM 4YHCJI€ C HHOCTPAaHHBIMH IIPEJCTABUTENSAMH; MYyOIMIHOro
BBICTYIUIEHHUS; TIOATOTOBKM W PeaKTUPOBAHH CIIY’)K€OHBIX JOKYMEHTOB Ha BEICOKOM
CTWIACTHYECKOM yPOBHE, OCYIIECTBIEHHsS [UIUIOMATHYECKOH M  CIy)KeOHOM
TEpENNCKH; B3aUMOIEHCTBYS C (efepalbHBIMU OPraHaMy HCIOIHUTENBHONW BIAaCTH
¥ JPYTMMH TOCYJapCTBEHHBIMHM OpraHaMH, INPeJCTaBUTEISIMA OpPraHOB BIIACTH H
yIpaBleHU CyOBEeKTOB Poccuiickoi ®epepanyy, MYHULHIIATBHBIMU
00pa3oBaHUsAMH, HHOCTPAaHHBIMH OQWIHANBEHEIMHM JIMUAMH, TOCYIapCTBEHHBIMY,
OOIIeCTBEHHBIMH M Y4CTHHIMM OPTaHM3allUsIMH; CO3[JaHUs B KOJUIEKTHBE 3J0pPOBOM,
TBOpPYECKON aTMocgepbl; yuyeTa MHEHHMs KOJUIEr M IIOAYHHECHHBIX; IIOJIb30BaHHA
COBPEMEHHOM OPITEXHUKOH M IIPOrPaMMHBIMH IIPOTYKTaMH; CTpPaTerH4ecKoro
TJIaHMPOBAHHUS M YIIPABJIEHHUs TPYIIIIOBOH JEeATENbHOCTHIO C y4ETOM BO3MOXKHOCTEMH
u ocobennocreii npuMeHenus coppeMeHHBIX MIKT B rocymapcTBeHHBIX OpraHax,
yIpaBlieHHs 3JEKTPOHHOM MOYTOM, pabOTHl ¢ BHYTPEHHMMH M NepH(epUHHBIMH
yCTpOMCcTBaMH KOMITBIOTEPA, ¢ HHQOPMALMOHHO-TEIEKOMMYHUKAIIHOHHBIMU CETSMH,
B TOM YHCIIE C CeThi0 VIHTEepHET, B OIlEpalliOHHOM CHUCTEME, B TEKCTOBOM peJIaKToOpe,
C 3JEeKTpOHHBIMM Tabiuiamu, ¢ 6a3aMd J[aHHBIX, C CHCTEMamH YIpaBlIeHHA
MPOEKTAMH; CHCTEMAaTHYeCKOr0  MOBBINEHHS INPOQECCHOHANbHBIX  3HAHMI,
CBOEBPEMEHHOTO BBIABJIECHUS U pa3spelleHus MPOOIeMHBIX CHTyalu, PUBOIAIIMX K
KOHQIMKTY HHTEPECOB.

II1. JTomxHOCTHBIE 00s13aHHOCTH, IIpaBa U OTBETCTBEHHOCTh

4.B mepeyeHb MOJDKHOCTHBIX OOS3aHHOCTEM 3aMECTHTENS PYKOBOIHUTEIA
BXOJIUT:

(ITepe4nciInTs HODKHOCTHBIE 00S3aHHOCTH 3aMECTHTENS! PyKOBOIUTEILS).

5. OcHOBHEIE @paBa U OOS3aHHOCTH 3aMECTHTENs PYKOBOJAUTEIA, & TaKKe
OTpaHMYEHMs, 3allpeThl M TpeOOBaHWS, CBA3aHHBIE C TPaXIAHCKOH CIIyxOod u
0COOEHHOCTAMH IPOXOXKAEHHS TPaKIaHCKOH CIIyXOBI B CHCTEME MMU]I Poccun,
KOTOpBIE YCTaHOBJEHHI B €ro OTHOIIGHWM, IPEXyCMOTpEHBI CcTaThsamu 14-18
®enepansHoro 3akoHa ot 27 wmioma 2004r. Ne 79-®@3 «O rocynapcTBeHHOM
rpakaaHckoi ciyx6e Poccuiickont ®eneparum» (manmee — @enepalibHBIM 3aKOH O
rpaxaaHcKol ciyx0e) u ctatbimu 4, 5, 8 DenepansHoro 3akoHa ot 27 urons 2010 r.
Ne 205-®3 «O6 0cOOEHHOCTAX MNPOXOXAeHHUS (edepalbHOH TIoCyAapCTBEHHOU




25

rpaXKIaHCKOH CIIykObl B cucTeMe MHHHUCTEPCTBA WHOCTPAHHBIX €N Poccuiickoit
denepanun».

6. 3amecTUTENIb PYKOBOAMTENS OCYILIECTBIAET HHBIC MpaBa M HCHOJHACT
006S3aHHOCTH, IIPEAYCMOTPEHHbIe 3aKoHomaTenscTBoM Poccuiickon Oepepaiyy,
npukasamu  (pacmopsokenmsimu) MMJL  Poccum, nopydenuwsmum — MmuHHCTpa
HHOCTpaHHBIX Jen Poccuiickoii Desmepaniy M €ro 3aMecTurelied, NOPYYCHUSIMH
pykosoautens IIpencraBuressCcTpa.

7. 3aMecTuTeNb PYKOBOJAWTENS 3a HEHUCIONHEHHE WIM HEHaJylexallee
JCIIOJIHEHNE  MOJDKHOCTHBIX ~ OOSM3aHHOCTE  MOXeT  OBITh  IPHUBIEYCH
K OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOaTenbcTBOM Poccuiickon Penepalvu.

IV. IlepeyeHs BOMPOCOB, 110 KOTOPBIM 3aMECTHTEIIb
3aMeCTHTeNIs PyKOBOTUTEI BIIPaBe MK 00s3aH CaMOCTOATENBHO IPUHUAMATD
yIpaBlieHYeCKHe U UHBIE PELICHHS

8. Ilpy McHONHEHHH CIIyXEOHBIX OOA3aHHOCTEH 3aMECTHUTENb PYKOBOIMTEILL
BIIPaBE CAMOCTOSATENHHO IIPYHIMATH PELIEHHUS 110 BOIIPOCAM:

(TlepeyncauTs BOMPOCH], IO KOTOPBIM 3aMECTHTENh DPYKOBOAWTENS BIIpaBe
CaMOCTOSTENHHO IPUHUMATE YIIPABICHYECKUE U UHBIE PELICHHUS).

9. IIpy HCIOJHEHUH CIY)XKeOHBIX OOA3aHHOCTEH 3aMECTHUTENh PYKOBOAUTEI
0053aH CaMOCTOATEIBHO MPUHUMATD PEIIEHHUS 110 BOIIPOCaM:

(IlepeuncnuTs BOMPOCHI, MO KOTOPHIM 3aMECTHTENh PYKOBOAWTENS 00sA3aH
CaMOCTOSTEILHO IPUHAMATh YIPaBIeHISCKUE U HHBIE DEIICHHM).

V. IlepeyeHs BOMPOCOB, 10 KOTOPEIM 3aMECTHUTENb PYKOBOIUTENS BIPaBe UK
06s13aH y4acTBOBaTh IIPH MOATOTOBKE MPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U
~ (WIH) IPOEKTOB YIPABIEHYECKHX M MHBIX PELICHUN

10. 3aMecTUTeh PYKOBOAHUTENS B COOTBETCTBUH CO CBOEH KOMIIETEHIMEH
BIIpaBe YYaCTBOBATH B ITOJTOTOBKE (OOCYXIE€HHUH) CIIEAYIOIINX IPOEKTOB:
(TTepeuncauTh BHABI HPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB W (HJIM)
IPOEKTOB YIPaBICHYECKMX M HHBIX DPELICHHH, B TMOATOTOBKE KOTOPBIX BIIPaBe
y4acTBOBAThH 3aMECTHTENb PYKOBOAUTENS B COOTBETCTBUM CO CBOEH KOMIIETEHIINEH).
11. 3amecTHTENs PYKOBOOWTENS B COOTBETCTBHH CO CBOEH KOMIIETEHLHEH
00s3aH y4acTBOBATh B MOATOTOBKE (0OCYKIECHUH) CIIEAYIOLIMX IPOEKTOB!
(IlepeuncauTh BUIOBI HPOEKTOB HOPMATHBHEIX IIPABOBBIX aKTOB H (nnn)
IIPOEKTOB YIPaBICHYECKMX M HMHBIX DPEHIEHHH, B MOATOTOBKE KOTOPBIX 00s13aH
y4acTBOBATH 3aMECTHUTENb PYKOBOAUTEN B COOTBETCTBUM CO CBOEH KOMIIETEHITHEH ).
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VI. Cpoxu U mpolieypbl HOATOTOBKH, PACCMOTPEHHS NPOEKTOB YIPABICHYECKUX K
MHBIX PEINEHHH, IOPATOK COTNIaCOBAaHUS U NPUHATHS JaHHBIX PEIIeHUM

12. B cOOTBETCTBHH CO CBOMMH AOJDKHOCTHRIMH 00S3aHHOCTSMU 3aMECTUTEIh
PYKOBOJIHUTENS IPUHUMAET PELIeHHs B CPOKH, YCTaHOBJIEHHbIE 3aKOHONATEILHBIMU H
MHBIMM HOPMaTHBHBIMYU IIPAaBOBBIMU akTamH Poccuiickoi ®enepauym.

VII. Iopsanok ciaykeOHOTO B3aUMOJIEHCTBUAL

13. BzauMoielicTBE  3aMECTHMTENs  pyKoBoAuTenss ¢  (eaepalbHBEIMU
rOCy/IAPCTBEHHBIMH TPKIAHCKUMHE CITY)XAllIUMH (Jlaiee — rPaXIaHCKUe CIyKalllie)
MUJl Poccuu, rpaXxJaHCKUMU CIy)XKallMMHM HHBIX TOCYJAapCTBEHHBIX OpraHoB, a
TaKXe ¢ JAPYrdMHM TFpaxIaHaMHU ¥ OpraHM3allsMH CTPOHTCS B paMKax IEeNOBBIX
OTHOIIEHWIA Ha OCHOBE OOLMX MpPUHIMIOB  CIy)XeOHOro  IOBEHEHHA
rOCYIapCTBEHHBIX CIYXXAIUX, YTBEPXKAEHHBIX YKa3oM Ipesunenta Poccuiickoi
®enepanun ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHOIaTENBCTBA Poccuiickoit
®enepauun, 2002, Ne 33, cr. 3196; 2007, Ne 13, c1. 1531; 2009; Ne 29, cr. 3658), u
Tpe6OoBaHmii K ClyKeGHOMY MOBEACHHIO, YCTAHOBIECHHEIX CTaThel 18 denepabHOrO
3aKOHA O TPAKAAHCKOHU CIyX0e, a TaKKe B COOTBETCTBUM C MHBIMH HOPMATHUBHBIMHU
npaBoBeIMU akTamu Poccuiickoit @enepauuu 1 MU/ Poccun.

VIII. IlepedeHb rocyqapCTBEHHBIX YCIYT, OKa3bIBAeMBIX
rpakaaHaM ¥ OpraHU3aLlKsIM B COOTBETCTBUH C aIMUHUCTPATUBHBIM
pernamenTom MU/ Poccun

14. YKa3aTh MONHBIH [epeYeHb OKa3bIBAEMbIX IOCYAapCTBEHHHIX YCIYT IHOO
CENATh 3alMCh, YTO FOCYJAPCTBEHHBIE YCIYyTH HE OKA3BIBAIOTCS.

IX. IMoka3zarenu 3¢ PeKTUBHOCTH M Pe3yIbTaTUBHOCTH
npodecCHOHANBHON CITyKeOHOH! NeATeIbHOCTH

15. DddexktuBHOCT  MPO(ECCHOHATBHOM  CIyXeOHOM  IeSTeNbHOCTH
3aMECTHUTENS PYKOBOAUTEIS OLICHUBAETCS 0 CIEAYIOIINM MOKa3aTelsIM:

BBIMONHAEMOMY 06beMy paGOTBl M HHTEHCHBHOCTH TpPYJAa, CIOCOOHOCTH
COXpaHATh  BBICOKYIO  pabOTOCHOCOOHOCTE B OKCTPEMAIBHBIX  YCIOBHUAX,
COOJIIOZIEHUIO CITYKeOHON AUCIMITINHEI,

CBOEBPEMEHHOCTH H ONIEPaTUBHOCTH BBIIIOIHEHHS IOPYYEHHIA;

Ka4eCTBY BBHIIOJIHEHHON paboTHI (OATOTOBKE JOKYMEHTOB B COOTBETCTBHUM C
YCTAHOBJIEHHBEIMH TpeGOBaHUAMH, IIOJTHOMY M JIOTHYHOMY M3JIOKEHHIO MaTepHuana,
IOpHIMYECKH IPAMOTHOMY COCTAB/IEHHUIO JOKYMEHTa, OTCYTCTBUIO CTHIIMCTHYECKHX U
rpaMMaTHYECKUX OIIHOOK);
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npodecCHOHATBHON KOMIIETEHTHOCTH (3HaHHIO 3aKOHO/IaTeJIbHBIX,
HOPMATUBHBIX [PABOBBIX aKTOB, IIMPOTE MPO(YECCHOHAIBHOIO KPYro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

CIIOCOOHOCTM 4YE€TKO OpraHMW30BBIBaTH U IUIAHMPOBATh  BBHINOJIHEHHE
IOPYUEHHBIX 3a[aHdi, YMEHHIO DalMOHAILHO MCIONB30BaTh pabovee Bpewms,
paccTaBisATh IPAOPUTETHI,

TBOPYECKOMY MOAXOAY K pEIICHUIO IOCTABIECHHBIX 3aJa4, aKTHBHOCTH MU
WHUIIMATHBE B OCBOEHHMH HOBBIX KOMITBIOTEPHBIX M WH(OPMAIMOHHBIX TE€XHOJOIHH,
CIIOCOGHOCTH GBICTPO aJANTMPOBATHCSA K HOBBIM YCIOBHAM M TPeOOBaHUAM,

OCO3HAHMIO  OTBETCTBEHHOCTH 3@  MOCHEICTBUA  CBOMX  JICHCTBHI,
IPHUHUMAEMBbIX pelIeHUH.

JIMCT O3BHAKOMIJIEHMA
Ne | ®amunms, um4, Jara u pocrucs B Jlara u Homep | lata u HOMep
/11 OTYECTBO O3HAKOMJICHUM C IIpHKasa o npuKasza 06
JOJKHOCTHBIM Ha3HAYEHUH Ha | OCBOOOXKICHUN
perjiaMeHToOM U B JIOJKHOCTD OT JAOJIKHOCTH

IMMOJIYUCHHH €0 KON
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[Tpunoxenue Ne 5

K TprKa3y MUHUCTEePCTBA MHOCTPAHHBIX eI
Poccuiickoit @enepanuu

oT « 21 » centa6ps 2015 r. Ne 18149

MPUMEPHBIN JOJDKHOCTHOM PEIJIAMEHT ®EJEPAJIBHOI'O
TOCYIAPCTBEHHOI'O I'PAKIAHCKOI'O CJIYKAIIETO
TEPPUTOPHAJILHOI'O OPTAHA-ITPEJJCTABUTEJILCTBA

MHUHHUCTEPCTBA HHOCTPAHHBIX JEJ POCCUMCKON ®EJEPALIIN
HA TEPPUTOPUU POCCUNCKOM ®EJEPALIANA

YTBEPXJAIO
PykoBoauTENb MEXPErHOHAILHOIO TEPPUTOPHATIBHOIO opraHa/TeppHTOpHAIILHOIO
oprana B cy6bexte Poccuiickoii ®enepannn/ - npeacrabutesis MuHHCTEpCTBA
HHOCTpaHHBIX Jen Poccuiickoi Penepaiuu

(yKa3aTh HAUMEHOBaHUE TEPPUTOPUATIBHOIO OPraHa - MPeACTaBUTENBCTBA
MuHmcTEpCTBa HHOCTPaHHBIX Ael Poccuiickoi Peaepaliui Ha TEppUTOPUH
Poccuiickoit ®eneparium)

(bamuus, HHUITIATIBT)

(moamuce)
OT « » 201 _r.

NOJUKHOCTHOM PETJIAMEHT
HAYAJBHUKA OTAEJA TEPPUTOPUAJIBHOIO OPTAHA

(Yxa3aTh HaUMEHOBAaHUE TEPPUTOPHATBHOIO OpraHa- IMpeACTaBUTEIbCTBA
MuHucTepcTBa MHOCTpaHHBIX Ael Poccniickoi ®enepaiiui Ha TEpPUTOPUU
Poccuiickoit @enepariim)

I. O0mue nmonoxeHus

1. JolKHOCTh  (pefilepalbHON  TOCYJapCTBEHHONW TPaXKHaHCKOH — CIyxObl
(mamee — rpakaaHckas cioyx0a) HadalbHUKA OTA€Ia TEPPUTOPHAIBHOIO OpraHa
(yka3aTb HauMEHOBaHHE TEPPUTOPHAIILHOIO OpraHa - IpeNCTaBUTENbCTBA
MunucTepcTBa HWHOCTpaHHBIX Jen  Poccumiickodi @enepanuu Ha TEPPUTOPHUU
Poccuiickoit ®eneparuu) (manee — HadalbHUK oOTAena, IllpeacTaBUTeNBCTBO
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COOTBETCTBEHHO) OTHOCUTCS K BEAYIIEH IpyIIIe AO/DKHOCTEH IpaXkaaHCKON CITyKObI
KATErOPHH «PYKOBOIUTEIM».

PerucTpanioHHsIi Homep (KoI) ToDKHOCTH - 12-1-3-066.

2. Ha3zHavyeHHe Ha OOJDKHOCTh HayaJbHHKAa OTJeJa W OCBOOOXIEHHE OT
IOJIDKHOCTH OCYIIECTBIAETCS JUpeKTopoM JlemaprameHTa KaapoB MuHMCTEpCTBa
MHOCTpaHHBIX jien Poccuiickoit @enepanuu (nanee — MHU/I Poccun).

HagyanpHuK  OTHeNa  HEMOCPEACTBEHHO  IOJYMHSAETCA  PYKOBOAMTEIIO
ITpencraBUTENBLCTBA.

I1. KanudurkaunoHHble TpeOOBaHM K YPOBHIO U XapaKTepy
3HAHUI U HABBIKOB, 00Pa30BaHMIO, CTAXY IPaXKIAHCKOH CITyXOBI
(cTaxy rocyIapCTBEHHOM CITyKOBI MHBIX BUJIOB) MJIM CTAXY
(omBITy) pabOTEI 110 CIIEMHUATBHOCTH

3. Jlnsn  3aMelleHds JAOJDKHOCTM HadalbHUMKA OT[ENa YCTaHABIMBAIOTCS
clexyromie TpeOoBaHusA:

a) HaJIM4He BBICLIEro oOpa3oBaHus;

6) HaM4YMe He MeHee JBYX JIET CTaXa TIPaKJAHCKOH  CITy)XObI
(rocyaapCTBEHHOH CITy’XOBI MHBIX BHIOB) MIIM HE MeHee YeThIpeX JIeT CTaxxa paGoTsl
MO CIELHUANBHOCTH; IS JIHUIl, UMEIOIINX AUIUIOMBI CIEeIUaluCcTa HJIH MarucTpa ¢
OTJIMYMEM, B T€UEHHE TpeX JIeT cO JHS BBIJAa4H AMIIIOMA - HE MEHEE OQHOTO ronua
CTaXa IPaKIaHCKOM CIyXObl (rOCYAapCTBEHHOH CITyOBI MHBIX BUJIOB) WIM CTaxa
paboTHI IO CHENUAIBHOCTH;

B) npodeccuoHanbHble  3HaHUA: KoHcTHTynmu Poccuiickoit Qenepanuy,
demepanbHbIX KOHCTHTYHHMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa3oB
IIpesunenta Poccuiickoit ®enepanuu, nocraHoBnenuit IIpaputenscrBa Poccuiickoit
(epepanvy, HHBIX HOPMaTHBHBIX MIPaBOBBIX akTOB Poccuiickon Depepaluy 1 MU
Poccun, Koncturyumu (ycTaBa) W HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB CyOBEKTa
Poccuiickoii @enepalyu, a TaKkKe CIy)X€OHBIX TOKYMEHTOB, DEryJIHUpPYIOLIHX
COOTBETCTBYIOLIYIO -~ chepy HeATeNbHOCTH IPHUMEHHMTEIBHO K  HCIOTHEHUIO
KOHKPETHBIX TOJKHOCTHBIX 00s3aHHOCTEH; MEeXIAYHapOIHOTO paBa,
MEXIYHApOJAHBIX OTHOLIEHWA - B o00beMe, HEOOXOAMMOM JUls BBIMOJHEHHSA
TOJKHOCTHBIX 0053aHHOCTEMN; MHOCTPAHHBIX S3BIKOB; HOPM U NpaBUl 0QHULHAIBHOIO
POTOKOJIA M 3THKETA; MOPAAKA OCYLIECTBICHHS IUINIOMATHYECKOH U CITy>keOHOM
IIepEeNUCKH; OCHOB JI€JIONIPOU3BOJCTBA, YIPaBICHH U OPraHU3alliy TPyJia; npouecca
IPOXOXIEHUS IPAXKIAHCKON CIy)KOBI; HOPM JeN0BOro obuieHHs; GopM U METOLOB
paboThl C NPUMEHEHUEM AaBTOMAaTHU3HPOBAHHBIX CPEICTB YIIPABJICHHS; IPaBOBBIX
acleKToB B 00J1aCTH HMH(GOPMALHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHMHA (maee -
WKT); nporpaMMHEIX JOKYMEHTOB M IPHOPUTETOB IOCYJApCTBEHHON IMOJIUTHKH B
ob6mactu MKT; mpaBoBBIX acleKTOB B cdepe IpeAOoCTaBICHHS IOCyIapCTBEHHBIX
YCIIyT HACENIEHHIO M OpraHu3anusM nocpenctsoM npuMenenus UKT; anmapaTtHoro u
IPOrpaMMHOro  ofecriedeHHs; BO3MOXKHOCTEH M  OCOOEHHOCTEH NpPHUMEHEHHUsS
cospemennsix KT B opranax rocyfapCcTBEHHOH BiacTH (fajee - rocy1apCcTBeHHbIE
OpraHbl), BKJIIOYas  HCIONB30BAHHE  BO3MOXXHOCTEH  MEXBEAOMCTBEHHOT'O
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IOKyMEHT0060pOTa; OBLIMX BOIPOCOB B 00IacTH obecriedeHus MHPOPMALHOHHOK
6e30MacHOCTH, OCHOB IIPOEKTHOIO YIpaBieHHs; ciyxebHoro pacnopsaka MIJ]
Poccun; nopska paGoTsl co Ciy)KeOHOH M ceKpeTHOH MHpopMauueil, peXXUMHBIX
TpeGOoBaHMii; MPaBHI OXPaHBI TPY/Ja H MPOTHBONOXAPHON 0€30MacHOCTH.

r) npodecCHOHANIBHBIE HaBBIKM: PyKoBOACTBa IIpencTaBUTENBCTBOM, €ro
CTPYKTYpHBIM  TOApasfielieHMeM; OpraHH3allid ¥ IUIAHAPOBaHHs — paboThl;
OIEpaTHBHOIO MPHHATHA W pealn3allid YNpPaBI€HYECKUX PEIICHUH; KOHTpPOI,
aHallk3a ¥ NPOTHO3UPOBAHUS TMOCIEACTBUH NMPHHMMAEMbIX PENIEHUA W BHOCHUMBIX
TpeUIOKEHHM, BeIeHUs] IENIOBBIX IIEperoBOpOB M Oecen MO IMIHPOKOMY KPYTry
BOIPOCOB, B TOM YHCI€ C WHOCTPAHHBIME IIPEACTABUTENISAMM; IIyGIMYHOTO
BBICTYIUIEHHMS, [TOATOTOBKH ¥ PeIaKTHPOBAHU CIIy>KEOHBIX IOKYMEHTOB Ha BEICOKOM
CTHIINCTHYECKOM yPOBHE, OCYIIECTBICHHS [JUIUIOMATHYEeCKOH M  Cily)eOHOM
TIEpENUCKH; B3aMMOIEHCTBHS ¢ (eAepalbHEIMK OpraHaMH MCIIONHUTEIFHOHN BIIACTH
M JPYrdMH TOCYJapCTBEHHBIMH OpraHaMH, IPEeJCTaBUTESIMH OPraHOB BIAcTH H
yIIpaBJICHUS cyosekToB  Poccuiickoit denepanum, MYHHITUNATEHBIMU
00pa30BaHMAMH, WHOCTPAaHHBIMM O(UIMAIGHEIMH JIMLAMH, TOCYAApCTBEHHBIMHU,
OOILIECTBEHHBIMH M YaCTHBIMM OPTaHH3alMsMH; CO3/IaHHS B KOJUIEKTHBE 3[0pPOBOH,
TBOpUYECKOM arMocdepsl; ydeTa MHEHHS KOIIEr M MOAYMHEHHBIX; HOJIb30BAHUA
COBPEMEHHOM OpPITEXHUKOM W MNPOTPaMMHBIMH HPOAYKTaMH, CTPAaTErHIeCKOro
IVIAaHUPOBAHMA Y YIPABJIEHHS IPYIINOBOM JIEATENHOCTBIO C YIETOM BO3MOXHOCTEH
1 ocobeHHocTell mpuMmeHeHmst coBpeMeHHBIX MKT B rocyiapcTBEHHBIX OpraHax,
yIIpaBleHHs 3I€KTPOHHON MO4YTOM, paGoTHI ¢ BHYTPEHHHMMH W Tepr(epHiHBIMU
YCTPOMCTBAMH KOMITBIOTEPa, ¢ HHPOPMAIMOHHO-TEIEKOMMYHUKAHOHHBIMY CETAMH,
B TOM 4HUCIIE C ceThi0 IHTEpHET, B ONEpalliOHHOM CUCTEME, B TEKCTOBOM peJlakTope,
C DJEKTPOHHBIMH TabnuuaM, ¢ Oa3aMM JaHHBIX, C CHCTEMaMH YIpaBlIeHUs
NPOEKTAMH;  CHCTEMATHYECKOTO  IIOBBIIIEHHS  INPO(ECCHOHANBHBIX  3HAHUM;
CBOEBPEMEHHOTO BBISBJICHUS 1 pa3pelleHHs POOIeMHBIX CHTYaIUi, IPUBOIAIIMX K
KOHQIMKTY UHTEPECOB. '

II1. JlomxHOCTHBIE 00S3aHHOCTH, IPaBa U OTBETCTBEHHOCTh

4. B mepeueHs JOKHOCTHEIX 0653aHHOCTe! HAYAIbHIKA OT/IENA BXOMT:

(TTepeYnCINTh NOKHOCTHBIE 00S3aHHOCTH HAaYalbHHKA OTIENA).

5.OcHoBHEIE TIIpaBa M OON3aHHOCTM HayalbHMKa OTAeNa, a TaKke
OrpaHHUeHHMs, 3alpeTsl M TpeGOBaHWS, CBA3aHHBIE C TIPaXIAHCKOH cCiyx0o# H
0COBEHHOCTAMH IPOXOXKAEHUS TpakaaHcKo#d ciayx6sl B cucreme MUJL Poccuny,
KOTOpHIE YCTAHOBJIEHBl B €ro OTHOLIEHWH, HpPeIyCMOTPEHBl cTarbamu 14-18
®enepansHoro 3akona ot 27 wmrona 2004r. Ne79-0@3 «O rocynapcTBeHHOM
rpaxaaHckoil ciyx6e Poccuiickoit @epepanumn» (nanee — DerepanbHblii 3aKOH O
rpaxaaHcKol ciyx6e) u cTatbsamu 4, 5, 8 denepanpHoro 3akoHa ot 27 uiois 2010 .
No 205-®3 «O6 0coOGEHHOCTAX INpOXOKAeHHs (emepanpbHOl rocyIapCTBEHHON
IrpaXIaHCKOH CiIyxObl B crcTeMe MUHHCTEPCTBAa MHOCTPaHHBIX Jen Poccuiickoi
depepanum».
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6. HauanbHUK OTAENa OCYIIECTBISET UHBIE MPaBa M UCIIONHAET O0SI3aHHOCTH,
IpeNyCMOTPEHHBIE 3aKOHOAaTeNnbcTBOM Poccuiickorn ®Denepanuy, mpHKazaMu
(pacniopspxenusmu) MUJ] Poccun, mopydenusmMu MuHHCTpa HHOCTPAHHBIX el
Poccuiickoii @exmepaniud ¥ €ro 3aMeCTUTENIEH, MOPYYEHHUSIMH pPYKOBOAMTENA
IIpencraBuTenbCTBA.

7. HauanpHUK OTHENla 34 HEHUCIOJIHEHHE HIIM HEHaJJle)Kallee HCIIOJIHEHHUE
MOJDKHOCTHBIX ~ OOSI3aHHOCTEH MOXET OBITh TMpUBIE€YEH K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOATeILCTBOM Poccuiickoit ®enepauyu.

IV. IlepeuenHs BONPOCOB, 110 KOTOPHIM HAaYaIbHUK OT/IENa BIIpaBe Mk 00s13aH
CaMOCTOSATENIEHO PMHUAMATH YIIpaBlIeHYECKHe H HHBIE PEIUECHHUS

8. Ilpu WCMONHEHUH CIy)XeOHBIX OOS3aHHOCTEH HAYalbHHUK OTAeNa BIIPaBe
CaMOCTOSTENFHO IPUHUMATh PEIICHHUS 10 BOIIPOCAM:

(TITepeuncnuTs BOMPOCH, 10 KOTOPHIM Ha4albHHK OTHeNa BIIpaBe
CaMOCTOSATENHHO TIPHHAMATD YIPaBIEeHYECKHE U HHBIE PELIEHHU).

9. TIpy HCTONHEHHH CIYXeOHBIX OGS3aHHOCTEH HAYalbHUK OTAeNa 006A3aH
CaMOCTOSTENFHO NPUHUMATD PEIICHHUS I10 BOIIPOCAM:

(ITepeynciIuTh BOMPOCH, 110 KOTOPHIM HadalbHHK OTAena  00s3aH
CaMOCTOSTENHHO IPUHUMATD YIIPaBIeHIeCKUe U UHbIE PEIICHNs).

V. IlepedeHs BOMPOCOB, MO KOTOPHIM Ha4YalbHUK OT/ENa BIpaBe WK 0053aH
y4acTBOBATh [PH MOATOTOBKE MPOSKTOB HOPMATHBHBIX NIPABOBBIX aKTOB U (VJIH)
IIPOEKTOB YIPABISHUYECKUX 1 MHBIX PEIICHUH

10. HayanpHUK OTHENa B COOTBETCTBMH CO CBOEH KOMIIETEHLIMEW BIIpaBe
y4acTBOBATH B ITOATOTOBKE (0OCYXKIEHUH) CIIENYIOMIMX TPOEKTOB:

(IlepeyncnuTs BHABI MPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB M (HWIIH)
IPOEKTOB YMpaBIEHYECKUX W HHBIX pEIleHMH, B ITOArOTOBKE KOTOPHIX BIpaBe
y4acTBOBATh HAYAIBHKUK OTEa B COOTBETCTBUH CO CBOEH KOMIIETEHUMEH).

11. HavyanpHMK OTHENla B COOTBETCTBHH CO CBOEH KOMIIETEHIMeH o0s3aH
y4acTBOBATH B MOJATOTOBKE (00CYKIEHHH) CIIEAYIOIIHMX MPOEKTOB!

(IlepeyncauTh BHABI TPOEKTOB HOPMATHBHBIX IPaBOBBIX AaKTOB U (WJIH)
[IPOEKTOB YIPaBIEHYECKHX M HHBIX PEUIEHHH, B IOATOTOBKE KOTOPBIX 00s13aH
y4acTBOBATh HAYAIBHHUK OT/eNa B COOTBETCTBUH CO CBOEH KOMIIETEHIMEH).

VI. Cpoku u nnpouieAypsl HOATOTOBKH, PACCMOTPEHHUS
IIPOEKTOB YIIPaBIEHYECKUX U MHBIX PEIICHUM, ITOPATOK
COIJIaCOBaHMS ¥ MPUHATHS JAHHBIX PEIICHUH

12. B COOTBETCTBHM CO CBOMMHM JOJDKHOCTHBIMU OOS3aHHOCTSAMH Ha9aJbHHK
OT/eNia MPUHUMAET PEIIeHHs] B CPOKH, YCTAHOBJICHHEIE 3aKOHOAATCIIEHBIMUA U HHBIMH
HOpPMAaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoin ®emepaiyu.




32

VIL. Iopsanox cny>1<e6Horo B3anMOIENCTBHUA

13. B3aumopeiictBre HayallbHUKa oTzena c benepanbHBIMH
rOCYapCTBEHHBIMH IPAXKIAHCKMMHE CITy)KallUMHU (Jlajee — TpakAaHCKME CITyXKallye)
MU]] Poccuu, rpaxxJaHCKUMHK CIYXXalllUMH HHBIX TOCYJAapCTBEHHBIX OpPraHOB,
a TakKe C JPYTMMH TpaXIaHaMH M OPraHHM3alMsMH CTPOMTCS B paMKaX IeNOBBIX
OTHOLIEHMHA Ha OCHOBE OOIMX IPUHIMIIOB  CIy)XeOHOro  IIOBEJIEHHMS
rOCYJapCTBEHHBIX CIIyXKaluX, YTBEpXIeHHBIX YkazoM [lpesuaenra Poccuiickoi
®epeparmu ot 12 aBrycta 2002 1. Ne 885 (Cobpanue 3akoHoAaTenscTBa Poccuiickon
®eneparuy, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), u
TpeGOBaHUIA K CIIy)kKeOHOMY MOBEICHHIO, YCTaHOBIEHHBIX cTaThell 18 MemepansHOro
3aKOHa O IPaXKIaHCKOW CIIyx0e, a TaKkXke B COOTBETCTBHM C MHBIMH HOPMAaTHBHBEIMH
npaBoOBBIMHU akTaMu Poccuiickoit ®enepauvu 1 MU/ Poccun.

VIII. TlepeueHs rocyqapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM ¥ OpraHH3alsIM B COOTBETCTBUH C aAMUHHCTPATHBHEIM
pernmamenTom MU/ Poccuu

14. Yka3aTh NOJHBIHA NEpeYeHh OKa3hIBAEMBIX IOCYHAapCTBEHHBIX YCIyT JHOO
CIeNaTh 3alKCh, YTO FOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCH.

IX. INokazatenn 3 PeKTHBHOCTH U pe3yIbTATUBHOCTH
npodeCCHOHANBHOM CITy>keOHOH e TeIbHOCTH

15. DbdexTuBHOCTE  TPO(PECCHOHATIBHOM  CIY)KEOHOM  IeATENBHOCTH
HavaJbHUKA OTIENIa OLEHHBAETCS 110 CIIEIyIOMHM TTOKA3aTENAM:

BBIIIONHAEMOMY 00BEMY pabOTBl M HMHTEHCHBHOCTH TPYyJAa, CIIOCOOHOCTH
COXPAHATh  BBICOKYIO  pabOTOCIIOCOOHOCTP B JKCTPEMANBHBIX  YCIIOBHUSX,
COOIOICHHIO CITYKeOHOM TUCIUILIUHBI,

CBOEBPEMEHHOCTH U ONIEPATUBHOCTHU BBIIIOIIHEHMS TIOPYYEHHUH;

Ka4eCTBY BBINOJIHEHHOW PaboOTHI (MOJrOTOBKE JOKYMEHTOB B COOTBETCTBHM C
YCTAHOBJIEHHBIMH TPeOOBaHMAME, TOJHOMY U JIOTUYHOMY H3JIOXEHUIO Marepuala,
IOPHANYECKH TPAMOTHOMY COCTABJIEHHIO JOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX H
rpaMMaTH4YeCcKHUX OMUOO0K);

nmpodeccoHanbHON KOMIIETEHTHOCTH (3HaHHUIO 3aKOHO/IaTeNbHBIX,
HOPMATHBHBIX MPABOBBIX aKTOB, IUPOTE NPOPECCHOHAILHOTO KPYro3opa, yMEHHUIO
paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTM YE€TKO OpraHW30BBIBATh Y  IUIAHHUPOBATh  BEHIIOJHEHHE
MOpPYYEHHBIX 3a[aHHii, YMEHHIO DPalMOHAIBHO HCIONB30BaTh pabodee BpeMd,
paccTaBiATh IPUOPHUTETHI;

TBOPUYECKOMY TMOAXOAY K PpEIICHUIO IOCTABIECHHBIX 3a/la4d, AKTMBHOCTH H
WHULAATUBE B OCBOEHHH HOBBIX KOMIIBIOTEPHBIX ¥ MH(OPMAIMOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH GBICTPO aAlITHPOBATHCS K HOBBIM YCJIOBUSM M TPEOOBAHUAM,
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OCO3HAHMIO  OTBETCTBEHHOCTH 3@  TOCHEJCTBUS  CBOMX  JICHCTBHUM,
MPUHUMAEMBIX PEIICHHUH.

JIMCT O3BHAKOMJIEHMA
Ne | @amunus, ums, Jara 1 pocnucse B Jlata u Homep | [laTa u HOMep
n/n 0TYECTBO 03HAaKOMJIEHHUH C TIpHyKasa o nmpuKasa oo
JOJIXHOCTHBIM Ha3HAYEHUH Ha | OCBOOOXKACHUH
periIaMeHToOM U B IOJDKHOCTh | OT JOJDKHOCTH

IMOJIYYCHHHU €0 KOITHH
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Ipunoxenue Ne 6

K nprukasy MUHHCTEpCTBA MHOCTPAHHBIX A€
Poccuiickoit ®enepanuu
oT « 21 » cenrabps 2015 r. Ne 18149

MPUMEPHBIN JOKHOCTHOHU PETJIAMEHT ®EJEPAJIBHOI'O
TOCYIAPCTBEHHOTI'O I'PAXKJIAHCKOI'O CIYXAHNIETO
TEPPUTOPHUAJIBHOI'O OPTAHA-IPEJCTABUTEJBCTBA

MUHHUCTEPCTBA HHOCTPAHHBIX JEJ POCCHICKON ®EJAEPALINN
HA TEPPUTOPUM POCCHVCKOH ®EJEPAITAN

YTBEPXIIAIO
PyKkoBoAHTENb MEXPETHOHAILHOIO TEPPUTOPHATIBHOTO opraHa/TeppUTOPUaIbHOIO
oprana B cyobekTe Poccuiickoit ®enepanuy/ - mpencTaBuTeNb MuHncTepcTBa
HHOCTpaHHBIX Jen Poccuiickoi Penepanuu

(YKasaTh HAaNMEHOBAaHUE TEPPUTOPHUATBLHOTO OpPraHa - peJiCTaBUTEIbCTBA
MuHHCTEPCTBa HHOCTPaHHBIX Ael Poccuiickoil @enepanini Ha TEppUTOPHH
Poccuiickoit ®enepanun)

(baMunms, THULAAIIBI)

(opmuck)
OT « » 201 _r.

NOJKHOCTHOM PETJIAMEHT
3AMECTUTEJISI HAYAJIBHUKA OTAEJIA TEPPUTOPHUAJIILHOI'O
OPTAHA

(Yka3aTh HAUMEHOBAaHUE TEPPUTOPHAILHOIO OpraHa- MpeCTaBUTEIbCTBA
MunucrepcTBa HHOCTpaHHBIX Ael Poccuiickoil Denepaiiui Ha TEPPUTOPHH
Poccuiickoii @enepanin)

I. O0uue ONOXKEHUS

1. JomkHOCTE  (peflepaibHON  rOCYJapCTBEHHONW TPaXHAHCKOH  CIyXKObI
(maee — rpakaaHckas ciryx0a) 3aMecTUTEN HaYalbHUKa OTAesa TEPPUTOPUATIBHOTO
opraHa (ykasaTb HalMEHOBaHHE TEPPHUTOPHAIBHOTO OpraHa - MpeACTAaBUTEILCTBA
MuHHCTEpCTBA WHOCTpPaHHBIX Jen  Poccuiickoit @enepaurd Ha TEppUTOPUH




35

Poccuiickoit  ®enepanuu) (mamee —  3aMeCTHTelIb  Ha4YalbHUK  OTZCIAa,
I[1pe[CTaABUTENBCTBO COOTBETCTBEHHO) OTHOCHTCA K BeIyllei rpymme JIOJDKHOCTEH
TPaKAAHCKON CITy>OBI KATETOPHH «PYKOBOIUTEIIH».

PerucrpannoHHbIA HOMep (KOX) ROJDKHOCTH - 12-1-3-067.

2. HazHadyeHre Ha [IODKHOCTH 3aMECTUTENAd HayallbHHUKAa OTOena |
0CBOOOXKIECHHE OT JOIDKHOCTH OCYUIECTBISIETCS TUPEKTOpoM JlemapraMeHTa KaJapoB
MrHuCcTEpCTBa MHOCTpaHHbIX Aen Poccuiickoi ®enepauuu (manee — MU Poccun).

3aMecTUTENp  HayalbHHKA  OTHENIa  HENOCPEACTBEHHO  IOAYHHACTCS
HadaJlbHHKY oTAena [IpeacraBuTeNnbCcTBa.

I1. KpanudukannoHHble TpeOOBAHUS K YPOBHIO U XapaKTepy
3HAHUH U HaBBIKOB, 00Pa30BaHMIO, CTAXY I'PaXXJAHCKOH CITyKObI
(cTaxxy rocyiapcTBEHHON CIy)KObl HHBIX BUJIOB) MJIM CTaXy
(omBITY) paboTHI IO CHELUATBHOCTH

3.Jlnga 3aMelieHWs  JOJDKHOCTH  3aMeCTMTENsd  HaJaJbHMKA  OTAeNa
yCTaHABIHBAIOTCS clelylonye TpeboBaHus:

a) HalM4YKe BEICIIETO 00pa3oBaHus;

6) HanMuhe He MeHee JBYyX JIET CTaXa TPaKJaHCKOH  CIryxOBbl
(rocyJapCTBEHHOM CITy)XOBl MHBIX BHIOB) WX He MEHee YETHIPEX JIET CTaxa paboThl
[0 CHELUAIBHOCTH, JJIA JIHIl, HMEIOINUX AWIUIOMBI CIELUaIMCTa MM MarucrTpa c
OTJIMYHEM, B TEYEHHE TPeX JIeT CO IHA BbIJAAYU JUILIOMA - HE MEHEe OJHOro rojaa
cTa)ka IpaXkIaHCKOM CiIy OBl (TOCYapCTBEHHOH CITyXObl MHBIX BUJIOB) WM CTaxa
paboTHI O CHIEUAIBHOCTH,

B) npodeccuonanbupie 3HaHWA: KoHcTuTynmm Poccuickoi Qenepauny,
(emepaibHBIX KOHCTHTYLIIOHHBIX 3aKOHOB, ()€[epalbHBIX 3aKOHOB, YKa30B
IIpesunenta Poccuiickoit ®eneparmu, nocranosnenuii [Ipapurensctsa Poccuiickoi
®enepaln, HHBIX HOPMATHBHEIX IPaBOBHEIX akToB Poccuiickoit ®enepannu 1 MU
Poccun, KoHncTuTynmm (ycTaBa) W HOPMATHUBHBIX IIPAaBOBBIX AaKTOB CyObeKTa
Poccuiickoii ®@epepaiiuu, a TaKke CIyXKeOHBIX JOKYMEHTOB, PETYIUPYIOIIHX
COOTBETCTBYIOIIYI0O cdepy [eATCAbHOCTH MPUMEHHUTENBHO K  HCIIOJHEHHIO
KOHKPETHBIX IOOJKHOCTHBIX o0s3aHHOCTEN; MeXIYHapOIHOTO TIpaBa,
MEX/IyHApPOAHBIX OTHOIIEHUH - B oO0beMe, HEOOXOMUMOM MJIs BBIMOTHEHUS
JOJKHOCTHBIX 0653aHHOCTEN; MHOCTPAHHBIX S3BIKOB; HOPM M IpaBui OQUIHAIEHOTO
JIPOTOKONIA M JTUKETA; MOPSAKA OCYLIECTBICHHS JUIIOMATHIECKOH U CIIyXeOHOH
TIEPETTICKH; OCHOB JIeJIONPOU3BOJICTBA, YIPABIEHNS ¥ OpraHu3alvy TpyJia; Ipouecca
TIPOXOXIEHHAS TPAKIAHCKON CIIy)XOBI; HOPM JIeJIOBOTrO O0IIEeHHs; HOPM U METO/OB
paGoThl ¢ HpHUMEHEHHEM aBTOMATHU3HPOBAaHHBIX CPEACTB YIPABICHHUS; MPaBOBBIX
acreKToB B 061acTd MH(OPMAIIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHi (najee -
HKT); nporpaMMHBIX JHOKYMEHTOB M IPHOPUTETOB IOCYAApCTBEHHOH MONUTHKH B
obonactu MKT; mpaBoBBIX acieKTOB B cepe IMpefoCTaBIEHHS IoCyIapCTBEHHbBIX
YCIIYT HACEJIEHUIO M OpraHu3alisaM nocpencTsoM npumenenus UKT; anmapaTHoro u
IIPOrPaMMHOTO  OOECIeUeHHs; BO3MOXKHOCTEH M OCOGEHHOCTEH NpPUMEHEHUs
coBpemennnix KT B opraHax rocyapcTBEHHOH BIacTH (jiaJiee - TOCYAapCTBEHHBIE
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Opranbl), BKIIIOYas  HCIOJNB30BaHHE  BO3MOXHOCTEM  MEXBEIOMCTBEHHOTO
JIOKyMeHT0000poTa; OOIIMX BOMPOCOB B obsiacTH obecreueHnst MHPOpManHOHHON
0€e3011aCHOCTH; OCHOB IIPOEKTHOrO YIpaBJeHUs; cilIyxeOHoro pacnopsaxa MHUJ]
Poccum; mopsiaka paGoTel co CiTy>keOHON U ceKpeTHOH HHpopManuel, peXXKUMHBIX
TpeGOBaHHiA; IIPABUJI OXPaHBI TPYAA U IPOTHBOINIOKAPHOM 0€30IaCHOCTH.

r) mpod)eCCHOHANIBHBIE HAaBBIKM: pPYKOBOACTBA IIpelcTaBUTENBCTBOM, €ro
CTPYKTYPHBIM  IIOfpa3jie/iecHHeM; OpraHM3alldd ¥  IUIAHHMPOBaHMS  PaboTHL,
OIEPATUBHOTO TPHHATUS M peanu3allidl YIPAaBICHYECKUX PEUICHUH; KOHTPOJIS,
aHajM3a W TPOTHO3UPOBAHHUS IOCIEACTBHH IPHHUMAEMBIX PELICHHH H BHOCHMBIX
NpeIUIOKEHHI; BeleHHs [eJOBBIX IIeperoBopoB M Oecel IO IIMPOKOMY KpYIy
BONPOCOB, B TOM YHCJIE€ C WHOCTPAaHHBIMU IIPEACTABUTEIAMH; IyOJIMIHOrO
BBHICTYIIIEHHS; TTOJITOTOBKH U PeJaKTUPOBaHUS CIIyKeOHBIX JOKYMEHTOB Ha BEICOKOM
CTWJINCTHYECKOM YPOBHE, OCYIIECTBJICHUS JIUINIOMAaTHYeCKOM U  CiyXeOHOM
IePETMCKH; B3aUMOAEHCTBUS C (penepanbHBIMU OpraHaMH MCIIOJHMTENBHOM BIIACTH
U JPYTAMH TOCYy[apCTBEHHBIMM OpraHaMH, NPEICTABUTEISIMH OpPraHOB BJAcTH U
yTpaBIeHUS CyOBEeKTOB Poccuiickoii ®enepauuy, MYHHULHANAJIbHBIMU
00pa3oBaHUSAMH, WHOCTPAaHHBIMH OGQUIMANBHBIMH JIMIAMH, TOCYAapCTBEHHBIMH,
O0IIeCTBEHHBIMH U YaCTHBIMHM OPTaHU3alldsIMU; CO3IaHUs B KOJUIEKTUBE 3JI0POBOM,
TBOpYECKOW aTtMocdephl; ydyera MHEHHMsS KOJUIEI M IOQYMHEHHBIX; II0Jb30BaHHS
COBpEMEHHONW OpPITEXHUKOH M IPOrPaMMHBIMH IPOIYKTaMH, CTPATETHYECKOrO
IUTAHHPOBAHMS U YIMPaBJIeHUs TPYNIIOBON AEATENIEHOCTBIO C Y4ETOM BO3MOXXHOCTEH
u ocobennocteii mpuMmenenus coBpeMeHHbIX WKT B rocynapcTBeHHBIX oOpraHax,
‘yIpaBJIEHHs] JJIEKTPOHHON MOYTOH, paboThl C BHYTPEHHMMH M IepUQEpUAHBIMU
YCTPOMCTBAMH KOMITBIOTEPA, ¢ HHPOPMALHOHHO-TEIeKOMMYHHKAIMOHHBIMH CETAMH,
B TOM YHCIIE C CEThIO VIHTEepHET, B ONEpallMOHHON CUCTEME, B TEKCTOBOM PEIAKTODE,
C DJEKTPOHHBIMH Tabnuuamy, ¢ 06a3aMH JAaHHBIX, C CUCTEMaMH YIIPaBJICHHS
NPOEKTaMH; CHCTEMAaTHYECKOTO  IOBBIMIECHHA NPO(ECCHOHANBHBIX  3HAHMH,
CBOEBPEMEHHOTO BEISIBICHHS U pa3pelleHus IpOOIEMHBIX CUTyallui, IPUBOIAIINX K
KOH(DJIUKTY UHTEPECOB.

II1. TomkHOCTHBIE 00A3aHHOCTH, IPaBa U OTBETCTBEHHOCTH

4. B nepedeHb JODKHOCTHBIX 00s3aHHOCTEN 3aMECTUTENS HadyalbHHUKA OTIeNna
BXOJIUT:

(TlepeyrcanTs NOMKHOCTHBIE 00S3aHHOCTH 3aMECTUTEN] HauyallbHUKa OT/ENA).

5. OcHOBHBIE TIpaBa ¥ 00s13aHHOCTU 3aMECTUTEI Ha4albHHUKA OT/ENA, a TAKXKE
OrpaHMYeHys, 3anpeTsl W TpeOOBaHWsS, CBS3aHHBIE C TIpaXAAHCKOH Ciyx00H u
0COOEHHOCTAMM TIPOXOXAEHHUS TpakAaHcko ciayxk0bl B cucreme MHJI Poccum,
KOTOPBIE YCTAHOBJIEHBI B €ro OTHOLIEHWH, IIPeAyCMOTpeHB! cTaTeamu 14-18
denepansHoro 3akoHa ot 27 wutona 2004r. Ne79-®@3 «O rocyaapCTBEHHOM
rpaxmaHckoii ciyx6e Poccuiickoit ®enepanuu» (fanee — PexepalbHBIA 3aKOH
o rpaxpaHckoii cimyxbe) u cratkamu 4, 5, 8 DenepalbHOro 3aKoHa OT
27 wmona 2010r. Ne 205-®3 «0O6 0COOGEHHOCTSX TPOXOXKACHUS QenepalbHON
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rOCYJapCTBEHHON TPaXAaHCKON ciyxObl B cHCcTeMe MUHHCTEpCTBA WHOCTPaHHBIX
nel Poccuiickoit @enepariumn».

6. 3aMecTHTENh HAYaJbHHMKA OTJIENa OCYIIECTBIAET HHBIC MpaBa d UCIOJIHACT
00S13aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOJATEJIECTBOM Poccuiickoit ®Denepauuy,
npukaszamu  (pacnopsokenusmu)  MMJL  Poccum, nopydenusmu  MmunucTpa
uHOCTpaHHBIX nen Poccuiickoit Penmepaiuet U €ro 3aMeCTUTENEH, MOPYYECHUSIMHU
pykoBoauTens [IpecTaBUTENBCTBA M HadanbHUKa oT/ena [IpencraButenseTBa.

7. 3aMecTUTENb HAYalNbHUKA OTIENIa 3a HEHCIIOJIHEHHUE HWIIM HEHaJleXxallee
UCIONHEHHE  JOJDKHOCTHBIX  oOOsi3aHHOCTedl MoxkeT OBITh  IpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOHATEILCTBOM Poccuiickoil @enepanuy.

IV. HepequL BOIIPOCOB, O KOTOPBHIM 3aMECTUTE]IL HaYaIbHUKA OoTAcC)Ia
BIIpaBE€ WA 0053aH CaMOCTOSATEIBHO IIpUHUMATDH
YIIPaBJIICHYECKHE U UHBIC PCIICHUS

8.Ilpy WCHONHEHWH CIyXeOHBIX OOsI3aHHOCTEH 3aMecTUTENb Ha4dalbHUKA
OT/IEJIa BIIPaBe CaMOCTOSTENIBHO IIPHHUMATE PEIICHHS II0 BOIIpOcaM:

(TlepeyrciUTh BOIPOCH], IO KOTOPBIM 3aMECTHTENlb HadalbHHKa OTIeNa
BIIPAaBE CAMOCTOSTENBHO IIPUHUMATH YIPABIEeHYECKHE M MHbIE PEILEHHUS).

O.1Ipy HWCHOJHEHHH CIY)XeOHBIX OOS3aHHOCTEHM 3aMECTHTENh Ha4dallbHUKA
orzena o0s3aH CaMOCTOSITENIFHO IPUHUMATE PELIEHH IO BOIIpOcaM:

(Tlepe4ncauTs BOMPOCH,, IO KOTOPBIM 3aMECTHTENb Ha4albHHKA OTAENA
00s13aH CaMOCTOSATEIBHO IPUHUMATH YIIPaBIeHYECKHE U HHbIE PEIICHNU).

V. IlepedeHs BOMPOCOB, MO0 KOTOPHIM 3aMECTHTEIL HadyallbHUKA OT/IeNIa
BIpaBe WK 00sM3aH y4acTBOBATh IIPH IIOATOTOBKE IIPOEKTOB HOPMATHBHBIX
NPABOBEIX aKTOB H (W) MPOEKTOB YIIPaBIEHYECKUX U UHBIX PELICHHUH

10. 3amecTHTEeNh HAYaNBHHKA OTAeNa B  COOTBETCTBMM CO  CBOEH
KOMIIETEHIMEH BIpaBe YYacTBOBaTh B MOATOTOBKE (OOCY)XIEHHH) CIEXYIOIIHX
IIPOEKTOB: , :
(IlepeuncnuTs BUABI IPOEKTOB HOPMATHBHBEIX IIPABOBHIX AaKTOB H (unn)
IIPOEKTOB YNpPaBJIEHYECKMX M HHBIX DEIIEHMH, B IIOATOTOBKE KOTOPBIX BIpaBe
y4acTBOBAaTh 3aMECTHTENb HadalpHHKa OT[ela B COOTBETCTBUH CO CBOCH
KOMIIETEHIHEN).

11. 3amecTUTENDs HaYaJIBHUKA OTHAENA B COOTBETCTBHU CO CBOEH KOMIIETEHLMEH
00s3aH y4acTBOBATH B MOJTOTOBKE (00CYX/I€HNH) CIEXYIOIIHUX MPOCKTOB:

(ITepeyncnuTh BHABI TPOEKTOB HOPMATHUBHBIX IIPAaBOBEIX aKTOB M (WIiH)
IPOEKTOB YIpPABIEHYECKUX M HHBIX DEIIeHWH, B IOATOTOBKE KOTOPHIX 00s3aH
y4acTBOBAaTh 3aMECTUTENb HadyalbHMKa OTAeda B COOTBETCTBUH CO CBOCH
KOMITIETEHIINEH).
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VI. Cpoku 1 nporeyphl IOATOTOBKH, PACCMOTPEHUS
IIPOEKTOB yNPaBIeHYECKUX U UHBIX PELICHHH, TOPSIOK
COIJIACOBAaHHUA M MPUHATHS JAaHHBIX pelICHUM

12. B COOTBETCTBHH CO CBOMMHU JOJKHOCTHBIMH OOS3aHHOCTSAMH 3aMECTHUTEID
HadaJlbHUKA  OTAela IPUHUMAeT pelieHHs B CPOKH,  YCTAaHOBJICHHBIC
3aKOHOJATeIFHBIMA M WHBIMM HODMATHBHBIMHM MpaBOBBIMH aKTaMM Poccuiickoit
Oenepanyu.

VII. ITopsiiok cityke0HOro B3auMOACHCTBHIS

13. BzauMoJielicTBHE 3aMECTHTENIl HayajJpHHKa OTAena ¢ (enepalbHEIMU
rOCyIapCTBEHHBIMH IPaXIAHCKUMH CIIyXKalllUMH (Jjaee — IpaXkIaHCKue CIyXkKallye)
MUN]JI Poccuu, rpaIaHCKUMH CIy>KallMMHM HMHBIX TOCYJapCTBEHHBIX OpraHoOB, a
TAKX€ C APYrMMH TpaKIaHaMH M OpraHM3alMsAMH CTPOMTCS B paMKax [JENOBBIX
OTHOUIEHWH HAa OCHOBE OOIIMX IPUHIMIIOB  CIyXEOHOro  IOBEIEHHS
rocyJapCTBEHHBIX CIIyXallUX, yTBepxIeHHbIX YkasoMm Ilpesunenrta Poccuiickoi
®epepamuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanve 3aKOHOIATENBCTBA Poccuiickoit
®enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, cr. 3658), u
TpeGoBaHuil K CIly’KeGHOMY TOBE/ICHHIO, YCTAHOBJIEHHEIX cTaThell 18 DenepanbHOro
3aKOHA O TPaXKIAHCKO CiIyx0e, a TaKKe B COOTBETCTBHH C UHBIMU HOPMATHBHEIMH
1paBOBEIMH akTaMu Poccuiickoi @enepaiuu 1 MWJI Poccun. '

VIII. IlepedeHs rocyJapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxJaHaM ¥ OpraHu3alisiIM B COOTBETCTBUH C aIMUHUCTPATHBHBIM
pernamentoM MUJI Poccuu

14. Vka3aTh IHOJHBIA IepedeHb OKa3bIBAEMBEIX TOCYNapCTBEHHBIX YCIYT TG0
cIenaTh 3alKCh, YTO TOCYJapCTBEHHBIE YCIIYTH HE OKa3bIBAlOTCA.

IX. ITokazarenu 3 ¢peKTUBHOCTH U pe3yNbTaTUBHOCTH
1poeCCHOHATBHOM CITyKeOHOH NeATENbHOCTH

15. DbdexTuBHOCTE  mpOdecCHOHANBHONH  CIyXeOHOM  JNeATeNbHOCTH
3aMeCTUTEN HaYaJIbHUKa OT/IeNIa OLICHHUBAETCS MO CISAYIOLIHMM II0OKa3aTeIsIM:

BBINONHAEMOMY 00BeMy pabGOTEHl ¥ HMHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH
COXPaHATh  BBICOKYIO  pabOTOCIIOCOOHOCTE B OKCTPEMAIBHBIX  YCIIOBHAX,
COOJIIOZIEHHIO CITYKeOHOM JUCIUILIMHEL,

CBOEBPEMEHHOCTH ¥ OIIePAaTUBHOCTH BBIIIOJIHEHHUS IIOPYIEHUH,

Ka4eCTBY BBIOJHEHHON paboThl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBUM C
yCTaHOBJIEHHBIMH TPeOOBaHUAMY, MOJHOMY M JIOTHYHOMY H3JIOXKEHHIO MaTepHuala,
IOPUIUYECKH [PAMOTHOMY COCTABJIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHIIUCTHIECKHX U
rpaMMaTH9YeCKUX OIIUOO0K);
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npo¢ecCHOHANBHON KOMIIETEHTHOCTH (3HanuI0 3aKOHOAATENbHBIX,
HOPMATUBHBIX IIPABOBBIX aKTOB, IIMPOTE NPOGECCHOHANBHOTO KPYro3opa, YMEHHIO
paboTarh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YE€TKO OpraHu30BBIBATE M  IIJIAHHUPOBATH  BBHINIOJIHCHUE
MOPYYEHHBIX 3a[aHMM, YMEHHIO PpAalMOHANBHO HCIIONB30BaTh pabovee Bpems,
paccTaBISITh IPUOPHUTETHI,

TBOPYECKOMY MOAXOAY K PpEHICHHMIO IIOCTAaBJICHHBIX 3a1a4, aKTUBHOCTH H
MHHULAATABE B OCBOEHUH HOBEIX KOMITBIOTEPHBIX U UH(OPMALMOHHEIX TEXHOJIOTHU,
CIIOCOBGHOCTH GBICTPO aJaTHPOBATECS K HOBBIM YCIIOBHAM U TPEOOBaHUAM;

OCO3HAHMIO  OTBETCTBEHHOCTH 32  IIOCIHEACTBUS  CBOMX  JICHCTBHIA,
IMPUHAMAEMBIX PELUCHHH.

JIMCT OSHAKOMJIEHUA
~Ne | damunus, uMms, Jata 1 pocnucs B Jlata u HoMep | [laTa u HOMep
/i OT4YECTBO 03HAKOMJICHMH C MpuKasza o npuKasa ob
‘ JIOJKHOCTHBIM ' Ha3HauYeHUH Ha | 0CBOOOXKIEHHUH
perjiaMeHToM U B JOJDKHOCTD OT JOJKHOCTHU

IOJYYCHHUHN €0 KOIIHH
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[Tpunoxenue Ne 7

K MprKa3y MHUHICTEpCTBa MHOCTPAHHBIX JIeJT
Poccutickoi @enepanuu

oT « 21 » centabpsg 2015 r. Ne 18149

MPUMEPHBIN JOIKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOT'O
TOCYJAAPCTBEHHOI'O IT'PAXKIAHCKOI'O COYKAIIEI'O
TEPPUTOPUAJIBHOI'O OPTAHA-IIPEACTABUTEJILCTBA

MHHHCTEPCTBA MHOCTPAHHBIX AEJ POCCHVICKON ®ENEPAIITANA
HA TEPPUTOPUU POCCHMCKOM ®EJEPALINN

YTBEPXJAIO
PyKOBOAUTENb MEXPETHOHAILHOIO TEPPUTOPHATIBHOIO OpraHa/TeppHTOPHAIILHOTO
oprana B cyGbekTe Poccuiickoii ®enepanun/ - mpencraButeb MUHHCTEPCTBA
HUHOCTpaHHBIX Jen Poccuiickoit Penepanuu

(YKa3aTh HAMMEHOBaHKE TEPPUTOPHAILHOTO OpPraHa - IpeICTaBUTENbCTBA
MunucTepcTBa MHOCTpaHHBIX Ael Poccuiickoit ®eiepaliy Ha TeppUTOPHH
Poccuiickoit @enepanun)

(aMuns, THULIAAIIBI)

(moamucek)
OT « » 201 _r.

NOJKHOCTHOM PETJIAMEHT
COBETHMKA

(Yka3aTh HAUMEHOBAHUE TEPPUTOPHATIBHOrO OpraHa - NpeICTaBUTEeNILCTBA
MuHuCTEpCTBa HHOCTPaHHBIX Ael Poccuiickoi Denepanui Ha TEPPUTOPUH
Poccutiickoit @eneparium)

I. O6ue moJioXKeHus

1. lomkHOCTh  (efiepanbHOil TIOCYHApCTBEHHOM TIPaXXIaHCKOH  CITyKObI
(manee — rpaXxaaHCcKast ciryx6a) COBETHHKA (ykazatb HAaUMEHOBaHUE
TEPPUTOPHAILHOTO OpraHa - NPeACTaBUTENLCTBA MUHHCTEPCTBA HHOCTPAHHBIX €I
Poccuiickoit ®Denepauuu Ha Tepputopun Poccuiickoit ®Penepaunun) (manee —
COBETHMK, IIpe/cTaBUTENECTBO COOTBETCTBEHHO) OTHOCHTCHA K BeAyIUeH Ipyrie
JOJDKHOCTEM rpa)IaHCKOH CITyKObl KATETOPUM «CIIEIIUATTICTED).

PerucTpanuoHHbIi HoMep (KOX) JOJDKHOCTH - 12-3-3-068.
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2. HasHaueHue Ha MO/DKHOCTH COBETHHKAa M OCBOOOXKIAEHHE OT JOJDKHOCTH
OCyILECTBIIsIETCs JupekTopoM JlemapTramenTta KajpoB MuHHCTepCTBA HHOCTPaHHBIX
nen Poccuiickoit @eneparun (manee — MUJ] Poccun).

CoBeTHHK  HENOCPEACTBEHHO OOJYUHAETCA  HAYaJbHUKy  OTAENA
IpencraBuTenscTBa/pykoBoauTeNO 1lpeicTaBuTenbCTBA.

I1. KpaimdukauoHHbIe TpeOOBaHNs K YPOBHIO U XapaKTepy
3HAaHHUI ¥ HaBBEIKOB, 00Pa30BaHMIO, CTAXY IPKAAHCKON CITyKOBI
(cTaXKy rocyIapCTBEHHOMU CITy’KOBI MHBIX BHJIOB) MM CTaXy
(ombITY) paboTHI IO CIELHATIBHOCTH

3. Jliud 3aMelleHus MOJDKHOCTH COBETHHKA YCTAaHABJIMBAIOTCA ClieHyIOIHe
TpeOOBaHU:

a) HaJIM4Yde BBICIIETo 00pa3oBaHus;

6) Hapuye He MeHee JBYX JIET Craxka TpaXJaHCKOH  CIyXObl
(TocyHapCTBEHHOM CIyObl MHBIX BHOB) WM HE MEHee YeTHIpEX JIeT CTaxa paboThl
M0 CHELHAIBHOCTH;, IJIs JHI[, HMEIOIUX JAWIUIOMBI CIECLUAIMCTa WM MarucrTpa c
OT/IIMYKEM, B T€UEHHE TPEeX JIeT CO OHS BhLAAYH AMILIOMA - HE MEHEe OJHOro rojaa
CTa)ka IPaXKIaHCKOM CiyXObl (rocyJapcTBEHHOM CITy>KOBI MHBIX BUJIOB) MM CTa)Ka
paboTHI IO CIIEUAIBHOCTH;

B) npodeccuonanbheie  3HaHus: Koocrtutynuu Poccuiickod  @Depepanuy,
denepanbHBIX KOHCTHTYIMOHHBIX 3aKOHOB, (ellepalbHBIX 3aKOHOB, YKa30B
Ilpesmpenta Poccmiickoii  ®epepanun | nocraHoBieHud  [IpaBurenscTBa
Poccuiickoii ®ejepanuu, HHBIX HOPMATHBHBIX IIPaBOBHIX aKTOB Poccuiickoi
®eneparuun 1 MUJ] Poccun, KoHctuTynum (ycraBa) ¥ HOPMAaTHBHBIX IPaBOBBIX
akToB cyObekra Poccuiickoit ®@egmepalMy, a TaKkKe CIyXeOHBIX JOKYMEHTOB,
PETyJIMPYIOLIMX COOTBETCTBYIOLIYIO Cdepy HeATeNbHOCTH NPUMEHHUTEIBHO K
MCIIOJIHEHMIO KOHKPETHBIX JOJDKHOCTHBIX 00sf3aHHOCTEH; MEXIYyHApOJHOro IpaBa,
MEXIYHAPOJIHBEIX OTHOLIEHWH - B 00BEME, HEOOXOIUMOM [JIS BBIIIOJHEHUS
JIOJDKHOCTHBIX 0083aHHOCTEMN; MHOCTPAHHEBIX A3BIKOB; HOPM U IIpaBHI OQHUIHAILHOTO
IPOTOKOJIa M JTHKETa; IOpSAKa OCYIIECTBICHHs CIy)XEOHOW IEpEeruCcKy; OCHOB
JIeJIONPOM3BOACTBA, YIpaBJIeHHs H OpraHM3alMy Tpyla; Mpolecca MPOXOXKAECHHs
IPaXXIaHCKOM CIyXOBI; HOPM JENOBOro OOLIECHHS, dopM U MeTomOB paboOThl C
IpUMEHEHHEM aBTOMATH3HPOBAHHBIX CPEJCTB YIPABICHHUS, alllapaTHOIO H
IPOrpaMMHOr0  OOeCreYeHHs; BO3MOKHOCTEH M OCOOEHHOCTEH NPUMEHEHUS
COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMA B OpraHax
rOCyJapCTBEHHOMW BIacTd (Oamee - TOCYJapCTBEHHBIE OpraHbl), BKIIOYas
HCIIONB30BaHue BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO IOKYMEHTO0O060pOTa; o0Immux
BOIPOCOB B 061acTH obecrieyeHnss HHPOPMALHOHHON 0e30I1aCHOCTH; CIyXKeOHOro
pacniopsaka MMJI Poccum; mnopsinka paboTel co ciyxeOHOM HHOpManuei,
PEeXMMHBIX TpeGOBaHHMIA; IIPABIT OXPaHbI TPYAa H IPOTUBOIIOKAPHON OE301aCHOCTH.

r) npodeCCUOHANIBHEIE HABBIKM: PabOTEl B  cdepe, COOTBETCTBYIOIICH
HANpaBIeHUIO  JesTenbHOcTd  jgaHHoro  IlpescraBuTenscTBa;, — OOecrmeveHuUs
BBITIOJIHEHHS TIOCTABJIEHHBIX PYKOBOJACTBOM 3ajad; IUIAHMPOBAHHMA M OpraHW3alNU
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cBoeil paboThl; 3P(HEKTMBHOTO HCIONIB30BAaHHA CIyXeOHOro BPEMEHH; aHalu3a H
IPOTHO3HPOBAHUS [EATETIbHOCTH Ha IOPYYEHHOM Yy4acTKe; BEICHHUS [eJIOBBIX
ImeperosopoB u Oecel, B TOM 4YHCIE C HHOCTPAHHBIMH TIPEACTABUTEIAMH;
YCTAHOBJICHHST KOHTAKTOB M IHOJJEp)KaHUs IMOINE3HOTO B3aMMOIEHCTBUA C
(eneparbHBIMU OpraHaMy HCIONHHUTENBHOM BIAaCTH U IPYTUMH rOCyJapCTBEHHBIMU
OpraHaMu, IIpeCTaBUTESIMIA OPIaHOB BIIACTH U YIpaBJeHus cyObekToB Poccuiickoi
Defepanyy,  MYHHIMOAIGHBIMA ~ 00pa30BaHMsAMHM,  JACNOBEIMH  KpYramy,
OOIIeCTBEHHBIMM, HAYYHBIMH M PEIMTHO3HBIMHM OpraHM3alUAMM, O(QUIHATbHBIMU
JHIAMM; TOIy4eHus HeoOXomuMoll MHQPOpManuM; MOJArOTOBKM M PEIaKTHPOBAHUA
CITy>)K€OHBIX JOKYMEHTOB, OCYIIECTBICHU CIIy>keOHOM MIEPETINCKY;
CHCTEMATHYECKOIO ITOBBIIIEHUSA IPO(ecCCUOHANBHBIX 3HAHWM, MCIONB30BaHUSA B
paboTe OmbITa ¥ MHEHUS KOJUIET, COBPEMEHHBIX HAyYHBIX NOCTIKEHHUH; TONB30BaHUA
COBPEMEHHOM OPTITEXHUKON H IPOrpaMMHBIMH IIPOJYKTaMH; pabOoThI ¢ BHY TPEHHUMH
U nepudepuiiEBIME  YCTPOMCTBAMH  KOMIIBIOTEpa, C  MH(QOPMAaIHUOHHO-
TeNeKOMMYHUKAIIMOHHBEIMA CETAMH, B TOM 4YHcrie C ceTbio HHTepHer, B
OIepallMOHHON CHCTEME, B TEKCTOBOM PeNaKTOpe, C 3IEKTPOHHBIMH TabIMIaMH, C
Ga3aMu JaHHBIX, TIOJTOTOBKHM IPE3eHTAlM, HUCTIONB30BaHMA IPapUIecKuX 00BEKTOB
B OJEKTPOHHBIX JOKyMEHTaX, YIpAaBIEHWS OIEKTPOHHOH IIOYTOH; pa3paboTKu
MHULUATABHBIX NPENIOXKEHHA [0 COBEPUIEHCTBOBAHUIO PabOThI Ha MOPYYEHHOM
y4acTKe.

III. HomxHOCTHBIE 00S3aHHOCTH, ITPaBa U OTBETCTBEHHOCTD

4. B niepedyeHb JOJLKHOCTHBIX 00S43aHHOCTEN COBETHUKA BXOMT:

(TTepe4uCITUTE HOJHKHOCTHBIE 00S3aHHOCTH COBETHHKA).

5. OcHOBHBIE TIpaBa M OOS3aHHOCTA COBETHHKA, a TaKKe OTpaHUIeHU,
3anpeThl U TpeGOBAaHMS, CBA3aHHBIE C TPAXAAHCKOH CIyX60H M 0COOEHHOCTAMH
NPOXOXKIEHUsT TrpaxaaHckod ciayx6er B cucteme MMJ] Poccuu, Kkortopsie
YCTaHOBIIEHEI B €r0 OTHOLICHHH, IPEXyCMOTpeHsI cTaThaMu 14-18 deznepanbHOro
3akoHa ot 27 mrons 2004 r. Ne 79-®3 «O rocyaapcTBEHHOM IpakaaHCKOH ciyx6e
Poccuiickoit ®enepanym» (nanee — @eaepanbHbIi 3aKOH 0 TPaXXJaHCKOH ciryx0e) u
cratbssMu 4, 5, 8 ®emepansHoro 3akona ot 27 wmoms 2010r. Ne205-@3
«O6 ocobeHHOCTAX NPOXOXKAeHus (enepabHOA IOCYyJapCTBEHHOM IPaXKIaHCKOU
cnyx6B1 B cucTeMe MUHHCTEPCTBA HHOCTPaHHBIX fell Poccuiickoit Depepanun».

6. COBeTHHK OCYIIECTBASET WHbIE MpaBa U HCIOIHAET OOSA3aHHOCTH,
npedyCMOTPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickont @enepanuy, IpHKa3aMH
(pacnopsoxenusmu) MUJL Poccun, mopyvenusMd MHMHHCTpa HHOCTPAHHBIX €l
Poccuiickoit Qenepanuu U ero 3aMeCTHUTENEN, PYKOBOJMTEIIS
IpencraButenscTBa/HavYalbHUKA OT/ena [IpeacraBuTenbCTRa.

7. COBETHHK 3a HEHCIIOJIHEHHE WK HeHaJAJexXallee UCIOJHEHNE TODKHOCTHBIX
o0s3aHHOCTEM MOXKET OBITh IPHBJIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIAaTeNsLCTBOM Poccuiickoit deneparud.
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IV. HepequL BOIIPOCOB, 110 KOTOPBIM COBETHHK BIIPABC HUJIA 00s13aH
CaMOCTOSTEJIbHO MIPUHNUMATh YIIPABJICHYCCKUEC U MHBIE PCIICHUA

8.Ilpn HCIONHEHWH CIYXeOHBIX OOA3aHHOCTEM  COBETHHK  BIIPaBe
CaMOCTOSTENILHO IPUHAMATD PElIeHHs 110 BOIPOCaM:

(ITepe4ncIUTs BOMPOCHl, IO KOTOPHIM COBETHHK BIIPABE CaMOCTOSATENBHO
IIPUHMMATH YIIPaBIeHIECKHE U UHBIE PEIICHNs).

9.1lpy HCHONHEHMH CIyXeOHBIX OOA3aHHOCTEH COBETHHK  00s3aH
CaMOCTOSATENILHO IIPHHUMATD PEIIEHHS 10 BOIIPOCaM:

(TTepeuncauTh BOMPOCHI, 1O KOTOPHIM COBETHHMK 00A3aH CaMOCTOSTENBHO
NPHUHUMATH yIIPaBIeHYECKHe U HHbIE PELICHHS).

V. INepedeHs BOIPOCOB, IO KOTOPBIM COBETHHK BIIPaBe MM 00s3aH y4acTBOBaTh IPU
IOATOTOBKE [IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (MJIH) IIPOEKTOB
yIpaB/ieHYeCKUX U MHBIX pellIeHUu

10. CoBeTHHK B COOTBETCTBHUH CO CBOEH KOMIIETEHIIMENH BIIpaBe y4acTBOBATh B
ITOATOTOBKe (00CYXACHNN) CIECAYIOLIUX IIPOEKTOB:

(TTlepeuncnuTh BHUABI MPOEKTOB HOPMATHBHBIX IIPABOBHIX aKTOB U (HIIH)
NPOEKTOB YIPAaBJIEHYECKHX ¥ HHBIX peIleHHH, B IOArOTOBKE KOTOPHIX BIIpaBE
y4acTBOBAaTH COBETHUK B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH).

11. CoBETHHK B COOTBETCTBUHU CO CBOEH KOMIIETEHIIMEN 00s3aH y4acTBOBaTh B
IIOATrOTOBKE (00CYXXIEHUM) CIEAYIOIIHX IIPOEKTOB:

(TlepeuricnuTh BHAB NPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB H (vm)
IPOEKTOB YIPaBICHYECKNX M HMHBIX DPEIICHWH, B IIOATOTOBKE KOTOPBIX 00s3aH
y4acTBOBATh COBETHHK B COOTBETCTBUM CO CBOEH KOMITETEHIIUEH).

V1. Cpoku u nipoliefyphl TOATOTOBKH, PACCMOTPEHHUS IIPOEKTOB YIMPABIEeHYECKUX H
MHBIX PEIEHHH, TOPSAI0K COrTIaCOBAHUSA M IPMHATHS NaHHBIX peLICHUH

12. B COOTBETCTBHH CO CBOMMHM JOJDKHOCTHBIMH OOS3aHHOCTSAMM COBETHHK
NPUHUMAET pelleHHs B CPOKM, YCTAaHOBJICHHBIC 3aKOHONATEIbHBIMU M WHBIMH
HOPMATHBHBIMH IIPaBOBEIMH akTaMu Poccuiickoi denepalini.

VII. TTopsmok ciyxe6HOro B3auMOZEHCTBUSL

13. BzauMozelicTBMe COBETHHKa ¢ (eepalbHBIMU  TOCYIapCTBEHHBIMU
rpakJAaHCKUMHK CIIy)KalllUMH (fajlee — rpaKTaHCKHe cnyxamue) MU Poccun,
IpaXkIAHCKUMHU CIY)KaIIUMU HHBIX FOCYJapCTBEHHBIX OpraHOB, a TaKXe ¢ IpyruMH
rpaxJaHaMy ¥ OpPraHHu3alisIMU CTPOUTCS B PaMKax JEJOBBIX OTHOIIECHHH Ha OCHOBE
OOIIMX IPHHIUIIOB CIYy)XKeOHOTO0 IOBENEHMs TIOCYIApCTBEHHBIX —CIIyXallHX,
yIBepXKIeHHEIX YKa3oM IIpesunenta Poccuiickoit ®enepanuu ot 12 asrycra 2002 r.
No 885 (Cobpanme 3akoHOzmaTenscTBa Poccumiickoit ®enepauud, 2002, Ne 33,
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cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, cr. 3658), u TpeGoBaHWH K
cayxeOHOMY ITOBEICHUIO, YCTaHOBIEHHBIX cTaThed 18 @denepaibHOTO 3aKOHA O
rpakmqaHckod cimyxbe, a TakkKe B COOTBETCTBUH C HMHBIMH HOPMATHBHBIMH
npaBoBeIME akTaMu Poccuiickoit ®enepanun 1 MU Poccun.

VIII. [Tepedyens rocy1apCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
TpakaHaM U OpraHU3alisiM B COOTBETCTBHH C aJIMUHHCTPATHBHBIM
pernamerTrom MU/1 Poccun

14. Yka3aTh IONHBINA HepeYeHb OKa3BIBAEMBIX I'OCYAapCTBEHHBIX yCIyr TH60
clIeJaTh 3alKCh, YTO TOCYJApPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCAL.

IX. INoka3arenu 3¢ GpeKTUBHOCTH U pe3yNbTaATUBHOCTH
1poheCCHOHANBHON CITy)KeOHOM! AeATENbHOCTH

15. DbdextuBHOCTE  TPOdECCHOHANBHONH  CIY)XeOHOM  JeATeIbHOCTH
COBETHHKA OLIEHHBAETCS IO CIIEAYIOIINM [T0Ka3aTeNsAM:

BBIIIONIHAEMOMY 00BeMY pa0OThl M WHTEHCHBHOCTH TpyJa, CIOCOOHOCTH
COXpaHATH  BBICOKYIO  paboOTOCIIOCOOHOCTE B 3KCTPEMANIBHBIX  YCIOBHSX,
cOOJIIOIEHHUIO CITy>KeOHOM TUCLUTIINHBL,

CBOEBPEMEHHOCTH M ONIEPAaTUBHOCTH BBIMOIHEHH MOPYUEHUIA,

KauecTBY BBINIOIHEHHOH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMU TPeOOBaHUSIMH, IIOJHOMY M JIOTHYHOMY M3JIOXKEHWIO MaTepHala,
IOpUINYECKH TPAMOTHOMY COCTABIICHHUIO JJOKYMEHTA, OTCYTCTBHIO CTUIIMCTHYECKUX U
rpaMMaTH4ecKUX OIUOO0K);

npoeCCHOHANIBHOH ~ KOMIIETEHTHOCTH (3HaHMIO 3aKOHOJATENBHBIX,
HOPMATUBHBIX IPABOBBIX aKTOB, IHPOTE MPOGECCHOHAIBHOIO Kpyro3opa, yMEHHUIO
paboTath ¢ JOKYMEHTAMH); 7

COCOGHOCTH  YE€TKO OpPraHHW30BBIBATE W IUIAaHUPOBATH  BHINOJHEHHE
NOpYYEHHBIX 3aaHuii, YMEHHIO pPaI[MOHATBFHO HCIIONL30BaTh pabouee Bpems,
paccTaBIATh IPUOPUTETHI;

TBOPYECKOMY MOIXOAY K pEIIEHMIO IOCTAaBJICHHBIX 3a1a4, aKTHBHOCTH H
WHULIAATHBE B OCBOEHUH HOBBIX KOMIBIOTEPHBIX W MH(OPMAIIHOHHBIX TEXHOJIOTHH,
CIOCOOHOCTH GBICTPO AIaNTHPOBATHCS K HOBBIM YCIIOBHSIM U TP€OOBaHHAM,

OCO3HAHMIO  OTBETCTBEHHOCTH 33  IOCHEJNCTBHS  CBOMX  JECHCTBHM,
IPUHAMAEMBIX PElIeHUH.
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Ipunoxxenue Ne 8

K TpuKasy MUHHCTEPCTBA HHOCTPAHHBIX Ael
Poccuiickoyt Penepanuu

oT « 21 » centabps 2015 r. Ne 18149

IMPUMEPHBIN JOJIKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
TOCYIAPCTBEHHOI'O I'PAKJIAHCKOI'O CJIYKAIIEIO
TEPPUTOPHAJBHOI'O OPTAHA-ITPEACTABUTEJbCTBA

MHUHUCTEPCTBA HHOCTPAHHBIX AEJI POCCUMCKOM ®EJEPAIITNN
HA TEPPUTOPUM POCCUNCKOH ®EJEPALINN

YTBEPXIAIO
PyKOBOUTENb MEXPETMOHAIBHOTO TEPPHTOPHATEHOIO OpraHa/TeppUTOPHaNbHOTO
oprana B cyOobekTe Poccuiickoit ®enepanun/ - mpeacTaBuTeNb MUHACTEPCTBA
MHOCTpaHHBIX Nen Poccuiickol Penepanun

(yKa3aTh HAaMMEHOBAHHUE TepPPUTOPUATBFHOIO OPraHa - MpeJCTaBUTEeNILCTBA
MuHHCTEpCTBa MHOCTPAaHHBIX Aen Poccuiickoi ®ezepaliu Ha TeppUTOPUH
Poccuiickoit ®eneparum)

(baMuns, HHULAAIIBL)

(oamwck)
OT « » 201 _r.

NOJKHOCTHOM PETJIAMEHT
IIEPBOI'O CEKPETAPS

(yKas3aTh HaIMEHOBaHUE TEPPUTOPHAILHOTO OpraHa - MPeACTaBUTEIbCTBA
MunncTepcTBa MHOCTpaHHBIX Ael Poccuiickoi Denepanni Ha TEPpUTOPHH
Poccuiickoit @eneparium)

I. OOuue moJIoKeHus

1. JIowKHOCTh  (pefiepalbHOM IOCYHApPCTBEHHOM TIPaXKIAHCKOH  CIIy)XOBbI
(nanee — rpaxnaHckas ciyx6a) IepBoro cekperaps (ykasaTb HauMEHOBAaHHE
TEPPUTOPHATILHOTO OpraHa - NPeACTaBUTENbCTBA MHUHUCTEPCTBA HHOCTPAHHBIX JEI
Poccuiickoit ®eneparyu Ha Tepputopuu Poccuiickoit @enepanyn) (nanee — mepBbIi
cexpeTapb, IIpelCTaBUTENBCTBO COOTBETCTBEHHO) OTHOCHTCA K BeAyIIeH IpyIIe
HOJDKHOCTEH rpakJaHCKOH CITy>KOBI KATErOPUH «CIIEIUATTCTED.

PerucTpaniioHHbIH HOMep (KOZ) IOJDKHOCTH - 12-3-3-069.
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2. HasHaueHue Ha HOJDKHOCTH IIEPBOrO CeKpeTaps M OCBOOOXIEHHE OT
JOJDKHOCTH OCYyHIeCTBAseTcss aupekTopoM JlemapTamenTta KaapoB MuHHCTEpCTBa
MHOCTpaHHEIX feit Poccuiickoii @enepanuu (nanee — MUJI Poccun).

IepBelif cekpeTaph HEMOCPEACTBEHHO MOAYUHAETCS Ha4YaIbHUKY OTAENa
TpeacrasurenscTBa/pyKkoBoautenio IIpencraBuTenberaa.

I1. KpanupukanuoHHble TpeOOBaHUA K YPOBHIO U XapakTepy
3HAHMH U HaBBLIKOB, 00Pa30BaHMIO, CTAXY TPAXKIAHCKON CITyKOBI
(cTax<y rocyIapCTBEHHOM CITy)KOBI MHBIX BHJIOB) HIIH CTaXy
(ompITY) pabOTHI IO CIELUATIBHOCTH

3. JIna 3aMelnieHHs JOJDKHOCTH II€PBOIO CEKpeTaps YCTaHaBIMBalOTCA
clleQyromue TpeboBaHuUs:

a) HaJIM4YHe BhICIIEro oO6pa3oBaHus;

6) HuTMYMe He MeHee JBYX JIET CTaXa TPaXAAHCKOH  CIIyXObI
(TocyapCTBEHHOMH CITy»Obl MHBIX BUOB) WM HE MEHee YeThIpeX IeT CTaxa paboThl
[0 CHELHANBHOCTH; IS JIHI[, HMEIOIUX AUIUIOMBI CIEIHAIMCTa MJIH Marucrpa c
OTJIMYMEM, B TeUEHHe TpeX JIeT CO JHA BBAAYU AUILIOMA - HE MEHEe OJHOro rozaa
cTaXka TPaXIAaHCKOM CIyXObl (roCyTapcTBEHHOH CITy>kOBI MHBIX BHJIOB) WM CTaXa
paboTHI 1O CIIEIUANBHOCTH;

B) npodeccronanbuble 3HaHus: Konctutynum Poccuiickoit  ®enmepanmy,
denepanbHbIX  KOHCTHTYLMOHHBIX 3aKOHOB, (elepalbHbIX 3aKOHOB, YKa3OB
IMpesumenra Poccuiickoit @Depmepamum Hu  mocraHoBnenuit  IlpaBuTenbcTBa
Poccuiickoit Penmepanyu, WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB Poccuitckoit
®enepanuu u MUJL Poccun, Koncturynum (ycraBa) ¥ HOPMATHBHBIX IPABOBBIX
akTOoB cyOwpekta Poccuiickoit @enepallid, a TakkKe CIYXEOHBIX IOKYMEHTOB,
PETyJIMPYIOIIAX COOTBETCTBYIOLIYIO CQepy HeATENbHOCTH IPUMEHHUTEIBHO K
FICIIONTHEHHIO KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH; MEXIyHapOIHOro Ipasa,
MEXyHapOOHbIX OTHOIICHHH - B 00beMe, HEoOXONMMOM [Uis BBINOJIHEHUS
JOJKHOCTHBIX 0653aHHOCTEN; HHOCTPAHHBIX SA3BIKOB; HOPM U NPaBUI OGHLIUATIBEHOIO
IIPOTOKOJIa M JTHKETa; MOPSAKa OCYIIECTBIEHHSA CIy)XeOHOH IIepenucku; OCHOB
JEJIONpPOM3BOICTBA, YIPABICHUs M OPraHM3allMK TpyZda; Mpolecca MPOXOXIACHHU
rpaXJaHCKOM CIIyXOBI; HOPM JeloBoro obmeHus, (popM ¥ METOAOB paboTHl ¢
IpHMEHEHHEeM aBTOMATH3MPOBAHHBIX CPEICTB YNpPAaBJIeHHs; aNlapaTHOro H
IPOrpaMMHOr0  obecredeHus; BO3MOXKHOCTEH M OCOOEHHOCTEW MPUMEHEHMS
COBPEMEHHBIX HMH(POPMALIOHHO-KOMMYHHMKAIIHOHHEIX ~TEXHOJIOTHH B  oOpraHax
roCyJapcTBEHHONW BIAacTd (Hajee - TOCY[JApCTBEHHBIE OpraHbl), BKIOYas
HCIIOJIB30BaHME BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO IOKyMeHT0000poTa; o0mmx
BOIPOCOB B 06nacT obecredenus UHGOPMALHOHHOH 6e30MacHOCTH; CIyXeGHOro
pacnopsaka MMJ Poccum; mopsaka paboTel co clIyxeOHOH uH(bOpMaryeq,
PeXHUMHBIX TpeGOBaHMiT; IPaBHI OXPaHBI TPY/a ¥ MPOTHBOIIOXKAPHOH 6e30I1aCHOCTH.

r) npodecCHOHANIBHEIE HABBIKA: paboTEl B cdepe, COOTBETCTBYIOLIEH
HaNpaBIEHUIO  JeATeNbHOCTH  JaHHoro  IlpescTaBuTenscTBa;, — OOECTeYeHHA
BBIIIOJIHEHHSI TOCTaBJIEHHBIX PYKOBOJICTBOM 3aJady; IUIAHWPOBAHHSA H OpraHHU3aliu
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cBoell pabGoThl; 3(PEXTUBHOrO HCIOIB30BAHMA CIyXKeOHOrO BPEMEHH; aHaN3a H
IPOTHO3UPOBAHUs JEITENPHOCTH Ha IOPYYEHHOM Y4YacTKe; BEIEHUS JEeNOBBIX
NeperoBopoB u Oecel, B TOM 4YHCIE€ C HHOCTPaHHBIMH TpPEICTAaBUTENAMHY;
YCTAaHOBJIEHWs. KOHTaKTOB M HOJJIep)KaHUs MOJE3HOTO B3aMMOJEHCTBHUA = C
denepanbHBIMU OpraHaMM HCTIONHUTENBPHOM BIACTH M JAPYTHMH rOCYAapCTBECHHBIMH
OpraHaMH, IIPe/ICTABUTENSIMU OPTaHOB BIIACTH H YNpapJeHus cyobekToB Poccuiickoi
denmepanuy,  MYHHUMOAIBHBIMH  00pa3sOBaHMsAMM,  JEIOBBIMH  Kpyramy,
0OIIeCTBEHHBIMH, HAYYHBIMH M PEIMIHO3HBIMH OPraHM3aLUAMM, O(QUIUAILHBIMH
NUIAMH; TOAyYeHHus Heobxoxumoi HHGOpPMAlMH, MOArOTOBKM M PEIaKTUPOBaHMA
CITy)KeOHBIX IOKyMEHTOB, OCYIIECTBIIECHHS CITy)xeOHOM NEPETHCKH;
CHCTEMaTHYECKOrO IIOBBHIIMIEHHS IMPOQPECCHOHANBHBIX 3HAHMMH; HCIIONB30BaHHs B
paboTe OmbiTa ¥ MHEHHS KOJUIET, COBPEMEHHBIX HAy4YHBIX JIOCTIKEHHH; TI0Jb30BaHUA
COBpPEMEHHOMN OPITEXHUKOM U IPOrPaMMHBIMHU IIPOAYKTaMH; pabOThI C BHY TPEHHUMHU
U  nepudepUdHBIME  YCTPOWCTBAMH  KOMIIBIOTEPa, €  HMH()OPMAaIHOHHO-
TeJEeKOMMYHHKAIIMOHHBIMA CeTMHM, B TOM u4Hcie ¢ ceTblo MHTepHeT, B
OTlepalluOHHON CHUCTEME, B TEKCTOBOM PeNaKToOpe, C 3IEKTPOHHBIMU TalIHMIAMH, C
6a3aMH{ JaHHBIX, IOArOTOBKH IIPE3EHTALHI, HCIONB30BaHUs rpapuiIecKuX 0ObEKTOB
B DJIEKTPOHHBIX JOKYMEHTaxX, yIpaBleHHs »SIEKTPOHHOH NoYTOH; pa3paboTku
MHUIMATHBHBIX MPEIOKEHHI 10 COBEpIICHCTBOBAaHMIO PabOThl Ha MOPY4YEHHOM
y4acTKe.

II1. TomxHOCTHBIE 00513aHHOCTH, NTpaBa U OTBETCTBEHHOCTh

4. B niepeyeHb JOIHDKHOCTHBIX 00S13aHHOCTEH IIEPBOTO CEKpeTapsi BXOJUT:

(TTepeyncIuTh HODKHOCTHBIE 00S3aHHOCTH MEPBOTO CEKPETaps).

5. OcHOBHBIe mpaBa ¥ OOS3aHHOCTH IIEPBOrO CeKpeTaps, a TakKke
OTpaHMYEHHs, 3alpeThl W TpeGOBaHWs, CBSA3aHHBIE C TPAXKAAHCKOH CIyX0oil u
OCOOEHHOCTSIMHM TPOXOXKIEHMs TpaKJaHCKOH ciyxk6pl B cucteme MI]] Poccun,
KOTOpBIE YCTAHOBJEHBl B €ro OTHOIICHWH, IPETyCMOTpeHHl cTarbsamu 14-18
denepanpHoro 3akoHa oT 27 miong 2004 1. Ne 79-®@3 «O rocynapcTBEHHOMN
rpaxkmaHckoii ciyx6e Poccuiickoit ®@enepauum» (manee — ®epepanbHbIl 3aKOH O
IpakIaHCKoOM ciyx6e) u ctathaMu 4, 5, 8 PezepanbHOro 3akoHa OT 27 IO 2010r.
No 205-®@3 «O6 0COBEHHOCTIX MPOXOXKAEHHUS ¢(enepalbHOH TroCyJapCTBEHHON
rpakJaHCKOM CIyXOBsl B cHcTeMe MUHHCTEPCTBA MHOCTPaHHBIX 1eil Poccuiickoi
Oenepanum».

6. IlepBhIii cexpeTaph OCYLIECTBIISIET MHbIE IpaBa M HCIIONHAET 00A3aHHOCTH,
TIpeflyCMOTpEHHBIe 3aKOHOAaTenbcTBOM Poccuiickoit  @enepanuu, NpUKasaMu
(pacniopsbkenussmu) MUJ] Poccuu, mopyueHusMd MHHHCTpAa HHOCTPAHHBIX el
Poccuiickoit ®Pepepaui U €ro 3aMeCTUTENEH, NOPYYCHHSIMH pPYyKOBOIUTEINS
IpencraBuTenpcTBa/Ha4YaNnbHUKa OTAena I IpeacTaBuTebCTBa.

7.TlepBbIif cexpeTaphb 3a HEHUCIONHEHHE MM HEHaJIeXxallee HWCIIONHEHHUE
JOJDKHOCTHBIX O0O0S3aHHOCTEHl MOXeT OBITh MNpHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATeILCTBOM Poccuiickoit denepanuu.
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IV. Tlepedens BOMPOCOB, 10 KOTOPHIM IIEPBEIA ceKpeTaph BIpaBe Wik 00s3aH
CaMOCTOSATEJIFHO PUHUMATH YIIPABIECHYECKHE U HHBIE PEIICHUS

8. IIpy HCHOJHEHUH CiyKeOHBIX 00A3aHHOCTEH MEPBBIM CEKpeTaph BIpaBe
CaMOCTOSATENILHO IPUHUMATD PELICHHUS 110 BOIIPOCAM:

(TlepeunciauTs BOMPOCH, IO KOTOPHIM IIEPBBIA  CeKpeTaph  BIpaBe
CaMOCTOSTEILHO IPHHAMATE YIPaBICHIECKUE U NHBIE PELICHHUS).

9. Ilpy HCIONHEHWH CIy)KeOHBIX 00f3aHHOCTEH HEpBBIM CeKpeTaph 00s:3aH
CaMOCTOSITENIEHO IPUHUMATh PELIeHHs 110 BOIIPOCaM:

(IlepeurcIUTs  BONPOCH, 1O KOTOPBIM TIepBHIE  cekpeTape  00sA3aH
CaMOCTOSTENBHO IPUHUMATh YIPaBICHYESCKUE U HHBIC PEIICHUS).

V. IlepedeHp BONPOCOB, 10 KOTOPHIM IEPBBIH CeKpeTaph BIIPaBe Ml 00s3aH
y4acTBOBATh [IPH IIOJTOTOBKE IPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB U (HJIX)
IIPOEKTOB YIPaBICHYECKUX Y UHBIX PEIICHHM

10. [epBBIii ceKpeTapb B COOTBETCTBHM CO CBOCH KOMIIETEHLIMEH BIpaBe
y4acTBOBATh B IIOATOTOBKE (OOCYXACHUH) CIIEAYIOMIMX IIPOEKTOB:

(IepeurcnuTh BHUIBl MPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB W (WIIH)
IIPOEKTOB YNpPABIEHYECKMX W HMHBIX PELICHHH, B IOArOTOBKE KOTOPHIX BIpaBe
y4acTBOBATh MEPBBI CEKPETaph B COOTBETCTBUH CO CBOEH KOMIIETEHIIHEH).

11. IlepBEIii CeKpeTapp B COOTBETCTBHH CO CBOeH KOMIETeHIHMeH o6s3aH
y4acTBOBATh B IIOArOTOBKE (0OCYKACHHH) CIIEAYIOIIHX IIPOEKTOB!

(ITepe4rcIuTs BHABI MPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB W (WJIH)
TIPOEKTOB YIPABIEHYECKMX M WMHBIX pElIeHHH, B IIOATOTOBKE KOTOPBIX 00s3aH
y4acTBOBATh [IEPBBIA CEKpeTaph B COOTBETCTBUH CO CBOEH KOMITETEHIIMEN).

VI. Cpoku u nponeypsl NOATOTOBKH, PACCMOTPEHUSA
MPOEKTOB YIPABIEHYECKNX M UHBIX PELICHHM, IIOPSI0K
COTJIaCOBaHMS ¥ TIPUHATHUS JaHHBIX PEIIeHUI

12. B COOTBETCTBUH CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTAMH IIEPBBIMA
CeKpeTapb MPUHUMAET pEIleHHs B CPOKH, YCTAHOBIIEHHBIE 3aKOHONATECIBHBIMH H
UHBIMH HOPMaTHBHBIMH IIPaBOBBIMH akTaMH Poccuiickoit ®enepaiyu.

VII. INopsnok ciayxeGHOro B3auMOAEHCTBHUS

13. BzaumopeiicTBre IIEpBOTO cekpeTaps v dbeneparbHBIMUA
rOCY/IapCTBEHHBIMH IPAXIAHCKIUMH CITyXXKallUMH (Jalee — IPaXIaHCKHeE CIIyXKallue)
MU Poccuu, rpakKIaHCKUMH CIYXallUMH HMHBIX T'OCYJapCTBEHHBIX OpraHoOB,
a TaKXXe C JPYTMMH TIpaXIaHaMy M OPraHM3alMsIMH CTPOUTCS B paMKaX AENOBBIX
OTHOIIEHWH Ha OCHOBE OOMMX MOPUHIMIOB  CIY)XEOHOro  IOBEICHHS
roCyJapCTBEHHBIX CIyXKalluX, YTBEPXKICHHBIX YkazoM Ilpesupenta Poccuiickoi
®enepanun ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akonoatenscTBa Poccuiickoit
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®enepanuu, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, cr. 3658), u
TpeGOoBaHui K CIly)KeOHOMY HOBEJICHHIO, YCTAHOBJIEHHBIX CTaThel 18 ODefepanbHOro
3aKOHA O IPaXKJIaHCKOM Ciryx0e, a TakXke B COOTBETCTBHM C HHBIMH HOPMAaTHBHBIMH
IpaBOBBIMU akTaMu Poccuiickoit @enepanuu u MUWUJI Poccumn.

VIIL IlepedeHs rocyJapCTBEHHBIX YCIIYT, OKa3bIBA€MBIX
rpakaaHaM ¥ OpraHU3alMsiM B COOTBETCTBUH C aIMHHUCTPATHBHBIM
perimamenTroM MU/ Poccun

14. Yxa3aTh TOMHBIA NepedeHb OKa3bIBAEMBIX TOCYJapCTBEHHBIX yCIyr nubo
CIeNaTh 3alKCh, YTO TOCYJapCTBEHHBIC YCIYTH HE OKa3bIBAOTC.

IX. ITokazarenu 3 PEeKTHBHOCTU U Pe3yIbTATUBHOCTH
podecCHOHANBHON CIy)KeOHOH NeATeNbHOCTH

15. DdpdexTuBHOCTE MPohecCHOHATBHON CITy)KeOHOH NeATeNbHOCTH MEepBOTo
ceKpeTapsi OLIEHUBAETCA IO CJIEAYIOLIMM II0Ka3aTeIAM:

BBIIOJIHAEMOMY 00BeMy pabOTBI W HHTEHCHBHOCTH TpyJa, CIIOCOOHOCTH
COXPaHATh  BBICOKYKD  pabOTOCIOCOGHOCTD B DKCTPEMANBHBIX  YCIOBHSAX,
COOJIIOIEHHIO CITy>KeOHOM TUCIUIIINHEL, '

CBOEBPEMEHHOCTH M ONEPATUBHOCTH BHIIIOJHEHHS IOPYYESHHI;

Ka4eCTBY BBIITOJHEHHON paboThl (IIOATOTOBKE AOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMH TPeOOBaHUAIMH, IOJHOMY M JIOTHYHOMY H3JI0)KEHHIO MaTepuana,
IOPUANYECKH MPAMOTHOMY COCTABJICHHUIO JJOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX U
rpaMMaTHYeCKUX OLIMOOK);

npo¢decCHOHaTBHON KOMITETEHTHOCTH (3HaHHIO 3aKOHOJATENbHBIX,
HOPMATHBHBIX [PABOBBIX aKTOB, IIMPOTE NPOPECCHOHAIBHOTO KPyro3opa, yMeHmo
paboTaTh ¢ JOKYMEHTaMH);

CHOCOOHOCTH YETKO OpraHM30BbIBATH U IUIAHUPOBATh  BBIMOJIHEHHUE
MOPYYEHHBIX 3a[aHdil, YMEHHIO paLlHOHANTLHO HCIOIBE30BaTh pabovee Bpems,
paccTaBlsATh IPUOPUTETHI;

TBOPYECKOMY TMOJXOMy K pEIIEHHIO ITOCTAaBICHHBIX 3aqa4, aKTUBHOCTH H
WHHAIIATABE B OCBOEHMH HOBEIX KOMITHIOTEPHBIX M WH(QOPMAIIMOHHBIX TE€XHOJOI'HH,
CIIOCOOGHOCTH GBICTPO AJANITHPOBATHCA K HOBBIM YCIIOBHSAM H TPeOOBaHHAM,

OCO3HAHMIO  OTBETCTBEHHOCTH 3a  IOCHEACTBUS  CBOMX  JEHCTBHH,
MPUHUMAEMBIX PELICHUH.
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/o

damunms, um4,
OTYECTBO

JlaTa 1 pocruch B
O3HAKOMJIEHUH C
JIOJDKHOCTHBIM
periiaMeHTOM U B
ITOJTYYE€HUH €r0 KOTIUU

Jata u HOMep
MpUKasa o
Ha3Ha4YE€HHUHU Ha
TOJDKHOCTD

Hata u HOMEp
npHKasza oo
0CBOOOXIEHUH
OT JIOJDKHOCTH
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ITpunoxxenne Ne 9

K NprKa3y MHUHICTEpCTBAa HHOCTPAHHBIX Jell
Poccuiickoit @eaepaunu

oT « 21 » centsabps 2015 r. Ne 18149

MPUMEPHBII JOJDKHOCTHOM PETJTAMEHT ®EJEPAJILHOTO
TOCYJAAPCTBEHHOT'O TPAJKIAHCKOTI'O CJIYKAIIETO
TEPPUTOPUAJIBHOI'O OPTAHA-IIPEJCTABUTEJIbLCTBA

MHUHUCTEPCTBA HHOCTPAHHBIX JIEJI POCCUMCKOMN ®EAEPALINNA
HA TEPPUTOPUH POCCHIICKOM ®EJEPAIIAN

YTBEPXIAIO
PykoBoJuTENb MEXXPETHOHAIBEHOIO TEPPUTOPUATBHOTO opraHa/TeppUTOpUaIbHOIO
oprana B cy6bexte Poccuiickoit ®enepanuy/ - mpeaCTaBUTENb MuHnucTepcTBa
HHOCTpaHHBIX Jen Poccuiickoi ®enepanun

(yKa3aTh HAMMEHOBaHUE TEPPUTOPUATIEHOIO OPraHa - MPeCTaBUTENILCTBA
MunrncTepcTBa HHOCTPAHHKIX Ael Poccuiickoi Penepaluy Ha TeppUTOPHUH
Poccuiickoii @eneparium)

(bamunus, HHUITIATIBL)

(moamuchk)
OT «__» 201 r.

NOJKHOCTHOM PETJIAMEHT
BTOPOI'O CEKPETAPSI

(yKa3aTh HaUMEHOBaHNE TEPPUTOPHAILHOTO OpraHa - IpeiCTaBUTENbCTBa
MunncTepcTBa HHOCTPAHHEIX Aen Poccuiickoil Pefepanny Ha TEPPUTOPHH
Poccuiickoii ®eneparyn)

I. O61uHe oI0XKEHHU

1. JlomxHOCTh  (pefiepallbHOM  TOCYHApCTBEHHON —TIPaXKAAHCKOH  CIIyKObI
(manee — rpaxkaaHckas Cciyx6a) BToporo cekperaps (ykasaTb HaUMCHOBAaHHE
TePPUTOPHAIILHOTO OpraHa - IpeACTaBUTENbCTBA MHUHUCTEPCTBA HHOCTPAHHBIX €I
Poccuiickoit Menepanuu Ha Teppuropuu Poccuiickoit Penepanuu (nanee — BTOPOH
cexpeTapb, IIpeiCTaBUTENBCTBO COOTBETCTBEHHO) OTHOCHTCS K CTapiied rpynme
JIOJDKHOCTEM rpaXKIaHCKO# ciryObl KATErOPUHU «CIELHATHCTHIY.
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PeructpaiyoHHsIii HoMep (kKox) HojbKkHOCTH - 12-3-4-070.

2. HazHaueHWe Ha OJDKHOCTH BTOPOIO CeKpeTaps U OCBOOOXJIEHHE OT
JOJDKHOCTH OCYIIECTBIIsieTcsl aupeKkTtopoM JlemapramenTa kaapoB MuHHCTEpCTBa
MHOCTpaHHBIX Aen Poccuiickoit Oenepanun (ganee — MAJL Poccun).

Bropoii cekperapb HEMOCPEICTBEHHO MONYMHAETCA HAYalbHUKY OTAENa
INpeacraButenscTBa/pykoBoauTeNO IIpeacraBuTesCTBa.

II. KpanudukanuoHHsle TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAHHUH ¥ HaBBIKOB, 00Pa30BaHMIO, CTAXY I'PAXIAHCKOH CITy>KOBI
(cTaxy rocyiapCTBEHHOU CIy OBl HHBIX BUJIOB) MJIH CTaXy
(ombITY) pabOTHI MO CIIELUATBHOCTH

3. Jlna 3aMmelieHds JOJDKHOCTH BTOPOIO CEKpeTapss YCTaHaBIIMBaIOTCA
cleayromue TpeOOBaHus:

a) HaJIH4He BBICIIEro 0Opa3oBaHus;

6) npodeccronansuele  3HaHWA: Kouctutynum Poccmiickoit  @expepauuy,
(enepansHBIX KOHCTUTYLHMOHHBIX 3aKOHOB, (elepalbHbIX 3aKOHOB, YKa3oB
[pesumenta Poccmiickoit @epmepanu 1 noctaHosieHuit  IlpaBurenbcTBa
Poccuiickoii ®enepanyu, HMHBIX HOPMAaTHBHBEIX IIPABOBHIX aKTOB Poccuiickoi
®enepauun 1 MUJ] Poccun, KoHcTutynuu (ycraBa) ¥ HOPMATWBHBIX HPaBOBBIX
akToB cybnexta Poccuiickoit ®enmepaiuu, a TakkKe CIyXeOHBIX JOKYMEHTOB,
PEryNHpYIOIUX COOTBETCTBYIOIYIO chepy HOeATENBHOCTH MPUMECHUTENBHO K
UCIIOJNIHEHHIO KOHKPETHBIX IOJDKHOCTHBIX 00s3aHHOCTEH; MEXIyHapOJHOro Ipasa,
MEX/IYHAPOJHBIX OTHOLIEHMH - B 00BeMe, HEOOXOAMMOM [UIs BBITOJTHEHHS
JOJDKHOCTHBIX 00653aHHOCTEN; MHOCTPAHHBIX A3BIKOB; HOPM U NpaBil 0QUIMAIEHOIO
IPOTOKOJAa U JTHKETa; MOPSAAKA OCYIIECTBICHHS CIyXeOHOH IEPEeNCKH; OCHOB
JIETONPOM3BOICTBA, YNPAaBICHU M OPraHM3allMM TpyJa; Ipollecca IPOXOXKAECHUSA
TpaXKIaHCKOM CIyXObI; HOPM [eJIOBOTO OOINEHHS; (opM M METOHOB paboThl C
IpHMEHEHHEM aBTOMAaTH3UPOBAHHBIX - CPEJCTB YNpaBJIEHHs, aNmapaTHOro U
IIPOrpaMMHOI0  OfecIieYeHHs; BO3MOXHOCTEH H OCOOEHHOCTEH NpHMEHEHHUS
COBPEMEHHBIX HMH()OPMAMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOMMA B OpraHax
rocyJapCTBEHHOM BNacTd (Hamee - TOCYJApCTBEHHBIE OpraHel), BKIIOYas
AICTIONF30BaHME BO3MOXKHOCTEN MEXBEIOMCTBEHHOTO JOKyMeHTOooOopoTa; 00mmx
BOIIPOCOB B 0o6JacTu obecmedenys HHPOPMAIMOHHOH 6e30macHOCTH; CIlyXeOHOro
pacopsgka MU Poccum; mopsinka paboTel co ciykeOHOW HH(OpManuei,
PEXHMMHBIX TpeGOBaHMiA; IPaBIII OXPAaHHI TPYAa W IPOTHBONOXAPHOH 0€30MaCHOCTH.

B) NpodeccHoHabHBIE HaBBIKH: paboTel B cdepe, COOTBETCTBYIOIUEH
HaNpaBJIE€HUIO  JeATENIBHOCTH  JaHHoro  IlIpencraBurenscTBa, — obecreveHus
BBIIIOJIHEHHS MTOCTABJIEHHBIX PYKOBOJICTBOM 3a/ay; IUIAHUPOBAaHUSA W OpraHH3alll{
cBoell paboThl, 3()(MEKTHBHOrO HCIONB30BAHUA CIyXEOHOro BPEMEHM, aHalu3a W
IPOrHO3MPOBAHUS JESTEIbHOCTH Ha IOPYYEHHOM Y4YacTKe, BEIEHUS MAENOBBIX
eperoBopoB 1 Oecel, B TOM 4YHCIE€ C HHOCTPAHHBIMHM IPEACTaBHTENSMH,
YCTAHOBJIEHUS KOHTaKTOB W TOJJEpP)KaHMsA IIOJE€3HOTO B3aUMOJEUCTBUSA C
(enepanbHEIME OpraHaMH HCIIONHUTENBHOM BJIACTH M JIPYTMMH FOCYAapCTBEHHBIMU
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opraHaMH, TIpeICTABHTE/AMY OPTaHOB BIACTH U YNpaBleHHus CyObeKToB Poccuiickoi
denmepanuy,  MyHALMOAIGHBIMA  0Opa3oBaHMsAMM,  JACJNOBEIMM  KpYramy,
O6IIECTBeHHBIMH, HAYYHBIMM M DEJMTHO3HBIME OpTaHH3alUAMM, O(QHIIHATBHBIMH
JHLAMM; MOIy4YeHHsS HeoO0XonuMoi MHGOpMAIlUH; ITOATOTOBKH M PENaKTHPOBAHUA
CITy>keOHBIX JOKYMEHTOB, OCYIIECTBJICHUS CITy>keOHOU HEPENUCKHY;
CHCTEMATUYECKOrO IIOBBIIIEHHS MPOQeCCUOHANBHBIX 3HAHMH, HCIONB30BaHUS B
paboTe OIbITa ¥ MHEHHS KOJUIET, COBPEMEHHBIX HAyYHBIX JOCTHKEHMUIT; MOIB30BaHHU]
COBPEMEHHOM OPITEXHUKOM ¥ IPOrpaMMHBIMH POAYKTaMH; PabOTHI C BHYTPEHHUMH
¥ nepubepuiHBIMA  YCTpOMCTBAMH  KOMIBIOTEpa, €  MHQOpMAIMOHHO-
TEeIeKOMMYHHMKALIMOHHBIMA ~CETSMH, B TOM 4HcIe C ceTeio MHrepHer, B
ONEPALIOHHON CHUCTEME, B TEKCTOBOM PEJAKTOpE, C 3JIEKTPOHHBIMH TabIHLaMH, C
Ga3aMy JaHHBIX, TOJrOTOBKM IpPE3EHTAIMH, UCIIONB30BaHMS IpadHIecKuX 0OBEKTOB
B DIEKTPOHHBIX JOKYMEHTax, YyNpaBleHHs SJEKTPOHHOH MO4YTOH; paspaboTKu
MHALUATUBHBEIX NPEIIOXKEHHA [0 COBEPLICEHCTBOBAHUIO PabOTHl Ha IOPYYEHHOM
yYacTKe.

II1. TomkHOCTHBIE 00S3aHHOCTH, IIpaBa U OTBETCTBEHHOCTH

4. B nepeyeHb TOMKHOCTHBIX 00s3aHHOCTEHM BTOPOTO CEKpeTaps BXOAUT:

(ITepe4ncIUTh HODKHOCTHBIE 00S3aHHOCTH BTOPOTO CEKpeTaps).

5.OcHOoBHEIE TIpaBa W OOA3aHHOCTM BTOPOIrO CEKpeTaps, a TaKke
OTpaHMYEHHs, 3alpeTsl W TpeGOBaHWs, CBSA3aHHBIE C TIPaXTAHCKOH CiIyx60d H
0COOEHHOCTAMH HPOXOXIEHHUs rpaxaaHckoil ciyx06bl B cucteme MHJ[ Poccuy,
KOTOphle YCTAHOBJEHHI B €ro OTHOIICHHH, MpeIyCMOTpeHBl cTaThamu 14-18
®enepansHoro 3axkona or 27 momt 2004r. Ne79-®3 «O rocynapCTBeHHOH
rpaxxaaHckoil ciyx6e Poccuiickoit @enepanum» (nanee — DenepanbHbI 3aKOH O
rpaXKIaHCKol ciyx6e) u cratbsamu 4, 5, 8 ®exepansHoro 3akona ot 27 urong 2010 .
No 205-@3 «O6 0COOEHHOCTIX MPOXOXKAEHUS (elepalbHON TroCyapCTBEHHON
rpakAaHCKON CIIy>kObl B cucTeMe MMHHCTEpPCTBA MHOCTPaHHBIX €l Poccutickoit
Oenepanuu».

6. Bropoii cekpeTaph OCYIIECTBISET WHBIEC TIPaBa U UCIOJNHSIET 00SI3aHHOCTY,
IpeAyCMOTPEHHEIE  3aKOHomaTelbcTBOM Poccuiickoift  @enepanuy, MNpUKa3aMH
(pacopsxenussmu) MUJ] Poccuu, nopydenusmu MuHWCTpa HHOCTPAHHBIX A€
Poccuiickoit Demepalui ¥ €ro 3aMeCTUTENEH, TOPYYECHUSAMH PYyKOBOLHUTEIA
[NpencTaBuTeNbCTBa/HaYaNbHUKA OoT/€eNa [IpeacraBuTenbCTBa.

7. Bropoii cekperapb 3a HEHCIIOJIHEHHE WM HEHaJJiexallee HCIOIHEHUE
IO/HKHOCTHBIX 00s3aHHOCTEll MOXeT OBITh MNpPHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii ®enepanuu.

IV. IepeyeHs BOIPOCOB, [0 KOTOPHIM BTOPOH CeKpeTaph BIIpaBe WK 00s3aH
CaMOCTOSTEIHHO PHHAMATH YIIPaBICHUYECKHE U UHBIE PEIICHUS

8. Ilpx HCHONHEHUH CIy)XeOHBIX OOA3aHHOCTEH BTOPOW CeKpeTaph BIIPaBe
CaMOCTOATENILHO IIPUHUMATD PEIIEHHA 110 BOIIPOCaM:
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(TlepeyrcaMTh BOMPOCH, IO KOTOPHIM BTOpOM  CEKpeTapb  BIIpaBe
CaMOCTOSITENEHO IIPUHAMATH YIPaBIeHYeCKHE U UHBIE PEIICHH).

9.Tlpu HCIONHEHWH CcnyeOHBIX 06jI3aHHOCTeH BTOpOH ceKpeTaph 00s3aH
CaMOCTOSTENIFHO PUHUMATH PEIIEHUS T10 BOIIPOCAM:

(TlepeurcnuTh BOIPOCH, IO KOTOPBIM BTOPOH CEKpeTaph  BIpaBe
CaMOCTOSTENBHO IIPUHAMATH YIPaBIeHIECKHAE U UHBIE PEIICHN).

V. IlepeueHp BONpOCOB, IO KOTOPBIM BTOPOM CEKpeTaphb
BIIpaBe WK 00513aH y4yacTBOBATh NIPH IIOATOTOBKE IIPOEKTOB HOPMATHUBHBIX
IPABOBBIX aKTOB ¥ (MJIK) IPOEKTOB YIPABIEHYECKUX U MHBIX PEIICHHH

10. Bropoii cekperaps B COOTBETCTBHM CO CBOEH KOMIIETEHIHEH BIIpaBe
y4acTBOBATH B IMOATOTOBKE (00CYKIEHHH) CIIEAYIOIIHX IPOEKTOB!

(IepeuricnuTs BHUABI MPOEKTOB HOPMATHUBHBIX IPABOBBIX aKTOB W (WIH)
IPOEKTOB YIMpaBIE€HUYECKUX M HHBIX PEIEHHWM, B IIOArOTOBKE KOTOPHIX BIIpaBe
y4acTBOBAaTh BTOPOii CEKpeTaph B COOTBETCTBHH CO CBOEH KOMIIETEHIIHUEN).

11. Bropoii cekpeTaph B COOTBETCTBHHM CO CBOell KommeTeHIueH 00s3aH
y4acTBOBATh B IIOATOTOBKE (0OCY>KICHUH) CIIEAYIOIIMX MPOEKTOB!

(TlepeyncauTh BHABI IPOEKTOB HOPMAaTHBHBIX IPABOBBIX AaKTOB W (WJIH)
IIPOEKTOB YINPAaBJIEHYECKHX M WHBIX pELIeHHH, B IIOJATOTOBKE KOTOPBIX 00s3aH
y4aCTBOBAThH BTOPO#t ceKpeTapb B COOTBETCTBUH CO CBOEH KOMIIETEHIIHEH).

VI. Cpok# 1 IpoLieAypsl NOATOTOBKH, pACCMOTPEHHS IIPOEKTOB YNPAaBICHYSCKUX U
UHEIX PeIIeHW, TOPSI0K COTIacOBaHHS U MPHHATHS JaHHBIX PEICHMH

12. B COOTBETCTBUHM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSMH BTOPOH
CeKpeTaph MPUHUMAET PELICHHs B CPOKH, YCTaHOBJEHHBIE 3aKOHOIATEIbHBIMH U
MHEIMM HOPMATHBHBIMU NPaBOBBIMH akTaMH Poccuiickoi @eneparum.

VIL Hopsmdx CITyeOHOro B3auMOACUCTBUS

13. Bzaumogaeiicteue BTOpOTrO cekpeTraps c beneparbHBIMU
roCylapCTBEHHBIMM IPAXIAHCKHMH CITyXAIHMH (Aaiee — IPaXJaHCKUE CIIyJKalllie)
MUJI Poccuu, rpaxJaHCKUMM CIy)KalllUMHM HHBIX TOCYJapCTBEHHBIX OpraHoB, a
TaKXe ¢ APYTUMH paXJaHaMH ¥ OPraHM3alMsMH CTPOMTCS B paMKax JeNOBBIX
OTHOWIEHWA HA OCHOBe OOIMX MPUHUMIIOB  CIOy)XeOHOro  IOBEJACHHMS
rOCYIapCTBEHHBIX CIIY)XaIUX, YTBepXAeHHbIX YKasoMm Ilpesumenra Poccuiickoit
®enepanun ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHoAaTeNnsCTBa Poccuiickon
®eneparmu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, c1. 3658), u
Tpe6GoBaHuil K CiIy)KeGHOMY ITOBEICHUIO, YCTAHOBIICHHBIX cTaThel 18 DenepanpHOro
3aKOHA O IPaXXJAHCKOM ciyx0e, a TakXke B COOTBETCTBHU C HHBIMH HOPMaTHUBHBIMU
npasBoBeIMH akTamu Poccuiickoit ®enepann u MU/ Poccun.




VIII. IlepeueHb rocygapCTBEHHBIX YCIYT, OKa3bIBaCMBIX
rpakJjaHaM ¥ OpTaHU3allUsAM B COOTBETCTBHH C aJIMUHUCTPATHBHBIM
pernamenroM MHW/JI Poccun

14. Yxa3aTh IONHBIA NepedeHb OKa3bIBAEMBIX TOCYAAPCTBEHHBIX YCIYT Ju0O
CIeJIaTh 3aIUCh, YTO TOCYJaPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. TToka3zarenu 3¢¢deKTUBHOCTH U pe3yNbTaTHBHOCTH
npoecCHOHANBHON CITy)KeOHOH NeATeIbHOCTH

15. DdpheKTUBHOCTD MPOdeCCHOHATBHON CIIy)KeOHOH JeATENbHOCTH BTOPOTO
ceKkpeTaps OLIEHMUBAETCS 10 ClIeAYIOIIMM [TOKa3aTeNsIM:

BBITIONHAEMOMY O0GBeMy pa0OTBl W WHTEHCHBHOCTH TpYZAa, CIIOCOOHOCTH
COXpaHATh  BBICOKYI0  paboTOCIOCOOHOCTE B OKCTPEMABHBIX  YCIOBUSX,
COOJIIOIEHHIO CITY)KeOHOM TUCIUIIINHEL,

CBOEBPEMEHHOCTH ¥ OIIEPATHBHOCTH BBHINOIHEHHS IIOPYIEHHIH;

KA4eCTBY BBINOJIHEHHON paboTHl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTAHOBJIEHHBIMH TpeOOBaHUSAMH, IOJTHOMY M JIOTHUMHOMY M3JIOXKEHHIO Martepuana,
IOPUIAYECKH IPAMOTHOMY COCTAaBI€HHIO JOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYCCKUX U
rpaMMaTH4eCKUX OMINUOO0K);

npodeCCHOHATILHOM KOMIIETEHTHOCTH (3HaHMIO 3aKOHOJATENBHBIX,
HOPMATHBHEIX MPABOBBIX aKTOB, IIMPOTE MPOGECCHOHATIBHOIO KPyrosopa, yMEeHHIO
paboTaTh ¢ JOKYMEHTaMH);

CHOCOOHOCTH YeTKO OpraHHW30BBIBATH U IIAHMPOBATh  BHINOJIHEHHUE
MOpPY4YEHHBIX 3alaHdi, YMEHHIO palMOHANBHO HCIONB30BaTh pabouee BpeMs, .
PacCTaBIATh PUOPUTETHI;

TBOPYECKOMY IIOAXOAY K PpEIIeHUIO IOCTABIEHHBIX 3aJa4, AKTHBHOCTH H
WHULAATABE B OCBOEHMM HOBBIX KOMITBIOTEPHBIX U MHPOPMALMOHHBIX TEXHOJIOTHH,
CIIOCOGHOCTH GBICTPO aJaNTHPOBATECA K HOBBIM YCIIOBHAM H TPEOOBaHHAM,

OCO3HAaHMIO OTBETCTBEHHOCTM 33  IIOCIEACTBHS CBOMX  J€HCTBHH,
IPUHAMAEMBbIX PeIlleHU.

JIMCT O3HAKOMIJIEHHA

Ne | ®amunus, ums, Jarta 1 pocnucs B Hara u Homep | [larta u HOMep

MOJIYy4YCHHH €0 KON

/11 OTYECTBO O3HAaKOMIJICHHH C IIpHUKa3sa o ITpHUKa3a 00
JOJIZKHOCTHBIM Ha3Ha4YCHHH Ha OCBO60)KI[GHPII/I
PETIIaMEHTOM U B JOIKHOCTD OT JOJIDKHOCTHU
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ITpunoxenue Ne 10

K prKa3y MuHUCTEepPCTBA MHOCTPAHHBIX JEJT
Poccuiickoit @enepanuu

oT « 21 » centsabps 2015 r. Ne 18149

IPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOI'O
TOCYJXAPCTBEHHOT O I'PAXKIAHCKOI'O CJOYXKAIIETO
TEPPUTOPUAJIBHOI'O OPTAHA-IIPEJICTABUTEJbCTBA

MHUHHCTEPCTBA HHOCTPAHHBIX AEJ POCCHMCKON ®EAEPALIAU
HA TEPPUTOPUHN POCCUUCKOH ®EJEPALTAA

YTBEPXJIAIO
PyKkoBOZUTENL MEXPETHOHATILHOTO TEPPUTOPHATBEHOTO OPTraHa/TePPUTOPUAIEHOTO
oprana B cy0bekTe Poccuiickoit ®enepanuu/ - npencraBuresis MuHUCTEpPCTBA
MHOCTpaHHbIX Aen Poccuiickoi Peneparuu

(YKa3aTh HAMMEHOBaHHE TEPPUTOPUANIBHOIO OpraHa - [IPEICTaBUTENbCTBA
MunucTepcTBa HHOCTpaHHBIX fien Poccutickoi Penepannu Ha TEPPUTOPUM
Poccuiickoii ®eneparum)

(bamuvst, THULIAAIIBI)

(rogmucek)
0T « » 201_r.

NOJOKHOCTHOM PETJIAMEHT
TJIABHOI'O CIIEIIMAJIACTA-IKCIIEPTA

(Yka3aTh HaMMEHOBaHUE TEPPUTOPHUAIILHOIO OpraHa - IpeCTaBUTENIbCTBA
MunncrepcTBa HHOCTpaHHBIX Jen Poccuiickoi Penepanuy Ha TEPPUTOPUH
Poccuiickoit ®enepanun)

1. O0urue MOJIOXKEHUS

1. Jlo;kHOCTh  (heepaibHOM  TOCYJAapCTBEHHOM TIpakHaHCKOH  Ciryx OBl
(nanee — rpaxkmaHckas  Ciayk0a) IJIaBHOrO  clienMaiicTa-d3Kcmepra  (yKasaTb
HaMMEHOBaHUE TEPPUTOPHAIBHOTO OpraHa - IpeACTaBUTENbCTBA MHHMCTEPCTBA
HHOCTpaHHBIX Jen Poccuiickoit ®enepanuu Ha Tepputopud  Poccuiickoi
deneparn)  (manee — INIaBHBIA  CIIEIUAINCT-3KCIEPT,  IIpencTaBHTENBCTBO
COOTBETCTBEHHO) OTHOCHUTCS K CTapIiei rpyrre JOJDKHOCTEH TpaXkaaHCKON CiryObI
KaTerOpHH «CIIELUATHCTHD.
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PervcrpandodHbi HoMep (ko) JomkHocTH - 12-3-4-071.

2. HazHaueHne Ha [JOJDKHOCTH IUNIaBHOrO  CIlEUANMCTa-dKcmepra M
0CBOOOXIEHHE OT JOJDKHOCTH OCYIIECTBIsIETCs AUpeKTopoM JlemapraMeHTa KaipoB
MuHKCcTEpCTBAa HHOCTPaHHEIX Jen Poccuiickoit denepanuu (manee — MU Poccun).

['MaBHBIA CIHELHAIHUCT-OKCIIEPT HEMOCPEICTBEHHO MOJYMHSAETCA HavalbHUKY
otnena IpeacraButenbcTBa/pykoBoautemo IIpeacraBuTenbCTBa.

I1. KsanudrkaunoHHble TpeOOBaHUsA K YPOBHIO H XapakTepy
3HAHWH U HaBBIKOB, 00Pa30BaHMIO, CTAXY I'PAXTAHCKOH CIIyKOBI
(cTaXKy TOCYapCTBEHHOM CIIyKObI MHBIX BUIOB) UK CTAXY
(omBITY) pabOTHI IO CHELUATBHOCTH

3.JIna  3aMemieHWs ~ JOJDKHOCTM  TNIAaBHOIO  CIEUHalMCTa-dKCIepTa
YCTaHABJIMBAIOTCS CIEAYIOMHE TPEOOBAHMS:

a) HaJHYMe BHICIIETO 00pa30BaHus;

6) npodeccuonansusle 3HaHus: Konctutynum Poccuiickoit  ®@enepauny,
demepanbHBIX KOHCTHUTYIHOHHBIX 3aKOHOB, (ellepalbHBIX 3aKOHOB, YKa30B
[Ipesunenta Poccuiickoit @Denepanpu M NOCTaHOBIEHWH  IIpaBHUTENBCTBA
Poccumiickoit Penepanyy, HMHBIX HOPMATHBHEIX IIPAaBOBBIX aKTOB Poccuiickon
®epepamu 1 MUJI Poccun, KoHctutynuu (ycTaBa) ¥ HOPMATHBHBIX IIPABOBBIX
akTOB CcyObekTa Poccmiickoit ®epepanuu, a TaKxke CIIy)keOHBIX IOKYMEHTOB,
PETYJIUPYIOLIAX COOTBETCTBYIOUIYIO C(epy HeATENBHOCTH MNPUMEHHUTENIBHO K
JICTIOJTHEHHIO KOHKPETHBIX JOJDKHOCTHBIX OOs3aHHOCTEH; MEXIyHapOOHOro IpaBa,
MEXIyHAapOAHbIX OTHOIIEHHM - B o0BeMe, HEOOXONMMOM [Jis BBINOJHEHUS
JIOJDKHOCTHBIX 00S3aHHOCTEN; HHOCTPAHHBIX S3bIKOB; HOPM H NPaBHI OQUIIHATIBHOTO
IPOTOKONIA W JTHKETa; IOPSAKa OCYINECTBIEHMs CIyXeOHOM IMepenucKky; OCHOB
JEIIONPOU3BOJICTBA, YNpPaBIeHUs] W OpPraHM3alluM TpyHda, mpolecca INPOXOXICHHU:
IrpaXJAaHCKOM CIyKObl; HOPM HEIOBOro OOWEHHS; (GOpM M METOAOB DPalboOTHI C
NpYMEHEHHEM AaBTOMATH3HPOBAHHBIX CPEACTB YIPABJIEHHUS; alapaTHOIo. H
NpOrpaMMHOTO  ObecriedeHHs; BO3MOXHOCTEM M OCOOEHHOCTe#H IPUMEHEHHS
COBPEMEHHBIX HMH(OPMaLHOHHO-KOMMYHMKAIMOHHBIX ~TEXHOJIOTHH B OpraHax
rocyJapcTBEHHOH BIacTH (Jajee - TOCYJApCTBEHHBIE OpraHbl), BKIHOYas
HCIIOMB30BaHie BO3MOXHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTOO00pOTa; OOIIHX
BOIIPOCOB B 0o0nacTu obecnedeHnss HHGOPMalMOHHONH 0e30MacHOCTH,; cirykeOHOro
pacriopsnka MMJI Poccun; mnopsaka paboTel co ciyxebHoW uH(bopManuei,
PEeXHMHEIX TpeGOBaHM; IPABUJI OXPaHBI TPYZA H MPOTHBONOXAPHOH 6€30IacHOCTH.

B) mpod)ecCHOHANIbHBIE HABBIKM: pPabOTBI B  cdepe, COOTBETCTBYHOLICH
HANPABIEHUIO  JesATeNbHOCTH  ngaHHoro IlpencTaBuTenscTBA; — OGecmeveHUs
BBIIIOJIHEHHS IIOCTABJIEHHBIX PYKOBOACTBOM 3aj]ad; IUIAHMPOBAHHMS H OpraHU3aUU
cBoel paboTel; 3QPEKTHBHOrO HCIIONB30BaHMA CIy)XeOGHOrO BPEMEHH; aHalH3a M
IPOTHO3MPOBAHUs JIEATEIBHOCTH HAa IOPYYEHHOM Y4YacTKe; BEICHMS JEOBBIX
neperoBopoB u Oecel, B TOM 4YMCIe C HHOCTPAHHBIMH IpEICTABUTEIISIMH,
YCTAHOBIICHHsT KOHTAaKTOB ¥ HOJJIEP)KaHMA IIOJE3HOTO  B3auMOJCHCTBHA C
denepanbHEIMU OpraHaMM HCIIONHHUTENBHON BJIACTH M JPYIHMHU rOCYyAapCTBEHHBIMU
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OpraHaMH, PeJCTABUTEISIMA OPraHOB BIACTH U yNpaBJeHus CyObeKToB PoccHiickoi
Menepani,  MYHUIUNAIGHBIME  O0pa30OBaHWAMH,  JEIOBBIMH  KpyraMmu,
OOILIECTBEHHBIMM, HAYYHBIMH M PEIUTHO3HBIMH OpraHU3alUAMH, OGHLUUATLHEIMA
NHALIAMH; TOIyYeHHsT HeoOxomuMod MH(OpMaIiK; MOATOTOBKH M pPENaKTUPOBaHHS
CITy)XKeOHBIX IOKYMEHTOB, OCYILIECTBIECHHUS cIyxeGHOi HEePEeHCKY;
CHUCTEMATHYECKOr0 ITOBBIIIECHHS MPOPECCHOHANBHBIX 3HAHUH; MCIIONB30BaHUSA B
paboTe OmbITa ¥ MHEHHSI KOJUIET, COBPEMEHHBIX HaY4HBIX JOCTHXEHUH; TIOIb30BaHHS
COBpPEMEHHOM OPTTEXHUKOM U POTPaMMHBIMHU NIPOAYKTaMH; PabOTEI ¢ BHYTPEHHHMH
u  1nepudepUMHBIMA  YCTPOMCTBaMH  KOMIIbIOTepa, ¢  MHGOPMAIHOHHO-
TEIEKOMMYHHUKAIIMOHHBIMH ~ CeTSIMM, B TOM uHcle ¢ ceTbio  HHrepHer,
B ONEPAIIOHHON CHCTEME, B TEKCTOBOM pPeJIaKToOpe, C dJIEKTPOHHBIMHU TabJHIaMu, C
6a3zaMM JaHHBIX, IIOATOTOBKH IIPE3eHTAIM, HCIIONB30BaHMs rpadMIecKuX 0OBEKTOB
B OJEKTPOHHEIX JOKYMEHTAaX, YIMpaBI€HHS OSJIEKTPOHHOH IIOYTOH; pa3spabOTKH
MHUIMATHBHEIX IPEIOKEHU MO0 COBEPIICHCTBOBAHUIO pabOTHI HAa IOPYYEHHOM
y4JacTKe.

II1. JomkHOCTHBIE 0053aHHOCTH, MPaBa U OTBETCTBEHHOCTh

4. B nepeveHb NOJDKHOCTHBIX 00s3aHHOCTEN IJIABHOTO CIIEIMAIMCTa-3KCIepTa
BXOJIUT:

(ITepeyrcIUTh AOKHOCTHEIE 00S3aHHOCTH INIABHOTO CHIELHANIMCTA-9KCIIEPTA).

5. OcHOBHEIE npaBa ¥ 0043aHHOCTH IJIaBHOTO CIIELUATHCTa-KCIIEPTA, a TAKKE
OrpaHMYEHHMs, 3alpeThl W TPeOOBaHWS, CBA3aHHBIE C TIPAXIAHCKOH CIyXOoH u
O0COOEHHOCTAMM MPOXOXAEHUS TrpaxaaHckod cmyxOsl B cucreme MHUJI Poccun,
KOTOpEIE YCTAHOBIEHHI B €ro OTHOIICHHWH, INPeXyCMOTPEHBl CcTartbaMu 14-18
®enepansHoro 3akoHa or 27 moma 2004r. Ne79-®3 «O rocymapCTBEeHHOM
rpaxaaHckoit ciyxbe Poccuiickoit ®Penepauumn» (nanee — PenepalbHbI 3aKOH
0 rpaXKIaHCKON ciyx6e) u cratbeit 5 ®enepanpHoro 3akona ot 27 mrons 2010T.
Ne 205-03 «O6 0COGEHHOCTAX MNPOXOXKAEHHA (elepabHOW IoCyaapCTBEHHOM
IPaXKJAHCKOM CIy0bl B crcTeMe MHHHUCTEpCTBA MHOCTPAHHBIX Jen Poccumiickoit
Oenepauum».

6. I'maBHEIH CIEIHANMCT-3KCIIEPT OCYIIECTBIASECT WHBIE IIpaBa M HCIOJIHSET
00SI3aHHOCTH, IPENYCMOTPEHHbIe 3aKoHoAaTenbcTBOM Poccuiickoit Penepanuy,
npukazamu  (pacniopspxkenussma) MUWJL  Poccun, mnopydyenusamMu — MwuHucTpa
uHOoCTpaHHBIX Jen Poccuiickoit denepanuy M €ro 3aMeCTHTENEH, MOPYYCHUAMH
pykosomurens [IpencraBurenscTBa/HadanbHuKa otAena IlpencraBurenscTBa.

7.T'naBHelif  CIEIUATUCT-OKCIEPT 3a HEUCIOJIIHEHHWE WJIH HEeHaajexariee
UCIIONIHEHHE  JODKHOCTHBIX  00f3aHHOCTe  MOXeT  OBIThb  INPUBIIECYEH
K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO1aTeNbcTBOM Poccuiickoit Penepanyiu.

IV. [lepeueHs BONPOCOB, IO KOTOPBIM ITIaBHBIN CHENHATUCT-3KCIIEPT BIIpaBe WA
00s3aH cCaMOCTOSITEILHO IIPUHUMATH YIIPaBICHYECKHE Y MHBIE PEIICHUA

8. Ilpu McroHEHNH CITy>KeOHBIX 0043aHHOCTEH IIABHBINM CIEITMATUCT-IKCIEPT
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BIIpaBe CaMOCTOATENHFHO IPUHAMATh PEIICHUS MO BOIPOCaM:

(TTepeYrcIUTh BOMPOCH], 110 KOTOPBHIM IMIaBHBIA CHELHANNCT-IKCIIEPT BIIPaBe
CaMOCTOSITENIFHO IPMHUMATH yIPaBlIeHYeCKHE U HHBIE PEIICHMS).

9. IpH UCTIONHEHUH CIY>KEOHBIX 00A3aHHOCTEH IIaBHBIN CIICIMATHCT-3KCIEPT
00513aH CaMOCTOATENLHO PUHUMATH PEIIEHMS IO BOIIpOCcaMm:

(TlepedrCINTS BOMPOCHI, O KOTOPHIM ITIABHBIA CHIEHHANTMCT-OKCIIEPT 00s3aH
CaMOCTOSITENIbHO IPMHHUMATH YIIPaBIeHYECKHE U UHBIE PEICHMYS).

V. IlepeyeHs BONPOCOB, ITO KOTOPBIM I'TIaBHbIN CHIELHATNCT-OKCIEPT
BIIpaBe WM O0sM3aH y4acTBOBATh IIPH MOATOTOBKE MPOEKTOB HOPMATUBHBIX
TIPaBOBBIX AKTOB M (VUIH) IIPOEKTOB YIPABIEHYECKUX ¥ HHBIX PeIleHnH

10. TnaBHBIH CIELUATMCT-3KCIEPT B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH
BIIPaBE YUACTBOBATH B IOATOTOBKE (00CYXIEHHH) CIIENYIOLINX IPOEKTOB:

([TepeuncnuTs BHABI [POEKTOB HOPMATHBHBIX IPAaBOBBIX aKTOB U (WIIM)
IPOEKTOB YIpaBIeHYECKUX H HMHBIX pELIeHWH, B MOATOTOBKE KOTOPBIX BIIPaBE
yYaCTBOBaTh [IJIABHBIA  CIIEHUANUCT-3KCIIEPT B  COOTBETCTBUM CO  CBOSH
KOMIIETEHITHEN).

11. T7aBHBIHA CIIEIMANTKMCT-3KCIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHIIHEH
0043aH y4acTBOBATh B IIOATOTOBKE (00CY)XAECHHUHM) CIIEAYIOUIHX IIPOEKTOB:

(TTepeuncnuTh BHAB NPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U (HJIM)
TIPOEKTOB YNpPABIEHYECKAX W WHBIX DEIICHHH, B IIOATOTOBKE KOTOPHIX 00s3aH -
y4acTBOBaTh IJABHBIA  CIELHAIHCT-9KCIIEPT B  COOTBETCTBUH €O  CBOEH
KOMITIETEHITHEH ).

VI. Cpoku u nporieypsl OATOTOBKH, PACCMOTPEHHUS
IIPOEKTOB YNPaBICHIECKHX U HHBIX PELICHHH, TOPIOK
COTNIaCOBAHUS M MPHUHATYS JaHHBIX PEIICHHIM

12. B COOTBETICTBMHM CO CBOMMH [JOJDKHOCTHBIMHM OOS3aHHOCTSAMH TIJIaBHBIN
CHELHANNCT-3KCIEPT  MPUHAMAeT  pellleHHs B  CPOKH,  YCTaHOBJICHHBIC
3aKOHOJATENbHPIMA ¥ HHBIMM HOPMATHUBHBIMHM TNpPaBOBBIMH aKTaMu Poccuiickoi
Qenepauumu.

VII. TTopsimok ciyxke6HOro B3auMOAEHCTBHUS

13. B3auMojielicTBe TIJIaBHOIO CIENMANNCTa-3KcIepTa ¢  (eaepalbHBIMA
roCy/IapCTBEHHBIMH IPOXKIAHCKUMHE CITy)KAIllUMHU (aiee — FPaXKIaHCKUe CIyKallye)
MU/ Poccu, rpakIaHCKHUMH CIYXAllMMH HMHBIX TOCYIApCTBEHHBIX OpPraHoB, a
TaK)Xe C JPYrMMH TpakAaHaMH U OpraHM3alMsAMM CTPOMTCS B paMKax JIeOBBIX
OTHOIIIEHWI Ha  OCHOBE OOIMX [PUHIMIOB  CIy)XeOHOro  IOBEHECHHS
rOCYJapCTBEHHBIX CIyXallMX, yTBepXIeHHBIX Ykasom Ilpesumenra Poccuiickon
®epepauyu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHonarenscTsa Poccuiickon
®enepauun, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct1. 3658),
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TpeGOBaHHiA K CIly’KeOHOMY IOBEZIEHHIO, YCTAHOBIEHHBIX CTaThed 18 denepanbHOTO
3aKOHA O TPAXKIAHCKOM CiTyx0e, a Takke B COOTBETCTBUM C HHBIMU HOPMATHBHBIMH
npaBoBeIMH axTamu Poccuiickoit ®@enepauun 1 MUJL Poccun.

VIIIL. Ilepeuens rocyqapCTBEHHBIX YCIYT, OKa3bIBaeMBIX
rpaxaaHaM ¥ OpraHu3aiMsaM B COOTBETCTBUH C aIMHUHUCTPATHBHBIM
pernmamentom MU/ Poccun

14. Yka3aTh HONHBIH MepedeHb OKa3bIBAeMBIX T'OCYAapCTBEHHBIX YCIyr JTH0O
CIeNaTh 3alMCh, YTO FOCYAapCTBEHHBIE YCIYTH HE OKA3bIBAIOTCS.

IX. I'Moka3zarenyn 3¢ heKTUBHOCTH U pe3yIbTaTHBHOCTH
po¢eCCHOHATBHOM CITy)kKeOHOM e TeIbHOCTH

15. DddexTruBHOCTH MPOdecCHOHATBHON CITy>KeOHOM NeATeIBHOCTH ITIaBHOTO
CIIELIMAIACTA-3KCIIEPTA OLICHUBAETCS 10 CIEAYIOIIMM II0Ka3aTeIsIM: |

BBINIONHAEMOMY 00beMy pabOTEHl M HMHTEHCHBHOCTH TpyZa, CIIOCOOHOCTH
COXPaHATh BBICOKYI0  pabOTOCIIOCOOHOCTP B JKCTPEMAIbHBIX  yCIOBHAX,
COOIIOIEHHUIO CITYKeOHOU JUCHUIUIMHEIL,

CBOEBPEMEHHOCTH U OIIEPAaTHBHOCTHU BEHINTOITHEHHS IIOPYYEHHIA;

Ka4eCTBY BBIMIOJHEHHON pabOoTHI (OATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJICHHBIMH TPeOOBaHUSIMH, ITOJTHOMY M JIOTHMHOMY H3JIOKEHHUIO MaTepHala,
IOpUIHYECKH IPAMOTHOMY COCTABIEHHIO JOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX U
rpaMMAaTH4YeCKHX OIMOO0K); _

- ipodecCHOHATBHON KOMIIETEHTHOCTH (3HaHUIO 3aKOHO/aTEIbHBIX,
HOPMATHBHBIX IIPaBOBBIX aKTOB, MIMPOTE MPOGECCHOHAIBHOTO KPyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTM 4YETKO OpraHH30BBIBaTh UM  IUIAHUPOBATh  BBINOJIHEHHE
IOPYyYEHHBIX 3aJaHHi, YMEHHIO palUOHANTBHO HCHOIB30BaTh pabovee BpeMms,
paccTaBIsATh IPUOPHUTETHI, ,

TBOPYECKOMY IIOAXOAY K pEIICHHIO IIOCTABICHHBIX 3a1ad, aKTHBHOCTH H
WHUIIAATABE B OCBOCHHUH HOBEIX KOMITBIOTEPHBIX U WH(MOPMaIMOHHBIX TEXHOJIOIHH,
CIIOCOOHOCTH OBICTPO aJaTHPOBATHCS K HOBBIM YCIIOBUSAM U TpeOOBaHUAM,

OCO3HAHMIO  OTBETCTBEHHOCTH 3@  MOCJIEJCTBUS  CBOMX  JEHCTBHH,
IIPUHUMAEMBIX PELIECHUH.
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Damunus, UM,
OT4YECTBO

JlaTa 1 pocnucs B
O3HaKOMJICHHH C
JOJDKHOCTHBIM
perJiaMeHTOM | B
IOJIY4EeHHUH ero KONHMH

Jlata 1 HOMED
IIpHKasa o
Ha3HAYCHUU Ha
JOJKHOCTH

Jarta u Homep
npuKasa 00
0OCBOOOXIEHNH
OT JO/DKHOCTH
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ITpunoxenue Ne 11

K IpuKasy MUHUCTEpCTBA UHOCTPAHHBIX JEl
Poccuiickoit @eaepauuu

ot « 21 » centsa6ps 2015 r. Ne 18149

IIPUMEPHBIN JOJIKHOCTHOM PETIJIAMEHT ®EJAEPAJIBHOTO
T'OCYJAPCTBEHHOI'O IT'PAXKTAHCKOI'O COYKAIIETO
TEPPUTOPHUAJBHOI'O OPTAHA-IIPEACTABUTEJIBCTBA

MWHUCTEPCTBA UHOCTPAHHBIX JIEJI POCCHVICKOM ®EJEPALINA
HA TEPPUTOPUU POCCUICKOMN ®EJEPAIINN

YTBEPXIAIO
PyKoBOIWTENH MEXPETHOHAIBFHOTO TEPPUTOPHATBFHOTO OPraHa/TePPUTOPHAIIBHOTO
opraHa B cyobexte Poccutickoit @eneparun/ - npeacTaBuTeh MUHHCTEPCTBA
WHOCTpaHHBIX Jien Poccuiickoit ®enepanun

(YKa3aTh HAaMMEHOBAaHUE TEPPUTOPUATBHOIO OpraHa - MpeJCTaBUTENbCTBA
MuHHCTEpPCTBa HHOCTPaHHBIX Jel Poccuiickoit @enepanun Ha TEPPUTOPUH
Poccuiickoii @enepanyn)

(bamuus, MTHUIAAIIB)

(moamuce)
OT « » 201 .

JTOJKHOCTHOM PETJIAMEHT
TPETBEI'O CEKPETAPSI

(Yka3aTh HaMEHOBaHHE TEPPUTOPHAIILHOIO OpraHa - IPeICTaBUTEILCTBA
MunncTepcTBa HHOCTpaHHBIX Jen Poccuiickoi PDenepaliui Ha TEPPUTOPHH
Poccutiickoit ®eneparun)

I. O6mIue nomoXxeHus

1. JIomKHOCTE  defepalbHOi TrOCyAapCTBEHHOW TIpaKIaHCKOW  CITy>KOBI
(manee — rpakmaHckas ciyx6a) TpeTeero cekpeTaps (yka3aTb HAaMMEHOBAHHE
TEPPUTOPHANIEHOTO OpraHa - IPeACTaBUTENbCTBA MHUHUCTEPCTBA WHOCTPAHHBIX €I
Poccuiickoit denepannu Ha Teppuropun Poccuiickoit denepanun) (nanee — TpeTuit
cexperaph, IIpelcTaBUTEIBCTBO COOTBETCTBEHHO) OTHOCHUTCS K CTaplled IpYIIIIe
IOJDKHOCTEH IPpaXKAaHCKOM CITyKOBI KaTerOpUHU «CIIEUATHUCTEI.

PeructpanronHsii Homep (Kox) ZOMKHOCTH - 12-3-4-072.
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2. HasHauenne Ha MOJDKHOCTh TPETHETO CeKpeTaps M OCBOOOXKAEHHME OT
JOIKHOCTH OCYLIECTBJIseTCsS aupekTopoM JlemapramMeHTa KaapoB MuHHCTEpCTBA
HHOCTpaHHBIX Jen Poccuiickoi ®enepanuu (manee — MU]I Poccun).

Tpernif cekpeTapb HENOCPEACTBEHHO IIOAYUHACTCS Ha4albHUKY OTHEIA
IMpencraBuTenbeTBa/pyKoBoauTemo IpeicTaBuTensCTBa.

I1. KBanubuKanuoHHbIe TpeGoBaHks K YPOBHIO U XapaKTepy
3HAHMH ¥ HaBBIKOB, 00PA30BaHMIO, CTAXY IPAXIAHCKON CITyKOBI
(cTaxy rocynapCcTBeHHOH CIy)KOBI MHBIX BUJIOB) HIIH CTaXY
(ompITy) paboTHI IO CHIENHATIBHOCTH

3. JIna 3aMelieHus JOJDKHOCTH TPETBhEro CeKpeTaps YCTaHaBIMBAaIOTCA
cleqyromue TpeGoBaHus:

a) HaJIM4YKe BHICIIETO OOpa30BaHUS;

0) npodeccuoHanbpHple 3HaHMA: KoHcTUTYHH Poccuiickoit ®Denepanuy,
demepanbHEIX KOHCTUTYLMIOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ipesunenta Poccuiickoit ®Pepmepanyy ¥ nocTaHoBieHWit  IIpaBHTENBCTBA
Poccuiickoit ®enepanyy, WHBIX HOPMATHBHBEIX IIPABOBBIX aKTOB Poccuiickoit
®enepanun 1 MUJ[ Poccun, KorcTuTynmu (ycTaBa) H HOPMATHBHBIX IPaBOBBIX
akToB cybmekra Poccuiickoit (®efepamuy, a TakkKe CIyXeOHBIX [OKYMEHTOB,
PEryJIMPYIOMIMX COOTBETCTBYIOUIYIO CQepy HesTebHOCTH NPHMEHMTENBHO K
VICTIOJIHEHHIO KOHKPETHBIX JOJDKHOCTHBIX OOA3aHHOCTEH; MEXIYHapOJHOro IIpaBa,
MeXIYHapOAHEIX OTHOIIEHHH - B 00beMe, HEOOXOAUMOM JUis BBINOJHEHMA
JOJKHOCTHBIX 0053aHHOCTEN; MHOCTPAHHEIX S3BIKOB; HOPM H IpaBul OQHIHAILHOTO
IPOTOKOJIA M 3THKETa; IOPSAKa OCYIIECTBIECHHS CIyXeOHOH IIepenucKy; OCHOB
IENONPOM3BOCTBA, YIpaBlIeHHs W OPraHU3allMi TPyJAa; Ipolecca MPOXOXICHHS
rpakKIaHCKOH CITyOBI; HOPM [eJOBOro OOIeHHs; (OpPM M METOHOB paGOTHI C
NpUMEHEHHEM aBTOMATH3MPOBAHHEIX CPEICTB YNpPaBICHMs; aNnapaTHOro H
IIPOTPaMMHOI0  ObecriedeHus; BO3MOXHOCTEH H  0COOEHHOCTEH NpHUMEHEeHHS
COBPEMEHHBIX HMH(OPMALIOHHO-KOMMYHMKAlIMOHHBIX TEXHOJOTHH B OpraHax
rocyJapCTBEHHONW BIAaCTH (Jajee - TOCYJAapCTBEHHEIE OpraHbl), BKJIOYast
HCIIONIBb30BaHHEe BO3MOXHOCTEH MEKBEJOMCTBEHHOTO IOKYMEHTO000pOTa; OOIIHX
BOIPOCOB B o6nactw obecreveHnss HHYOPMAUMOHHOR Ge30MacHOCTH; CIy)XeOHOro
pacriopsaxa MMJL Poccum; mopsaka paboTel co CoyxkeOHOM HHGbOpMalyen,
peXKHMHBIX TpeGOBaHMM; IPABUIT OXPAHBI TPy ia U IIPOTHBOMOXKAPHON HE3011acCHOCTH.

B) MpoeCCHOHAJIbHbIE HABBIKM: pPaboThl B cdepe, COOTBETCTBYIOLICH
HalpaBIEHHIO  JeATENbHOCTH  JaHHOTO  IlpencTaBMTENBCTBA;,  OOecreyeHHUs
BBITIOJIHEHHS IIOCTaBJIEHHBIX PYKOBOJCTBOM 331a4; IUIAHMPOBAHHUA W OpraHU3alvu
cBoeil paboThl; 3Q(EKTHBHOrO HCIONB30BAaHMA CIyXXEOHOro BpPEMEHH; aHalH3a U
IPOTHO3UPOBAHUS JESATENbHOCTH Ha IOPYYEeHHOM Y4YacTKe; BEACHMs JEIOBBIX
neperoBopoB M Oecel, B TOM 4HCIE C HHOCTPAaHHBIMH IPEICTABHUTENIAMM,
YCTAHOBIICHHsT KOHTaKTOB H HOJJEP)KaHHsS IIOJIE3HOrO B3aWMOJICHCTBHA C
denepanbHBIMU OpraHaMy HUCIONHHUTEIBHON BIACTA U APYTHMH roCy1apCTBEHHBIMU
OpraHaMu, IIPeICTABUTEISIMU OPTaHOB BIIACTH H yIpapJieHus cyObekToB Poccuiicko
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@enepanuy,  MYHUIMOAIbHBIMA  00pa3soBaHMsAMH,  JENOBBIMH  KpYraM,
06IIeCTBeHHBIMH, HAYYHBEIMH M DEJIMTHO3HBIMH OpraHU3alMsIMH, O(QUIHATBHBIMH
JTHMLAMM; [ONY4eHHs HeoOXoauMoi MH(OpMAaLuH; MOArOTOBKH M PeaKTHPOBaHUA
CITy>XeOHBIX JOKYMEHTOB, OCYHIECTBIICHHUS cIryxeOHO IEPENUCKY;
CHCTEMAaTHYECKOTO IIOBHIIIEHHS MPOGeCcCCUOHANBHBIX 3HaHWM; HCIOJB30BaHMUI B
paboTe OMbITa U MHEHUS KOJUIET, COBPEMEHHBIX HAyYHBIX JOCTH)XCHHH; TTONB30BaHHU
COBPEMEHHO} OPTTEXHHMKOM M POrpaMMHBIMH POJYKTaMH; pabOTEI ¢ BHYTPEHHUMH
M Tnepu(epuiHBIMM  YCTPOMCTBAMHM  KOMIBIOTEPa, €  HHQOPMAIUOHHO-
TeJIeKOMMYHMKAIIUOHHBIMA CeTMHM, B TOM 4YHcCle C ceTblo IHTepHer, B
OIlepalliOHHOM CHCTEME, B TEKCTOBOM PeIaKTope, C 3IEKTPOHHBIMM Tabiuuamy, ¢
Ga3zaM¥ JAaHHBIX, IOATOTOBKH NPE3EHTAIHIA, UCIIOIB30BaHU TpadHIECKUX OOBEKTOB
B DIEKTPOHHBIX JOKyMEHTaX, YIpaBICHHS OJEKTPOHHOH IOYTOH; pa3spaboTku
VMHULUATHBHBIX NPEIOXKEHUH M0 COBEPLUIEHCTBOBAHUIO PabOThl HA MOPYYEHHOM
y4dacTKe.

III. TomxHOCTHBIE 00513aHHOCTH, I1paBa ¥ OTBETCTBEHHOCTH

4. B mepeyeHb JODKHOCTHBIX 005A3aHHOCTEN TPETHETO CEKPETAps BXOIWT:

(TlepevrcIuTh JOKHOCTHBIE 00S3aHHOCTH TPETHETO CEKPeTaps).

5. OcHoBHble TmpaBa ¥ OOSI3aHHOCTH TPETBETO CeKpeTaps, a Takke
OTpaHMYEHUs, 3alpeThl M TpeOOBaHWS, CBA3AHHBIE C TPaXJaHCKOH CiyxOod H
0COOEHHOCTAMH TIPOXOXICHUS TPaKAaHCKOH CIyXObl B CHCTEME MUW]] Poccun,
KOTOpBlE YCTAHOBIEHBl B €r0 OTHOLIGHHWH, IPeIyCMOTpEHBI cTaThsaiMu 14-18
®enepansHoro 3akoHa ot 27 wioma 2004r. Ne79-®@3 «O rocynapCTBeHHOM
rpaxxiaHckoil ciyx6e Poccuiickoit @enepanmmn» (nanee — @exepalbHbId 3aKOH O
IpaXkIaHCKOM Clyx0e) u cTathaMH 4, 5, 8 DesiepanbHOro 3aKkoHa OT 27 MO 2010r.
Ne 205-@3 «O6 0COGEHHOCTAX MNpPOXOXKAEeHHs (edepalbHONR IOCyapCTBEHHOM
rpakJaHCKOM CiyxObl B cucTeMe MHHHMCTepCTBa MHOCTPaHHBIX Jen Poccuiickod
Denepauuun».

6. Tpetuii cekperapb MHHHCTpa OCYIIECTBIISET HHBEIE NMpaBa M HCIONHSET
003aHHOCTH, IPEIYCMOTPEHHBIE 3aKOHOJaTeNbcTBOM Poccuiickoit ®enepanuu,
npukazamu  (pacropsoxkenusmu) MMHJ]  Poccum, nopydyenuwsmu — Munuctpa
HHOCTpaHHbIX Jeil Poccuiickoii ®enepanyu M ero 3aMecTHUTENEH, MOPYYCHHUIMU
pykosoauTens [IpencrasurenscTBa/HadanbHKKa otaena [IpeacraBurenscTsa.

7. Tpetuil cexkperapb 3a HEHCHONHEHHE WIM HEHaJJIexallee HCIONHEHHe
IOJKHOCTHBIX 00sf3aHHOCTEH MOXeT OBITh NpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickoil @enepanuu.

IV. IlepeueHs BOIPOCOB, 110 KOTOPHIM TPETUH CeKpeTaph BIIpaBe Wik 00s13aH
CaMOCTOATEIHHO MPUHUMATD YIIPAaBICHYECKUE U HHBIE PELICHHS

8. IIpu wucronHeHWH CITy>XeOHBIX O0OSI3aHHOCTEM TPETHH CeKpeTaps BIpaBe
CaMOCTOSTENFHO IPHHUMATH PEIEHH 110 BOIIpOcaM:
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(IlepeyncauTh BOIPOCH,, IO KOTOPHIM TPETHH CEKpeTaph  BIPaBe
CaMOCTOSATENILHO IPUHUMATh YIIPABIeHIECKHE U HHBIE PELICHUS).

9.TIpy HCHIONHEHHH ClyXeOHbIX 00s3aHHOCTel TpeTwil ceKpeTaph 00s13aH
CaMOCTOSTEIHHO IPUHUMAThH PEHICHHU 110 BOIIPOCAM:

(IlepedrciuTh  BOMPOCHI, IO KOTOPHIM TpETHH  CeKpeTaph  00s3aH
CaMOCTOSTENLHO IPUHAMATH YIPABJIeHIeCKHe U UHbIE PEIICHHS).

V. Ilepedennb BOIIPOCOB, IO KOTOPBIM TPETUI CEKpeTaph BIpaBe WM 00s3aH
y4aCTBOBATH IIPU IOATOTOBKE [POEKTOB HOPMATHBHBIX PABOBBIX aKTOB U (HJIH)
IPOEKTOB YNPaBIeHYECKUX U HHBIX PEICHHUH

10. TpeTHii cekpeTapp B COOTBEICTBHM CO CBOEH KOMIIETEHLHMEH BIIpaBe
y4acTBOBAaTh B MOJATOTOBKE (00CYXIEHUH) CIIEAYIOIIIX IPOEKTOB:

([TepeunciuTh BHABI MPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB M (WIJIH)
MPOEKTOB YIPaBIEHYECKUX M MHEIX DPEIICHUH, B HOATOTOBKE KOTOPBIX BIIPaBe
y4acTBOBATH TPETHIl CEKPeTaph B COOTBETCTBHHU CO CBOEH KOMIETEHLEH).

11. TpeTHii cekpeTaph B COOTBETCTBUM CO CBOell KommeTeHLMeH o00s3aH
y4acTBOBATh B MOATOTOBKE (00CYXKIEHUH) CIIEYIOLIHUX NPOCKTOB!

(IlepedrcINTs BHABI TPOEKTOB HOPMATHUBHBEIX IIPABOBBIX aKTOB M (WJIH)
[IPOEKTOB YIIPAaBIEHYECKHX W HHBIX DElIeHWH, B IIOATOTOBKE KOTOPHIX 00s3aH
y4acTBOBATh TPETHIl CEKPETaph B COOTBETCTBHHU CO CBOEH KOMIETEHLIMEH).

VI. Cpoku u npoueayps! IOArOTOBKH, PACCMOTPEHHUS
' MPOEKTOB YIIPaBIE€HYECKUX ¥ UHBIX PEUICHUH, MOPSIOK
COIIACOBAHMA U IPHUHATHUS JaHHBIX PEIICHHH

12. B COOTBETCTBHHM CO CBOHUMH HOJDKHOCTHBIMM OOS3aHHOCTSAMM TpPETHH
CeKpeTapb NpUHHMAeT pelleHHs B CPOKH, YCTaHOBJICHHBIE 3aKOHOAATENbHBIMA M
MHBIMM HOPMATMBHEIMH MPABOBBEIMHU akTamMu Poccuiickoit ®enepanud.

VILI. ITopsinok ciry>xeOHOro B3anMOAEHCTBHA

13. BzaumoaekcTBue TPETHETO cekpeTaps C dbenepanpHBIMU
roCyAapCTBEHHBIMU IPAXIAHCKUMH CIIYXKaIUMH (Jlajiee — IPaKIaHCKUe CIyXKalye)
MU Poccuu, rpakIaHCKHMH CIy>KallMMH MHBIX TOCYJApCTBEHHBIX OpPraHoOB, a
TaKXKe C JAPYTMMH TpaXKJaHaMH ¥ OPraHU3alMsMM CTPOUTCS B paMKaX JEIOBBIX
OTHOIIEHW Ha OCHOBE OOLMX IPUHOHUOOB  CIY)XeOHOro  IOBEHEHUA
rOCYIapCTBEHHBIX CIY)XAIlMX, yTBepXkAeHHBIX Ykasom I[lpesmpenrta Poccuiickoi
®epepanun ot 12 asrycta 2002 r. Ne 885 (Cobpanue 3akoHonarenscTBa Poccuiickoi
®eneparun, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, ct. 3658), u
TpeGoBaHuil K cIy)KeOHOMY MOBEACHHUIO, YCTAHOBIECHHBIX cTaTheil 18 DenepanbHOro
3aKOHA O I'PAXIAHCKOM cIyx0e, a Takke B COOTBETCTBUH C WHBIMH HOPMATHBHBIMH
npaBoBEIME akTaMu Poccuiickoi @enepanu u MWN/] Poccun.
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VIII. Ilepeuens rocyjapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakiaHaM ¥ OpraHU3alMsIM B COOTBETCTBHH C aIMHHUCTPATHBHEIM
pernamentom MU/JI Poccun

14. VKa3aTh TIOJHBIA NepedyeHb OKa3bIBAEMBIX rOCYIapCTBEHHBIX YCIyT 160
ClIeJIaTh 3aIMCh, YTO TOCY/IAPCTBEHHBIE YCIYTH HE OKa3bIBalOTCAL.

IX. IToka3arenu 3pPeKTHBHOCTH U Pe3yIbTaTUBHOCTH
IpoeCCHOHAIBHOM Cl1y>KeOHOH e TENbHOCTH

15. DdpdexTuBHOCTS MPOGECCHOHATBHON CITyKEOHOM NEATENEHOCTH TPETHETO
ceKpeTaps OLIEHMBAETCS 10 ClIeAYIOLIHM II0Ka3aTe sIM:

BEINOJIHAEMOMY OOBeMy pabOTBl M HHTEHCHBHOCTH TpyJa, CIOCOOHOCTH
COXPaHATh  BBICOKYIO  pabOTOCIIOCOOHOCTP B OKCTPEMAJbHBIX  YCIOBHUSX,
COOJIIOIEHHUIO CITYKeOHOM TUCIUILIUHBI,

CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTU BBHIIONHEHNS IIODYYCHHH,

Ka4eCTBY BBITOJTHEHHOH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTAHOBJIEHHBIMH TPeOOBaHUIMH, IIOJIHOMY M JIOTHYHOMY H3JI0KEHHIO MaTepuala,
IOPUINYECKH TPAMOTHOMY COCTaBIIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIHCTUIECKUX U
rpaMMaTH9eCKUX OIMHUOO0K);

npodeccHOHATBHON KOMIIETEHTHOCTH (3HaHHIO 3aKOHOJIaTENIbHBIX,
HOPMATHBHBIX MPABOBBIX aKTOB, IMHPOTE MPOGhECCHOHAIBHOIO Kpyro3opa, yMEHHUIO
paboTaTh C JOKYMEHTaMH); ‘

CIOCOOHOCTH YE€TKO OpPraHM30BBIBaTh MW IUIAHUPOBATH  BBHIIIOJIHEHHE
IIOPYYEHHLIX 3aaHUif, YMEHHIO DalHOHANTBHO HCIONIBE30BaTh pabovee Bpems,
paccTaBisTh IPHOPUTETHI; ]

TBOPYECKOMY TOAXOAY K PEIICHUIO ITOCTAaBJIECHHEIX 3aJ1ad, aKTHBHOCTU U
WHUIIAATUBE B OCBOSHHMHU HOBBIX KOMITHIOTEPHBIX H WH(QOPMAIMOHHBIX TE€XHOJOIHH,
CIIOCOBHOCTH GBICTPO aJaNnTUPOBATECSA K HOBBIM YCIIOBHSAM U TPEOOBAaHUAM,

OCO3HAHHIO OTBETCTBEHHOCTH 3a IIOCIEIACTBHA CBOHMX JeiCTBUIA,
NIPUHEMAEMBIX PEIeHUH.

JIMCT O3HAKOMIJIEHWA
No | ®amunus, ums, Hata u pocnuces B Jlata u HoMep | [laTra U HOMep
/i OTYECTBO - 03HAKOMJICHHH C MpUKasa o nprKasa o0
JOJDKHOCTHBIM Ha3HAYEHHH Ha | OCBOOOXKIECHUH
pErIaMeEHTOM U B JOJKHOCTD OT JTOJDKHOCTHU

TNOJIYYCHHH €I'0 KOIINHA
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ITpunoxenue Ne 12

K prKa3y MUHUCTEPCTBA MHOCTPAHHBIX JeJT
Poccuiickoii Qeneparuu

oT « 21 » centgOps 2015 r. Ne 18149

IMPUMEPHBII TODKHOCTHOM PETJIAMEHT ®EJEPAJIHHOTO
T'OCYJAAPCTBEHHOT'O I'PAJKIAHCKOI'O CJIYKAIIETO
TEPPATOPHAJIBHOTO OPTAHA-TIPEJICTABUTEJILCTBA

MHUHUCTEPCTBA HHOCTPAHHBIX JEJI POCCHMCKOM ®EIEPALIAN
HA TEPPUTOPUM POCCUIICKOM ®EJEPAIIMHA

YTBEPXJIAIO
PyKOBOAHTENL MEXKPETMOHAIBHOTO TEPPHTOPHATHFHOIO OpraHa/TeppUTOPUATIBHOTO
oprana B cy6bexte Poccuiickoii @enepanun/ - npeacraBuTels MuHuctepeTsa
HHOCTpaHHBIX Jen Poccuiickoin @enepaiuu

(yKa3aTh HaUMEHOBaHIE TEPPUTOPHAIIBHOTO OPraHa - IPeICTaBUTENbCTBA
MuH#CTEpCTBa MHOCTPAHHEIX Aenl Poccuiickoil Mefepaliud Ha TEpPUTOPUH
Poccuiickoit @eneparium)

(baMuns, HHULHAIIBL)

(moamuch)
OT « » 201 r.

NOJKHOCTHOM PETJIAMEHT
BEJAYIIEIO CHHEHUAJMACTA-OKCIIEPTA

(yKa3aTh HAMMEHOBaHUE TEPPUTOPUATBHOIO OPraHa - MPeJICTaBUTEeNILCTBA
MuHrcTEpCTBa HHOCTpaHHBIX Jien Poccuiickoi Penepanyu Ha TEpPUTOPUH
Poccuiickoit ®enepanum)

I. O0mue monoxkeHus

1. Jo/KHOCTh  (peflepalbHOM  TOCYJApCTBEHHOW TpaXKIaHCKOM  CIyKOBI
(manee — rpakgaHcKas — ciyx0a) Belyllero CIHelUaNTucTa-3Kcmepra  (yKasath
HAaHMEHOBaHKWE TEPPUTOPUAIBHOIO OpraHa - IpelcTaBHTENbCTBA MuUHMCTEPCTBa
MHOCTpaHHEIX Jen Poccuiickoit ®enepamum Ha TeppuTopud PoccuickoH
Genepanuu) (mamee — BeOyIIHMH CHeIManUCT-3KCnepT, [IpeacTaBUTENHCTBO
COOTBETCTBEHHO) OTHOCHTCS K CTaplIei TpyIIIe DODKHOCTEH IPaXKIaHCKOH CIryKObl
KaTeropuy «CIeLHATUCTED).




PerucrpaivoHHbIH HoMep (KOX) JOJDKHOCTH - 12-3-4-073.

2. HazHaueHue Ha [JOJDKHOCTH BEIyINEro CIEUMATHCTa-dKcIepra H
0cBOOOXIeHHE OT HOJDKHOCTH OCYIIECTBISeTCs TUpeKTopoM JlemapTaMeHTa KaJpoB
MuHHICTEpCTBA MHOCTpaHHBIX Aen Poccuiickoit ®enepanuu (nanee — ML Poccun).

Benyumii crieliianicT-9KCIepT HEMOCPEACTBEHHO MOTYMHACTCS HAYaIbHUKY
orzaena IpeacraBurenscrBa/pykoBoauteino IIpeacraBuTensCTBa.

I1. KsanudukarnonHble TpeOOBaHUS K YPOBHIO H XapaKTepy
3HaHMIl 1 HABBIKOB, 0OPa30BaHHIO, CTAXY I'PaXKTAHCKOM CITyKOBI
(cTaXKy roCy1apCTBEHHOM CIyKObI MHBIX BUIOB) UM CTAXY
(omBITY) pabOTHI IO CHIENUATIBHOCTH

3.Jlna  3aMemieHus ~ JOJDKHOCTH  BEAyllero  Clelualucra-aKcnepra
YCTaHABIUBAIOTCS ClIEAYyIOMIUe TPeOOBAHHUS:

a) HaJIW4He BBICIIEro 0Opa3oBaHu;

6) npodeccuonanbupie 3HaHUA: Koncturymmm Poccuiickoit ®enepanuy,
(emepalbHBIX KOHCTHTYLHIOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
IIpesumenta Poccuiickoii @Penepanuud H nmoctaHoBineHuil  [IpaBurenscraa
Poccuiickoii ®epepanny, WHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB Poccuiickoii
®enepanun ¥ MU Poccun, KoncTuTynnu (ycTaBa) 1 HOPMaTHBHBIX IPaBOBBIX
akToB cyobekta Poccuiickoid Penepaimu, a TaKke CIIyXeOHBIX HJOKYMEHTOB,
PEryJIMPYIONIAX COOTBETCTBYIONIYIO Chepy HAEATENBHOCTH IPUMEHUTENBHO K
FICTIONIHEHHIO KOHKPETHBIX AOJDKHOCTHBIX OOS3aHHOCTEW; MEKAYHapOAHOTO IpaBa,
MEXIyHApOAHLIX OTHOLIEHHH - B 00BeME, HEOOXOAMMOM Ijisl BBIIOJIHEHHUA
JOJODKHOCTHBIX 0053aHHOCTEH; MHOCTPAHHBIX SI36IKOB; HOPM U IIPaBUII OQHLIUAIBHOTO
IPOTOKOJIA M JTHUKETa; MOPsIKa OCYLIECTBICHHS CIy>KeOHOW TMEepenuCKH; OCHOB
IETONPON3BOACTBA, YIPAaBICHUS M OPraHU3alldd Tpy/Ja; Mpolecca NPOXOXACHHA
TPaXIAHCKOH CITy’OBl; HOPM Jel0BOro OOWeHHs; (GopM H METOAOB DPabOTHL C
IpUMEHEHAEM ABTOMATH3UPOBAHHBIX CPEACTB YNPABJIEHHs; aNIIapaTHOIo M
porpaMMHOro ofecriedeHus; BO3MOKHOCTEH M OCOOEHHOCTeH NpPUMEHEHHs
COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHKALMOHHBIX ~TE€XHOJOTMH B OpraHax
rOoCyJapCTBEHHOH BiacTH (galee - TOCYJAapCTBEHHBIE OpraHbl), BKIIOYas
HCIIONB30BAaHHE BO3MOYKHOCTEH MEXKBEJOMCTBEHHOTO IOKyMEHTOO0OpOTa; OOIIHX
BOTPOCOB B 06nacTu obecredeHus UHGOPMAIMOHHON 6e30MacHOCTH; CIyXeGHOro
pactopsaka MM]] Poccuyn; mopsimka paboTsl co ciIyxeOHOH HHbopMauuei,
PEeXHMHBIX TpeGOBAHHUIA; TIPABHIJI OXPaHBI TPY/IA M IPOTHBONOXKAPHOH 6€3011acCHOCTH.

B) NpodecCHOHAIBHBIE HABBIKM: DPaboOTBl B cdepe, COOTBETCTBYIOIICH
HAaIPAaBJIEHMIO  JEATENBHOCTH  JaHHOro  IIpescTaBHTENbCTBA, — OOeCHeyeHM
BBIIIOJIHEHUS] TIOCTABJIEHHBIX PYKOBOJCTBOM 3aja4; IUIAHWPOBAHHUSA W OpraHu3alyu
cBoell paboThl; 3()PEeKTHBHOTO HCIONB30BaHMS CIIy)KeOHOro BpeMeHH; aHallH3a M
NPOrHO3UPOBAHUS [EATETBHOCTH Ha IIOPYYEHHOM YyYacTKe; BEICHHUS JEJIOBBIX
IeperoBopoB W Oecel, B TOM 4YHCIE€ C HHOCTPAHHBIMM IIPEACTABHTEILIMHY;
YCTAHOBJIEHMS KOHTAaKTOB ¥ IOJJEP)KaHUS IIOJNE3HOTO B3aUMOJACHCTBHA C
denepaibHBIMI OpraHaMH MCIONHHUTEIBHON BIACTH U APYTHMH IOCYNapCTBEHHBIMU
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OpraHaMH, IIpeCTABHTENIMU OPTaHOB BIACTH U yNpapjieHus CyGbekroB Poccuickoi
denepanyn,  MyHWIMOATBHEIMEA ~ 00pa3OBaHMAMM,  [ENOBBIMH  KpyraMu,
OBIECTBEHHBIMH, HAYYHBIMH M DEJMTHO3HBIMH OpraHM3alUsAMH, OQHIHATLHBIMU
NULIAMM; TONy4YeHHs] HeoOXomuMOoH MHQOpMalMH; MOATOTOBKM M PEAAKTHPOBAHMSA
CITyXkeOHBIX TOKYMEHTOB, OCYIIECTBIICHHUS CIIy)xeOHOU MEPETICKY;
CHUCTEMATHUYECKOTO [TOBBINIEHHS NPpOo¢eCcCHOHANBHBIX 3HAHHWM, MCIIONb30BaHUA B
paboTe OMBITa U MHEHHUS. KOJUIET, COBPEMEHHBIX HAay4YHBIX JOCTHXCHHI; 10JIb30BaHUA
COBpPEMEHHOMN OPITEXHUKOM 1 [POrPAMMHBIMH IIPOJYKTaMU; pabOTH! ¢ BHY TPCHHUMH
¥ nepubepuiHBIMA  YCTPOMCTBaMH  KOMIbIOTEpa, €  WHQOpMAIMOHHO-
TEJICKOMMYHHKAIMOHHBIMA ~ CETSAMH, B TOM 4MCIe ¢ ceTbio HIHTepHer,
B OIEPAIJMOHHOM CHCTEME, B TEKCTOBOM PEJaKTOpe, C JIEKTPOHHBIMU Ta0IHIAMH, C
6a3aMu TAHHBIX, IIOATOTOBKM MPE3EHTALUM, HCIOIB30BAaHUS IPapuUecKUX 0OBEKTOB
B OJEKTPOHHBIX JOKyMEHTaX, YNpaBleHHs OJEKTPOHHOH IIOYTOH; pa3paboTku
MHHUIHATHBHBIX TPEIJIOKEHUI MO COBEpPIICHCTBOBAHMIO PabOTHI Ha MOPYYEHHOM
y4acTKe.

II1. TomxHOCTHBIE 00513aHHOCTH, IIpaBa U OTBETCTBEHHOCTh

4. B nepedyeHb JOJDKHOCTHBIX O0S3aHHOCTEM BEYILIETO CIICHalICTa-3KCIepTa
BXOJIUT:

(TlepeurcnuTs JOJDKHOCTHBIE  OOA3aHHOCTM  Beldylliero  CIeHHanucTa-
DKCIIEPTA).

5. OcHOBHBIE IIpaBa W OO0S3aHHOCTH BEAYIIEIro CIElHaUCTa-dKCIepTa, a
TaK)Ke OrpaHM4EHMs, 3aNpeTHl U TpeOOBaHMUS, CBjA3aHHBIE C IPAXIAHCKOHN CIIyK00i 1
OCOOEHHOCTAMH IPOXOXKJIEHUS I'PaXJIaHCKOH cnyx661 B cucreme MU/l Poccun,
KOTOpBIE YCTAHOBJIEHBl B €ro OTHOLICHWH, TNPEXyCMOTPeHBl cTaThsmu 14-18
®enepansHoro 3akoHa or 27 wmions 2004r. Ne79-®3 «O rocymapcTBEeHHOH
rpaxaanckoil ciyx6e Poccuiickoit ®enepanun» (nanee — DemepaibHbI 3aKOH O
rpaxaaHcKoil cmyx6e) u cratbell 5 @enepanbHoro 3akona ot 27 mrons 2010T.
No 205-®3 «0O6 0coOGeHHOCTAX IPOXOXKAeHHs (enepanbHON rocyIapCTBEHHON
IPaXIAaHCKOM CIIy)KObl B crcTeMe MUHHCTEPCTBA WHOCTPAHHBIX A€M Poccuiickoit
Qdenepanum».

6. Benymmii crenuaniucT-3KCepT OCYIIECTBIIAET HHBIE NpaBa M HCIIONHAET
00S3aHHOCTH, TPEeNyCMOTPEHHEIE 3aKOHOAATEJIECTBOM Poccutiickoit Denepanuy,
npukazamu  (pacmopsokenmsiMu) MMJ]  Poccum, mopywenwsimMu — MuHucTpa
HHOCTpaHHEIX Jel Poccuiickoit ®enepaliu M ero 3aMeCcTUTENed, MOPYYECHHUSIMH
pykoBouteis [IpeactaBuTeNIbCTBa/HavalbHUKa oTena [IpeacTaBUTENBCTBA.

7. Benymuil CroeUUaIMCT-3KCIIEPT 34 HEHCIIONHEHHe WIH HeHaJyiexalee
UCIIOJIHEHAE  JODKHOCTHBIX  OOsI3aHHOCTEH  MOXXET OBITh  NpHBJIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKoHOaTenbecTBOM Poccuiickoi ®enepaiyy.
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IV. IlepeueHs BOIIPOCOB, 110 KOTOPBIM BEIYIIHHA CIICIAATHCT-3KCIIEPT BIPABE UIIH
00s13aH CaMOCTOATENBHO IPUHUMATH YIIpaBICHYECKHE H HHBIE peICHUs

8.Tlpy HCHONHEHHH CIYXeOHBIX OOA3aHHOCTEH BeXyIIMH CICIHANNCT-
SKCHEPT BIPaBe CAaMOCTOSTENFHO MPUHUMATH PEIIEHHS [0 BONPOCAM:

(TTepe4rcIUTh BOIMPOCH], IO KOTOPBIM BEAYLIMHA CIENHATHCT-9KCIepT BIIPaBe
CaMOCTOSATEIbHO IPUHUMATH YIIpaBleH4YeCKUe U UHbIE pEHICHHUS).

9.Tlpy MCHONHEHHH CIYXeOHBIX O0OA3aHHOCTEH BeMyIIMid CIEUHANNCT-
BKCIEPT 00s3aH CaMOCTOATEIBHO PUHAMATE PEIEHHUS IO BOIIPOCaM:

(TTepeurcIUTL BOIPOCHI, TI0 KOTOPHIM BEYLIMH CIEIMaTUCT-3KCIEpPT 00s13aH
CaMOCTOSATEIIHHO IPUHUMATH YIPABIeHYCCKHE U HHBIE PEIICHHSA).

V. IlepedyeHs BOMpOCOB, 10 KOTOPBIM BEAYLIHI CIIENHATUCT-9KCIIEPT BIIPaBE HIIN
00s13aH y4acTBOBATh IPH NOATOTOBKE IPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB
(WJIM) IIPOEKTOB YIPABICHYECKUX U UHBIX PEIICHUIM

10. Benymmii criemUaIucT-3KCIepT B COOTBETCTBHH €O CBOEH KOMIIETEHLIHEH
BIIpaBe y4aCcTBOBAaTh B HOATOTOBKE (0OCYXIEHHH) CIIEYIOIIMX IPOSKTOB:

(ITepedncnuTs BHABl NMPOEKTOB HOPMATHBHBIX NPABOBBIX aKTOB M (WIIH)
IPOEKTOB YIPaBICHYECKUX M HHBIX DELICHWHA, B IOATOTOBKE KOTOPBIX BIpaBe
y4acTBOBAaTh  BEAYUIMH  CICUANMCT-3KCIIEPT B  COOTBETCTBMH CO  CBOSH
KOMIIETEHIIHEH ). «

11. Benymuii cieqUagMcT-9KCIEPT B COOTBETCTBHU CO CBOEH KOMIIETEHLUEH
0053aH y4acTBOBATh B IIOATOTOBKE (00CYKIEHUM) CAECAYIOLIHUX MPOSKTOB!

(TTepeuncnuTs BHABLI TPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB M (WiH)
TIPOEKTOB YNPABJICHYECKHX M HHBIX DEIleHHH, B IIOATOTOBKE KOTOPBIX O00s3aH
y4acTBOBAaTh  BEAYLIMHA  CIENHUANMCT-3KCIIEPT B  COOTBETCTBMM CO  CBOCH
KOMIIETEHITHEH ). '

VI. Cpoku u npoleayps! IOATOTOBKH, PACCMOTPEHHSI IIPOEKTOB YIPABICHIECKUX 1
MHBIX PELICHHIA, HOPSAIOK COTTacOBaHUS U NPHHATHS JaHHBIX pellleHUH

12. B COOTBETCTBHH CO CBOMMHM IOJDKHOCTHBIMH OOS3aHHOCTSAMM BeAyLIU
CNELUATUCT-3KCIIEPT  NPHHAMAeT  pelleHHs B CPOKH,  YCTAQHOBJICHHBIC
3aKOHOJATENFHBIMA M HHBIMM HOPMATHBHBIMH TIPaBOBBIMM akTaMu Poccuiickon
Oepepauu.

VII. ITopsaaok ciayxeOHOro B3auMOIEHCTBHA

13. B3auMoelicTBHe BEYIIEr0 CHENUANNCTa-9KCIepTa C  (QeaepalbHEIMU
rOCYIapCTBEHHBIMH TPAXIAHCKUMHE CITy)XaIMMHU (laee — TPaXJaHCKHe CITyXKallue)
MMUJl Poccum, rpakOaHCKMMHU CIy>KallMMH HMHBIX TOCYJApCTBEHHBIX OpPIraHOB, a
TaKXKe C JAPYTMMH TpaxIaHaMH ¥ OPTaHH3alMsAMH CTPOUTCA B paMKaX IeNOBBIX
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OTHOIIEHWI Ha  OCHOBE OOIUMX  DPHHIHUIIOB  CIY)XKeOHOro  IOBEICHHSA
TOCY/IApPCTBEHHBIX CIYXKallMX, yTBepXKACHHBIX Ykasom Ilpesupenta Poccuiickont
®enepanuu ot 12 asrycra 2002 r. Ne 885 (CobGpanue 3ak0HOAATeNbCTBA Poccuiickoit
®enepanyn, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531, 2009; Ne 29, ct. 3658), n
TpeGOBaHMI K CIIy’KeOHOMY HOBEIEHHIO, YCTAHOBJIEHHBIX cTaThedl 18 DenepanbsHOro
3aKOHA O IPaKIAHCKOM cIyx0e, a Takke B COOTBETCTBUH C HHBIMU HOPMAaTHBHBIMH
IIpaBOBBIMU akTaMu Poccuiickoi @enepanuu u MU/ Poccum.

VIII. Ilepevens rocy1apcTBEHHBIX YCIYT, OKa3bIBa€MBIX
rpakaaHaM ¥ OpraHu3alMsIM B COOTBETCTBHHU C aIMUHUCTPATUBHBIM
peritamentom MW/ Poccun

14. Yxa3aTh NONHBIHA II€peUeHb OKAa3bIBAEMBIX [OCYAAPCTBEHHBIX YCIyr JTHGO
cZIeNIaTh 3aIMCh, YTO TOCYIAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxa3arenn 3ppeKTUBHOCTH U pe3yIbTaTHBHOCTH
1poeCCHOHANBHON CIyXKeOHOH! NS TEeNbHOCTH

15. DddexTUBHOCTS MPOdeCCHOHATBHON CITyKeOHOM AeATENBHOCTH Be,uymero
CIIENUAJIMCTA-OKCIIEPTA OIIEHUBAETCS 110 CIEAYIOUIMM II0Ka3aTeNsIM:

BBINOJNHAEMOMY 00OBeMy pabGOTBl ¥ WHTCHCHBHOCTH TpyJa, CIIOCOOHOCTH
COXpaHATh  BBICOKY0  PalOTOCHOCOOHOCTE B OKCTpeMalbHBIX  YCIOBHAX,
COOJIIOIEHHIO CITYKeOHO! TUCIUILIHUHEI,

CBOEBPEMEHHOCTH ¥ OIEPaTUBHOCTH BBIIIOHEHHS IOPYYECHUIA;

Ka4eCTBY BHIIIOJHEHHOM paGoTHI (IOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C
YCTAHOBJIEHHBIMU TPeOOBaHHUAMH, MOJHOMY M JIOTHYHOMY H3JIOKCHHIO MaTepHana,
IOpHAMYECKH IPAMOTHOMY COCTABJIEHHUIO JIOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKHX U
rpaMMaTHYECKUX OIIHOO0K);

npodecCHOHaTBHON KOMIIETEHTHOCTH (3HaHMIO 3aKOHOJATENbHBIX,
HOPMATHBHBIX IPABOBBIX aKTOB, MIMPOTE NMPOGECCHOHAIBHOTO KPYro3opa, yMEHHUIO
paboTaTh C JOKyMEHTaMH),

CIOCOOHOCTH 4YETKO OpPTaHHM30BBIBaTh M IUIAHMPOBATh  BEHITIONHEHUE
MOPYYEHHBIX 3a[aHHMi, YMEHMIO PpAlHOHANBHO HCIONb30BaTh paboyee Bpemd,
paccTaBATh IPUOPHUTETEI,

TBOPYECKOMY MOAXOLY K pEILEHHIO IIOCTaBJIE€HHBIX 3a/ad, aKTUBHOCTU H
HHUIMATHBE B OCBOCHHM HOBBIX KOMIIBIOTEPHBIX W MHGOPMAIIMOHHBIX TEXHOJIOIUH,
CII0COGHOCTH GBICTPO aJaNTHPOBATHCS K HOBBIM YCIIOBUSAM H TPEOOBAHUSIM;

OCO3ZHAHMIO OTBETCTBEHHOCTHM 3a  IOCJIEACTBHSI  CBOMX  JICMCTBHU,
IPUHAMAEMBIX pEeIlIeHHH.




JIMCT O3HAKOMJIEHMA
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Gamunus, uMmi,
OTYECTBO

Hata u pocnuce B
03HAKOMIJIEHHH C
JOJDKHOCTHBIM
periaMeHTOM H B
TIOJIy4eHHUH €0 KOIHMH

JlaTta 1 HOMEDP
TIpyKasa o
Ha3HA4eHUU Ha
TOJKHOCTD

JlaTta 1 HOMEp
npuKasa 06
0CBOOOXIEHUHT
OT JOJKHOCTHU
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[Tpunoxenne Ne 13

K NprKka3y MUHHCTEPCTBA HHOCTPAHHBIX JEIT
Poccuiickoit Oepepanuu

oT « 21 » centa6ps 2015 r. Ne 18149

MPUMEPHBIN JOJXKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYJAAPCTBEHHOI'O TPAXKAAHCKOTI' O CJOYIKAIIETO
‘ TEPPUTOPUAJIBHOI'O OPTAHA-IIPEJCTABUTEJLCTBA
§ MHHUCTEPCTBA HHOCTPAHHBIX JIEJI POCCUMCKOM ®EJEPALIUU
1 HA TEPPUTOPUY POCCUMCKOM ®EJAEPAIIAN
|
|

YTBEPXIAIO
PyKOBOJMTENb MEXPETHOHAILHOTO TEPPUTOPUATBLHOIO OPraHa/TeppUTOPHATIBHOTO
oprana B cyobekTe Poccuiickoii @enepanun/ - npeacraButesl MuHucTepeTBa
HUHOCTpaHHBIX Jen Poccuiickon Penepanuun

(yKasaTh HAaIMEHOBAaHUE TEPPUTOPHUAIBLHOIO OPraHa - MpeACTaBUTEIbCTBA
MununcTepcTBa HHOCTpaHHBIX Aen Poccuiickoi @enepanuu Ha TEPPUTOPHU
Poccutickoit @enepaiun)

(moamuce)
OT « » 201 _r.

TOJKHOCTHOM PETJIAMEHT
ATTAIIE

(Yka3aTh HAUMEHOBaHIe TEPPUTOPHUAIILHOTO OPraHa - IPeICTaBUTENbCTBA
MuHuCcTEpCTBa MHOCTpaHHBIX Ael Poccuiickoil Menepalni Ha TEPPUTOPUH
Poccutiickoit ®eneparum)

I. O0O1ue moJyioXxeHus

1. JomkHOCTh  (peflepalbHOM  TOCYJapCTBEHHON TIPaKAAHCKOH  CIyXKOBI
(manee — rpaxxnanckas ciayx6a) arrame (yka3aTb HaMUMEHOBaHHE TEPPUTOPHUAIBEHOIO
opraHa - IIPeNCTaBUTENbCTBA MUHHCTEPCTBA HHOCTPaHHBIX Jen Poccuiickoi
®enepanun  Ha Teppuropuu  Poccmiickoit  ®enepanmu)  (nanee — arraule,
I[IpeACTaBUTENBLCTBO COOTBETCTBEHHO) OTHOCHTCS K CTapIlell Ipymme JOJDKHOCTEH
TPaXIaHCKOM CIIyOBbI KaTErOpHH «CIIELHATUCTED.

PerucTpaliioHHbIH HoMep (KOZ) JOIKHOCTH - 12-3-4-074.



2. HasnayeHve Ha [O/DKHOCTH aTTallle W OCBOOOXIEHHE OT JOJDKHOCTH
OCYIIECTBIAETCS AUpekTopoM JlenapTraMeHTa KaZipoB MUHHCTEPCTBA MHOCTPAHHBIX
gen Poccuiickoii @enepanuu (nanee — MU Poccun).

ArtTarmie HEITOCPeICTBEHHO MO IUHSETCS HaYaJIbHUKY oTAena
IIpencraBuTenbcTBa/pykoBoautento IlpeacraBurenscTsa.

II. KpanmndukannoHHble TpeOOBaHUSA K YPOBHIO H XapaKTepy
3HaHMH U HABEIKOB, 00Pa30BaHUIO, CTAXY IPaXTaHCKOU CITy>KObI
(cTaxy rocyIapcTBeHHO# ciTy>Obl MHBIX BUJIOB) UM CTaXy
(omBITY) paboTHI IO CIIEHUATIBHOCTH

3. Jlna 3aMelmmeHHs JO/DKHOCTH aTTalle YCTaHaBIMBAIOTCS CIEeAyIoLIue
TpeboBaHUs: ‘

a) HaJIM4Me BBICIIETO 00pa30BaHus;

0) npodeccuonanpHple 3HaHuA: Konctutynuu Poccuiickoit denepauuu,
demepasbHBIX KOHCTHTYLMOHHBIX 3aKOHOB, (efepalbHBIX 3aKOHOB, YKa30B
Ilpesunenra Poccumiickoit ®enepaumum U nocraHoBieHud IIpaBuTensCTBa
Poccuiickoit ®enepanii, WHBIX HOPMATHBHBIX MpaBOBBIX AaKTOB PoccHiCKOM
®eneparmn 1 MUJ] Poccun, Konctutynuu (ycraBa) U HOPMAaTHBHBIX IIPaBOBBHIX
akTOB cybOmekTa Poccuiickoit ®@epmepaly, a Takxke CIyXeOHBIX IOKyMEHTOB,
PETYIUPYIOMUX COOTBETCTBYIOIIYIO cepy MAEATEIBHOCTH IPUMEHUTENBHO K
MCIIOJIHEHHIO KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH; MEXIYyHapOJHOIo Ipasa,
MEXKIYHAPOAHBIX OTHOIIEHWH - B 00BeMe, HEOOXOAMMOM JJs BBIIOJHEHU
JIOJDKHOCTHBIX 00S3aHHOCTEN; HHOCTPAHHBIX A3BIKOB; HOPM U IPaBUI 0GHUIHUATIBHOTO
IPOTOKOJIAa M 3THKETa; IMOPSAAKA OCYIIECTBICHHUS CIIy>KEOHOH IEPENHMCKH; OCHOB
JeJIONIPOM3BOCTBA, YNpPaBIeHHS M OpraHU3allUd TpyAa; MpoLEecca NPOXOXKICHH
rPaXkKIAHCKOM CIyXOBI; HOpM JenoBoro obmeHus; ¢GopM M METOAOB paboThl C
IpUMEHEHHEM AaBTOMATHU3MPOBAaHHBIX CPEACTB YINpaBIEHMA;, alllapaTHOrO M
IpOrpaMMHOr0 ofecriedeHus; BO3MOXHOCTEH M O0COOEHHOCTEH INpHMEHEHHS
COBpPEMEHHBIX HMH(pOPMAIOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHA B  OpraHax
rOCy/lapCcTBEHHOM BJacTd (majlee - TOCYyJapCTBEHHbIE OpraHbl), BKIIOYas
UCIONBE30BaHHE BO3MOXHOCTEH MEXBEIOMCTBEHHOTO IOKyMEHTOOOOpOTa; 06IuX
BOIIPOCOB B -00JIaCTH obecrieueHrnss WHPOpMALHOHHON 6e301acHOCTH; CIyXeGHOro
paciopsimka MUJ] Poccun; mnopsaka paboTel co ciyxkeGHOM HHpoOpMaluei,
PEXUMHEIX TpeOOBaHUIA; paBUJI OXpaHbl TPyAa U IPOTHBONOXKAPHOH 0€30MaCHOCTH.

B) npodecCHOHANIbHEIE HAaBBIKA: paboThl B cdepe, COOTBETCTBYIOLICH
HAlpaBJIIEHHIO  JIeATelIbHOCTHM  JaHHoro [IpencraBuTenncTBa; — oOecreveHHs
BEITTOJTHEHHS MMOCTABIIEHHBIX PYKOBOJCTBOM 33/ad; IUIAHUPOBAHUA M OpraHU3alivH
cBOeil paboTH; 3QPEeKTUBHOIO WCIONB30BaHUS CITy>K€OHOro BpEMEHH; aHaIM3a M
IPOTHO3UPOBAHUSA [JESATEIBHOCTH Ha IIOpYYEeHHOM YYacTKe; BEACHHSA IENIOBBIX
meperoBopoB 4 Oecel, B TOM 4YHCIE€ C HMHOCTPAHHBIMHM IMpPEICTABUTENSIMH,
YCTAHOBJIEHWS KOHTAKTOB M IOJAEP)KAHHMS IIOJIE3HOITO B3aHMOJEMCTBHA C
¢beepanbHEIMI OpraHaMy UCTIOIHUTENIBHOM BJIACTH U JAPYTMMH I'OCYJapCTBEHHBIMU
opraHaMu, MpeJCTaBUTENSIMUA OPTaHOB BJIaCTH U yIpaBieHus cyobekToB Poccuiickoit
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depepanuy,  MYHUIMIAIGHBIMM  00pa3oBaHUSIMH,  JIEIOBBIMH  Kpyramu,
OOIIEeCTBEHHEIMM, HAYYHBIMH M PETMIHO3HBIMHM OpTaHU3allUaMH, O(QUIMaNIbHEIMU
JIMIIAMH; TIOyYeHHs HeoOxonuMmod MH(OpMalnuy; IOATOTOBKH M peNaKTHPOBaHUS
CITy>KeOHBIX IIOKyMEHTOB, OCYILIECTBIICHUS CcIty>keOHOi MEPEIUCKH;
CHCTEMATHYECKOTO TIOBBIIIEHHS MPOQECCHOHANBHBIX 3HAHMM; MCIIOIB30BaHHI B
paboTe ombITa 1 MHEHUS KOJUIET, COBPEMEHHEIX HAyYHBIX JOCTHIKEHHUI; TIOTb30BaHUA
COBPEMEHHOM OPITEXHUKOMN U IPOTPaMMHBIMU NPOXYKTaMM; pabOThl ¢ BHYTPEHHUMHU
u  nepudepuMMHBIMA  YCTPOWCTBaMH  KOMIBIOTEpa, €  MHGOPMalUOHHO-
TEJIEKOMMYHHKAIIHOHHBIMH CEeTMH, B TOM 4YHciIe C ceTbio IHTepHeT, B
OIEPAI[MOHHOM CHCTEME, B TEKCTOBOM PENaKTOpe, C JIEKTPOHHBIMH TabnulaMu, C
6a3aMH JaHHEIX, IIOATOTOBKH MPE3eHTAalMi, HCIIONb30BaHus rpaduueckux o6beKTOB
B JJIEKTPOHHBIX JIOKyMEHTaX, YMpaBICHHs 3JIEKTPOHHOH IIOYTOH; pa3paboTKu
MHHIMATUBHEIX NPEIJIOXKEHHH M0 COBEPIICHCTBOBAHMIO pabOTHl Ha TOPYYEHHOM
y4acTKe.

I11. JomxHOCTHBIE 003aHHOCTH, IIpaBa XU OTBETCTBEHHOCTH

4. B nepeveHb JOJDKHOCTHBIX O0S3aHHOCTEH aTTallle BXOJMT:

(ITepeurcuTh JODKHOCTHEIE 00S3aHHOCTH aTTallle).

5. OcHoBHEIe npaBa U 003aHHOCTH aTTallle, a TAKXe OrPaHHUYEHHs, 3alIPETHI U
TpeGoBaHMsl, CBS3aHHbIE C IPAXAAHCKOH CIyKOOH M 0COOEHHOCTAMH MPOXOXKICHHS
rpaxganckoit ciyx6sl B cucreMe MHUJI Poccuu, KOTOpble YCTaHOBJIEHBEI B €ro
OTHOIIEHHH, NPENYCMOTPEHEI cTathamu 14-18 denepanbHOro 3akoHa oT 27 MO
2004 1. Ne79-®3 «O - rocymapcTBeHHOM TrpaxaaHcKkod ciyxOe Poccuiickoit
®enepammn» (nanee — MexgepanbHbIA 3aKOH O TPAXKIAHCKOM cinyx0e) U cTaTbaMi 4,
5, 8 ®enmepansHoro 3akona ot 27 mona 2010 r. Ne205-®3 «O6 ocobeHHOCTAX
TIPOXOXIeHHS (elepaTbHON TOCYIapPCTBEHHON IPakKIaHCKOH CIyXOBI B CHCTEME
MuHucTepcTBa HHOCTPaHHBIX Aen Poccuiickoit ®epepanmu».

6. ATTalie  OCyIIECTBISE€T MHBIE TIpaBa W HCIOJNHAET OOA3aHHOCTH,
IpeyCMOTPEeHHBIE  3aKoHoHaTenbcTBOM Poccuiickoit  @enepanind, NpUKa3aMH
(pacmiopspxenusiMu) MUJL Poccum, mopydenuamu MHHHMCTpa HHOCTPaHHBIX el
Poccuiickoii ®enepanuu U €ro 3aMeCTUTENIEH, IOPYYECHHSAMH PYKOBOJIUTENSA
ITpencraBuTenscTBa/HavanbHuka otaena [Ipeacrasurenscraa.

7. ATTalue 3a HEHCIIOJIHEHHUE WIM HEeHaJiJIe)Xalllee MCIOIHEHNUE NOJDKHOCTHEIX
00s3aHHOCTEH MOXET OBITh IPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoJaTeNbcTBoM Poccuiickoi Denepaunu.

IV. IlepeueHsb BOIPOCOB, IO KOTOPHIM aTTalle BIpaBe UM 00s513aH CaMOCTOATENLHO
IMPUHUMATH YIIpaBI€HYECKHE U UHBIE PELICHHS

8.IIpu  wucnonHeHud  CHyXeOHBIX  OOsf3aHHOCTEH  aTTalle  BIPaBe
CaMOCTOATEIHHO MPUHUMATD PELIEHNUs 110 BOIIPOCaM:

(ITepeyricTUTh BOMPOCH], IO KOTOPHIM aTTalle BIIPaBE€ CaMOCTOATEIBHO
IPUHUMATH YIIPaBlleHUECKUE U UHBIE PELICHHUS).
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9.Tlpy  wucnonHeHMH  CnyxkeGHBIX  o6s3aHHOCTeH — arTame  o0s3aH
CaMOCTOSITENFHO MPHHUMATD PELUEHU 110 BOIIPOCaM:

(Tlepe4ucIUTs BOIPOCH, MO KOTOPBIM arTaile 00sd3aH CaMOCTOATENHHO
NpUHUMATH yIIpaBIeHYeCKUEe U UHBIE PELICHHS).

V. IlepeyeHs BOIIPOCOB, IO KOTOPHIM aTTallle BIpaBe WM 00s3aH y4acTBOBATh IIPU
TNIOATOTOBKE IIPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB U (WJIM) IIPOEKTOB
yIpaBiIeHYeCKUX ¥ UHBIX PELICHUH

10. ArTamie B COOTBETCTBHH CO CBOEH KOMIIETEHIMEN BIIpaBe y4acTBOBaTh B
ITOATOTOBKE (00CYXICHHM) CIEeAYIOLIUX IIPOEKTOB:

(TlepeyncIUTs BH/BI MPOSKTOB HOPMATHBHBIX IIPAaBOBBIX AaKTOB M (WUIIH)
IIPOEKTOB YIMpaBJIeHYECKUX M HHBIX PpeIICHWH, B IIOJrOTOBKE KOTOPHIX BIIpaBe
y4aCTBOBATh aTTallle B COOTBETCTBHH CO CBOEH KOMIIETEHIIUEH).

11. ATTame B COOTBETCTBHH CO CBOEM KOMIIETEHIMeH 00s3aH y4acTBOBAaTh B
IIOArOTOBKeE (00CYXIEHNM) CIENYIOMMX IIPOEKTOB!

(IlepeyrcIUTs BHABI MPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U (WIH)
IIPOEKTOB YNPAaBJIE€HYECKUX M HMHBIX DElIeHHH, B IOATOTOBKE KOTOPHIX O0s3aH
y4aCTBOBATh aTTalle B COOTBETCTBUU CO CBOEH KOMIIETEHIIUEMH).

VI. Cpoku u mpoleayps! IOATOTOBKH, pACCMOTPEHMS IIPOEKTOB YIPABJIEHIECKUX U
HHBIX peIlleHHH, MOPSIIOK COTIACOBaHUS U NPUHATHS JaHHBIX pellleHUH

12. B COOTBETCTBMH CO CBOMMH HOJDKHOCTHBIMH OOS3aHHOCTAMM aTTalle
NPHHUMAET pelleHus B CPOKH, YCTaHOBIICHHBIE 3aKOHONATENBHBIMH W HMHBIMU
HOpPMaTHBHBIMHU NIPaBOBBIMH akTamMH Poccuiickoi ®eneparum.

VII. TTopsiiok ciry>keOHOro B3aUMOACHCTBHS

13. BzaumogeiicTBue  arTamie ¢ (QeaepalbHBIMU  TOCYJapCTBEHHBIMU
TpaXIaHCKHUMH CIY)KalllUMHU (Janee — TpaXJAaHCKHe cryxamue) MUJ[ Poccun,
IPaXJIaHCKUMHU CIY’KaIlllUMH HHBIX TOCYJapCTBEHHEIX OPraHoB, a TaKXke ¢ APYTUMHU
rpaXkIaHaMH ¥ OPraHU3alMsIMH CTPOUTCA B paMKaX J€JIOBEIX OTHOLICHHWH Ha OCHOBE
OOIIMX TMPHUHIUIOB CIIy>)keOHOTO MOBEIEHH TOCYIApCTBEHHBIX CITyXKallluX,
yTRepxaeHHbIX Yka3oM [Tpesunenta Poccuiickoit ®enepanun ot 12 asrycra 2002 r.
Ne 885 (Cobpanune 3akoHopmatenscTBa Poccuiickoit ®enepamuu, 2002, Ne 33,
cT. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, cr. 3658), u TpeGoBaHMil K
cIiy)KeOHOMY IIOBEJEHHIO, YCTaHOBJIEHHBIX cTaThel 18 ®DelepanbHOro 3akoHa o
rpaXkIaHCKoil ciyxbe, a Takke B COOTBETCTBMM C HHBIMH HOPMATHBHBIMU
npaBoBeIME akTamu Poccutickoit @enepanun 1 MU Poccun.
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VIII. Ilepedens rocyqapCTBEHHBIX YCIYT, OKa3bIBaeMBIX
rpakJaHaM U OpraHu3alisiM B COOTBETCTBHH C aJIMHUHUCTPATHBHBIM
pernamenrom MU/ Poccun

14. Yxa3aTb HOJHBIN MepedeHb OKa3bIBAEMBIX TOCYAApCTBEHHBIX yCHYr Ju0O
cZielIaTh 3aIMCh, YTO TOCYIaAPCTBEHHBIE YCIYTH HE OKa3bIBalOTCAL.

IX. INoka3arenn 3 heKTUBHOCTH ¥ pe3yIbTaTUBHOCTH
po¢eCCHOHANBHOM CTy)KeOHOH! NeATENbHOCTH

15. DddeKkTUBHOCTL MPOQECCHOHANLHOH CIy’)KEOHON IEATENbHOCTH arTalle
OLIEHHBAETCA IO CJIeIYIOIIHUM ITOKa3aTelsIM:

BBIIIONTHAEMOMY 0O0BEMYy pabGOTHI M WHTEHCHBHOCTH TpyZJa, CIIOCOOHOCTH
COXpaHSATh  BBICOKYI0  pabOTOCIOCOOHOCTE B JKCTPEMAIBHBIX  YCIOBHSX,
COOJIIOIEHHIO CITY)KeOHOM UCIUTLIINHEI,

CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTH BBIITOJHEHHS [TOPYIEHHIA,

Ka4ueCTBY BBIIIOJHEHHO#H paboTHI (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJIEHHBIMH TPeOOBaHUAMH, TOIHOMY M JIOTUYHOMY M3JIOXKEHHIO MaTepuala,
IOPUIAYECKH TPAMOTHOMY COCTaBJIEHHIO JOKyMEHTa, OTCYTCTBUIO CTHIMCTUYECKUX U
rpaMMaTHYeCKUX OIIHOOK);

npodeccHoHaTbHON KOMITETEHTHOCTH (3HAHUIO 3aKOHO/IATENbHBIX,
HOPMATUBHBIX MPABOBBIX aKTOB, IMIUPOTE MPOPECCHOHANLHOTO prro3opa yMeHmo
paboTaTh ¢ JOKYMEHTaMHM);

CIIOCOOHOCTH YE€TKO OpraHM30BBIBaTh U  IUIAHUPOBATH  BBINOJHEHHE
MOPYYEHHBIX 3a[aHMH, YMEHHIO palMOHALHO HCIONB30BaTh pabovee Bpewms,
paccTaBlIATh IPUOPHUTETHI,

TBOPYECKOMY TOAXOAY K PEIICHHMIO IOCTABICHHBIX 33/a4, AKTUBHOCTH M
WHULIAATHBE B OCBOCHUM HOBBIX KOMITBIOTEPHBIX U MH()OPMAIIMOHHBIX TEXHOJIOTHH,
CIIOCOGHOCTH GBICTPO aJaNTUPOBATECS K HOBBIM YCIIOBHSAM U TPeOOBaHUAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCJEICTBUS CBOMX ICHCTBUM, MPHHUMAEMBIX
peleHwmil. '

JIMCT O3HAKOMIJIEHH A
Ne | @amunus, uMms, Jata 1 pocnvce B Jlata n Homep | lata 1 HOMep
/i OTYECTBO O3HaKOMJICHHH C TpHKasa o mpuKasza o0
JIOJKHOCTHBIM Ha3HaYEHUHU Ha | OCBOOOXKIEHNH
perjlaMeHTOM H B JIOJDKHOCTD OT AOJKHOCTH

IIOJIYYCHHH €TI0 KOIINU
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[Tpunoxenue Ne 14

K IpuKa3y MUHHCTEPCTBAa HHOCTPAHHBIX JeJT
Poccuiickoit @eaepanuu

oT « 21 » centa6ps 2015 r. Ne 18149

NPUMEPHBIN TOJDKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOI'O
I'OCYJAAPCTBEHHOTI'O IT'PAXKIAHCKOI'O CJOAYKAIIETO
TEPPUTOPUAJILHOI'O OPTAHA-IIPEJCTABUTEJIBLCTBA

MHAHHCTEPCTBA HHOCTPAHHBIX AEJI POCCHMCKON ®EJAEPAILIUN
HA TEPPUTOPUUN POCCUVCKOH ®EJEPAIINNA

VTBEPXIAIO
PyKoBOAUTENL MEXPETHOHATLHOTO TEPPHTOPHAIBLHOTO OPTraHa/TePPHTOPHAIBHOTO
oprana B cyobexte Poccuiickoii ®eneparnmu/ - npencraButesis MUHHCTEPCTBA
UHOCTpaHHBIX Jen Poccuiickoi Penepanun

(YKa3aTh HAaMMEHOBaHIE TEPPUTOPUAIEHOIO OpraHa - MPeaCTaBUTENbCTBA
MuHnucTepcTBa HHOCTpaHHBIX Aen Poccuiickon Penepanuy Ha TEPpUTOPUU
Poccuiickoit ®enepariim)

(bamust, ”HULIAATIBI)

(moxmucek)
OT « » 201 _r.

NOJKHOCTHOM PETJIAMEHT
CHEIUAJIACTA-SKCIEPTA

(yKa3aTh HaUMEHOBaHN€e TEPPUTOPHUAIBHOTO OPraHa - IPeJCTaBUTEECTBA
MunuctepcTBa HHOCTpaHHBIX Aen Poccuiickoit @enepaluy Ha TEpPUTOPHH
Poccuiickoit @eneparun)

1. OGuIue moJI0XKEeHUS

1. JomkHOCTE  (peliepalbHONM  TOCYJapCTBEHHONH IPaXHAHCKOH  CIyxObI
(nanee — rpaxkmaHcKas Ciyk0a) crHeluanucra-skcnepra (ykasaTb HaHMEHOBaHUE
TEPPUTOPUANIFHOTO OpraHa - NPeACTaBUTENbCTBA MUHUCTEPCTBA HHOCTPAHHBIX JEI
Poccuiickoit ®epmepanuu Ha Tepputopun Poccuiickoit ®enepauum) (manee —
CIIeMATUCT-oKenepT, [IpeICTaBUTEIECTBO COOTBETCTBEHHO) OTHOCHUTCA K CTapIle
IpyIIe JOJKHOCTEH IpaXkIaHCKOH CITyKObI KaTETOPHMH «CIIELMAIUCThI».

PerucrpaiidioHHEIH HOMep (KOX) HOJDKHOCTH - 12-3-4-075.
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2. HasHayeHne Ha IOJDKHOCTb CHELHAIMCTa-IKCIIEpTa M OCBOOOXKACHHE OT
JOIDKHOCTH OCYILIECTBJISETCS AMpeKTopoM JlemapTaMeHTa KafipoB MuHHCTEpCTBa
MHOCTpaHHBIX jei Poccuiickoit ®enepannn (nanee — MHUJI Poccun).

CrenuanicT-3KCIepT HEMOCPEACTBEHHO IOAYMHAETCS HAaYalbHHKY OT/AeNa
IIpencraButenscTBa/pykoBoautemo [IpeacraBuTenscTBa.

II. KanudukaimoHHble TpeOOBaHK K YPOBHIO U XapaKTepy
3HAHWH U HaBBIKOB, 00pAa30BaHMIO, CTAXY IPAXKIAHCKOH CITyKOBI
(cTaxy rocyIapCTBEeHHON CITy>KOBI MHBIX BUJIOB) HIIH CTaXYy
(ombITY) pabOTHI IO CIIELIUATIBHOCTH

3. Jlng 3aMelneHds JOJDKHOCTH CHELHANUCTa-dKCIepTa YCTaHaBIMBAIOTCA
clieytoye TpeOOBaHuUS:

a) HaITMYHe BICIIEro 00pa3oBaHus;

0) npodecconansusie 3HaHMs: Konctutymmm Poccuiickoit @epepanuy,
denepanbHBIX KOHCTHTYIMOHHBIX 3aKOHOB, (ellepalbHBIX 3aKOHOB, YKa30B
IMpesumenta Poccuiickoii @exmepamuu M mocraHoBnenuid  IIpaBuTenbcTBa
Poccuiickoii ®enepanuy, WHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiickoi
®eneparun @ MUJL Poccun, Konctutynum (ycraBa) M HOPMATHBHBIX IIPaBOBBIX
akTOB cybbekTa Poccuiickoit ®enmepanyu, a TakkKe CIyXeOHBIX IOKYMEHTOB,
PETYUPYIOIMX COOTBETCTBYIOUIYI0 Cepy HeATENbHOCTH NPUMEHUTENBHO K
VICTIIOJIHEHUIO KOHKPETHEBIX IOJDKHOCTHBIX OOA3aHHOCTEH; MEXIyHapOAHOro Ipasa,
MeXIYHAPOAHEIX OTHOIIEHHWH - B 00BeMe, HEOOXOAUMOM JUI BBINOTHEHHSA
JIOJDKHOCTHBIX 0043aHHOCTEN; MHOCTPAHHBIX A3BIKOB; HOPM H IpaBI OQHUIHAILHOTO
IPOTOKOJIAa M ITHKETa; IOPAAKA OCYLIECTBICHHs CIy)KeOHOW MepericKy; OCHOB
JeTIONPOU3BOICTBA, YNpaBlIeHWs U OpraHM3alliM Tpy[a;, mpolecca MPOXOXICHUSI
TpaXIaHCKOM CIyXObl; HOPM JeJ0BOTO OOWIeHMs; (OpM H METOXOB paboThl ¢
IpHMEHEHHEM aBTOMATH3UPOBAHHBIX ~CPEACTB  YIPABICHUA;, alIapaTHOIo M
POrpaMMHOIO  O0ecIedeHUs; BO3MOXHOCTEH M OCOOCHHOCTEH TNpUMEHEHNUS
COBPEMEHHBIX HMH(POPMAIIMOHHO-KOMMYHMKALIMOHHBIX =~ TEXHOJIOTMA B OpraHax
roCcyJapcTBeHHOM BIAcTM (Jalee - TOCYHapCTBEHHBIE OPTraHBI), BKIOYas
MCTIOJIb30BaHHE BO3MOMKHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTO000pOTa; OOIIMX
BONPOCOB B 06nacTu obecredeHuss HHPOPMALOHHON 0€30MacHOCTH; CIy>KeOHOro
pacniopsaaka MM]I Poccun; mnopsiaka pabothl co cmyxeOHOM uHGbOpManued,
PEeXMMHBIX TpeGOBaHwMIt; MPaBII OXPaHbI TP/ H IPOTUBOIIOXKAPHO! 6e30M1aCHOCTH.

B) mpodpecCHOHAIbHBIE HABBEIKM: paboTel B  cdepe, COOTBETCTBYIOIIEH
HANIpaBICHUIO  JlesTenbHOcTd  jAaHHoro  IlpescraBuTenscTBa; — ObecneveHUs
BBIIIOJHEHHS IIOCTABIEHHBIX PYKOBOJACTBOM 3a/ay; IUIAHMPOBaHHSA W OpraHH3alUU
cBoeil paboThl; 3P(HEKTHBHOrO HCHONB30BaHMS CIyXEOHOro BPEMEHH; aHalu3a H
IPOrHO3MPOBAHUA JEATENPHOCTH Ha MOPYYEHHOM Y4YacTKe; BeleHHS MENOBBIX
IIEperoBOpoB H Oecel, B TOM WYHCIE C HHOCTPaHHBIMH MpEICTaBUTEILIMH,
YCTAHOBJICHMS KOHTAKTOB M MOANEP)XKaHHA IOJIE3HOrO B3aMMOJEHUCTBUSA C
dbenepanbHBIMU OpraHaMH HCIIONHUTENLHOM BIACTH U APYTUMH roCyJapCTBEHHBIMH
OpraHaMH, NPeICTABUTENSIMI OPraHOB BIaCTH H yNpasieHus cyobektoB Poccuiickoi
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denepanyy,  MyHULUNANBHEIME ~ 00pa3soBaHMAMH,  JENOBBIMH  Kpyramw,
0OIIeCTBEHHBIMY, HAyYHBIMM M DEIMIHO3HBIMH OpraHM3alUAMM, O(QUIHATEHBIMU
JHIAMH; TIONY4eHUs HeoOXoauMoi MHGOpMalWHM, IOArOTOBKM U pelaKTHpOBAaHHs
CITy>XeOHBIX TOKYMEHTOB, OCYIIECTBIICHHS CITy)KeOHOM MEePEIUCKY;
CHCTEMATHYECKOTO IIOBBIIIEHMS MMPOQecCHOHANbHBIX 3HAHMM, HCIONb30BaHMs B
paboTe OmbITa X MHEHUS KOJUIET, COBPEMEHHBIX HAyYHBIX NOCTHKEHHUH; OIB30BaHUA
COBPEMEHHOI OPTTEXHHUKOM M IPOrpaMMHBIMHU IIPOJYKTaMH; PabOTHI C BHYTPEHHUMH
u  nepudepHiiHBIMA  YCTPOMCTBaMH  KOMIBIOTEPA, C  HH(QOPMALMOHHO-
TEIeKOMMYHMKAIIAOHHBIMH ~ CeTsIMH, B TOM uMcle ¢ ceThlo HHTepHer,
B OIEPALIOHHON CHCTEME, B TEKCTOBOM pEIaKTOpe, C 3JIEKTPOHHBIMM TabIMIaMH,
c 6asaMM JAaHHBIX, IOJATOTOBKHM IIPE3EHTALlMi, HWCHOJIB30BaHUSI TIPadUIECKHX
06GBEKTOB B DJIEKTPOHHBIX JOKYyMEHTaX, YIpAaBIeHUs O3NEKTPOHHOM IOYTOM;
pa3pabOTKH HHMIMATUBHBIX IIPEANOKEHHH IO COBEPIICHCTBOBAHMIO PaboOTHl Ha
MOPYYEHHOM y4acTKe.

I1I. JTosmxHOCTHBIE 00A3aHHOCTH, IIPaBa U OTBETCTBEHHOCTH

4. B nepeyeHb JOJDKHOCTHBIX OOSI3aHHOCTEN CIIEIHAINCTa-OKCIepTa BXOJIMT:

(ITepeuncIMTh JODKHOCTHBIE 00A3aHHOCTH CIIENHUANMCTa-OKCIIEPTa).

5. OcHOBHEIE IIpaBa U OOSI3aHHOCTH CIIEIMANIMCTa-dKCIIepTa, a TaKxke
OTpaHHMYeHHs, 3allpeThl M TpeGOBaHMUs, CBA3AHHBIE C TPaXIAHCKOH CiyxOoi H
0COOEHHOCTAMH IIPOXOXKIEHUS TIpakKIaHCKOM CIyXKOBl B CHCTEME MUJI Poccuwn,
KOTOpble YCTAHOBJEHBI B €r0 OTHOLICHWH, NPEIyCMOTpeHBl cTaThamu 14-18
depepanproro 3akoHa ot 27 mrons 2004r. Ne79-®@3 «O rocymapcTBEHHOH
rpaxaaHckod ciyxbe Poccuiickoit ®eneparun» (nanee — DenepajibHbIA 3aKOH O
rpaxxIaHCcKoll crmyx6e) u cratbell 5 DenepanbHoro 3akona ot 27 monsa 2010r.
Ne 205-®3 «O6 0coOEHHOCTAX MNPOXOXKIEHHs (erepaTbHON IoCYyNapCTBEHHON
TpaXIaHCKOM Ciyx0bl B crucreMe MHHHCTEPCTBA MHOCTPaHHBIX Jen Poccuiickon
Qenepauuun».

6. CrieManucT-3KCIepT  OCYLIECTBASET WHBIE TIpaBa H  HMCHONHSAET
00s3aHHOCTH, IIpeLyCMOTPEHHbIe 3aKoHomarelbcTBoM Poccuiickoit Depepanyy,
npukasamu  (pactmopspkenusmu) MMJI  Poccumu, nopyvenusmu —Mwunuctpa
uHOCTpaHHHIX nen Poccuiickoii @enepanuy M ero 3aMecTUTellel, MOPYYCHUAMH
pykoBomurens [IpencraBuTeNbcTBa/HavalbHUKa OTAea [IpeAcTaBUTeNBCTBA.

7. CneManucT-3KCIIEpT 3a HEUCHOJIHEHHe WIM HeHaJylexxallee WMCIIOJIHEHUe
IOJDKHOCTHBIX OO0fM3aHHOCTEH MOXKeT OBITh IIpUBJNEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoil depepanumu.
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IV. ITepedeHs BONPOCOB, O KOTOPHIM CIIELHATNCT-KCIIEPT BIIPaBe MK 00s13aH
CaMOCTOSITENIEHO IPUHUMATh YIPaBICHYECKUE U UHEIE PEIICHHS

8. Ilpu HCIOIHEHWH CITY)KeOHBIX O0S3aHHOCTEH CIIEIMAIUCT-IKCIEPT BIIpaBe
CaMOCTOSTEIHHO IPUHUMATD PEIIEHHUS 110 BOIIPOCaM:

(ITepeyucnuts BOHPOCH, IO KOTOPBHIM  CHELMATHCT-IKCIIEPT  BIPaBe
CaMOCTOSTENHFHO IPHHAMATH YIpaBIeHYECKUE U HHBIE PELICHHMS).

9. ITpu MCIOIHEHHH CIY)KeOHBIX 00s3aHHOCTEH CIelUManuCT-3KCIEPT 00s3aH
CaMOCTOSTENHHO IPUHAMATD PELICHUS IO BOIIPOCAM:

(TlepeuricITE  BOMPOCHl, MO KOTOPBIM  CIIELHAIMCT-3KCIEPT — 00sA3aH
CaMOCTOSITENHHO IIPUHUAMATH YIpaBlieHYeCKHe Y UHbIE PEIICHHM).

V. INepeyeHs BOIPOCOB, [0 KOTOPHIM CIIELHAINCT-3KCIIEPT BIpaBE WK 00s3aH
y4acTBOBATh MM MOArOTOBKE IPOSKTOB HOPMATHBHBIX IPABOBBIX aKTOB U (WIIH)
IIPOEKTOB YIIPaBIEHYECKUX ¥ MHBIX PELICHUH

10. CrienManucT-3KCIEPT B COOTBETCTBHU CO CBOEM KOMIETEHIMEH BIpaBe
y4acTBOBATh B IIOATOTOBKE (00CYXAEHHH) CIIEAYIOIIHX MPOEKTOB!

(ITepeyncauTh BHABI MPOEKTOB HOPMATHBHEIX IPABOBEIX aKTOB U (WJIK)
IIPOEKTOB YNPaBICHYECKHUX M HHBIX DEIIEHMH, B IOATOTOBKE KOTOPBIX BIpaBe
y4aCTBOBATh CIIELUAIMCT-IKCIIEPT B COOTBETCTBHH CO CBOEH KOMIIETEHIHUEH).

11. CenuanicT-3KCIepT B COOTBETCTBHH CO CBOEH KOMIIETeHIMEH o0sa3aH
y4aCTBOBATh B IIOATOTOBKE (0OCYXKIEHUH) CIIEAYIOMIUX MMPOEKTOB:

(TlepeuncnuTh BHABI POEKTOB HOPMAaTHBHEIX IPABOBBIX aKTOB W (WIH)
IIPOEKTOB YIpPABJIECHYECKHX W HMHBIX PelIeHUH, B IIOArOTOBKE KOTOPHIX 00s3aH
y4aCTBOBAaTh CIIENUATUCT-OKCIIEPT B COOTBETCTBHH CO CBOEH KOMIETEHIUER).

VI. Cpok# u mpoLeaypsl HOATOTOBKH, pACCMOTPEHHMS IIPOEKTOB YIIPABIEHIECKUX U
MHBIX PEIIEHH, MOPSIOK COINIacOBAaHUSA M NIPUHATHS JAHHBIX pELICHUH

12. B cOOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTSAMM CIIEIMAIIUCT-
JKCIEPT IPUHHUMAET pelleHUs B CPOKH, YCTAaHOBJIEHHBIE 3aKOHOAATENBHBIMU U
MHBIMH HOPMaTHBHBIMH TIPaBOBBIMU akTaMu Poccuiickoi ®enepanuy.

VII. ITopsnok ciayxeGHOro B3auMOIECHCTBUSA

13. B3aumMonencTBue CIIEIIAAJINCTA-IKCIIEPTa v benepanbHBIMU
rocyJapCTBEHHBIMH TPaKIAHCKUMHE CIIyXKalllUMH (Jlanee — rpaXkaaHCKue Cily>XKallue)
MMU]I Poccun, rpaxIaHCKUMH CIYXallMMH HMHBIX TOCYJAapCTBEHHBIX OPraHoB, a
TaK)XKe C JPYrMMH TPaXJaHaMH M OpraHM3allds MM CTPOMTCS B paMKax [JeNOBBIX
OTHOLIEHWHi Ha OCHOBE OOIIMX IPUHIMIOB  CIyXEOHOro  IOBEJEHHUSA
rOCYJapCTBEHHBIX CIIY)alUX, yTBepKAeHHbIX YKasom Ilpesumenra Poccuiickoit
®eneparuu ot 12 arycra 2002 r. Ne 885 (Cobpanue 3akoHOAaTeNnsCTBA POCCHiicKoi
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®epeparuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, cr. 3658), u
Tpe6oBaHmii K CIIy)KeOHOMY MOBEACHHIO, YCTaHOBIEHHEIX CTaThel 18 denepanbHOro
3aKOHA O TPaXKAaHCKOH ciIyx0Oe, a TaKKe B COOTBETCTBHM C MHBIMU HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoit @epepauuu 1 MUJL Poccun.

VIII. Tlepeyenp rocy1apCTBEHHBIX yCIYT, OKa3bIBAEMBIX IpaxK/IaHaM H
OpraHU3alVsIM B COOTBETCTBHM C 3 MHHUCTPATUBHBIM
pernamentom MU/JI Poccun

14. Yxa3aTh NONHBIH [epeYeHb OKa3bIBAEMBIX [OCYAapCTBEHHBIX yCIYT JHO0
CIENaTh 3alMCh, YTO TOCYJAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IMoka3zarenu 3pPeKTUBHOCTH B pe3yNbTATUBHOCTH
npo(heCCHOHANTBHON CITy)KeOHOH AeATebHOCTH

15. OpdpextuBHOCTE  TPOGECCHOHANBHOH  CIyXeOHOH  IeATeNIbHOCTH
CIIELHAIKCTa-OKCIIEPTa OLIEHUBAETCS MO CIEAYIOIMM II0Ka3aTesIM:

BBITNIONHSAEMOMY 00BeMy pabOTHl M HMHTEHCHBHOCTH TpyJa, CIIOCOOHOCTH
COXpaHATh  BBICOKYIO  pabOTOCHOCOOHOCTh B OKCTPEMAIBHBIX  YCJIOBHAX,
COOJIIOIEHHUIO CITYKeOHOM TUCIIUILINHBI,

CBOEBPEMEHHOCTH U OTIEPaTUBHOCTH BHINOJIHEHHS IIOPYIECHHIA,

. KayeCTBY BBIIIOJHEHHON paboOTHI (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIMH TPeGOBaHUAMY, ITOTHOMY M JIOTUYHOMY M3JIOXKEHHIO MaTepHalla,
IOPUIUYECKH IPAMOTHOMY COCTAaBIIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHIMCTUYECKUX U
rpaMMaTU4eCKUX OIINOOK);

IpodeCCHOHATBHONH =~ KOMIETEHTHOCTH (3HaHMIO 3aKOHOAATENbHBIX,
HOPMATHMBHBIX IPABOBBIX aKTOB, IIMPOTE IMPOPECCHOHATBHOrO Kpyrosopa, yMEeHHIO
paboTath C JOKYMEHTaMH);

CIOCOOHOCTH YeTKO OpraHM30BBIBaTh W  IIAHMPOBATH  BEINOJHEHHE
NOpY4YEHHBIX 3a[aHdil, YMEHHIO DalOHATBHO HCIOJE30BaTh pabovee BpeMms,
paccTaBiATh IPUOPUTETHI,

TBOPYECKOMY MOAXOAY K pEIICHHIO IOCTAaBJIECHHBIX 3a/1a4, aKTUBHOCTH U
WHHUIMATHUBE B OCBOCHHU HOBBIX KOMITBIOTEPHBIX U MH(POPMALMOHHBIX TEXHOJIOTHH,
CIIOCOOGHOCTH GBICTPO aJANTHPOBATECSA K HOBBIM YCIIOBHSAM H TPeOOBaHHMAM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a IOCJIEICTBUS CBOMX IEHCTBUM, MPUHUMAEMBIX
peLIeHUH.




JINCT O3HAKOMJIEHMA

damunms, HM4,
OTUYECTBO

JlaTa ¥ pocIHCh B
O3HAKOMIJIEHHH C
JOJDKHOCTHBIM
pErsiaMeHToOM H B
MTOJTy4YEHHUHU €TI0 KOIIUH

Jarta 1 HOMep
MIpUKa3a o
Ha3HA4CHUH Ha
JOJKHOCTD

JaTta 1 HOMED
npuKasa 06
0CBOOOXKICHHUH
OT JOJDKHOCTH
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ITpunoxenne Ne 15

K npuKa3sy MUHUCTEPCTBA MHOCTPAHHBIX eI
Poccuiickoit Penepanun

oT « 21 » centabps 2015 r. Ne 18149

PUMEPHBII TODKHOCTHO! PETJIAMEHT ®EJAEPAJIBHOTO
rOCYJIAPCTBEHHOT' O TPAJKIAHCKOI'O CJIYKAIETO
TEPPUTOPHAJIBHOT'O OPTAHA-TIPEJCTABUTEJIbCTBA

MUHHCTEPCTBA HHOCTPAHHBIX JEJ POCCUICKOMN ®EIEPAITAA
HA TEPPUTOPUM POCCUIICKON ®EJEPALIMA

YTBEPXJIAIO
PyxoBonuTenb MEXPErHOHAILHOTO TEPPUTOPHUATIBHOTO OpraHa/TeppUTOPUATBHOIO
oprana B cy6bexTe Poccuiickoit ®enepanuy/ - npeacraBuTelb MUHUCTEPCTBA
HHOCTpaHHBIX Jes Poccuiickoi Penepanun

(yKa3aTh HaMEHOBaHUe TePPUTOPHATBFHOIO OPraHa - MPeJCTaBUTENILCTBA
MuH#CTEpCTBa HHOCTPaHHBIX Ael Poccuiickod Menepanni Ha TEPPUTOPUH
Poccuiickoit @eneparium)

(baMuHst, THULHAANBI)

(moamucs)
OT « » 201 _r.

NTOJUKHOCTHOM PETJIAMEHT
CTAPUIEI'O CIHEIIMAJIICTA 1 PA3PSIJIA

(yKa3aTh HAUMEHOBaHHEe TEPPUTOPHUAIBHOTO OPraHa - IpeCTaBUTENbCTBA
MunuctepcTBa HHOCTpaHHBIX Aen Poccuiickoi Oenepaliu Ha TEPPUTOPHU
Poccuiickoit @eneparium)

I. O61mme noJIoKEHHS

1. JomkHOCTs  (pefiepallbHOM  FOCYHapCTBEHHOH TIPaXKJaHCKOH  CITyXObI
(nanee — rpakaaHckas Cioyx0a) crapmiero crenuamucra 1 paspspa  (ykasatb
HaUMEHOBaHME TEPPUTOPHATIBHOIO OpraHa - IIpeACTaBHUTENLCTBA MHUHHCTEPCTBA
MHOCTpaHHBIX Jen Poccuiickoit @eneparu  Ha Teppuropur Poccuiickoi
Denepanyn) (mamee — crapmui crmenuanucT 1 paspsaga, I[IpeacTaBUTEnBCTBO
COOTBETCTBEHHO) OTHOCHTCS K CTaplieil rpyIe J0DKHOCTe! IPaskJIaHCKOM CITyXObl
KaTerOpHH «00eCIIeUnBAIOIINE CIIELUATUCTEDY.

PerucTpaliioHHbIi HoMep (KOX) NOIDKHOCTH - 12-4-4-076.
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2. HasHaueHWe Ha [ODKHOCTH CTapilero crenudanucta 1 paspsga H
0CBOOOXIEHNE OT JOJDKHOCTH OCYIIECTBIsIeTCS qUpeKkTopoM JlemapraMeHTa KaJpoB
MunHcTEpCTBa HHOCTPaHHBIX Je Poccuiickoi ®enepanu (qanee — MMUJI Poccun).

Crapumii cienuanuct 1 paspsjia HeMoCPeACTBEHHO IOAYHHAETCS Ha4yalbHUKY
otaena [IpencraBurenscrBa/pykoBoauterno IlpeacraBurensCTBa.

I1. KanudukanuoHHbIe TpeOOBaHMA K YPOBHIO U XapaKTeEpy
3HAHMH M HABLIKOB, 00pa30BaHHIO, CTAXY IPaXJaHCKOH CITyKOBI
(cTaxy rocynapCTBEHHOU CITyKOBI HHBIX BUJOB) HIIM CTAXY
(omBITY) pabOTHI IO CIIENUATBHOCTH

3. JIns  3aMelleHHs JOJDKHOCTH — CTapuiero cneunuanucra 1 paspsjga
yCTaHaBJIMBAIOTCS ClEAYyIOLe TpeOOBaHU:

a) HAIMYKME CPEIHEro mpodeccHoHaIbHOro 06pa3oBaHUsA, COOTBETCTBYIOIIETO
HaIpaBJICHUIO AEATEIBHOCTH; '

0) npodeccuonansupie 3HaHWA: KoHcturynum Poccuiickoi ®Penepaiiy,
HOPMATHMBHBIX NPaBOBEIX akToB Poccuiickoit Penepanun 1 MUJL Poccnn, cyObekTa
Poccuiickoit ®@epmepainy, a Takxke CIy)XXeOHBIX JOKyMEHTOB, PETYIHPYIOIINX
(YHKUHOHUPOBaHWE COOTBETCTBYIOLIEH chephl NeATENbHOCTH HMPUMEHUTENBHO K
MCIIOJIHEHHIO KOHKPETHBIX JODKHOCTHBIX OOS3aHHOCTEHN; OCHOB JIE€JIOIPOU3BOJICTBA,
yIpaBlIeHHS W OPTraHU3allMM TPy[a; OCHOB MPOXOXIEHHS IPaXJaHCKOH CIyXOEl;
HOpM JeioBoro ob6mieHus; GoOpM U MeETO#OB paboThl C MPUMEHEHHEM
aBTOMATH3MPOBAHHBIX CpPEACTB YINpaBICHHs, CHUCTEM CBA3H, CIECLHAIBHOIO
000py/IOBaHMsl; alllapaTHOr0 W IPOTPaMMHOTO OOeCHeYeHHs; BO3MOXHOCTEH H
0cOGEHHOCTE TPUMEHEHHsS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI B OpraHax TroCyJapCTBEHHOM BJIACTH (Jajee - TroCyIapCTBEHHBIE
opraibl), BKIIOYas  HCIONB30BaHHE  BO3MOXHOCTEH  MEXBEAOMCTBEHHOIO
JIOKyMeHTO060pOoTa; O6IIMX BOIPOCOB B obGnact obecneuyeHns MHGOPMALHOHHOM
GeszomacHoCTH; cayxebHoro pacmopsigka MWJ] Poccuu; mnopsaka paboTel co
ciyxeOHOM wuH(poOpManyel, PESKUMHBIX TpeOOBaHMWH; MpPaBUil OXpaHbl TpyAa U
IPOTHBOIIOXKAPHOM 6Ge30MacHOCTH; CpPeICTB M METOAOB IepeAavu CrendalbHOM
HHGOPMAITUH; IOCTaBKH J1€JI0BOM KOPPECITOHICHIHH.

B) npodecCHOHATbHBIE HaBBIKK: 00ecreueH s BHITOJHEHUS 3a1au ¥ QyHKIMI
10 OPraHMU3alUOHHOMY, HH()OPMAIMOHHOMY, IOKyMEHTallMOHHOMY, (GMHaHCOBO-
3KOHOMMYECKOMY, XO3MHCTBEHHOMY H HHOMY OO€ECHEYEHHIO AEATEIbHOCTH
[IpeaCcTaBUTENBCTBA; pealM3alliyil YIPAaBIeHYECKUX pEIICHUM, HCIOJIHHTEIBCKON
IMCUUILIMHEL, 3G (GEKTUBHOTO HCIIONB30BaHUA CIy>KEOHOTO BPEMEHHM, IIOJIB30BAHHUS
COBPEMEHHOM OpPITEXHHKOH M HNPOTrpaMMHBIMHM INPOJYKTaMH, CHCTEMaMH CBA3H,
crienManbHEIM  060pyqoBaHHeM; pPaboOThl € BHYTPEHHUMHM H IepU(QepUAHBIMA
yCTpOCcTBaMK KOMITBIOTEPA, ¢ UHGOPMALHOHHO-TEIEKOMMYHHKAIIHOHHBIMU CETAMH,
B TOM 4HCJIe ¢ ceTblo FIHTEepHeT, B ONlepalliOHHON CUCTEME, B TEKCTOBOM peIaKTope,
C DJEKTPOHHBIMHM Tabiuuamu, ¢ Oa3aMM [aHHBIX, IIOATOTOBKH IIPE3CHTALHI,
HCIIOJIF30BaHuUs IpapUuecKuX OOBEKTOB B JNEKTPOHHBIX JNOKYMEHTaX, YIpaBJIeHHS
3IIEKTPOHHOM IOYTOM; IOJrOTOBKH U TOCTaBKHU JEJI0BOM KOPPECIIOHICHIINH.
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III. JlomxHOCTHBIE 0053aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTH

4.B mepeueHb JODKHOCTHBIX OOsS3aHHOCTEH CTapiiero CreluaincTa
1 paspsima BXOIHMT:

(TlepeyncauTs  JOJDKHOCTHBIE  OOS3aHHOCTH  CTapulero  CIleluanucTa
1 pa3spsna).

5. OcHOBHBIE TIpaBa M OOA3aHHOCTH CTaplLIero crenuanucra 1 paspsna, a
TaK)Ke OrpaHMUEHMs, 3aTIPETHI ¥ TpeGOBaHMs, CBA3aHHBIE C TPAXKAAHCKON ciry0o# 1
0COGEHHOCTAMH HPOXOXKAEHUS TIpakaaHcKoi ciyxOel B cucteme MHU]l Poccuuy,
KOTOpElE YCTAHOBJEHHl B €r0 OTHOIUEHHH, INPeTyCMOTpeHBI cTaThaMu 14-18
®enepanpioro 3akoHa or 27 wmont 2004 r. Ne 79-03 «O rocynapcTBeHHON
rpakaaHckoil ciyx6e Poccuiickoit ®enepanum» (manee — MenepanbHBIA 3aKOH O
rpakJaHckoil cimyx6e) u cratbeil 5 @emepanbHoro 3akona ot 27 wmrons 2010T.
No 205-®3 «O6 0coOEHHOCTAX IPOXOXKAEHHUS (eaepatbHOR rocyJapCTBEHHOM
rpaXKIaHCKOM Ciyx6bl B cHcTeMe MUHHCTEpPCTBa MHOCTPaHHBIX Jen Poccuickor
Denepanuun».

6. Crapmmii crienanuct 1 pa3spsizia OCYINECTBISET WHbIC NpaBa U MCIONHAET
00s13aHHOCTH, TIPEIyCMOTPEHHBIE 3aKOHOJATEIHCTBOM Poccuiickoit @enepauuy,
npukazamu  (pacmopspkenusmu)  MUJI  Poccum, nopyvenusmu — MuHuctpa
HHOCTpaHHHIX Jen Poccuiickoift ®enepanyu M €ro 3aMecTUTENeH, MOPY4CHHUAMH
pykoBoauTtens [IpeacraBuTenscTBa/HadanbHKKa oTaena [IpencraBuTenbCTBa.

7. Crapumii cneumanuct 1 paspsna 3a HEHMCIIONHEHHE HIIH HeHayIexKalee
UCIIOJIHEHWE  [OJDKHOCTHBIX  OOs3aHHOCTEH  MOXeT OBbITh IPHUBIECYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeIsCcTBOM Pocculickoi Denepanuu.

IV. IlepedeHs BOIPOCOB, MO KOTOPHIM CTapIUMi Cienyanuct 1 paspsiia Bipase HIx
00s513aH CaMOCTOATEHFHO MPUHUMATh YIIPaBICHYECKUE W HHBIC PeLICHU]

8.Ilpn WCIOJHEHHH CIyXeOHBIX OOM3aHHOCTEHM CTaplidii CHEIHaNiCT
1 paspsza BpaBe CaMOCTOSITENHHO IPUHAMATD PELIEHHS [10 BOIPOCAM:

(Ilepe4nCaUTH BOMPOCHL, 10 KOTOPBIM CTapIINi CIENUANKCT 1 pa3psifa Brpase
CaMOCTOSITENHEHO IPUHAMATH YIIPaBIeHYECKUE U HHBIE PELICHHUS).

O.Ilpn wucHoNHeHWH CHYXeOHBIX OOA3aHHOCTEH CTapliuii CHEeIUaIUCT
1 paspsiza 06s13aH CaMOCTOSTENBHO IPHHMMATh PELIEHHS [0 BOTIPOCAM:

(ITepedrcINTE BOIPOCHI, 10 KOTOPHIM CTapIInii crienuanucT 1 paspsaaa obs3a
CaMOCTOSITENBHO IIPUHAMATH YIIPaBIeHYECKHE U UHBIE PEIICHMS).

V. IlepedeHpb BOMPOCOB, M0 KOTOPBIM CTapIIMH cienuanucT 1 paspsiaa
BIIpaBe WK 00sI3aH y4acTBOBATh IIPH MOATOTOBKE MPOEKTOB HOPMATUBHBIX
IIPaBOBLIX AKTOB ¥ (WJIM) IPOEKTOB YNPABICHIECKHX M MHBIX pELICHUN

10. Ctapmmii cienuanuct 1 paspsaa B COOTBETCTBUH CO CBOEH KOMIETEHIIUEH
BIIpaBE YYacTBOBATH B MOJTOTOBKE (0OCYXACHMH) CIEMAYIOIIUX IPOCKTOB:
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(IlepeyncIMTs BHABI TIPOEKTOB HOPMATMBHEIX IIPABOBBIX AKTOB M (WiIH)
NPOEKTOB YIpaBIeHYECKUX M HHBIX DELIEHHH, B TMOJTrOTOBKE KOTOPBIX BIIpaBe
yJacTBOBaTh CTapuiMii creupaiucT | paspsga B COOTBETCTBUH CO  CBOEH
KOMIIETEHIIHEH).

11. Crapumii cienmanuct 1 paspsiza B COOTBETCTBUH CO CBOEH KOMIETEHIMEH
00s13aH y4acTBOBATh B MOJITOTOBKE (0OCY>XKIEHUH) CIIeTyIOIINX MPOSKTOB:

(TlepeuncnuTs BHABI NPOEKTOB HOPMATHBHBIX TIPABOBBIX aKTOB W (WJIH)
IIPOEKTOB yIpPaBIEHYECKMX M HHBIX DelIeHHH, B IOATOTOBKE KOTOPBIX 00s3aH
y4acTBOBaTh CTApIIMil cremuaqucT 1 paspsaga B COOTBETCTBUM CO  CBOeH
KOMIIETEHIIHEH).

V1. Cpoku u npolie Ly pbl OATOTOBKH, PACCMOTPEHHS IPOEKTOB YIPABICHYSCKUX U
MHBIX PEIleHHH, OPSAIOK COTIACOBAHUSA U MPUHATHA JAHHBIX peLICHUM

12. B COOTBETICTBHH CO CBOMMH IOJDKHOCTHEIMH OOS3aHHOCTSMHU CTapILUN
cneppanuct 1 paspsama IOpHHMAMAeT pPEIIeHMs B CPOKHM, YCTaHOBJICHHBIE
3aKOHONATENFHBIMM M WHBIMM HODMAaTHBHBIMH MPaBOBBIMH akTamu Poccuiickoit
denepaumy.

VIL. ITopsimok ciy»eOHOro B3auMOIEHCTBUA

13. BzauMmogelicTBre cTapliero cremuaiticrta 1 paspsaga ¢ ¢denepanbHBIMU
rOCYIapCTBEHHEIMH TPAXIAHCKUMHE CIIyXaIlHMMHU (fajee — TpaXAaHCKue CIlyallue)
MUJI Poccuy, TpaXAaHCKMMHU CIyXaIMMU WHBIX TOCYJapCTBEHHBIX OpPraHoB, a
Takke ¢ APYTMMH TpaXIaHaM{d M OpPTaHHM3alMsMM CTPOUTCS B pamKaX MIeNOBBIX
OTHOIIIEHHI Ha OCHOBE OOIMX  IPHUHIMIOB  CIyXeOHOro  IOBEIEHHUS
rocyJapCTBEHHBIX CIIyXalluX, yTBepXKIeHHHIX Ykasom Ilpesunenta Poccuiickoi
®eneparmn ot 12 aprycra 2002 r. Ne 885 (Cobpanue 3akoHomarensctsa Poccuiickon
®eneparuy, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009; Ne 29, crt. 3658), u
Tpe6GOBaHHi K Cily)XeGHOMY ITOBEIEHHIO, YCTAHOBJIEHHKIX CTaThel 18 denepanbHOrO
3aKOHa O IpaKAaHCKOH ciIyx0e, a Takke B COOTBETCTBUH C HHBIMH HOPMAaTHBHBIMHU
npaBoBbIMH akTamMu Poccuiickoin @enepaliyu 1 MUWU]I Poccun.

VIII. TlepedeHb rocy1apCTBEHHBIX yCIYT, OKa3bIBaeMBIX
rpakIaHaM U OpraHH3alliAM B COOTBETCTBHHU C aIMUHUCTPATHBHBIM
pernmamentom MHW/I Poccun

14. Yxa3aTh HONHBIA NepedeHb OKa3BIBAEMBIX FOCYAApCTBEHHBIX YCIyT TGO
cIeN1aTh 3aIiCh, YTO TOCYJapCTBEHHBIE YCIIyTH HE OKA3BIBAOTCS.




IX. IToka3arenu 3¢ PeKTUBHOCTH U Pe3yIbTaTUBHOCTH
npodeCCHOHANBHOMN CITy)kKeOHOH AeATeIbHOCTH

15. DddekTUBHOCTE MPOdeCcCHOHATBHON CIy)K€OHOH NEATENBHOCTH CTapIIero
crieranucta 1 paspsaa oneHuBaeTCs 0 CIeLyIOUMM I0Ka3aTeNaM:

BBIIIONHAEMOMY 00BeMy paboThl M HMHTEHCHBHOCTU Tpy[Ja, COOIIONCHHMIO
CITy»XeOHOM TUCIMILTUHEI,

CBOEBPEMEHHOCTH U OMEPATHBHOCTH BHIITOJIHEHHUS OPY4YEHU,

Ka4eCTBY BBHITIOJTHEHHOU pabOoTHL;

CIOCOGHOCTH BBINOJNHATH JIOJDKHOCTHBIE (DYHKLIHH CaMOCTOSTENbHO, 0e3
IIOMOIIA PYKOBOIMTES;

CIOCOOHOCTH YETKO OpraHM30BBIBAaTh M IUIAHMPOBATH  BBHIIOJHEHHE
NOPYYEHHBLIX 3a[aHdil, YMEHHIO palHOHANBFHO MHCIONB30BaTh pabodee BpeMms,
PacCTaBisATh IPUOPHTETHI;

TBOPYECKOMY MOAXOAY K pEIICHHIO IOCTaBICHHBIX 3a/a4, aKTMBHOCTH H
MHULIMATHBE B OCBOEHHH HOBBIX KOMIIBIOTEPHBIX M WHGOPMALUOHHBIX TEXHOJIOTHH,
CIIOCOGHOCTH GBICTPO aJANTHPOBATHCA K HOBBIM YCIIOBHSIM M TPeGOBAHMAM.

JINCT O3HAKOMJIEHM A
No | ®amunus, ums, JlaTa 1 pocrucs B Jlata u HOMep | JlaTa ¥ HOMep
n/n OTYECTBO 03HAKOMJIEHUH C TIpHyKasa o npuKasa o0
JOJHKHOCTHBIM Ha3HA4YeHWH Ha | OCBOOOXKACHUHU
peraiaMeHToOM U B ITOJKHOCTD OT JIOJDKHOCTH

NOJNYYCHHUHU €ro KOI1uu
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IMpunoxenue Ne 16

K NprKa3y MHHICTEpCTBa HHOCTPAHHBIX JeJT
Poccuiickoit Qenepanun

ot « 21 » cenrabps 2015 r. Ne 18149

NMPUMEPHBIN JOJI’KHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
TOCYJXAPCTBEHHOT O I'PAYKJIAHCKOT' O CIIYKAIIETO
TEPPUTOPHUAJIBHOI'O OPTAHA-TIPEACTABUTEJ/IBCTBA

MHMHUCTEPCTBA HHOCTPAHHBIX JIEJI POCCHMCKOM ®EJEPALIAN
HA TEPPUTOPUUN POCCUUCKOM ®EJEPAIIUN

YTBEPXIAIO
PyKoBOIHTENb MEXKPETHOHAILHOIO TEPPUTOPHATLHOTO OpraHa/TeppUTOPHATIEHOTO
oprasa B cyOnekte Poccuiickoit ®enepanun/ - mpeacTaBuTellb MUHACTEPCTBA
HHOCTpaHHBIX Aen Poccuiickoi Penepaunu

(yKa3aTh HaMMEHOBaHNEe TEPPUTOPHANILHOTO OpraHa - Ipe/ICTaBUTENLCTBA
MunuCcTEpCTBa MHOCTPAHHBIX Aen Poccuiickon Deiepaliiy Ha TEppUTOPHUH
Poccuiickoit @enepanyn)

(haMuns, THULAAIIBL)

(monmuce)
OT « » 201 _r.

TOJKHOCTHOM PETJIAMEHT
CTAPIIETO CIIHEIIMAJINCTA 2 PA3PSIIA

(Yka3aTh HAMMEHOBAaHUE TEPPUTOPHATLHOIO OpraHa - IpeJiICTaBUTENbCTBA
MHuHHCTEPCTBa HHOCTPAHHBIX Ael Poccuiickoi Oenepaliuy Ha TEpPUTOPUH
Poccuiickoii @eneparium)

1. O01ue mooKEeHU

1. JIomkHOCTh  (pefepanbHOl TOCYHApCTBEHHOM TIPaXXIaHCKOH  CIIyKObI
(mamee — rpaxKaHcKas CloyxGa) crapuiero cmenmanucTa 2 paspsapa (ykasarthb
HAalMEHOBAaHME TEPPUTOPHUATILHOTO OpraHa - MpeACTaBUTENbCTBAa MHUHHUCTEPCTBA
MHOCTpaHHEIX Jen Poccmiickoit ®emepamuu  Ha Tepputopum Poccuiickoit
denepanyun) (mamee — crapmui cmoenmuanucT 2 paspsana, IIpencraBHTENsCTBO
COOTBETCTBEHHO) OTHOCUTCA K CTapliel rpyIie TOKHOCTEH rpakJIaHCKOH CIryKObl
KaTEeropuu «00eCIeYnBaOIHUe CIICHUATUCTRI». -
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PerucrpalldoHHBIH HoMep (KOX) HODKHOCTH - 12-4-4-077.

2. HasHaueHWe Ha JIOJDKHOCTH CTaplliero cheluaiucra 2 paspsfa H
0CBODOXKIEHHE OT JOJKHOCTH OCYIIECTBIAeTCs AupekTopoM JlenapramenTa KaapoB
MHuHMCTepCTBa HHOCTPaHHBIX fel Poccuiickoit Penepanuu (nanee — MUJL Poccun).

Crapmmii crieqpanucTt 2 paspsiia HEMOCPEACTBEHHO IMOAYHHACTCS HadallbHUKY
oraena IpeacrasurenscTBa/pykoBoautemro IIpeacraBurensCTBa.

II. KpamndukannonHsle TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAHUIl U HaBBIKOB, 0OPa30BaHMIO, CTAXY IPAXKIAHCKOHN CITyKOBI
(CTaXKy rocyaapCTBEHHO# CITyKOB! HHBIX BHUJIOB) MU CTaXY
(ombITy) pabOTHI 11O CHENUATIBHOCTH

3.Jlna 3aMemieHHMs JOJDKHOCTH — CTaplIero  CHeluaiucra 2 paspsjga
YCTaHABIUBAIOTCS ClIeTyIOHINe TPeOOBaHHS:

a) HAJIMYUE CpPeqHEro MpodecCHOHATBHOTO 00pa30BaHMs, COOTBETCTBYIOIIETO
HaTpPaBJICHUIO AEATENbHOCTH;

6) mpodecconansubie 3HaHuA: KoHctutynmmuu Poccuiickoit ®epepanuy,
HOPMAaTHBHBIX NPAaBOBLIX akToB Poccuiickoit ®enepannu u MUJL Poccun, cyOnekra
Poccuiickoit ®@emepaiyy, a TaKkKe CIY)XeOHBIX JOKYMEHTOB, DEryJIUpPYIOLIIMX
(YHKLIHOHUPOBaHHE COOTBETCTBYIOIIEH ChEpBl NEATENBPHOCTH MPUMEHHUTEIBHO K
MCIIOJIHEHHIO KOHKPETHBIX JTOJDKHOCTHBIX 00S3aHHOCTEHN; OCHOB JEJIONPOM3BOJICTBA,
YIIpaBleHHsl M OpPraHU3allid TPy[a; OCHOB NPOXOXIEHHSA TPAXAAHCKOH CIykOBI;
HOpM JeJOoBOro oOmieHus; ¢opM M MeTofoB paboTEl ¢ [pHUMEHEHHEM
AaBTOMATHU3UPOBAHHEIX CPEICTB YNpPAaBIEHHSA, CHCTEM CBA3HM, CHELHAIBHOIO
060pyIOBaHKs; aNMapaTHOTO W IPOrpaMMHOro obecredeHus; BO3MOXHOCTEH H
0COOEHHOCTENM IPUMEHEHHsST COBPEMEHHBIX HH(OPMaIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJNOTUl B OpraHax TroCyJapCTBEHHOH BiacTH (Janee - TroCydapCTBEHHbIE
OpraHbl), BKJIIOYas  KCIONB30BAHHE  BO3MOXHOCTEW  MEXBEJOMCTBEHHOI'O
IOKyMEHTOO00pOTa; 00LKMX BOMPOCOB B obnactH obecriedeHHs WHGOPMalMOHHOM
Ge3omacHOCTH; ciyxebHoro pacropsaka MUJ] Poccuu; mopsaka paboTel €O
cinyxeOHOM HH(poOpMaLWed, PEeKUMHBIX TpPeOOBaHWH, MpaBWI OXpaHbl TpyAa H
IIPOTHBOIIOXKAPHOM (e30MaCHOCTH; CPEICTB M METOJOB IIepeNavd CIlelHaIbHOM
uH(pOPMaIHH; JOCTaBKU Ae0BOH KOPPECTIOHICHIIHH. '

B) podeccHoHaNbHble HaBBIKU: 06ecrieueHHs BBITOJHEHUS 33134 U byHKIUH
10 OpraHH3AMOHHOMY, WH(OPMAIMOHHOMY, IOKyMEHTAllUOHHOMY, (GHMHAHCOBO-
KOHOMHYECKOMY, XO3SMCTBEHHOMY H HHOMY OOECHEYECHHIO JIeATEIBHOCTH
IIpencTaBUTENBCTBA; peaM3aldl YNpPaBIeHYECKHX PEMICHUM, HCIIOIHATENbCKOM
IMCIUILIMHGL, 3Q@PEKTHBHOTO HCIONB30BaHUA CIy>K€OHOrO BPEMEHM; IOJIb30BAHUS
COBPEMEHHOM OPITEXHHKOW M IPOrPaMMHBIMM IPOJAYKTaMH, CHUCTEMaMH CBS3H,
CIIeMANbHBIM 000OpyJOBaHHEM; paboThl ¢ BHYTPEHHUMU H IepHQEpUHHBIMU
yCTpOMCTBaMU KOMITBIOTEPA, ¢ MHGOPMALMOHHO-TEJIEKOMMYHHUKAIIUOHHBIMH CETIMH,
B TOM 4YHCJIE ¢ ceThio FIHTepHEeT, B ONEpallMOHHON CUCTEME, B TEKCTOBOM pEAAKTOpE,
C DJIEKTPOHHBIMM TabNMIaMM, C 0a3aMd [aHHBIX, IIOArOTOBKHM Ipe3eHTalHH,
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FICIIONIB30BaHUS TpadUIeCKUX OOBEKTOB B 3JIEKTPOHHEIX NOKYMEHTaX, YNpPaBICHHUS
5JIEKTPOHHOM TTOYTOM; MOJTOTOBKH H JOCTABKH J€JI0BOM KOPPECTIOHACHIIUH.

II1. lomKHOCTHBIE 0053aHHOCTH, NIpaBa ¥ OTBETCTBEHHOCTH

4.B mepedeHb JOJDKHOCTHBIX OOS3aHHOCTEH CTapliero CleHUalucTa
2 pa3psiiaa BXOIUT:

(IlepeuricniuTs  JOJDKHOCTHBIE  OOA3aHHOCTM  CTaplIero  CleNHalncTa
2 paspsna).

5. OcHOBHBIE IIpaBa W OOS3aHHOCTH CTaplIero chenuanucra 2 paspsnga, a
TaK)Ke OrpaHHMYeHHs, 3aIpeThl U TpeGOBaHUs, CBI3aHHBIE C TPAXIAHCKON Ciy)00i U
0COOEHHOCTSMM TPOXOKIEHUS TPaXAaHCKOH CiIyKObl B CHCTEME MU Poccun,
KOTOpHIE YCTAHOBJEHBl B €r0 OTHOLICHWH, HPeIyCMOTPeHbl cTaTbamu 14-18
®enepanpaoro 3akona ot 27 wmions 2004r. Ne79-03 «O rocypapcTBeHHON
rpaxxaaHckoi ciyxk6e Poccuiickoit @enepanmm» (nanee — @enepaibHBId 3aKOH O
rpaxkaaHckoil ciyx0e) U cratbei 5 (DenepanbHOro 3aKOHa OT 27 wrong 2010 T.
No 205-®@3 «O6 0coOeHHOCTAX MPOXOXAeHUs (eepalbHON TroCyIapCTBEHHOM
rpaXkaaHCKOM ciyKObl B cucreMe MHMHHCTEpCTBA MHOCTPAHHBIX JieNl Poccuiicko
®enepanymn».

6. Crapimii crienHanuct 2 paspsaaa OCYIUECTBIISIET UHBIC IIpaBa U UCIONHACT
0053aHHOCTH, HpENYCMOTPEHHBIE 3aKOHOIaTenbcTBOM Poccuiickoit ®ejepanu,
npukazamu  (pacnopspkeusmu) - MUJ]  Poccum, nopydyenusmu  MuHunctpa
‘uHOCTpaHHBIX jaen Poccuiickor Penepaiii U €ro 3aMeCTUTENIEH, MOpYyUYESHUSIMH
pykoBozutes [IpeacraBuTenscTBa/HavabHuKa otaena IpencraBuTenscTBa.

7. Ctapmiuii creuuanucT 2 paspsia 3a HEHCIIONHEHHWe WIM HeHaAJexallee
. UCTIONIHEHWE  JOJDKHOCTHBIX  OOf3aHHOCTeH MoOXeT ObITh  IpUBI€YEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTenbcTBOM Poccuiickoit Penepannm.

IV. TlepedeHs BOIPOCOB, [0 KOTOPHIM CTapIIMH CIEHHANUCT 2 paspsiia BIpaBe Wil
00s3aH CaMOCTOATENBHO IPUHUMATH YIIPABICHYECKHE H HHBIC PEIICHUA

8.Tlpy HCHIONHEHWH CIYKEeOHBIX OOSI3aHHOCTEH CTapIiUH CIELMAINCT
2 paspsjia BlipaBe CaMOCTOSTENIBHO IIPHHMMATE PELIECHHUS [0 BOIIPOCAM:

(Tepe4ncInTh BOMPOCH, IO KOTOPEIM CTapIliMi CIIENUANUCT 2 pa3psijia BIpaBe
CaMOCTOSTENIFHO IPUHUMATD YIIpaBlieHIeCKIe 1 HHbIE PEIICHNU).

9.1lpy WCHOJNHEHHH CIy)XeOHBIX OOA3aHHOCTEH CTapmidii CIIEIHaTUCT
2 paspsina 00si3aH caMOCTOATENBHO IPUHUMATD PEIIECHHS 110 BOIIPOCaM:

(ITepeurcIHTH BOIPOCH], IO KOTOPEIM CTapIIUi CIIEIHAINCT 2 paspsja 00s13aH
CaMOCTOSTENHHO IPUHUMATH YIIpaBIeHYECKUe U HHBIE PEIICHU).




V. [epeueHs BONPOCOB, 110 KOTOPHIM CTaplInii CIENHATUCT 2 pa3psiia
BIIpaBe WK 003aH yJacTBOBATH IPH MOArOTOBKE MPOSKTOB HOPMATHBHBIX
NPaBOBEIX AKTOB M (MIIH) MPOEKTOB YIIPaBIeHYECKAX U HHBIX PeLIeHUH

10. Crapuimii crieqMaTkCT 2 paspsiia B COOTBETCTBUM CO CBOEH KOMIETeHIUEH
BIIPaBE YIACTBOBATH B IOATOTOBKE (06CYKIEHHH) CIIEYIOLINX IPOEKTOB!

(IlepedncnuTh BHIABI TPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB M (WiH)
IPOEKTOB YIPaBICHYECKAX M HMHBIX DpeElIeHHH, B MOATOTOBKE KOTOPBIX BIIPABE
y4acTBOBATh CTapIMii CHOELMAIHCT 2 paspsja B COOTBETCTBUM CO  CBOEH
KOMIIETEHIEH).

11. Crapmmii cienuanuct 2 pa3psaa B COOTBETCTBUM CO CBOEH KOMIIETEHIINEH
0043aH y4acTBOBATh B MOArOTOBKE (00CYKACHHHU) CIIEIYIOIIUX MPOEKTOB:

(TTepedncnuTs BHABI TPOEKTOB HOPMATHMBHEIX IIPABOBBIX AKTOB U (WiH)
IPOEKTOB yIPaBIEHYECKMX MW HHBIX pelIeHHH, B IIOJATOTOBKE KOTOPBIX 00s3aH
yYacTBOBaTh CTaplIMi CIEUUAIUCT 2 pa3pafa B COOTBETCTBUHM CO CBOEH
KOMIIETEHITHET).

V1. Cpoku 1 nponeaypsl IOAr0TOBKH, pPaCCMOTPEHUS
IPOEKTOB YNPABICHYECKUX U MHBIX PELIEHUM, TOPSIIOK
COIIACOBAHMS M MPHUHATHUSA JaHHBIX pEIeHUI

12. B COOTBETCTBHH CO CBOHMH IOJDKHOCTHBIMH OOS3aHHOCTSMH CTapIIMid
CHenMalMcT 2 paspAna NpUHMMAaeT pelleHus B CPOKM, YCTaHOBJICHHbIE
3aKOHOJIATEbHBIME M HMHBIME HOPMATHBHBEIMH IIPABOBEIMM aKTaMH Poccuiickoi
deepanuy. ‘ '

VII. IMTopsimok cimyxkeGHOro B3auMOAeACTBHSA

13. B3auMogelicTBEe CTapllero clenuaiucrta 2 paspsfa ¢ (enepalbHbIMUA
rocyIapCTBEHHBIMU TPAXIAHCKAMH CIYXaIUMH (Iajee — TPaXIaHCKHe CIIyXkKalye)
MUJI Poccuu, rpakIaHCKHUMH CIy>KallMMH MHBIX TOCYIapCTBEHHBIX OpIaHOB, a
TaKKe ¢ IPYTMMH TpaXXAaHaMH M OpraHM3allMsMH CTPOHMTCS B paMKax JCJIOBBIX
OTHOILIEHWH Ha OCHOBE OOIMX MNPHHIMIIOB  CIy)KEOHOro  IOBEJIECHHS
roCyHApCTBEHHBIX CIY)KalMX, yTBepXACHHBIX YkazoM IIpesunenra Poccuiickont
®epepauuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHonarenscTsa Poccuiickoi
®enepamun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct1. 3658), u
TpeGoBaHMIi K CIIy>KeGHOMY MOBEICHHIO, YCTAHOBIEHHBIX CTaThei 18 desepalbHOrO
3aKOHa O IPAXIAHCKO# ciyx0e, a Takke B COOTBETCTBUM C WHBIMA HOPMAaTHBHBIMU
npaBoBeiMH akTamu Poccuiickoit ®@enepanun 1 MU/ Poccun.
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VIII. TlepeueHs rocy 1apCTBEHHBIX YCIYT, OKa3bIBA€MBIX
rpak[aHaM ¥ OpraHU3alisIM B COOTBETCTBUH C aIMHUHUCTPATHBHBIM
periamentom MU/ Poccun

14. Yxa3aTh HOJHBIHA IepeYeHb OKa3BIBAEMbIX TOCYIapCTBEHHBIX YCTyr Jubo0
CZeJIaTh 3all}Ch, YTO FOCYAapCTBEHHBIE YCIYTH HE OKA3bIBAIOTCS.

IX. ITokaszarenu 3ppeKTHBHOCTU U pe3yIbTaTUBHOCTH
npodheCCHOHANTBHON CIIy)KeOHOH NeATeNbHOCTH

15. D¢ dexTrBHOCTH NPOHECCHOHANBHOM CIyXKeOHO! JesTeNbHOCTH CTapIIero
CIeLMAJINCTa 2 paspsia OLeHUBAeTCs M0 CIEAYIOIIMM [T0Ka3aTeNiM:

. BBINONHAEMOMY 00BeMy paGOTHI M HMHTEHCHBHOCTH TpYJAa, COOIONEHHIO
CITy>KeOHOM TUCIUIUIMHEL,

CBOEBPEMEHHOCTH ¥ OIIePaTHBHOCTH BBIIOTHEHHUS [TOPYYESHHIH;

Ka4eCTBY BHITIOJIHEHHOU paboTHI;

CIIOCOGHOCTH  BBINOJNHATL JOJDKHOCTHBIE (YHKIMH CaMOCTOATENBHO, 0e3
IIOMOIII PyKOBOJIUTENS;

CIIOCOOHOCTH 4YETKO OpraHW30BBIBATE W  IUIAHMPOBATh  BBIIIOJHEHHE
MOPYYEHHBIX 3aJaHui, YMEHHIO pAalHOHAIBHO HCIIONB30BaTh paboduee Bpems,
pacCTaBISITh HPHOPUTETEI;

' TBOPYECKOMY IIOAXOAY K pEIISHHIO IOCTAaBIE€HHBIX 3a/a4, aKTUBHOCTH H
MHUIMATHBE B OCBOSHMH HOBBIX KOMIIBIOTEPHBIX M HMH()OPMAIIMOHHBIX TEXHOJIOTHH,
CII0COGHOCTH GBICTPO aJANTHPOBATECS K HOBBIM YCJIOBHAM M TPEOOBaHMAM.

JIMCT O3HAKOMJIEHIMA
No | damunus, umi, Jlata 1 pocnucs B Jlata u Homep | /[lara u HOMeEp
n/o OTYECTBO 03HAKOMJICHHUH C TpHKasa o npukasa oo
JIOJDKHOCTHEIM Ha3HAYECHUH HA | OCBOOOXKIEHUH
perjiaMeHToOM U B IOJDKHOCTD OT JOJKHOCTH

IIOJIY4YCHHH €ro KOIIMH
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ITpunoxenne Ne 17

K MpuKa3y MUHHCTepCTBa HHOCTPAHHBIX JIe
Poccuiickoit Oenepanyu

oT « 21 » certs6ops 2015 r. Ne 18149

MPUMEPHBIN JOI’KHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYJAAPCTBEHHOTI'O I'PAXIAHCKOI'O COYKAIIEI'O
TEPPUTOPHUAJBHOI'O OPTAHA-IIPEACTABUTEJIBCTBA

MHHHACTEPCTBA HHOCTPAHHBIX JEJI POCCUMICKOU ®EJAEPALINU
HA TEPPUTOPUU POCCUVICKOM ®EJEPAIINA

YTBEPXJIAIO
PyKkoBoAMTENb MEKPETHOHATBHOTO TEPPUTOPHAIBLHOTO OPraHa/TEPPUTOPUAIIEHOTO
opraHa B cy0bexTe Poccuiickoii @enepanun/ - npeacTaButens MUHACTEPCTBA
MHOCTpaHHBIX Jes Poccuiickoit Denepanuu

(YKa3aTh HANMEHOBAHUE TEPPUTOPHATIBHOTO OpraHa - NpeICTaBUTEeILCTBA
MuHuCcTEpCTBa HHOCTpaHHBIX Ael Poccuiickoi Penepalvi Ha TEpPUTOPUH
Poccuiickoit @enepaium)

(baMuHs, THULIHAIIBI)

(moamuck)
OT « » 201 _r.

JTOJOKHOCTHOM PETJIAMEHT
CTAPUIETO CIIEIIUAJIUCTA 3 PA3PSIIA

(yKa3aTh HANMEHOBaHKe TEPPUTOPHUAILHOTO OPraHa - IPeICTaBUTENbCTBA
MunncTepcTBa MHOCTpaHHBIX Aenl Poccuiickoi Penepanuu Ha TEPPUTOPUH
Poccuiickoit ®enepariun)

I. OGuIue nmoynoxeHus

1. JomkHOCTs  (pefiepabHON  TOCYHapCTBEHHONM —TIpaXkKOaHCKOH  CIIyKObI
(manee — rpakmaHcKas CiIyx0a) crapumiero crenuaaucta 3 paspsga  (ykasaTb
HAaMEHOBaHHME TEPPUTOPUAJIBHOTO OpraHa - IpeACTaBUTENbCTBA MUHUCTEPCTBA
MHOCTpaHHEIX Jjen Poccumiickoit ®emepamuu Ha Teppuropur Poccuiickoi
denepanun) (mamee — crapumii  crenuanuct 3 paspapa, [IpencraBHTeNBCTBO
COOTBETCTBEHHO) OTHOCHTCA K CTapliell IpyIie TODKHOCTEH IPaXkIaHCKOH CiyKObl
KaTEeTOpUHU «00ECIIEINBAIOIINE CIIELIHATTUCTRD).

PerucTpanuoHHbIi HoMep (KOX) JOJDKHOCTH - 12-4-4-078.
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2. HasHadyenne Ha [JOJDKHOCTH CTapIllero CrHenuanucra 3 paspsaga H
0CBOOOXIEHHE OT AOJDKHOCTH OCYIIECTBIISeTCS AUPEKTOpoM JlemapraMeHTa KaapoB
MunucTepCTBa MHOCTpaHHBIX el Poccuiickoi @enepauuu (manee — MU Poccun).

Crapmmii cienanict 3 paspsjia HeNOCPEACTBEHHO MOAYHHSACTCS HauallbHUKY
orznena IpencraBurenscTBa/pykoBoaurenno IIpecraBuTensCTBa.

I1. KpanudukanaoHHble TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAHHMH ¥ HaBBIKOB, 00Pa30BaHMIO, CTAXY TPaXXTaHCKON CITyXKOBI
(cTaXy rocyIapCTBEHHOM CITy)kKOBI MHBIX BHJIOB) HIIH CTaXy
(ompITy) pabOTHI IO CHELUATIBHOCTH

3.Jlna 3aMelleHHs JOJDKHOCTH  CTapIlero  CHenmanuMcra 3 paspsga
YCTaHABJIMBAIOTCS CleAyIONUe TPeOOBaHMS:

a) HaJIMYKE CPEIHEr0 MPo¢deCCHOHAIBHOr0 00pa30BaHus, COOTBETCTBYIOLIETO
HAIPAaBJIEHHUIO AESTEIbHOCTH;

6) npodeccuonansupie 3HaHWA: Korcturynum Poccuiickoit ®@enepanuy,
HOPMATHBHEIX TIpaBoBEIX akToB Poccuiickoit ®enepanun u MUJL Poccun, cybbexra
Poccuiickoii ®epepaiu, a TaKXe CIYXKEOHBIX JOKYMEHTOB, pErylUpYyOLIHX
(QyHKHHOHMPOBaHHE COOTBETCTBYIOIIEH CQephl NEATENLHOCTH NPUMEHUTENIBHO K
FICTIOJIHEHHIO KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEW; OCHOB JIENONPOU3BOJCTBA,
yIpaBiieHus] U OpTaHH3allid TPYJa; OCHOB NPOXOXIEHHS TPaXIaHCKOH CITyXOBI;
HOpPM JielloBoro of0mienus; ¢opM H METONOB paboThl € IPHUMEHEHHEM
aBTOMAaTM3HPOBAHHEIX CPEJCTB YIPaBICHUs, CHCTEM CBS3H, CHELUAIBHOIO
060py/IOBaHMS; ANNAPAaTHOrO W TPOTPaMMHOTO obecredeHHs; BO3MOXHOCTEH U
0cOOEHHOCTE! NpPUMEHEHUS COBPEMEHHBIX HMH(POPMALHOHHO-KOMMYHHKAI[MOHHBIX
TeXHOJIOTHI B OpraHax rOCyJapCTBEHHOH BlacTH (Jalee - TOCyAapCTBEHHbIC
opragbl), BKJIOYas  WCIIOJb30BaHHE  BO3MOXHOCTEH  MEXXBEJAOMCTBEHHOIO
JIOKyMeHT0060poTa; OGIIMX BOIPOCOB B 00NacTH obecredeHHs MHPOPMALOHHOH
GesomacHOCTH; ciuyxkebHoro pacmopsaka MUJ] Poccum; mopsaka paGoTel CoO
cnyxeOHOM uHOpMauueil, PEeKUMHBIX TpeOOBaHMHA; MpaBHUII OXPaHBl TpyJAa H
TIPOTHBOIIOXAPHOM GE30I1aCHOCTH; CPEACTB M METONOB I€pefayd CIenUalbHOH
HH(POpPMAIIMH; TOCTABKY JeIOBOM KOPPECIIOH ICHIINH.

B) mpoecCHOHANBHEIE HABBIKA: 00€CIIeYeHHs BhIIOTHEH s 3a1a4 M (QyHKIHHA
10 OPraHM3alMOHHOMY, HH(OPMAIMOHHOMY, TOKYMEHTAMOHHOMY, (HHaHCOBO-
SKOHOMUYECKOMY, XO3SMCTBEHHOMY U HHOMY OO€CIIEUEHHIO J[eATebHOCTH
TIpe/CTaBUTENBCTBA; peAIU3aliy YHPABICHYECKUX PEelICHHH, HCIOTHUTEIBCKOH
IACUUILIMEBL, 3Q(EKTUBHOTO HCIONB30BaHUS CITy)KEOHOIO BPEMEHH; MOJNB30BaHUA
COBPEMEHHOW OPITeXHUKOH M MPOrpaMMHBIMHM IIPOAYKTaMH, CHCTeMaMH CBA3H,
CHeNMANbHBIM 000pyJOBaHMEM; paboThl ¢ BHYTPEHHMMH M HeprepUiHBIMA
YCTpOMCTBAMH KOMIIBIOTEpa, ¢ HHPOPMaMOHHO-TEIEKOMMYHHUKAIIHOHHBIMH CETAMH,
B TOM YHCIIE ¢ CeThI0 IHTEpHET, B ONEpallMOHHON CHCTEME, B TEKCTOBOM pE/IaKTope,
C DIEeKTPOHHEIMH Tabiuiamd, ¢ ©0a3aMd JaHHEIX, TOATOTOBKHM Ipe3eHTalluH,
HCIOJB30BaHKs rpa@uvecKux OOBEKTOB B 3JIEKTPOHHBIX JOKyMEHTaX, yNpaBICHH
3JIEKTPOHHOM MOYTO#; MOATOTOBKHU M JIOCTaBKHU [I€JI0BOW KOPPECIIOHICHIHH.




II1. {omKkHOCTHBIE 00S3aHHOCTH, TPaBa ¥ OTBETCTBEHHOCTH

4.B nepeveHb JOJDKHOCTHBIX OOS3aHHOCTEM CTapIIEro Crenuaiucra
3 pa3psiza BXOIHUT:

(TlepeYncaWTs  JODKHOCTHBIE  OOS3aHHOCTH  CTapIEro  CIIELUAaNnCTa
3 pa3psina).

5. OcHOBHBIE IIpaBa M OOA3AHHOCTH CTapIero crenuanucra 3 paspgna, a
TaKKe OrPAHMYEHHMS, 3aNPeThl 1 TpeGOBaHus, CBI3aHHBIE C IPAXKIAHCKOM CIIy)60¥ U
0COOGEHHOCTAMH TNPOXOXKIEHUS TpakaaHCKoi ciyxOm B cucteme MUJL Poccun,
KOTOpblE YCTAHOBIEHBHI B €ro OTHOLIEHWM, INPeIyCMOTpeHBl CTaThsimu 14-18
®enepansHoro 3akona or 27 wmong 2004r. Ne79-®3 «O rocyaapCTBeHHOM
rpaxaaHckoit ciyx6e Poccuiickoii Penepanmmn» (manmee — @enepalibHBIM 3aKOH O
TpaxaaHcKoil ciyx6e) u crarbeit 5 ®emepambHoro 3akoHa or 27 wmromsi 2010T.
No 205-@3 «O6 0COOEHHOCTIX TMPOXOXAEHUS (efepalbHOM TIoCyIapCTBEHHON
IPaXIAHCKOM ciyx0bl B ccTeMe MUHHCTepPCTBa MHOCTPaHHHIX Jen Poccuiickoit
Denepanum».

6. Crapimii crienuaiuct 3 paspsia OCyLIECTBIAET MHBEIE NIPaBa U HCIIONHSICT
003aHHOCTH, IPEIyCMOTPEHHbIE 3aKOHOAATeNnsCTBOM Poccumiickoit ®Denepaiiuy,
npukazamu  (pacnopspkeHussmua) MMJ]  Poccum, nopydenusmu — MuHHCTpa
UHOCTpaHHBIX Je Poccuiickoii ®Penepanuy M €ro 3aMecTUTENEH, MOPYyYEeHUIMU
pykoBomutens [IpencraBurenscTBa/HavanbHuKa oT/ena llpencraBurenscTsa.

7. Crapmmii crnienuanycT 3 paspsjia 3a HEHCIOIHEHHE WIH HEeHaJlexallee
WCTIOJIHEHHE  JOJDKHOCTHBIX  OOsM3aHHOCTEH  MOXeT OBITh IPHUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoil denepaiuu.

IV. IlepeueHnb BOMPOCOB, IO KOTOPEIM CTApIIMI CHIEUHANNCT 3 pa3ps/a BlpaBe HiIH
00s13aH CaMOCTOATEILHO MPHHUMATh YIIPaBICHYECKUE H HHBIE PEIICHUS

8.TIpu HCHONHEHWH CIy)KeOHBIX O0O0sS3aHHOCTEH CTapmuii  CIEHHATUCT
3 paspsiaa BIpaBe CaMOCTOSTENBLHO MPUHUMATE PELIEHHS 10 BOIIPOCaM:

(TlepeyncIUTh BOPOCHL, 0 KOTOPHIM CTapIIHi CIEHANIUCT 3 paspsifia Brpase
CaMOCTOSTENBHO IPUHAMATh YIPaBIeHYECKHE U HHBIE PEIICHHM).

9.Tlpy WCIHONHEHHWHM CHy)XeOHBIX OOS3aHHOCTEM CTapUIMA CIIEUHATUCT
3 paspsizia 00si3aH CaMOCTOATEIHHO IPHHUMATh PELIEHHUS IO BOTIPOCAM:

(ITepeyncauTE BOMPOCH, IT0 KOTOPHIM CTapLIMH CHEHaucT 3 paspana obs3aH
CaMOCTOSTENBHO IIPUHAMATH YIIPaBIeHYECKUE U HHBIE PEIICHHS).

V. Ilepeuens BOPOCOB, IO KOTOPHIM CTapIIHNH CIELHATINCT 3 pa3psia
BIIpaBe WM 00513aH y4acTBOBATh IIPH IIOATOTOBKE IIPOEKTOB HOPMATUBHBIX
IIPAaBOBEIX AKTOB U (MIJTH) MPOEKTOB YIIPAaBIE€HYECKHX U UHBIX PEIICHHUIA

10. Crapimii crieruanuct 3 paspsja B COOTBETCTBHU CO CBOEH KOMIIETEHIIUEH
BIIpaBE YYaCTBOBATh B MOATOTOBKE (0OCYXKIECHUH) CIIEAYIOIIMX POEKTOB!
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(Ilepeuncnuth BUABl MPOEKTOB HOPMATHBHBEIX TPAaBOBBIX aKTOB U (vnm)
IPOEKTOB YIPaBJIeHYECKHMX M HHBIX DPEIIEHWH, B TOArOTOBKE KOTOPHIX BIIPaBe
y4acTBOBaTh CTapIIMii CHeNMamucT 3 paspsga B COOTBETCTBHH  CO CBOE€it
KOMIIETEHIIHEH).

11. Crapumii crienuanucT 3 pa3psaa B COOTBETCTBHHU CO CBOEi KOMIIETEHIIEH
00s13aH y4acTBOBAaTh B IIOATOTOBKE (0OCY)KIEHUH) CIIEAYIOIIHMX MPOESKTOB!

(TlepeyncnuTh BUABI NIPOEKTOB HOPMATHBHBEIX IIPABOBBIX AaKTOB H (wm)
IIPOEKTOB YIPABICHYECKUX H HHBIX pEUIEHWH, B IOJrOTOBKE KOTOPBIX 00s13aH
y4acTBOBaTh CTaplIMil CIEeNMalucT 3 paspsaa B COOTBETCTBHH  CO cBoel
KOMIIETEHIHEN ).

VI. Cpox#u u mpoiiefypsl IIOATOTOBKH, PACCMOTPEHHMS IIPOEKTOB YIPABIEHIECKUX U
MHEBIX PEIIECHHUH, OPSAI0K COrTIaCOBAHUS Y NPHHATHA JAaHHBIX PEIUCHUH

12. B COOTBETCTBHHM CO CBOMMHU JOJDKHOCTHBIMH OOSI3aHHOCTSMH CTapLUUH
CIELMAIMCT 3 paspsna [pUHUMAeT peElIeHus B CPOKH, YCTAaHOBJICHHBIE
3aKOHOJATeNIbHBIMA M WMHBIMM HOPMATHBHBIMH IPaBOBBIMH aKTaMHM PocCCHHCKOi
Oenepanyu.

VII. Iopsnok cixy>kxeOHOro B3aUMOAECHCTBUSA

13. B3auMozelcTBHE CcTapliero crenuaiucrta 3 paspsga ¢ denepalbHBIMU
TOCY/IapCTBEHHBIMU TPKIAHCKUMHE CITyXaIUMH (janee — IPaXJaHCKUe CIyKallue)
MU Poccuu, rpakJaHCKUMH CIy)KallUMH HHBIX TOCYAapCTBEHHBIX OpPraHoB, a
TaK)Ke C JPYTEMH TpaX[IaHaMd ¥ OpPTaHM3alMsMH CTPOUTCS B paMKaX JENOBBIX
OTHOIIEHWII Ha OCHOBE OOMIMX  [PUHIUIIOB  CIY)XeOHOIro  IOBEACHMSA
rocyJapcTBEHHBIX CIyXalluX, yTBepXKIeHHBIX YkasoM Ilpesunenta Poccuiickoit
®enepauuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHOaTENBCTBA Poccuiickoi
®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, cT. 3658), u
TpeGoBaHHii K CiyKeGHOMY ITOBENEHHIO, YCTaHOBIEHHBIX cTaThell 18 dDenepanbHOro
3aKOHA O TPaKIaHCKOH ciyxbe, a TakKe B COOTBETCTBUHM C MHBIMH HOPMAaTHBHBIMH
IpaBOBBIMHU akTaMHu Poccuiickoi ®enepanuu u MW ]I Poccun.

VIII. IlepedyeHs rocyqapCTBEHHBIX YCIIYT, OKa3blBaEMBIX
rpaxiaHaM ¥ OpraHU3alisiIM B COOTBETCTBHH C aIMAHUCTPATHBHBIM
pernmamenTrom MW/ Poccun

14. Yka3aTh MONHBIN IEpevYeHb OKa3bIBAEMbIX [OCYIapCTBEHHBIX yCIyr Ju6o
cZIelIaTh 3aIIiCh, YTO TOCYJapCTBEHHBIE YCIYTH HE OKa3bIBaIOTCA.




IX. IToka3zaTenu 3¢ (HeKTUBHOCTH U pe3yJIbTaTUBHOCTH
1po(heCCHOHATIBHOM CITy>KeOHOH NeATeIbHOCTH

15. DdpdexTuBHOCT TPOdPECCHOHANBHON CITy)KEOHOH IEATENBHOCTH CTapIIero
crieranyrcTa 3 paspsaa olieHHBaeTCs 0 CIeIYIOUIMM ITOKa3aTeNsAM:

BBINONHAEMOMY 00BeMy paGOTBl M WHTEHCHBHOCTU TpYyJa, COOJIOIEHHIO
CIIy)keOHOM JUCIUILINHBL,

CBOEBPEMEHHOCTH Y OIIEPATHBHOCTH BBITOJHEHHMS IIOPYYEHHUM;

KA4eCTBY BEHITIOJIHEHHOM paboTHI;

CITIOCOOHOCTH BBITIONHATL JOJDKHOCTHEIE (DYHKIIMHM CaMOCTOSATENbHO, 0e3
TIOMOIII PyKOBOAUTEIIS;

CIIOCOOHOCTH 4YETKO OpraHM30BBIBATh U IUIAHUPOBATh  BBIIIOJIHEHHE
TIOPYYEHHBIX 3a[aHWii, yYMEHHMIO DalFOHAIBPHO HCIIONBL30BaTh paboduee BpeMd,
pacCTaBiIsATh IPUOPUTETEL;

TBOPYECKOMY MOAXOLY K pEIIeHHIO IOCTABIEHHBIX 3a1a4, aKTUBHOCTU U
MHALAATHBE B OCBOCHMH HOBBIX KOMIIBIOTEPHBIX U MH(GOPMAIIMOHHBIX TEXHOJIOTHIA,
cr1oco6HOCTH GBICTPO aJaNTHPOBATHCS K HOBBIM YCIIOBUSM U TPEOOBAHHAM.

JIMCT O3HAKOMJIEHMA

Ne | ®amunus, ums,

JlaTa 1 pocruch B

IIOJTYYCHHH €r0 KOIIMH

JlaTa u HOMEp

JlaTta 1 HOMep

o/ OTYECTBO 03HAKOMIJIEHUH C npuKasa o npuKasa 06
JIOJDKHOCTHEIM - Ha3HA4YEeHHH Ha | OCBOOOKICHUH
perJlaMEHTOM U B IOJDKHOCTD OT JOJDKHOCTH
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ITpunoxenne Ne 18

K IIprKa3y MUHUCTEPCTBA MHOCTPAHHBIX JIeJT
Poccuiickoii ®eneparuu

oT « 21 » centa6ps 2015 r. Ne 18149

IPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYAAPCTBEHHOI'O I'PAXKIAHCKOI'O CJIYKAIIEIO
TEPPUTOPUAJILHOTI'O OPTAHA-IIPEJACTABHUTEJILCTBA

MHUHHUCTEPCTBA MHOCTPAHHBIX JEJ POCCHCKON ®EAEPALIUN
HA TEPPUTOPUM POCCUVICKOH ®EJEPAIIANA

YTBEPXIAIO
PyKOBOAUTENL MEXPETHOHATIBHOTO TEPPUTOPHAIBLHOTO OPTraHa/TePPUTOPUATIBHOTO
oprasa B cyobekTe Poccuiickoit @enepanuu/ - npeacraBurellb MUHUCTEPCTBA
UHOCTpaHHBIX Jien Poccuiickoi Penepanuu

(Yka3aTh HAUMEHOBaHUE TEPPHTOPHAILHOIO OpraHa - IPeJICTaBUTEIIbCTBA
MunuctepcTBa HHOCTpaHHBIX Aen Poccuiickoi Penepanuy Ha TEPpUTOPHU
Poccuiickoit @eneparium)

(bamuyist, *HULIAATEI)

(moanuce)
OT « » 201 _r.

NOJOKHOCTHOM PET'JIAMEHT
CHEIINAJHUCTA 1 PA3BPAIA

(yKasaTh HaIMEHOBaHUE TEPPUTOPHUAIBHOTO OPraHa - PEACTaBUTEIbCTBA
MuHucTepcTBa HHOCTpaHHBIX Ael Poccuiickoi ®enepalun Ha TEPPUTOPHH
Poccuiickoit ®enepanun)

1. O01me monoXeHus

1. JomkHOCTE  peflepalbHONM  TOCYJapCTBEHHONH IPaKHAHCKOH  CIyXObI
(manee — rpaknaHcKast ciy6a) cnermanucra 1 paspsajga (ykasaTh HaHMEHOBaHHE
TepPUTOPHUANIEHOTO OpraHa - IPEeICTaBHTENLCTBa MHMHUCTEPCTBA HHOCTPAHHBIX JEl
Poccuiickoii ®exmepanuu Ha Teppuropun Poccuiickoit ®enepanum) (manee —
cenpamdct 1 paspsama, IIpeACTaBUTENBECTBO COOTBETCTBEHHO) OTHOCHUTCA K
MJIaIIEel MPyIIe JOIDKHOCTEH IPpakAaHCKOH CITy OBl KaTeTOPHH «00eCIIeYMBaAOLIHe
CIIELHANIUCTED).
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PerucrpalMoHHsIit HoMep (Koz) nobkHocTH - 12-4-5-079.

2. Ha3zHayeHue Ha AOJDKHOCTH crenuanucra 1 paspsaa u ocBOOOXKIEHHE OT
IODKHOCTH OCYILIECTBIISETCS aupektopoM JlemapTamenTa kaapoB MuHHCTEpCTBa
MHOCTPaHHHIX aen Poccuiickoit ®enepanuu (nanee — MU/I Poccun).

Creruanuct 1 pa3psjia HEIOCPEACTBEHHO MMOJYMHSIETCS HAYaJbHUKY OT/AENa
IIpenctaBurenbcTBa/pykoBoauteto IIpeacTaBuTeIbCTBA.

I1. KpanudukanuoHHbie TpeOOBaHKs K YPOBHIO U XapaKTepy
3HAHUI ¥ HaBBIKOB, 00pa30BaHMIO, CTAXY TPaXKITAHCKON CITyKOBI
(cTaxy rocymapCTBEHHOU CIy»ObI HHBIX BHJOB) MM CTaXy
(ombITY) pabOTHI IO CIIELUATIBHOCTH

3. JIna 3aMmemieHrs AOJDKHOCTH clenuanucra 1 paspsnga yCTaHaBIIMBArOTCA
cleyromue TpeOoBaHuUs:

a) HAIMYKE CpefHero nmpodeccHoHaTbHOro 006pa3oBaHusA, COOTBETCTBYIOIIEIO
HaIlPaBJICHHIO AESITENLHOCTH;

6) npodeccuonanshsie 3HaHusA: Kouctutrynuu Poccuiickoit @epepauuy,
HOPMATHBHBIX MPABOBHIX aKTOB Poccuiickoi ®Penepaivu u MU Poccuu, cyonpekTa
Poccuiickoit ®@ezmepaliii, a TakXke CIy)K€OHBIX JOKYMEHTOB, PETYJUPYIOIIUX
(YHKIIMOHUPOBaHWE COOTBETCTBYIOIIEH chephl AeATEIBHOCTH NPUMEHUTENIBHO K
FICIIOJTHEHHIO KOHKPETHBIX MOJDKHOCTHBIX 00S3aHHOCTEH; OCHOB JEIONPOU3BOACTBA,
yIpapjieHHs M OPraHU3alM{ TPy[a; OCHOB IIPOXOXIEHHS IPaXKIAHCKOH CIIyXObI;
HOpM [€l0oBOro oOmeHus; ¢opM H MeTofoB paboThl ¢ MpPUMCHEHHEM
ABTOMATH3HUPOBAHHBIX CpPEACTB YIpPAaBICHUS, CHCTEM CBA3H, CIICLHANBHOIO
000py/IOBaHHs; aNmapaTHOrO W IPOrpaMMHOro oOeCIeYeHHs; BO3MOXHOCTEH U
0COOEHHOCTEH NpPHMEHEHHS] COBPEMEHHHIX HH(OPMaIMOHHO-KOMMYHHKAIIMOHHBIX
TEeXHOJIOTMii B OpraHax ToOCyIJapCTBEHHOH BIacTH (Janee - ToCyIapCTBEHHBIE
OpraHsl), ~BKJIIOYas  KCIONB30BAaHME  BO3MOXHOCTEH  MEXBEZOMCTBEHHOIO
JOKyMEHT0060poTa; OOmMX BOIPOCOB B obnacTh obecnedeHus MHPOPMAHOHHOM
GesomacHOCTH; ciayxebHoro pacmopsgka MUJ] Poccum; nopsaka paboTel €O
ciny)xeOHoM HH(opMalel, PEeXUMHBIX TpeOOBaHUWi; IpPaBUIl OXpaHbl TpyAa H
TIPOTHBOIOXXAPHOH 0€30MacHOCTH; CPEeACTB M METOJOB Mepeavyd CreluanbHOH
HHGOPMAI|H; JOCTaBKH JIEJI0BO KOPPECIIOHICHIHM.

B) pod)ecCHOHABbHBIE HABBIKK: 0Oecreye s BBINONHEHHA 3a/a4 U (yHKUMA
10 OpraHM3alMOHHOMY, HH(OPMAILMOHHOMY, JOKYMEHTalMOHHOMY, (GHHAHCOBO-
KOHOMUYECKOMY, XO3SMCTBEHHOMY M HHOMY OOECHEYEHHIO JEATEBHOCTH
[IpeACTaBUTENBCTBA;, peaNTH3alliil yNPaBICHYECKUX pEIIEHHM, HMCIOJHHUTENBCKOM
IVCIMIUIMHEL, 3G (EKTUBHOTO HCIIONIBH30BaHUs CIIy)KeOHOro BPEMEHM, IMOJIB30BAHUA
COBPEMEHHOM OpPITEXHHKOH H NPOrpaMMHBIMHM IIPOAYKTaMH, CHUCTEMaMH CBS3H,
crienanbHBIM 000pyOBaHKeM; palboTel ¢ BHYTPEHHUMH H HepU(epuAHBIMU
yCTpOUCTBaMH KOMIIBIOTEPA, C MHPOPMALMOHHO-TEIEKOMMYHUKAIHOHHBIMH CETAMH,
B TOM 4HcCJI€e C ceThio VIHTEpHET, B ONEpallMOHHON CUCTEME, B TEKCTOBOM PEJIaKToOpe,
C ONEKTPOHHBIMM Ta0nuiaMu, C 0a3aMyl JaHHBIX, IIOATOTOBKM IIpE3€HTALWH,
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UCIIONIB30BaHuA rpaduiueckux OOBEKTOB B JJEKTPOHHBIX JOKYMEHTaX, YIpPaBICHU
3NIEKTPOHHOM TIOYTOH; MOATOTOBKY M JOCTABKHU JIEJIOBOM KOPPECTIOHACHIIHY.

I11. JTomxHOCTHBIE 00S13aHHOCTH, IpaBa ¥ OTBETCTBEHHOCTh

4. B nepedeHb JODKHOCTHBIX 00s3aHHOCTEH criennanucTa 1 paspsna BXOAUT:

(TepeYnciUTh TOJDKHOCTHBIE 0053aHHOCTH cenuanucra 1 paspsna).

5. OcHoBHEIE @paBa KW O0S3aHHOCTH CHelMalucTa 1 paspsma, a Takke
OTpaHWYEHHs, 3alpeThl ¥ TpeOOBaHMs, CBA3aHHBIE C TPaXJaHCKOH ciayxboi u
0COBEHHOCTAMM IPOXOXIEHHUS TpaKIaHCKoH ciyxOnl B cucreme MU/ Poccun,
KOTOpbl€ YCTAHOBJEHBl B €ro OTHOLICHWW, IIPeTyCMOTPEHBI CcTaThsaMu 14-18
®enepansuoro 3akoma ot 27 wurons 2004r. Ne79-®@3 «O rocynapcTBEHHOM
rpaxkaaHckoit ciyx6e Poccuiickoit @enepanuu» (nanee — @enepanbHbI 3aKOH O
rpaxaaHcKoil ciyxGe) u crareeit 5 Pemepambroro 3akona ot 27 wmrons 2010r.
Ne 205-@3 «O6 o0cob6eHHOCTIX MpOXOXKAEHUS (eaepanbHOM ToOCyIapCTBEHHOM
rpaxkaanckoi ciyx0bl B cucreMe MUHUCTEpPCTBAa MHOCTpaHHBIX Jen Poccuickoi
denepauun». '

6. Cneupanuct 1 paspsana OCYIIECTBIsieT HMHbIe IIpaBa M HCIHONHSET
063aHHOCTH, IPEeIyCMOTPEHHBIE 3aKOHOAATeNsCTBOM Poccuiickoi ®Deneparum,
npuxkazamu  (pacnopsokenusimu) MMUJI  Poccum, mopydyenwsmu — MuHHCTpa
MHOCTpaHHBIX Jell Poccuiickoii denmepaluy M ero 3aMecTUTENeH, MOPYYeHUSAMH
pykosoauTtens [IpeacraBurenscTBa/HadanbHuKa oTaena IpencraBuTenscTBa.

7. Crenpanuct 1 paspsaja 3a HEHCIIOIIHEHHME WM HEHAJUIeXKallee HCIIOIHEHUE
JNOJDKHOCTHBIX OOS3aHHOCTEH MOXKET OBITh NpPHUBICYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATeILCTBOM Poccuiickoit denepanuu.

IV. IlepeueHs BOIPOCOB, 110 KOTOPBIM CIELUAIMCT 1 pa3psjia BIpaBe WK 00s13aH
CaMOCTOATEJIFHO MPUHUMATh YIIPaBIC€HYECKUE H MHEBIE PEIICHU

8. Ilpu HCIIONHEHHH CIIy)KeOHBIX 00s3aHHOCTEeH crienuanucT 1 paspsjia Bupase
CaMOCTOATENIFHO IPUHAMATD PEIICHHUS 10 BOIIPOCaM:

(TIlepeyncnuTs BOMPOCH, IO KOTOPBIM CHENUWANUCT 1 paspsga Brpase
CaMOCTOSTENILHO IPUHUMATD YIPaBICHYECKUE U HHBIE PELICHHU).

9. Ipy MCTIONHEHHM CITyXeOHBIX 00s3aHHOCTeH creruanuct 1 paspana o6sa3aH
CaMOCTOATENLHO IPUHUMATD PELIEHHUS 110 BOIIPOCAM:

(TTepeyMcnuTh BONPOCH, IO KOTOPHIM CHenuamucT 1 paspaga obs3an
CaMOCTOSITENLHO IPUHAMATH YIpaBlieHYeCKUe U UHEBIE PEHICHHM).

V. IlepedeHs BOMPOCOB, [0 KOTOPBIM CIIELUANUCT 1 pa3psaa BIpaBe Wik 00s3aH
y4acTBOBAaTh HPH IOArOTOBKE POEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB U (HIIH)
IPOEKTOB YIIPABJIEHUYECKUX U MHBIX PEeILCHHM

10. CreranucT 1 pa3psia B COOTBETCTBUH CO CBOEH KOMIIETEHIIHEH BIIpaBe
y4acTBOBATh B MMOJATOTOBKE (00CYXXICHHH) CIIEAYIOLUIMX IIPOEKTOB!
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(ITlepeuncnuTs BHABI TPOEKTOB HOPMATHBHBIX MPABOBBEIX aKTOB M (WJIH)
IPOEKTOB YMpaBICHYECKUX H HMHBIX PpELIeHWH, B IMOJTOTOBKE KOTOPBIX BIIpaBE
yJacTBOBATh CHENUATKCT | paspsijia B COOTBETCTBHH CO CBOEH KOMIIETEHIIHE).

11. Crnemmanuct 1 paspsama B COOTBETCTBHH CO CBOEH KOMIIETEHLIMEH 00s13aH
y4acTBOBAaTh B MOJTOTOBKE (00CYXXAECHHUHU) ClIEAYIOIIHUX POEKTOB:

(TlepeuncnuTs BHABI POEKTOB HOPMATHBHBIX MPaBOBBEIX aKTOB M (WiIH)
TIPOEKTOB YNPABJIEHYECKMX ¥ HHBIX peIleHHH, B IOATOTOBKE KOTOPHIX 00s3aH
y4aCTBOBATh CIIEMUAIKMCT | pa3psifa B COOTBETCTBUM CO CBOEH KOMITETEHLHEH).

V1. Cpoku 1 nporeypbl HOATOTOBKH, PACCMOTPEHHUS ITPOEKTOB YIPaBICHIECKUX H
MHEIX pEIIEHHH, IOPSIIOK COITIaCOBAHUs ¥ IIPHHATHS JaHHBIX peLIeHUH

12. B coOoTBETCTBHH CO CBOMMH HOJHKHOCTHBIMH 00513aHHOCTIMH CIIELIHAIMCT
1pa3psma NIPUHUMACT PEHICHUA B CPOKH, YCTAaHOBJICHHBIC 3aKOHOJIATCIIbHBIMHA H
WHBIMHU HOPMaTHBHEIMH NIPABOBBIMH aKTaMH Poccuiickoit (I)e,uepaum/l.

VII. ITopspok ciyxeGHOro B3auMOIEHCTBHUSA

13. BzaumopeiicTBie  crmenyandcta 1 paspsga ¢ (enepaibHBIMH
TOCYapCTBEHHBIMH TPAXIAHCKAMHE CITy)XallliMHU (Jlanee — IPaXJaHCKUe CIly)Kallue)
MU]J] Poccuu, rpakJAaHCKUMH CIYXAIIMMH HHBIX TOCYIApCTBEHHBIX OpPIaHOB, a
TAKKE C JAPYTHMH TpaKJaHaMH M OpraHM3alUsIMM CTPOMTCS B paMKax [ellOBBIX
OTHOLIEHWI Ha OCHOBE OOIMX  MPUHIUNOB  CIy’)KEOHOTO  IOBEICHUS
rOCYApCTBEHHBIX CIY)KAlUMX, YTBEpXKICHHBIX YKa3oM Ilpesmmenrta Poccuiickoi
®eneparun ot 12 asrycta 2002 r. Ne 885 (CobpaHue 3aKOHOAATENIECTBA Poccuiickoit
®enepanuu, 2002, Ne 33, cr. 3196; 2007, Ne 13, c1. 1531; 2009; Ne 29, cr. 3658), n
TpeboBaHMii K CiIyKeGHOMY MOBEICHUIO, YCTAaHOBIIEHHEIX CTaThel 18 OenmepanbHOro
3aKOHA O IpaXKIaHCKOM ciyx0e, a Takke B COOTBETCTBHH C MHBIMU HOPMATHBHBIMM
npaBoBbIMH akTamu Poccuiickoit @enepanyu 1 MU/ Poccun.

VIII. Ilepevens rocyqapCTBEHHBIX YCIYT, OKa3bIBaeMBIX
rpaxaaHaM ¥ OpraHU3alUAM B COOTBETCTBHH C aIMUHUCTPATUBHBIM
pernamenroM MU/JI Poccun

14. Yka3aTh IOJHEIA IepedeHh OKa3BIBAEMBIX TOCYJapCTBEHHBIX YCIyr IH0O
cHeNnaTh 3alHCh, YTO TOCYJAapPCTBEHHBIE YCIIYTH HE OKa3bIBAIOTCA.

IX. INoka3areny 3pPeKTUBHOCTH U pe3yIbTATUBHOCTH
po(eCCHOHANBHON CITY)KeOHOH AeATEIEHOCTH

15. DbdexTuBHOCTE  MpOGECCHOHANBHONH  CIy)XeOHOH  JeATEeNbHOCTH
crnenuanucta 1 paspsiga oleHUBaeTCs 10 CIEAYIOIIUM ITOKa3aTesiM:

BBITIONHSEMOMY 00BbeMy paGoThl W HHTCHCHBHOCTH TpyJa, COOIIOIECHHIO
CIIy)KeOHOM TUCIUILTUHBL




CBOEBPEMEHHOCTH U OIIEPAaTHBHOCTH BHITOJHEHHS OPYYECHHUM;

Ka4eCTBY BBIIIOJTHEHHOU pabOTHI;

CITOCOGHOCTH BBINOJHATH JO/DKHOCTHBIE (DYHKIMM CaMOCTOSTENbHO, 0e3
HOMOIIA PYKOBOIUTEILS;

COCOOHOCTH 4YETKO OpPraHHU30BHIBaTh W IUIAHMPOBaTh  BBHINOJNHEHME
NOpYydYeHHBIX 3a[aHuil, yMEHWIO palHOHAIBHO MCIIONB30BaTh pabovee BpeMsd,
paccTaBIsTh IPUOPHUTETEI,

TBOPYECKOMY HOAXOLY K DEIIeHHIO IIOCTaBJIECHHBIX 3a/a4, aKTUBHOCTH H
HHHUIMATHBE B OCBOGHHM HOBBIX KOMIIBIOTEPHBIX W MH(OPMALMOHHBIX TEXHOJIOTHIA,
CIIOCOGHOCTH GBICTPO aAaITHPOBATHCS K HOBBIM YCIOBUSIM M TPEOOBAHHSM.

JIMCT O3HAKOMIJIEHM
Ne | damunus, ums, JlaTa 1 pocnuce B Jlata u Homep | laTta u HOMep
/o OT4ECTBO 03HAKOMJIEHHUH C [IpUKasa o IpuKasa 00
JIOJDKHOCTHBIM Ha3HAYeHHH Ha | 0CBOOOXKIECHUU
perjiaMeHTOM U B JIOJDKHOCTD OT JIOJDKHOCTH

MNOJYYCHHH €TI0 KOIINH
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[Tpunoxxenue Ne 19

K npuka3zy MuHUCTEpCTBA HHOCTPAHHBIX A€l
Poccuiickoit @enepanuun

ot « 21 » centss6psa 2015 r. Ne 18149

IIPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJEPAJIBHOT'O
T'OCYJAAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJIYXKAIIEIO
TEPPUTOPUAJIBHOT'O OPTAHA-IIPEACTABUTEJILCTBA

MUHHUCTEPCTBA NHOCTPAHHBIX JIEJ POCCHVICKOM ®EJEPALINA
HA TEPPUTOPUM POCCHUVICKOH ®EJEPAIIAU

YTBEPXIAIO
PyKOBOJWTEh MEXPETHOHAIFHOTO TEPPUTOPHANBHOTO OPraHa/TeppUTOPHAIIBHOTO
opraHa B cyOonsekTe Poccuiickoit @enepanuy/ - npeacTaBUTeNbh MUHUCTEPCTBA
HHOCTpaHHBIX Jen Poccuiickoil denepanun

(Yka3aTh HAMMEHOBaHUE TEPPUTOPHUATILHOIO OpraHa - IpeJCTaBUTENLCTBA
MunucTepcTBa HHOCTpaHHbIX fen Poccuiickoi Penepaliui Ha TEPPUTOPHH
Poccuiickoii ®eneparu)

(pamuyst, *HULIAAIEL)

(moxmuce)
OT « » 201 _r.

TOJKHOCTHOM PEI'JIAMEHT
CIEINMAJIMCTA 2 PA3PSIA

(Yka3aTh HAMMEHOBaHKE TEPPUTOPHUATIBHOIO OpraHa - IpeICTaBUTEIbCTBA
MuHKCcTepcTBa HHOCTPaHHBIX Jen Poccuiickoit Penepaliui Ha TEPPUTOPHH
Poccuiickoii ®eneparym)

. OO1me nooXeHus

1. IomkHOCT,  (hefepalbHOM  TOCYHapCTBEHHONW TIpakKHaHCKOH  ciIyXObl
(manee — rpaxaaHcKas ciy0a) crneruanucTa 2 paspafga (yKasaTb HaMMEHOBAaHHUE
TEPPUTOPHUAIIEHOTO OpraHa - MpeACcTaBUTEeIbCTBA MUHHCTEPCTBA WHOCTPAHHBIX ACI
Poccuiickoit ®exmepauuu Ha Teppuropun Poccuiickoit ®enepanuu) (manee —
cenuanucT 2 paspsaga, IIpeAcTaBUTENBCTBO COOTBETCTBEHHO) OTHOCHTCA K
MJIafIel rpyIIe JO/DKHOCTEH IPpaXXIaHCKOM CITyKOBI KaTeropHu «00ecreurBarolIye
CIEeIUAIHUCTHI».

PeructpallnoHHbII HOMep (KOA) AOJDKHOCTH - 12-4-5-080.
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2. HazHaueHue Ha AOJDKHOCTH CIIENMAIMCTa 2 paspsia U oCcBOOOXKIEHHE OT
JOJDKHOCTH OCYIIEeCTBIIiETCS AUpeKTopoM JlemaprameHTa KaapoB MuUHHCTEPCTBA
MHOCTpaHHEIX Aen Poccuiickoit ®epeparmu (nanee — MUJL Poccun).

Crieranuct 2 pa3psia HermocpeACTBEHHO MOMYMHAETCS Ha4aJbHUKY OTAeNa
IMpencraButenscTBa/pykoBoauTento IlpeacraBurenscrna.

I1. KpaymdukanuoHHble TpeOOBaHUS K YPOBHIO U XapaKTepy
3HaHUI U HABBIKOB, 00Pa30BaHMIO, CTAXY IPaXTAHCKON CITyKOBI
(cTaxky rocynapCTBEHHOH CITyObl MHBIX BUJIOB) WIIH CTAXY
(ombITY) pabOTHI IO CHENUANBHOCTH

3. Jlns 3aMelneHus MOJDKHOCTH CIenuanucTa 2 paspsaia yCTaHaBIMBarOTCH
clleIyrone TpeOoBaHus:

a) HAIM4YHUe CPeaHero MmpoQeccHoHaIbHOro 00pa3oBaHMsl, COOTBETCTBYIONIETO
HaIPaBJICHUIO S TEIIBHOCTY;

6) npodeccronansHpie 3HaHWA: KoHctuTynuu Poccuiickoit ®Denepaiuy,
HOPMATHBHBIX MPABOBEIX akToB Poccuiickoit enepaunu u MUJI Poccun, cyObekra
Poccuiickoit ®epepanuu, a Takxke CIy)KEOHBIX ITOKYMEHTOB, PpEryJIUPYIOIIHX
(QYHKIIHOHAPOBAaHHUE COOTBETCTBYIOMIEH Chephl NEATENLHOCTH IPUMEHUTEIBHO K
HCIIOJHEHHIO KOHKPETHBIX JOJDKHOCTHBIX 00S3aHHOCTEN; OCHOB J€NIONPOM3BOICTBA,
yIpaBleHHs U OpPraHM3alliM TPY[a; OCHOB HMPOXOXIEHHS TIPaKIaHCKOH CITyXOBI;
HOpM J€loBOro oOmieHus; ¢opM H MeTofoB paboThl C NpUMEHEHHEM
ABTOMATH3UPOBAHHEIX  CPEICTB YIpPaBleHHs, CHUCTEM CBA3M, CIEIHAIBHOIO
06Opy/IOBaHMs; aNMapaTHOTO M IPOrPaMMHOrO OOECHEYEHHUs; BO3MOXKHOCTEH H .
0COOEHHOCTEH TPHUMEHEHHS COBPEMEHHBIX UH(OPMAIHOHHO-KOMMYHHKAIIHORHBIX
TEXHOJIOTHII B OpraHax TIOCYJapCTBEHHON BIacTH (Janee - TroOCyIapCTBEHHBIC
opraHsl), BKIIOYas  KCIOJNB30BAaHME  BO3MOXKHOCTEH  MEXBEJOMCTBEHHOTO
JIOKYMEHTO000pOoTa; OOIIUX BOIPOCOB B 00JACTH obecriedeHns MHGOPMALMOHHON
6esomacHocTH; ciyxeGHoro pacnopsgka MUJ] Poccum; mopsaka paboTel CoO
cinyxeOHOM wuH(pOpManueld, PeKUMHBIX TpeOOBaHWH; NpaBUIl OXpaHbl TpyAa U
IPOTUBOIOXAPHOH 6GEe30MacHOCTH; CPEACTB M METOJOB I€peNavu CIeLHalbHOM
nHGPOPMAaLIUH; TOCTaBKH JeI0BOH KOPPECTIOHIECHIIHH.

B) IpodeCCUOHAIbHBIE HABBIKA: 0OecIieueHNs BHITOJHEHMS 33134 H QyHKUuMiA
0 OpraHHU3alMOHHOMY, HMH(OPMAIMOHHOMY, IOKyMEHTAallMOHHOMY, (GHMHAHCOBO-
5KOHOMHMYECKOMY, XO3AHCTBEHHOMY H HHOMY OOECHEYEHHIO AeATENBHOCTH
IMpencTaBUTENbCTBA; peaM3alliy YIPABIEHYECKAX DPEIICHUH, HCIOIHUTENBCKON
AWCIMILIAHEL, 3Q(EXTHBHOTO HCIIONB30BaHUS CIIyKeOHOrO BPEMEHH; II0JIb30BaHHS
COBPEMEHHOM OPTTEXHUKOW M MPOTrpaMMHBIMH IIPOAYKTaMH, CHCTEMaMH CBSI3H,
CHenMalbHBIM 00OpyIOBaHHEM; paboTBl C BHYTPEHHUMH H HepU(epUAHBIMU
yCTPOUCTBaMK KOMIIBIOTEPA, ¢ HHGOPMALMOHHO-TEJIEKOMMY HUKAIIHOHHBIMU CETAMH,
B TOM YHCJIE€ C CeThI0 VIHTepHEeT, B OIEPALlUOHHON CUCTEME, B TEKCTOBOM pPEIaKTope,
C OJEKTPOHHBIMM TabimHiaM, ¢ 0a3aMd JaHHBIX, IOArOTOBKM IIpEe3€HTAlUH,
HCITONB30BaHus rpadudeckux OOBEKTOB B 3IIEKTPOHHBIX JOKYMEHTaX, YHpaBIeHHA
3JIEKTPOHHOM IOYTOH; ITOATOTOBKU M JOCTaBKH JIENIOBOX KOPPECIOHACHIIMH.



107

II1. JTomkHOCTHBIE 003aHHOCTH, IIpaBa U OTBETCTBEHHOCTh

4. B nepeveHb AOJDKHOCTHBIX 00S3aHHOCTEH cliennanucTa 2 pa3psia BXOAUT:

(IepeuncanTs DOMKHOCTHEIE 00SI3aHHOCTH CIIEIHANNCTA 2 paspsza).

5. OcHOBHBIE TpaBa ¥ OOS3aHHOCTH CHENHUAlNCTa 2 pas3piala, a TaKKe
OTpaHMYEHMs, 3allpeThl M TpeGOBaHWsA, CBA3aHHBIE C IPaXJAHCKOH CIyxOod u
0COOEHHOCTAMH IIPOXOXIEHUS TpaxaaHcKoi ciyx6el B cucreme MU Poccuw,
KOTOpEIE YCTAHOBJIEHKI B €ro OTHOIICHWH, IIPefyCMOTPEHBI CTaTbaMu 14-18
®enepansHoro 3akoHa ot 27 wmwong 2004r. Ne79-03 «O rocyaapCTBEHHO#H
rpaxaaHckoit ciyx6e Poccuiickoit ®enepanum» (nanee — MdepepalibHBIN 3aKOH O
rpaxaaHckoit ciayxbe) u cratbedl 5 DesepalbHOro 3aKoHa OT 27 HIONSA 2010r.
Ne 205-®3 «O6 0coGeHHOCTIX MPOXOXAEHUS (eaepanbHOl Trocy1apCTBEHHOM
IpaXKTaHCKOM ciyObl B cucteMe MUHHCTepCTBa MHOCTPaHHBIX jaen Poccuiickon
denepanvmn».

6. ClenpaicT 2 paspsia OCYyIIeCTBIsSeT HHBIE IIpaBa M HCIOJHAET
00S3aHHOCTH, IpPeIyCMOTPEHHbIe 3aKoHoAaTenbcTBOM Poccuiickor Penepanud,
npukazamu  (pacmopsokenusimu) MMWJ]  Poccum, mnopydyenmsmu  MmuHHCTpa
MHOCTpaHHEIX nen Poccuiickoit Penepanuy M ero 3aMeCTUTENEH, MOPYyYECHHSIMHU
pykosoaurens [IpeacraButenbcTBa/HadYalIbHUKA OTAeNa IIpencraButenbCcTBa.

7. Crienpaiict 2 pa3psifa 3a HEHCIOJIHEHNE WM HEHaJjexXalllee HCIOJIHEHHUE
JNOJDKHOCTHBIX OOS3aHHOCTEH MoOXeT OBITh MpHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJaTeNbCTBOM Poccuiickoit Peneparum.

IV. IlepeyeHs BOIPOCOB, IO KOTOPHIM CIIEIHATUCT 2 pa3psa BIpaBe Wik 00s3aH
CaMOCTOSTENHHO IPHHUMATD YIIPaBIE€HYECKUE U MHBIE PEIICHUS '

8. IIpu HCHONMHEHHH CITyKeOHBIX 00s13aHHOCTeH CIEUAINCT 2 pa3psia BIIpaBe
CaMOCTOSTEIFHO NPUHUMATH PEIICHH 110 BOIIPOCaM:

(TTlepevncnuTs BOIPOCH, IO KOTOPHIM CHENMANUCT 2 paspsna BIpase
CaMOCTOSATENILHO TIPHHUMATD YIPaBIeHYECKHE U MHBIE PELICHHUA).

9. IpH UCIIONHEHUM CITYKeOHBIX 00s13aHHOCTEH CIEMANCT 2 pa3pana o0sa3aH
CaMOCTOSITEJIHO NPUHHUMATD PEIICHHs 110 BOIIPOCaM:

(IlepeunciuTs BOMPOCH, MO KOTOPBIM CHENHAIUCT 2 pa3psaa obs3aH
CaMOCTOSATENILHO IIPHHUMATD YIIPaBICHYECKHE U UHBIE PEIICHHUA).

V. IlepeueHs BOIIPOCOB, 0 KOTOPBIM CIIEUANICT 2 pa3psja BOpaBe MK 00s13aH
y4acTBOBATh IIPH MOJFOTOBKE NPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB U (MIIH)
IIPOEKTOB YIIPaBICHYECKUX Y MHBIX PEIICHUI

10. Cienmanuct 2 pa3psa B COOTBETCTBHH CO CBOCH KOMIIETEHIHMEH BIIpaBe
y4aCTBOBATH B MMOATOTOBKE (0OCYX/AECHUH) CIIEAYIOIIUX IPOEKTOB:

(TepedyncanTs BHABI TPOSKTOB HOPMATMBHBIX IIPAaBOBBIX aKTOB M (MJIHM)
IPOEKTOB YMpaBleHYECKUX K HHBIX pEIICHHMH, B IOJArOTOBKE KOTOPHIX BIIpaBe
y4aCTBOBATh CIIELHAIKCT 2 pa3psaaa B COOTBETCTBUH CO CBOEH KOMIIETEHIIUEN).
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11. CiemmanucT 2 paspsia B COOTBETCTBHH CO CBOel KOMIeTeHLHeH 00s13aH
y4aCTBOBATh B MOArOTOBKE (00CYXKIECHHH) CIIEAYIOUINX IIPOSKTOB:

(ITepeumcnuTh BHABI MPOEKTOB HOPMATHBHBIX NPABOBBIX aKTOB W (HIIM)
IPOEKTOB YIpPABIEHIECKHX M HMHBIX pelIeHHi, B TNOJATOTOBKE KOTOPHIX 00s3aH
Y4aCTBOBATh CIELMAIUCT 2 pa3psifia B COOTBETCTBUH CO CBOEH KOMIIETEHIEH).

VI. Cpoku 1 mporeypsl HOATOTOBKY, PACCMOTPEHHUS IPOEKTOB YIIPABICHIECKUX U
MHBIX pEIIEHHI, IOPAIOK COTTIACOBAHUS U NPHHATHS JAHHBIX pelIeHUH

12. B COOTBETCTBMHU CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTAMM CIELHAIHCT
2 paspsifia TPUHAMAaeT pelIeHHA B CPOKH, YCTaHOBJIEHHbIC 3aKOHOAATEIBHBIMH H
MHBIMU HOPMATHBHBEIMH IPaBOBBIMU akTamu Poccuiickoit Menepanun.

VII. ITopsiaok cinyke0HOro B3aUMOAEHCTBHA

13. BaumopeiicTBHe  cremgandcra 2 paspsga ¢ (enepalbHBIMH
roCyJapCTBEHHBIMH IPaXIAHCKUMHE CIyXXalUMU (Jjanee — IpakIaHCKUe CIIyXKallue)
MU/J] Poccun, rpakIaHCKMMHU CIyXalqMMH HHBIX TOCYJapCTBEHHBIX OpPraHoB, a
TAaKXe ¢ APYrMMH TpaXJaHaMH W OpraHH3allsMH CTPOMTCH B paMKax IeJOBBIX
OTHOIIEHHWH Ha OCHOBE OOHMX HOPUHIOUIOB  CIy>)KEOHOrO  NOBEHNECHHA
rOCY/IapCTBEHHBIX CIIY)KalllMX, yTBepKHeHHbIX Ykasom Ilpesuzmenra Poccuiickoit
®enepanun ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHogaTenbCTBa Poccuiickoi
®epepanun, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, cr. 3658), u
TpeGoBaHumit K Clly’)KeOHOMY TIOBE/ICHHMIO, YCTAHOBIEHHBIX CTaThel 18 DenepansHOro
3aKOHA O TPaXXIAHCKOM CITyk0e, a TakKe B COOTBETCTBHM C HMHEIMM HOPMATHBHBIMH
npaBoBEIMHU akTaMH Poccuiickoil @enepanuu u MU JI Poccuu.

VIII. IlepeveHb rocyqapCTBEHHBIX YCIIYT, OKa3hIBa€MBIX
rpakJaHaM ¥ OpraHU3alKsIM B COOTBETCTBHH C aJIMHHUCTPATHBHBIM
pernamenTrom MIUJI Poccun

14. Yxa3aTh TNOJHBIA IEpevYeHb OKa3bIBAEMBIX TOCYIapCTBEHHBIX YCIyT K00
CZIeJIaTh 3alliCh, YTO TOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCH.

IX. ITokazarenn 3pPeKTUBHOCTH U Pe3yIBTATUBHOCTH
npoheCCHOHATIBHOM CITyXeOHOH NeaTeIbHOCTH

15. DddexTuBHOCT  MPO(ECCHOHANBHOM  CIyXKeOHOH  JeATeNbHOCTH
crienuanucTa 2 paspsaa OLeHUBaeTcs 10 CIeyIOMHM IT0Ka3aTeIsiM:

BBIIONHAEMOMY 00BeMy paboTBl M HMHTEHCHBHOCTH TPYZAa, COOJIONCHHIO
CIIy’KeOHOU JUCLMITINHEL,

CBOEBPEMEHHOCTH ¥ ONIEPATUBHOCTH BBITIOHEHUS IIOPYYEHHIA;

Ka4eCTBY BHITIONTHEHHOU pabOTHI;
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CTIIOCOGHOCTH BBINONHATH JO/DKHOCTHEIE (DYHKIHM CaMOCTOSTENBHO, 0e3
IIOMOIIY PYKOBOIHUTENS;

CIIOCOOHOCTH  4YeTKO OpraHM30BBIBaTh U  IUIAHUPOBATH  BBINOJIHEHHE
NOpYYEHHBIX 3aJaHui, YMEHHIO pPal[MOHATBHO MCIIOJE30BaTh paboyee BpeMms,
paccTaBisATh HPUOPUTETHI,

TBOPYECKOMY IIOAXOAY K pEIICHHIO IIOCTaBICHHBIX 3aJa4, aKTHMBHOCTH H
MHULIMATUBE B OCBOEHHM HOBBIX KOMITBIOTEPHBIX M WH(POPMALMOHHBIX TEXHOJIOTHH,
c11oco6HOCTH GBICTPO AIAITHPOBATHCS K HOBBIM YCIIOBUSIM U TPeOOBaHHSAM.

JIMCT O3HAKOMIJIEHU A
No | @amumnus, nms, Jara u pocniuce B Jlata u Homep | JlaTra u HOMep
n/n OTYECTBO 03HAKOMJICHUH C MpHKasa o IprKasa o0
JIOJDKHOCTHBIM Ha3HAYEHHUH Ha | 0CBOOOXKIEHUU
perJiaMeHTOM U B JOJKHOCTD OT IOJDKHOCTH

IOJIyYEHUH €ro KoUK
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Ipunoxxenue Ne 20

K NprKa3y MHUHHCTEpCTBa HHOCTPAHHBIX e
Poccuiickoit @enepanuu

oT « 21 » centsOps 2015 r. Ne 18149

MIPUMEPHBIN JODKHOCTHOH PETJIAMEHT ®EJIEPAJIBHOTO
T'OCYJAPCTBEHHOTI'O I'PAXKJIAHCKOI'O CJYXAIIEIO
TEPPUTOPUAJILHOI'O OPTAHA-ITPEJICTABUTEJILCTBA

MUHHCTEPCTBA HHOCTPAHHBIX JAEJ POCCHMCKON ®EAEPALIUN
HA TEPPUTOPUU POCCHHCKOM ®EJAEPAIIAN

YTBEPXIAIO
PyKOBOZUTENL MEXPETHOHATILHOTO TEPPUTOPHAIBLHOTO OPTraHa/TepPUTOPUATIEHOTO
opraHa B cyObekTe Poccuiickoit @enepanun/ - npeacraBurellb MuHUCTEPCTBA
HUHOCTpaHHBIX Jien Poccuiickoi Penepauuun

(Yka3zaTh HAMUMEHOBaHHE TEPPUTOPHAIILHOIO OpraHa - IIPeJCTaBUTEIbCTBA
MunuctepcTBa HHOCTPaHHBIX Aei Poccuiickoi @enepaliuy Ha TEPpUTOPHH
Poccuiickoit @enepanun)

(bamumyist, THULIAANEI)

(moanwuce)
OT « » 201 _r.

NOJKHOCTHOM PETJIAMEHT
CHEIIMAJHUCTA 3 PASPATIA

(YKa3aTh HAMMEHOBaHHE TEPPUTOPHAIBHOIO OpPraHa - IPEJICTaBUTENIBCTBA
MunucTepcTBa HHOCTpaHHBIX Ael Poccuiickoi ®enepallii Ha TEPPUTOPHH
Poccwiickoii ®enepanun)

1. O01ue monoXeHUs

1. JlomxHOocTh (elepalbHON TOCYyIapCTBEHHOH TpaXKIaHCKOH CIry OB
(nanee — rpaxxaaHcKas ciyk0a) crmenmanucta 3 paspsna (ykasaTb HaMMEHOBaHUE
TEPPUTOPHAIILHOTO OpraHa - IpeJCTaBUTEILCTBA MUHHUCTEPCTBA HHOCTPAHHBIX eI
Poccuiickoit ®enmepauuu Ha Tepputopun Poccuiickoit ®enepanyn) (manee —
crielMalucT 3  paspsaga, IIpeAcTaBHUTENBECTBO COOTBETCTBEHHO) OTHOCHTCA K
MIIaJIIel IpyIie J0JKHOCTeN IPaXJaHCKOH CITy>KObI KaTeropHH «00ecneunBaroIue
CHEeLMATINCTED).
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PeructpanuonHslii Homep (KoJ) AoJDKHOCTH - 12-4-5-081.

2. HasHaueHve Ha JODKHOCTH CIEIHANIKCTA 3 pa3psaa M OCBOOOXKIEHHE OT
JOJDKHOCTH OCYILECTBJIsseTcsS AupekTopoM JlemaprameHta KaapoB MuHMCTEpPCTBA
uHocTpaHHsIx nen Poccuiickoit @enepanuu (qanee — MUJL Poccun).

Crrenpanuct 3 paspsja HEMOCpPeACTBEHHO MOAYUHAETCS HAa4YalbHUKY OTHEsa
IIpencraButenscTBa/pykoBoautento IIpencraBurenscraa.

I1. KsanudukarmonHble TpeOOBaHUSA K YPOBHIO U XapaKTepy
3HAHUHA U HABEIKOB, 00Pa30BaHMIO, CTAXY TPAKIAHCKOH CIryKOBI
(cTa)ky rocyIapCcTBEHHOM CiTy>kOBbl HHBIX BUJIOB) MIIH CTaXy
(omeITy) pabOTHI MO CIIELIMATBHOCTH

3. Jlna 3aMelieHHs IOJDKHOCTH CIelHaiicTa 3 paspsia yCTaHaBJIMBAIOTCA
clemyrouye TpeGoBaHus:
a) HAIWYME CpeaHero npodecCHOHAILHOrO 00pa3oBaHUs, COOTBETCTBYIOIIErO
HaIIpaBJICHUIO AeSTeNbHOCTH;
0) npodeccuonansuple 3HaHUA: KoHctutynuu Poccuiickoit ®@enepanuy,
HOpPMATHBHBIX MpaBoBbIX akToB Poccuiickoit ®eneparmu 1 MUJL Poccun, cyobpekTa
Poccuiickoit ®@emepallid, a TaKke CIy)XeOHBIX JOKYMEHTOB, pEryIHpPYIOIIHX
(GYHKIIHOHUPOBaHHE COOTBETCTBYIOLIEH cheEphl NEeATENbHOCTH IPUMEHUTENBHO K
j UCIIOJIHEHHIO KOHKPETHBIX JOJDKHOCTHBIX OOSI3aHHOCTEH; OCHOB JI€JIOIPON3BOJICTBA,
‘ yOpaBJIeHHs ¥ OpPraHu3allMd TPYyJa; OCHOB MPOXOXKACHHS IPaXKIAHCKOH CIyXObI,
| HOpPM JejoBoro oOmeHus; ¢opM M METOZOB DabOThl C IPHMEHEHHEM
ABTOMATU3UPOBAHHBIX CPEINCTB YIpPAaBICHUS, CUCTEM CBSA3H, CHELUAIBHOIO
| 00OpyIOBaHKsA; alMapaTHOI0O M IPOTrpaMMHOr0 OOeCHEYeHHs; BO3MOXKHOCTEH H
0COOEHHOCTEHl TMPUMEHEHHS COBPEMEHHBIX HH(OPMalMOHHO-KOMMYHHUKAIOHHBIX
TEXHOJIOTHH B OpraHax TrOCyJapCTBEHHOH BlacTH (Jajee - TOCYJapCTBEHHBIC
OpraHsl),  BKJIIOYas  HCHOJNB30BaHHE  BO3MOXHOCTEM  MEXBEIOMCTBEHHOI'O
JIOKyMEHTO000pOTa; OOLIMX BOMPOCOB B 00nacTH obecreveHHs WHPOPMAalHOHHOMU
Ge3omacHOCTH; ciyxebHoro pacropsaka MMWJ] Poccum; mnopsaka paboTel co
ciyxeOHOM HHOpoOpMauueld, peXMMHBIX TpPeOOBAHMH; IHpaBUl OXpPaHBl Tpylda H
IPOTHBOIIOXKAPHO# 0e30MacHOCTH; CPEACTB M METOAOB Ilepelauyd CIelHaIbHOM
HHGOPMAITHH; TOCTABKH JEI0BOI KOPPECIIOH/IEHIINH.
B) npod)eCCHOHANBHBIE HABBIKH: 00ecIedeHus BBIIIONHEHNS 33/1a4 H QYHKIMI
0 OpraHW3alMOHHOMY, HH(OPMALOHHOMY, JOKYMEHTallMOHHOMY, (MHAHCOBO-
SKOHOMHYECKOMY, XO3SMCTBEHHOMY W HWHOMY O0O€CHeueHHIO JesTeNIbHOCTH
IpeacTaBUTENBCTBA;, peaM3ally YIPaBIEHYECKUX PpEIUCHHM, HCIIOMHHUTENBCKOM
IMCIHILIHHEL, 3G (QEKTHBHOTO HCIIONB30BaHUS CIy>K€OHOTO BPEMEHH; IIOJIL30BAHUA
COBpPEMEHHOH OpPITeXHUKOW M TNpPOrpaMMHBIMH IPOAYKTaMH, CHUCTEMaMH CBS3H,
clelManbHBIM  000pyIOBaHMEM; pPabOTHl C BHYTPEHHHMH U IepU(pepHUIAHBIMU
yCTpo#cTBaMH KOMITBIOTEpa, ¢ UHGOPMAaHOHHO-TEIEKOMMYHHUKAIIMOHHBIMH CETIMH,
B TOM 4HCJIe C ceThio MIHTepHeT, B OnepalliOHHON CUCTEME, B TEKCTOBOM PELAKTOPE,
C DIEKTPOHHBIMH Tabnuiamu, ¢ 0a3aMH [aHHBIX, HOATOTOBKU IpE3E€HTALUH,
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HUCITOJIB30BAHUA rpaqmqecm/lx 00BEKTOB B 3JICKTPOHHBIX NOKYMEHTax, YIIpaBICHHA
BHCKTpOHHOi;I HO‘ITOfI; HNOATOTOBKH U JOCTAaBKHU I[eJIOBOi;I KOppEeCIOHAEHIINH.

II1. JomxHOCTHEIE 005S3aHHOCTH, IpaBa U OTBETCTBEHHOCTH

4. B mepeveHb JODKHOCTHBIX 00S3aHHOCTEH CIIeNMancTa 3 pa3psia BXOIMT:

(ITepeuynCIIUTE JOJKHOCTHBIE 00S3aHHOCTH CIIEIHANINCTA 3 paspsa).

5. OcHoBHBIE TpaBa W OOS3aHHOCTH CIELUaNUCTa 3 paspsaaa, a TaKke
OTrpaHUYEHHs, 3alpeTsl U TpeOOBaHWs, CBS3aHHBIE C TPOKIAHCKOH CIyxk0o# H
0COOEHHOCTAMH IPOXOXKIEHUS TrpakaaHckoid ciyx6bsl B cucteme MUJL Poccuw,
KOTOpHIE YCTaHOBIEHbl B €ro OTHOLIEHWM, IIPeIyCMOTPEHBl cTaThsiMu 14-18
®enepansoro 3akoHa ot 27 wrona 2004 r. Ne79-03 «O rocynapcTBeHHOH
rpaxxaaHckoil ciyxbe Poccuiickoit ®enepanun» (naiee — QenepalbHBIA 3aKO0H O
rpaxxaaHcKoit ciayx0e) u cratbeit 5 ®emepanbHoro 3akona ot 27 umrong 2010r.
Ne 205-®3 «O6 0COOGEHHOCTSX MPOXOXKAEHUs (denepaabHO roCyapCTBEHHOM
rpaKIaHCKOM ciry)OBl B cucTeMe MHHHCTEPCTBa MHOCTPAHHBIX Jen Poccuiickoi
Oepepauuu».

6. Cienpanuct 3 paspsga OCyLIECTBIAET HHBIE IIpaBa M HCIOIHSET
00A3aHHOCTH, IIPEAYyCMOTPEHHBIe 3aKOHOAaTeNnbcTBOM Poccuiickoi ®eneparu,
npukazamu  (pactopsbkenusima) MUWJ  Poccun, mnopydyenuamu Munuctpa
UHOCTpaHHBIX HOen Poccuiickoit ®enepanyy M ero 3aMeCTUTENEH, MOPYyYSHUSIMHU
pykoBoauteins [IpencraButenbcTBa/HadanpHuKa oTAena [IpeacraBuTenbCTBa.

7. Cnenmanuct 3 pa3pszga 3a HEHCIIOJHEHUE MM HEHaJJeXallee MCIIOHEHNE
JNOJDKHOCTHEIX 00S3aHHOCTEH MOXeT OBITh NpHUBJICYEH K OTBETCTBEHHOCTH B
COOTBETCTBHM C 3aKOHOaTensCcTBOM Poccuiickoil denepanuu.

IV. TlepedeHs BOIPOCOB, IO KOTOPHIM CIIELHAIACT 3 pa3psa BIpaBe MM 00s53aH
CaMOCTOSATEJILHO IPUHUMATH YIIPaBICHYECKUE U UHBIE PEIICHUS

8. Ilpu MCIIONHEHUH CITy)KeOHBIX 0083aHHOCTE! CIIeIMANIKCT 3 paspsja BIpaBe
CaMOCTOSATEILHO MPUHUMATH PELICHHUS 10 BOIIPOCaM:

(TlepeyncauTs BOMPOCH, IO KOTOPBIM CHELHANMCT 3 paspsaga BIpaBe
CaMOCTOSITENILHO IIPUHUMATD YIpaBJIeHIECKHe Y UHBIE PELICHHU).

9. Ipu ucnonHeHuH CIyXeOHBIX 00s3aHHOCTEH crienuanuct 3 paspsga obs13aH
CaMOCTOSATEIFHO MPUHUMATD PELICHHS 110 BOIIPOCaM:

(ITepeuncnuTs BOMPOCH, MO KOTOPBIM CIENUAIUCT 3 paspana o0s3aH
CaMOCTOATENBHO IPHHAMATD YIPaBIEeHUYECKHE U UHBIE PELUCHHUS).

V. IlepeveHpb BONPOCOB, 10 KOTOPHIM CIEIHATHCT 3 pa3psjia BIpaBe WM 00s3aH
y4acTBOBATH IPH IIOrOTOBKE MPOEKTOB HOPMATHBHAIX IIPABOBBIX aKTOB H (HIIH)
IPOEKTOB YIIPABIEHYECKHUX Y UHBIX PEIICHUMH

10. Cnenmanuct 3 paspsga B COOTBETCTBHHM CO CBOEH KOMIIETEHIMEH BIpaBe
y4acTBOBATh B IOATOTOBKE (00CY>KICHUH) CIEIYIOLUIMX IPOEKTOB:
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(IlepeurcnuTh BUABI TMPOEKTOB HOPMATHBHBEIX IIPaBOBBIX aKTOB W (MJIM)
IIPOEKTOB YMPAaBICHYECKUX M MHBIX pELICHUH, B IIOArOTOBKE KOTOPBIX BIpaBe
y4YacTBOBATh CIIELMANUCT 3 pa3psaa B COOTBETCTBUU CO CBOEH KOMIIETEHIIUEN).

11. Crenpanuct 3 paspsiia B COOTBETCTBHUHM CO CBOei KOMIeTeHuuel o0s3aH
y4acTBOBAaTh B IMMOATOTOBKE (00CYXI€HNH) CIEAYIOIIUX IIPOEKTOB:

(IlepeynciuTs BUABI MPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB M (WJIH)
IPOEKTOB YIPABIEHYECKMX M HMHBIX pElIeHHil, B IIOATOTOBKE KOTOPBIX 00s3aH
Yy4aCTBOBATH CIIEIMATMCT 3 pa3psAAa B COOTBETCTBUU CO CBOEH KOMIIETEHIMEH).

V1. Cpoku u nponieypsl MOATOTOBKH, PACCMOTPEHHUS IIPOEKTOB YIPaBICHYECKUX U
WHBIX pellleHHi, MOPAI0K COTIacOBaHMs U IPUHATHS JAHHBIX PELIECHUI

12. B coOTBETCTBUH CO CBOMMHM JOJDKHOCTHRIMHU 0053aHHOCTSAMH cricquaiamucT
3 paspsaaa IpHHAMAET PEHICHHA B CPOKH, YCTAHOBIICHHBIC 3aKOHOJATCIbHBIMH H
HWHBIMH HOPMAaTHBHBIMH ITPaBOBbIMH aKTaMHU Poccuiickoit <De11epaunn.

VII. Topsamok ciry:keGHOro B3aNMO/IeCTBUS

13. Bzaumopeiictue crieLiManucTa 3 pa3psza c benepanbHBIMUA
roCyJapCTBEHHBIMHU MPAXKIAHCKUMHU CIY)KAIIUMH (Jlajiee — TpakAaHCKHE CIy>Kalllye)
MU]J] Poccuu, rpakJaHCKHUMHU CIIy>KalllUMH HHBIX TOCYJapCTBEHHBIX OpPraHoB, a
TaK)Ke C APYTHMH FpakJaHaMH M OpPraHU3alUsMH CTPOHTCS B paMKax JEJIOBBIX
OTHOLIEHMHA HAa OCHOBE OOIMMX TNPUHIMIIOB CIyXeOHOro  IOBEICHMs
rOCYAapCTBEHHBIX CIYXalUX, YTBEPXKIACHHbIX YKasoMm Ilpesumenrta Poccuiickoi
deneparun ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHoxaTenscTBa Poccuiickoi
®epepanuu, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009; Ne 29, ct. 3658), n
TpeGoBaHmii K Ciry)KeGHOMY TIOBEICHHIO, YCTaHOBIEHHBIX cTaThell 18 PenepanbHOro
3aKOHa O TPaXKIaHCKOM CiIykOe, a TakKe B COOTBETCTBHM ¢ UHBIMU HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickoii @enepaunu u MUJI Poccun.

VIII. IlepevyeHs rocyaapCTBEHHBIX YCIYT, OKa3bIBAEMBIX IPaXkAaHaM U
OpraHu3aIMsIM B COOTBETCTBHH C aIMHHUCTpaTHBHEIM perinamenToM MUJI Poccun

14. Vka3aTh NMOJHEBIA IMepeYeHb OKa3bIBaeMBIX TOCYJapCTBEHHBIX YCIyT JTHOO
CeNaTh 3alliCh, YTO FOCYAAPCTBEHHEIE YCIIYyTH HE OKa3bIBalOTCH.

IX. IMoka3arenn 3pPpexTUBHOCTH U pe3yIbTaTUBHOCTH
po(heCCHOHANBHOM CIIyKeOHOH NeATeNbHOCTH

15. Db dextuBHOCT,  MpodecCHOHANBHOM  CIyXeOHOH  AeATeNbHOCTH
cnenManucTa 3 paspsia OLEeHUBAETCS O CIEAYIOIUM IOKa3aTelsIM:

BEIIIOJIHIEMOMY 00beMy pabOTEl M HMHTEHCUBHOCTH TpyZIa, COOMIOJCHHIO
CTy>keOHON JUCITUILINHEIL

CBOEBPEMEHHOCTH M ONEPATUBHOCTH BHITIOIHEHUS TOPYYEHUH;
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KauyeCTBY BBIIIOJIHEHHOHN paboTHl;

CIIOCOOHOCTH BBIMOJHATh JO/DKHOCTHBIE (YHKIIMH CaMOCTOSTENbHO, Oe3
IIOMOIIY PYKOBOAUTEILS;

CIOCOOHOCTH YEeTKO OpPraHW30BEIBATH W IUIAHHPOBATh  BBINOJIHEHHE
NOpPYYEHHBIX 3aJaHuil, YMEHHIO pallMOHABHO MCIONb30BaTh pabodee BpeMs,
paccTaBisTh IPUOPUTETHI;

TBOPYECKOMY IMOAXOJY K pEIIeHHI0 IOCTAaBICHHBIX 3alad, aKTUBHOCTH H
MHUIMATHBE B OCBOEHMM HOBBIX KOMIIBIOTEPHBIX M MH(POPMAIMOHHBIX TEXHOJIOTUH,
CIIOCOGHOCTH OBICTPO aanTHPOBATHCS K HOBBIM YCIOBUSM U TPEOOBAHUSM.

JIMCT O3HAKOMJIEHUA
Ne | ®amunus, ums, Hara u pocnuce B Jara u Homep | Mara u HOMeED
/I OTYECTBO O3HaKOMJIEHHH C IIpHKasa o npukasa 0o
JOJDKHOCTHBIM Ha3HaueHNM Ha | OCBOOOXACHUH
periaMeHToM U B JOJDKHOCTB | OT JOJDKHOCTH

IIOJIY4€HHH €I'0 KOIIMHU




