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06 yrBepaxnennn MHCTpyKnuu 06 opranu3annu paboThl ¢ oOpamenHamMu
H JIH'IHOTO NpueMa rpaxaan B PegepanbHoii ci1y:xGe rocyiapcTBeHHO
perucTpanuy, KaaacTpa H Kaprorpaduu

B nemix obecneuenms B DemepanbHoil  ciyxGe rOCYZapCTBEHHOMH
PETHCTpaiy, KajacTpa M KapTorpaQuu €IWHOTO IIOpPSAKA pacCMOTPEHHS
obpallenu#i rpaxuaH, OpPraHM3AaUUH H IPOBENEHHUS JIAIHOTO npueMa rpaxial
Poccuiickoit ®enepany B COOTBETCTBHH C (I)C,Z[epaJIBHBIM 3aKOHOM OT 2 Mas
2006 r. Ne 59-@3 «O mopsiake paccMOTpeHMs oOpareHuit rpaxzaan Poccuiickoii
@enepamnny (Cobpanne 3axoHOmaTenbCTBA Poccuiickoii ®Depnepanun, 2006, Ne 19,
cr. 2060; 2010, Ne 27, ct. 3410; Ne 31, cr. 4196; 2013, Ne 19, cr. 2307; Ne 27,
cr. 3474; 2014, Ne 48, c1. 6638), a TaKe MOCTYHAIOMMX OT HHX 3aIpoCoB
uHpopMamKu o festensHoctH  DenepaabHON | CIyx6Bl rocymapCTBEHHOMH
PeTHCTpaluH, KaJacTpa U KapTorpaduu B COOTBETCTBHH C DenepallbHBIM 3aKOHOM
or 9 ¢espans 2009 r. Ne 8-®3 «06 obecneuenun JocTyna K HHGOpMAIUH
O  HCATCNBHOCTM  IOCY[JapCTBEHHBIX OpPTaHOB M  OPraHOB  MECTHOTO
camoynpasneHus» (Cobpanue 3akoHOmaTenbeTBa Poccuiickoi ®enepaunn, 2009,
Ne 7, cr. 776; 2011, Ne 29, cr. 4291; 2013, Ne 23, crt. 2870; Ne 51, cr. 6686; Ne 52,

- CT. 6961; 2014, Ne 49, ct. 6928), a Taxxe CDe)IepanLHLIM 3aKOHOM OT 27 HIONA
2010 r. Ne 210-®3 «O6 opraHuzanUy IPENOCTABICHHS rocy1apCTBEHHBIX H
MyHUIMNaNBHEIX yeiuyr» (CobpaHue 3akoHozarenseTBa Poccriickoii Denepanyu,
2010, Ne 31, cr. 4179; 2011, Ne 15, cr. 2038; Ne 27, cr. 3873, 3880; Ne 29,
ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, cr. 4322; 2013, Ne 14,
cT. 1651; Ne 27, c1. 3477, 3480; Ne 30 ct. 4084; Ne 51, cT. 6679; Ne 52, c1. 6952,
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6961, 7009; 2014, Ne 26, ct. 3366; Ne 30, cr. 4264; Ne 49, cT. 6928; 2015, Ne 1,
cT. 67, 72), IOCTaHOBICHHIMH TIpaBnTeJIBCTBa Poccwuiickoit ®enepanuu
or 16 aerycta 2012 r. Ne 840 «O mopsjxe moJadd M PacCMOTPEHHS Xalto6
Ha pemIeHus U AeicTBus (Ge3nmelicTBre) defepalsHEIX OPraHOB HCHONHUTEIBHOMN
BIACTH M HX NOJDKHOCTHBIX JIHII, q)enepam;ﬁmx TOCYyAapCTBEHHBIX CITyXKaIlHX,
JOJDKHOCTHBIX JIHIl TOCYAapCTBEHHBIX BHeGIOKETHBIX donmoB Poccuiickoii
(I)enepaunn, a Take I'ocynapcTBeHHOH KOpHOpallMM N0 aTOMHOH JHEpruH
«PocaToM» U ee HOIDKHOCTHEIX JHI» (CoGpanue 3akoHOmaTenseTBa Poccmiickoit
®enepanmu, 2012, Ne 35, ct. 4829; 2014, Ne 50, cr. 7113), ot 1 mrons 2009 r.
Ne 457 «O DenepanbHoii cimyx6e rocynapcTBEHHOH perHCTpaIyy, KagacTtpa u
kapTorpagpuu» (CoOpanme 3akoHomarenscTBa Poccuiickoi Oepepanuu, 2009,
Ne 25, cr. 3052; 2010, Ne 26, ct. 3350; Ne 45, ct. 5860; 2011, Ne 14, ct. 1935;
Ne 15, cr. 2125; Ne 23, ct. 3320; 2012, Ne 39, c1. 5266; Ne 51, ct. 7236; 2013,
Ne 45, ct. 5822;2014, Ne 50, cr. 7123; 2015, Ne 2, ¢T. 491) I p M K 2 3 B B 2 10:

1. YrBepauts HUHcTpykumio 06 opraHusanuu paGoTel ¢ oOpaIeHHSIMH H
TMYHOrO npueMa TrpaxaaH B @DefgepanbHOH  ciyx0e rocyJapcTBEHHOM
peTHCTpallu¥, KajacTpa W KapTtorpa¢um (manee — WHCTpYKnms) cOINTacHO
IPUTIOKEHHUIO.

2. HavansHHKY CTPYKTYPHOTO HOAPasHeleHHs LEHTPalLHOrO ammapaTa
Pocpeectpa, OTBETCTBEHHOrO 32 OPraHM3aHIO pabOTH! C O6pAIEHUAMH TPAXIAH:

OpraHW30BaTh HHPOPMHMPOBAHME HA PETYILIPHOM OCHOBE pPYKOBOJHTEIT
Pocpeectpa 1 ero 3amecturesieli 0 COGMONEHHH TOPAIKA H CPOKOB PACCMOTPEHHUS
oOpallleH!ii TpaXXaH B CTPYKTYPHBIX IOJpasieleHHsX LEHTPaNbHOTO almnapara
Pocpeectpa;

00€eCIIeYnTh MOAEPIKaHHE B aKTyaIbHOM COCTOSIHUH MH(OPMaluK B YaCTH
IOpsIZKa pacCMOTPeHusl OOpallleHul M JIMYHOTO IIpHeMa IPaxaaH, pasMelaeMolt
Ha oQHIKATEHOM caiiTe PocpeecTpa B HHGOPMALIOHHO-TENEKOMMYHUKAIHOHHOMN
cerd «MHTepHeT» (rosreesir.ru), Ha EnwHOM 1opTane rocymapcTBEHHBIX H
MyHHIMIANBHEIX  youyr (GyHKkumil) (www.gosuslugiru), Ha creHgax B
aZMMHHCTPaTHBHBIX 3aHUAX LEHTpaNbHOro annapara Pocpeectpa. | |

3. HavanbHukaM CTPYKTYpHBIX MOApa3iereluii LEeHTPalIbHOTO anmapara
Pocpeectpa obecreuuTs OpraHM3allMIO PAacCMOTPEHHsA OOpallleHHH rpaxaaH,
Ka4eCTBO H CBOEBPEMEHHOCTH IOATOTOBKU OTBETOD Ha HMX, a TAKOKE COONIONEHHE
CPOKOB HPOXOXJACHUSA M pacCMOTpeHus OOpalieHHH IpaXaaH B CTPyKTYPHEIX
IIOApa3s/eNIeHUsAX HEHTPaIbHOro anmnapara Pocpeecrtpa.

4. HavalnbHUKy CTPYKTYPHOTO MNOApAsfeNeHs LEHTPalbHOrO arnapara
Pocpeectpa, B 4pI0 KOMIETEHIIHIO BXOIAT EONPOCH KaApOBOIO 0bGecreueHus,



COBMECTHO C Ha4albHHKAMH CIPYKTYPHBIX MOJpa3leNeHHi I[eHTPAIBHOTO
ammapara PocpeecTpa B yCTAaHOBNIEHHOM TOpSIKE BHECTH M3MEHEHIS
B TONOKEHMS O CTPYKTYPHBIX IOAPasfeieHHAX LEHTPATLHOrO —almapara
PocpeecTpa ¥ NOIKHOCTHBIE —peINaMeHTEHl  COTPYAHHKOB CTPYKTYPHBIX
noapaseseHuit I.IeHTpaJIBHOI‘O anmapata Pocpeectpa, HampaBieHHEIE Ha
PeanH3aliio MONOXeHNH NHCTPYKIMY, yTBEpXIeHHON HACTOAIMM MPHKA30M, B
HaCTH NOPsJKa pacCMOTPeHs obpaleHHit rpaxzaH.
5. KoHTpoIb 32 HCTIONHEHMEM HACTOSIIEro IPHKa3a OCTABIIIO 33 COOL.

PyxoBoaurens N.B. Bacumses




IMPUJIOXXEHHE

K npukasy DenepaibHOH CITyKObI
roCyIapCTBEHHOMN perHCTpalvy,

KajacTpa ¥ kapTorpapua ,
ot « b » M 2015 r. Ne /60
HucTpyxnus

00 opraHu3anuy pa6oThl ¢ 00palieHHAMH H JIMYHOr0 NpHeMa rpaxiaH
B DenepainHoii ciyx6e rocyaapcTBeHHO perHcTpalHH, KagacTpa H KapTorpaguu

I. OGimue nmosioxkeHus

1. MacTpykuus o6 opraHus3anu paboTel ¢ OOpallleHMsMH M IpHeMa IpaxAaH B
denepanbHoii  ciyx0e TroCyAapCTBEHHOM pETHCTpalMy, KajgacTpa H KapTorpaguu
(manee — MIHCTpyKIHs) ONpeersieT CPOKH H MOPSOK PacCMOTPEHHUsI OOpallleHuH rpaxiaH
B DenepanbHoif ciyxbe rocyqapCTBEHHOM PErMCTpalyy, KajacTrpa M KapTorpapun
(Pocpeectp), 3ampocoB uH(popMamuM O JeATeNbHOCTH PocpeecTpa, NMOCTYNMHBIINX OT
rpaxiaH, OOBEJUHEHHMIl TIpaXkiaH, B TOM 4YHCIE MOpPUIMYECKHX JIHL, HHOCTPAaHHBIX
rpaxiaH, Ul Ge3 rpaKIaHCTBa, HANpaBICHHMs Ha oOpailleHHs M 3ampochl OTBETOB B
COOTBETCTBHH C 3aKoHOHaTelbcTBOM Poccmiickoit Pemepaunu u Ilonmoxenuem o
denepansHON cTyx6e TIOCYJapCTBEHHOH pErucTpauuy, KamacTpa M Kaprorpaduw,
yTBepXIEeHHBIM noctaHoBieHneM I[IpaButensctBa Poccuiickoit ®enepauuu ot 1 MioHA
2009 . Ne 457.

2. IHCTpyKUMs IPUMEHSETCS B OTHOIIICHHH

MHIMBHIyalbHEIX M KOJUIEKTHBHBIX NPEIIOKEHHH, 3aABIEHUM, Xanob, 3anpocoB
(manee - obpaileHus) rpaxaaH, oObeIMHEHHH IPaXkaH, B TOM YHCJI€ FOPUIUYECKHX JIUII,
MHOCTPAHHEIX TpaXIaH M JMI 0e3 rpakIaHCTBa (Janee - rpaXkaaHe), MOCTYMAIOMUX B -
defepanbHy0 CIyk06y roCyIapCTBEHHON DErHCTpallkH, KajacTpa M Kaprorpaduu B
coorBercTBHM ¢ PefepanbHeiM 3akoHOM oT 2 Mas 2006 r. Ne 59-03 «O mopszke
paccMoTpeHus obpaieHui rpaxkaan Poceuiickoii @enepayny;

Kamo6 Ha HapylleHHe TMOpsAKa INpeNOoCTaBIeHHs TIOCYJapCTBEHHON YCITyTH,
IOCTYMAIONINX OT MPpakaH B COOTBETCTBHHM ¢ DefiepalbHbIM 3aKOHOM OT 27 wrons 2010 r.
Ne 210-®3 «O6 opraHu3allii NpeOCTaBICHHA TOCYNApCTBEHHBIX W MYHHIMNAIBHBIX

ycuayr» H HpaBI/IJ'IaMI/I Iofa4yn MU pacCcMOTpEHUA *ajnob Ha pemi€Huss Hu JIeHCTBHA
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(6e3netictBue)  (pemepalbHEIX ~ OPraHOB HCIIOJHUTENBHOM BJIACTHU u ux

NOIDKHOCTHBIX JIHI, (peflepalibHbIX IOCYJApCTBEHHBIX CIIyXKaIlMX, AOJDKHOCTHBIX JIHII
roCyJapCTBEHHBIX BHeOIOIKeTHBIX GoHOoB Poccuiickod @enepaunnu, a TaKke
["ocyIapCTBEHHOM KOPIOpAIHMH [10 aTOMHOH SHEpruH «PocatomM» U ee JOKHOCTHBIX JIHIL,
yTBEp)KCHHBIME TIOCTaHOBJIeHHeM IlpaButenscTBa Poccuiickoit @enepauwu oT 16
asrycra 2012 r. Ne 840;

3aIpocoB MH(GOpPMamMy O JieITelIbHOCTH PocpeecTpa WilM €ro TeppUTOPHANBHBIX
OpraHoB, IOCTYNAIOUIUX OT TIpaXAaH B COOTBETCTBHM ¢ (elepalbHBIM 3aKOHOM
or 9 deppans 2009 r. Ne 8-®3 «O6 obecmedeHHH JOCTyma K HH(OpManuu
0 JeATeNbHOCTH rOCyIapCTBEHHBIX OPraHOB M OPIaHOB MECTHOT'O CaMOYTIPaBJICHHUA.

I1. Ilopsinok mostydeHus rpaxxaaHamMi HHpopManuu No BoNpocam
paccMoTpeHHs o0pameHuH

3. UudopManusa o mopsagke pacCMOTpeHHs OOpallleHMi IpaXK[aH pa3sMerIacTcs
Ha opuuuaisHOM caiite Pocpeectpa B HH(OpMaNHOHHO-TETEKOMMYHHMKAIIMOHHOM CETH
«HuTepHeT» (rosreestr.ru) (manee — odpunmanbHbIA caliT Pocpeectpa), Ha EnyuHoM mopraie
rOCy/IapCTBEHHBIX M MYyHHLMNAIBHEIX yCIyr (GyHKmmii) (www.gosuslugi.ru), a Takxke
IPEIOCTABIAETCA HEMOCPENCTBEHHO (elepalbHBIMU I'OCYAapCTBEHHEIMH I'DaXKAaHCKUMH
CIyXauMH (Janee — TpaXHaHCKUE CIIyXKallde) CTPYKTYPHOIO ITOJApa3JeleHHs
LIEHTpaJbHOro amnmapaTta Pocpeectpa (nanee — cTpykTypHOe mozpaszaeneHue Pocpeectpa),
OTBETCTBEHHOT'0 3a OPraHHU3aLHIO PabOTHI ¢ OOpAIEHUSIMH IPAXKAAH.

4. Ha odunmansHoM caiite Pocpeectpa, Ha EnuHOM moprane rocyaapCTBEHHBIX
¥ MyHHIMNATBHEIX yoiryT (pyHkuumit) (www.gosuslugi.ru), Ha HHQOpMAaLMOHHEIX CTEHIAX
B aJIMMHHCTPATMBHBIX 34aHUIX PocpeecTpa pazMmeraeTcs ciefyiomas HHGOpMAaIHs:

HOPAAOK HampaBieHHs oOpameHuil rpaxaaH B PocpeecTp, a TakkKe IOPSAOK U
CPOKH HX paCCMOTpPEHHS;

MOPAZOK OpraHMU3aIliH JTHYHOTO IIpUeMa Irpax /iaH;

rpabuKk  JHYHOTO  IIpHeMa  TrpaxzAaH  pyKoBoaurenaeM  Pocpeecrtpa,
€ro 3aMeCTUTEJIIMH, HauaJlbHUKaMH CTPYKTYPHBIX noapasaeneHuii Pocpeectpa,;

rpaduk paboTH OKHA IIpHeMa MUChbMEHHBIX 00palieHuil rpaXKiaH;



3
CIIpaBOYHEIE TelleOHBI CTPYKTYPHOIO MOJpa3JeeH s Pocpeectpa,

OTBETCTBEHHOTO 33 OPraHU3aIHMI0 PaGoThI ¢ 0GpaINeHIAMYU IPaXAaH, HOMep dakca;

CIpaBOYHEIH TenepoH BeIOMCTBEHHOTO IEHTpa TeNeOHHOIO OOCITYyKUBAHHA
Pocpeectpa;

CIIpaBOYHBIE, AHAIUTHYECKHE M CTAaTHCTHYECKHE MaTepHalbl, Kacaroluecs
opraHu3auuy paGoThl 0 PACCMOTPEHHUIO OOpallleH!l rpaXKJaH.

5. Tlo cmnpaBouHsiM TeledOHAM CTPYKTypHOro mnoppasjenenus Pocpeectpa,
OTBETCTBEHHOI'O 3a OpraHM3alHio paboThl ¢ OOpallleHUs MM IpaKAaH, MPEeHOCTaBIIAETCSA
cleayomas HHGpopMaIys:

O PErHCTpAllMé M XOJle PacCMOTPEeHHs OOpallleHHs rpaKJaHWHa, O Iepeajipecalny
obGpalllcHHsT B TeppUTOPHAIbHEIA opraH PocpeecTpa, momBeJOMCTBEHHYIO Pocpeectpy
OpraHU3alMioO, COOTBETCTBYIOIIMH TIOCYJapCTBEHHbIH OpraH, OpraH MeCTHOrO
CaMOyYTIPaBJIeHHS WK JODKHOCTHOMY JIHILy, B KOMIIETEHIMIO KOTOPBIX BXOIHUT PEIICHHE
IIOCTaBIEHHBIX B OGPAILEHHUH BOIIPOCOB, O IPOJICHHH CPOKA PACCMOTPEHHS OOPAILECHHUT;

KOHTAKTHBI TenedoH MPHEMHOM CTPYKTypHOro IoapasfeneHus Pocpeectpa,
OTBETCTBEHHOT'O 32 PaCCMOTpeHUe 0OpalleHHU;

TIOYTOBBIM ajipec, HOMep (pakca Uil HampaBIeHHS NHMCBMEHHBIX OOpallleHui
B Pocpeectp;

Tpe6boBaHus, MpeabiBlIseMble K O(QOPMIEHHIO MHCHMEHHOTO OOpallleHHs
¥ obpallieHus, HanpasisieMoro B PocpeecTp B 31eKkTpoHHOM Qopme;

HIOPSIOK M CPOKH PacCMOTPEHHUS OOpallicHUH;

MOPANOK WH()OPMHUPOBaHMS O XOAE M pe3yibTaTaX pPacCMOTPEHHS MHCHBMEHHBIX
olpareHui rpaxaaH;

MOPAAOK 3allMCH Ha JIMYHBIHA IIpUeM K pyKoBOoACTBY Pocpeectpa,;

rpa@UK W MeCTO TMPOBEACHHUSA JIMYHOIO IpMeMa JODKHOCTHBIMHM JIMIIAMH
Pocpeectpa;

TIOPSZOK OOKaytoBaHus AeiicTBuil (6e3meiicTBHA) NOIDKHOCTHBIX JIMI{ M PEHICHHH,
NPYHAMAEMBIX B XOI€ OCYINECTBICHHSA TOCYNapCTBEHHOH (GYHKLMH II0 OpraHU3alliy
IpHeEMa rpaxiaH, o0eCIeYeHHI0 CBOSBPEMEHHOIO M B IIOJHOM 00BEME DPaCCMOTPEHHs

HX YCTHBIX H IHCBMCHHBIX oGpameHnﬁ, C yBCIOMIICHHEeM TrpaxJaHnHa O IIPHHATHH
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pellleHnit B ycTaHOBNeHHbIH @enepanbHbM 3akoHOM oT 2 Mas 2006 r. Ne 59-@3

«O nopsaxe paccMoTpeHus obpaleruit rpaxaad Poccuiickoit @enepanum» Cpok;
wHas MH(OpMAIHsl, Kacarolmascs paB rpakaaH Ha oOpallieHHe B TOCYJapCTBEHHBIN
opras.

I11. Ilopsaok npHemMa, y4eTa, perACTPaliMH o0palleHH H rpaxaaH, X
HANpaBJIeHHs HA PacCCMOTPeHHe B CTPYKTYpPHbIe nojpa3saesienusi Pocpeectpa

6. IToctynnenne B Pocpeectp obpammennii rpaial OCyIIeCTBIACTCS:

B MUCHbMEHHOM BHUJE T10 IIOYTE;

(haKCUMHIIBHOM CBA3BIO;

IyTEeM 3aIOJHEH s ClieUaIbHON GOpMEI Ha opuIManbHOM caiTe Pocpeectpa;
yepe3 EquHbIi mopTran rocyJapCTBEHHBIX M MYHHIMNANBHBIX YCIYT (QyHKLHH)

(www.gosuslugi.ru);

4yepe3 BegomcTBeHHBI# neHTp TenedoHHOro obcmyxusanus Pocpeectpa;

IIpH IMYHOM Nepeiade muchbMeHHoro obpamenus B Pocpeectp;

B XOJIe JITYHOTO IPHeMa JODKHOCTHBIMH JILaMu PocpeecTtpa.

7. T'paxnpane MoryrT HampaBisiTh B PocpeecTp Kak HHIWBHAYAIbHEIE,
TaK ¥ KOJUIEKTHBHBIE OOpaleHus.

8. OcHoBaHMEM AJI perucTpanyu obpaiieHuil aBisercs nocrymieHue B Pocpeecrp
IIHCEMEHHOTO oOO0palleHns TpaXJaHWHA WIH OOpamieHHs, NOCTyNHBIIET0O B ¢opMe
SJIEKTPOHHOIO JOKyMEHTA.

9. Jlenompou3BOACTBO IO OOpAIEHUSAM TIpakgaH BeNeTcs OTAENBHO OT obmiero
IenornpousBoacTBa Pocpeectpa.

10. TTepBuunas 06paboTka oOpalleHH#, MOCTYNAIOIKX 10 MOYTe, BKIIO4YaeT B cebs
IPOBEPKY NPaBUIBHOCTH aApeCOBaHWS KOPPECIOHACHLMH, BCKPHITHE KOHBEPTOB,
MPOBEPKY HAIMYMA yKa3aHHBIX aBTOPOM BIIOXKE€HUI U npuioxeHui. ITouToBele KOHBEPTHI
(makeTBl), B KOTOPBIX ITOCTYIAIOT NHUCBMEHHBIE OOpallleHHs IpaKAaH, COXPAaHSAIOTCA
BMecTe ¢ oOpaimieHuAMH. KOHBEPTHI ¢ IIOMETKOH «IMYHO PYKOBOAMTEIIO» HE BCKPHIBAs
IEPEealoTCss OTBETCTBEHHOMY JOJDKHOCTHOMY IIHIy [UIs J[AOKJIafa pPyKOBOJUTEIO

Pocpeectpa.
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11. OOpareHue HOMJIEKHAT 00A3aTeNbHOM PErucTpaliii B T€YEHHE TPEX

JHeH ¢ JaThl IOCTYIUIeHUs. B ciydyae mocTymieHus oOpainieHus B JICHb,
IpeMIECTBYIOLIMH Pa3HHIHBIM WK BBEIXOAHBIM JHSAM, €T0 PErHCTpalys MPOU3BOANTCS
B paGoumii IeHb, CIIeAYIOMMH 3a IPa3IHUIHBIMHA ¥ BEIXOAHBIMHU JHAMH.

12. Pernctpaums ofpameHuii rpaxjaH, NOCTyNMBIIMX B ajpec PocpeecTpa,
NpOM3BOAMTCS  CTPYKTYPHBIM  TofipasienenueM  PocpeecTpa,  OTBETCTBEHHBIM
3a OpraHu3anuio paboTsl C OOpallCHUAMH rPpaXIaH.

13. Ha nu1ieBoii cTopoHe MepBOro JiMcTa oOpalieHHs IpakIaHHHa MPOCTaBIACTCS
IITaMII, B KOTOPOM YKa3bIBalOTCS BXOZSIIMI HOMED M aTa perucTpalyu.

14. B muchMeHHOM OGpallleHHH MOJDKHBI OBITH YKa3aHBl JIHOO HaMMEHOBaHHE
demepanpHOrOo OpraHa HCHOIHMTENBbHOM BracTd - DenepanbHasd ciryx6a
rOCy/IapCTBEHHOM perucTpanuy, kagacrpa U kaprorpadmu (Pocpeectp), 1ubo damums,
¥Ms, oTdecTBO (TIOCIEIHEEe — NpH HAIMYMH) JOJDKHOCTHOro nmma Pocpeectpa, 6o
IOIDKHOCTh COOTBETCTBYIOIIETO JIMIA, KOTOPOMY aJpecoBaHO OOpallleHHE, a TaKKe
damunus, uMs, 0TIECTBO (TIOCIeHEee — IIPH HAJIM4IMH) IPaKJIaHHHAa, IIOYTOBLIN aJjpec HWin
afpec >JIEKTPOHHOM IOYTHI, MO KOTOPOMY MODKHEI OBITH HallpaBleHBl OTBET JHMOO
yBEJIOMJIEHHE O Tiepeajipecallid OOpalieHHs, M3JI0XKeHa CyThb OOpallleHHs, IIOCTaBIECHEI
NMYHAs TOANMKCH TpaxmaHHHa W Jjata. K oOpameHHio MOryT OBITb IPHIJIOXKEHBI
JOKYMEHTHI WJIM MaTepHaIbl MO0 WX KOIUH.

15. OGpawenus rpaxaaH, moctynuemme B PocpeecTp B (opMe 31EKTPOHHOIO
JNOKYMEHTa, HOJDKHBI COOTBETCTBOBATh TpeOOBaHMAM, YCTAHOBICHHBIM IIyHKTOM 14
WHCTpyKUuH (32 HCKIIOYEHMEM JIMYHOM IONNMCH TpaXIaHWHA), M  TOJJIEXKaT
PacCMOTPEHHIO B ITOpsAIKe, ycTaHOBIEHHOM MHCTpyKIneii.

I'paXkJaHHH BIpaBe HANPaBUTh BMECTe C OOpallleHUSAIMH CKaHMpOBAaHHBIE 0Opa3bl
HEOOXOMUMBIX JJII PACCMOTPEeHHs obpaleHus JOKyYMEHTOB U MaTepUaJIOB B 3JIEKTPOHHOM
¢opme OO HaTIPaBUTh JOKYMEHTHI U MaTepPHAJIbl MIIM MX KOIIMH HA 6yMa)KHOM HOCHTEIE.

16. Ilpu perucTpaliiy KOJJIEKTUBHOI'O OOpallleHNs B pErHCTPallHOHHON KapTOUKe B
3aKnafiKe «3agBHTENB» BHOCATCSA IIEpBBIE JBe-TpU pa30Op4YMBO yKasaHHbie (haMUInH,
MIEpBOi yKa3bpiBaeTcs (aMUiIHs TOTO aBTOpa, B apec KOTOPOro MPOCAT HAIIPaBHTh OTBET.

bechaMunbHble KOJJIEKTHBHBIE OOpalleHHs PETHCTPUPYIOTCS 10 Ha¥MEHOBaHMIO
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OpraHM3alliM, NPEIpPHUATHS, YIPEXIeHHs (3aBefeHWs), OTKy/Ja OHU NOCTYIIMIIH, TakKe

mpoctaBisercs orMmerka «KommekTuHOe» M B rpade «KoMMEHTapHW» yKa3bIBacTCs
ob11ee KOIHMYeCTBO OOpaTUBIIMXCS IPaXKAaH.

KOJIEKTHBHEIM CUHMTAeTCS COBMECTHOe ofpaiieHHe IByX WM Oonee Juil
no ofmeMy I8 HHX Bompocy, ofpalleHHWe OT HMEHH TPYJOBBIX KOJUICKTHBOB
opraHmu3anuii, 9IEHOB OJHON CEMbH, a TaKXKe PEe30JIONMH MHUTHHIOB HIH cobpaHui,
MOAMMCAHHbIE WX OPTraHM3aTOpaMd M OTBedalomue TpeOGOBaHMAM, NMPEeBIABIAECMBIM K
o6pallieHAIo B COOTBETCTBHH C 3aKOHOIaTeNbCTBOM Poccuiickoii Denepaiyy.

17. Ha craguu TpedBapuTeNbHOM 00pabOTKH MOCTYNMBINMX —OOpalieHHH
CTPYKTYpHBIM HOfpasfieieHneM PocpeecTpa, OTBETCTBEHHBIM 32 OPTaHH3allHiO PaboThl
¢ oGpalleHUsAMH TPKIaH, OTOHPAIOTCS OOpaIleHHUs, He IOoJIeXalie PACCMOTPEHHMIO:

obpalneHus, B KOTOPHIX He YKa3aHel (aMuids TIpaXAaHWHA, HAIpPaBHBIIETO
obpalieHre, WK TIOYTOBBIH aJpec M aJpec 3JIEKTPOHHOHM IOYTHI, O KOTOPOMY ROJDKEH
OBITH HAIpABIIEH OTBET, — PETHCTPUPYIOTCS B YCTAHOBICHHOM IOPAJKE C yKa3aHHEM B
NpUMEYaHUH «AHOHHMHOE» M CIIMCHIBAIOTCA CIPaBKOW B HOMEHKIATYpPHOE JEIIO.
(ITpu 3TOM CTPYKTYpHEIM TojipaszenieHHeM Pocpeectpa, OTBETCTBEHHBIM 32 OPraHH3aIIMIO
paGoTH ¢ ObpallleHHsSIMH TPaXIaH, Ha SIEKTPOHHBIN aipec, yKasaHHBIH B oOpalleHHH,
HaIpaBJIsSeTCs IEKTPOHHOE YBEAOMIIEHHE O TOM, YTO OOpalleHne NPU3HAHO aHOHUMHBIM,
C MpeMIOKEHHEM TpaXTaHHHYy OG(OpMHTE HOBOe oOpalleHHe B YCTaHOBICHHOM
3aKOHOZAATEILCTBOM ITOPSZIKE. );

obpallieHusi, TEKCT KOTOPBIX HE MOJNAcTCsI MNPOYTEHHIO, - PETHCTPUPYIOTCS B
YCTaHOBJIEHHOM mopsaxe (IpH 3TOM CTPYKTYpHBIM moppasjenenueM Pocpeectpa,
OTBETCTBEHHBIM 33 OPraHU3alMI0 paboThI ¢ OOpaIleHMsIMU IpaXkiaH, B TCUEHHE CEMH JHEi
C JaThl PETHCTPAllHM TPaXIAHUHY COOOIIaeTcs O MpHYMHE OCTaBleHus oGpameHus Oe3
OTBETa II0 CYIIECTBY, B Ciiydae eclid ¢aMuius M II0YTOBBIM ajpec TNOLAAIOTCA
TIPOYTEHHIO);

o0pallleHus, NOCTYIHMBLIHE B 3JEKTPOHHOH (opMe, HCXOId M3 COJEepXKaHHUA
KOTOPHIX HE IPEACTAaBIAETCS BO3MOXHBIM OIpeNeNuTh MpeaMeT —obpaiueHus,—
PETHCTPHPYIOTCS B YCTAHOBJICHHOM MOPSIIKE C yKa3aHHEM B IPUMEYaHUH «Y TOYHAIONIINH

3arpocy;
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o6paleHns, pacCMOTPEHHEe KOTOPHIX HEBO3MOXHO Ge3 MONydeHHS HEOOXOUMBIX

JOKyMEHTOB M JIMYHOM MOANMMCH aBTopa (B OTHOWIEHMH OOpAIleHMs, A KOTOPOro
YCTAHOBNEH  CHEUMANbHBIA NOPSANOK  PacCMOTPeHHs), —  PErHCTPHPYIOTCS B
JCTaHOBJIEHHOM NOpSAKe, M TPaXJaHHWHy B TeYEHHE CeMH JHEH C NaThl PErMCTpaliH
co00IIaeTcs 0 NpHYMHE OCTaBIeHUI oOpaleHns 6e3 OTBETa [0 CYIIECTBY.

18. Peinenme 06 ocTaBleHMH oOpamieHuii 6e3 pacCMOTpEHHS IO CYIIECTBY
TNIPEHAMAETCs HAYaIbHHKOM CTPYKTYpHOIO MojipasjieneHus PocpeecTpa, OTBETCTBEHHOTO
3a opraHM3auuIo paboTel ¢ 06pAINECHUAMH IPpaXIaH.

19. Ecnu rpakaaHMHOM yCTpaHeHbl NPHYHMHEI, MO0 KOTOPHIM OTBET IO CyHIECTBY
IIOCTAaBICHHEIX B OOpAlleHH: BOIIPOCOB HE MOT OBITH JaH paHee, BHOBb HAlPaBICHHOE
ofpallleHre rpaKIaHWHAa paccMaTpHBaeTcs PocpeecTpoM B mopsjke, yCTaHOBICHHOM
HHCTpYyKIIHEH.

20. O6pamieHue, B KOTOPOM He yKa3aHbl (aMUIMs rpakJaHHWHA, HANpPaBHBIIETO
obpallieHre, WA MOYTOBHIN ajpec U aipec NEKTPOHHOM MOYTHI, 10 KOTOPOMY HOIDKEH
OBITH HaIpaBJI€H OTBET, M B KOTOPOM COZAEPXArcs CBEIEHHS O MOJATOTaBIMBACMOM,
COBEPIIAEMOM HII COBEpIIEHHOM IIPOTHBONPAaBHOM MEAHHH, @ Takke O JHIE, €ro
MOJArOTaBIMBAIOIIEM, COBEPINAIOIIEM MM COBEPINMBINEM, IOAJEKHT HAMPaBICHUIO
B rOCYJapCTBEHHBIH OpraH B COOTBETCTBHH C €70 KOMIIETEHIIUEH.

CompoBoguTeNsHOE NHCBMO K TakoMy oOpallleHMIO, a Takxke yBeIOMIICHHE
(pa3wpACHEHHE) TpaXKAaHWHy C OOOCHOBaHHEM OCTaBleHHs obpaineHus Ge3 oTBeTa IO
CyIIECTBY IOIMUCHIBAIOTCS HA4YaIBbHAKOM CTPYKTypHOro mofpaspaeneHus Pocpeectpa,
OTBETCTBEHHOTI'O 33 OpraHU3aluio paboThl ¢ 0OpaIleHUAMH IPaXKIaH.

IV. Cpok paccMoTpennsi oOpalnennii rpakaan

21. OG6pamenue, mocrynuBmee B Pocpeectp, paccMaTpHBaeTcs B TeU€HHE
30 xaeHAapHBIX JHEW CO JHA €r0 PETHCTPAIUH.

22. B cuydae HampaBieHHs PocpeecTpoM oOOpallleHHs Uit PacCMOTPEHHS
N0 CymeCTBY B TEpPPUTOPHAIbHBI OpraH HIH MOABEAOMCTBEHHYIO OpraHH3alHIO
Pocpeectpa ykasaHHOe obpalenie HOIJIeXXHT PacCMOTPEHuUIO B Teuenue 30 aHe# co nHA
pervcTpali  OOpallleHHss B TEPPHUTOPHAIBHOM OpraHe WM IOJBEIOMCTBEHHOH

opranusauuu Pocpeectpa, eciii He yCTaHOBJIEHEI 60Jiee KOPOTKHE CPOKH paCCMOTPEHHA.
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23. B HCKIIOUMTENBHBIX CIydasxX, a Takke B Clydae HampabieHus PocpeecTpoM

B YCTAHOBJIEHHOM HOPSJKe 3ampoca O MpeJOCTaBICHAN HEOOXOMMBIX ISl pAaCCMOTPEHHUS
obpallieHHss JOKYMEHTOB H MATEpHalioB B TEPPUTOPHAIBHBIC OpraHb Pocpeectpa u
HOABEIOMCTBEHHBIE €My OpraHW3allid, ApYrHe TIOCYIapCTBEHHBIE OpraHbl, OpraHbI
MECTHOTO CaMOYIpaBJIeHUS W WHHIM JODKHOCTHHIM JIHI[AM, 332 HMCKIIOYCHHEM CYHOB,
OpraHOB [IO3HAHWS U OPraHOB MPEABAPUTENHHOTO CISACTBHSA, PyKOBOAUTENb Pocpeectpa,
€ro 3aMeCTHTeNM BIIpaBe IPOUTHTE CPOK PacCMOTpeHHs obpameHnus He Gonee yeM Ha 30
JTHEMN.

ITpoexT THChMa 3ajgBHUTENIO0 O IPOMJICHHH CPOKa PaCCMOTPEHHMS obpaieHus ¢
yKa3aHMEM [pUYHH  INPOJJCHHMS  IPEACTABIseTCS  HaYalbHHKY  CTPYKTYPHOTO
noppasenenus Pocpeectpa, OTBETICTBEHHOMY 3a PacCCMOTpEHHe OOpallieHus, He To3Hee
MICTEYEHHs CPOKa paCCMOTPEHHU o0OpallieHus.

O npomJieHHH CpOKa C yKa3aHMeM NPHYHMH IPOJICHHUS MHUCHMEHHO yBEAOMIIIOTCHA
IPaXIAHWH M OpraH, IepeciaBIIMii obpalieHHe IpaXAaHNHa, €CIIH MOCIE PaCCMOTPEHHUA
obpaieHus eMy TpebyeTcs PECTaBUTh KOMKIO OTBETA FPaXKAaHUHY.

ITuceMO C yBeIOMJICHHEM IpaXkJaHWHA O IPOJUICHHH CpPOKa paCCMOTPEHUA H, IPH
HeoOXONMMOCTH, OpraHa, Il€peciiaBIIero OOpallleHHe, SBISETCS OCHOBaHHMEM JUIf
M3MEHEHHs CTPYKTYPHBIM NojpazaeneHneM PocpeecTpa, OTBETCTBEHHBIM 32 OpraHU3aLKIO
paboTel C oOpalleHHsMH TpaXkAaH, CpoKa MCIONHEHHS TMOpY4YeHUs B CHCTEME
3JIEKTPOHHOTO JI0OKyMEHTOO00POTA.

24. B ciay4ae NOCTYIUIEHHS W3 BBIIIECTOSAIIEIO TOCYJapCTBEHHOro oOpraHa
IOpy4YeHHs O paccMOTpeHMH oOpamieHus, IO KoTopoMmy Pocpeectp sBisercs
COMCIIOJIHHUTENEM, IIOATOTOBKa IpemyioxeHuil PocpeecTpa A BKIIOYEHHA B IMPOEKT
OTBETa TPAXKJAHWHY M WX HAlpaBiIeHHE OTBETCTBEHHOMY (TOJOBHOMY) HCIOJIHHUTEIO
OCYLIECTBIISIOTCA B TeueHHe 15 nHel co OHS perncTpanuy obpamenus B Pocpeectpe win
B TE€YEHHE MEPBOM MMONIOBHHEI CPOKa, OTBEICHHOIO Ha IIOJTOTOBKY OTBETa IpaXKIaHUHY,
eCJIM YCTaHOBJIEH COKpAIIleHHBIN CPOK pacCMOTPEHHs obpallieHusl.

25. Cpok paccMoTpeHus xano6 B pamkax mocTraHoBneHus IIpaBuTenncTBa
Poccuiickoit ®enepanyu or 16 aBrycta 2012 r. Ne 840 cocraBmser 15 pabounx nmei

CO JIHJ MX PErucTpaluy B OpraHe, YIIOJJHOMOYECHHOM Ha HX paCCMOTPEHHE, CCIIH Oonee
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KOPOTKHE CPOKH PacCMOTpeHHs Kanob He YCTaHOBICHEI OpraHOM, YIIOJTHOMOYEHHBIM

Ha HX pacCCMOTPEHHE.
V. IlpeaBapHTeIbHOE pacCMOTPEHHE oOpameHHH rpaxiaH

26. O6paiieHne rpaxJaHHHa, NOCTYNHUBIICE B PocpeecTp B COOTBETCTBUH C €r0
KOMIIETEHIIMEH, TOJIEKHT 00513aTENbHOMY PaCCMOTPEHHIO.

27. OG6pamieHdss Tpaxiad IO BONpocaM, HE OTHOCAUIMMCA K KOMIIETEHITHH
Pocpeectpa (3a HCKIIOYeHHEM OOpallieH!H, OCTYNUBIIMX Ha paCCMOTPEHUE B Pocpeectp
u3 Anmuauctpanuu Ilpesunenta Poccuiickoit ®exnepaiyi, Ammapara IIpaBurenscTBa
Poccuiickoii ®enepamyn, I'eHepalbHOM TPOKYpaTyphl PoccuiiCkor Denepauuu, CoseTa
®epeparuu Penepansroro Cobpanusa Poccuiickoit ®enepariuy, I'ocynapcTBeHHOHR JlyMBI
®enepansHoro Cobpanus Poccuiickoi Denepanuy, O6mecTBeHHO#M nayaThl PoccHiiCKoi
denepauuy, MUHHCTEPCTBA OSKOHOMHYECKOIO Pa3sBUTHA Poccuiickoii ®Peanepanuy,
a TaKKe WHBIX TOCYJAPCTBEHHBIX OpPraHOB, IO KOTOPHIM HEOGXOOWMO HpPEeROCTaBHTh
IpeloXKeHHs (MaTepHansl) Hjid HMX DPacCMOTpeHHs WM HampaBUTh KOIMIO OTBETa
3asBUTEIO), JOKIAJBIBAIOTCS HAYalbHUKYy (€r0  3aMECTHTENI0)  CTPYKTYPHOTO
nonpaszenenus PocpeecTpa, OTBETCTBEHHOTO 3a OpraHH3allMIO paboThl ¢ OOpaIleHUIMH
rpaXk/iaH, JUIS IPUHATHS PelieHns o Nepeajipecalliy JaHHOro OOpallleHUs B TEUCHHE CEMH
OHEH CO JHS €ro perucTpaliyd B COOTBETCTBYIOIIME OPraHel MM COOTBETCTBYIOLIEMY
NOIDKHOCTHOMY JIHIy, B KOMIIETEHIIMIO KOTOPBIX BXOOHWT PELICHHE IIOCTABICHHBIX B
o6pallleHMH BOMPOCOB, C OJHOBPEMEHHBIM YBEAOMIICHMEM TPaX[IaHHHA, HApPaBHBIIETO
obpalnenue, o niepeagpecaly ero oopaleHus.

28. CompoBoauTENbHOE MHCHMO O Ilepeafpecally (HaIpaBleHWM) OOpalleHwui,
yKa3aHHbIX B IyHKTe 27 MHCTpyKIMH, B COOTBETCTBYIONIME OpraHel MM
COOTBETCTBYIOILIEMY JODKHOCTHOMY IIHIly, B KOMIIETEHI[MIO KOTOPBIX BXOAUT PEHICHHE
IOCTaBIEHHBIX B OOpalllEHHM BOMPOCOB, MOZIKCHIBACTCS HAYAILHHKOM (3aMECTHTENeM
HadaJlbHUKA) CTPYKTypHOTO TmojpasfeincHuss Pocpeectpa, OTBETCTBEHHOIO 32
opraHu3anuio paboThl C 0OpaleHUAMY IPaXKIAH.

29. [TIlpomwexinne perucTpaluio oOOpallleHHs TepeJaloTcs Uil JOKIana
pykoBoauTeno Pocpeectpa, ero 3aMecTHTENsAM MO0 HENOCPEACTBEHHO B CTPYKTYPHBIE

nioApaszenenus PocpeecTpa Ast paCCMOTPEHHS MO CYIIECTBY.
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30. O6pameHus Ha OyMa)XHOM HOCHTele  IEPEHAOTCS  3aMECTHTEIIM

PYKOBOIHWTENs, HavyalbHHKAM CTPYKTYypHBIX TNozApasfeneHuii Pocpeectpa mo peectpy
nepeAayd JOKYMEHTOB.

31. O6pamenus B ¢GopMe DIIEKTPOHHOTO JOKYMEHTa, IPUKDEIICHHOI0
K KapToyke OOpalleHUs B CHCTEME JJIEKTPOHHOTO IOKyMEHTOOGOPOTa, HANpaBIAIOTCA
Ha pacCMOTpEHHE B CTPYKTypHbIe TofpasfieNieHns Pocpeectpa B 21eKTPOHHOM dopme 6e3
pacneyarbiBaHus Ha OyMaxHbIM Hocutens. [Ipu aTOoM B peecTpe nepefaiu NOKYMEHTOB
JeaeTcsa OTMETKA O TOM, UTO JOKYMEHT IepeaH B dJIeKTpOHHOH (opme.

32. B ciyuae ecim CTpyKTypHOe moapaszienenue Pocpeectpa, OTBETCTBEHHOE 32
paccMOTpeHHe OOpallleHHs, CUMTAeT, 4YTO BONPOCH, COAEpKamuecs B OOpalleHHH
TpaXXJIaHMHA, HE OTHOCATCS K €ro KOMIIeTeHIMH, oOpallieHue (B TeYeHHE TpexX pabouux
OHe#l C JIaTel, ONpeAeNsieMOil MO peecTpy Iepeiadyd AOKYMEHTOB B CTPYKTypHOE
nozpasaenenre Pocpeectpa) mepeHampapisAeTcss ClyeOHOM 3alMCKOH B CTPYKTypHOe
nojpasfeieHne Pocpeectpa, B KOMIETEHIMIO KOTOPOTO BXOJHT pacCMOTpeHHE
yKa3aHHBIX B OOpaIlleHHH BOIIPOCOB, C YKa3aHWEM IyHKTa II0JIOXKEHHA O CTPYKTYPHOM
nofpaszieneHu Pocpeectpa, COMIacHO KOTOPOMY OGpaiiieHHe JOJKHO GBITh PaCCMOTPEHO
B JAHHOM CTPYKTYPHOM mojpasjieneHuu Pocpeectpa, H B KOIHMH yBeAOMIseT 00 3TOM
CTpYKTypHOe HojpasfiefieHre PocpeecTpa, OTBETCTBEHHOE 33 OPraHM3allMIO PabOTHl C
obpalueHNsIMY IpaxiaH.

B ciydyae HanMuus TOpPY4YEeHHsS KypPHPYIOIIETO 3aMECTUTENsI PyKOBOMHTENS
obpaiieHne CiyXeOHOM 3amMCKOM 3a TIOAMKCHIO 3aMECTHTEN  PYKOBOAUTEI
HaIIpaBJIAETCA 3aMECTHUTENIO PYKOBOAUTENA, KypUpPYIOLIEMy CTPYKTYPHOE NOAPA3AEICHUE
PocpeecTpa, B KOMIIETEHIUIO KOTOPOTO BXOJHUT PAaCCMOTPEHHE YKa3aHHBIX B OOpallieHHH
BOIPOCOB.

B cmyuae ecau CTIpyKTypHOe THojpasaencHue Pocpeectpa, KOTOPOMY
IepeHanpaBieHo oGpalleHye, [0JIaraeT, YTo yKa3aHHbE B 0OpalleHHH BOIIPOCH! TAKKE HE
BXOIAT B €ro KOMIIETeHIMIo, obpaineHue (B TeueHWe OgHOro pabodero IHsi € HaThl
NOCTYIUIEHHSI CIy)XeOHOM 3alMCKHM) HalpaBiseTcs B CTPYKTYpPHOE IOJpasfeNieHne

Pocpeectpa, OTBETCTBEHHOE 3a OpraHH3alliI0 paGoTHl ¢ OOpalleHMSAMH IpaXaH,
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cTyxe6GHOM 3amucKodl (B Ciydae HajiMYus TNOPYIEHHA O PpacCMOTPEHHH obpameHus

KyPHPYIOIIETO 3aMeCTUTEI PYKOBOJHTEA — N0 COTJIACOBAHMIO C HIM).

B TakoM ciydae CTPYKTYpPHBIM IofpaszenecHueM Pocpeectpa, OTBETCTBEHHBIM 32
opraHmsaidio paboTel C OOpalleHWsAMH TpaXniaH, JaHHOE obpamieHne (B J€Hb
NOCTyIUIeHHs CIy)keGHOM 3amMCKH O BO3BpaTe OOpallleHHs) JOKIAIBIBAeTCs
pyxoBoamTelo PocpeecTpa ¢ IPHJIOKEHHEM CITy)KeOHBIX 3alMCOK LA IPUHSTAS PEIICHH
06 oOIpeIeNeHMH OTBETCTBEHHOIO 3a PpacCMOTpeHHe oOpailleHHs CTPYKTYPHOIO
noapaszaeneHus Pocpeecrpa.

B ciydae HapylieHMss CpPOKOB BO3Bpara oOpalleHHe pacCMaTpHBacTCA
CTPYKTYPHBIM mojipa3ieniecHueM PocpeecTtpa, HapyIUBIINM 3TH CPOKH.

33. O6paieHus, cofepxaiye xano0sl Ha NeACTBHS (Oe3meiicTBHE) AOKHOCTHEBIX
nun PocpeecTpa, €ro TepPHTOPUANLHEIX OPraHOB M IOJBENOMCTBEHHBIX OpraHH3alWi,
B IEHb PETHUCTPALUK JOKIAbIBAIOTCS pyKoBoAuTemo PocpeecTpa Ml €ro 3aMECTHTEIAM
B CIIELYIOIIEM ITOPSIKE:

o6pallleHus, B KOTOPBIX O0XaIyloTcs AeHcTrs (6e3/eHCTBHE) HODKHOCTHBIX JIUILL
PocpeecTpa (3amecTuteneil pyKoBOAHTeENs, HAYalbHUKOB M 3aMECTHTENICH HauyaJbHUKOB

CTPYKTYpHEIX TozpaszieneHuii Pocpeectpa), pyKoBOAMTENEH TEPPUTOPHAIBHBIX OPraHOB
Pocpeectpa ¥ €ro 3aMecTHTeNel, OUPEKTOPOB (MIHANOB MOABEIOMCTBEHHBIX
opranu3anuii PocpeecTpa, KX 3aMeCTHTENEH, -— JOKJIAABIBAIOTCS PYKOBOAMTEIO
Pocpeectpa;

obpaitieHns, Kacaromuyecss 00)aJloBaHUs IEATEIBHOCTH TPaXKAAHCKHMX CITyXalux
CTPYKTYpHBIX mojpaszfeneHud Pocpeectpa, €ro TEppUTOPHAIBHBIX OpraHOB H
TIOJBEIOMCTBEHHBIX OpraHW3alfid, 3aMeMalolX JO/DKHOCTH OT HayajibHHKa OTAena U
HWKE B CTPYKTYPHBIX mojpasieneHusx Pocpeectpa, ero TeppHTOpHANbHBIX OpraHax H
HOABEJOMCTBEHHBIX OpPraHW3alUAX, — NOKIIAABIBAIOTCS 3aMECTHUTEISIM PYKOBOIAHMTEIS
Pocpeectpa, K KOMIETEHIMHA KOTOPHIX OTHOCHUTCS PaCCMOTPEHHE BOIPOCOB, YKa3aHHBIX B
oOpaleHuu.

34. 3ampemaercs HampaBIATh KanoOy Ha pacCMOTPEHME B OpraHH3aLHUIO

HIIM JIOJDKHOCTHOMY JIHILY, pellieHre mwiH Aetictus (6e3aeiicTBre) KOTOPBIX 00XKalyIOTCS.
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Ecmm B COOTBCTCTBUHU C BBHIIICYKa3aHHBIM 3allpETOM HEBO3MOXXHO

HaIpaBJIeHHEe Xal00bl HA PacCMOTPEHHE B IOCYJAapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIIpaBJIeHUs WIH AODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPEIX BXOMUT pelleHHe
TIOCTaBJICHHBIX B 06pallleHHy BOMPOCOB, Xkanoba Bo3BpallaeTcs rpakaaHuHy C
pa3bACHEHHEM €ero [paBa 00XkanoBaTh JaHHOE PEeILeHHe WK AeHCTBHE (Ge3neiicTBUE).

35. OGCpaleHus, CoAepXallde CBEACHHS O MPOSABICHWAX  KOPPYNIHH
B PocpeecTpe, €ro TeppHTOpHAlbHBIX OpraHax U MOABSHOMCTBEHHBIX OpraHH3alHsiX,
HOKITaNBIBAIOTCS  HEMOCPEACTBEHHO  pykoBoauTemo  Pocpeectpa  HadalbHMKOM
CTPYKTypHOro moppasjieneHus Pocpeectpa, OTBETCTBEHHOIO 3a OpPTraHH3allUIo paboTHI ¢
obpalIieHusMHU IpakKIaH.

36. O6pameHus Trpax[aH, MOCTYNIHBIIME Ha pacCcMOTpeHue B Pocpeectp
u3 AnMuHucTpauuu Ilpesunenta Poccuiickoit ®esepamuu, Anmapara lIpaBATENbCTBa
Poccuiickoii ®enepanuu, I'enepanbHoil npokypaTypel Poccuiickolt ®enepanmu, Coserta
®enepanun Penepansroro Cobpanus Poccuiickoi ®enepanuu, ['ocynapcreeHHOR JlyMbl
®enepansroro Cobpanus Poccuiickoit ®enepanyn, ObiecTBeHHON nanatsl Poccuiickoi
®enepauuy, MUHHCTEpCTBa SKOHOMHYeckoro pasutus Poccuiickod @enepannu c
3aIpOCOM O HeOGXOJMMOCTH HallpaBleHHs IpeIJIoXeHHH (MaTepHajoB) 0 OOpaIleHUIO
rpakIaHWHa WM HaIpaBIeHUs KOIMK OTBETA 3adBUTENIO, HOKIAAbIBAIOTCA CTPYKTYPHBIM
nogpasieneHreM PocpeecTpa, OTBETCTBEHHBIM 3a OpraHM3alMIO paboTHI ¢ OOpaleHHAMH
rpaXKiaH, pPyKOBOAMTEMO Pocpeectpa 10O ero 3aMecTHTE/SIM M CTaBATCS Ha OCOOBIH
KOHTPOJIb.

37. O6pamenus rpaxnad, noctynuBmme B Pocpeectp u3 AIMHHHCTpauUu
Ipesumenta Poccuiickoit ®epeparuu, Amnmnapara IlpaBuTenscTBa Poccuiickoit
denepanyu, I'enepanbHoit pokypatypsl Poccuiickoit ®enepanuy, Cosera Deepauuu
®enepansioro Cobpanmst Poccuiickoit ®epepanuu u  ['ocynapcrBeHHodt yMsr
®enepansHoro Cobpanus Poccuiickoit ®Penepaiyu, MHHHCTEPCTBA IKOHOMHYECKOTO
passutusi Poccuiickoit ®enepanuu Ge3 3ampoca 0 HEOOXOMUMOCTH IPEXOCTaBICHHUS
TpeIOKEHUH (MaTepyalioB) Mo OOpallleHHI0 TIpaXJaHWHA MM HAIpaBICHUsS KOIHM
OTBETa 3asBMTENIO, HANMPaBIMIOTCA CTPYKTYpHBIM HojpasfeneHueM Pocpeectpa,

OTBETCTBCHHLIM 3a OpraHH3alvio pa6OTI>I C 06paH.IeHI/ISIMI/I rpaxkagaH, Ha pacCMOTPCHHC
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HavYaJbHHUKY CTPYKTYPHOI'O NOAPa3CICHUA PocpeeCTpa B COOTBCTCTBHH Cc

YCTaHOBJICHHON KOMIIETEHIMEH.

38. B ciyuae ecnu B pe30NIOLMH OINpPENEIEHB HMCIOJHUTEIIMUA HECKOIBKO
CTPYKTYpHBIX IHoapasfeneHuit Pocpeectpa, OpuruHan oOOpalleHus HaIpaBieTcs B
CTPYKTypHOe ToppaseneHne PocpeecTpa, OTBETCTBEHHOE 32 HCIOJIHEHHE IODYYEHHS
(yxa3aHHOE B IOPYY€HHUH NTEPBBIM), KOITHM - COUCIIOJIHUTENSIM TOPYYECHHA.

39. CrpykrypHoe mnoppaszjencHue PocpeecTpa, HasHa4YeHHOE COHCIIOIHHTEIEM
IIOpYYeHHs, HAIIPABISET NPEIOKEHHS B COOTBETCTBHH CO CBOSH KOMIIETEHIIHEH B afipec
CTPYKTYpHOTO Tofpa3feneHus PocpeecTpa, OTBETCTBEHHOTO 332 HUCIIOJHEHKE MOPYYECHH,
He MO3JHee CeMH IHel 10 NCTeYeHHs CPOKa, OTBEIEHHOIO Ha PacCMOTpeHHE OOpallleHu.
B cimydae ecnm ycTaHOBIeH Goiiee KOPOTKHMH CpPOK PpacCMOTpEHHsl OOparleHus,
COHCIIOJIHUTENb HamnpaBifgeT CBOM IPEAJIONKEHHS B T€YEHHE IEPBOM IOJIOBHHBI CPOKa,
OTBE/IEHHOT'O Ha paCCMOTpeHUe 0OpalleHus.

40. Ecnu i MOATOTOBKHM OTBETa Ha oOpallieHHe, KOTOpOE SBIAETCA NPEIMETOM
PacCMOTpPEHHs] HECKOJBKMX CTPYKTYpHBIX mofpasfenceHuii Pocpeectpa, Tpebyercs
MOJyYeHHe JONOJMHHUTENBbHBIX CBEJCHWM W3 TEPpPMTODHABHBIX OPraHOB WM
HOJBENOMCTBEHHBIX opraHM3amuii Pocpeectpa, TO COOTBETCTBYIOIIMH  3ampocC
ITOJITOTABIMBAET U HAIpaBIAeT CTPYKTypHOe HoapaszaeicHue Pocpeectpa, OTBETCTBEHHOE
3a HCHOJIHEHHE Nopy4YeHHs (YKa3aHHOE B IOPYUYECHUH NEPBHIM), IPH 3TOM COMCIIOIHHUTENb,
IpH HeOOXOAUMOCTH, TaKXKe MOXKET HAaIIPaBUTh AOIIOTHHUTEBHBIN 3aIpoc.

41. OOpameHHsa TpaxIaH, cCoAepkaimipe IBa M Ooiee BOIPOCA, OTHOCAILIMXCS
K KOMITETEHIMH JABYyX M Oojiee CTPYKTypHbIX monpasaeneHuii Pocpeectpa, M He
TpeOyromue aokiaga pykoBomutemo PocpeecTpa, HampaBIsIIOTCS Ha PacCMOTPEHHE
CTPYKTYPHBIM MojpaszeieHHeM PocpeecTpa, OTBETCTBEHHBIM 33 OPTraHH3ALMIO PabOTHI C
oOpallleHHsAMH TpaxIaH, B CTPYKTypHBIe Nojpa3jeneHus PocpeecTpa IOCPENCTBOM
CO3/laHMs B PETMCTPALMOHHOM KapTOYKe B CHCTEME JIEKTPOHHOIO HOKYMEHTO060pOTa
IIYHKTA PE30JIIOLHH C HA3HAYEHUEM OTBETCTBEHHOTO UCIIONHUTENSA ¥ COMCIIOHUTENIEH.

42. YKa3aHHBIE B PE30JIIOIMH HCIIONHUTENH B PaBHON Mepe HECYT OTBETCTBEHHOCTh
3a HCIOJHEHWe TpeOOBaHMIi K TIOPSOKY pacCMOTpeHHs oOOpalleHH# TIpaxiaH,

IPeAYCMOTPEHHBIX 3aKOHOAATENECTBOM M MHCTpyKIMeEi.
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VI. Ilopsinok pacCMOTpEeHHSA o0paleHHi

43. O6pameHnus, MOCTYNUBIIAE HA WCIONHEHHE B CTPYKTYPHOS HOAPA3JCICHHC
PocpeecTpa, B 3TOT e JIeHb WIM Ha CIEAYIOIHH paGounii JeHb JOKIIBIBAIOTCS
rpaXIaHCKAM CIy)XallliM, OCYIIECTBISIOMMM BEICHHE [ENONMPOU3BOACTBA B 3TOM
CTpYKTypHOM mozpasfieneHuu Pocpeectpa, Ha4albHHKy CTPYKTYPHOTO MOJpPasACiCHHA
Pocpeectpa.

HauansHHKOM  CTPYKTypHOro  TojpasfencHusi  PocpeecTpa — HasHagaeTCs
VICTIONHHATENb 110 PAacCMOTPEHHIO OGpalleHHMs IpaXJaHMHA (3aMECTHTENbh HajdaJlbHHUKA
CTPYKTypHOro IonpasieneHus Pocpeectpa, Ha4ajlbHHK OTAENA, OTBETCTBEHHOro 3a
paccMOTpeHHe 0OpaleH ).

44. Tlo pe3ynbTaTaM IpeBaPHTENBHOr0 PACCMOTPEHHs OOpalleHHs PUHUMAIOTCS
CIIeAYIOIINE PEIIEHHUS:

O NpPUHATAM OOpaIleHHs K PACCMOTPEHHIO IO CYIIECTBY IIOCTABICHHBIX B HEM
BOIMPOCOB H MOJITOTOBKE OTBETA IPaXIaHHUHY,

0 Tepeajipecal OOpaleHns B HHOe CTPYKTypHOe mojpasaeneHue Pocpeectpa B
COOTBETCTBHH C IMyHKTOM 32 MHCTpyKIIUH,

o6 ocraBineHud oOpamieHHs 06e3 pacCMOTpPEHHs M OTBeTa IO CYINECTBY
IIOCTABJICHHBIX B HEM BOIPOCOB B COOTBETCTBUH C IyHKTOM 45 MHCTpyKIMH;

O HampaBlIE€HHM HA PacCMOTPEHHE [0 CYIIECTBY IIOCTaBICHHBIX B OOpalleHHH
BONPOCOB B TEPPUTOPHATBHBIE OPTaHbI WK IIOJIBEIOMCTBEHHbIE Opranusanuy Pocpeectpa
10 IPUHAAJIE)KHOCTH;

O HampaBJeHWH OOpalieHHs Ha PAcCMOTPEHHE IO CYIIECTBY IIOCTABICHHBIX B
obpallleHHd BOIPOCOB B JpPYrod TIOCYJapCTBEHHBI OpraH, oOpraH MeECTHOIO
CaMOYIIPaBJICHUS B COOTBETCTBHH C €TO KOMIIETCHIIHEH,

06 ocTaBleHHH OOpallleHWs, COAEP)KAaIEro BOIPOCH], II0 KOTOPHIM II€pemnucKa
¢ rpakAaHMHOM IpeKpalleHa, 6e3 pacCMOTPEHHS,

0 npHoOIIEHHH K paHee MOCTYNMBIIEMY OOpPaIllEHHIO €ro KOMHUM, IOJIHOCTHIO
BOCIIPOM3BOIsAILEH WHPOPMAIHIO OCHOBHOTO OOpallleHMs ¥ BCE €r0 BHEIIHWE IPH3HAKH
WIA HMX YacTh, JHOO TOBTOPHOIO 5SK3EMIUIIPA, IOCTYMHBINETO U3 JPYroro

rocyZlapCTBEHHOIO OpraHa, oOpraHa MECTHOr0 CaMOYIIPDABJIICHHA WA OT JApyroro



15
JOJIDKHOCTHOI'O JHLa (B CcIy4ae €CJIH B COIIPOBOAUTCIBHOM IIUCBME K TaKOMYy

o6palieHuI0O He COHEPXKUTCS [OpydeHHe BBHIIECTOSIETO (eNepalbHOro OpraHa
HCIIOJHUTEIbHOM BIACTH MM WHGOpPMAIUH APYroro rocyIapCTBEHHOIO opraHa, opraHa
MECTHOIO CaMOYIIpaBJIeHHs O HalpaBICHMH KOIHH paHee JaHHOro OTBETa 3asBUTEIIO U
(Mnu) npencTapIeHH HHGOPMALIMH 110 PaKTaM, H3ITOKEHHBIM B 00palleHnH);

O BO3BpAIleHMM TPaXJaHWHY OOpalleHHs, B KOTOpOM obxainyercs cCyne6Hoe
pellleHHe, C pazbsICHEHHEM TIOPS/Ka 00XKaNOBAHHS JAHHOTO CY1eOHOTO peIeHH,;

O BO3BpalleHHH oOOpameHMs TpaKJaHHHy B COOTBETCTBHM C ITYHKTOM
34 UacTpyKuuu.

45. ObpalieHHe, B KOTOPOM COIEPXATCs HEleH3ypHble 00 OCKOpOHTENBHBIE
BEIpQOXKEHMSA, YIPO3Bl XW3HM, 3[OPOBBI0O M HMMYILECTBY AODKHOCTHOIO JIMIA, & TaKxke
YJIEHOB €I'0 CEMBbH, MOXET OBITh OCTaBJIEHO 6€3 OTBETA 110 CYIIECTBY ITOCTaBIICHHBIX B HEM
BONPOCOB, a TPaXJaHWHY, HAIpaBHBIIeMy oOpalieHHe, COOOIEHO O HEeJOIMyCTHMOCTH
3JI0yTIOTpeOJIeHNs IPaBOM.

46. B ciyyae ecid OTBET IO CYINECTBY IOCTABJIEHHOTO B OOpallleHHH BOIpOCa
HEe MOXKET OBITH JiaH Ge3 pasrialeHHus CBEACHUH, COCTABIIAIOMUX rocy/1apCTBEHHYIO HIIH
HHYIO OXpaHseMylo (elepalibHbIM 3aKOHOM TaiHy, TpaXKIaHWH YBEJIOMIAETCA
O HEBO3MOXHOCTH JaTh OTBeT N0 CYIECTBY IIOCTaBI€HHOIO BONpoca B CBA3H
C HEJIOIyCTHMOCTBIO pa3TIIaIleHus YKa3aHHBIX CBE/ICHUIA.

47. Ecmu pellleHWe TIOCTaBIEHHBIX B OOpallleHMH BOIPOCOB OTHOCHTCH
K KOMIIETEHLIMM HECKOJIBKHX T'OCyJapCTBEHHBIX OpraHOB, OpraHOB MECTHOIO
CaMOYIIpaBJICHHS WM JOJDKHOCTHBIX JIHI], KOMH OOpallleHHs B TEUEHHe CeMH JHeH co
JIHSL pEeTUCTPAIlHK HAIPABIIAIOTCS B COOTBETCTBYIONINE FOCYAaPCTBEHHBIC OPTaHbl, OPraHbl
MECTHOTO CaMOYITPaBICHUS WIH AOJDKHOCTHEIM JIMIIaM.

48. HavanpHHMK, 3aMeCTUTENIb HAYaIbHHKA CTPYKTYPHOrO MOJApa3icIeHUs
PocpeecTpa, OTBETCTBEHHOrO 3a DAacCMOTpeHHe OOpalleHHsA TIpak/JaHMHa, JHOO
YIIOJIHOMOYEHHOE JIMILIO BIIpaBe MPUHATH PelleHHe O HalpaBlIeHUH OOpalieHus B TEUCHHE
CEMH [HEM CO JHS €ro perucTpaliy A paCCMOTPEHHUA 110 CYIIECTBY U OTBETA 3aABUTEIIO

B TEPPUTOPHAIIBHBIN OpraH  (WIM) IOJBEAOMCTBEHHYIO Opranu3anuio Pocpeectpa.
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Ilpg  3TOM  CONpPOBONWTENBHOE IHCHMO B TEPPUTOPHANBHBIH OpPraH WIM

TOJBEIOMCTBEHHYIO OpraHH3aIiio Pocpeectpa NOIDKHO COIEpXaTh HH(popMaiuio 00
YBeZIOMIIEHHM TI'DaXIaHWHAa O TIEPEHANpABICHAM €ro oOpauleHHs, a Takke, MpH
Heo6XOAUMOCTH, IIOPYIEHHE O MPEAOCTAaBICHUH KOIIMM OTBETA 3asiBHUTENIO B PocpeecTp.
49. B cimydae ecli B CONPOBOJUTENHHOM IHCEME B TEPPUTOPHANBHBIH OpraH MM
HOABENOMCTBEHHYIO oOpraHmsaumio Pocpeectpa ¢ MOpy4eHHEM O pPacCMOTPEHHH
obpalleHns TpaXKIaHUHA OIpeJielieH CPOK MEHee CPOKa, YCTAHOBJICHHOTO AeHCTBYIOIMMM
3aKOHOJATENILCTBOM, CTPYKTypHOe THopapasfaeneHHue PocpeecTpa, OTBETCTBEHHOE 32
pacCMOTpeHHe OOpalleHHs, HalpapisdeT KOIHIO COMPOBOMUTENBHOTO MHCBMa C
obpalliecHHEM TpaXJaHWHAa B TEPPUTOPHAIBHEI OpraH MIA IIOABEIOMCTBEHHYIO
opraHusauuo Pocpeectpa no >1eKTpOHHOH 0YTe MM (HaKCHMHIBHOH CBS3bIO.
VII. oaroroBka u HanpaBJ/ieHHE OTBETOB HAa 00palIeHHs IPaXAaH

50. OOpameHus rpaxJaH CYUTAOTCA PACCMOTPEHHBIMH, €CJIH IO CYIIECTBY
IIOCTABJIEHHBIX B HHMX BOIPOCOB, OTHOCAIIMXCS K KommeTeHUMH Pocpeectpa, MpHHATHI
He00XOAMMBIe MephI U JaHbI MACbMEHHBIE OTBETHI.

51. Oteer Ha oOpallleHHe, HampaBisSeMblii TpaXKOaHMHY B IHCBMEHHOH ¢opme
0 IOYTOBOMY aJipecy JH00 B (opMe FIEKTPOHHOTO JOKYMEHTA IO aIpeCy SJIEKTPOHHOM
IOYTEI, MOXKET COLEPXKATh CIEAYIOITYI0 HHPOPMALIHIO:

O pesynbTaTax OOBEKTHBHOTO M BCECTOPOHHETO pAacCMOTpPEHHS OOpallleHus
B IIHCBMEHHOM ¢opMe WM B ¢GopMe SIEKTPOHHOIO JOKYMEHTAa U NPHUHATHIX B CiIy4dae
HeOOXOOMMOCTH Mepax, HanpaBleHHBIX Ha BOCCTAHOBJICHHME WM 3alllUTY HapyIIEeHHBIX
mpaB, CBOOOA ¥ 3aKOHHEIX WHTEPECOB 3asBHTENs, ¢ HHGOpPMalMed II0 CYyIIECTBY
ITOCTABJIEHHBIX B OOpallieHNH BOIIPOCOB;

yBeIOMJIEHHE O Ilepeajpecanuy (HaIpaBlIeHWH) OOpallieHHs B COOTBETCTBYIOLIHE
OpraHbl WIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIHMILY, B KOMIIETEHIIHIO KOTOPHIX BXOJIHUT
pellieHye MOCTaBJIeHHBIX B 00palleHn ! BOIIPOCOB;

yBeIOMJIEHHE O NPOJIEHHH CPOKa pacCMOTpeHUs OOpaleHHUs;

O BO3BpallleHHM TpaXTaHWHY KajloObl C pa3bsICHEHWEM IpaBa 00XanoBaTh
COOTBETCTBYIOIIIME pelleHHe Wi AeficTBHe (6e3nelicTBHE) B YCTAaHOBICHHOM IIOpSIKE B

cyd B CcCiy4dae, €CJIH HCBO3MOXHO HaIlpaBJICHHUE XKamoOBl Ha pacCMOTpEHHUE B
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FOCYI[apCTBeHHHf;I oprad, opran MECTHOI'0 CaMOYIpaBJICHHA 79)0%1 JOJDKHOCTHOMY

JMIy, B KOMIETEHLMIO KOTOPhIX BXOIWT peIleHHe IIOCTABIEHHBIX B OOpalleHHH
BONPOCOB, B CBA3U C 3aKOHOZATENBHBIM 3alIpeTOM HaNPaBIIATh KaTOOBl HA PaCCMOTPEHHE
B IOCY/JIapCTBEHHEI! OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHs WIH JODKHOCTHOMY JIMITY,
pemenue wid aeiicteue (Ge3neiicTBIEe) KOTOPBIX 00XKaTyeTcs;

O BO3BpalllcHWM TI'paXIaHMHy oOpalueHus, B KOTOPOM oOxalyerca cyaeOHoe
pELIEHHE, C Pa3hACHEHHEM TIOPAZKa 00KalOBaHUs JAHHOTO CYlIeOHOTO pelIeHNs;

O HEIOIMyCTHMOCTH 3JIOyNOTPeOeHNsT IpaBOM, €ClIH B OOpallleHMH COJepKarcs
HELlEH3ypHBIE JHOO OCKOPOHMTENbHbIC BBIPRKEHHS, YIPO3Bl JKH3HH, 3[OPOBBIO U
MMYIIECTBY HOJDKHOCTHOTO JIMIA, 8 TaKXKe WIEHOB ero CEMBbH, 0€3 OTBETa IO CYILIECTBY
IIOCTaBJICHHBIX B HEM BOIIPOCOB;

O TMpeKpallleHdM TEePeNucKH T0 JaHHOMY BOIPOCY, €ClIH B OOpallleHHH
CONEPKUTCS BOMPOC, HA KOTOPHIH 3aiBUTENIO0 MHOTOKPaTHO [aBajluCh OTBETHl B
NUCEMEHHOM dopme Wi B PopMe 3IEKTPOHHOTO AOKYMEHTa IO CYINECTBY B CBS3H C
paHee HalpaBJIIEMBIMHA OOpalIeHHsIMH, ¥ IIPH 3TOM B OOpallleHHH HE IPHUBOMASATCS HOBEIC
IOBOIBI WM OOCTOSTENLCTBAa, — IPH YCIOBHHM, YTO yKa3aHHOE oOOpallleHHEe M paHee
HampasJsieMbie OOpallleHHs] HallpaB/UINCh B OWH M TOT K€ I'OCYAapCTBEHHBIA OpPraH,
OpraH MECTHOTO CaMOYIIPaBJICHHUs WK OXHOMY H TOMY XK€ JO/DKHOCTHOMY JIHILY,

O HEBO3MOXHOCTH JaTh OTBET II0 CYIIECTBY IIOCTaBICHHOro B OOpalleHHH
BOIIPOCA B CBA3M C HEJOIYCTUMOCTBIO pa3IJIalleHHs CBEICHHMM, COCTaBJIIOIIUX
rOCYAapCTBEHHYIO HIIH MHYIO OXpaHAeMYylo ¢enepallbHbIM 3aKOHOM TaiHy.

52. I'lpu paccMOTpeHUU OOpaleH!s] OTBETCTBEHHBIA UCIIOJIHHUTENb HMEET IIPABO:

3aMpPOCUTH NOIOJHUTENbHYI0 HHGOPMALMI0O B TEPPUTOPHAIBHBIX OpraHax M
MOJABEIOMCTBEHHBIX OpraHu3alusax Pocpeectpa, rocyaapcTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIpaBICHHUS;

IPOBECTH JIMYHYIO Oecely C rpakAaHMHOM WM 3alpOCHTh MO Tele(oHYy y HEro
JOIOJHHUTENbHYI0O HHpopManuio. B ciydae oTkasa rpakoaHWHa MPEACTAaBUTH
IOIOJHUTENbHYIO HWHPOPMALMIO €My JaeTcsi OTBEeT IO pe3ylibTaTaM pacCMOTPEHHS
HAMEIOINUXCSA B HAJIMYHH MaTepHanoB. [Ipu 5ToM B 0TBeTe Ha oOpallieHHe NEepEeYHCIIIOTCA

BOIIPOCHI, (baKTBI n OGCTOﬂTeJ'IBCTBa, KOTOpBIC HGO6XOJII/IMI>I A1 BCCCTOPOHHEIO H
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TIOJIHOTO PaCCMOTpPEHHs o0paIeHus;

paccMOTpeTh OOpallieHHE C BBIE3IOM Ha MECTO.

Pemienre 0 pacCMOTpEeHHH OOpalleHHH Ipak[aH C BEIE3NOM Ha MECTO NMPHHHUMAcT
pyxoBoauTelb PocpeecTpa.

53. I'paxpaHuH 1O THCHBMEHHOMY 3asBJICHHIO HMEET BO3MOXHOCTh B 3[@HHH
PocpeecTpa 3HaKOMHUTHCS C JOKYMEHTaMH M MaTepHaJlaMH, KacalOIHUMUCS PaCCMOTPEHHS
o0palneHus, CHUMaTh KOIHMM JOKyMEHTOB, HAXOIAIIKUXCA B MPOU3BOJACTBE, B TOM YHCIIE
C MCIIOJIb30BaHHEM COOCTBEHHBIX TEXHHYECKUX CPEICTB, €CIH 3TO HE 3aTparuBacT Mpasa,
cBOOOIB M 3aKOHHBIE HWHTEPECH JPYrHMX JIMLl M €CIM B YKa3aHHBIX JOKyYMEHTax
W MaTepHaliax He COAEp)KaTcs CBEACHMs, COCTAaBIAIOIIME TOCYJApCTBEHHYIO M HHYIO
OXpaHsAeMYIO 3aKOHoJaTeNbCTBOM Poccuiickoi Menepanym TakHy.

ITucbeMeHHOe pellleHre O MPEAOCTaBIECHUN IPaXIaHHHY BO3MOXXHOCTH O3HAKOMHUTHCS
C IOKyMEHTaMH, 00 H3rOTOBICHHM KOIMH JOKYMEHTOB IIPHHHMAIOT pPYKOBOIUTENb
Pocpeectpa, ero 3aMecTHTENH, HAYalbHUKY M 3aMECTHTEIH HAaYaIbHHKOB CTPYKTYPHBIX
noapasaeneHuii Pocpeectpa.

Ilpu HeoOXOAMMOCTH pelleHHe 00 O3HAKOMIICHMM IpaXX[JaHWHAa C JIOKyMEHTaMH
M CHATHM C HHX KONMH MOXET NPHHATH HEIMOCPEACTBEHHO TI'PaKIaHCKHUM CIIyXalllWi,
OTBETCTBEHHBIM 3a pacCMOTpeHHEe OoOpallleHus, IO COINIaCOBaHUIO C HAYaILHMKOM
COOTBETCTBYIOILIETO CTPYKTypHOro noapasaenenus Pocpeectpa.

OsnakomiieHHE TIpaXJaHWHA C JOKYMEHTaMH OCYIIECTBIAEICA B CIELHAIBHO
0o00OpyZOBaHHOM [ IIPOBENEHHS JIMYHOIO IpHeMa TIpaxaaH [OMEIIEHHH C
HCIIOJIb30BaHHEM TEXHHYECKUX CPEACTB ayuo- U (WiIH) BUOCOGUKCALIHH.

ITpu 3TOM coctaBiisieTCcs ¥ NpHOOIAaeTCa K ey CIIpaBKa, MOAMMCAaHHAs 3asBUTEIIEM,
coJiepXkalias nepedeHb MaTEPHANIOB, C KOTOPBIMH OH O3HAKOMHJICS.

54. Ilo oOpaieHusaM, IPUHATHIM K paCCMOTPEHHIO, OKOHYATENILHBIH OTBET TOTOBHTCS
CTPYKTYpHBIM mofpasfieneHHeM Pocpeecrpa, OTBETCTBEHHBIM 33 DPacCMOTpPEHHE
oOpaienusi, ¥ MOANHUCHIBAETCS HAYAJIBHUKOM WM 3aMECTHUTEIEM HaYalbHHKa 3TOTO
CTPYKTYPHOTO IOJpa3JICICHHU B paMKaX YCTaHOBICHHOW KOMIIETEHIMH YIIOTHOMOYEHHBIX
HA TO JIMI[ B COOTBETCTBHH C [lONIOKEHHMEM O CTPYKTYpHOM HOJpa3leleHHH (eCliH B

oOpallieHHH He 00XKATYIOTCA UX NeHCTBUA).
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55. Ha noBropHOe oOpaiieHHe TIpaxJaHHHa (MOCTYyNHBIIEE OT OAHOIO H

TOTO K€ 3asIBUTEN IO OJHOMY M TOMY JX€ BOIPOCY), €CIIH 3asBUTENb NPEACTABUI
MOTHBHPOBAHHYIO TTO3UIIHIO O HECOTTIaCHH C JaHHEIM €My OTBETOM HJIM HE yIOBIICTBOPCH
HOJIHOTOM W OOOCHOBAaHHOCTBIO JAHHOTO €My OTBeTa Ha paHee  HallpaBICHHOC
obpalleHue, OTBET NMOANKCHBACT HAYAILHUK CTPYKTYPHOTO MOAPAa3[eIeHH Pocpeectpa,
OTBETCTBEHHOTO 33 pacCMOTpeHHe OOpallleHHs, €CIM paHee OTBET HampaBIAICH
3a TIOJIIMCHIO €ro 3aMecTHTes. Eciii paHee OTBET HAlIPaBIIAICA 32 ITOANKCHIO HaYalbHHUKA
CTpyKTypHOTO ToZpaszeneHus PocpeecTpa, TO Ha TIOBTOpHOe OOpalieHHe OTBET
HOIIUCHIBAET KYPUPYIOIIMi CTPYKTypHOe ToapaszeneHdHe Pocpeectpa 3aMECTHUTENh
PYKOBOAMTEIA.

3a MOANMMCHIO 3aMeCTUTeNs pyKoBomuTelsl PocpeecTpa rOTOBATCA TakKKe OTBETHI
Ha oOpallleHHs TpakiaH, cojepiKallue xanoby Ha NeHCTBU (be3neiicTBrE) HAYAILHUKOB
CTPYKTYpPHBIX IoapasaeneHuii Pocpeectpa.

OTBeT BHINIECTOSAIEMY TIOCYAapCTBEHHOMY OpraHy, B3sBIIEMY pPacCMOTpEHHE
obpallleHHA TpaXJaHWHa Ha KOHTPONb, TIOTOBUTCH 3a IOANHCBHIO PYKOBOAUTEILA
Pocpeectpa, ero 3aMecTHTENS.

56. B ciydae eciii B HIMCEMEHHOM OOpallleHHH I'paXKJAaHHHA COHEPXKATCS BOIPOCEHI,
Ha KoTopble PocpeecTpoM MHOrokpatHo (Tpu M Oojee pa3a) JaBaJMCh NHCHMEHHEIE
OTBETHI 10 CYIIECTBY B CBS3H C paHee HalpaBlIeHHBHIMU OOpalICHUAMH, M IIPH 3TOM
B OOpallleHHH He NPHUBOAATCSA HOBBIE JOBOIBI MM OOCTOATENLCTBA, NMPH YCIOBHH, YTO
IaHHOe OOpallleHHe W paHee HampaBlisieMble oOpallleHHs HallpaBIsuIMCh B Pocpeectp wim
OMHOMY H TOMY J>€ JOIDKHOCTHOMY JiMIy PocpeecTpa, HadalbHHK CTPYKTYpPHOTO
noapasgenenus PocpeecTpa, OTBETCTBEHHOIO 34 pPacCMOTpeHHE ITHMCBMEHHOIO
ofpaineHus, TpeACTaBIseT Ha WMA pykoBoauTens PocpeecTpa, €ro 3amecTHTEN
CIryeGHYIO 3alHUCKy O HellenecooOpa3sHOCTH MPOJOIKEHHS IEPENUCKH C ITPaXJaHHHOM
10 JAHHOMY BOIIPOCY.

VBeloMiIeHHE TpPaXAaHWHY O IpeKpalieHHH ¢ HUM IIEPEIUCKH HalpaBiseTcs
3a MOATIHCHIO pyKoBoauTeNsA PocpeecTpa, ero 3aMeCTHTEIA.

Ouepennoe obpaleHue rpaxIaHiNHA, B KOTOPOM HE IIPUBOJSATCS HOBbI€ TOBOIBI HIIH

OGCTOﬂTeJIBCTBa, ocTaeTcsa Oe3 pPacCMOTpE€HHsA, O 4YeM YBCAOMIIIETCA TIpaXJaHHH,




20

HampaBUBIINK 0OpalleHHE.

B me/liX NpHHATHA pemeHus o6 ocTaBieHHM obpamenus 6e3 pacCMOTpEeHHA K
ouepeJHOMY OOpaIeHHIO MPHKIaABIBAETCS CIPaBKa, MOATOTOBICHHAS IOCYAAPCTBCHHBIM
CITy’KalllM, OTBETCTBEHHBIM 32 PACCMOTPEHHE JaHHOTrO OOpallieHus, Ha UMA Ha4albHUKA
CTPYKTYpHOTo noapaszieinenus Pocpeectpa o ToM, uTo oOpaiiieHHe HE COJEPKHT HOBBIX,
TpeOyIONIMX JOIONTHATENRHOIO PACCMOTPEHHA JOBOIOB.

B pesomonyy HaYaIbHHKOM CTPYKTYPHOTO moppasaeneHus Pocpeectpa nenaercs
3aMKCh, YTO MEPEIMCKa C FPAXKAaHUHOM IPEKpalleHa M0 COracOBaHHUIO C PYKOBOJHUTEIEM
PocpeecTpa, ero 3aMecTHTENEM, OYepeHOe oOpallleHie He CONEPKHUT HOBBIX, TPeOYIOIIX
HOIOJHUTENLHOTO PaCCMOTPEHHS JOBOJOB, BCIEICTBUE Yero oOpallleHre CIHCHIBACTCA B
COOTBETCTBYIOIEE HOMEHKIIATYPHOE JIENI0 CTPYKTYPHOTO nojpasaeneHus Pocpeecrpa.

57. IIoArOTORIEHHEIN IO Pe3yJIbTaTaM PacCMOTPEHHs OOpallleHHs IPaXJaHHHA OTBET
IOIDKEH COIepKaTh JaTy, PETMCTPAlMOHHbI HOMep HOKYMEHTa, MHHIHMAJIBI, (QaMUIHio
TpaJIaHWHA, €ro IOYTOBBIA HMIM 3JIEKTPOHHBIH ajpec, TEKCT NOKYMeHTa (OTBETHI Ha
[IOCTaBJIEHHBIE BOIPOCH), HAUMEHOBAaHUE JOIDKHOCTH JIHIA, MOANMCABHICTO OTBET, €r0
MHHLIHAIIE], aMHUIIHIO, TIOAMHKCH, & TAKKe HHUIHANG], GaMUIIMIO M KOHTAKTHBIA TenedoH.

58. CrpykrypHoe monpa3zmencHue PocpeecTpa, OTBETCTBEHHOE 32 pPacCMOTpPEHHE
ofbpallleHusi, TOCIEe periucTpallii OTBeTa Ha ofpallleHHe TIpaXJaHWHA B CHCTEME
3JIEKTPOHHOIO JIOKYMEHTOOGOpOTa TPHKPEIUIieT SIEKTPOHHBIH 06pa3s oTBETa WK
TEKCTOBEIN (haiiyl OTBETA K PETMCTPALHOHHOM KapTodKe OTBETa HA JJaHHOE OOpalleHue.

Ilpu 3TOM B pPErHCTPAlAOHHON KapTOYKE 3TOr0 OOpalleHMsi 3alONHAETCA XO[
MCIIOJHEHUs TMOpYUYEHHs BO BKiajke «lcrmonHeHHe MOopy4eHHi» B IyHKTE PE30JIIOLUH,
a TaKKe YKa3bIBAIOTCS B 0043aTeIbHOM MOPSAKE:

PErMCTPAllMOHHBI HOMEpP NMHChMa C OTBETOM I'PaXIaHHHY, €ro JjaTa, eClM OTBET JaH
HEIMIOCPEZCTBEHHO 3aIBUTEIIIO;

PErHCTPAllMOHHEI HOMep IIHMCbMa C OTBETOM B TIOCYAapCTBEHHBIH OpraH
WIM JO/KHOCTHOMY IIMIly, €ro jara, eciu obpameHue paccMorpeHo PocpeecTpoM
B TIOPSAJKE COHCIONHEHHs (IIOpydeHHe O IOATOTOBKE HEOOXOAMMBIX IPEIJIOKECHUH
¥ MaTe€pHaJIOB);

pel"I/ICTpaI.II/IOHHHﬁ HOMEp MTHChbMa C OTBETOM TIpaXKJaHHHY, €ro Jara,
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peI‘I/ICTpaLlI/IOHHBIﬁ HOMED nucCbMa ¢ OTBCTOM B I‘OC}’I[apCTBCHHBIﬁ opraln WA

JODKHOCTHOMY JIMITy, B3SBIIMM PacCMOTpeHHME OOpalleHHs Ha KOHTPOIb, JaTa, €Ciik B
COOTBETCTBHH C IOpydeHHEM OOpallieHHe HampaBIsUIOCh JUIA pacCMOTPeHHs M OTBETa
3agBHTENIO ¢ YBEIOMJIEHHEM OpraHa, B3sIBIIETO PacCMOTpeHHe OOpallleHHs Ha KOHTPOIIb,
0 pe3ynbTaTaX pacCMOTPEHMS M TpPEACTaBICHHEM KONUM OTBCTa Ha obpamenue
rpaxAaHUHA;

PETHCTPALMOHHBIH HOMEp MHCEMA C OTBETOM I'PaXIaHUHY, €T0 JaTa, HauMCHOBaHHUE
TepPHTOPHATEHOTO OpraHa MM II0JBEJOMCTBEHHON opranusalu Pocpeectpa, eciu 300
Opyd4eHHe TEPPUTOPHANLHOMY OpraHy MM TNOABEAOMCTBEHHOH OpraHM3aliiH
PocpeecTpa 0 TIpeJICTaBIeHAr KOIUHK OTBETa Ha ofpamieHue Tpaxianua B Pocpeectp,
B ClIydYae YCTAHOBJICHHS 32 MCIIOJIHEHHEM IIOPYYEHHs B CPOK 0COG0r0 KOHTPOJIS.

59. IIpu OXHOBPEMEHHOM IIOCTYIUIEHHH OCHOBHOIO oOpalleHHsi M ero AybimKara
(TIOBTOPHOTO 3K3EMILIAPA MIIH KOIIUM OJHOTO H TOTO e 00palueHus OT OHOTO U TOro ke
3asgBUTENA) MO0 IOCTYIUIEHHH XyOnNHMKaTa IO OKOHYAaHHs PAacCMOTPEHHA OCHOBHOIO
oOpalleHus JaeTcs MHbINA OTBET.

Ecin ny6namMKaT MOCTYNMI IIOCIE DAacCMOTPEHHS OCHOBHOTO OOpallleHHs, TO
3aSBUTEITIO He To3aHee 10-IHEBHOTO CPOKa ¢ MOMEHTA perucTpanuy dyOiuKara OTBET Ha
HEro HalpaBIfeTCs CO CCBUIKOM Ha JaTy ¥ MCXOMAIIMIM HOMEP OTIIPAaBJIEHHOIO OTBETa Ha
ocHOBHOe obpamenre. Komms oTBera HampaBiseTcs B ClIy4ae MPSAMOro yka3aHHs
rpakAaHWHA O €r0 HEIIOTyYEHHH.

Hybnukatel ofpallleHHWii B  yCTAaHOBJIEHHOM MOpAAKE MpHOOMmAlOTCA K
COOTBETCTBYIOIIEMY HOMEHKIIATYPHOMY JAEIY.

60. JIis OTOpaBKK OTBETA TPXKIAHUHY B IIHCbMEHHOH (GopMe 1o MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalleHWH, HCXONAINUH JOKyMEHT OTBETCTBEHHBIM HCIIONHHUTENEM
nepefaeTcs B JEHb PETMCTpalMu JHOO Ha CHEAYIOIIMA 3a HAM paboumii [eHb B
CTPYKTYpHOe mojpaszielieHde PocpeecTpa, B KOMIICTEHIHIO KOTOPOrO BXOAHUT OTIIpaBKa
KOpPPECHOHAEHITNH aJipecary.

61. OtBer Ha obpallieHHe IPakIaHKMHA, KOTOPHIA JOIKeH OBITH HalpaBleH B Gpopme
3JIEKTPOHHOTO JOKYyMEHTa IO ajpecy JJIEKTPOHHOM IOYTHI, YKa3aHHOMYy B oOpalleHuH,

neyatacTcsa Ha O(I)I/II.II/IaJIBHOM 6J'IaHI(e, CKaHHUPYECTCA OTBCTCTBEHHBIM MWCIIOJHHUTCIICM H
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HATpAaBIAETCA B IeHb PETHCTpalluy Tu6o HA CleAylomMi 3a HHM pabounii JeHb B

CTpPYKTypHOe mofnpasielieHne PocpeecTpa, B KOMIETEHIMIO KOTOPOro BXOIHUT OTMpaBKa
KOPPECIIOHAEHINH aJIpecary.

62. B OTAENBHBIX CilyuasX, B TOM YHMCJe IIPH HAIHYHH B OOpAlleHAH [HCHMEHHOH
TIpOCKGEI TpaXIaHMHa, OTBET Ha OOpallieHHe MOXET OBITh BBIIaH HA PYKH. Brimady orBera
rpakIaHHHY Ha PyKH OCYIIECTBISET CTPYKTypHOE MoApasfieeHne PocpeecTpa, KOTOpsIM
6BUT TIOATOTOBIEH OTBET Ha OOpalleHHe, Yepe3 OKHO NPHEMa MHCBMEHHBIX OOpalleHuH
rpaxaas. IIpu >TOM Ha KOIHH OTBeTa (QHUKCHpyercs (akT BhIa4d OPUTHHANA HA PYKH,
CTaBHUTCH JIaTa ¥ MOAIIKCHL IPaXKJaHWHA.

63. Ha KOIUIEKTHBHOE 0GpAIeHHe OTBET JaeTCs KOKIOMY 3asiBHTEIO OTAENBHO MO0
Ha MM TpaKIaHHUHA, B aJpeC KOTOPOro MPOCAT HaNPaBUTh OTBET.

64. OTBeT Ha MUCHMEHHOE OOpallleHWEe TIpaXJaHWHA, TOCTyNHBINEE C JHIHOTO
IpreMa, HanpaBiseTcs 3a NMOANMCHI0 NMPUHHMABIIErO €ro JO0/DKHOCTHOrO JHIa 6o
YIIOJTHOMOYEHHOI'O KM JIMIIA.

65. Tlocme oTmpaBkd  OTBeTa  3ajdBUTEI0  OOpalleHWe  CIHCBHIBACTCA
HAaYaNbHAKOM OTIela CTPYKTypHOro mojpasjenenus Pocpeectpa, B koTopoM obpainenue
HaXONWIOCh HAa PacCCMOTPEHHH, B HOMEHKIATypHoe aeno. PopMHUpOBaHME M XpaHEHHE®
Iena IO pe3yibTaTaM pacCMOTPEHHs OOpallleHHs OCYIUECTBIAETCS B CTPYKTyPHOM
mozpasieneHur Pocpeectpa, paccMaTpHBaBileM ofpallieHne. B neno noAmmBarOTCs BCE
MaTepHajibl, MCIONG30BaHHBIE IIPHM MOATOTOBKE OTBETa, B TOM YHCIE IOPY4YCHHUA
PYKOBOACTBA.

IMpu >TOM BCe moOcHemylolMe OOpalleHHss OT OZHOTO M TOrO K€ 3aiBUTENA H
MaTepHaJIbl K HeMy CIIHCBIBAlIOTCA B OJHO JEIO.

66. TTo xapakTepy MPUHATHIX PELICHHI IO pe3ylbTaTaM PacCMOTPEHHUS oOpaieHus,
HIociIe{HHE MOTYT OBITh KIIaCCH(PUIMPOBaHbI KaK:

«TOfIepXaHHOe» — IpelIoXeHHe NPH3HAHO MEeNecOO0pasHbIM, 3asBICHHE W
xanoba - 060CHOBaHHBIMH H TTOJIEKAIIMMH Y IOBIETBOPEHHUIO;

«IpUHATHE Mep» — BHINOJHEHWE JEWCTBMA B COOTBETCTBHM C IPHHATBIM
0 pe3yNbTaTaM pacCMOTpPeHMs OOpamieHHs peIeHHeM — «IIOAJEPXaHO» IO IOJIHOMY

(paKTHUECKOMY YIOBIETBODEHHIO IIOCTABIEHHBIX B OOpalleHHH BONpPOCOB, TO €CTh
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(baKTI/I‘—IeCKI/I pealin30BaHHBIC [IPEIJIOXKCHH, (l)aKTI/I‘IeCKI/I YAOBJICTBOPCHHBIE 3ajABJICHHUA

WM KaJIOOFI;

«HETIOZIEP)KAHHOe» — NPEAIOKEHHE IPH3HAHO HENEeNeco00pasHbIM, 3ajBICHHC MK
%a00a - HeOGOCHOBaHHBIMY M He TOJIEXAIIUMH yIOBIeTBOpeHHIO. HeroanepxaHHbIMU
TaKKe CUUTAIOTCs OOpalleHus, OCTaBleHHbIe 6e3 pacCMOTPEHHA U OTBETa IO CYLIECTBY
NOCTABIICHHBIX B HHX BOIPOCOB B COOTBETCTBHM C HyHKTaMH 45 HWHCTpyKuuH,
oOpallieHHsI, MepelcKa [0 KOTOPHIM TMpeKpamieHa, M OOpalleHus, BO3BpalllacMBIe
rpakgaHWHY B COOTBETCTBHH C MyHKTOM 34 MHCTpyKINH,

«pa3bACHEHHOE» — IO pe3yJbTaTaM pPacCMOTPEHHsS MNPEIJIOKEHMs, 3asABICHHS HIIH
Xano6s! rpaXkJaHWH MPOHH(GOPMHPOBaH O IOPSAAKE UX peau3alliy WU yIOBICTBOPEHUA.

K maHHOM IpymIe OTHOCATCS TaKxe oOpalieHms, B KOTOPBIX obxamyercs CyneGHoe
pelieHue, 1 0OpaleHus, OTBET Ha KOTOPEIE IO CYIIECTBY IIOCTaBIEHHBIX B HUX BOIIPOCOB
He MOXeT ObITh JaH 6e3 pasrjalieHus CBEACHHH, COCTaB/IAIOIIMX IrOCy1apCTBEHHYIO UIH
HHYIO OXpaHseMyIo (eepanbHbIM 3aKOHOM TaiHy.

VIII. JInunslii npHeM rpaxiaH

67. JIuuHBI mpueM TpaXxIaH OCYIIeCTBIieTca pyKoBogureneM Pocpeectpa,
€ro 3aMeCTHTEIIIMH, HadyaJbHHKAMH CTPYKTYPHBIX moapasneneHuii Pocpeectpa mu6o
YIIOJTHOMOYEHHBIMH MMM JIMLIIAMH 110 BOIPOCAaM, OTHOCAIIMMCS K HMX KOMIICTEHIWH, B
COOTBETCTBHH C YCTaHOBIIEHHBEIM Ipa)MKOM JIMYHOTO NpHEMa IPaKAaH, YTBEPKAaeMBIM
npuka3oM Pocpeectpa.

68. 3amuch rpaxgaH Ha JHMYHBIA IIPHEM OCYIIECTBIAETCA IIPEIBAPUTEIIHEHO
[0 MX NMUCEMEHHBEIM M (WIIH) YCTHBIM (ITOCPeICTBOM TenehOHHOH CBA3M) OOpallleHHsIM
B COOTBETCTBHH C YTBEPKACHHBIM rpa(uKoM IpreMa rpaxiaH U GUKCHPYETCs B XKypHaje
perucTpalyy IpueMa rpaxaa.

O jgare ¥ BPEMEHH JIMYHOTO IpHeMa IpakIaHHHy coobllaeTcs B yCTHOH (opMe,
€Clli TPaXHaHWH OOpaTWiCs YCTHO, MO0 NHUCBMEHHO, €CIH TpaXIaHHH HaIIpaBUIl
MHICbMEHHOEe obpallleHHe.

69. 3amuce TpaxAaH Ha JIMYHBIA TIpHeM K pykoBoauTeno Pocpeectpa,
€ro 3aMeCTHUTENIIM OCYILECTBIAETCS CTIPYKTYpHBIM HofpasfencHueM Pocpeecrtpa,

OTBETCTBEHHBIM 32 OpraHH3aLHI0 paboThl ¢ 0OpalieHNAME IPaXJaH.
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70. TIpuem rpaxxaad pykoBoputeneM Pocpeectpa OCYILECTBIISIETCSA mocJne

PacCMOTpeHHsT BOIpOoca B XOJe JIAYHOTO MpHeMa 3aMECTHTENIEM pPYKOBOAMTEIA
PocpeecTpa, K KOMIIETEHIIMH KOTOPOT'O OTHOCHTCSI HHTEPECYIOLIHH rpax/jaHiHa BOIpPOC.

IMpuem rpaxmaH 3amecTHTeNeM pykoBoautessi Pocpeectpa OCYIIECTBIAETCSH, Kak
NpaBWjIO, IIOCIE PAacCMOTPEHHs BOMpOCa B XOA€ JHYHOTO NpHEMa HauallbHHKOM
CTPYKTypHOro monpaszeneHus Pocpeectpa (60 yHNOTHOMOYEHHBIM HM JIULIOM),
IeSTeNbHOCTh KOTOPOro KypHpYyeT AaHHEIN 3aMeCTUTENb pykoBoauTens Pocpeectpa.

71. PyxoBomutens PocpeecTpa npuHHUMAET pelIeHHe:

0 JINYHOM IPUEME;

0 IepeHoce JTUYHOro NpHeMa Ha JPyrHe Jary, BpeMs B COOTBETCTBHH C IyHKTOM 73
HNHcTpyK1Iuy;

O TpOBeAeHWH JHYHOIO IpHeMa [PYTrUM JODKHOCTHBIM JIMLIOM WM JTHLIOM,
MM YTIOTHOMOYEHHBIM.

72. PemeHue o JIMYHOM IIpHeMe TpaXkAaHWHAa pykKoBoauTelb Pocpeectpa
NpUHAMaeT Ha OCHOBAaHMM IHCBMEHHOM CHpaBKH CTPYKTYPHOTO MOIPA3JeNICHUsSA
PocpeecTpa, K KOMIIETEHIINA KOTOPOro OTHOCHTCS MHTEPECYIOIIHH IpakIaHWHa BOIPOC.
CrmpaBka MOAJIEKHUT IPENBAaPHTENBHOMY COINIACOBAHHUIO C KYPHPYIOIIUM AEATENbHOCTD
JaHHOTO CTPYKTYPHOTO MoApa3/ielIeHNs 3aMeCTHTENeM pyKoBoauTens Pocpeecrpa.

73. B ciyyae ecnd B Ha3Ha4eHHBIM JCHb JIHYHOrO IIpHEMA PYKOBOIHUTEND
PocpeecTpa WJIM €ro 3aMECTHTENH OTCYTCTBYIOT Ha pabodeM MecTe (KOMaHIMPOBKa,
Goie3Hs), TO JWYHBIA TNpHeM IO TOpydYeHUI0 pykoBogutend Pocpeectpa, ero
3aMeCTHTeNIeii MOXeT OBITh IlepeHeceH Ha JpYyrol AcHb WIM M0 HMX IIOPYYCHHIO
OCYLIECTBIIEH APYTHUM YIOJIHOMOYEHHBIM HMMH JHIOM. B ciaydae HM3MEHEHHSA HaThl H
BpPEMEHH JIMYHOTO MpHeMa IpaKIaHWH yBeJOoMJIIeTcs 00 3TOM HE II03[(HEeE YeM 3a OJHH
J€Hb A0 Ha3HAYEHHOTO JTHA.

74. PykoBoputemo PocpeecTpa, ero 3aMecTHTENSIM HE IMO3IHEE YEM 3a TPU AHA
IO Ha3HA4YeHHOro [HA IpHeMa CTPYKTYpHBIM IIOJpa3ZieIEeHHEM, OTBETCTBEHHBIM 32
opraHu3anio paboTel ¢ OOpalIeHMSMH TIpaxk[aH, IIPEACTaBIACTCA CIIMCOK TIpaKaH,
3alMCaBIIMXCA K HAM Ha IIpHEM, a Takke MepeueHb BONPOCOB M MHGOPMAIMsd O paHee

HaIpaBJICHHBIX J3THMH TpaXKjaHaMH o6pa1ueHw{x U O npHeMaX, paHec IIPOBEACHHBIX
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pykoBozcTBOM Pocpeectpa.

75. TlomrorosutensHas paboTa IO IPOBENCHHIO IJUYHOIO MpHEMa TpaxIaH
Bo3NaraeTcs Ha CTPYKTypHOe TojpasieneHue Pocpeectpa, K cdepe HeATeNIBHOCTH
KOTOPOTO OTHOCHUTCS HHTEPECYIOIMH TIpaXJaHWHa BOIPOC, B COOTBETCTBHU C
mopy4eHHreM pykoBoautels PocpeecTpa, €To 3aMeCTHTENEH M 3aKII09aeTCA B IOJITOTOBKE
CIIpaBKH, cojepxaieii HHOOPMALMIO O PaCCMOTPEHHH PaHee HAlTPABJICHHBIX B Pocpeectp
oGpallleHnii TpakiaH, 3allICaBIIMXCA HA JIMYHBIA IIPHEM, a TaKKe MIPEAJIONKEHUH
10 BO3MOXHOMY pa3pelleHHIO BOIPOCOB, IIOCTaBNeHHBIX B obpamenmsx. K crpaBke
IPAIAralOTCA MATEPHUANIE], OTHOCAIIMECS K PaHee PacCMaTpHBaeMBIM OGpALICHHSM.

76. OpranusaifionHas paboTa 1O NPOBENEHHUIO JIAYHOTO IIpHeMa PYKOBOJHTENIEM
PocpeecTpa, €ro 3aMeCTHTENSIMH OCYINECTBISIETCA CTPYKTYPHBIM IOAPA3JECTICHHEM
PocpeecTpa, OTBETCTBEHHBIM 3a OpTraHH3allMIo paboThl ¢ OOpallEHHsIMH TpaXJaH, H
3aKJTFOYAETCs B ONEPATHBHOM JIOBEACHHH [0 CBENEHHS IpakJaH MH(OpMAIUM O MeCTe,
JaTe, BpEMEHH mpueMa Jub0 00 X HU3MEHEHHAX, OQOPMICHHH Da30BHIX MPOITYCKOB,
o0ecrieYeHH: BCTPEYH, COMPOBOXICHHS W KOHTPOJA 3a HAXOXICHHEM 3asBHUTENCH B
aJIMHHHCTpaTHBHOM 3JaHuu Pocpeectpa.

77. 3anmce TpaxaaH Ha JUYHBIM [IpHEM K HadalbHHKaM CTPYKTYPHBIX
noapasneneHuii PocpeecTpa W ero oOpraHu3alisd BO3JAraloTCs Ha TIPaXKJaHCKUX
CIIy)KalllUX, OTBETCTBEHHBIX 3a OpPraHM3aLHIO IIpHeMa IpaxJaH B COOTBETCTBYOIIHX
CTPYKTYpHBIX moapasfeneHusx Pocpeectpa. Opranusanus JIHYHOIO IIPHEMa BKIIOYAET B
ce0s yBeIoOMIIeHHE TpakaaH O MecTe, JaTe, BpeMeHH IpreMa 1160 06 UX M3MEHEHUAX He
[IO3/IHEE YEM 3a OAMH HEHb OO JIUYHOrO Iprema, opOpMIICHHE pa30BBIX IIPOITYyCKOB,
BCTpe4y, COMPOBOXKIEHNE W KOHTPOJIb 32 HX HaXOXICHUEM B aIMUHHCTPATUBHOM 3/[aHUH
Pocpeectpa.

78. IlogroroButenpHasd paboTa MO MPOBEACHHIO JMYHOIO IpHeMa HavyalbHHKOM
CTPYKTYpHOro mofpasieneHus PocpeecTpa Bo3maraeTcsa Ha TIpa)XJIaHCKOTO CIIyXailero
JaHHOTO CTPYKTYPHOT'O TMOJpa3ielieHHs B COOTBETCTBHH C IMOPY4EHHEM HadabHHMKA
CTPYKTYpPHOTO nojpasjienieHns. IIpu noAroToBke K npueMy rpaXJaHCKHH CIyXKallUi Ipy
y4aCTHH CTPYKTypHOro mnompasaeieHuss Pocpeectpa, OTBETCTBEHHOIO 3a OpTaHH3AIHIO

paboTel ¢ OOpallleHHsIMH T'paXAaH, MpOBepseT HaJH4Yhe paHee HANpPaBICHHBIX B ajipec
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Pocpeectpa OGpalmeHui, OCYIIECTBISET NOAOOPKY BCEX MMEIOLIMXCA MAaTepHaloB,

eCITH TpakKJaHkH obpallalcs paHee, U COCTABIAET CIPaBKy O pe3ylbTaTaX pacCMOTPCHUA
ero obOpalleHuii, B clIydae HEOOXOAMMOCTH 3allpaliMBaeT MaTepualbl B HMHBIX
CTPYKTYpHBIX mogapasfenenmsx PocpeecTpa, Ha PpacCMOTPEHHH KOTOPBIX —Taxike
HAXOMWINCH OGpAIIeHHs NAHHOTO IPpaXIaHHHA, KOTOpble 00i3aHB! NMPEACTaBUTh HX B
TeyeHHe Tpex AHEH.

79. He mo3mHee 4eM 3a OIMH JE€Hb A0 Ha3HAYEHHOro HHS NMpHEMa IPaXTAHCKHM
CITy’KallliM CTPYKTYPHOTO IojipaszieieHusi PocpeecTpa, OTBETCTBEHHBIM 32 OpraHH3alldio
IpHeMa TpaXk/aH, [MPeCTaBIsIOTCA HaYalbHUKY JAHHOTO CTPYKTYPHOTO IOAPA3/CICHHUSA
HeoGXOIMMble MaTePHAIEl, OTHOCAIIUECS K JIMYHOMY [PHEMY 3alMCaBLIMXCs Ha JTMIHBIH
TIpueM rpaxaaH (CIIMCOK Ipax/aH, CIPaBKU O PaCCMOTPEHUM paHee HAIpaBICHHBIX HMH
obpallieHuii ¢ NPUIOKEHHEM UMEIONIeHCs IEPENHUCKH).

80. JIv4HBIA IpHeM rpaxIaH pyKoBoauTeneM PocpeecTpa, €ro 3aMECTHUTEILIMH,
Ha4yalbHAKAaMK CTPYKTYPHBIX HOApa3felieHuii PocpeecTpa Wil yrOJTHOMOYECHHBIMA UMH
JTAI[aMH OCYIIECTBIISETCS B MOPAAKE OYEPEIHOCTH COTTIACHO IIPEeBAPUTENLHON 3aIHCH.

81. IIpy HEOOXOAUMOCTH K y4aCTHIO B IIPHEME IPaXKAAHNHA JODKHOCTHBIM JIHIIOM,
OCYILIECTBIISIOUIMM TIPHEM, MOTYT ObITh IIPHBJICYEHBL:

pykoBoaureneM PocpeecTpa — €ro 3aMeCTHUTENHM M HaYaIbHUKH CTPYKTYPHBIX
nmoppaszaeneHuit Pocpeectpa,

3aMecTuTelleM  pykoBomutens  Pocpeectpa, HAa4albHHKOM  CTPYKTYpHOIO
nofpasfieneHus PocpeecTpa — rpaJaHCKHH CIIyXalldif CTPYKTYPHOIO MOJpasfieleHus
PocpeecTpa, K KOMIIETEHIIUH KOTOPOI'O OTHOCHUTCS PaCCMOTPEHHE BOIIPOCA, U3JI0XKEHHOIO
B o0OpaleHuu 3asBUTENS.

82. Jlns mpoxox/eH s B aJMUHUCTpaTHBHOE 31aHie Pocpeectpa, B koTOpoM GyneT
IPOBOAMUTHECA JIMYHBIN IpHEM, I'PaXJaHUH OOECIEYMBAETCs PA3OBbIM IIPOIyCKOM, HIIH
BXOJl OCYIIECTBIIIETCS Ha OCHOBAaHMM CIHMCKOB I'paX/aH, IMOATOTOBICHHBIX K JHYHOMY
npuemy. Jlanee rpaxIaHHH CONPOBOXIAETCS  TOCYHAPCTBEHHBIM  CIyXKallHM,
OTBETCTBEHHBIM 3a OPraHHM3allMIO IpUeMa rpaxiaH, 1o Mecta npuema. Ilocie okoHYaHws
IpreMa TPaXAaHWH CONPOBOXKAAETCA TOCYJapCTBEHHBIM CIy)KalllUM IO BBIXOAa U3

aIMHHHUCTPATHBHOI'O 31aHUA PocpeeCTpa.
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83. INepes HaUanoOM JUYHOTO MpHEMa TPAKIAAHWH 06s3aH NMPENBABUTH NOKYMEHT,

yAOCTOBEPAIOIIHH €T0 JIUYHOCTb.

IIpencTaBuTeNs OpraHM3alUM (TpaXJaHMHA) O0s3aH NPEABABUTL TOMHUMO
JIOKYMEHTa, YJOCTOBEPSIOIIEr0 €ro JUYHOCTh, JOBEPEHHOCTh HA IPaBO NMPEACTaBICHHA
MHTEPECOB OpraHU3alyy (TpaX1aHHH]).

84. B rIoMenIeHNH, ClIeHaIbHO 000pyA0BaHHOM IS IIPOBEACHHUS TMYHOTO NIpHEMa
rpaXkiaH, B MHTepecax 3allluThHI IIPaB IpaXIaHHHA U TPAXKIaHCKHX CITyXKaIlyX Pocpeectpa
MCTIONB3YIOTCA TEXHHUECKME CPEACTBA ayiauo- M (WIM) BUICOQHKCALMH, O YeEM
JOJKHOCTHOE JIMIIO, OCYLIECTBISIOLIee IpPHEM, B 00A3aTENBHOM MOPSAKE YBENOMILACT
rpakJaHHHa.

B ciyuae BemeHms aynuo- M (WIM) BHIEO3ANMCH Iepell HadaloM MpueMa
B KapTOYKe JIMYHOTO IpHeMa IpaKJaHMH CTaBUT CBOIO MOAIKCEH IMOC/IE O3HAKOMICHHS
¢ HH(bOpMAIIHEHR, 9TO IPUEM BEAETCS C IPHMEHEHHEM ay MO~ U (WIIH) BH/ISO3aIIHCH.

B ciryuae 0TKa3a rpakIaHWHa MOAIUCATh KapTOUKy JMYHOTO NpHeMa IPaXIaHCKUi
CITy>Kallldii, OCYLIECTRIAIOIHMA TPHEM, JIENAeT COOTBETCTBYIOIIYIO OTMETKY B KapTO4IKe U
IOATBEP)KAAET €€ CBOEH MOMIHKCHIO.

85. Bo BpeMs JINYHOTO NIpHeMa IPaKJIaHWH MOXKET CAENaTh yCTHOE 3ajABICHHC b0
OCTaBUTHh NUCBMEHHOE OOpallleHHe MO CYLIECTBY H3jlaraéMbIX BOIPOCOB, B TOM YHCIE
B LeNsIX IPUHSTHS Mep 10 BOCCTAHOBIEHHUIO WIIH 3alljiTe €ro HapyIIEHHBIX IPpas, CBOGON
¥ 3aKOHHBIX HHTEPECOB.

B ciydae mepefadd rpaXAaHWHOM NHCBMEHHOro obpamieHus B XOJE JIMYHOrO
IpreMa TPKIAHCKUM CIyXalldM, OCYIUECTBISIOIMM IPHEM TIpak[aH, Ha BTOPOM
3K3eMILIApe obparieHus (FK3eMILLIpe IPakJaHUHA) JeJIaeTCs OTMETKA O €ro MpUeMe.

B ciydae eciy W3NOXEHHBIE B YCTHOM OOpalieHMH HOBOZbI M OOCTOSTENBCTBA
SBISFOTCS OYEBUAHBIMA U He TpeGYIOT JOMOIHUTENBHOM POBEPKH, OTBET Ha oOpallieHHe
C COIVIACHSA 3asBHUTEN MOXET OBITh JJaH YCTHO B XOJi€ JIMYHOTO IPHEMa, O YeM ACIACTCH
3alUCh B KypHAJle PErMCTPAIMy IpHeMa rpaXKaaH U KapTouKe JITYHOIO IprueMa B rpage

«JaHbl YCTHBIC PAa3bACHCHUD).
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B HHBIX CIy4asx naercd NHCHMEHHBIM  OTBET 10 CYIIECTBY

ITOCTABJIEHHBIX B o0pallleHHH BOIIPOCOB B MOPSAJIKE U CPOKH, YCTaHOBICHHBIC
3aKOHOLaTensCTBOM Poccuiickoi Denepaliuu.

86. o oKOHYaHWMM JTMYHOTO IpHEMa I'PaXXJaHCKHUM CIIyXXKalluM, OCYIIECTBIAIOLIMM
npueM, JUGO TpaXJaHCKAM CIY)KallliM, OTBETCTBEHHBIM 3a OPraHM3allMIO JIAYHOTO
npueMa TrpaxjaH, pykoBojuTeneMm Pocpeectpa, ero 3aMecTUTENIMH, HadabHMKAMU
CTPYKTYPHBIX monpasfencHui Pocpeectpa HiIM YMOTHOMOYEHHBIMH HMH JIMIIAMH
3al0JIHAETCA | MOAMACHIBAETCA KapTOYKa JIMYHOIO MPHEMa.

B KapTouke JIMUHOrO MpHEMa YKa3bIBAaIOTCA JaTa IpHuema, GaMUIIKs, UMs, OTIECTBO
(mocnefHee - NpPH HAIMYMH) TpaXOaHWHA, IOYTOBBIM aJpec, KOHTAKTHBIA HOMEp
tenedoHa, GaMIIIHSA M HHUITHAB JOJDKHOCTHOTO JIMIA, OCYILECTBUBLIETO IIPHEM, KpaTKoe
COlepXKaHHe YCTHOTO OOpalleHms, AeaeTcs OTMEeTKa 3a IOJIHCHI0 IpaXaaHWHA 00
YCTHOM OTBeTe Ha oOpamieHHe WIH O MPHMHATHM B XOA€ JIMYHOrO IpHeMa ero
IHCBMEHHOTO oOpallleHHs, a TakkKe O pe3ylbTarax JHYHOIO IpHeMa U JaHHBIX
MIOpy4EeHUSX.

87. Ilpu BO3HHMKHOBEHHH B XOAE JMYHOIO IIpHeMa BOIIPOCOB, PEIICHHE KOTOPBIX
HE BXOOHUT B KOMIIeTeHIHIO0 PocpeecTpa, rpax/IaHAHy JAaeTCs YCTHOE pa3bsCHEHHE, KyJa U
B KaKOM NOpsIKe eMy cliefyeT oopatutbes. ViHpopMalys o6 3TOM 3aHOCHTCS B XKypHal
perucTpanyy IIpueMa rpakaal M KapTOdKy JIMYHOIO NpHEMa.

88. ITocie okOHYaHMs JUYHOrO MpHEMa IMHUCEMEHHBIe oOpallleHHs (IIpU HATWYHH)
¥ 3aIT0JIHEHHBIE JOJDKHBIM 00pa30M KapTOUYKHM JIMYHOrO IIpHeMa rpaxKiaH HallpaBlIAIoTCd B
TeyeHHe MAByX paboumx AHel mo peecTpy mepeAadd JOKYMEHTOB B CTPYKTypHOE
Tofipa3aelieHie, OTBETCTBEHHOE 3a OpraHu3aluio paboTel ¢ 00pallleHUAMHE I'PaX/IaH.

89. Ha mepBoM JHCTe MPHHATOTO B XOAE JIMYHOIO IIPHEMA MHCBMEHHOTO
ofpalieHus TpaxAaHHHA TPaKAaHCKUH CIyXallMid CTPYKTYpHOI'O MOApa3ielicHHs
PocpeecTpa, OTBETCTBEHHOTO 33 OpraHU3ALHUIO PabOThHl C OOpalCHUAMH IPaXJaH, CTaBUT
IIITAMII O IIPMHSATHH O0OpallleHKsl Ha JIMYHOM IpHEME, PETHCTPUpPYET OOpallileHHe B CUCTEME
3JIEKTPOHHOTO JOKYMEHTOOOOpDOTa M HaIpaBlifieT B YCTAaHOBIECHHOM IMOpsJKe Ha
pacCMOTpeHHe B CTPYKTYpHOe monpasjeneHue PocpeecTpa, B KOMIETEHIIMIO KOTOPOTO

BXOJMT PacCMOTPEHHE TIOCTABIIEHHBIX B 00pallleHUH BOIIPOCOB.
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90. TluceMeHHBIH OTBeT Ha oOpamieHue, MPHHATOE B XOJC JIMYIHOIO

npreMa, TOANKCHIBAeT TPAKMAHCKHH CIyXKallui, Ha JIMYHOM IIpHEME Y KOTOPOT'O
HAxXONWJICH TPaXIAHKH. B ciiydae ero OTCYTCTBHS OTBET IOANMCHIBACT yIIOTHOMOIEHHOC
MM JIULIO.

B ciydae ecnu ofpalieHHe, NPUHATOE B XOJE NMYHOTO MpHeMa, HE CONEPHKUT
BOIPOCOB, OTHECEHHBIX K KOMIIETEHLMH CTPYKTYPHOIO MOApPa3AeICHUA Pocpeectpa, Ha
JMYHOM TpHeMe B KOTOPOM HaxXONMICA IpaXJaHHH, OOpalllcHHe IOC/e PerHCTpaluH
HAMpaBjAeTCs i1 PAcCMOTPEHMs MO CYLIECTBY IIOCTaBJICHHBIX B HEM BOIPOCOB B
CIpyKTypHOE monpasieneHde PocpeecTpa, K KOMIETCHIMH KOTOpPOro OTHOCHTCH
PacCMOTPEHHE BOIPOCOB, YKa3aHHBIX B OOpaIleHHH.

91. TTpu HesiBKe rpaXKAaHUHA B Ha3HAU€HHOE BpeMs Ha JIUYHBIA MPHEM B JXypHal
pPETHCTpalliil TpHeMa TIpaxIaH M KapToykKy JIMYHOIO IIpHEMa BHOCHTCS
COOTBETCTBYIOIIAS 3aIUCh.

92. Tlpu omo3faHWM TpaxKAaHWHA Ha JIMYHHIA NPHEM, B CBA3H C H3MEHCHHEM
TOpSAAKA OUepEeNHOCTH TNpHeMa TpaxAaH, TPaXJaHMHY MOXeT OBITh OTKa3aHO IIO
PellIeHHIO JOKHOCTHOTO JIMLA, OCYILECTBISIOMEro IMYHbIH NpreM, eciiu rpaduk npreMa
Ha JAQHHEIHA IeHb IOJIHOCTHIO 3aII0JHEH.

93. B xoje IMYHOroO NpHEMAa IPaXAAHUHY MOXET OBITh OTKa3aHO B NajbHEHIEM
PacCMOTpeHHH OOpallieHHs, eClli paHee eMy OBLI JIaH OTBET MO CYIECTBY IMOCTaBIE€HHBIX
B oOpameHuu BompocoB. MHbopmamuss o6 3TOM 3aHOCHTCA B XXypHal periucTpaliy

IpreMa IpakaaH U KapTOuKy JMYHOI'O ITpHeMa.

94. KOoHTpOIIb 3a OpraHmsalyeii JIM4HOTo IpueMa pykosoauTeneM Pocpeectpa, ero
3aMECTUTEIIIMH, B TOM YHCJIe 3a OQOpMIIEHHEM KapTO4eK JMYHOI0 IpHEMa, CpOKamH
pacCMOTpeHHsT MUCHMEHHBIX OOpallleHWd TIpaXIaH, MOCTYNMHMBIIMX B XOJA€ JHMYHOIO
npHeMa, OCYIIECTBISETCS HAYaIbHUKOM CTPYKTYpHOro mojpaszaeieHus Pocpeectpa,
OTBETCTBEHHOTO 3a OpraHU3aLUIo paboThl ¢ 0OpallieHUsAMH FpaK/IaH.

KoHTpoiis 3a opraHu3aryeii JTHYHOIO IpHEMa B CTPYKTYPHBIX IOAPA3JENCHUAX
Pocpeectpa, B ToM umcie 3a O(oOpMIICHHEM KapTOYeK JIMYHOTO IpUeMa, CPOKaMH
pPacCMOTpPEHHS NHCBMEHHBIX OOpallleHHi TIpaxJaH, IOCTYNHMBHIMX B XOA€ JHMYIHOIO

npueMa, OCYIIECTBIEeTC HaYallbHIKaMH CTPYKTYPHEIX Hnojipasaenenuii Pocpeectpa.
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95. I‘paxcnaHe, Haxogdiuecss B COCTOSSHHH aJIKOT'OJIBHOTIO, HaApKOTHUYECKOI'O

MJIM WHOTO TOKCHYECKOI'O OIbSHEHNS, Ha TUYHBIH MIPHEM HE JOITy CKalOTCA.

96. B ciydae rpy6oro, arpecCHBHOrO MOBENECHHUA TPaXJaHWUHA JIHYHBIH NPUHEM
npekpamaercs. IIpy coBepIIeHHMH TIPaXJaHWHOM B XOJ€ JIMYHOTO IpHeMa ZeficTBu,
HapyIIAIOMIMX OOIIECTBEHHBIH MOPAIOK M NPEACTABISIONMX yrpo3y XU3HU U 3[0POBBIO
OKPY’KAIOMIMX, TPOKIAHCKUH CITyXKallui, OCYIIECTBISIONIMN IPUEM, 160 rpakJaHCKHH
CTyXaIui, OTBETCTBEHHBIH 33 OPraHM3aLMUIO JHYHOrO IIPHEMA, HE3aME/UIMTENBHO
BEI3BIBAET COTPYJHHKA TONMUMH. | paXOaHCKMH CIyXallui, OTBETCTBEHHBIH 32
OpTraHM3allMIO JTMYHOrO NpHeMa, HEMENJCHHO yBedoMiseT 06 5TOM HaualbHHKA
CTPYKTYpHOTO ImojpasfieneHus PocpeecTpa, OTBETCTBEHHOIO 332 OPTraHH3AIUIO paboTsl ¢
oOpallleHUsAMH TpaXXJaH, U AelaeT COOTBETCTBYIOLIYIO 3allUCh B XypHA€ PErHCTPALUH
npreMa IpakiaH | KapTOUKe JIMYHOro IpreMa.

97. I'paXJaHHHY, HAaXOMsAMIEMyCs Ha JUYHOM IIpHEME, B Cliydae HEOGXOIUMOCTH
MOXeT OBITh BbI3BaHa CKOpasi MEAULMHCKAA IIOMOIIIb.

IX. Konurpoas 3a cob/ioeHHeM NOPAAKA PACCMOTPEHHs o0pameHui

98. PocpeecTp ocymiecTBIseT B Ipelellax CBO€H KOMIETEHIHH KOHTPOIb
3a COONIOJIEHHEM IMOPSOKAa PacCMOTpeHHs OoOpallleHHH, aHaIM3MpYeT CoJepKaHHe
IOCTYIAIOIIMX OOpamieHui, NPHUHUMAeT MEpPhl II0 CBOEBPEMEHHOMY BBISBIEHHIO
¥ YCTpaHEHHIO IPUYUH HapyIleHUs NIpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPaX/IaH.

99. KoOHTpOIh 3a paccMOTpeHHeM OOpalleHH#H TIpaxiaH OCYIIECTBIISETCA
HavyalbHUKOM CTPYKTYpPHOTO moxpasjgeleHus Pocpeectpa, B KOTOpoM oOpalieHue
HAXOJIUJIOCh Ha paCCMOTPEHUHU.

100. Ecnu obpaimieHue rpaxaaHiHa paccMOTpeHo PocpeecTpoM B COOTBETCTBUHU
¢ mnuceMoM ApmueucTpanuu Ilpesumenta Poccuiickoit ®enepanuu, Anmapara
IMpaButennctBa Poccuiickoit ®enmepanuu, I'eHepanbHOH npokyparTyphl Poccuiickoi
®enepanun, TocymapcrBenHoit [lympr ®@epepansHoro Cobpanus Poccuiickon
®enepanun, Cosera ®enepaiu DenepanrsHoro Cobpanus Poccuiickoit ®enepanuy,
MuHucTepcTBa 3KOHOMHYECKoro pa3Butusi Poccuiickodi Pdenepaiud, a Takke HHOTO

rocyJJapCTBEHHOTO OpraHa, KOHTPONb 3a CPOKaMH pacCMOTPEHMSA IHCBMEHHOTO
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o6pallleHusi IpaKIaHWHA OCYINECTBIAETCS CTPYKTYPHBIM HoJpa3/ieieHueM

PocpeecTpa, OTBETCTBEHHBIM 3@ OPTaHH3aIMI0 PaGOTH ¢ 0OpaICHHAMH IPX/IAH.

101. OGparenus rpax/iaH, agpecoBannsle IIpesuaenty Poccutickol ®denepaunu U
IOCTYNHBIIHE Ha paccMoTpeHHe B PocpeecTp u3 AIMHHMCTpalMM [Ipesunenta
Poccutickoii ®enepanmuy, MHUHHCTEPCTBA JSKOHOMHYECKOTO PA3BHTHUA Poccuiickoit
Depepanuy, (QefepanbHBIX OPTaHOB — HCIONHUTENBHOH  BIACTH, CTPYKTYPHBIM
nozapaszenenneM Pocpeectpa, OTBETCTBEHHBIM 33 OPTaHH3ALMIO PaGOTHI C obpalleHHUsIMH
rpakJaH, OTMEYAIOTCA CIELHANbHBIM InTamMroM. MHpopManusi 0 pacCMOTPEHHH TaKHX
o6palieHuli 3aHOCHTCS CTPYKTYPHBIM IOApa3/e]IeHHEM OTBETCTBEHHBHIM 3a HX
paccMoTpeHHe B pasfen «PesymbTaTsl pacCMOTpeHHs OOpallleHHi» Ha 3aKpEITOM
MHQOPMALHOHHOM pecypce B  HHGOPMAIMOHHO-TEIEKOMMYHUKALMOHHOH  CeTH
«Huteprer» no agpecy: CCTY.PD

102. Topy4eHHs O pacCMOTpeHHH OGpallleHHi IpaXJaH, a TaKke oOpamieHHiH,
pacCMOTpeHHe  KOTOPBIX  OCYIIECTBISETCS B  COOTBETCTBHM C  MOPYYCHHEM
BBIIIECTOSAIIErO OpraHa, B TOM YHCJIE B HOPAAKE COMCIIOIHEHHUA, CHUMAIOTCS C KOHTPOJIS
CTPYKTYpHEIM mofpasfenenueM PocpeecTpa, OTBETCTBEHHBIM 332 OPTaHH3ALMIO PaboTh C
obpalieHMsIMH TpaXJaH, IIOClieé HaNpaBl€HUA CTPYKTYpHBIM IIOApa3sfAElICHHEM
PocpeecTpa, OCYLIECTBISBIIAM paccMOTpeHHe oOpalleHue TrpaXAaHWHa, OTBeTa
TpaX/aHWHY, TOCYJapCTBEHHOMY OpraHy WM JOJDKHOCTHOMY JIHMIly, B3sSBIUMM
paccMOTpeHHe ofOpalieHHs Ha KOHTpOIb, WJIM HampaBlieHWs OTBETa B IOpsJKe
COMCIIOJTHEHHUS B BBIIIECTOALIUN OpraH.

CTpyKTypHBIM moOIpa3jieleHHeM PocpeecTpa, OTBETCTBEHHBIM 32 OpraHH3aIHIO
paboThl ¢ OOpallleHHsIMU T'pakaH, BHOCHTCS OTMETKA B PETHCTPAILMIOHHYIO KapTO4Ky B
CHCTEME JJIEKTPOHHOT'O JOKYMEHTOO00POTa O CHATHH IOPYYEHHA C KOHTPOJIA.

103. B ciydae eciu IHCbMEHHOE OOpalleHHE TIPaXJaHWHA NPHHATO B XOJIE
NMYHOTO IipueMa pykoBoguteneM Pocpeectpa, €ro 3aMecTHTENEM, HaYaJlbHUKOM
CTPYKTYpHOro mojpasfieiieHusi PocpeecTpa, mopydeHHE O pacCMOTpEHHM OOparieHus
rpaXkJaHuHa CHEMAETCs ¢ KOHTPOJIS B COOTBETCTBHH C MyHKTOM 103 MHCTpyK1HKH.

104. CtpyktypHoe noapasnencHue PocpeecTpa, OTBETCTBEHHOE 32 OpraHU3ALNIO

pa6OTI>I C OGp&IIlCHI/IﬂMI/I rpaxiaH, B paMKax OCYIICCTBICHUS BHYTPHBECIOMCTBCHHOI! 0
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KOHTPOJIsL TIPOBEPSET COCTOsHHE paboThl ¢ obpameHusmMu rpaxaad B Pocpeectpe, ero

TEpPUTOPHATBHBIX OpraHax M MOJABEJOMCTBEHHBIX OpraHU3aIHsAX.

105. B ciydae CHCTeMaTH4eCKOro WM Ipyboro HapylieHHs YCTaHOBJIEHHOIO
MHcTpyKIMe# MOpsifika pacCMOTPEHHs OOpallleHHi TpaXJaH IPaXIaHCKHE CIIyXKallue
HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/aTeNbCTBOM Poccuiickoi d)enepaunn.*

X. AHaanTHvyecKkas AesaTeJbHOCTH PocpeecTpa no BonpocaM OpraHu3aliil
paboThI ¢ 0OpalIeHHAMHE I'DakAaH

106. B memsx yiaydileHHs KadecTBa paboTBl C OOpalleHMsAMH TpaxJaH,
NOBBINIEHHs 3PDEKTHBHOCTH AESTENBHOCTH B Xofie paboTel ¢ oOpalieHHsIMHA TpaxiaH
PocpeecTpoM Ha TIOCTOSHHOH OCHOBE IIPOBOAMTCA aHaTHTHYeCKas pabora, Mo
pe3ynbTaTaM KOTOPOW BBIABISIOTCS M YCTPAHSIOTCHA NPHYHMHEI, TOPOXAAOIIME JKAIOOEI
rpaxgan. CTpyKTypHBEIM noppasfeneHueM PocpeecTpa,  OTBETCTBEHHBIM 34
OpraHu3anuio paboTsl ¢ OOpaleHHMsAMM TpaXIaH, OCYIIECTBIAIOTCI TEMaTHYECKHEe
IPOBEPKH IO BOIPOCAM OpraHHW3allii paboThl ¢ OOpAIlEHUSIMH MpaKAaH B CTPYKTYPHBIX
nojapasaenenusx Pocpeectpa, €ro TEppUTOPHANIBHEIX OpraHax M NOABEJOMCTBEHHBIX
OpraHu3alusX.

107. CrpyktypHsle moppasmeneHus Pocpeectpa Ha IIOCTOSHHOM OCHOBE
OCYIIECTBIIAIOT YYeT TOCTYNUBIIMX oOOpallleHHH TIpaXxlaH, a TaKxke aHalu3
CoepKalUXCcs B HUX BOIPOCOB.

108. CraTucTHuecKHe [JaHHBIE O pacCMOTpeHMH oOpamieHHil rpaxiaH
CTPpYKTYPHBIMH TMoOJpa3felcHUsIMU PocpeecTpa HampabisdIOTCA JBa pa3a B TOA B
YCTAHOBJIEHHEIH CPOK B CTPYKTYpHOe monpasiencHue PocpeecTpa, OTBETCTBEHHOE 32
opraHu3aiuio paboTE ¢ OOpaIeHHIMH IpaXKaH, 10 YCTaHOBJIEHHOH dopMe.

AHalHTHYeCKas CIpaBKa, OTpaXkalolias OCHOBHBIE BOIIPOCHI, COJEpXKaIIHeCs
B OOpallleHWAX TpaxJaH, NPUHATEIE MEpPBl IO BOCCTAaHOBICHHIO WM 3allUTe
HapyUIEHHBIX IpaB, CBOOOA M 3aKOHHBIX MHTEPECOB IpaXk[JaH, a TaKXke NPeAJIOKEHH,
HalpaBi€HHBIE HA YCTPaHEHHE HENOCTATKOB, MMOPOXAAIOIINX OGOCHOBAHHBIE JKANOOBI
rpaxKaaH, Hampasiserci B MHHHCTEPCTBO 3KOHOMHUYECKOrO pa3BuTHA Poccuiickoii

(I)enepauml 1o uTOraM roaa.

*B COOTBETCTBHH CO crarseii 15 deaepamnoro 3akona ot 04.05.2006 Ne 59-03 «O mopsixe paccMoTpeHmA obpameHnd rpaxnaH Poccuiickoi
Oenepaunn».
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109. TeppuropuanbHble OpraHbl W HOJABEIOMCTBCHHBIC OpraHu3anuu

PocpeecTpa B yCTaHOBJIEHHBIH PocpeecTpoM CPOK U B COOTBETCTBHU € yCTaHOBIICHHBIMH
dopMaMu OTYETHOCTH HampasisloT B PocpeecTp CTaTHCTHHECKME JIAHHBIC U
uHpOpMAIHMI0 00 OCHOBHBIX BOIPOCAX, COAEPXKAIIUXCS B obpallleHusX TpaxiaH, O
IPUHATEIX Mepax IO BOCCTAHOBJICHWIO WM 3allMTe HapyMICHHBIX Ipas, cBobon H
3aKOHHBIX MHTEPECOB IPaXJaH, a TaKxke MPEe/UIOKeHNs, HaNpaBjIeHHbIC Ha yCTPAHCHHE
HEJOCTATKOB, TIOPOXKIAIOIIMX 0GOCHOBaHHBIE KO0 IrpaXIaH.

110. CtpykTypHOE monpa3neneHue Pocpeectpa, OTBETCTBEHHOE 32 OpraHU3alluio
paboThl ¢ OOpalleHMsMH TPaX[IaH, €XeroaHo obecreyuBaeT cOop, y4eT M aHaIM3
IaHHBIX TI0 PAacCMOTPEHHIO OOpalieHHMH IpaX[aH, IMPeACTaBICHHBIX CTPYKTyPHBIMH
oApa3AcICHUSIMH Pocpeectpa, ero TEPPUTOPHATBHBIMH opraHaMu 7}
[IO/iBEJOMCTBEHHBIMH OpraHU3alHIMH.

111. Ha OCHOBaHHH INpENCTABIECHHBIX OTYETOB MOATOTABIHBAIOTCS €XETOJHBIA
CTAaTUCTHYECKHHM OTYET ¥ aHAIHTHYECKas 3alUcKa [0 UToraM paboTHl ¢ OOpalleHUsIMH
rpaxnad Pocpeectpa, €ro TEPPHTOPHAIBHBIX OpPraHOB H  MOJABEJOMCTBEHHBIX
OpraHM3alldii ¥ HampaBiMIOTCL B MHHHCTEPCTBO 3KOHOMHYECKOIO  pPa3sBUTHA
Poccuiickoii @enepaliiy B yCTaHOBJICHHBIN CPOK.

112. Pe3ynbraTel NMpOBeAEHHONW aHanmuTH4ecKoil paboTsel PocpeecTpa mo uToram

roja pasMemnarTcs Ha opUuanbHOM caiite Pocpeectpa.



