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NpHKa30M MUHUCTEPCTBA 3APaBOOXPAHEHNS
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Hucrpykuus
00 OpraHu3aluMNH PaccMOTPEHHA 00palleHuil rpaKIaH
B MuHucTepcTBe 31paBooxpanenusi Poccniickoit ®depepanun

I. O0umire noJjioKeHHus

1. UgcTpykuuss o0 OpraHM3allid pacCMOTpEHMs OOpallleHHd TpaxaaH
B MunucrepcTBe 3apaBooxpaHeHuss Poccuiickoit @enmepanmu (manee -
HHCTpyKIMs) onpejeiseT MOPSIOK OpPraHH3allid PAacCMOTPEHMA OOpalleHui
rpaxiaH, BKIIOYAs OpPraHM3allMI0 JIMYHOIO TpUeMa TIpax[aH, KOHTpOIb
3a COONIONEHHEM IIOPSKA pPAacCMOTpeHMs OOpallleHHil TIpaxJaH, aHalu3
1 06061IeHre MHPOPMALIMH, COJepXKaIlelcs B HUX, IPOBEPKY COCTOSHHS pabOThI
c oOpamleHHAMH B  CTPYKTypHBIX  MojpasfeieHuax  MuHuCTepcTBa
3apaBooxpanenus Poccuiickoit ®enepanun (1anee — MHHHCTEPCTBO).

2. Honoxenus MHCTpyKUMH pacHpOCTPaHSIOTCS Ha oOpallleHMs TIpaXiaH
nocTynarolnue B MHUHUCTEPCTBO B MMCBMEHHOH MM yCTHOH (opme Ha JIHUHOM
npueme, MO moute, Tenerpady, GakCHMHIBHOH CBA3H, HH(OPMAIIMOHHBIM
cucTeMaM oOOIIero Imoibs3oBaHus (fadee — oOpamieHUs) U IOIJIEKAIIHUE
paccMOTpeHHI0 B cooTBeTcTBUM ¢ PDenepanbHpiM 3akoHOM OT 2 Mas 2006 .
Ne 59-®3 «O mopsiuke paccMoTpeHHs obpameHuidl rpaxzaaH Poccuiickoit
®enepanun» (Cobpanue 3akoHonarenbcTBa Poccuniickoi ®enepanun, 2006, Ne 19,
ct. 2060; 2010, Ne 27, ct. 3410; Ne 31, ct. 4196; 2013, Ne 31, ct. 4470; 2013,
Ne 19, cr. 2307; Ne 27, cr. 3474; 2014, Ne 48, ct. 6638) (manee — 3akoH),
UCKIIOYEHHEM OOpalleHuil, KOTOpble TOANEKAT PACCMOTPEHHIO B IIOPAIKE,
YCTaHOBJIEHHOM (enepanbHbIMU KOHCTUTYLMOHHBIMM 3aKOHaMH W HHBIMU
¢benepanbHBIMHA 3aKOHAMH.

3. Hacrosmas MHCTpyKIHS He pacIpoCTPaHsIETCs Ha:

3.1.anobsl Ha  HapylmieHWs [paB TpaXJaH HU  OpraHu3aluii
IpU IPEeJOCTaBIeHHH TOCyJapCTBEHHBIX YCIyTr, HalpaBlicHHbie B COOTBETCTBUU
c ®enepanbupiM 3akoHoM oT 27 mong 2010 r. Ne 210-®@3 «O6 opranusauuu
NPENOCTABIEHUS TOCYNapCTBEHHBIX M MyHHIMINANbHBIX yciyr» (Cobpamue
3akoHogarenbcTsa Poccuiickoit @enepanuu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
cT. 2038; Ne 27, ct1. 3873, cr. 3880; Ne 29, cr. 4291; Ne 30, ct. 4587; Ne 49,
cT. 7061; 2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651; Ne 27, c1. 3477, ct1. 3480;
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Ne 30, c1. 4084; Ne 51, c1. 6679; Ne 52, ct. 6952, c1. 6961, cT. 7009; 2014, Ne 26,
cT. 3366; Ne 30, ct. 4264; 2015, Ne 1, ct. 67, ct. 72) (nanee — GenepalibHBIN 3aKOH
Ne 210-@3);

3.2. xano6sl Ha pelleHus U geiicTBus (6e3neiicTBie) demepalbHBIX OpraHoOB
UCIOJHUTEIBHOM BMAaCTH M WX  JODKHOCTHBIX  JUI,  (eaepalbHBIX
rOCyJapCTBEHHBIX CIYXalliNX, IIOJaHHbIE B COOTBETCTBHUM CO cTaThed 11.2
®enepanpHOro 3akoxHa Ne 210-P3;

3.3.3ampockl O  IPeNOCTaBlIeHMH HHPOPMAMU O  JEATEIBHOCTH
MuHHCTEpCTBa, HampaBleHHblEe B COOTBETCTBHH C DelepanbHBEIM 3aKOHOM
ot 9 ¢espans 2009 r. Ne 8-®3 «O6 obecneyeHnd mocTyna K HHGOpMaLUH
0  JeATeNIbHOCTH TOCYyJapCTBEHHBIX OpPraHOB M OpPraHoB  MECTHOIO
camoynpasieHus» (Cobpanue 3akoHonaTenscTBa Poccuiickont @enepauuu, 2009,
Ne 7, ct. 776; 2011, Ne 29, ct. 4291; 2013, Ne 23, ct. 2870; Ne 51, ct. 6686;
Ne 52, ct1. 6961; 2014, Ne 45, c1. 6141);

3.4.3asBeHuss O  Bo3OyxkaeHuH Jgena 00 — agMUHHCTPaTUBHOM
IpaBOHAPYIIEHUH, XKaJloOBl Ha MMOCTaHOBIEHHWE IO Jelly 00 aAMMHHCTPaTHBHOM
NpaBOHApYNIEHHH © ompeneneHus o0 oTkaze B  BO3OYXIECHHUHM Jela
00 aIMMHHUCTPATHBHOM IIpaBOHAPYIIEHUH, pacCMaTpUBacMble B COOTBETCTBHH
¢ Konexcom Poccuiickoii @enepaiuu 06 afMUHUCTPAaTUBHBIX [IPaBOHAPYILIECHUSAX;

3.5. o0OpalieHdsl TpaXAaH O Jade COrJacHs Ha 3aMELIeHHE Ha YCIIOBHUAX
TPYIOBOr0 JOrOBOpa JODKHOCTH B OPraHM3ald¥ M (MNM) Ha BBIIONHEHHE
B JaHHOM opraHmsanud paboT (OKa3aHWe [JaHHON OpraHu3allid YCIyT)
Ha YCJIOBHMSX TpaXXTaHCKO-IIPAaBOBOTO JOroBopa; obpaileHus QenepanbHbIX
rOCYJapCTBEHHBIX TPAKJAHCKUX CIYy)XKalllX U paboTHHKOB O (hakTax oOpalleHus
B LEIIX CKIIOHEHHS CIyXallero M pabOTHHKA K COBEPLICHHIO KOPPYMIMOHHBIX
IIpaBOHApYIIEeHUI 1 HHBIE 0OpallleHHs B NelsIX peanusanuu PenepaibHOro 3aKoHa
ot 25 nexa6ps 2008 r. Ne 273-®3 «O mpotusozeiictBuu koppynuu» (Cobpanue
3akoHozarenbcTBa Poccuiickoii @enmepanuu, 2008, Ne 52, cr. 6228; 2011, Ne 29,
cT. 4291; Ne 48, ct. 6730; 2012, Ne 50, ct. 6954; Ne 53, ct. 7605; 2013, Ne 19, cT.
2329; Ne 40, ct. 5031; Ne 52, ct. 6961; 2014, Ne 52, cT. 7542);

3.6. mojyiexalle  pacCMOTPEHHIO B CyleOHOM IIOpsAKE 3asBIICHMS,
XOIAaTalicTBa U KaJoOkI;

3.7.uHple oOpallieHHs, TOPSANOK PpAacCMOTPEHHsA KOTOPHIX YCTaHOBJIEH
(enepaTbHEIMH KOHCTUTYLIHOHHBIMYU 3aKOHAMH U QeiepalbHBEIMU 3aKOHAMH.

4. CotpynHuk  MUHHCTEPCTBA,  OCYIUIECTBILIOIIME  PACCMOTPEHHE
oOpallieHHii B COOTBETCTBHM C HX JODKHOCTHBIMH pETJIAMEHTaMH, HECYT
YCTAHOBJIEHHYIO 3aKOHOIAaTelnbcTBOM Poccuiickoil Denepallil IIEPCOHANBHYIO
OTBETCTBEHHOCTH, B TOM YHCJIE 32 OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMOTpeHUe OOpallleHui, JOCTOBEPHOCTh CCHUIOK Ha HOPMATHBHBIE IIPAaBOBEHIE
aKTBbI.

5. JleIONPOM3BOACTBO 110 OOpallleHUsIM OCYIIECTBISETCS OTAENOM o pabore
c ofpamieHMsIMH TpaXJaH W OpraHW3alluM IpHeMa HaceneHus JlemaprameHra
yOpaBleHHs JelaMd U KanpoB MunucrepctBa (nanee — Ortmen no pabore
¢ 00OpalIeHUsIMH IpaxiaH).
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6. OTBETCTBEHHOCTh 3a OpPraHM3aIMIo, COOIOIEHHE CPOKOB PacCMOTPEHUs
oOpalleHu#i, COCTOSHHE IeNONpPOU3BOJACTBA IO OOpalleHHsM B CTPYKTYPHBIX
nojapaszeneHusXx  MHUHHCTEpCTBA  HECYT  PYKOBOAMTENH  CTPYKTYPHBIX
noapasnenaeHnii MunucrepcTsa.

7. CoTpy AHUKH MuHucTepcTBa, OCYILIECTBIISIONIHE paccMOTpeHue
oOpainenuii 00ecTeunBalOT 00pabOTKy IEPCOHANBHBIX JAaHHBIX OOPaTHBIIMXCS
B MUHHCTEPCTBO TpaXkIaH B COOTBETCTBHH C 3aKOHOAATENBLCTBOM Poccuiickoii
®denepaiuy 0 NEPCOHANBHBIX TaHHBIX.

8. O0pamenus, mocTynuBIIME B MUHHUCTEPCTBO B COOTBETCTBHHU C €T0
KOMIIETeHIHel, IIOIeKAT 06I3aTeIbHOMY PACCMOTPEHHIO .

I1. Ilopsiaok uH(GOPMHPOBAHHUA I'PAKIAH
00 opraHu3amuy paccMOTpPeHHs 00paleHH

9. IluceMenHble OOpalleHUss C JOCTaBKOM IO IIOYTE MM KyphepoM
HANpPAaBJIAIOTCA [0 [oyToBOoMy azapecy Munucrepcrea: 127994, I'CII-4,
r. MockBa, PaxMaHOBCKuU# niepeyliok, A. 3.

10. Anpec MunucTepcTBa i1 CaMOCTOSTENBHOM IOJa4d IHCBMEHHBIX
obpamienuii: r. Mocksa, PaxmaHoBCKui nepeyiok, a. 3, moasesn Ne 3.

11. Pexxum paboThI skcienuii MuHHCTEPCTBA!

TOHEIeIbHUK, BTOPHUK, CpeAa, 4eTBEPT —¢9.00 mo 18.00;
MATHUIA —¢9.00 1o 16.45;
00eiecHHBIHN TIepephIB —¢12.00 no 12.45.

12. O6pamienus B GpopMe 3IEKTPOHHOIO JOKyMEHTa HaNpaBIAIOTCS IyTeM
3allOJIHEHUs CIeNManbHON ¢GopMbBl Ha oduuuanbHOM calite MUHHCTEPCTBA B
MHOOPMAIMOHHO-TEJIEKOMMYHIKAIIMOHHOW  cetH  «MHTepHer»  (mamee —
obunuaNbHbIM caiT) https://www.rosminzdrav.ru/reception/form.

13. O6panieHnst MOTYT HAmpaBiATbCS (PaKcoM IO TelNePOHHOMY HOMEDY:
8 (495) 628-50-58.

14. OGpaleHust TaKXKe MOTYT IOCTYIaTh MO Tele(OHaM «ropsiueit JTHHUNY,
«moBepusy», HHGOpMalHUs O paboTe KOTOPHIX pa3MellaeTcs Ha OQUIHATbHOM
caiire.

15. UadopmupoBanre rpaxaaH o (akre NOCTyIJIeHHs OOpalleHHus, €ro
BXOASINUX PETHCTPAIMOHHBIX PEKBH3MTAaX, HAMMEHOBAaHUH CTPYKTYypPHOI'O
noapasjeneHus  MUHHCTEpCTBA, OTBETCTBEHHOTO 32  €r0  HCIIONHEHHE,
ocymectiaser Otmen no paGore ¢ OOpalleHHAMH TPakIaH MO TelePOHHOMY
HoMepy: 8 (495) 627-29-93:

IIOHEIeIbHUK, BTOPHUK, Cpelia, YeTBEPT —¢9.00 mo 18.00;
MIATHULIA —¢9.00 no 16.45;
00eIecHHBIN NTepephIB —¢ 12.00 mo 12.45.

[To #pyruM BONpPOCAM, KACAIOIIMMCS pAcCMOTpeHHs oOpalieHus 1o
CyIECTBY, HHGOPMAIIMOHHO-CIIPaBOYHAsl paboTa OCYIECTBIETCSA B CTPYKTYPHBIX
nozpasjeieHnsx MUHHCTEPCTBA, OTBETCTBEHHBIX 33 HCIOJIHEHHE PacCMOTpEHHE
oOparnieHus.

1 Yacre 1 cTaten 9 3akoHa
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16. Has crpaBouynas wHQOpMAIMsI: KOHTAKTHBIE TeNe(OHBI COTPYIHHKOB
MuHuCTEpCTBa,  IIOYTOBBIE  ajpeca,  ajgpeca  DJIEKTPOHHOW  IOYTHI,
MECTOpACIONIOXKEHHe CTPYKTYPHBIX MOApasfelicHud MUHHCTEpPCTBa, a TaKke
OpraHu3alyii, KOTOpble HaXOAATCA B BEACHMH HIIM KOOPAWHALMIO NEATEIBHOCTH
KOTOPBIX OCYIIECTBIsIeT MUHHMCTEPCTBO — IIPEAOCTaBISETCS COTPYIHHKAMH
crpaBoYHOH Ciry>kO061 MUHHCTEPCTBA.

17. CipaBouHble,  CTaTHCTHYECKHE M  QHAJIWTHYECKHE  MaTepualsl,
Kacaromuecs paGoThl ¢ 0OpallleHHsAMH, pa3MeIaloTcs B pasgeie «O0mecTBeHHAs
npueMHas OQUIHAIBHOIO caiTa.

18. l'padmk AMUHOTO HpHeMa TpaXKIaH pa3MellaeTcs Ha WHPOPMAaLMOHHbIX
cTeHnax, Haxomaumxcs B OOmecTBeHHOM NpUeMHOW MUMHHCTEPCTBa, a TaKXKe
Ha oduLMaIbHOM caiite MuHuCTEpCTBA.

IIL. ITpuem u perucTpauusi oopanieHns

19. Toctynaromue B MHHHCTEPCTBO MMUCHMEHHBIE OOpallleH s IPHHAMAIOTCSA
ob6muM otgenoM JlemapTaMeHTa yHpaBieHHs JelaMHd M KaapoB MuHuCTEpCTBa
M TepelaloTCa Ha NMEPBUYHOE paccMOTpeHue M perucrpaimuio B Otaen mo pabore
¢ oOpaleHusIME IpaXxaaH.

20. I'paX1aHUH B CBOEM IHCHMEHHOM OOpaIlleHHM B 00s3aTeNbHOM MOpPSKe
yKa3bpIBaeT MO0 HaMMEHOBaHHE TIOCYIapCTBEHHOro opraHa — MUHHCTEPCTBO,
6o (GaMUIMIO, UMs, OTYECTBO COOTBETCTBYIOLIETO IODKHOCTHOrO JIMIA, MO0
JIOJDKHOCTh COOTBETCTBYIOIIETO JIMIA, a8 TAKXKe CBOM (aMHIIMIO, UMS, OTYECTBO
(mocnenHee — NpH HAIWYMY), MOYTOBHIM afpec, IO KOTOPOMY JOJDKHBI OBITH
HaIpaBJeHbl OTBET, YBEIOMIICHHE O Ilepeajpecanuy obpalleHus, u3naraeT CyTh
TIpeUIOKEHUS, 3asBICHUS WIN XKano0kl, CTaBUT IMYHYIO MOAIMICEH U nary’.

21. B ciiyyae He0OOXOAUMOCTH B IIOATBEPXKACHHE CBOUX HOBOJIOB I'PaKIaHUH
npuiaraeT K TNHCBMEHHOMY OOpAIEHHIO  COOTBETCTBYIOIME ITOKYMEHTHI
U MaTepHaibl 1100 UX KOIIHIL .

22.B memax obecredeHHs O€30MACHOCTH NpuU paboTe ¢ IHCEMEHHBIMU
OOpallleHMsIMH OHH TOIJIEXAT 00513aTeNbHOMY BCKPBITHIO W IPEABApPHUTEIBHOMY
POCMOTPY COTPYIHHKaMH oblero oriaena JlemaprameHTta ympapleHHs IelaMH
B KafpoB MuHucTepcTBa. B CiTydae BBISBICHHA ONACHBIX WM MOJO3PHUTENBHBIX
BIIOXKEHMH B KoHBepTe (6aHIepo, OChUIKe) paboTa ¢ MMCBMEHHBIM O0pallieHHeM
NPHOCTAHABIMBAETCS IO BBIACHEHHS OOCTOATENBCTB ¥ HPHHATHSA COOTBETCTBYIOILETO
pelieHuss pykoBomuTeneM JlemapramMeHTa yNpaBleHHs [JenaMd M KaJpoB
MHuHHCTEpCTBA WK €70 3aMECTHTEIIAMH.

23.Tlpy mpureMe MUCBMEHHBIX OOpamieHuH M JOKyMEHTOB, CBS3aHHBIX C HX
PacCMOTPEHHEM COTPYIHUKAaMH obero otaena JlenaprameHra ynpasleHUs JAelaMu
¥ KaJipoB MUHHCTEpCTBA!

a) IpOBePAETCSA MPABHIIIBHOCTD aPECHOCTH KOPPECIOHICHIINH,

0) COpPTHUPYIOTCSA TeNerpaMMBl;

2Yacre 1 cratby 7 3akoHa
3 Yacre 2 crathy 7 3aKoHa
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B) BCKPBIBAIOTCSI KOHBEPTHI, IIPOBEpsieTCS HajlM4yhMe B HHX JOKYMEHTOB
(pazopBaHHbIE JOKYMEHTHI ITOKJICHBAIOTC);

I') COPTHPYIOTCS OTBETHI Ha 3aIMPOCHI 110 0OpaIleHHUAM,;

1) HOCTYHMBIIKE C IIACBMOM JIOKyMEHTHI (IIaCIIOpT, BOEHHBIN OWJIET, TPyAOBas
KHIDKKA, II€HCHOHHOE YIOCTOBepeHue, ¢ororpadud H Jpyrue MPUIOKECHHS
K MHChMY) TIOAKAIBIBAIOTCA TII0J CKPEIKY TIIOCJEe TeKCTa THChMa, 3aTeM
NOAKAIBIBAETCS KOHBEPT. B ciydyae OTCYTCTBHA CaMOro TeKCTa MHChbMA
COTPYIHHUKOM, TIPHHUMAIOIIUM II0YTY, NOJKATBIBAETCS 3aBEPEHHBIH €ro MOIMKCHI0
C yKa3aHHeM JaThl JUCT Gymaru ¢ TekcToM: «IIiuceMeHHOro oGpanieHns K aapecary
HET», KOTOPBIH IpUjIaraeTcs K KOHBEPTY.

24.TIo BBIBIEHHBIM HapyIIEHHSM W HENOCTaTKaM COTPYAHMKaMHu OOIero
otzena JlenapraMenTa ynpaBlieHUs JellaMi U KaIpoB MHHHCTEPCTBA COCTABIIAIOTCS
aKThI HA MACHMA!

a) K KOTOPBIM MPHJIAraloTCs BIOXKCHHBIE B KOHBEPTHI JCHEXKHBIC 3HAKH, LICHHBIC
Oymary;

) Ip¥ BCKPHITHU KOTOPBIX HE OOHAPYKUIIOCHh IIMCEMEHHOTO BIIOXKCHHS,

B)B KOHBepTax KOTOpBIX OOHapyKWiach HefocTaya JIOKyMEHTOB,
YIIOMHMHAEMBIX B OOpalieHUH WM BIO)XCHHOM B KOHBEPT OIMCEHIO JOKYMEHTOB.

AKT cOCTaBIIeTCS B 2 3K3eMIUIApax U MOAMUCHIBACTCA IByMs COTPYIHHKaMH
obuiero otrena JlemapraMeHTa yIpaBleHus IeaMH U KanpoB MUHHCTEpCTBA.

IIpy 5ToM OAMH 3K3EMIUIIP aKTa HAIpaBJIAeTCs OTIPABUTENIO, BTOPOH —
MpHOGIIAETCS K MONYYEHHBIM JOKYMEHTaM U NepeiaeTcs BMecTe ¢ HUMH B OTnen
110 paboTte ¢ oOpalleHUsIMH IpaKIaH.

25. Ommbo4HO (He IO apecy) NMPUCIAHHBIE IHChMa COTPYIHHKAaMH OOLIero
otmena JlemaprameHTa yIpaBjeHHs JAenaMH M KaapoB  MuHHCTepCTBa
BO3BPAIAIOTCS HA [T0YTY HEBCKPBITHIMA.

26. Peructpaiys obpaiieHuii B MUcbMeHHOH (opme U (PopMe IIEeKTPOHHOTO
JOKYMEHTa OCYIIECTBIsSETCS JODKHOCTHBIMM JmIamMu Otamena 1o  pabore
¢ oGpallleHHIMH IPaXAAH IMyTeM BBOJA HEOOXOMMMBIX NAHHBIX 06 OOpaTHBIIMXCS
rpaxaaHax M COfepXKaHUs UX oOpalleHHd B aBTOMAaTH3UPOBAHHYIO CHCTEMY y4eTa
(maee — ACY).

27.Ha xaxgoe IOCTyNHBIIEE B MHUHHCTEPCTBO OOpallleHHe 3aBOIUTCH
OTIeNbHAS PErUCTPALIIOHHO — KOHTPOJIbHAs KapTouka (aanee — PKK).

28. Ha 3aperucTpupOBaHHOM OOpallleHHd HIIM CONPOBOAUTEILHOM ITHCHME
K obpamieHuio (Ipd HaIMYMM) HA JIMIEBOM CTOpOHE NEpBOTO JIMCTAa B NPABOM
HIDKHEM YLy B CBOOOTHOM OT TEKCTa IIOJi€ HAKJICHBAeTCA COOTBETCTBYIOIIAS
STHKETKAa CO INTPUX-KOJOM YCTaHOBIEHHOTo o0pasua ¢ YyKasaHMeM JaThl
peructpamuy obpaiienus B ACY U perncTpaljdiOHHOTO HoMepa 0OpaIleH L.

29. Cotpynuuku Otgena mo pabore ¢ oOpalleHUsSIMH TPaXaaH HpH
perucTpanuy o0paieHnii NpoBEPSAIOT YCTAHOBJICHHBIE PEKBU3UTHI IIHCHMA, HAIIMHIE
YKa3aHHBIX aBTOPOM BIIOKCHUH M NIPHJIO)KCHHUH, a TaioKe NPOBEPAIOT MOCTYIHUBIIHE
oOpalileHus] Ha TIOBTOPHOCTb.

30. Ec)ii 0/JHOBPEMEHHO TOCTYIIHIO HECKOJIBKO 0OpallleHHii ORHOTO 1 TOTO e
COJIepKaHHUs OT OJHOTO U TOTO XK€ aBTOpa, TO OCYIIECTBISSTCS PETHCTPAIHs TOJIBKO
omHoro u3 oOpamenuii, npu 3ToM B PKK nmenmaercst cOOTBETCTBYIOIIAs OTMETKA
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O KONMYecTBe JIyONMpoBaHHBIX oOpameHuil. IIpy DOCTYyIJIeHMM HECKONBKHX
NyOIMKAaTOB yXe MpHHATOro obpameHus B (OpMe 3JIEKTPOHHOTO JOKYMEHTa
B TeueHHe paboyero JHS — PErUCTPUPYETCs TOJBKO ONHO M3 OOpAIleHH, IIpH 3TOM
B PKK genaercs COOTBETCTBYIOIIas OTMETKAa O KOJMYECTBE HANpaBICHHBIX
IyOIVpOBaHHBIX O0paIlieHHH.

31. TIOBTOPHEIMH CYMTAIOTCS OOpallleHHs, NOCTYNMBIIME B MHHHCTEPCTBO
OT OJIHOT'O ¥ TOr'O e JIUIa [0 OTHOMY ¥ TOMY K€ BOIIPOCY €CIIH:

a) rpaXJaHWH He YJOBJETBOPEH JaHHLIM €My OTBETOM IIO I€pPBOHAYAIBHOMY
3asBIICHUIO;

6) cO BpeMeHH TOJa4d TIIepBOro OOpallleHHs HCTeK YCTaHOBIIEHHBIH
3aKoHoareNbcTBOM Poccuiickoit @enepai CpOK PacCMOTPEHHMS M OTBET
3asBUTENIO HE JaH.

[ToBTOpHbIE OGpaleHHs PETHCTPUPYIOTCS TaK JKe, KaK ¥ nepsu4Hble, HO B PKK
nenaercs orMeTka «IloBTopHOEY.

32. He cunTalOTCd ITOBTOPHBIMH OOpalieHHs OIHOrO M TOro e JHIIa,
HO O pa3HBIM BOIIPOCaM.

33.Bce 3aperucTpupoBaHHBle oOpamieHus coTpyasuku Otnena mo paGote
¢ oOpallleHHsIMH I'paXkJaH NepealoT B IPYIITY CKaHHPOBAHUS, KOTOpas, UCIONb3Ys
CIEIMATN3UPOBAHHYIO TEXHHKY, IIepeBOAMUT IedaTHylo QopMmy obpaiieHus
B DIIEKTPOHHBIM BHJ, MPHUKPEIUISET 3JIEKTPOHHBIM 00pa3 Kaxnoro oOparieHus
K cootBercTBytOLIel PKK.

34. OTckaHupoBaHHBlE OpUTHHATBl oOpamieHui BosBpamiarorcs B Otaen
no pabore ¢ oOpalleHWIMH TpaxJaH 11 (OPMHUPOBAHHMA COOTBETCTBYIOIIHX
APXWBHEIX )1 U XpaHEHHA B yCTAHOBJIEHHEIE NEHCTBYIOIMM 3aKOHONATENHCTBOM
Poccutickoit @enepanuu CpokH. ‘

35. IMoctynuBie MHACEMEHHBIE OOpalleHHs B 3aBUCHMOCTH OT COICp)KaHUs
IOKJIaApIBaroTCs coTpyanukamu Ortnmena mo pabore ¢ OOpallleHMAMH TIpaxaaH
Munuctpy 3apaBooxpaHeHust Poccuiickoii @Denepauyu WIM €ro 3aMeCTUTEIIM
(nanee — pykoBoAcTBO MuHHCTEPCTBA), JHOO HANpPaBIAIOTCS PYKOBOIUTENSM
COOTBETCTBYIOLIUX CTPYKTYPHBIX MToJpaszieieHuii MUHKUCTEPCTBA.

36. Tlocne paccMOTpeHHsT PYKOBOICTBOM MHUHHCTEpCTBA OOpallleHHs BMeECTe
C pe3omonUsIMy Bo3Bpaiuartcs B Otaen 1o pabote ¢ oOpallleHusIMu TpaxaH.

37. UcnonHenne obpallieHnii, TOJIOXEHHBIX PYKOBOIACTBY MMUHMCTEPCTBA,
OtpxenoM 110 paGote ¢ OOpaIleHUsIMU IpakaH OepeTcs Ha KOHTPOJIb.

38. B ciyuasx, Kkorga oOpallleHWe HaIpaBIIIeTCd AJA PacCMOTPEHHS IBYM
AIIA HECKOJBKUM CTPYKTYpPHBIM HOApa3ieleHUusIM MHUHHCTEPCTBA, OTBETCTBEHHBIM
UCIIOJIHUTENEM SBJIIETCS CTPYKTypHOe THojpa3jeneHne MMHHCTEPCTBA HITU
IOJDKHOCTHOE JIMIIO, YKa3aHHOE B PE3ONIOIMH IEepBBIM (Jlajiee — CTPYKTypHOE
IIOZpa3/ieleHHe — OTBETCTBEHHBIH HCIIONHUTENh), KOTOPOE OCYIIECTBIAET COOp
COOTBETCTBYIOIIEH HHGOPMaMM OT JpPYIMX HCIONHMTENeH, YKa3aHHBIX
B pe3omonuu (galee — CIPYKTYpHOE IIOJpa3ficiEHHe — COUCIIONHHUTEND),
KOOpAMHAIMIO WX paboTBl AJIsA MOJTOTOBKH OTBETA IpaXIaHHHY, a TaKkKe eMy
TIPeJIOCTABNAETCA [PABO MHHIMATHBHOTO 3allpoca HeoOXoauMo# HH(opManuy
OT JPYrdX CTPYKTypHBIX TIofApasfieleHuii MuHuCTepcTBa, HE YKa3aHHBIX
B KauecTBe coucnonaureieii. CTpyKTypHBIM HOIPA3ACIEHUAM — COUCTIOHUATESIM
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corpynuuki Otiena 1o paboTe ¢ o6pallieHMsSIMH TPaXaH HaNpaBisIOT KOMHH
obparmenus.

39. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE, BCECTOpDOHHEe H OOBEKTUBHOE
PacCMOTpeHHe O6GpaleHnii B PABHOM CTENEHH HECYT BCE yKa3aHHBIE B PE3OIIOLHM
HCIIOTHUTEIH. |

IV. Opranusanusi paccMoTpeHHs o0pamneHmii
B CTPYKTYPHBIX nojpa3aejeHnax Munucrepcrsa

40. ITocne TIPUKPEILICHUSA 3JIEKTPOHHOTO obpa3a obpaiieHus
Kk PKK 0oH cTaHOBHTCS JOCTYIIEH K POCMOTPY B «3JIEKTPOHHOM IIOYTOBOM SIIHKE
CTPYKTYPHOTO MOApa3[eNeHHs — OTBETCTBEHHOTO HCIOJHUTENS M CTPYKTYpHOrO
IIO/Ipa3AeNICHNs — COUCTIONHUTEIA.

41. PykoBoauteib MO0 COTPYJHHMK CTPYKTYPHOrO  IOJpa3sieieHus —
OTBETCTBEHHOTO VICTIOJTHUTEIS " CTPYKTYypPHOI'O HOpa3IeeHusI —
COUCIIONIHMTENS, OINpeNeIeHHbIi  OTBETCTBEHHBIM 32  JIEJOIIPOH3BOICTBO
B CTPYKTYpHOM  ToapasfieneHuMM  MuHHCTEpCTBa U HaJeJICHHbIN
COOTBETCTBYIOIIMMH IIOJHOMOUMSAMH (Hampumep, peQepeHT CTPYKTYPHOTO
noapaszaeieHus: MUHHACTEpCTBA), IPHHAMAET U3 «3JIEKTPOHHOTO IIOYTOBOTO AIUKA
ACY» NOCTYNMBIIME OOpalleHHs, 3HAKOMUTCS C COIEpKaHMEM OOpalleHHUH,
IpOCMATpUBas JIEKTPOHHBIA 06pa3, B TedeHHE paboduero AHd, IO Mepe HX
IIOCTYIUIGHHS], U IIOC/Ie NPHUHSATHA pelmeHHs o6 MX PacCMOTPEHHM, ONpe/eiseT
B ACY B KauecTBe HCIIOJIHUTENEH 3aMeCTATeNeH AUpeKTopa U (M) Ha4albHUKOB
COOTBETCTBYIOIIMX OTAENOB CTPYKTYPHOIO mofpasieneHus MuHHCTEPCTBA.
3aMecTUTENH AHPEKTOpa  CTPYKTYpHOro  HojpasjeneHus MuHHCTEpCTBA
ONpeENAIOT B KaUeCTBE HCIIONHUTENEH HAYAIPHUKOB COOTBETCTBYIOIHX OTAEIOB
CTPYKTYPHOTO HozpasjiefieHns MHHUCTEpCTBA B CIydae, €ClM UX He ONPEACIAI
PYKOBOAMTEIb.

42.B cnydae oOmHMOOYHOrO HaIpaBlICHUS obpaiieHuss B CTPYKTypHOE
nojpas/elieHHe MHUHICTePCTBA €T0 PYKOBOTHTENL B CPOK 10 3 pabouux IHEHR C
JaThl perucrpauuu obpameHns B MHHHCTEpPCTBE BO3BpAIAeT €ro B Otnen 1o
paboTe ¢ obpalleHHAMH TPaXIaH C MOMETKO! Ui BHECEHMS COOTBETCTBYIOLIMX
ucnpasnennii B PKK u nepefaun obpamieHus o NpHHAIJIEKHOCTH.

43.B ciydae, eCiaM BO3BpaT OIIMOOYHO HAIpPABJICHHOIO oOpamienust
npeBBIIaeT 3 pabodMx JAHA, CTPYKTYpHOE MOApa3IeNeHUe — OTBETCTBEHHBIN
HCIIOJIHUTEIh TOTOBUT OKOHYATENbHBIA OTBET TIpaXJaHWHY Ha OCHOBaHHMH
MHPOPMAIINH, NPEeIBAPUTENHHO 3alPOINEHHOH W3 IPOQHIBHOrO CTPYKTypHOrO
moapasaeneHus MuHucTepcTBa.

44, Tlepemaua oOOpameHui M3 OOHOTO CTPYKTYPHOTO IOJpa3felICHH
MHuHHCTEpPCTBA B JIPYroe OCYLIECTBISETCS TONbKo depes Ormen 1o pabote
c 0OpallleHAsMM TpaXKaH Ha OCHOBAaHWH PE3OJIOINH PYKOBOIUTENS CTPYKTYPHOTO
noapasieneHus MunucrepcTBa MO0 Ha  OCHOBaHUM COOTBETCTBYIOIIEH
CTy*eGHOM 3ammcKu, B KOTOpOH yKasaHBI MpUYMHA BO3BpaTa W HaMMCHOBaHHE
CTPYKTYpHOTO TIoapasaesieHus MUHHCTePCTB, KOTOPOMY HEOOXO0IMMO HallPaBUTh
obpaileHune I pacCCMOTPEHHS.




45.B cay4ae pasHOINIAaCM MeXIy PpPyKOBOAMTENSIMH CTPYKTYPHBIX
nozapasielicHuit MUHHCTEPCTBA O MPUHAMJIEKHOCTH OOpAllEeHUs] OKOHYATEIbHOE
pellleHre M0 JTOMY BONPOCY NPHHHMAeTCs pPYKOBOACTBOM MuHHCTEpCTBA
B COOTBETCTBHH C pacipezesieHueM 00s13aHHOCTEH.

46. Hauansuuk  (3aMEeCTHTENh  HaudalbHHMKA)  OTAENIa  CTPYKTYPHOTO
nioapaszeneHuss MHUHHCTEpCTBa €XEJHEBHO, HE pexe 2 pa3 B JeHb HpoBepseT
Hanuuue MHQOpPMAaIMK O (aKTe HamlpaBieHHs OOpalleHWH UIs PacCMOTpPEHUS
B otgen 4yepes ACY, 3HaKOMHTCS C COAep)KaHHEeM OOpallleHHi, PpOCMaTpUBas
MX DIEeKTPOHHEIM 00pa3 M MCXOAs w3 KommereHnuH, ompemenser B ACY
B KauecTBEe HCIIOIHHUTENS COTPYAHHKA OTAeNa (Jajee — OCHOBHOH HCIIOIHHUTE).
Cpox paccMOoTpeHHs oOpalueHnil y HayalbHUKa oTAeNna — 1 paboynit AeHb.

47. OCHOBHOl HCIIOJIHUATENb €KEAHEBHO, HE pexXe 2-X pa3 B JICHb MPOBEpsieT
Hanuuue uHbOpMaMu O (axTe HanpaBleHHs OOpalleHMs Ui PacCMOTPEHHS,
3HAKOMHTCS C COJIepXKaHHeM oOpalleH s, IPOCMAaTPUBas ero NeKTPOHHbIA 00pas,
U TNPHUCTYIIaeT K TOATOTOBKE HEOOXOJMMBIX OTBETOB WJIM COOTBETCTBYIOIIUX
3aIpOCOB.

48. OTBeT Ha OOpalIeHHE He MAAeTcs, eCIM B IHCbMEHHOM OOpalleHHH
He COIEpKMTCS (aMuiMs TpakIaHWHA, HAIpaBuBLIEro oOpalleHue, HIH ero
IIOYTOBBII afpec, eciy OTBET AOJDKEH OBITH HANpaBIieH B IHCHMEHHON dopMe, HilH
aipec SIEKTPOHHOM MOYTHI, €CIM OTBET NODKEH OBITh HampaBieH B ¢dopme
3JIEKTPOHHOI'O JOKyMeHTa",

49.B cnyuae, ecin B ofpamleHud oGXKamyeTcs CyneGHOe pelleHHe,
OTBETCTBEHHBIM HCIIOJIHATEIEM B Te4YeHHWe '/ JHEeW €O JHsS ero perucTpauuu
B MuHHCTEpCTBE OOpaleHre BO3BpAIacTCsl IPaXTaHHUHY, HAllPaBUBIIEMY €ro,
C pa3bACHEHHMEM MOPS/Ka 00XKaIOBaHKs JAHHOTO CyIeGHOro peIHeHI/ISIS. [Tpu aToM
B Otzene 1o paGoTe ¢ 06paleHMsIMH IPAXKAAH CHUMAETCS KOMHUs 0OpalleH s A
NIOCIIEAYIOIIEro XpaHeH!sl €ro B apXuBe.

50. B cnyuae, eciid B HOCTYIHBIIEM OOpallEHHH COAEPHKATCA HELEH3YPHBIC
b0 OCKOpPOHUTENbHBIE BBIPAXKEHHS, YIPO3bl JKM3HH, 3[0POBBIO M HMYILIECTBY
JOMKHOCTHOTO JIUL(A, & TakKe WICHOB €r0 CEMBbH, OHO MOXET OBITh OCTaBIEHO 0e3
OTBeTa MO CYIIECTBY IIOCTABIEHHBIX B HeM BompocoB. IIpu 3TOM rpakIaHuHYy,
HanpaBUBLIEMY oOOpallleHHe, COOOIAeTCss 0 HEeNOIyCTHMOCTH 37I0ynoTpeOIeHNs
npasom’. ‘

51.B cmyuae, ecid TeKCT NHCHBMEHHOro oOpalleHdss He IIOANaeTCs
NPOYTEHHIO H OHO He TMOJJEXKHT HAIpaBICHUIO Ha pPacCMOTpCHHE B
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYNPAaBIICHHs UM JTOJDKHOCTHOMY
JIMIly B COOTBETCTBUM C MX KOMIICTEHIMeld, 06 3TOM B TeueHHe 7/ JHEH CO JHA
perucTpamuy  obpameHns B MuHHMCTepcTBe  coOOI[@eTCs  IPaXIaHUHY,
HaIpaBUBIIEMY oOpaileHue, eciii ero (Gamuius ¥ MOYTOBBIH aJpec MOAJIAIOTCS
MIPOYTEHHIO .

*Yacre 1 cratsu 11 3akoHa
> Yacrs 2 cratou 11 3akoHa
% Yacrs 3 crarsu 11 3akoHa
"Yacrs 4 cratby 11 3akoHa




9

52.B cnyuae, ecniu B IIHUCBMEHHOM OOpalieHHUM COJEPXKHUTCA BOIIPOC,
Ha KOTOPBIM TpaxJaHWHY HEOAHOKPAaTHO JaBaIUCh NHCbMEHHBIE OTBETHI
Mo CYHIECTBY B CBSI3M C paHee HalpaBiIseMbIMH OOpallleHUsIMH, U NpPH 3TOM
B OOpalleHUH He MPUBOISTCS HOBBIE TOBOIBI MU OOCTOATENHCTBA, PYKOBOACTBO
MuHHuCTepcTBa BIIpaBe NPUHATH pelleHre O 0e30CHOBATENIbHOCTH OYEepPEIHOIO
oOpallleHUs] ¥ MpeKpalleHHH MePenucKu ¢ rPaXIaHWHOM II0 JAHHOMY BOIIPOCY
OpH YCJIOBHMH, YTO yKa3aHHOe OOpallleHHe W paHee HampaBiisieMble OOpalleHHs
HANPABISUIACh B OJHO M TOXE CTPYKTYpHOe MofpasieneHue MunucTepcTBa'.
JlaHHOe pelIeHHe CTPYKTYpHOE Iojapa3ielieHie — OTBETCTBEHHbIN HCIOIHHTENb
oopmiseT B BHMJIe 3aKIIOYEHHs (CMpPaBKH) M TOTOBHT MPOEKT IHUChbMa B aApec
rpakIaHWHa, HAIPABHUBIIETO OOpalieHHe, B KOTOPOM OOOCHOBBIBAETCS NPUYMHA
MpEeKpaIleHUs [IEPETTHUCKH C HUM.

53.B cny4ae, eciau OTBET IO CYIIECTBY IIOCTaBICHHOIO B OOpallleHHH
BOIpOCa HE MOXeT ObITh JaH 0e3 pa3rialleHus CBEACHHH, COCTaBJIAIOIIMX
rOCYyJIJapCTBEHHYIO WM HHYIO OXpaHseMylo ¢enepalbHBIM 3aKOHOM TaiHy,
rpakIaHuHy, HallpaBHBILEMY oOpalleHue, cooOIaeTcss 0 HEBO3MOXHOCTH JaTh
OTBET IT0 CYIIECTBY ITOCTABJICHHOTO B HEM BOMNPOCA B CBA3HM C HEAOILYCTHUMOCTBIO
pasryIalleH s YKa3aHHBIX CBEACHHUI .

54.B cnydvae, eclid TPUYUHBL, IO KOTOPBIM OTBET II0 CYILECTBY
IIOCTaBJIEHHEIX B OOpaIlleHHH BOIPOCOB HE MOT OBITH JaH, B MOCJIEAYIOMEM ObLIH
yCTpaHEHbI, TPaKOaHWH BIIpaBe IIOBTOPHO HAalpaBUTh oOpalleHHe B
MuHucTepcTBO 1100 €ro J0IKHOCTHOMY uny .

55. O6urmit cpok paccMoTpeHHs oOpanieHuid B MHUHHUCTEPCTBE 110 CYIIECTBY
OIPEENIAETCS B COOTBETCTBHH C 3aKOHOM. B MCKIIOUMTENBHBIX CIIydasx, a TaKxKe
B ClIydae HalpaBleHHUs 3aIpoca, MpeIyCMOTPEHHOIo 4acThio 2 cTath 10 3akoHa,
PYKOBOACTBO MMHHCTEPCTBA MIIM PYKOBOAUTENDb (3aMECTUTENb PYKOBOJUTENs)
CTPYKTYpPHOTO MOApa3elIeHHsi — OTBETCTBEHHOIO HCIOJHMTENS BIIpaBe IPOJIIUTH
CPOK paccMOTpeHHsi oOpamieHus He Oonee 4yeM Ha 30 jaHeH, yBEAOMHB O
NPOIEHHH CPOKa €r0 PACCMOTPEHHUS TPaXkJaHNHA, HAallpaBUBIIero obpamieHue.

56. C uenpio o0ecledeHns OpPraHU3allii ¥ IEepCOHU(ULIPOBAHHOIO YyYeTa
pa6otei B ACY pasrpaHu4eHue JOcTyma K OOpallleHHsM B CTPYKTYpHOM
nojpasaeleHu MUHHCTEPCTBA OCYIECTBIAETCS ClIeYIOIUM 00pa3oM:

a) pYKOBOIMTENb CTPYKTYPHOTO TMoJpa3feneHus MHHHCTEpCTBA HMeEET
JIOCTYIl KO BCEMY MAacCHBY OOpallleHHH, HaXOmAMMXCd Ha PacCMOTPEHHH
BO BBEPEHHOM €My CTPYKTypHOM Mojpa3szeieHnd MUHUCTEPCTBa,;

6) 3aMeCTUTENh PYKOBOJIUTENS CTPYKTYpHOro HoApasaeneHuss MUHHCTEpCTBA
UMeeT JOCTYI K obpaliieHusM, no KoTopbiM oH B ACY yka3aH B Ka4eCTBE OJHOTO
U3 YYaCTHHUKOB PACCMOTPEHHUS, a IPH HMCIOIHEHUH 00A3aHHOCTEH PYKOBOIUTES
CTPYKTYPHOIO IojpasjieiieHusi MUHHCTEPCTBa — KO BCEMY MacCHBY OOpallleHHi,
HAXOAIIUXCS HA PACCMOTPEHHH B CTPYKTYPHOM MOApa3fieleHud MUHHCTEPCTBA;

8 Yacte 5 crareu 11 3akona
° Yacte 6 crateu 11 3akona
Y Yacrs 7 crarsu 11 3akona
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B) peepeHT CTPYKTYpPHOTO MoApasfeneHuss MHUHHCTEPCTBA MMEET TOCTYT
KO BCEMY MacCHBY OOpallleHHi, HaXOIAIIUXCS Ha PACCMOTPEHHH B CTPYKTYPHOM
nonapasaeneHiny MUHUCTEPCTBA;

I) HaYaJdbHUK OTAe]a HMeEET AOCTyNn K obpameHusM, 1o KotopsiMm B ACY
yKazaH Ju00 OH, JUOO IODKHOCTHOE JIUIO0 €ro OTAeNa B KavyeCTBe OIHOTO
U3 YYaCTHUKOB PacCMOTPEHUS;

I) COTPYIHHK OTAENa MMeET AOCTYI K oOpalieHHsM, 10 KoTopeiM B ACY
yKa3aH B KaYeCTBE OJJHOT0 U3 YYaCTHHUKOB PAaCCMOTPEHHS.

57. CTpyKTypHOE TMOJpa3/eieHne — COUCIIONHUTENb B TEUYEHHE IEPBOM
IIOJIOBHHBI CPOKa, OTBEACHHOTO Ha IIOJTOTOBKY OTBETa T[PaXIaHUHY,
IpeACTaBisieT B CTPYKTYpPHOE IIOApa3/ieNeHUE — OTBETCTBEHHBIA HCIIOJHUTENb
IPEIIOKEHUS T BKIIOYEHHUS B TIPOSKT OTBETa MIIM COOOIAIOT 00 UX OTCYTCTBHH.

58. B ciy4ae, eciy JaHHBIX, YKa3aHHBIX B OOpallleHHH, HEIOCTATOYHO JUIS
NpPHHATHA ~ OKOHYATEJIBHOrO  PEIIeHHS, pPYKOBOTUTENEM  (3aMECTHTENIEM
PYKOBOJIUTENS) CTPYKTYPHOTO IIOAPA3NEIECHUS — OTBETCTBEHHOTO HCIIOJIHUTENS
IPEANPUHAMAIOTCS MEPHI C LENbI0 MOMyYeHHs HeOOXOMUMEIX MAaTEpHAlOB [UIs
3aKIIIOYEeHHS 1 000CHOBAaHHOTO IPUHATHUSA PEIICHHS.

59. B ciaydae HEOOXOAMMOCTH paccMaTpyBaloOIue OOpallleHHe COTPYIHUKH
COOTBETCTBYIOLIUX CTPYKTYPHBIX oJipa3eIeHHii — OTBETCTBEHHBIX
HCIIOJIHUTENEH M CTPYKTYPHBIX IOApa3fefieHUd — COUCIIONHUTENIEH  MOTYT
00€eCTIEYNTh ero pacCMOTPEeHHE C BBIE3OM Ha Mecto' . PellleHre 0 paccMOTpeHHH
oOpalleHds C BHIE3ZIOM HAa MECTO NPHHHMAETCs PYKOBOACTBOM MUHHCTEpCTBA.
Ilpu mnpoBepke oOpameHHi C BBIE3AOM HAa MECTO pPE3YJbTaThl IPOBEPKU
odopmisrorcs crpaBkoil. CripaBka BMecTe ¢ obpameHuem nepenaercs B Otaen
1o paboTe ¢ oOpallleHUsIMU I'PaXKAaH.

60.B 1npoexkTe OKOHYATENHHOTO OTBETa TIPAXAAHUHY 00oOIaeTcs
uHpOpMaIKs, TOJyYeHHas OT BCEX  CTPYKTYyPHBIX  IOAPAa3/eNIeHHH —
COMCIIOJHHUTENIEH 0 KOHKPETHOMY OOpallleHHio, IIOCIIe Yero NPOeKT OTBeTa
mepemaeTcss Ha MOANUCh PYKOBOAMTENO  (3aMECTHTENIO  PYyKOBOJIMUTEINs)
CTPYKTYPHOTO TTOJIpa3ieeHNs] — OTBETCTBEHHOTO HCIIOJHUTEIS.

61.Ilepen mnoamucaHueM OTBeTa TpPaXJaHUHY B Ciydae OTCYTCTBHSA
[IUCEMEHHOIO OTBETA CTPYKTYPHOTO MOAPA3ACIEHHUSI — COUCIONHUTENS IPOEKT
OTBETAa BH3HUPYETCS COOTBETCTBYIOLIMM CTPYKTYPHBIM  IOJpa3[eleHUuEeM —
COMCIIOJIHUTEIIEM.

62. I'paxxJaHiHy Ha OJHO ero oOpallleHHe HaIPaBJIsAEeTCs TOJIBKO OJIUH OTBET,
HECMOTpSl Ha KOJIMYECTBO BOIPOCOB, M3JIOXKEeHHbIX B HeM. OTBET JOJDKEH OBITh
KOHKPETHBIM, SICHBIM MO COJEP)KaHUIO, OOOCHOBaHHBIM H OXBaThIBaTb BCE
BOIIPOCHI, TOCTABJICHHBIE B OOpaIllCHUH.

63. BHOCUTH Kakue-TMO0 M3MEHEHHUsI B COjlepXKaHue oTBeTa Oe3 paspelieHus
IOJDKHOCTHOIO JIHITA, MOAMUCABIIIETO €T0, 3alpelacTcs.

64. [TogroToBneHHble TNHCbMAa (OTBETHI, COOTBETCTBYIOIIHE  3alPOCHI)
OCHOBHEIM HCIIOJIHMTENIEM pACIEUYaThIBAlOTCS B  YCTAaHOBJICHHOM MOpPAKE
Ha HOMEpHOM OjaHKe MHUHHCTEpCTBA M HANpaBIAIOTCI Ha BHU3MPOBaHHE

"' Yacre 2 craten 9 3akoHa
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U IMOIIMHCAHHE BBIIIECTOSINAM JAODKHOCTHBIM JMIaM (Ha4daJIbHUKY OTHeNa,
3aMECTUTENI0 DPYKOBOIMTENS CTPYKTYPHOro TofpasjeneHus MUHHCTEPCTBa,
PYKOBOIHUTEIO CTPYKTYPHOTO MojApa3nesieHuss MUHHUCTEPCTBA).

65.1lpu HanpaBieHWM Ha BU3UPOBAaHUE M MOANHCH HCXONSIIMX IHCEM
PYKOBOACTBY  MMUHHCTEpCTBA  OCHOBHOM  HCIIOJIHMTENIb  pacredyaTrblBacT
COOTBETCTBYIOIlee oOOpallleHHe ¢ IpUIaraeT €ro B KayecTBe OCHOBaHHUA
MOJrOTOBKHU MMUCHMA.

66. OTBeTHl Ha oOOpalleHUsT O HECOITaCH¥ C paHee HallpaBJICHHBIMU
OTBETaMH, IIOANHMCAHHLEIMH 3aMECTUTESIMH  PYKOBOIMUTENEM  CTPYKTYPHBIX
noapasjeneHuii MHHUCTEpCTBA, TOTOBSTCS 3a IOANKCBIO PYyKOBOIHUTENEH
CTPYKTYPHBIX MoJpa3aeneHuii Munucrepcraa.

OtBeThl Ha OOpallleHHsi 0 HECOIVIACUM C paHee HalpaBJICeHHBIMU OTBETaMH,
MOANKCAHHBEIME PYKOBOAUTENSIMH CTPYKTYPHBIX NoJpasfeleHndi MUHHCTEPCTBa,
FOTOBATCS 34 NOAMMCHIO PyKOBOACTBa MUHHUCTEPCTBA.

67. TlojuTHHHBIe TOKYMEHTHI ([acropTa, AUIIOMBI, TPYIOBble KHIKKH, HHbIE
JOKYMEHTBI) BO3BPAILAIOTCS TPAKAAHWHY 3aKa3HbIM MOYTOBBIM OTIPABICHUEM
BMECT€ C OTBETOM. IIpu 3TOM B OTBeTe€ HOJDKHBI OBITH MEPEYMCIICHBI HX
HaMMEHOBaHMS U yYKa3aHo o0liiee KOIUYECTBO JIUCTOB IPHIJIOKEHHUS.

68. OTBeTHl Ha oOpalleHus, MOAMHCAaHHBIE PYKOBOACTBOM MHHHCTEpPCTBa,
a TaKke Ha OOpallleHWs, B3sThle Ha ocobblil koHTponb Otienom mno pabote
C oOpalleHHSIMH Tpax[aH, BMeCTe€ C IEpEeNUCKON HanpaBlIilOTC B Otnen
110 paboTe ¢ oOpaleHUsIMU TPaXKAaH AJI PErUCTPalliK U OTIIPABKH aIpecaTam.

69. Bce JefcTBUA COTPYAHHUKOB CTPYKTYPHBIX roJpa3aeseHuH
MunucTepcTBa N0 Kenoiab3oBaHuio ACY (IpuHATHE JOKYMEHTOB U3 «IIOYTOBOrO
ANIMKA» CTPYKTYPHOTrO mojpasfieneHuss MUHHCTEPCTBA, IIPOCMOTP 3JIEKTPOHHOIO
obpasa JOKyMeHTa, BHeceHue wu3MmeHeHu#i B PKK, wHble JIEHUCTBUSA)
OCYILECTBIIAIOTCS ¢ 00sI3aTeIbHON CHCTEMHON (UKcarued ¥ KOHTPOJIEM AaThl U
BpPEMEHM yKa3aHHBIX AEHCTBHM, a TAKXKe LA, UX IPOU3BOJAMBIUKX.

70. OTBETCTBEHHBIH 3a JENONPOU3BOACTBO B CTPYKTYpPHOM MOJApa3ACICHUH
MunucTepcTBa:

a) exkeTHeBHO (IPH HAJIMYMUH OTBETOB Ha OOpalleHus) GOPMHUPYET KOMILIEKT
UCXOIAIIMX MUCEM Ha OTIIPABKY, CO3/IaET 3JEKTPOHHBINA peecTp UCXOAAIIMX ITUCEM
MIyTeM CUMTBHIBAHMS INTPUX-KOJOB C MOMOIIBIO PYYHOro IITPHX-CKaHepa HIIH
BHOocs Homepa Bxozasumx PKK, mpu stom vHpopmauus o aare dbopMHUpOBaHHUs
peecTpa Ha  OTHOPaBKY B  aBTOMAaTHYeCKOM  PEXUME  MPOCTABIACTCA
B cooTBercTByroume nois kaxaod PKK, Bxonsuied B cocTaB peecTpa, U 3Ta Aarta
ABIIIETCS UCXOMsIIeN 1aTOl JOKYMEHTA,

6) nmocne GOpMUPOBAHHSI peecTpa Ha OTIPABKY MPOCTABJIAET B HANPABIIEMBIX
MIACbMax UCXOISIIYIO JIaTy, KOTOpasi COOTBETCTBYET JaTe PEECTpa,

B) mepe]l Iepefadell NMHMCEM Ha OTIpPaBKy IIpOBepseT Haln4yue IOAMHUCEH
M BHU3 Ha KONHMSAX OTBETOB, NMPUWIOXKEHUH, YKa3aHHBIX B OTBETE, NPaBUJILHOCTH
HAIWMCAHWs HWHAEKCA IIOYTOBOTO OTHENieHHs, ajgpeca, (GaMWind M HHHIHAIOB
KOPPECIOHEHTa U HCXOASIIEr0 HOMepa; |
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I') pacreyaThIBaeT U IMPUKIIABIBaET K CPOPMHUPOBAHHOMY KOMILIEKTY IHCEM
3JIEKTPOHHBIA pPeecTp ¢ Iocieayoileit mnepemadeif ero B Otaen mo pabore
¢ oOpamieHuIMH rpak/iaH;

1) IpUHAUMaeT CHPOPMUPOBAHHBII KOMIUIEKT HUCXOIAINMX IHCEM, MPOBEPSICT
COOTBETCTBUE MOCTYNMUBUINX MACEM PEECTPY € MIOMOILBIO PYYHOIO IITPHX-CKaHepa
Wi BHocsa HoMepa Bxomsamux PKK, mpu 3ToM mpu mpoBepKe aaTa NPHHATHA
peecTpa MPOCTABISIETCS aBTOMaTUYECKH B COOTBETCTBYIOIIHE IO kaxnoit PKK,
BXOJSIIEH B COCTaB peecTpa;

€)B Ciy4ae OTCYTCTBHSA YKa3aHHOIO B PEECTpPEe HCXOIANIEro IHChMaA
B KOMILJIEKTE IMHCEM Ha OTIPaBKYy YBEAOMJISET O IAaHHOM (akTe CTPYyKTYPHOE
nosipazaesieHne MUHICTEPCTBA, U3 KOTOPOTr'O NOCTYITHJ JaHHBIH KOMIUIEKT ITUCEM;

) TIepeiaeT KOMILIEKT UCXOASALINX MUCEM B I'PYIIIy CKAHHPOBaHHS.

71.1Ipu BBINOJIHEHUH OTIEPATOPOM TPYINBl CKAHUPOBAHUS IIOTOKOBOTO
CKaHHUPOBaHMs JOKYMEHTOB B MOMEHT CUMTBIBAHUS IITPUX-KOJa 00pa3 JOKyMEHTa
npukperuisercs k coorsercrBytonieii PKK.

72. Jlata mocTymjleHHs oTBeTa Ha oOpamenue B Otgen mo pabore
¢ oOpaleHUIMH rpaKaaH SBISIeTCS JaTOM OKOHYATEILHOTO €r0 HCIIOJTHEHHS.

V. Hopsiaok HanpaBJieHHs 0TBeTa HAa o0paleHue

73.Tlocne NpUKpeIUIeHUss 00pa3oB JOKYMeHTOB K cooTBeTcTByromei PKK
W BO3Bpara OTBETOB Ha OOpalleHWs U3 IPYIINE CKAaHMPOBAHWS COTPYIHHUKAMH
Otxena mo pabore ¢ oOpameHUAMH IpaXIaH NPOU3BOJUTCSA COPTHPOBKA IHCEM
IUISL:

a) mepefavyd B OKCIEAUIHI0 MUHHUCTEPCTBA C MOCIEAYIOUIEH OTIPaBKOM
aapecaraM IHUCEM, TUIAHUPYEMBIX K [I0YTOBOM OTIIPABKE;

6) OTHpaBKM OTBETOB TIpaxKIaHaM II0 3JEKTPOHHOM [OYTe, KoTopasd
oCylleCcTBIgeTCa coTpyanukamu Otnena no pabore ¢ oOpallleHHSMH TpaxIaH.
OTnpaBka MPOU3BOJUTCS €XEIHEBHO, LEHTPAIH30BAHHO M B aBTOMAaTHYECKOM
peXHMMe ¢ II0YTOBOTO siuMka Munuctepera noreply@rosminzdrav.ru. OtnpaBka
HPOMCXOAUT JUIA UCIIONHEHHBIX IMHCEM, B KOTOPBIX YKa3aH JJIEKTPOHHBIH anpec
M €CTh IPHU3HAK «TpeOyeT OTBeTa IO DJIEKTPOHHOH mouTe». OXHOBPEMEHHO
C OTIpaBKO# OTBeTa Ha oOpalleHue (OPMHPYETCS YBENOMJICHHE, B KOTOPOM
coJiepKarcs iata ¥ BUJ OTIIPABKH.

74. OTnpaBka OTBETOB Ha oOpauieHus B agpec AnMuaMcTpanuu IlpesuienTa
Poccuiickoii ®enepaiu, Amnmapara IlpaBurensctBa Poccuiickoit ®enepauum,
Tocynapcteennoii Jlymbl ®enepanstoro Cobpanus Poccuiickoin @epepauny,
Coseta ®enepauun ®enepansioro Cobpanus Poccuiickoli  ®enepanmy,
TenepanbHoit mpokypaTyphl Poccuiickoii ®enepaiuu ocymectsisiercs Otaenom
110 pabote ¢ oGpaleHUsIMHU rpaxaaH yepe3 QPeabIberepcKyro CBs3b.

VI. opsinok 3aBepiieHHs padoThl ¢ 00palieHHeM

75. O0panieHre CYMUTAaeTCS PACCMOTPEHHBIM, €CJIM JIaHBl OTBETHI Ha BCE
[IOCTABJICHHBIE B HEM BOIIPOCHI, 110 HAM IPUHATH HEOOXOAHMMBIE MEPHI, U aBTOPY
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oOpallleHust JaH HUCYEpIBIBAIOIINNA OTBET B COOTBETCTBHH C 3aKOHOIATENbCTBOM
Poccuiickoit @enepanuu.

76. Ha xaxmoM oOpallleHHH TMOCie NPUHSATHUS pellieHHs 00 OKOHYaHHH €ro
PacCMOTpPEHMsI PYKOBOIMTENIeM (3aMeCTHTENeM DPYKOBOIMUTENS) CTPYKTYPHOTO
MoJipa3ieNieH s — OTBETCTBEHHOTO HCTIOTTHUTENA )%} CTPYKTYPHOI'O
TI0/ipa3/ieIeHHs — COUCIIONHHUTEN CTaBUTCA JIMYHASA MOMIHKCH, JeNaeTCs HaIlUCh
«B nemo», 1 yKa3bIBaeTCs Jata.

JIOKyMEeHTBl HCIOJIHEHHOTo ofpalleHus ¢ BH30BOW KOMHEH OTBeTa
Ha oOpamenne GOPMHUPYIOTCS B Jiela B CTPYKTYPHOM TOJpasfe/IeHUH —
OTBETCTBEHHOM HCITOJIHUTENE, CTPYKTYPHOM IOApa3AeiIE€HUH — COMCIIOIHHUTENIE
B COOTBETCTBHH C HOMEHKJIATypO# Jel.

JIOKyMEHTBl ~ HCIIOJIHEHHBIX oOOpallleHHii B  Jefax  pacrojiararoTcs
110 CIEAYIOIUM NIpHUHIUIIAM:

a) andaBuTHEIH (110 andasuTy GaMuINM, HIMEHH, OTIECTBA FPAXKIAAHHHA);

6) cucTeMaTUYeCKHii (10 BXOISAIINM PErUCTPAllMOHHEIM HOMEPAM).

77. 3anpemnaeTcs MOALIABATH B Jena oOpallieHus 0e3 NPHHATOrO pelleHus
10 HUM. ,

78. IoanvuHUKE OOpalleHuii, B3iTBIX Ha KoHTpoib Otienom mo pabore
¢ obOpallleHHsAMH TpaXKaH, COIIPOBOUTENBHEIE IOKYMEHTHI K HUM, BU30BbIC KOITUH
OTBETOB Ha oOpamieHus, a TaKke JApyrHe [JOKYMEHTHI, OTHOCSIIUeCH
K pPacCMOTPEHHUIO COOTBETCTBYIOIIMX 0OpaieHuii, opmupyrores B feia B Otaene
no paGore ¢ OOGpameHWsIMH IpaXIaH B COOTBETCTBMM C HOMEHKIIATYPOH [en
Otgena mo pabdote ¢ oOpallleHUsIMU I'PakIaH.

79. IMomMHAKMKY 06pallieHuii, MOCTyNHUBIIMX B MUHHCTEPCTBO Ha OyMajKHBIX
HOCHTENSAX C CONPOBOAUTENBHBIMU JNOKYMEHTaMH K HHM, (OPMHUPYIOTCS B Jeia
B O1zene mo pa6ore ¢ 0OpalleHHIMHU TpaXIaH B COOTBETCTBUU C HOMEHKIIATYpPOi
nen Otaena mo pabdote ¢ oOpalleHUSIMHU I'pakIaH.

VII. Oprasusanus JHYHOro nNpuemMa rpaxian

80. ITomelenuss, B KOTOPBIX OCYIIECTBISIETCA OXHIAAHHWE M MPHEM IpaKIaH,
HOJDKHEI oOeclieunBaTh KOM(OPTHOE pACIOJOXeHHe TPaKIaH M JOJDKHOCTHBIX
nui Munucrepetsa. g 3Toro oHu 000pyAyrOTCS:

a) CHCTeMaMH KOHIMIIHOHMPOBaHUS (OXJIKICH)S ¥ HarpeBaHus) BO3yXa;

6) cpeACTBaMH  IOXXAPOTYIIEHWs M  ONOBEILEHWA O BO3HHUKHOBEHHMH
Ype3BBIYaiHOM CUTYAIlUH,

B) JOCTYIHEIMHM MECTaMH OOIECTBEHHOTO IT0JIb30BAHMUS (TyaleTaMu);

r) MaHAycaMH, paclIMPEeHHBIMH IIPOXOJaMM, MO3BOJIAIOIIMMU OOECHEeYHnTh
GecIpensTCTBEHHbIH NOCTYI /I MHBAIHJIOB M HHBIX MAJIOMOOWIBHBIX IpYIII
HacelleHNs;

) JOCTYIHEIMH MECTaMM XpaHECHHsI BEPXHEH OJIeN Bl IPakaaH.

81. Bxox B 3maHMe, B KOoTOpoM pacmoiaraercs OOlLuecTBeHHAs NpHeMHast
MunucTepetBa, obopyayercs —HHGOpMalMOHHOM — Tabnuukod  (BBIBECKOM)
«O6uecTBeHHas TNpueMHas MUHHCTEPCTBAa 3]paBooXpaHeHMs Poccuiickoi
denepauun».
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82.B mensx mnospimeHHs 5GQEKTUBHOCTA KOHTPONS 3a COOMIONEHHEM
COTpyJHHKaMM MunucTepcTBa TpeGoBaHMM K  CIyXeOHOMY IOBEACHMIO
(enepanbHBIX TOCYJApCTBEHHBIX IPAXIAHCKHX CIY)XAIWX, a TakKe BBIABICHHA
n ¢uxcanmuy (aKToB, CIOCOOCTBYIOIIMX CO3NAHHIO YCIOBHA NS IIPOSBICHUSA
KoppynuuM B  MunucrepctBe, nHoMmemenne OO6INECTBEHHOW — IpHEeMHOM
MpuHuCcTEpCTBa OCHAIIAETCS CIEHUAIBLHBIMY TEXHUYECKUMHU CPEICTBaMHU.

83.Mecta mnomyueHus wuHdopMamuu o0 pabore C  OOpaleHUAMHU
B MuHHCTepCTBE 0GOPYAYIOTCS HH(QOPMAIMOHHBIMM CTEHIAMH, Tele(OHHOM
CBA3BIO H KOITMPOBAJIBEHON TEXHUKOH.

84. lng oXuaaHHsA TpaxJaHaMH [pHeMa, a TakKKe [Uid 3alOJNHEHUs
HeOOXOIUMBIX JOKYMEHTOB OTBOASATCS MeCTa, OOOpYNOBaHHBIE CTYJbIMH,
cTojaMd (CTOMKaMH) I BO3MOXKHOCTH OQOPMIIEHHS TOKyMEHTOB, KOTOpBIC
obecrnieunBaroTCs nucyei OyMmaroi, pyukaMu, O1aHKaMH JOKYMEHTOB.

85. Bxon u mepelBMXeHUe MO TOMEIIEHUAM, B KOTOPHIX MPOBOAUTCS MPUEM
rpakaH, He JOJDKHBI CO3/aBaTh 3aTPy[AHEHHM U JIUI C OrpaHMYCHHBIMH
BO3MOXXHOCTSIMH 370POBbS.

86. ObopmieHne  BU3yalbHOH, TEKCTOBOH  MH(OpMauuu  JTOJDKHO
COOTBETCTBOBATh ONTHUMAIBHOMY 3PHTEIBHOMY BOCHPHATHIO 3TOH MHOpOpMaluH
rpakaaHaMH.

87.B mnoMmelieHHMH IS JMYHOrO IIpMEMa TIpaxJaH OpraHusyercd
TIOCT OXPaHBbl.

88. MuHKMCTpOM TPOBOAWTCS JMYHBIA IPHEM TIpaXIaH B IOMEILEHHU
IMpuemuoit ITpaButensctBa Poccuiickoi @exepaniuy o BOIPOCaM, OTHOCAIIMMCH
K IojHOMounsIM MunucTepcTsa.

89. JIuyHEIi mpHeM IpaXKAaH II0 BOIPOCaM, OTHOCAIIMMCS K MOJTHOMOYMAM
MHEHHCTEPCTBA, OCYILECTBISIETCS 3aMeCTUTeNaMU MHUHHCTpa, PYKOBOIHUTEILIMH
CTPYKTYPHBIX TIOJpasfieieHdii MUHHCTEpCTBA B COOTBETCTBHH C TpaduKoM
JIMYHOTO TpHEMa, YTBEPKAaeMbIM MUHHCTPOM, 1 nipoBoautcst B OOLUIeCTBEHHOM
npuemMHoil MuHuCTEPCTBA.

90. PykoBoacTBOM MHHHCTEPCTBA OCYILECTBIISETCS JIMYHBINA IPHEM rpaxiaH
I PACCMOTPEHMs apryMEHTHPOBAHHBEIX )Kalob Ha pelleHHd, paHee NPHHATEIE
Ha JMYHOM TnpueMe (0 THCBMEHHBIM OOpalleHUsAM) pPYKOBOAUTEISIMU
CTPYKTYPHBIX TOfipa3fieieHnii MHHUCTEPCTBA.

91. Oprasu3aluIo JUYHOTO TIpHeMa IpaxkiaH pyKoBoacTBoM MuHucTepcTsa
ocymecTeiseT Otaen no pabore ¢ 0OpaIlCHUSIMU TPaXXAaH Iy TeM:

a) obecrievueHns 3aliCH IpaxJaH Ha JIMYHBIA NpHEM IO MX NHCBPMEHHBIM
oOpalleHusIM;

6) CBOEBPEMEHHOT'O YBEOMJIEHHS TPaKIaH O MPOBEICHUM JMYHOIO NpHeMa
PYKOBOJACTBOM MUHHCTEPCTBA,

B) MONy4eHHs He Tmo3AHee 3-x paboymx [Hed JO JaThl TIpHeMa
OT  CTPYKTYpHBIX  THoipasfieneHudi ~ MUHHCTEPCTBA,  OCYIIECTBIIAIOLIMX
paccMOTpeHHe oOpalieHHs TpaXAaHWHa O JIHYHOM IIPUEME PYKOBOACTBOM
MuHHCTEpCTBA, HEOOXOAMMEIX MaTepHaloB K mnpueMy (KpaTKylo CHpPaBKy
o OOpaIleHHI0 C H3IOXKEHHEM CyTH oOpalleHHs M MpeajiaracMble BapUaHTHI
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pelmieHnss BOMpOca), a TakXke MpH HEoOXOIAUMOCTH [pyrHe MAaTepHAbI,
MO3BOJIAIOLIME PELINTH BOIPOCH! 0OpallieHus B Hanboiee I0JIHOM 00BbEME.

92. OpraHu3aiHio JUYHOTO MpHUeMa TPaXKi1aH PyKOBOIHUTEISMH CTPYKTYPHBIX
Hofpasie/ieHnit MUHICTEPCTBA OCYIIECTBISAIOT JOJDKHOCTHBIE JIMIA CTPYKTYPHBIX
nogpasfesieHuii MunucrepcTsa myTeM:

a) 00eCIieueHUs 3alUCH I'paXKAaH Ha JUYHBIA PUEM;

0) CBOEBPEMEHHOT'0 YBeIOMIIEHHS I'PaXk[jaH O MPOBEACHUH JIMYHOTO IpHUeMa,
€ro MecTe U BpeMeHU;

B) IIPEIOCTaBICHNU MHPOPMALUK O IpakJaHaX, 3alMCABIIMXCSA Ha JIMYHBIN
npHeM, U KOIMA MaTepHalioB, MOATOTOBIEHHBIX K mpHeMy, B OTaen mo pabote
¢ oOpallleHHsIMH I'paXXAaH He To3qHee 3-X pabouux AHEH [0 AaThl IpHeMa.

VIIL IlpoBeaenne THYHOIO NpHEMa

93.1lpy  JNMYHOM  TipUeMe TpaxIaHWH  MPEABABISICT  JOKYMEHT,
YIOCTOBEPSIIOLTUH €ro JUYHOCTb.

94. I'paxxgaHe mpUIJAMIalOTCd Ha TMpUEM B [OPSJKE OYEPEIHOCTH.
PesynbTaThl mpreMa 3aHOCATCS B KapTOYKY JIMYHOI'O IPHEMA C HUCIOJIB30BaHHEM
aBTOMAaTH3UpOoBaHHOHN 6a3bl NaHHBIX «IIpHeM rpaxnan».

95. Corpynuuku  Otiena mo pabore C  oOpallleHHSAMH  TpaxIaH,
OCYIIECTBIIAIONINE OPraHU3alMI0O ¥ IPOBEACHUE JIMYHOrO IIpUeMa TIpaxaaH
B O6mecTBeHHOM nprueMHoi MuHucTepcTBa (nanee — corpyIHHKH OOIecTBEHHON
NpHEMHONM MUHHCTEPCTBA) BIpaBe YTOYHHTh MOTHBBI OOpallleHHs W CYLIECTBO
BONPOCa, a TaKKe O3HAKOMHUTbCA C JOKYMEHTaMH, MOATBEPKIAIOIKMHU
000CHOBAaHHOCTH CBEJEHUI U JOBOJIOB 3asBUTEIIA.

96. Ipy IPOBE/ICHAM JIAYHOTO MpHeMa rpaxaaH coTpyAHHKU OOIIeCTBEHHOM
npdeMHOM MuHKMCTEpCTBa BIIpaBe IPHBJIEKAThH COTPYAHUKOB CTPYKTYPHBIX
noapasaeneHuii MUHHCTEPCTBA.

97. OTBeT Ha oOpalleHHE C COIJIACHS TpaXAaHWHA MOXET OBITh JaH eMy
YCTHO B XOJ€ JIMYHOTO NpUeMa, O 4eM JeNaeTCs 3alkCh B KapTOYKe JIMYHOIO
IpUeMa IpakJaHuHA (B Cllydae, €CId U3JI0KeHHbIe B YCTHOM oOpamieHnu (akTsl
U OOGCTOATENBCTBA SBJIAIOTCS OYEBHAHBIMM M He TpeOyloT IONOIHUTEIBHOM
TPOBEPKH ).

08. Ha mHCHEMEHHBIX OOpalleHHsIX, NPUHATBIX B XOJ€ JIHYHOTO IpHUema,
yKa3pIBae€TCs Jara U JeJaercss OTMeTKa «IIPHMHATO Ha JHYHOM IIpPHEMED.
PaccMoTpeHre Takux OOpalleHuil OCYIECTBISETCS B COOTBETCTBUM C HACTOALICH
HNuctpykuuei.

99. Ecniy B X0J€ JUYHOTO IIpHeMa BBIICHAETCS, YTO PelIeHHEe TOJHUMAEeMbIX
rpaXXJaHHHOM BOIPOCOB HE OTHOCHTCA K KOMIETeHIMH MHUHHCTEPCTBa,
rpaXIaHHHY Pa3bICHAETCS, KyJa B B KAKOM MOPSJIKE eMy CIeLyeT 0OpaTUThCsL.

100. B xome INMYHOrO NpHEMa TPAKAaHUHY MOXET OBITh OTKa3aHo
B PaCCMOTPEHHMH €ro OoOpallleHus], eclii eMy paHee ObUl JaH OTBET IO CYLIECTBY
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ITOCTABJIICHHBIX B o6pameHHH BOHpOCOBIZ, O UYeM 3aHOCUTCA I/IH(bopMaI_II/ISI
B KapTOYKY JIMYHOT' O IIpAEMaA.

IX. Ananus oOpamenui

101. PyxoBoautenu CTPYKTYpHBIX  HoApa3feneHuid  MuHHCTEpCTBa
o0ecleynBalOT y4eT M aHaAJ|M3 BOIPOCOB, COAEPXKAIIMXCA B OOpalleHHAX,
B TOM HYHCJIE aHAIU3 CIeAYIOLUMX JaHHbIX:

a) KOJIMYECTBO U XapaKTep paCCMOTPEHHBIX 00palleHuN;

6) KOMMYECTBO M XapaKTep pellleHWid, NPUHATBIX 10 OOpaleHHIM
MHUHHCTEPCTBOM B IIpeeiax ero MoJIHOMOYHUN;

B) KOJIMYECTBO M XapakTep CYyAeOHBIX CIIOPOB C IpaXIaHaMH, a TaKXke
CBEJIEHHS O MPUHATHIX [0 HUM CYAEOHBIX PELICHUIX B OTHOLIEHUH €], HHTEPECHI
II0 KOTOPBIM NIPEICTABJIAIO0 CTPYKTYpHOE MoApaszieneHine MUHUCTEPCTBa.

102. PykoBogurenu CTPYKTYPHBIX [Ioapa3aeiieHUl MunucrtepcTBa
Ha OCHOBAaHMH aHAIHW3a BOIPOCOB, COAEPXKAIIUMXCH B OOpaIIEHUAX, BHOCHT
IIpeUTOKEHHs, HalpaBlleHHBIE Ha YCTPaHEHHE HENOCTATKOB, B TOM YHCIE
B 001aCTH HOPMATHBHOI'O IIPABOBOTO PEryIMpPOBaHUS B cepe OXpaHbl 3J0POBbi
rpaxkaaH. \

103.Tlo wuToramM KaleHJApHOIO TOJa PYKOBOAWTENSMH CTPYKTYPHBIX
noapasfelneHdit MunucrepcTBa HampaBimsercs B Ormen  mo  pabore
c ofpameHus MM TpaXJaH aHanUTHYeckas UHPopmamus 1o  pabore
¢ oOpaleHusIMH rpaxxJaH, ykazaHHas B MyHKTax 101 — 102 MucTpykimn.

104.Ilo wmroram KalleHZapHOoro roja MuHUCTEPCTBO 3ampailuBacT
y pykoBoautenedt (3amectuteneil pykoBomuteneit) PenepanpHo CiykO6BI
10 Haa30py B cdepe 3apaBooxpaneHus, PenepanbHOro MeIUKO-O0HONIOTHIECKOro
arenrcTBa, ®enepanpHoro (oHxa 00SI3aTETBHOIO MEAUIUHCKOIO CTPAaxXOBaHUS
uHdopMaluio ¢ 0000IeHHBIMH pe3yIbTaTaMU aHalli3a oOpallieHHi.

105. Otmen mo pabore ¢ oOpaleHHMsSMH TpaKaaH 0000IaeT pe3ylbTaThl
aHanu3a oOpalmeHWii IO HWTOraM KaJeHAApHOro Troja M IIPEICTaBlisger
COOTBeTCTBYIOIMIT noknag Munuctpy.

X. KoHTpoJab 32 obecneyeHHeM NOpsiaKa
paGoThbi ¢ 0OpaleHUSIMH IPAXKAAH

106. Kontposns 3a obecrieueHrieM nopsaka paboTsl ¢ 0OpalleHUsIMH IpaXJaH
OCYIIECTBISAETCS B LeNsAX oOecleueHus CBOEBPEMEHHOTO M KadeCTBEHHOI'O
UCIIOJHEHMS IIOpY4YeHHil 1o oOpamieHusM, IpUHATHA OINEPATHBHBIX Mep
[I0 CBOEBPEMEHHOMY BEBISBICHHIO W YCTPAaHCHMIO INPHUYMH HapyLIeHWs Ipas,
cBO0OJ] M 3aKOHHBIX HHTEPECOB IpaK[aH, aHalIW3a COACPXKaHM:A IMOCTYITAIOIIHX
oGpalleHwuii, XoAa 1 pe3yNbTaToB paboTel ¢ OOpaIleHUsAMH.

2 Yacts 6 crathu 13 3akoHa
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107. KoHTpoJTs 32 UCTIONHEHHEM 00pallieHUH BKIIOYAET:

a) MIOCTaHOBKY ITOPYYEHHIA 10 UCTIOTHEHHIO 00pallleHUi Ha KOHTPOJIb;

6) c6op 1 06paboTKy HHPOPMAIMH O XOJI€ PACCMOTPEHHUS OOpaIlleHHH,

B) ITOJTOTOBKY ONEPAaTHBHBIX 3alIPOCOB HCIIOJIHUTEAM O XOA€ M COCTOSHHU
UCIIOJTHEHHUS MTOpyYeHUH 110 0OpalleHusIM;

I) HOATOTOBKY U 0000IeHre JaHHBIX O CONEPXaHWM M CPOKaX HCIOJHEHMS
HOpYy4eHui 1o o0palleHusM;

1) CHATHE OOpallleHUid ¢ KOHTPOJIS.

108. KoHTpoib 3a CBOEBPEMEHHBIM, BCECTOPOHHMM H  OOBEKTHBHBEIM
paccMOTpeHHeM OOpallleHH! OCYILECTBJIAETCS PYKOBOIMTEIEM H 3aMECTUTEISIMH
PYKOBOIUTENS CTPYKTYpHOTO NOAPa3sACIeHHUs — OTBETCTBEHHOTO HCIOJIHUTEIL]
U CTPYKTYPHOTO NOJpa3AeIeHUs — COUCIIONHUTEIA.

109. Otzaen no pabote ¢ OOpAIEHUSIMH IPaXaaH OCYIIECTBISIET B IpeAenax
CBOEM KOMIETEHI[MM KOHTPOJIb 3a COOMIOJeHHEM IIOpSJKa PacCMOTPEHHUs
obpallleHu}, aHATH3UpPYeT COXep KaHHe IOCTYIAIOMUX OOpalleHul, MPUHUMAET
MEPBHI II0 CBOEBPEMEHHOMY BBIBJIEHHIO 1 YCTPaHEHMIO NPHYUH HapyIICHUs MpaB,
cBOOOJ M 3aKOHHBIX UHTEPECOB I'PaXKAaH.

110. B xoxe ocylIlecTBIEHHsI TaKOro KOHTpoNs coTpyaHuku Ornena
1o paboTe ¢ oOpaleHIAMY I'PaX1aH MMEIOT IIPaBo:

a) 3aIpalliBaTh y HCIOJHUTENEH M X HENOCPEACTBEHHBIX PYKOBOIUTENEH
HEOOXOMUMBIE CBEJIEHHSA O XOJIE pacCCMOTpEHUs 0OpalleHUN;

0) 3HAKOMHUTECS B YCTAHOBJIEHHOM IOPSAAKE C MaTepHajiaMH, OTPaXaloLMMHU
COCTOSHHE PacCMOTpeHHUs oOpalleHuii;

B) BHOCHTD IIPEUIOKEHUS 110 YCTPAHEHUIO HEJOCTATKOB, BLIABICHHBIX B X0O/1€
KOHTPOJIS pacCCMOTPEHUS OOpallieH M.

111. Ha oGpainenusx (COMPOBOAUTENBHBIX IHCBMAX K HHM), HCIIOJHEHHE
KOTOPBIX B3ATO Ha KOHTposb, ¥ Ha ux PKK npocraBngerca Otaenom no pabote
¢ obpamenuamu rpaxaan mrami «Konrtposs. Cpok 10 ».

112. Otmen mo pabote ¢ oOpallleHUsIMH IpaXk[IaH €XEHEJIEIbHO HalpaBlseT
CTPYKTYPHBIM TIOZApPA3JeIeHHUSM — OTBETCTBEHHBIM HCIONHUTENSAM HHPOPMALHIO
06 ofpameHusX, CpPOK pPacCMOTPEHHsA KOTOPHIX HCTeK Jub0 uCTeKaeT
B Omkaiive 14 xaneHAapHBIX THEH.

113. OGpaienus, HOCTaBIEHHBIE HA KOHTPOJb, CYUTAIOTCSA HCIIONHECHHBIMU
U cHMMaroTcs ¢ KoHTpons OTnenoM mo pabote ¢ oOpallleHHAMH I'paXaaH mocie
THOJIHOIO PaCCMOTPEHHMsS IIOCTABIEHHBIX B OOpallleHMH BOIIPOCOB M HaIpaBIICHU
COOTBETCTBYIOLIMX OTBETOB IO CYIIECTBY IpakJaHaM W OpraHaM, HalpaBHBIIVM
oGpallrieHHs TpakaaH ¢ KOHTPOJIEM MCIIOJHEHHMS.

114. laToii CHATHSA ¢ KOHTPOJIA SIBJISETCS HaTa OTIIPABICHHUSI OKOHYATEIBHOI'O
OTBeTa TIpaXX[IaHMHy H B OpraH, HaIpaBUBIIMA oOpalleHHe TIpakAaHHHA
C KOHTPOJIEM HCTIOTHEHHS.

115. O6palieHus, Ha KOTOPBIE JAIOTCS IPOMEKYTOYHBIE OTBETHI, C KOHTPOJIA
HEe CHUMAIOTCH.

116. PykoBoaureiun CTPYKTYPHBIX noapasieleHuH MuHucTepcTBa
HOJDKHBl PETYJISPHO HPOBEPATH COCTOSIHME HCIIOJIHATENBCKOM NUCHHUILIMHEL
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paccMaTpuBaTh Cliydad HapylIeHHs YCTAaHOBIEHHBIX CpPOKOB HCIIOJHEHUA
oOpaleHui, MpHHAMATH MEPEHI 110 YCTPaHEHHUIO IPUYHH HapyIIeHUH.

117. HapyuieHuss yCTaHOBIEHHOTO TMOPSIKA pPacCMOTpeHHs oOpalleHui,
HETPABOMEPHBIA OTKa3 B HMX IpHEMe, 3aTSITWBAaHUE CPOKOB pPacCMOTPEHHI
oOpalilennit, X HeOOBEKTHBHOE Pa30HPATENbCTBO, MPHHATHE HEOOOCHOBAaHHEIX,
HapylIaloIuX  3aKoHojarelnbcTBO  Poccuiickoii  ®epepalud  pElICHHH,
IpeNoCTaBlIeHHe HENOCTOBepHOH HHGOpMaluy, pasIialleHue  CBEIeHMH
0 YaCTHOHM >XM3HU IpaXJaHWHA BJIEKYT B OTHOIICHHH BHHOBHBIX JOJDKHOCTHBIX
JIMI[ OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOAATENLCTBOM Poccuiickoi
Qenepanuu.

118. B mnemsax KOHTpoJid 3a TMOPAAKOM OpraHM3allid PacCMOTPEHHA
oOpalieHuii, B TOM YHC]IE 3a CBOEBPEMEHHOCTBIO U IIOJHOTOM DPaCCMOTPEHHS
obpaieHnit, 060CHOBAaHHOCTBI0 W 3aKOHHOCTBIO IIPUHATHS 110 HHM DPEICHHI,
OCYIIECTBIISETCS MPOBEACHNE IUIAHOBBIX ¥ BHEIINIAHOBEIX IIPOBEPOK.

119. ITnaHoBEie NIPOBEPKH IMOJHOTHI W KadecTBAa PacCMOTpeHHs OOpalleHui
IMPOBOAATCS  YHONHOMOYEHHBIMH JIOJDKHOCTHRIMHM JHMLAMH MHuHHCTEpCTBA
He pexe 1 pasa B rog.

120. BHernlaHOBEIE OpPOBEpPKHM IIOJHOTBI M KadecTBa  PacCMOTPEHUA
oOpallleHuil MPOBOAATCS CTIPYKTYpHBIM IoApasjeineHueM MuHHCTEpPCTBa,
OTBETCTBEHHHIM 3a OpraHW3alMio paboThl ¢ OOpalleHUAMH, C Y4YacTHEeM
YIOJHOMOYEHHBIX  JODKHOCTHBIX  JIMI[  CTPYKTYpPHBIX  TOJApa3lieNneHui
MuHHCTEPCTBA Ha OCHOBAHWM >kayo0 (IpeTeH3ui) rpaxnaH Ha pelIeHus HiH
neiictBus  (Oe3meiicTBue) COTPYAHHMKOB. MMUHHCTEPCTBA, HPHUHATBEIC  HIH
OCYILIECTBJIEHHBIE B XO/I€ PACCMOTPEHUs 0OpaIeHUH.




