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MockBa

9 ¢eppassa 20I5 r. P 28

O Ilopsaxe npeacTaB/IcHAS CBeleHHI
0 10X0/aX, pacxoiax, 06 EMymnIecTBe B 0053aTeNLCTBAX HMYIECTBEHHOI'0 XapaKTepa
rpakaAaHaAMH, NpeTeH yI0IHMH HA 3aMelleHHe JO/KHOCTeH B OpPrann3anunx,
CO3AAHHBIX /ISl BLINOIHEHHS 33/1a', IOCTABJICHHBIX Nepes
MunncrepcTBoM 1ocTannn Poccuiickoii ®exepannn,
H paGOTHHKAMH, 3aMeIaIOIHMH 3TH A0/DKHOCTH

Bo wucnonHeHne  ¢demepanbHBIX  3aKOHOB  oT  25.12.2008  Ne 273-®3
«O nporuBopeiictBuu Koppynuuu» (CobGpaHue 3aKOHOHATENbCTBA PoccHitckoi
®enepanuu, 2008, Ne 52 (. 1), cr. 6228; 2011, Ne 29, ct. 4291, Ne 48, ct. 6730; 2012,
Ne 50 (4. 4), c1. 6954, Ne 53 (4. 1), ct. 7605; 2013, Ne 19, ct. 2329, Ne 40 (4. 3), ct. 5031,
Ne52 (u.1), cr.6961; 2014, NeS2 (u.1), cr.7542), or 03.12.2012 Ne230-®3
«O KOHTpOJE 3a COOTBETCTBHEM pAacXONOB IIMI, 3aMEIMAIONMX TOCYIapCTBEHHEIE
JNOIDKHOCTH, H HHBIX Jiul ux gAoxomam» (Cobpanme 3akoHomaTenscTBa Poccuiickoit
®enepamn, 2012, Ne50 (4.4), cr.6953; 2014, Ne52 (u.1), cr.7542), yxasos
Ipesnnenta Poccutickoii ®enepammu ot 02.04.2013 Ne 309 «O Mepax no peanuzanuu
OoTAeNbHEIX moJyioxkeHud @enepanbHOro 3akoHa «O IIPOTHBOAEHCTBUH KOPPYIILIM»
(Cobpanme 3axonomatensctBa Poccuiickoii ®enmeparmm, 2013, Ne 14, ct. 1670, Ne 23,
cT. 2892, Ne28, cr. 3813, Ned49 (u.7), cr.6399; 2014, Ne30 (u.2), cr. 4286),
ot 02.04.2013 Ne 310 «O Mepax no peanM3aldy OTAEIbHBIX nonoxenuii OeneparbHoro
3akoHa «O KOHTpOIIE 32 COOTBETCTBHEM PacXOJOB JIHII, 3aMEMIAIOIIHX IOCyIapCTBECHHbIE
IOJDKHOCTH, M HHBIX JMI[ HX Joxomam» (CobpaHme 3akoHOAaTenbcTBa Poccuiickoit
®enepanmu, 2013, Ne 14, c1. 1671, Ne 28, cr. 3813, Ne 49 (4. 7), ct. 6399), ot 23.06.2014
Ne 453 «O BHeceHMM W3MeHeHHi B HeKoTophle akThl [IpesuaenTa Poccuiickoit ®enepaunu
II0 BOTpocaM IpoTuBofeicTBs Koppynuum» (Cobpanune 3akoHoparenscTsa Poccuiickoi
®eneparun, 2014, Ne 26 (u.2), ctr.3518) m or 23.06.2014 Ne 460 «O6 yreepxneHun
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¢opMBl CHpaBKH O JOXOJaX, pacxogax, o0 HMymecTBe u o06f3aTenbCcTBaX
HMYILIECTBEHHOIO XapakTepa H BHECCHHH H3MEHEHHH B HEKOTOphe aKThl IIpesmueHTa
Poccuiickoii ®enepamun» (Cobpanue 3akoHOmaTenscTBa Poccuiickoit Mepepanmn, 2014,
Ne 26 (4.2),c1.3520)npuKka3siBalo:

1. VtBepauts npuwiaraeMeni Ilopanok mpeAcTaBleHHS CBEAEHHH O Joxonax,
pacxojax, 06 MMymiecTBe H 0043aTeILCTBAX MMYIIECTBEHHOTO XapaKTepa IpaxJaHaMH,
NpeTeHAYIOMMMH Ha 3aMelleHHMe MOIDKHOCTeH B OpraHM3allMiX, CO3JaHHBIX if
BHIMOJTHEHMA 3a7ad, INOCTaBIEHHBIX nepel MunncrepcTBoM ocTHIMH Poccuiickoit
denepanun, # pabOTHUKaMH, 3aMEMAIOMIMMH 3TH JODKHOCTH.

2. TlpusHath yTpaTHBIIMM CHIy npHka3 Muniocta Poccuu ot 05.07.2013 Ne 109
«O6 yrBepxneHun Ilopsaka T™peACTaBIEHHS CBEJEHHH O JI0XOAaX, pacxojax,
06 wuMymecTBe M 0043aTeNBCTBaX HMYINECTBEHHOIO XapaKTepa TpaXAaHaMy,
IpeTeHYIONMMH Ha 3aMelieHWe JODKHOCTEH B OpraHM3alMsiX, CO3J@HHEIX JUIS
BBIOJIHEHHS 3a/ad, IMOCTaBIEHHBIX Iepe MUHHCTEPCTBOM IOCTHIHHM PoccHiickoii
Qepepaiuy, H pabOTHHKaMH, 3aMEIAIOMIMMH 3TH JOJDKHOCTH» (3aperHCTPHPOBAaH
MumroctoM Poccuu 09.07.2013, perucrpanmonssii Ne 29028).

3. KoHTpojib 3a HCIOJHEHHEM HACTOSIIETO IpHKa3a BOIJIOKUTH HA IEPBOro
samectureist Munucrpa C.A. I'epacuMoBa.

MuHHUCTp A.B. Konosainos

DETMAPTAMENRT

OPFAHM3ALMA |~

BEPHO 3.B. AnnpeeBa

10.02.2015

A.B. Baneesn
(495) 677-06-03




VYTBEPXJIEH
npuka3oM MHUHHCTEPCTBA IOCTUIIHH
Poccuiickoit @enepaiuu

oT_9 ¢dempasg 20I5 1. Ne_28

Hopagok
npeAcTaBJcHAS CBeicHHIi 0 A0X0JaX, pacxoax, 00 HMymecTBe
H 06513aTeJICTBAX HMYIIECTBEHHOTO XapPAKTepa rPa’kIaHaMH, NPeTeHAYIOIHMH
'Ha 3aMelNeHne JOJCKHOCTell B OPraHA3ANHAX, CO3MAHHLIX /IS BLINOIHEHHS 3812,
. mocTaBjIeHHBIX nepex MunucreperBoM loctannn Poccriickoit ®enepanun,
H paGoTHHKAMH, 3aMeIIAIOHMH 3TH J0/KHOCTH

1. Hacrosmuii ITopsamok ycTaHaBIHMBaeT IPOLEAYPY NpeACTaBICHU IpaXaaHaMH,
NpETEeHAYIOMUMHE Ha 3aMellcHWEe MO/DKHOCTEH B OpraHM3alMsX, CO3JaHHBIX Ui
BEITIOJIHEHMSI 3a71a4, IIOCTaBlIeHHBIX Nepen Mumioctom Poccnu, a Takke pabGoTHHMKamy,
3aMelaloIMMH JOJDKHOCTH, BKIO4YeHHBIe B IlepedueHb JOIDKHOCTEH B OpraHM3alusXx,
CO3JaHHBIX JUIA BBHITOJHEHHA 3alad, IOCTABJICHHBIX INepes; MHHHCTEPCTBOM IOCTHIMH
Poccuiickoii ®epmepainy, NMpH Ha3Ha4eHHH Ha KOTOPHIE I'paXAaHE M IIPH 3aMELICHUH
KOTOPEIX PaGOTHHKH OOS3aHEI PEJICTABJIATEh CBEICHHS O CBOMX JOXOH4aX, 06 HMyIIecTBe
U o0s3aTeNsCTBaX MMYLIECTBEHHOINO XapakTepa, a Takke CBEJEHHI O JOXOoJax,
06 UMyIIecTBe U 00A3aTebCTBaX HMYIIECTBEHHOIO XapaKkTepa CBOMX CyNpyrd (cynpyra)
1 HECOBEPILEHHONETHUX JieTei (Hajee — CBeICHUA O JI0X0JlaX), YTBEP)KACHHBIN IMPHKa30M
Muntocta Poccuu ot 01.07.2013 Ne 106 (3apermctpupoBan MunioctoM Poccun
02.07.2013, peructpanuoHHbiii Ne 28966) (manee —IlepedeHs noDKHOCTEH), CBeAeHMIt
0 TMONyd4eHHBIX MMM JIOXOJaX, MpOM3BE/IEeHHBIX pacxofax, 00 HMymIecTBe
1 06 06s3aTeNBCTBaX HMYIIECTBEHHOIO XapaKTepa, a Talkoke CBECHHUH O JOX0Aax Cynpyru
(cympyra) W  HecoBepIICHHONETHHX JieTel, MX pacxojax, o6 HMyIecTBe
1 00 Mx 0043aTeIECTBaX HMYIIECTBEHHOTO XapaKTepa.

2. CaezmeHud O AOXOJax IPEACTaBISIOTCS NO (oOpMe CIPAaBKH, YTBEPXKICHHOH
Vkasom Ilpesugenta Poccuiickoii @enepanuu ot 23.06.2014 Ne 460 «O6 yTBepx)aeHuH
GopMEl chmpaBKM O J0XOJaX, pacxojax, o6 uMymecTBe H O00A3aTeNBCTBAX
AMYILIECTBEHHOIO XapakTepa M BHECEHMH HM3MCHEHHH B HeKoTophle akThl Ilpesumenta
Poccuiickoit ®emepanum» (fanee — hopMa CIIpaBKH):

a) rpaxmaHaMHy — IpH Ha3HAYCHHH Ha IOJDKHOCTD;

6) pabGoTHMKaMM — eXerogHo, He mo3gHee 30 ampens roja, CICAYIOLIETO
3a OTYETHEIM. |

3. I'paxpaHuH, DpeTeHAYIONMH Ha 3aMEIleHHe JODKHOCTH B OpraHM3alluy,
CO371aHHOM [UIs BHINONHEHHS 3a1ad, TIOCTABIEHHBIX mepej Mumtocrom Poccun (namee —

oprannaaum{), IIpEeACTaBIISACT.
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a) CBEJEHHS O CBOMX J0XOJaX, MOMyYeHHBIX OT BCEX MCTOYHHKOB (BK/IIOYas
JIOXO[Bl MO MPEXHEMY MECTY pabOThl WIM MECTy 3aMELICHHA BEIOOPHOH JOIDKHOCTH,
TIEHCHM, TOco6Hs1, MHBIE BHITUIATEHI) 38 KaJleHIapHBIA Iojl, MpeAmeCTBYIOMUA roxy nogayu
IOKYMEHTOB JUIS 3aMelleHHs JODKHOCTH B OpraHM3alliM, a TakKe CBeIeHHs
06 HMyIIecTBe, NpPUHA[ICKAMEM €My Ha I@paBe COOCTBEHHOCTH, H O CBOHX
06s3aTeNsCTBaX MMYIIECTBEHHOTO XapakTepa MO COCTOSHMIO Ha IIEpBOE YHCIIO MecAla,
NpeAIIECTBYIOMEro MecAly MOfa4¥ JOKYMEHTOB [UIs 3aMEINCHHA JODKHOCTH
B OpraHu3alyH (Ha OTYETHYIO AaTy);

6) cBemeHHs O JOXOAax CyHpyrd (Cympyra) W HECOBEpIIEHHOJIETHHX HeTel,
TNOJTydeHHBIX OT BCEX HCTOYHHKOB (BKJIIOYas 3apaboTHYIO ILIaTy, IEHCUH, TOCO0Hs, HHEIE
BHIIUIATEI) 3a KaJICHAAPHBIA roj, IPENWICCTBYIOIHH TIOAy IOJa4Yd TIpPaKAaHHHOM
JIOKYMEHTOB /IS 3aMeIIeHHs JODKHOCTH B OpraHM3alliH, a TakKe CBEeIeHHs O pacxofax,
06 UMYyIecTBe, NpHHAAIEXalleM UM Ha IpaBe cOOCTBEHHOCTH, H 00 ux o6A3aTeNbCcTBAX
HMYLIECTBEHHOTO  XapaKTepa II0 COCTOSHHIO Ha TII€pBO€ YHCIIO  MecsIa,
NPeALIECTBYIOMEro MecAlly IoAa4d TpaXTaHHHOM JOKYMEHTOB [UIS 3aMelleHus
JOJDKHOCTH B OpraHM3aluy (Ha OTYETHYIO AaTy).

4. PaboOTHHMK OpraHM3allMH, 3aMeINaloNMi JO/DKHOCTE, BKIIIOYEeHHYIO B Ilepedens
JOJDKHOCTeE#, MMpEeICTaBIAeT eKEroIHO:

a) CBeJEHHA O CBOUX JIOXOAAX, NONyYEHHBIX 3a OTYETHRIA nepuoxa (¢ 1 sHBaps
o 31 mexabps) OT BCcex HCTOYHMKOB (BKIIOYast JEHEXKHOE COfiepaKaHKe, IEHCHH, 1ocobus,
MHBIE BBILIATHI), @ TAaKKe CBENEHMS O pacxojax, o6 HMyIecTBe, NMPUHAIIEKAMEM eMy
Ha mnpaBe COOCTBEHHOCTH, H O CBOMX 00s3aTelbCTBaX HMMYIIECTBEHHOIO XapakTepa
I10 COCTOSIHHIO Ha KOHeIl OTIeTHOTO NeproJa;

6) cBemeHHd O Hoxomax Cynpyrd (Cympyra) M HECOBEpINEHHOJETHHMX Jerel,
NOMy4EeHHBIX 3a OT4eTHHIH nepuop (¢ 1 sauBaps mo 31 jmexkaGps) OT BCeX HCTOYHHKOB
(BKmOYas 3apabOTHYIO IUIaTy, IEHCHH, MOCOOHS, MHBIC BHIIUIATHI), a TakKe CBEICHHA
o pacxozax, 06 MMyInecTBe, MpHHAJJIEKAIIEM MM Ha MpaBe COOCTBEHHOCTH, M 06 HMx
00s3aTeNbCTBAX MMYLIECTBEHHOIO XapakTepa IO COCTOSHHIO Ha KOHEL OTYETHOrO
TIepHOAA.

5. CBeleHHA O PacXofax OTpaxaloTcs PaGOTHHKOM OpraHH3allHH, 3aMellaroliM
JOJDKHOCTh, BKJIIOYEHHYI0 B IlepedeHs  ODKHOCTEH, B COOTBETCTBYIOINEM pasJiene
(GOpMEl CHpaBKM B CIydadX, YCTAHOBIEHHBIX cTaThedi 3 (ejepalbHOro 3akoHa
ot 03.12.2012 Ne 230-®3 «O KoHTpoOJEe 3a COOTBETCTBHEM PAacXOJOB JHII, 3aMEIIAIOMIMX
rocyJapcTBEHHBIE JO/DKHOCTH, M HHEIX JIMII HX J0X0fiam». Eciu npaBoBhie OCHOBaHHA JJ1A
TpEACTAaBIeHUs YKa3aHHBIX CBEJECHMH OTCYTCTBYIOT, NAaHHBIH pa3fienl CHpaBKH He
3a[I0JTHAETCS.

6. CeemeHMS O pacxofiaX OTpakalOTCA pPabOTHMKOM OpraHW3allMM, €Cid OolIias
CyMMa CZieNoK (10 MPHOOPETEHHIO 3eMEBHOTO Y4acTKa, ApYroro obBexTa HeIBIDKUMOCTH,
TPaHCNIOPTHOTO CPEACTBa, LEeHHbiX Oymar, akumii (none# ydacTHs, TMaeB B YCTAaBHBIX
(CK/Ta[I0YHBIX) KaluTalax OpraHM3aIlMi) MpeBblINaeT OOmEH N0XOx paboTHUKA M JIOXOJ
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ero cymnpyru (Cympyra) 3a TPH NOCIENHHMX Iofa, NpeALIECTBYIONIMX OTYETHOMY MEPHOMY,
BMECTe CO CBEIEHMAMH O JO0XOJaX, pacxofax, 006 HMyIIecTBE H 06GA3aTeNbCcTBAX
MMYIIECTBEHHOIO XapakTepa paGoOTHHKa, €ro Cynpyru (Cympyra) M HECOBEPIICHHONETHUX
JeTel.

7. PaboTHHK OpraHW3alMH, 3aMeMalomMi JODKHOCTh, HE BKIIOYEHHYIO
B IlepedeHb IOIDKHOCTEH, M MpeTEHAYIOIMMH Ha 3aMelieHHe JNOJDKHOCTH, KOTopas
BKIIOueHa B IlepeueHb MOIDKHOCTEH, IPENCTABNAET CBENEHHA B COOTBETCTBHH
¢ myHkroM 3 Hactrosmero ITopsaxka.

8. CeemeHus O JOXOZaxX, pacxojaXx, 00 wuMymecTBe H 00f3aTelbCTBAX
HMYIIECTBEHHOIO XapaKTepa IPeACTaBIAIOTCS pabOTHHKOM OpraHM3alliy, 3aMellalomuM
JOJDKHOCTB, BKMIOYeHHYI0 B Ilepedenp mommkHocTell, B JlemapraMeHT rocyaapcTBEHHOM
CITy’KOBI U KaJpOB. )

9. CeeneHHss O JI0X0HaX, pacxomax, o006 HMymecTBe M 00s3aTeNBLCTBaX
MMYIIECTBEHHOrO XapakTepa pabOTHMKa, €ro CyNpyrd (Cympyra) U HECOBEPIICHHONETHHX
IeTel MPeACTaRISIOTCS JIMIHO K60 10 modre.

IMpencrapnenusie o ¢opMe CIpaBKH CBEJCHHS MPHOGIIAIOTCA K JMYHOMY Jeiy
paboTHHKA.

10. B ciydae ecii IpakiaHHH WIH paGOTHHK OOHApYXWI, 9TO B IPENCTaBICHHAIX
CBeEHHAX O IOXOJaX, pacxojax, 06 MMymecTBe H 00sS3aTeNbCTBaX HMMYIIECTBEHHOTO
XapakTepa He OTpPa&KEHHl HJIM HE IOJTHOCTHIO OTPaXeHH Kakue-JuGo cBeneHus ymbo
HMMEIOTCA OIMOKH, OHH BIIpaBe IPeACTaBUTh YTOYHEHHBIC CBEICHHS.

Pa6GoTHHK MOXeET NMPeJCTaBUTh YTOYHEHHEIE CBEICHHMS B TEYCHHE OJHOIO Mecsla
nocjie OKOH4aHMsl CPOKa, YKa3aHHOIO B MOMITYHKTe «O» myHKTa 2 Hactosmero ITopsaaka.
I'paxJaHWH, Ha3HaYaeMEIH Ha [JODKHOCTh B OpraHM3alliM, MOXET IpeJCTaBUTh
YTOYHEHHEIE CBEJCHUS B TEUCHHE OIHOTO Mecsllda CO OHA IPENCTABIEHHS CBENCHHH
B COOTBETCTBMH C TMOAMYHKTOM «a» IyHKTa 2 Hactosmero ITopsaxa.

11. ITpencraBiaseMble B COOTBETCTBMM C HacTosuguMm IlopsakoM cBeneHms
0 JOXojaxX, pacxomax, 06 HMymecTBe M 00s3aTENbCTBAX HMMYIIECTBEHHOTO Xapakrepa
SBISIOTCH CBENEHHAMHM KOH(UOCHIIMANIBHOIO XapaKTepa, €CliH ¢enepanbHEIM 3aKOHOM
OHM HE OTHECEHH! K CBEJICHHSM, COCTABIISIONINM IOCyIapCTBEHHYIO TalHY.

12. B ciryuae eciu rpaxiaHUH WM paGOTHHK, yKa3aHHEIH B I[yHKTe 7 HAaCTOALIETO
Ilopsiixa, NpeACTABMBIMI CBeIEHMA O CBOMX JOXOfaX, pacxoiax, 06 HMyINecTBe
H o0f3aTeNbCTBAX HMMYIIECTBEHHOTO XapaKTepa, a TakkKe O [OXOfaX, pacxojax,
06 UMyIIECTBE H 06s3aTeNLCTBAX HMYIIECTBEHHOTO XapaKTepa CBOMX CYNpyrH (cynpyra)
¥ HecOBEpIICHHONETHHX Jereif, He OB HasHaveH Ha JODKHOCTh B OpraHH3alWH,
BKIIOYeHHYI0 B IlepedeHp MOIDKHOCTEH, yKa3aHHble CBEJICHHS BO3BpAIalOTCA €My
TI0 TICEMEHHOMY 3asBJICHHIO BMECTE C IPYTMMH NOKyMEHTaMH.




