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KBanupukanuonnple Tpe6oBaHHs K NPOeCCHOHANLABLIM 3HAHHSM H HABBIKAM, HeOGXOAMMBIM ISl HCIOTHEHHS
J0JKHOCTHBIX 00513aHHOCTeH (heiepaibHBIMHA FOCyAapCTBEHHBIMH MPAMKAAHCKHMHE CJIYKaMIHMH
Yupasiuenusi I'®C Poccnn no Cesepo-KaBkasckomy ¢erepainHOMy OKpPYry H TeppuTOpHAAbLHBIX opranosB I'@C Poccun,

BXOJSsIIIHX B €ro onepartuBHOE MOAYHHEHHE

Kareropuns «pykoBoaunreu»
Beayllel rpynnsl A0JEKHOCTEH

YporHH
KBATHUKALIMOHHBIX
TpeGoBaHMI1 K
Npo¢eCCHOHATBHBIM
3HAHMAM M HaBbIKaM

HaBpiky u yMenus

Basoseie
KBTI HKALIUOHHEIE
TpeOOBaHUA

1. SHAHME IocCy, CTBEHHOI'O A3BIKA POCCUMUCKOM ®EIEP YCCKOI'O A3BIKA):

- PaBIJIHOE YHOTPeG/IeHHe IPAMMATHYECKHX H JIEKCHYECKHX CPEACTB PYCCKOTO A3BIKa MPH TIOJTOTOBKE JOKYMEHTOB;

- YMCHHE HCIOB30BAaTh [P MOATOTOBKE JOKYMEHTOB M CIIyKeOHOH mepernucke JeJI0BOH CTWIb MUCHMA;

- CBOOOJHOE BNAJICHME, HCIIONB30BAHHME CIOBAapHOIO 3araca, HEOGXOMMMOro i OCYIIECTBIICHHS ApodheCCHOHANBHOM  CITYKeGHOM
JEATEIBHOCTH;

- YMCHHE [IPaBUJIBHO MHTEPIIPETUPOBATh TEKCTHI, OTHOCLIMECS K COLMATbHO-5KOHOMHYECKOH U MPaBoBOii cepam.

2. SHAHWE OCHOB IIPABA:

2.1. Koncturynus Poccniickoii ®enepannun:

2.1.1. OcHOBBI KOHCTHTYHHOHHOTO cTpos Poccniickoii ®exepanun:

- IIPYUHIIAIE] KOHCTHTYLIMOHHOTO cTpos Poccuiickoit Mesiepaliny, TeppUTOPHAIILHOE YCTPOKHCTBO;

- CYIIHOCTb M IPHHLMNBI PelepaTHBHOTO ycTpoicTBa Poccuiickoii Menepanuy;

- IPaBOBO# CTaTyc rpaxkaaHuHa Poccuiickoit Oepeparuu;

- CTPYKTYpa B (yHKLIMH OpTaHOB rocyaapCTBEHHOM BiaacTu B Poccuiickoii ®enepannn U cybbexTax Poccuiickoit denepanyy;

- KOHCTHTYLIHOHHBIN NPUHLIAI pa3fieNienns BaacTi B Poccuiickoit ®enepanuu;

- topunudeckuii cratyc Koncrurymum Poccuiickoli denepaumu, denepanbHbIX 3aKOHOB, ykasoB Ilpesumenta Poccuiickoii ®Denepauyuy,
nocranosnenuii Ilpasurensctea Poccuiickoli ®enepauny, 3akoHOB cy6wektoB Poccuiickoit ®epepanmm, MEXYHApPOAHBIX IOrOBOPOB U
COIIaLICHHUH.




2.1.2. lIpasa, ¢cB0GOABI M 00AI3AHHOCTH Y€JI0BEKA M FPAKIAAHMHA:

- BUbI 1paB, cBo6o. U o6sa3aHHOCTEH rpaxkaaH. [IpUHINNG YCTAHOBIEHHS W MOAL30BaHUsA TIPABAMH H CBOGOAAMH;

- CJIy4ad OrpaHHYeHHs IIpaB U CBOOOJ MpakTaHHMHA;

- 06s3anHOCTH rpaskaan Poccwmiickoit Menepauuy (yIiaTa HAIOTOB U ¢6OPOB, OXpaHa IPHUPO/IBI, 3aIuTa OTeuecTBa H BOMHCKAS OGSI3aHHOCTB).

2.1.3. ®eneparuBHOe ycrpoiicTBo Poccuiickoii ®egepannn:

- BUJBI cyOBpekToB Poccuiickoii ®Oenepariyu;

- FOCYy1apCTBeHHBIH 5A3bIK Poccuiickoi Denepaluu, rocy1apcTBeHHbIE A3bIKH CyOhexToB Poccuiickoit @enepanuy;

- AeHexxHas eqununia Pocentickoit @enepanun.

2.1.4. IIpesnaent Poccuiickoii ®enepanun:

- KOHCTUTYUMOHHBIH cTaTyc Ilpesunenta Poccuiickoit ®enepariiy;

- HOpMaTHBHbIE NPaBOBhIE aKThI, H31aBaeMbie IIpesnnentom Poccuiickoii ®eneparuy;

- OCHOBHbI€ (yHK1IMM M nostHOMouws [Ipesunenta Poccuiickoit Menepanwmn.

2.1.5. ®enepanbnoe Cobpanne — mapiaament Poccuiickoii Penepannn:

- KOHCTHTYLMOHHBIH cTatyc ®enepansHoro Cobpanus, manarst enepansroro Cobpanus.

2.1.6. IlpaBaTenncTBo Poceniickoii ®enepanun:

- cocras IIpaButensctBa Poccuiickoit Oenepanmu;

- HOpMaTHBHbIE NIPaBOBbIE aKThl, M3/aBacMbie IIpaBuTenscTBO Poccuiickoit Mepepanunm.

2.1.7. Cyaebuas BJACTD:

- BHJIBI CYIONIpOHM3BOACTBa B Poccuiickoii ®eneparmm.

2.1.8. MecTHOe caMoynpaBJieHHeE:

- CYLIIHOCTh MECTHOTO caMoynpasjicHus B Poccuiickoit @enepaiuy;

- TIOJIHOMOYHSL OPraHOB MECTHOI'O CaMOYTIpPaBJIeHH.

2.2. 3aKOHOAATENBLCTBO O rocyIapcTBeHHOl rpaxaanckoii cayxbe (DeepansHpiii 3akoH oT 27 Mas 2003 r. Ne 58-®3 «O cucreme
rocynapcTBeHHo# ciyx6b1 Poccuiickoii ®eneparmny, ®enepanbHsiit 3akoH oT 27 mions 2004 r. Ne 79-®3 «O rocyIapcTBeHHOM rpakIaHCKOM
ciryx6e Poccuiickoit Denepanum»):

2.2.1. O6mue noJioXKeHAA 0 FOCYAAPCTBEHHO# ciyxbe:

- TIOHATHE FOCYAAapPCTBEHHOM CITyKOBI,

- BUJIBI TOCYJapCTBEHHOM CITyXOBI;

- BUIBI TOJDKHOCTEH Ha rocyIapcTBeHHOH cyx0e.

2.2.2. O0mue NOJI0kEHHS O FOCYAAPCTBEHHO IPAKAAHCKOI CIIy:K0e:

- ONpEe/IC/ICHHE NOHATHSA TOCYAAPCTBEHHON IPAXNAHCKOM CITy6b1, BUIBI TOCYAAPCTBEHHOM IPAKIAHCKOMN CITY OB,

- MPHHIIUIL FOCYAAPCTBEHHOH IPaskIaHCKOM CITyKOb;

- CTPYKTypa 3aKOHOAATENbCTBA O FOCYAAPCTBEHHOM IrPaskIaHCKOM CiTyxOe;

- pasinMyMe MOHATHH TrOCYJapCTBEHHOHW NOMKHOCTH Poccuiickoit (emepalyy, ToCyJapCTBEHHOHW MOMKHOCTH cyOnhexra PoccHiickoit
Denepauuu ¥ rocy1apcTBEHHOTO IPaXKIaHCKOro ciryxkatero Poccuiickoii Meneparuy.

2.2.3. TlonioKeHHs 0 JODKHOCTSAX rOCYAapCTBEHHOM rPAKIAHCKON CITyKObI:

- KBaTMpUKAUMOHHEIE TPe6OBAHUA K JOJDKHOCTAM rOCYAApPCTBEHHON IPakIaHCKOM CITyKOBI;




- KIaccH(UKauMs AOMKHOCTEH IoCYyNapCTBEHHOM TIPaKIAHCKOW CIy>GBI, HOPMATHBHEIE NPABOBBIC AKTEL, KOTOPBIMH YCTaHaBIMBAIOTCA
JIOJDKHOCTH TOCYJAPCTBEHHOH IPakKAaHCKOH CITyKOBI.

2.2.4. IIpaBoBoe NoJioXKeHHe (CTATYC) FoCyAAPCTBEHHOI0 MPAMKAAHCKOrO CIYKALIEro:

- Olpe/ieleHHe HOHATHUSA FOCYAapPCTBEHHOTO IPaXKAaHCKOTO CIIY>KALIEro;

- OCHOBHBIE IIPaBa M 00A3aHHOCTH I'OCYJAPCTBEHHOTO FPAXKARHCKOIO CITy KaIIEeTo;

- OTPaHUYEHUS U 3aMPEThI, CBA3aHHBIE C FOCYIaPCTBEHHOM IPaXKIAHCKOM CiTyxOOH;

- OCHOBHBIE I'OCYJapCTBEHHbIE rapaHTHH I'OCYJaPCTBEHHOTO MPAXJAHCKOTO CITY KAILETO;

- TpeOOBaHuU K CITy)KeOHOMY IOBEIEHHUIO TOCYJapCTBEHHOTO IPAKAAHCKOTO CITyXKALIIETO;

- HOHATHE KOH(JIMKTA2 HMHTEPECOB Ha TOCYJIAPCTBEHHOM TIPaXIAHCKOH ciyxk6e, Clydad BO3HHKHOBEHHS, MyTH OpeROTBpaLICHUd |
YPperyJIUpOBaHu;

- TIOpANOK NPEOCTaBIEHUs CBEICHHH O 0X0AaxX, 00 UMYIIECTBE U 003aTeIbCTBAX MMYIUECTBEHHOrO XapakKTepa, CBEEHHH O pacxofiaX
[IpaBOBBIC MOCHCACTBMA HE TPENOCTAaBICHUS YKa3aHHBIX CBENCHWM B ClIydae, €C/IH NpEACTaBlIe€HME TaKUX CBEIEHHH 00g3aTeNbHO, MO0
TIpEACTaB/ICHHE 3aBE€IOMO HEIOCTOBEPHBIX WITH HETIOMHEIX CBEIECHHI.

2.2.5. TlocTynienne HAa roCyAapcTBEHHYIO TPAXIAHCKYIO CTyx0y:

- TpakJiaHe, MMEIOIIHe MPaBo MOCTYIUIEH s HA FOCYAapCTBEHHYIO TPAKAAHCKYIO CITyk0Yy;

- IOPSIIOK MOCTYIUICHH Ha FOCYJapCTBEHHYIO TPayKIAHCKYIO CIIyXOy;

- IOHATHE, CTOPOHBI, ColiepXKaHHe, HopMa B CPOK AEHCTBHS CITy>KeGHOTO KOHTPAKTa.

2.2.6. IIpoxoxaeHne rocyiapcTBEHHOM rPasKAAHCKOH Ty XObI:

- IOPSIIOK BHECEHMs] M3MEHEHHI B CITyKeOHBII KOHTPAKT,

- TOpAAOK OMIaThl Tpyda rOCYJapCTBEHHOIO TIpaXKJaHCKOTO CIIYXKAIUETo, CTPYKTypa MAEHEKHOTO COAEPXKAHHS TOCYAapCTBEHHOrO
rpakJaHCKOTO CIIy Kallero;

- IOHATHE U MPANOK MPOBEICHUS ATTECTALMM FOCYIapCTBEHHBIX MPAXKIAHCKHX CITY KAIHX;

- NMOHATHE U MOPANOK MPUCBOCHHS KJIACCHBIX YHHOB rOCYAAPCTBEHHOM IPaXKIaHCKOH CyxObl, MOPANOK MPOBENEHHS KBAJIH(PHUKALMOHHOIO
JK3aMeHa.

2.2.7. CiryxeOHasi AMCHHILINHA HA FOCYAaPCTBEHHOMH rPAXKIAHCKOMH cry:xKoOe:

- TIOHATHA CITYKeOHO# AUCLIMIUIAHBI HA FOCYaPCTBEHHOM rPaKIAHCKOMN CITyxGe U ClryskeGHOro pacnopsika rocyAapCTBEHHOTO OPraHa;
- TIOHATHE ¥ BUJBI JUCLMIUTHHAPHBIX B3BICKAHUIN;

- IIOHATHE ¥ NOPAAOK MPOBEACHUS CITy>KeOHO#M IPOBEPKH.

2.2.8. Cay:xeOHO€e BpeMsl H BpeMs OTABLIXA:

- IOHATHA CITYKEOHOro BpEeMEHH U BPEMEHH OT/IbIXa,;

- HOpMaJIbHas IIPOJODKUTENBHOCTE CIyeOHOro BpeMeHH Ha rocyJapCTBEHHOM IpaXIaHCKOMH CITyxbe;

- TOHATHE HEHOPMMPOBAHHOTO CIy)XeGHOTO IHA, MO/DKHOCTH TOCYNAapCTBEHHOW IPaKHAHCKOM CITy>kOBI, IS KOTOPBIX YCTaHABIHBAETCS

EOIOﬁgSﬁowNIEEM OEQ@IEN ACHB, MOPANOK €r0 YCTAHOBJICHHS H roCyJapCTBEHHbIC TapaHTHH FOCYAapCTBEHHBIM IPpaKIaHCKHUM CIIY Kall[uM,
3aMCUIAOMNUM YKa3aHHBIC JOJDKHOCTH.

2.2.9. ®opmupoBaHAE KAAPOBOI0 COCTABA OCYAAPCTBEHHOM IPAXAAHCKOH CITYKObI:
- MIOHATHE, BUABI H MOPSOK OCYLIECTBIIEHHS JOMOJHUTEIFHOr0 NPO(heCCHOHAIBHOTO 06Pa30BaHus;
- MOHATHE KaApPOBOrO Pe3epBa Ha FOCYNAPCTBCHHOM IPaXKIaHCKOH CTysOe, MOPANOK BKIIOYEHHsS FOCYIAPCTBEHHbIX IPAXAAHCKHX CITY>KAIIHMX




(rpaxman Poccuiickoii Denepaimu) B KanpoBblit peseps, HCKIIIOYEHUS M3 KaIPOBOTO pe3epBa, HOPAAOK HA3HAYECHHS YKa3aHHBIX FpakKIaHCKUX
ciyxamux (rpaxzaad Poccuiickoit @enepanyn) Ha BaKaHTHYIO JOJDKHOCTD,

- IOHATHE U MOPAAOK NPOBEICHHSA POTALlMH Ha FOCYAAPCTBEHHOMN IPaXKAaHCKOH ciTyx0e, JOIKHOCTH roCyIapCTBEHHOM IPAsKIAHCKOM CITyKObI,
10 KOTOPBIM NpeNyCMaTpHUBACTC POTALIUA.

2.2.10. T'ocyrapcTBeHHBIH HAI30p M KOHTPOJIL 32 cOGJIOAEHAEM 3aKOHOJATEJbCTBA Poccmiickoii Penepanun 0 rocyJapcrBeHHOM
rpaskIaHCKoH cayxoe:

- TIpaBoBas OTBETCTBEHHOCTD 32 HapYILIEHHe 3aKOHOATENBCTBA O FOCYAapCTBEHHOM IpaXKaaHCKOM Cltyx6e.

2.2.11. PaccMoTpenre HHIHBHAYAJIbHbBIX CTyKe0HBIX CIOPOB:

- IOHATHE U NIOPAJOK PACCMOTPEHHsI HHAUBHAYAILHOTO CITyKeGHOTO CIopa;

- OpraHsl 10 PACCMOTPEHHIO HHAMBHIYANBHEIX CITy)KeOHBIX CIIOPOB.

2.3. OcHOBLI 32KOHONATENRCTBA O NpOTHBOjelcTBHM koppymunn (DenepanbHpii 3akon oT 25 nekabps 2008 r. Ne 273-@3
«O IIpPOTHBOAEHCTBHH KOPPYNLIAM»):

- MIOHATHE KOPPYIILNH;

- OCHOBHBI€ TIPHHIMIIBI IPOTHBOAEHCTBUA KOPPYIILUH;

- MEPBI N0 NPOMUIIAKTHKE KOPPYIILIHH;

- OCHOBHBIC HANPABJICHUA IEATEILHOCTH OCYIapPCTBEHHBIX OPraHoOB I10 MOBBIIEHHIO 3 (GEKTHBHOCTH IPOTHBOAECHCTBHS KOPPYIILIHH;

- O0sA3aHHOCTh TOCYHApCTBEHHBIX CITY)KAUMX YBEAOMIATh 06 OOpalleHHAX B LEIAX CKIOHEHHS K COBEPLICHUIO KOPPYMIIMOHHBIX
NpaBOHAapPYIIEHHI;

- OrpaHM4eHus, Hajaraemble Ha rpaxaaHu#a Poccuiickodi @enepaliy, 3aMEINaBIIETO NODKHOCTb TOCYAAPCTBEHHOM CIyOBl, Npu
3aKITIOYCHUH C HUM TPYIOBOTO HIIM IPaXXJaHCKO-IIPaBOBOTO IOrOBOPA;

- OTBETCTBEHHOCTh (PU3HIECKHX JIHIL] 32 KOPPYILMOHHBIE NIPABOHAPYHICHMS;

- OTBETCTBEHHOCTD FOCYJapCTBEHHBIX MPaXXJAHCKHX CITy>XKalllMX 33 COBEPIICHHE KOPPYNLHOHHOTO MPaBOHAPYIIECHHS;

- 0053aHHOCTD Mepe/iaui IIeHHBIX GyMar, aKiii (HoJed yuacTHs, IaeB B YCTaBHBIX (CKIATOYHBIX) KAIIUTAIAX OpraHu3auuii) B JOBEpUTEIbHOE
YIIpaBJIeHHE B LENAX NPEAOTBPAICHHs KOH(IUKTa HHTEPECOB.

3. SHAHWUE OCHOB JEJOHNPON3BOACTBA N JOKYMEHTOOBOPOTA:

3.1. OcHoBBI paGoOTHI € AOKYMEHTAMM:

- OCHOBHEI€ MOJIOXKCHUS YHHUUMPOBAHHOH CHCTEMBI OPTraHH3alHOHHO-PACTIOPSAMTENLHOM JOKyMEHTALMHI: TIOHATHE JOKYMEHTA, PEKBH3HTEL,
BHJIBI, QYHKIMM, IPAaBHJIA UX COCTaBICHHS H OGOPMIICHHS;

- IOKYMEHTBI TIOCTOSHHOTO U BPEMEHHOTO XpaHeHHs, 06ecredeHre COXpaHHOCTH AOKYMEHTOB, fiepeaaya el B apXuB.

3.2. OcuoBHbie nos0kenns Enqnnoii rocyrapcrBennoii cucTemMsl 1eI0NpPON3BOACTBA:

- IOPSAIOK TNpHeMa, NEPBUYHOM 00pabOTKH M OTHPABKHU, PETHCTPALMH JOKYMEHTOB;

- IpaBUJIa BEJICHHUA yUeTa TOKYMEHTOB, COCTABJIEHHS HOMEHKJIATYp U GOpMHpOBAaHHE JET;

- KOHTPOJIb 32 HCIIOJHEHUEM JIOKYMEHTOB,

3.3. O6mue NpAANHNLI MEKBEAOMCTBEHHOTO JOKYMEHT0060pOTA.

4. SHAHWS 1 HABBIKH B OBJIACTH HTH®OPMAIIMOHHO-KOM OHHBIX TEXHOJIOT HM:

4.1. O6mue 3HanNs HHPOPMANHOHHBIX TEXHOJIOrHIl H NPUMEHEHHS NEPCOHAILHOrO xoMnboTepa (aaiaee — I1K):

- 3HaHue coctapmomux [1K, Brmoyas annapaTHoe ¥ NporpaMMHOE 00eCTIeUeHH e, YCTPOHCTBA XpaHEHHUS JAHHBIX;
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- ofL1Me 3HaHUs COBPEMEHHBIX KOMMYHHKALMIA, CETEBBIX NIPHIOKEHHH, IPOrPaMMHOTO 06eCTIeHeHNIS;

- 3HAHHUS OCHOB O0ecneueH s OXPaHBbI 3/I0POBBs BO Bpems paboTsi ¢ ITK, BonpocoB 6e30acCHOCTH M 3aILHThHI JAHHBIX.

4.2. 3panns n HaBbikH Baaaenns ITK:

- 3HaHHE OCHOBHBIX KOMaHA AJa pabotsl ¢ ITK;

- 3HaHHE OCHOBHEIX NIPUHHHIIOB PabOTHI ¢ paboyuuM CTONIOM;

- 3HAHHWE NPHHIIUIIOB OPraHU3aLMK (HaioBO CTPYKTYPHI;

- HaBBIKH CO3/aHus, IepeMelieHHs U yaaleHus (aiiios;

- HaBBIKH II€4aTH 3JICKTPOHHBIX JOKYMEHTOB,

4.3. 3nanug H HABLIKH PaGoThI ¢ OPHCHLIMH NPOrPAMMAMH:

- HaBBIKM M0 (pOPMATMPOBAHHMIO TEKCTOBBIX JOKYMEHTOB, BKJIIOYAs HaWCaHWe, WCTIONb3YS OCHOBHEIE ONIMH, KOMHPOBaHHE, BCTABKY H
yZaJeHHe TEeKCTa, a TakKe HaBbIKK paboThI ¢ TabNMIaMH 1 KAPTHHKAMH B TEKCTOBBIX M IpadMHUecKyX peakTopax;

- CO3/IaHME, OTCBUIKA, MOJNYYECHHE SNIEKTPOHHBIX COOOLICHMH, HaNHCaHHe OTBETOB, IEPECHUIKA paHee MOJMydeHHBIX CooOImeHHH, pabora ¢
BJIOKCHHMAMM B NNpOrpaMmax A paboTh! ¢ 3JICKTPOHHOM ITOYTOMH.

4.4. 3aaHHA ¥ HABBIKA PaboThI ¢ HAGOPMANHOHHO-TEJIEKOMMYHHKANHOHHOI ceThio «nTepHeT» (1anee — ceTh «MHTEpHETY):

- NOHUMaHHE OCHOBHBIX IPHHLMIIOB (yHKIMOHNPOBaHHs ceTH «MIHTepHeT», IPUHIMIIOB 3aUThl HHGOPMALMH;

- HCTIO/Ib30BaHHUE MOMCKOBBIX cHCTeM ceTH «nTepHeT Ana paboThl ¢ pecypcamu ceTi « AHTEPHET» U NOTyYEHHS HEO6X0AMMO#

HHQOpMaLIHH.
OyHKIHOHAIIBHBIE 3nanun B 00;1acTH 3aKoHOAaTeIbcTBa Poccniickoit ®enepanun
KBaJIM(HKALMOHHbIE Koncruryuus Poccumiickoii @eneparuu; denepaibible KOHCTUTYLMOHHEIE 3aKOHBI, (efepabHble 3akoHB (0T 27 mions 2004 r. Ne 79-®3
TpeboBaHus «O rocynapcTBeHHOH rpaxaancko#t ciyx6e Poccumiickoit Denepawum», o 27 mas 2003 roma Ne 58-03 «O cHCTeMe TOCYIapCTBEHHON CITY k65

Poccuiickoii ®enepawnu» u ap.), Bromkerrsiii xonekc P®, Hamorossiit koneke P®, Tpymosoit kogexe P®D, ykaspr ITpesupenta Poccuiickoit
®eneparmu (ot 7 anpens 2014 r. Ne 213 «Bonpocs I'ocynapcrsenHoit denbaserepckoit ciyx6e1 Poccuiickoit @epeparmmy, ot 25 mons 2006 r.
Ne 763 «O nenexxHoM copepxaHuu (eaepaNbHBIX IOCYNAPCTBEHHBIX IPAKAAHCKHX CIyXAIMX» M Jp.) U TOCTAHOBNCHMA IIpaBMTENsCTBA
Poccuiickoit ®enepauun, aktst [®C Poccum, mpukassl Munucrepcra dunancos Poccuiickoit @esepaiiiy, a Takke HHble HOPMATHBHBIE
TIpaBOBBIE aKThl M CilyXkeOHbIE JOKYMEHTEHI, PETJaMEHTHPYIOIME COOTBETCTBYIOLIYIO cdepy AEATENLHOCTH NPHMEHHTENBHO K HCIIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOSI3aHHOCTeH, (GMHAHCOBBHIX H KOHTPOJNBHO-PEBH3HOHHBIX OPTaHOB T10 BOMPOCAM OPTaHM3aLMH OGyXralaTepcKoro
Y4€Ta H COCTaBJIEHU OTYETHOCTH, a Takxke (PHHAHCOBO-XO3AHCTBEHHOM NeATENIbHOCTH OpraHH3alliu.
HHbie npodeccnoHaJbHbIE 3SHAHAS

3HaHKe: NOpsAKa NPOXOKAEHHS TOCYIaPCTBEHHOMN IPaXIaHCKOM CITyKGbl; HOPM JIENI0BOTO O6wIeHHs; opM H METOJOB PaGoThI CO CPeNCTBAMH
MaccoBOH MH(OpMalyH; OCHOB 3KOHOMHKH, (HHAHCOB M KPEIHTa, GYXraaTepckoro M HAIOrOBOTO y4YeTa; OCHOB (PMHAHCOBBIX OTHOILEHHH H
KPEAWTHBIX OTHOLICHHH, MPABOBBIX acleKTOB B C(epe NMpemOCTaBICHHs IOCYJAPCTBEHHBIX YCIYr HACENEHHIO M OPTaHHM3alMsAM IOCPECTBOM
NPHMEHEHHd HMH(POPMALMOHHO-KOMMYHHKAUMOHHBIX TEXHOJIOTHi; OCHOB YNPABIEHMS W OPTaHM3allMM TPYZa, NENONPOM3BOACTBA; MOPSAKA
paGoTEI co cimyxeGHOH uHbopMaLmeii 1 HHOPMaITHeH, colepKaliell CBEACHHS, COCTABNSIOUE TOCYIapCTBEHHYIO TaiiHy; OGIIMX BOIPOCOB B
obnactu obecrieyeHus MHGMOPMAIHOHHON 6e30MaCHOCTH; CiyXeGHOro (TPYIOBOro) pacropsiKa TORPAsAC/ICHHS; IPaBUI OXpaHbl TpyIa H
TIPOTHBONOXAPHOM 6€30MacHOCTH; BO3MOXHOCTEH M OCOGEHHOCTeH NPUMEHEHHS COBPEMEHHBIX HMH(MOPMAIMOHHO-TEIeKOMMYHHKALMOHHBIX
TEXHOJIOTHH, BKJIIOYas MCIOJIB30BAHME BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO AOKYMEHTOOGOPOTA; CHCTEM YIMPABIEHHA TOCYAapCTBEHHBIMH
MH}OPMALMOHHBIMH pecypcaMt; HHGOPMAalMOHHO-aHAIMTHYECKHX CHCTeM, ofecTieunBalomux c6op, o6paboTKy, XpaHeHHe ¥ aHAIM3 JAHHBIX;




CHUCTEM YIIPABJICHHA JJICKTPOHHBIMHA apXWBaMH; CHCTEM SE@OﬁZNENOEIO—M 0€30IIaCHOCTH M CHCTEM yhpasJi€HHUA wﬂogmﬂmﬂﬁomw YYE€THBIX
cHcTeM, 06eCTIeYHBAOIINX TIOAAEPKKY BBINOJHEHUS ¢eepaibHBIMU OpraHaMH rOCyIapCTBEHHOMN BJIACTH OCHOBHBIX 3a/1a4 M (yHKLIMH.
TpeGoBanns k npodeccHOHANBHBLIM HABBIKAM

VYMeHHe: TOJIB30BAThCA COBPEMEHHOM OPITeXHMKOH M TPOrpaMMHBIMH MNpPOAyKTaMM; 3((EKTHBHO OpPraHH30BBIBATE M KOOPAWHHPOBAThH
ACATCIBHOCTD NMOAYHHECHHBIX COTPYAHHKOB, —UNOOHNH—u C N:@OﬁzwﬂﬂoImOnﬂobmﬂogémsﬂmﬂsomm—u—gﬁ CETIMH, B TOM YHUCJIC C CETEIO Smﬂoﬁmoﬁ B
O_._OUNE:OEEOM CHCTEME, C w.:oﬁ‘—.ﬁommowm QOS,—,OWF C JJICKTPOHHBIMH Hm@b&ﬂmgs u Oazamm JAHHBIX; —uw@OHm.:.. C CUCTeMaMHu wmeKOhO—MOHwE C
rpaxxjaaHaMiy H opraHu3aliusiMH, ﬁNmOHm‘Ev C CUCTEMaMH MEXXBCIOMCTBCHHOIO wwNSEO\HOMOﬁwE.

AHanuTHyecKHe HaBBIKHM B O0JIACTH HCIIOB30BAHHUSA MaTCpHAJIOB HAJIOTOBBIX NMPOBEPOK, @%Xﬂmhdmﬂoﬂom H HAJIOTOBOH OTYETHOCTH.

Haspikn CTPATCrHYECKOro INIaHHPOBAHHUA Y YIIPABJICHUSA gv&.:uowom JCATCIIBHOCTBIO.

Kateropns «1oMOIIHHKH (COBETHHKH)»
BeAyllell rpynibl A0JKHOCTEH

YpoBHH
KBaJTH(PHMKALMOHHBIX
TpeGoBaHUI K
npo¢ecCHOHATIBHBIM
3HAHWAM M HaBbIKaM

HaBbixu 1 yMeHHUs

Bbazossie
KBaJTM(pHKaHOHHBIE
TpeGoBaHHA

CTBEHHOT'O S3bIKA POCCHVICKON ®EAEPA YCCKOT'O SA3bIKA):
- MPaBWJIBHOE YNOTpeOIeHHe rpaMMaTHYECKHX H JIEKCHYECKUX CPEICTB PYCCKOIO A3bIKa IPH MOATOTOBKE JOKYMEHTOB;
- YMEHHE MCHOJIL30BATh [PH MOJArOTOBKE JOKYMEHTOB U CITykeOHOH nepenucke JeJI0BOH CTUIIL IUChMa;
- cBOOOJHOE BNAJIcHHE, HCIIOB30BAHME CIOBAPHOrO 3amaca, HeOGXOAMMOro Ul OCYLIECTBIEHHS MPO(ECCHOHANBHON CiTy)KeOHOH
JIESATETIBHOCTH;
- YMEHHE TPaBIILHO HHTEPIIPETHPOBATH TEKCTHI, OTHOCAIIHECS K COLAAIBHO-3KOHOMHYECKOH Y NPaBOBOi# cdepam.
2. 3 HAHWE OCHOB ITPABA:
2.1. Koncrurynns Poccniickoii Peepanun:
2.1.1. OcHoRBEI KOHCTHTYIHOHHOTO cTposi Poccmiickoii Pexepannn:
- IPMHLIMIB KOHCTHTYHOHHOTO cTpost Poccuiickoii denepanun, TeppUTOPUANIBHOE YCTPOHCTBO,
- CYILIIHOCTh ¥ MPHHUMUMEI (epepaTuBHOro ycrpoiictea Poccuiickoi ®enepanum;
- mpaBOBOM cTatyc rpaxaanuHa Poccuiickoit Menepaumu;
- CTPYKTYpa ¥ (pyHKILIM OpraHoB rocyJapcTBeHHOM BiacTu B Poccuiickoii @enepauyu u cydnekrax Poccniickoit Denepaium;,
- KOHCTHTYLIMOHHBIH MPUHLIUN pa3/iesieHns BIacTH B Poccuiickoil ®enepauyu;
- 1opummdeckuii ctaryc KoHcruryuuu Poccuiickoit ®epmepauuu, ¢enepalbHBIX 3aKOHOB, yKa3oB Ilpesmnenrta Poccwmiickolt Denepauuy,
nocraHopnenuii IIpasurenscTBa Poccuiickoit Penmepauun, 3akoHOB cyOBexToB Poccmiickoii ®enepaluM, MeXIyHapOOHBIX HOTOBOPOB H
coraleHuil.
2.1.2. IIpaBa, cB060AbI H 00SI3AHHOCTH Y€JI0BEKA H IPAXKAAHHHA:




- BHJIBI NIPaB, cBOOO/ 1 oOa3aHHOCTEH rpaskaaH. [IpHHIHITE YCTAHOBIIEHHS U MOJIB30BAHUS NIPAaBAMH H CBOGO1aMHU;
- CJly4aH OrpaHU4eHMs IIpaB U CBOOO IFpaskAaHHHA,

- obs3aHAOCTH rpakaaH Poccuiickoit @enepaum (yniata HaloroB u cGOpoB, OXpaHa PUPOK], 3aiuTa OTeuecTBa M BOMHCKAs 0693aHHOCTB).
2.1.3. ®PeaeparnBHoe yerpoiicTBo Poccuiickoii ®exepannu:

- BUAbE cyOpekToB Poccuiickoii Denepaiyu;

- TOCYJapCTBEeHHBIH A3bIK Poccuiickol deaepalivu, rocyAapcTBeHHbIe A3bIKH CyOBekToB Poccuiickoit denepaim;
- NeHexxHas eauHuna Poccuiickoi ®enepanuu.

2.1.4. IIpesnnent Poccuiickoii @exepaunmu:

- KOHCTUTYLIMOHHBIH cTaTyc Ilpesnnenta Poccuiickoii Oenmepanmm;

- HOpMaTHBHBIE NIPABOBLIE aKThI, U3JaBaeMble [IpesuneHTom Poccuiickoit @enepaiium;

- ocHOBHbI€ (pyHKIMH M noirHOMouns [Ipesunenta Poccuiickoii ®enepanuu.

2.1.5. ®enepannnoe Codpanne — napnament Poccuiickoii ®enepanumu:

- KOHCTHUTYMOHHKIH cTaTyc Penepansnoro Cobpanus, nanarsl @enepansHoro Cobpanus.

2.1.6. IIpaBrTenbcTBo Poccuiickoii ®exepaunn:

- coctas [IpasurenscTBa Poccuiickoit @eneparmu;

- HOpMaTHBHBIE [IPaBOBEIC aKThl, H3AaBaeMbie IIpaButenscTBO Poccuiickoit Meneparnmm.

2.1.7. Cyne6nas BaacTh:

- BUIBI CyAONpou3BoAcTBa B Poccuiickoit ®eneparmm.

2.1.8. MecTHOe camoynpaBJieHHE:

- CyHIHOCTL MECTHOTO caMoynipasieHus B Poccutickoii @enepanuuy;

- TIOJIHOMOYHSL OPTaHOB MECTHOT'O CaMOYTPaBJICHHU.

2.2. 3aKOHOATENLCTBO O TOCYIAPCTBEHHOH rpaxaanckoii cayxbe (Penepanbubiii 3akon ot 27 mag 2003 r. Ne 58-®3 «O cucreMe

rocynapcTeeHHo ciryx6s1 Poccuiickoi @enepanuny, PenepanbHelii 3akoH oT 27 uions 2004 r. Ne 79-03 «O rocynapcTBEHHOM IPaXKIAHCKOM
ciyk6e Poccuiickoii @epmeparmy):

2.2.1. O6mue NoJI0KEeHHS 0 TOCYAAPCTBEHHOM CIIyx0€:

- TIOHATHE FOCYAAPCTBEHHOH CITyKOBI;

- BUJIbI FOCY/IapPCTBEHHO#H CITy>KOBI;

- BUIBI JOJDKHOCTEH Ha roCyIapcTBEHHOM ciyx0e.

2.2.2. O6mue N0JI0KEHHS O rOCYJAPCTBEHHOM FPAKIAHCKOI coayxbe:

- onpeesIeHHe MTOHATHA rOCYAapCTBEHHOM IrpaskAaHCKOM CITy>KObl, BUIBI TOCYAPCTBEHHOMN MPaskAAHCKOM CITy)KOBI;

~ MPHHLMIIBI TOCYAAPCTBEHHON IPayKIaHCKOMH CITy>XObI;

- CTPYKTYpa 3aKOHOJATENBCTBA O FOCYAAPCTBEHHOM IpasKAaHCKOM CityKbe;

- pa3uMude MOHATHH TrOCYJapCTBEHHOM MO/DKHOCTH Poccuiickoit ®enepaumy, rocynapcTBeHHOM OMMKHOCTH CyObekTa Poccuiickoii

DenepalMi U rocyJapcTBEHHOIO IpaXkJaHCcKoro ciaysxamero Poccuiickoii denepaumy.

2.2.3. Ilonoxenns 0 JOKHOCTAX FOCyIAPCTBEHHOM MPAXKIAHCKOMH CIIYKObI:
- KBaJIM(PpUKALMOHHEIE TPeOOBAaHMA K AOJDKHOCTAM FOCYXAPCTBEHHOMN IPaXkJaHCKOM CITyKOBI;
- kjaccHMKalMA NO/DKHOCTEH IOCYJapCTBEHHOM TIpaXKHAaHCKOM CiIyXObl, HOPMATHBHBIE MPABOBBHIE AKTHI, KOTOPHIMH YCTaHABIMBAIOTCS




JOJDKHOCTH FOCYJapCTBEHHOM IPaXIaHCKOM CITyKOBI.

2.2.4. IIpagoBoe noJioxkeHHe (CTATYC) rocyJapCTBEHHOr0 IPakAAHCKOr0 CIYKAMIEro:

- olpeieNieHHue NOHATHSA IrOCYJaPCTBEHHOTO TPAXKJaHCKOr'0 CJIYKAaIEro;

- OCHOBHBIE IpaBa U 00A3aHHOCTH r'OCYIapCTBEHHOTO MPAsKIAHCKOTO CTYXKAITIETO;

- OTpaHHYEHHS U 3aTIPETHI, CBI3aHHBIE C rOCYIapCTBEHHOM IpaXkAaHCKOM CITyKO0id;

- OCHOBHBIE IOCYapCTBEHHbIC rapaHTHH rOCYJapCTBEHHOTO IPaAKAAHCKOrO CITY>KaIIero;

- Tpe6OBaHHUA K CITy>KeGHOMY MOBEIEHHIO rOCYIapCTBEHHOTO IPakKaaHCKOr0 CITYIKAIIEro;

- TIOHSTHE KOH(JIMKTa HHTEPECOB Ha TOCYJApCTBEHHOM TIpakHaHCKOM ciyxbe, CIydad BO3HHKHOBEHHMS, IMMYTH MpeJOTBPAIUCHHS H
YperyaupoBaHus;

- MOPANOK MPEOCTABIICHNA CBEICHHH O J0X0fax, 00 MMylllecTBe M 00s3aTeNbCTBAX UMYLIECTBEHHOTO XapaKTepa, CBEIEHHH O pacxonax W
NpaBOBBIE IOCIEACTBMS HE IPENOCTABICHHA YKa3aHHBIX CBEACHMH B cCilyyae, €CJId NpEJCTABICHHE TaKWX CBeJeHHH o0g3arenpHO, JUGO
MIpeCTaBICHHE 3aBe/IOMO HEIOCTOBEPHBIX WM HEMOJIHBIX CBEISHHM.

2.2.5. IlocTynJieHHEe Ha rOCyJapCTBEHHYIO I'PAKAAHCKYIO CIIYXKOY:

- TpaXk/iaHe, MMEIOINUE NPABO TIOCTYIJICHU Ha FOCyIapCTBEHHYIO IPayKAAHCKYIO CIIyKOY;

- IOPSAOK IOCTYIIEHHS Ha TOCYJapPCTBEHHYIO I'PaXKIaHCKYIO CITYKOY;

- IOHATHE, CTOPOHEI, COZiepakKaHue, popMa i CpOK AeHCTBUSA CITy)kKeOHOrO KOHTPAKTa.

2.2.6. IIpoxoxaenne rocyiapcTBeHHOH IPAXKNAHCKOMH CJIYKOBI:

- IOPANOK BHECEHHS N3MEHEHHH B CITy>KeOHBII KOHTPAKT,

- MOpAOOK OIUIaThl TPyJAa TIOCYJApCTBEHHOTO TPaXJAHCKOIO CIYXKallero, CTPYKTypa IEHEXHOTO COJEep>KaHUi TroCyAapCTBEHHOIO
TPAKAAHCKOrO CITy>Kallero;

- IIOHATHE Y NPAIOK IPOBEACHHS ATTECTALMH FOCYIAPCTBEHHBIX MPAXKIAHCKUX CITY KAILHX;

- IOHATHE M TOPANOK NPHCBOEHHS KJIACCHBIX YMHOB IOCYJApCTBEHHOH IpaskHaHCKOH CIIy>KObI, MOPAOOK MPOBENECHHS KBAIH(UKALMOHHOIO
3K3aMeHa.

2.2.7. CnyxebHasi JHCIHIIJIHHA HA rOCyAAPCTBEHHOI IpaskaaHcKoH ciyxoe:

- IOHATHUA CTyXeOHOHM AUCLMIUIMHBL Ha FOCYapCTBEHHOMN MPaXKAaHCKOM Cityk6e U Ciy)eGHOro pacropsaka rocy1apcTBeHHOTO OpraHa;

- MIOHATHE U BHIBI NUCLMIUIMHAPHBIX B3BICKaHUIA,

- [IOHATHE ¥ TOPAAOK NPOBEACHHS CITYKeOHOM NMPOBEPKH.

2.2.8. CayxxeOHOe BpeMsl H BpeMfl OTAbIXA:

- IIOHATHUA CITy>KeOHOTO BpeMEHH U BPEMEHH OTHbIXa,

- HOpMaJIbHas NIPOJIOJDKHTENIFHOCTD CITy>keGHOTO BpEMEHH Ha rOCyIapCTBEHHOM rpakIaHCKo# Ciryx0e;

- NOHATHE HEHOPMHPOBAHHOIO CIY:KeOHOTrO IHS, JOJDKHOCTH IOCYHApPCTBEHHON TIPaXAAaHCKOM CIIy>KOBI, I KOTOPBIX YCTAHABJIMBAETCA
HEHOPMHMPOBAHHBIH CiTyXeOHBIN A€Hb, NOPAOOK €r0 YCTAHOBJICHMS M rOCYAapCTBEHHBIE FAPaHTHH IOCYAAPCTBEHHBIM MPAXIAHCKHM CITY>KALHM,
3aMelNaloM YKa3aHHbIE NOJIKHOCTH.

2.2.9. ®PopMupoBaHHE KAAPOBOT0 COCTABA FOCYAAPCTBEHHOMH IPasKAaHCKO#H CIy:KObI:

- MOHATHE, BUABI H NOPAIOK OCYIIECTBICHHA JOIOJIHUTEIILHOTO NPOdECCHOHANBHOrO 00pa3oBaHus;

- HOHATHE KaJpOBOTO PE3€PBa Ha TOCYNApCTBEHHON Ipa)IaHCKOM ciryxbe, MOpANOK BKIIOUEHHS TOCYAAPCTBEHHBIX MPaXXAAHCKHUX CITYKAlUX
(rpaxnaan Poccuiickoii Penepallii) B KaApOBBIH pe3epB, HCKIIOUEHHS M3 KaJIPOBOTO pe3epBa, NMOPSJOK Ha3HAUYeHHs YKa3aHHBIX TPaKIAHCKHX




cayxamux (rpaxxaad Poccuiickoi @eneparyu) Ha BAKAHTHYIO TOKHOCTE;

- IOHATHE U NOPAAOK MPOBEICHHUA POTALIMK HA FOCYAapCTBEHHOMN MPpaykAaHCKOM cityk0e, TOKHOCTH roCYAapCTBEHHOM MPaXKIAHCKOM CITY>KObI,
M0 KOTOPBIM IIpelyCMaTpUBaeTcs PpOTAaLHA.

2.2.10. I'ocynapcTBenHbIii HAA30P H KOHTPOJIb 32 coG/MoNeHHeM 3aKoHoZaTelabcTBa Poccmiickoii ®enepannu o rocyiapcTBEHHOM
rpakIaHCKoH ciry:xbe:

- IpaBOBasi OTBETCTBEHHOCTH 3a HapyLIIEHHE 3aKOHOJATENBCTBA O TOCYJAPCTBEHHOM IPaXKIAHCKOM CItyxGe.

2.2.11. PaccMoTpeRne HHAHBHAYAJIbHBIX CIY:Ke0HBIX CIOPOB:

- IOHATHE W MOPANOK PaCCMOTPEHHA HHAUBHAYAJIBHOTO CITyKeOHOTO CIropa;

- OpraHsl [0 PaCCMOTPEHHIO HHAUBUAYAIBHBIX CITY)K€OHBIX CIIOPOB.

2.3. OcHOBBI 3aKOHONATENALCTBA 0 mpoTHBoieiicTBuu _Koppynuum (DemepanbHbii 3akoH or 25 aekabps 2008 r. Ne 273-®3
«O MPOTUBOJEHCTBHH KOPPYIILIHK»):

- MOHATHE KOPPYTILIUK;

- OCHOBHEI€ IIPUHLIMIIBI IPOTUBOAECHCTBUS KOPPYIILIUH;

- MEepEHI 110 PO UIIAKTHKE KOPPYTIIHH,

- OCHOBHBIC HalPaBJICHUS AESATEJPHOCTH OCYAaPCTBEHHBIX OPraHoB M0 MOBBIIEHUIO 3(Q)eKTHBHOCTH NPOTHBOAEHCTBHA KOPPYIILNHM;

- O0A3aHHOCTB TOCYNAPCTBEHHBIX CIYKAIIMX YBEAOMIATE 00 OCpAlleHHMSX B WLENASX CKJIOHEHHS K COBEPHICHMIO KOPPYIIHOHHBIX
NpaBOHAPYLIEHHUIA;

- OrpaHMYCHMs, HajaraeMele Ha rpaxiaaHuHa Poccuiickod ®enepauuy, 3aMeIIaBLICrO IOJDKHOCTH TOCYAAPCTBEHHOM CIy»OBI, IpH
3aKJIIOYECHUH C HUM TPYZOBOTO WIH FPasKAaHCKO-IIPABOBOTO IOTOBOPA;

- OTBETCTBEHHOCTE (PU3HUECKHX JIMI] 33 KOPPYTILMOHHEBIE [IPABOHAPYILECHMUS;

- OTBETCTBEHHOCTH FOCYIapCTBEHHBIX MPayKIaHCKHX CITy>KalMX 33 COBEPILICHHE KOPPYILMOHHOTO NPABOHAPYLICHHS,

- 06513aHHOCTb NEpe/IavM LeHHBIX OyMar, aKiuii (foJeil y4acTus, IaeB B yCTaBHBIX (CKJIa0YHBIX) KAITMTAIAX OPraHU3a[Hii) B IOBEPHTENHHOE
ynpaBJjieHU€e B LENAX MPeAOTBpalleHHs KOHGIUKTa HHTEPECOB.
3. SHAHUE OCHOB JEJONNPONU3BOJACTBA 1 JOKYMEHTOOBOPOTA:

3.1. OcHoBBI paGoThI ¢ JOKYMEHTAMH:

- OCHOBHBI€ MOJIOKEHUA YHU(UUHPOBAHHON CHCTEMBI OPTraHM3alHOHHO-PACTIOPSAMTENBHOM JOKYMEHTAIMH: TIOHATHE JOKYMEHTA, PeKBU3HTEI,
BU/EL, QYHKLMH, IPaBHJIa MX COCTABNICHHS U OQOpPMIICHHS;

- IOKYMEHTBI IOCTOSHHOTO M BPEMEHHOTO XpaHEeHH:, 06ecneyeHHe COXPaHHOCTH JOKYMEHTOB, Tiepeada el B apXHB.

3.2. OcuoBnble noaoxennss Exunoii rocyiapcTBennoii cHcTeMbI 1€JI0NPOR3BOACTBA:

- IOPAZIOK NpHEMa, NEPBUYHON 06pabOTKU M OTIIPABKH, PETUCTPALIUH JOKYMEHTOB;

- NpaBuJIa BeICHUS y4eTa IOKYMEHTOB, COCTABIICHUS! HOMEHKJIATYp U (OpMHUPOBAHHE JIET;

- KOHTPOJIb 34 HCTIIOIHEHNEM JOKYMEHTOB.

3.3. O6mue NpHHIHIBI MEKBEXOMCTBEHHOr0 AOKYMEHTO000pOTA.
4. SHAHWSI 1 HABBIKH B OBJIACTH HTH®OP OHHO-KOMM OHHBIX TEXHOJIOTW:
4.1. O6mue 3nanna AHGOPMANNOHHBIX TEXHOJIOTHIl H IPHMEHEHNs IEPCOHATILHOTO KoMIbloTepa (aaee — ITK):
- 3HaHHe cocTaB/isoWux I1K, Brilioyas anmaparHoe u IporpaMMHOE 06ecTieueHre, YCTPOMCTBA XPaHEHUs JaHHBIX;
- ofLIKe 3HaHK COBPEMEHHBIX KOMMYHHKAIHi, CETEBbIX HPHIOXKEHHH, IPOrPAMMHOTO 00€CTIEUEHNS,;
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- 3HAHHS OCHOB 06ecnieueH s OXpaHkbI 3I0POBBs BO Bpems pabotel ¢ ITK, BompocoB 6e30MacHOCTH M 3aIMTh JaHHBIX.

4.2. 3panus ¥ HaBbIKH Baaxenus IIK: ;

- 3HaHWE OCHOBHBIX KOMaHA A1is pabotsl ¢ [1K;

- 3HAHWE OCHOBHBIX IIPHHLMIOB PabOTHI ¢ pabounM CTONOM;

- 3HaHHUE NPUHLMIIOB OpraHK3aLHy (GaiIoBOM CTPYKTYPHI,

- HaBBIKY CO3JaHUA, TIEPEMELLICHHUS U yaleHus hainos;

~ HaBBIKH T1€YaTH 3I€KTPOHHBIX JOKYMEHTOB.

4.3. 3uaHus M HABBIKA PaGoTHI ¢ OPHCHBIMA NPOrpaMMAaMH:

- HaBBIKH 10 (OPMATHPOBAHHMIO TEKCTOBEIX JOKYMEHTOB, BKIIOYAS HAMUCAHHE, MCIIONB3YS OCHOBHbBIE OILIMM, KOIIMPOBAHUE, BCTABKY H
yZiaJIeHHe TEKCTa, a TAKKe HaBbIKK PabOTh C TaGIMLAMHU M KAPTHHKaMH B TEKCTOBBIX M FPaQHUYECKHX peflakTopax;

- CO3JaHHUE, OTCHUIKA, MONyYEHHE 3JIEKTPOHHBIX COOOUICHHH, HAMMCaHHE OTBETOB, [IEPECHUIKA paHee MOMyYeHHBIX COOBIIEHHH, paGoTa ¢
BJIOXKCHHSMH B MporpaMmax uis paboThl C 31eKTPOHHOM TOYTOM.

4.4. 3nanus M HABLIKH PaGoThI ¢ HHPOPMALMOHHO-TEJEKOMMYHHKAIHOHHOM CETHI0 «HnTeprer» (daee — cerb «MHTEpHET?):

- IOHMMAHHE OCHOBHBIX MPHHIMIOB (yHKUMOHUPOBAHUS CeTH «IHTEpHET», PUHLKIIOB 3aIUTH HH)OPMALIHH,
- MCTIOJIb30BaHHE NOUCKOBBIX CHCTEM CeTH «MHTepHeT» U paGoTe! ¢ pecypcaMu ceti «HTepHeT» U nonydeHus Heo6X0MuMOoi HHGbOPMALWH.

OYHKIMOHAIBHBIE 3uanns B 001acTH 3aKoHoNaTeabcTBa Poccniickoii enepannu
KBaTU(HUKALMOHHEIE Koncruryums Poccuiickoit enepanuu; denepaibHble KOHCTHTYLMOHHEIE 3aKOHbI, (eepalbHBIE 3aKOHBI (ot 27 mona 2004 r. Ne 79-®3
TpeboBaHMs «O rocynapcTeeHHOH rpakaanckoit ciyx6e Poccuiickoii ®eneparmmy», ot 27 mas 2003 roga Ne 58-®3 «O cucTeme rocyapCTBeHHOH CITy»KObI

Poccuiicko#i ®enepauum» u np.), Bromketnsii xogexc P®, Hanorossiit xogexe P®, Tpymoroit kogekc PD, ykassl [lpesunenta Poccuiickoit
Denepatn (ot 7 anpens 2014 r. Ne 213 «Bonpocst T'ocynapctsenHoit desbaberepckoii ey 651 Poccriickoit @enepauuu», ot 25 mons 2006 r.
Ne 763 «O meHexxHOM conepkaHHH (efepabHBIX I'OCYNAPCTBEHHBIX TPAXTAHCKMX CIIYXKALIMX» H Ip.) ¥ mocTaHoBieHUd IIpaBuTenscrBa
Poccuiickoli ®enepauun, aktel I'OC Poccun, npukasst Munucrepcra duHaHCOB Poccuiickoit Qezepaluy, a TaKKe WHBIE HOPMATHBHBIE
TPaBOBBIE aKThl M CIyXEOHBIC NOKYMEHTHI, PErIAMEHTHPYIOIHE COOTBETCTBYIOIIYIO Cepy AEATENHHOCTH MPHMEHHTENLHO K HCTIONHEHHIO
KOHKPETHBIX JIOJDKHOCTHBIX OOf3aHHOCTEH, (PMHAHCOBBIX M KOHTPOJBHO-PEBH3HOHHEIX OPraHOB 10 BOTIPOCAM OpPraHH3ALHH Gyxranrepckoro
YY€Ta ¥ COCTaBJICHHs] OTYETHOCTH, a TaKke PHHAHCOBO-XO3AHCTBEHHOM NEATENHHOCTH OPTraHU3aLHN.
HHble npodeccHoHaNbHBIE 3HAHAS

3HaHue: NOPsKA NPOXOX/IEHHS TOCYJAPCTBEHHOM IrPaXkAaHCKOMH CITy:K6b1; HOPM ETOBOTO O6IIEeHNs; JOPM U METOLIOB paboTsl co cpeacTBamMu
MAaccoBO# HH(OPMalMK; OCHOB SKOHOMHMKH, QHHAHCOB M KpEAMTa, GyXrajTepcKoro M HANOTOBOTO Y4eTa; OCHOB (MHAHCOBBIX OTHOLICHWH H
KpENTHBIX OTHOLIEHHH, MPABOBBIX aCIEKTOB B C)epe NPENOCTaBIeHHs TOCYJApCTBEHHBIX YCIYT HACENEHMIO M OPraHM3aLHAM IOCPEACTEOM
MPUMEHEHH HH(OPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH; OCHOB YNpDaBIEHMS W OPTaHM3alMH TPYya, JEIONPOU3BOACTBA; MOPSAKA
paboTsI co cryxebHOM HHbOpMauyel 1 uHpOpMaNHel, ColepKallel CBEIEHN)S, COCTABMSIONIHE rOCYIapCTBEHHYIO TaiiHy; OOLIMX BOIPOCOB B
obnacti obecredeHus HHGOPMAIMOHHOM GE30MaCHOCTH; CIy’KeGHOTO (TPYNOBOTO) paclopsiKa MOApa3IeNeHHs, npaBWI OXpaHbl Tpyda H
TNIPOTHBOMOXAPHOH Ge30MacHOCTH; BO3MOXKHOCTEH M OCOGEHHOCTEH NPHMEHEHHSA COBPEMEHHBIX HUHOOPMAHMOHHO-TEIEKOMMYHHUKALIHOHHBIX
TEXHONOrMH, BK/IIO4asA HCIONB30BAHHE BO3MOKHOCTEH MEKBEIOMCTBEHHOTO JOKYMEHTOOGOPOTa; CHCTEM YIIPaBIeHHA rocyIapCTBEHHBIMH
HHOOPMAIHOHHBIMH PecypcaMi; HHGOPMALIHOHHO-aHATTUTHYECKMX CHCTEM, 06eceuMBAIONIHX cbop, o6paboTKy, XpareHHe H aHAH3 NAHHBIX;
CHCTEM YNPABICHHS SNEKTPOHHBIMU apXHBaMH; CHCTEM HHGOpMAUMOHHON 6e30IIacHOCTH M CHCTEM YNPAaBIEHHS JKCILTyaTalMel; Y4eTHBIX
CHCTEM, 00ecTIeuMBarOIMX NOUICPKKY BBIIOIHEHHS (eepatbHBIMH OPTaHAMH FOCYAAPCTBEHHOM BIACTH OCHOBHBIX 33134 ¥ GyHKUHIA.
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Tpebopanus Kk npogecCHOHATHLHLIM HABLIKAM
YMeHue: MONb30BaThCs COBPEMEHHON OPITEXHHKOW M IIPOrpaMMHBIMH NPOAYKTaMH; 3((MEeKTHBHO OpTaHH3OBHIBATE M KOOPIMHHMPOBATH
AEATENLHOCTH MONYMHEHHBIX COTPYAHHKOB; paboTaTh ¢ HH(YOPMALMOHHO-TEIEKOMMYHHKAILIMOHHBIMHU CETAMM, B TOM YHCIIE C CEThIO IHTepHeT, B
OMEPaLMOHHON CHUCTEME, C 3JIEKTPOHHOM IOYTOM, C NEKTPOHHBIMHM TabiaMUaMH U (6a3aMu JaHHEIX; paboTaTh C CHCTEMAaMH B3aHMOMAEHCTBHUS C
rPKaHAMH M OPraHM3aLUAMH; paboTaTh C CHCTEMAMH MEKBEAOMCTBEHHONO B3aHMOEHCTRHAL.
AHanuTHYECKHE HABBIKK B 00JIACTH HCTIOJB30BAHHA MATEPHAJIOB HAJIOTOBBIX MPOBEPOK, OYXranTepcKoif M HAJIOrOBOi OTYETHOCTH.
HaBpblku cTpaTernyeckoro IVIAHUPOBAHHUS U YIIPABJIEHHS I'PYIIIOBON JEATEIBHOCTHIO.

KaTeropus «obecneyuBaomue cCienuaIncTb»
cTapuieH rpyninbl J0KHOCTEH

YpoBHH
KBaTH(HKAIIMOHHBIX
TpeboBaHMit K
npodeccHOHATTBHBIM
3HAHMSAM M HaBbIKaM

Hapbiku u ymenunsa

Bbazossie
KBaIM(PUKAILIHOHHbIE
TpeboBaHus

1. SHAHUE T'OCY, CTBEHHOT O A3LIKA POCCAVICKOM ®EJIEP YCCKOI'O A3bIKA):

- IPABWIIBHOE YNOTpeOIIEHHE TPAMMATHYECKHUX M JIEKCHUYECKHX CPEJICTB PYCCKOTO A3BIKA TIPH MOATOTOBKE TOKYMEHTOB;

- YMEHHE HCTIOJIb30BaTh MpPH MOArOTOBKE JOKYMEHTOB H CITy>KeOHOM Neperucke AeI0BOH CTIIb MHCHMa;

- CBOOOXHOEe BiA/ieHHe, HCTONB3OBAHHE CJIOBAPHOTO 3amaca, HEOGXOAMMOrO Uil OCYIIECTBJEHMA NPOQECcCHOHATBHOM ClykeGHOM
JeATeILHOCTH;

- YMEHHE NPaBHJILHO HHTEPIIPETHPOBATE TEKCTHI, OTHOCSAIHMECS K COLMATEHO-OKOHOMHYECKOH U IPaBOBOH cepam.

2. SHAHWE OCHOB ITPABA:

2.1. Koncrarynus Poccniickoii ®exepanumu:

2.1.1. OcnoBBI KOHCTHTYHHOHHOTO cTposi Poccniickoii ®enepannn:

- TIPHHIMIB! KOHCTHTYIMOHHOTO cTpost Poccmiickoit Deziepaliiy, TePPHTOPHATEHOE YCTPOHCTBO;

- CYIIHOCTH ¥ TIPUHLMIIEL (heiepaTHBHOTO ycTpoiicTea Poccuiickoit ®enepariui;

- IpaBOBOM CTaTyc rpaxaaHuHa Poccuiickoii ®enepaumn.

2.1.2. IIpasa, cBoGOALI H OOSI3AHHOCTH 4€/I0BEKA H IPAKIAHAHA:

- BUZEBI 1ipaB, cBo6o. U 06a3aHHOCTEH rpaxkaaH. [IpUHIMIbLL YCTAHOBIIEHHS Y TI0/TB30BaHHMs TIPaBaMH H CBOGOaMH;

- CIIy4au OrpaHH4eHHUs NIPaB U CBOOOM rpakIaHuHa;

- o6si3anHOCTH rpaxkian Poceuiickoit Menepanuu (YIUiara HaIOroB U CGOPOB, OXpaHa MPUPOAEL, 3amuTa OTeUeCTBa M BOMHCKAS 0GA3aHHOCTE).

2.1.3. ®egepaTuBHOe ycTpoiicTBo Poccniickoii ®enepannn:

- BUIBI cyOnekToB Poccuiickoit Denepauum;

- TocynapcTBeHHbIH s3bIKk Poccuiickoli ®enepauum, rocynapcTBeHHble S3bIKH CyOBeKTOB Poccuiickoit denepaiuu, MpaBo Ha COXpaHEHHE
PORHOIO A3bIKA,




- IeHexHas eauHula Poccuiickoit denepanuy.

2.1.4. IIpesuaent Poccuiickoii @enepanuu:

- KOHCTHTYIHOHHKIH cTaTtyc [Ipesunenrta Poccuiickoit ®eneparium.

2.1.5. ®enepanbnoe Cobpanue — napiamenT Poccuniickoii ®exepanun:

- KOHCTHTYUHOHHBIH cTaTyc DenepansHoro Cobpanus, nanatsl PenepanibHoro CoGpaHus.

2.1.6. IIpasutenncTBo Poccuiickoii ®exepanun:

- coctaB IIpaBurensctBa Poccuiickoit ®enepariuu.

2.1.7. Cynebnas BjaacTnb:

- BHAEI cynonpoussoacTea B Poccuiickoii @eneparym.

2.2. 3aKOHOATENLCTBO O IOCYIADCTBEHHOH IpaaaHcKoil cayxbe (DenepansHbiii 3akoH oT 27 Mai 2003 r. Ne 58-®3 «O cucteMe
rocyzapcteeHHoH ciryx661 Poccuiickolt @enepaunn», OenepansHeiil 3akoH o1 27 mrons 2004 r. Ne qo @3 «O rocyaapcTBeHHOH IpaXkIaHCKOMN
ciyx6e Poccuiickoli ®enepaunn»):

2.2.1. O6mue noyI0KeHHsI O TOCYAAPCTBEHHOI cirysxbe:

- IOHATHE FOCYapCTBEHHOM CITYXKOBbI;

- BUJIBI TOCYJapCTBEHHOH CITyKOBI;

- BHJEI TOJDKHOCTEH Ha rOCyJapCTBEHHOH cityx0e.

2.2.2. O0mue No10KeHHS 0 FOCYAAPCTBEHHOH IPAKIAHCKOI ciyxbe:

- ONpe/IeSICHAe MOHATHS rOCYIAPCTBEHHOM IPakKaHCKOM CITy>KObI, BU/IBI TOCYIapPCTBEHHOM IPAsKAAHCKOM CITY>KOBL.

2.2.3. ITonokeHHs 0 JO/LKHOCTAX rOCYJAPCTBEHHOM IPAXAAHCKOH CyKObI:

- KBaTH(UKALIOHHBIE TPeGOBaHMA K JO/DKHOCTAM IOCYJapCTBEHHOM MPayKAaHCKOM CITyKObI;

- KacCH(HKaNus JOIDKHOCTEH roCy IapCTBEHHOM IPAXKIAHCKOM CITYKOBL.

2.2.4. IlpaBoBoe nooxeHHe (CTATYC) rOCYAAPCTBEHHOr0 rPAKAAHCKOrO CIIYKANEro:

- OMPEAENICHHE TIOHATHA FOCYAaPCTBEHHOTO MPaXKAAHCKOTO CITYKaLIero;

- OCHOBHBIE NPaBa U 06513aHHOCTH IOCYAAPCTBEHHOTO IMPAKAAHCKOIO CITY KallEero;

- OIPaHUYEHHS U 3aNPETHI, CBA3aHHBIE C FOCYJAPCTBEHHOM IPaXKaHCKOM CITyk00H;

- OCHOBHBIE T'OCYJapCTBEHHBIE IapaHTUH I'OCYJapCTBEHHOTO I'PaXKAAHCKOrO CIIY Kalllero;

- Tpe6OBaHKA K CITy>Ke6HOMY MOBEICHHIO FOCYJapPCTBEHHOTO TPaXKIaHCKOTO CITy KalIEeTo;

- TOHATHE KOH(IMKTA HHTEPECOB HAa TOCYHapCTBEHHOM %m&ﬂmmomo: ciyx0e, CiyyaH BO3HHUKHOBEHMS, IyTH TPeJOTBPALIECHHS H
yPperynupoBaHusl.

2.2.5. IlocTynyienne Ha rocyJapcTBEHHYI0 IPOKAAHCKYIO CIyKOy:

- rpaxJaHe, IMEIOIHe MPABO MOCTYIUIEHH Ha TOCYJapCTBEHHYIO IPaXKAAHCKYIO CITyXOYy;

- HOPAZIOK MOCTYIUIEHHS Ha FOCYAAPCTBEHHYIO MPaXKIaHCKYIO CITyXO0Y;

- HOHATHE, CTOPOHBI, COZIEpKaHue, popMa M CPOK JEUCTBHS CITy:KeOHOTO KOHTPAKTA.

2.2.6. IIpoxoxaenne rocyapcTBeHHOM IPaXKIAHCKON CIYKObI:

- IOPAIOK BHECEHHU: U3MEHEHHUIA B CITy)KeOHBIN KOHTPAKT,

- TNOpAfOK OIUIaThl TPYAA TOCYAAPCTBEHHOTO TIPaXOAHCKOTO CHYKAlEro, CTPYKTypa MAEHEXKHOro COAEepXKAaHHA TOCYJapCTBEHHOTO
TPaXJaHCKOTO CIIY>KAIero;
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- HOHATHE Y NPANOK NPOBEACHUS aTTECTAlMH I'OCYAaPCTBEHHBIX MPAXKIAHCKHX CITYXAIIHX;

- MOHATHE W MOPAJOK TPHCBOEHHA KIACCHBIX YHMHOB I'OCYJAPCTBEHHOHM Ipa)KIaHCKOU CITy:KOBI, TIOPANOK NMPOBEICHHS KBATH(PUKAIMOHHOTO
9K3aMeHa.

2.2.7. CayxkebHasi JMCHHIIINHA HA TOCYJAPCTBEHHOM IpaxaaHCcKoil cyxoe:

- TIOHATHS CITy>KeOHOH JUCHMIUIMHBI Ha FOCYJapCTBEHHOM rpakIaHCKOM ciry0e U CTy>keGHOro pacropsaka rocy1apCTBEHHOTO OpraHa;

- IOHATHE YU BUIbI JUCLUIUTHHAPHBIX B3BICKAHHH,

2.2.8. CayxebGHoe BpeMs H BpeMsl OTAbIXA:

- IOHATHSA CITy>KeOHOTO BPEMEHH H BPEMEHH OT/IbIXa;

- HOpMaJibHas NPOJODKHTENBEHOCTD CITyKEOHOTO BPEMEHH Ha rOCYIapCTBEHHOM IpakIaHCKOM Cityx0e;

- MOHATHE HEHOPMHPOBAKHOTO CITY>KEOHOTO IHA.

2.2.9. ®opMHpPOBaHHE KAAPOBOI0 COCTABA rOCYAAPCTBEHHOM IPAaXIAHCKOI CIIyKObI:

- TIOHATHE KaJPOBOT0 Pe3€pBa Ha roCyJapCTBEHHOM rpakJaHCKOH cirys:kOe, HOpAIOK BKIIOYCHHS rOCYAapPCTBEHHBIX MPAXIAHCKHX CITYKAIHMX
(rpaxxnan Poccuiickoli denepaiyn) B KaJpoBbIii pe3epB, HCKIIOUYSHHS M3 KaJPOBOTO Pe3epBa, MOPANOK HA3HAYEHHs YKA3aHHBIX MPaKIAHCKHX
ciayxaumux (rpaxaas Poccuiickoit @eaepali) Ha BAKAHTHYIO JOJDKHOCTE;

- TIOHATHE, BUBI M IOPSAOK OCYLIECTBICHHS AONOJHHTENFHOTO NPOo(ecCHOHATIBHOTO 00pa3oBaHH.

2.2.10. T'ocynapcTBeRHbIli HAA30p M KOHTPOJIL 3a co0JI0OXEeHHEM 3aKoHOAaTeabcTBa Poccmiickoii ®enepanuu 0 rocyIapcTBeHHOi
rpaxkaanckoi cayxoe:

- IPaBOBas OTBETCTBEHHOCTD 3a HApYIIEHHE 3aKOHOJATENbCTBA O rOCYJaPCTBEHHOM IPaXKAaHCKOM CiryxGe.

2.3. OcHOBBI _3aKOHOAATENALCTBA O mNpoTHBojeiicTBuH koppynnun (Depepanvubiii 3akoH or 25 nekabpa 2008 r. Ne 273-@3
«O npoTHBOEHCTBUM KOPPYIILIHHY )

- IOHATHE KOPPYILHUHM;

- 00sA3aHHOCTh TOCYJAAapCTBEHHBIX CIYXallUX YBEJOMIATh 00 OOpalieHMsX B LENAX CKJIOHEHHS K COBEPIIEHHIO KOPPYNIUHOHHBIX
TIpaBOHAPYLICHUIT;

- OrpaHMYCHHWs, HajaraeMble Ha rpaxaaHvHa Poccuiickoii ®expepalyy, 3aMeIaBIIeTO AODKHOCTH TOCYNAPCTBEHHOM CITy»KObl, NpH
3aKJIIOYEHHMHU C HMM TPYJOBOTO HJIM IPaXXIaHCKO-IIPaBOBOrO JOTOBOPa;

- OTBETCTBEHHOCTE FOCYJaPCTBEHHBIX MPAXIAHCKHX CITyXAIKX 33 COBEPLICHHE KOPPYHNLMOHHOTO NPaBOHAPYIIICHNU;

- 0643aHHOCTS Mepeady UEeHHBIX GyMmar, akumii (noseit yqacTHs, aeB B YCTaBHBIX (CKIAJOYHBIX) KAalUTajaX OpraHu3aluii) B JOBEPHTEIbHOE
yNpaBJICHHE B LEJIAX MPEAOTBPaIeHHs KOH(IUKTA HHTEPECOB.

3. SHAHWE OCHOB JEJOIIPON3BOACTBA 1 JOKYMEHTOOBOPOTA:

3.1. OcnoBBI paGoThI ¢ JOKYMEHTAMHE:

- OCHOBHBI€E IOJIOXKEHUS YHUGHIMPOBAHHON CHCTEMBI OPraHU3aLHOHHO-PACTIOPAUTENBHOM JOKyMEHTALMH: MIOHATHE NOKYMEHTA, PEKBH3HTHI,
BUJIBI, PYHKIMH, NpaBIJIa HX COCTaBJICHUS H OQOPMIICHHUS;

- NOKYMEHTHI IIOCTOSHHOTO i BpEMEHHOT0 XpaHEeHHs, oOeclieueHHe COXPaHHOCTH JOKYMEHTOB, epeJaya el B apXHB.

3.2. OcuoBubie nonoxkeHns Exunoli rocyiapcTBeHHOMH CHCTEMBI 1€ 10NPOU3BOACTBA:

- IOPAJIOK IIPHUEMa, IEPBUYHON 06pabOTKH M OTIIPABKH, PETHCTPALMH JOKYMEHTOB;

- MIpaBMJia BEJIEHHA y4eTa JOKyMEHTOB, COCTaBJIEHUs HOMEHKIATYp H opMHpOBaHHE €,

- KOHTPOJIb 38 HCTIONTHEHHEM IOKYMEHTOB.
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3.3. O0mue npHHNHMIBLI MEKBEJOMCTBEHHOI0 JOKYMEHT0000pOTA.
4. SHAHUSA 1 HABBIKH B OBJIACTH HH®OPMAIIMOHHO-KOMMY OHHBIX TEXHOJIOT A
4.1. Obmue 3nanns HHGOPMANHOHHBIX TEXHOJIOTHI H TPHMEHEHHN NEPCOHANLHOTO KoMIbloTepa (nanee — ITK):
- oOHIHe 3HaHKA COBPEMEHHBIX KOMMYHHKAIIUH, CETEBBIX MPHIIOKEHHI, TPOrPaMMHOTO 06ECIIEUECHHS,
- 3HaHHMs OCHOB 00ecreyeHH s OXpaHbl 30POBbs BO BpeMs pabots! ¢ MK, Bonpocos 6€30MacHOCTH H 3aIUTHI JaHHBIX.
4.2. 3nanusa n HaBbIKH Baaxenns JIK:
- 3HAHWE OCHOBHBIX KoMaH[ qns paboTsi ¢ [1K;
- 3HaHWE OCHOBHBIX NIPHUHIIMIIOB paboThl ¢ pabouHM CTOJIOM;
- 3HaHME TPHHIMITOB OpPraHu3aluy (GaiioBoOH CTPYKTYpHI;
- HaBBIKH CO3/IaHH, IepeMELICHNS 1 yaaneHus (aiiios,
- HaBBIKY [1€4aTH 3JIEKTPOHHBIX JJOKyMEHTOB.
4.3. 3nanusi B HABBIKH PaGoThI ¢ 0PHCHBLIME NPOrpaAMMAaMH: )
- HaBbIKM 1O (OPMaTHPOBAHMIO TEKCTOBBIX JOKYMEHTOB, BKJIIOYAs HANMCAHHE, WCTIONb3ys OCHOBHBIC ONIIMM, KOIHPOBAHHE, BCTABKY M
YAaJIeHHe TeKCTa, a TAKXKe HaBbIKK paboTel ¢ TabNHLIaMM ¥ KADTHHKAMHM B TEKCTOBBIX M rpadMUecKuX peJaKTopax;

- CO3JaHMe, OTCHUIKA, MOJNYYeHHE SIEKTPOHHBIX COOOINECHMI, HaMUCaHHE OTBETOB, MEPECHUIKA paHee MOMYYeHHBIX cooOLleHuH, paGoTa ¢
BJIO’KEHMSAMH B IIpOrpaMMax Juis paboThl ¢ 3JIEKTPOHHOM MOYTOM.

4.4. 3nanns ¥ HaBLIKH PaboThl ¢ HAGOPMALIHOHHO-TEJJeKOMMYHHKAUHOHHOI ceThIo «HTepHET (Tanee — ceTh «AnTepHET):

- TOHUMaHHe OCHOBHBIX NPUHIMIOB $yHKIMOHMPOBaHHS CeTH «HHTepHEeT», IPHHLKIIOB 321U T HHHOPMALHH;

- ICIIOJIb30BaHHUe MOUCKOBBIX CHCTEM ceTH «MHTepHeT M paboThl ¢ pecypcamu ceT « IHTEpHET» U NOJIy4eHHs HEOOX0MUMOM
HHpOpPMaLIHH.

OyHKIMOHAJIbHbIC 3nannn B 00J1acTH 3aKoHOAaTebcTBa Poccuiickoil Menepanun
KBaJTH(HKAILIMOHHbIE Koncrurynua Poccuiickoit @enepanyy; denepaibHble KOHCTUTYLMOHHBIE 3aKOHBL, ¢eepaibHbie 3akoHbl (oT 27 mons 2004 r. Ne 79-®3
TpeboBaHuA «O rocymapcTBeHHOM rpaxaaHcko# ciyx6e Poccuiickolt denepaiumy», ot 27 Mas 2003 roga Ne 58-03 «O cucteMe rocyapcTBEHHOH CITyObI

Poccuiickoii @eneparmu» u 1p.), Bromkernsiii konexkc P®, Hanoroseiii kogexe PO, Tpymosoit koneke P®D, ykassl Ilpesnpenta Poccuiickoii
®enepauun (ot 7 anpens 2014 r. Ne 213 «Bomnpocsl I'ocynapcTsenHoit penbaserepckoii ciyx6n1 Poccuiickoit ®enepauumy, or 25 mons 2006 r.
Ne 763 «O nenexnom conepkaHun (enepanbHBIX rOCYHapCTBEHHBIX IPaXIAHCKHX CIyXAlMX» W 1p.) M NOCTaHOBIeHHMs IIpaBHTenbcTBa
Poccuiickoit ®enepammn, aktel I'@C Poccuu, npukassl Munmctepcra ¢uHancos Poccumiickodt MDefepaimy, a Takke HHbiE HOPMATHBHBIE
NPaBOBBIE aKThl M CITy)XeOHblE JOKYyMEHTEHI, PEIIAMEHTHDYIOIHE COOTBETCTBYIOLLYIO CepY HESTETBHOCTH TPMMEHHTENRHO K HCIOTHEHHIO
KOHKPETHBIX MO/DKHOCTHBIX OOA3aHHOCTEH, (PMHAHCOBBIX M KOHTPOJIbHO-PEBH3HOHHBIX OPraHOB MO BONPOCAM OPTaHM3allid GyXTaJTepcKoro
ydeTa U COCTaBJICHHUS OTYETHOCTH, a TaKke (PHHAHCOBO-XO3IHCTBEHHOM AEATENBHOCTH OpPraHU3alluH.
Hnsie npodeccHoHAILHBIE 3SHAHUS

3HaHWe: OCHOB KOHOMMKH, (PMHAHCOB M KpEIHTa, GYXralTepCcKOro M HAJIOOBOTO Y4eTa; OCHOB (PMHAHCOBBIX OTHOMIEHHH M KPETHTHBIX
OTHOLICHWH, MOpsAAKa IPOXOXKICHHA (eNepanbHOM TroCYNapCTBEHHOM TIPaXHZAHCKOM CIyObl; HOPM [ENOBOTO OOILICHMS; CITyxeGHOro
(TpynoBOro) pacrnopsaka MoApas/ieNeHus; OCHOB YNPaBIIEHHS W OPraHM3alMd TpyJa, NEOTPOU3BOACTBA; MOpsAka paGoThl co cryxeGHOM
uHbopMame U uHdoOpMalLIMel, coaepKameli CBeICHHs, COCTABIAIOIME TOCYIapCTBEHHYIO TaiiHy; OBIIMX BONPOCOB B OONACTH OBGECHeYeHHs
MHGOPMALMOHHOM 6€30TacHOCTH; NPAaBIJI OXpaHbl TPYAA M IPOTHBONOXAPHON 6G€30MacHOCTH, aNMapaTHOTO M NPOrPaMMHOTO OGecIeueHHs;
BO3MOXKHOCTEH M OCOGEHHOCTeH TNpPUMEHEHHMs COBPEMEHHBIX HH(OpMALMOHHO-TENIEKOMMYHUKAIMOHHBIX TEXHONOTUH B TOCYAapCTBEHHBIX
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opraHax, BKIO4Yasd UCHNOAB30BaAHUE BO3MOXHOCTEH MECKBEJOMCTBECHHOI'O MOK%ZQEOO@OUOHNW CHUCTCM  YIIpaBNCHHA rocyaapCTB€HHbIMHA
UH(OPMALMOHHBIMH pECypcaMy; WH(POPMALMOHHO-AHAIUTHYECKUX CHCTEM, 0GeCIeunBaIOMIIX cb6op, 00paboTKy, XpaHEHHEe M aHaNW3 AaHHBIX;
CHCTCM YMpPaB/ICHAS 3JIEKTPOHHBIMH apXHMBaMHM; CHCTeM HH)OPMAUMOHHOH 6€30MaCHOCTH M CHCTEM YIPABIEHHS SKCILTyaTallHei; yHeTHBIX
CHCTeM, 06eCIeYNBAIONINX TIOUIEPIKKY BBITIONTHEHHS (helepalbHBIME OPTaHAMH FOCYJapCTBEHHON BIACTH OCHOBHBIX 33724 H ¢dyskouit; dopm u
METOJIOB PabOTHI CO CPEICTBAMH MacCOBON HHPOPMALIUH.

TpeboBanus k npogeccHOHAIBHBIM HABBIKAM

:Oh_.,OHOwKN AHAJINTHYECKUX CIIPABOK ITIO @EEHHO@ONOZ% YUeTy.

YMeHue: M0/b30BaThCA COBPEMEHHOM OPITeXHHKOM H IIPOrPaAMMHBIMHM TIPOIYKTAaMH; paboTaTh ¢ HH(QOPMALIMOHHO-TENIEKOMMYHHUKAI[MOHHBIMH
CETAMM, B TOM YHCJIC C CeThbiO UHTEepHET, B ONepalOHHON CHCTEME, C 3JIEKTPOHHOM MOYTOH, ¢ JNEKTPOHHBIMH TabMUI[aMH M 6a3aMH JaHHBIX;
ﬁN@OHNHv C CHCTCMaMHU wwNSZOhomQﬂwE C rpakjaHaMH ¥ OpraHu3aluiMy, ﬁwmo.ﬂmﬂm. C CUCTEMaMH MEXBEJOMCTBEHHOIO wmeZ—OhONQHwE.

AHannTHYeCKHE HABBIKH B obnactu HCII0JIb30BAHUA MAaTCPHAJIOB HAJIOTOBBIX IPOBCPOK, Qégﬂoﬁoﬁom H HAJIOTOBOH OTYE€THOCTH.




